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The Johnson County
Community College
Vision, Values and

Mission Statements

Vision

In its first 25 years, Johnson County Community
College has emerged as one of the premier community
colleges in the United States and earned a reputation
for high-quality, comprehensive and flexible program-
ming to meet the needs of the citizens of Johnson
County. The college will continually strive to maintain
and enhance its leadership role in delivering collegiate
education, promoting economic development and
providing cultural enrichment. In all its endeavors, the
college, as an educational community, will affirm its
commitment to the highest standards of quality in a
caring and supportive atmosphere for students, staff and
county residents, thereby maintaining a creative,
vibrant environment for learning. Finally, the college
will continue its proactive, innovative traditions and
approaches to emerging issues in order to maintain its
position at the forefront of community colleges in
Kansas and nationwide.

Values

As an institution of higher education, Johnson County
Community College supports a statement of values
identified by the Carnegie Commission as applicable
and enduring for all communities of learning. More
specifically, we believe that Johnson County
Community College should be:

= a place where all faculty, students and staff share goals
and work together to strengthen teaching and learning;

= a place where freedom of expression and civility are
practiced, encouraged and protected among all groups;

= a place where every person is respected and where
diversity is encouraged,

= a place where individuals accept their obligations to
the group and where well-defined governance processes
guide behavior for the good of the institution;

= a place where the well-being of each member is
supported and where service to others, internally
and externally, is encouraged;

= a place which shares its ideas and resources with other
members of the educational community — locally,
regionally, nationally and internationally; and

= a place in which the institution’s rituals affirming both
tradition and change are shared and where the accom-
plishments of its staff and students are recognized.

We believe in the dignity and worth of each individual
and the fundamental right of each person to realize his or
her fullest potential; therefore:

= JCCC programs and services should be affordable and
accessible to all who can benefit from them;

= programs and services need to be comprehensive in
order to meet the diverse lifelong educational needs
of the community; and

= high quality should be the hallmark of all programs,
and services and should not be compromised by growth
or reduction.

We believe that the college is held in trust for the people
of Johnson County; therefore:

= the college assets are a community investment;
accountability and responsibility must be exercised in
fiscal management and in maintaining those assets for
future generations;

= the college must exercise prudence in the management
of the nonmonetary assets entrusted to it, seeking max-
imum return on the community’s investment of time,
trust and intellectual capital;

= the college should, through continuous assessment,
assure that its programs and services are of the highest
quality, continually improved, current and that defined
purposes and outcomes are achieved;

= the student learning goals established by the college’s
instructional programs should be continuously refined
and measured;

= the college should assure that students achieve the
learning outcomes established by its instructional
programs; and

« JCCC should provide leadership in making Johnson
County a better place to live and work.

Mission

Johnson County Community College is a comprehensive
community college committed to serving the current and
emerging needs of the residents of Johnson County for
higher academic education, technical/vocational



education and lifelong learning, incorporating diverse
instructional methods and current technology in the
teaching and learning process. The college seeks to
respond to identified needs of the community by providing
high-quality educational programs and student and
community services that are accessible to all who can
benefit from them. This is fulfilled through:

General education — innovative, high-quality general
education courses integrated throughout the curriculum,
enabling students to communicate effectively, use mathe-
matics, employ appropriate methods of inquiry and
problem solving and understand ethical issues and the
importance of cultural and international diversity.

Degree preparation — coursework leading to an associate’s
degree and/or lower-division preparation for college/
university transfer.

Career education — programs for occupational/
technical preparation, upgrading and retraining to meet
industry standards for work force development.

Continuing education/community services/

cultural education — lifelong educational programming
for personal and professional growth, for cultural and
recreational enrichment and for international education
leading to an understanding and appreciation of diversity.

Developmental education — instruction and
programming that focus on basic skills development.

Student development/student services — admissions,
testing, student activities, counseling and placement
services to assist in the development and meet the needs
of a diverse and changing student population.

Cooperative partnerships/economic development —
educational partnerships with business, industry,
government and other community groups; programs
promoting economic development; and programs and
services promoting articulation and collaboration with
secondary schools, colleges and universities, and other
educational organizations.



Message
from the
President

Dear Friends:

Thank you for
your interest in
Johnson County
Community
College. As

you look
through this

catalog,

you will find
that JCCC
offers courses and services that will meet your
unique educational needs.

Charles J. Carlsen

Perhaps you're interested in completing the first
two years of undergraduate work and then transfer-
ring to a four-year institution. Or, you're changing
careers and need specialized training to re-enter
the work force with new skills. Or, you simply love
learning and are at the stage in your life where you
can easily attend college.

Whatever the reason, JCCC offers quality and
value unmatched by other institutions. And as we
approach the 30th anniversary of our founding, we
have begun a number of initiatives to ensure that
we will continue to meet your educational needs.

= We have broken ground for an expanded
Commons building. When completed in the fall
of 1999, the building will be twice as large as
before. All Student Services functions, such as
Admissions, Records, Counseling and Financial
Aid, will be centralized. A new Student Success
Lab will ensure that students have the skills
necessary to succeed in college.

= We are finalizing plans to expand the Gym,
which will allow us to increase our athletic,
wellness and fitness classes.

= JCCC has successfully implemented technology
that will allow you to register by phone and over
the World Wide Web, rather than driving to
campus and standing in line. More than
25 percent of all students enrolled in the spring
1998 semester used this technology, and we
expect this number to increase.

= More classes are being offered over the Web,
and we now schedule classes at off-campus sites
throughout the county. This gives you more
opportunities to learn when it’s most convenient
for you.

= Our Continuing Education and Community
Services branch continues to expand its courses,
offering short-term classes for business and
professional development, as well as personal
enjoyment.

All our faculty and staff are here to work with you
as you decide your educational goals. We look
forward to you becoming part of our community.

Sincerely,

@&ma Cadaa )

Charles J. Carlsen
President
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Academic Calendar

Please check the current credit class schedule. Dates
listed are subject to change.

Summer Session 1998

Junel Last day to apply for and be
guaranteed consideration for
fall 1998 graduation.

June 8  First day of 8-week and first 4-week
classes.

July 2 Last day of first 4-week classes.

July 3 Independence Day holiday. Classes
not in session. College offices closed.

July 6  First day of second 4-week classes.
July 30 Last day of summer session.

Fall Semester 1998
Aug. 17  First day of fall credit classes.

Sept. 7 Labor Day. Classes not in session.
College offices closed.

Nov. 2  Last day to apply for spring 1999
graduation.

Nov. 16  Last day to drop a 16-week class.

Nov. 25  Classes not in session. College offices
closed.

Nov. 26-27  Thanksgiving holiday. Credit classes
not in session. College offices closed.

Dec. 14-17  Final exams.
Dec. 18 Last day of fall semester.
Dec. 24-Jan. 1 Winter break. College offices closed.

Note: Saturday credit classes begin Aug. 22 and end
Dec. 12. Saturday and Sunday classes will not meet
Nov. 28 and 29.

Spring Semester 1999

Jan. 18  Martin Luther King’s birthday.
College offices closed.

Jan. 19  First day of spring credit classes.

March 15-20  Spring break. Credit classes not in
session. College offices open.

April 1 Last day to apply for summer
graduation.

April 15  Last day to drop a 16-week class.
May 17-20  Final exams.
May 21  Commencement.
May 21  Last day of spring semester.

May 31  Memorial Day holiday. College offices
closed.

Note: Saturday credit classes begin Jan. 23 and end
May 15. Saturday and Sunday credit classes will not
meet March 20 and 21.

Summer Session 1999

June1l Last day to apply for and be
guaranteed consideration for
fall 1999 graduation.

June 7 First day of 8-week and first 4-week
classes.

July1  Last day of first 4-week classes.

July 2 Independence Day holiday.
College offices closed.

July 5  First day of second 4-week classes.
July 29  Last day of summer session.
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Admission Policies

To be admitted to Johnson County Community College,
you must meet one of the following requirements: You
must be a high school graduate, have passed the GED
exam or have reached the age of 18 and demonstrated
through the JCCC student assessment process the ability
to benefit from attending the college.

You may be admitted with special student status as
defined below. People in this category are considered
non-degree-seeking students.

1. If you are under 18 years old and have not received a
high school diploma and are currently enrolled in
grades 11 or 12 of an accredited high school, you may
obtain special student status and be admitted to
JCCC with written authorization from your high
school. If you are attending a nonaccredited high
school and/or are enrolled in an approved “gifted
program,” you should contact the Admissions Office
for specific admission guidelines.

2. If you are 18 or older and do not have a high school
diploma or GED certificate, have not completed the
student assessment process and are not degree-seeking,
you also may be admitted with special student status.

Priority for admission will be considered in this order:
Johnson County residents, other Kansas residents, out-
of-state students and foreign students.

The college reserves the right to deny you admission,
readmission or registration if you have violated the
student code of conduct and are currently suspended
from the college, are not making academic progress as
outlined on page 34 or when the college is unable to
provide the services, courses or program needed to assist
you to meet your educational objectives.

Admission Procedures— Credit

New Students

To apply for admission to JCCC for the first time, you
should follow these steps:

1. Complete an application form and return it to the
Admissions Office. Application forms are available from
the Admissions Office or in the credit class schedule.
All new and readmitted students must complete a new
application and pay the $10 application fee. The
application fee must be paid at the time you submit the
application to the Admissions Office.

2. Have official copies of your transcripts sent to the
Admissions Office at JCCC.

a. You must submit an official high school transcript,
including final grades and graduation date, or the
results of the GED exam. (If you graduated more
than five years ago or have 15 or more hours of
college credit, you may disregard this requirement.)

b. You must submit an official transcript from each
college or university you have attended.

If you are currently attending another institution,
you need to have your transcript sent at the end of
the semester. (If you have a bachelor’s or higher
degree and are not pursuing a degree at JCCC, you
may disregard this requirement.)

The issuing institution must mail the official
transcript to JCCC. Hand-carried copies are not
acceptable. You will not be allowed to re-enroll
after one semester unless all outstanding transcripts
are received in the Admissions Office.

3. You are encouraged — but not required — to submit
American College Testing scores. If you plan to
submit scores, you should take the ACT test as early
as possible and request that scores be sent to JCCC.

Residency

Currently, Kansas law requires that you live in the state

six months prior to the first day of the semester or session

in order to be eligible for resident tuition rates. This law
is subject to change at the discretion of the Kansas State

Legislature. The six-month requirement may be waived,

upon appeal to the director of admissions and records, if

you were transferred or recruited by a Kansas company as

a full-time employee to work in the state and have estab-

lished a residence in Kansas. If you are a honresident,

foreign or visiting international student at JCCC, you
must pay out-of-state tuition and fees. Address changes
that result in a change to Kansas residency may require
validation through a residency appeal. Contact the

Admissions Office for details.

Continuing Students

An application for admission to JCCC is valid for one year
beginning with the summer session and ending with the
spring semester. To be considered a continuing student for
the following year, you must have been enrolled during the
previous spring semester. If a student misses the spring
semester, a new application for admission is required.



Affiliate Programs (Cooper ative Programs)

Johnson County Community College and the
Metropolitan Community College District have devel-
oped cooperative agreements that allow Johnson
County residents to enroll in selected career programs at
resident cost per credit hour rates. Affiliate programs
include Academic Bridges to Learning Effectiveness
(ABLE), Aviation Maintenance Technology, Grounds
and Turf Management, Health Information Technology,
Occupational Therapy Assistant, Physical Therapist
Assistant, Radiologic Technology, Surgical Technology,
Travel and Tourism Management and Veterinary
Technology. For more information about specific criteria
required for individual program acceptance, contact the
Metropolitan Community College District.

To participate in an affiliate program, the following
requirements must be met:

1. Only Johnson County residents are eligible for admission
to the affiliate program. Proof of residency is required.

2. After completing the admission process, being officially
accepted into one of the above programs and register-
ing for classes at MCCC, you must complete and sign
the affiliate student contract, available at the JCCC
Admissions Office.

3. JCCC will allow enrollment at the affiliate school for
courses that are not being offered at JCCC. If you
elect to take a course at the affiliate school that is
offered at JCCC, you will be responsible for paying
the out-of-state tuition at the affiliate school.

4. JCCC will not pay for any repeated course work. If you
elect to repeat a course at the affiliate school, you must
pay for the out-of-state tuition at the affiliate school.

5. You must apply for and receive all your financial aid
at JCCC.

6. JCCC has the right to limit enrollment in the affiliate pro-
gram and can make changes in the program at any time.

For more complete, up-to-date information, refer to the
current semester’s credit class schedule.

Rever se Affiliate Programs (Cooper ative Programs)

Missouri residents are allowed to enroll in the Hospitality
Management, Chef Apprenticeship, Electronics
Technology, Administration of Justice/Correctional
Emphasis, Railroad Operations and Respiratory Care
programs offered through Johnson County Community
College at resident Missouri tuition rates.

To participate, the following requirements must be met:

1. Respiratory Care is a selective admission program.
(See page 13 for specific details.)

2. Enrollment in the Hospitality Management/Chef

Apprenticeship programs is by approval of the
Hospitality Management academic director. Contact
the departmental head for more information.

3. Enrollment in the Electronics Technology program is
by approval of the Engineering Technologies academic
director.

4. Railroad Operations is a selective admission program.

As a Missouri resident, you must apply for and receive
all of your financial aid through the Metropolitan
Community College District. Missouri residents in the
above programs are not eligible for financial aid through
Johnson County Community College.

International Students

International students must meet all college admission
policies and provide required documentation as found in
the guidelines established by the director of Admissions
and Records. International students are students who
are not U.S. citizens, as categorized below:

1. Resident aliens are international students who have
been granted permanent resident status by
Immigration and Naturalization Services.

2. JCCC foreign students are international students who
are applying for an 1-20 from JCCC to obtain a
student (F-1) visa.

3. Visiting foreign students are international students
who currently hold a valid visa or current 1-20 from
another institution.

Resident Aliens

Resident aliens must meet the following requirements:

1. Provide a “green card” or copies of your permanent
residency application, along with the U.S. Department
of Immigration and Naturalization Services receipt of
filing. An employment authorization card is not suffi-
cient. If you cannot provide your permanent residency
card, out-of-state tuition will be assessed.

2. Submit official transcripts from all U.S. secondary
and postsecondary educational institutions you have
attended. The issuing institution must send the tran-
script directly to the JCCC Admissions Office. Hand-
carried transcripts are not acceptable. Transcripts from
foreign institutions are not required.* Note: If you
have been out of high school five or more years, you
need not submit your high school transcript.

3. Complete the JCCC assessment and enrollment process.

a. Complete the JCCC assessment test.

b. Discuss course selection, based on your assessment
results, with a JCCC counselor. Course selection may
be restricted because of JCCC assessment test results.

c. Enroll in classes approved by a counselor.

11
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*1f you want your foreign credits evaluated for a JCCC
certificate or degree, you should submit transcripts from
all foreign postsecondary institutions to Educational
Credential Evaluators Inc. in Wisconsin. Note: This is
not required for admission to JCCC. Applications for
Educational Credential Evaluators Inc. are available
from the Admissions and Records Office. There is a fee
for their services.

JCCC Foreign Students

Foreign students applying for an 1-20 from JCCC to
obtain a student F-1 visa must meet all college admission
policies in addition to the following requirements:

1. Complete a Foreign Student Application Packet.

The packets are available from the Admissions Office.

2. Submit to the Admissions Office your completed
application packet and all requested supporting docu-
ments including, but not limited to, a valid TOEFL
score and verification of your ability to pay tuition,
fees and other supporting costs. Specific information
concerning application deadlines and other admission
requirements is in the packet.

If you are accepted for admission, the JCCC assessment
process as described above under “Resident Aliens” must
be completed before you enroll in classes. Course selection
may be restricted because of JCCC assessment test results.

It is strongly recommended as an international student
on an 1-20 issued from JCCC that you purchase medical
insurance. You need to budget a minimum of $700 a
year to cover this expense.

The Internal Revenue Service now considers all F, Jand M
visa holders to be engaged in a trade or business in the U.S.
Therefore, all aliens on these visas must file a 1040NR tax

return even if they have no income from U.S. sources.

Foreign students are assessed the out-of-state tuition rate.

Visiting Foreign Students

Visiting foreign students who hold a valid visa other
than an F-1 visa based upon the 1-20 from JCCC must
meet all college admission policies in addition to the
following requirements each semester:

1. Complete a foreign student application.

2. Present your current passport and 1-94 card to the
Admissions Office. Your 1-94 card must be valid
through the end of the semester in which you wish to
enroll. This procedure must be repeated prior to en-
rollment each semester.

3. Complete the JCCC assessment and enrollment pro-
cess as described under “Resident Aliens.” Course se-
lection may be restricted because of JCCC assessment
test results.

Visiting F-1 students from another college must meet
the following requirements each semester:

1. Complete a foreign student application.

2. Obtain and return the completed Confidential
Reference for Visiting Students form, passport,
1-94 card and current 1-20 to the Admissions Office.
A new form, with documentation, must be submitted
prior to enrollment each semester.

3. Complete the JCCC assessment and enrollment
process as described under “Resident Aliens.”
Course selection may be restricted because of JCCC
assessment test results.

Note: Visiting F-1 students are limited to 6 credit hours
each spring and fall semester.

If you are considered a visiting foreign student, you will
be assessed tuition at the same rate as foreign students.

College Credit Class Options for High School Students

High school students may enroll in college credit classes
by selecting one or both of the following options:

= College Now — This program is for high school
students enrolled in selected honors or advanced
placement classes for which college credit equivalency
has been established. Instruction is provided on the
high school campus. You must submit a JCCC appli-
cation and pay the $10 application fee. Your high
school transcript is not required at the time of enroll-
ment. Approval from your high school principal is
necessary. A schedule of College Now classes and reg-
istration forms will be available early each semester at
participating high schools. A maximum of 32 College
Now hours is allowed.

= Quick Step — This program is for high school juniors
and seniors and/or students identified as gifted with a
current Individual Education Plan. Instruction is
provided by JCCC faculty on the college campus. You
must submit a JCCC application for admission, the
$10 application fee and a signed Quick Step form at
the time of enrollment indicating your high school
principal’s approval to take college classes. If you are
home-schooled or in an approved gifted program, you
must contact the Admissions Office for complete ad-
mission requirements. You will need a high school
transcript sent at the time of graduation. You can find
a complete list of classes each semester in JCCC'’s
credit class schedule.



= Tech Prep — This program is for high school students
enrolled in selected technical courses for which JCCC
college credit equivalency has been established.
Instruction is provided on the high school campus or
at JC-TEC (Johnson County Area Technical
Educational Cooperative.

Career programs that have been aligned and may offer
advanced standing at JCCC are:

Accounting Metal Fabrication

Drafting Technology Marketing and Management
Electronics Technology Office Systems Technology
Fashion Merchandising Paralegal

Information Systems Railroad Operations
Interior Merchandising  Teleservice Representative

See your high school counselor to learn which courses
at your school are JCCC college credit equivalent.
Credit will be given only for a final grade of “C” or
better. Credit will be posted after 12 additional hours
of JCCC credit have been successfully completed.

Programswith Selective Admission

Admission to the college does not guarantee enrollment
in any specific course or program. Selective admission
programs have a limited number of openings each year
and have specific entry-level admission requirements
that must be met before selection for admission to the
program. If you are interested in any of the following
programs, obtain an admission packet from the
Admissions Office. The packet provides the specific, up-
to-date selection criteria. In addition, you should meet
with a JCCC counselor as early as possible.

Registered Nurse
Maximum number selected 55
Application deadline Jan. 15

Classes begin Fall semester

Articulation of Licensed Practical Nurses

Maximum number selected  Based on number of available
positions in NURS 221

Application deadline Jan. 15

Classes begin Fall semester

Dental Hygiene
Maximum number selected 26
Application deadline Feb. 1

Classes begin Fall semester

Interpreter Training

Maximum number selected 30

Application deadline Listed in the current
application packet

Classes begin Fall semester

Mobile Intensive Care Technician (Paramedic)
Maximum number selected 26

Application deadline Oct. 15

Classes begin Spring semester

Paralegal*

Maximum number selected 50

Application deadline April 1 for fall semester
Oct. 1 for spring semester

Railroad Operations
Contact the director of Railroad Operations.

Respiratory Care

Maximum number selected 20

Application deadline Oct. 15 (if openings exist,
applications will be accepted
through Feb. 15)

Classes begin Summer session

Respiratory Care CRTT-RRT Transition

Maximum number selected  Based on number of available
clinical positions

Oct. 15 for spring semester
Feb. 15 for fall semester

Application deadline

Admission to each of the selective admission programs
is highly competitive. Therefore, you should request and
submit an application packet as early as possible.

*The Paralegal program has a number of options that
can be considered. Deadline dates and beginning
semesters will depend on your admission status and the
option you choose. You should contact the Admissions
Office or the program director of the Paralegal program
to obtain specific information about the admission
process and the program options.

13
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Admission Procedures—
Area Vocational School Programs

Admission to the college does not guarantee enrollment
in any specific AVS program. Some AVS programs have
a limited number of openings each year and have specific
entry-level admission requirements that must be met be-
fore admission to the program is made. If you are inter-
ested in any of the following AVS programs, obtain an
admission packet from the AVS admissions office. The
packet provides the specific selection criteria.

Health Occupations

Practical Nursing

Maximum number selected 24
Application deadline April 15
Classes begin Fall semester

Certified Nurse Aide

Certified Medication Aide

Home Health Aide

Certified Medication Aide Update

|.V. Therapy for Licensed Practical Nurses

Contact 469-8500, ext. 4722, for information on
these programs.

Admission Procedures—
Continuing Education

Admission to continuing education classes is usually
open to any person 18 years of age or older. Any
exception to this age restriction will be stipulated in
college publications.

Cosmetology

Maximum number selected 25

Application deadline Contact AVS office,
West Park Center

Classes begin Fall, spring, summer
Cosmetology — Nail Technician
Cosmetology — Esthetician

Contact 469-8500, ext. 4722, for information on
these programs.
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Registration Procedures
Registration

Students will register for classes according to instructions
and deadline dates contained in the schedule of classes
published prior to the beginning of each semester.
Registration is considered complete when the student has
paid tuition and fees or when payment has been officially
authorized by the Financial Aid Office or Business Office.
Students with past due obligations to the college may not
register for classes until such obligations are resolved to
the satisfaction of the college.

The college reserves the right to deny registration to any
individual who has violated the Student Code of Conduct,
as defined in policy 319.01, and is currently suspended
from the college, who is not making academic progress, as
defined in policy 314.06, or when the college is unable to
provide the services, courses or programs needed to assist a
student in meeting his/her educational objectives.

No student may register in any course for the third time
without counselor approval.

Counsdling

Counselors will work with you to identify your educational
and career interests in order to create an educational plan.
Counselors also will inform you about course prerequisites,
the transferability of courses and the sequence in which
courses should be taken.

Once your educational plan has been developed and the
assessment test has been taken (if needed), you are ready
to register. The exact time and day to register will be
listed in the credit class schedule available each
semester at the Admissions and Records Office.

Assessment

As part of JCCC’s philosophy of assisting all students
who enroll in credit classes to successfully achieve their
academic goals, you are required to participate in the
assessment process prior to enrollment, with the follow-
ing exceptions:

= If you have earned a two-year or higher degree that
included math and English from an accredited post-
secondary institution.

= If you plan to enroll in courses offered through contract
arrangements between JCCC and an outside agency.

= If you plan to enroll in courses offered through the
JCCC Business and Industry Institute.

= |f you plan to enroll in courses specially designed for
specific populations. (These specific courses will be
designated by the division administrator and the dean
of Instruction.)

You may be required to participate in all or part of the
assessment process, based on the following:

« If you have satisfactorily completed a college-level
composition course, you are not required to take the
English or reading sections of the assessment test.

= If you have satisfactorily completed the first college-
level mathematics course required for your JCCC
degree program, you are not required to take the math
section of the assessment test.

= If you indicate that your educational objective is
“personal interest or self-improvement” or “improving
skills for present job” on the JCCC application for
admission and are not seeking a degree or certificate at
JCCC, you may enroll in any credit course except
mathematics, English or reading without participating
in the assessment process.

= If you have ACT scores, you may be exempt from
one or more sections of the assessment test. See the
current course bulletin or contact Testing/Assessment
Services for more information.

= If you plan to enroll in math or English at JCCC and
do not have the appropriate ACT scores or prior
college-level math or English, you will be required to
take the assessment test.

Placement Based on Assessment

You may be required to enroll in Reading or English
classes your first semester based on your assessment scores.
Additional information is available in the Counseling
Center and in Testing/Assessment Services.

Scheduling Classes

You are responsible for scheduling your own classes and
for being aware of all schedule changes. The college
reserves the right to cancel, combine or change the time,
day or location of any class without obligation. The
college also reserves the right to change the instructor
and/or instructional methodology without obligation.

Student Course Load

For the fall or spring semester, you are considered full-
time if you are enrolled in 12 or more credit hours; those
enrolling in 6 to 11 credit hours are considered half-
time, and those enrolling in 1 to 5 credit hours are
considered less than half-time.

In the summer session, you are considered full-time if you
are enrolled in six or more credit hours; if you are enrolled
in fewer than six credit hours, you are a half-time student.

If you wish to enroll in more than 18 semester hours of
credit for a fall or spring semester or more than nine hours
of credit in the summer, you must, before enrolling, receive



written permission from a counselor and have a 2.5 cumu-
lative G.P.A. for all hours attempted in college. All appeals
should be made in writing and reviewed by the dean of
Student Services for resolution.

Early Registration

Early registration is open to you if you are currently
enrolled or have submitted an admission application to the
Admissions Office by the deadline dates listed in the credit
class schedule. During early registration, you may register
according to procedures listed in the credit class schedule
or by Web and Touchtone registration. To facilitate regis-
tration by Web or Touchtone, you should make sure any
transcripts from other schools containing prerequisites for
courses at JCCC have been received and articulated. You
should also take care of any holds on your record, such as
financial or library obligations, prior to enroliment.

On-campus Registration

On-campus registration takes place before the beginning
of the semester. Specific dates, times and locations are
listed each semester in the credit class schedule.

Late Registration

Late registration takes place during the first five working
days of fall and spring semester classes. Specific dates,
times and locations are listed each semester in the credit
class schedule. A $10 late registration fee will be assessed
if you initially register for the semester or session during
late registration.

Registration for Late-start Classes

You may register for classes listed in the “Late-start
Classes” section of the credit class schedule up until the
day before the beginning of the class. A late fee of $10 is
charged for registration after the class begins.

Adding and Dropping a Class

Adding a Credit Class

You may add a credit class through the first five working
days during a nine- to 16-week semester, and on the first
three working days of an eight-week term. The last day
to add a class less than eight weeks in length will be de-
termined by the director of Admissions and published
each semester in the credit schedule of classes. Students
may not attend a course unless officially registered for
the course.

Dropping a Credit Class

16-week Class: You may drop a class up to Nov. 15 for
the fall semester and April 15 for the spring semester.

Classes Less than 16 Weeks: You may drop a class up
to completion of three-fourths of the class. Specific
dates may be obtained in the Admissions Office.

When you officially withdraw from a course, you may no
longer attend that course. A “W” grade is recorded on
your permanent record if you drop a course after one
quarter of the semester or session has passed.

Note: If your records are on “hold,” you will not be allowed
to drop a class. See the “Records on Hold” policy, page 37.

Exceptions to these policies may be authorized by the dean
of student services. All appeals must be made in writing.

Adding and Dropping Credit Classes—
Effect on Cost per Credit Hour

Courses with the same number of credit hours that are
dropped and added simultaneously will be treated as an
even exchange of cost per credit hour during the refund
period of each semester or session. For courses with dif-
ferent total credit hours that are dropped and added si-
multaneously, you will receive the appropriate refund
percentage for the dropped course and pay the total cost
per credit hour for the added course. If you drop a class
on one day and add a class on another, you will be re-
quired to pay for the added class.

After the expiration of the refund period, an even
exchange for tuition purposes may be granted in the
following situations:

= changes in sections for the same 16-week class

= changes in sections for the same short-term class that
begins during the same week and extends over the
same number of weeks

= changes from a higher-level math or English regular-
start class to a lower-level math or English late-start
class, which may occur until the late-start class begins.
Students will not be granted an even exchange when
dropping any other regular-start class and adding a
late-start class or adding a self-paced class.

All changes occurring after the expiration of the refund
period require written approval by the division adminis-
trator of the academic division under which the class is
offered.

If a student drops a class and adds a different class after
the expiration of the refund period, the student will be
required to pay the additional tuition.

Dropping a Course Required by Assessment

You will be asked to drop all classes when dropping
Reading/English classes you were required to enroll in by
the assessment. All appeals should be made in writing and
reviewed by the dean of Student Services for resolution.
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Adding an Area Vocational Course

Registration deadlines for Area Vocational School
programs are published in college publications, which
are available at the AVS office and the JCCC
Admissions and Records Office.

Adding a Continuing Education Class

You may add a continuing education class up until the
day before the class begins.

Dropping a Continuing Education Class

Because continuing education classes begin at different
times throughout the semester, continuing education
classes may be dropped according to procedures outlined
in the continuing education class schedule.

Costs

Credit Class Cost per Credit Hour

At the time of this catalog printing, the cost per credit
hour is as follows. However, the JCCC board of trustees has
the right to change cost per credit hour without notice.

Kansas Residents:

Total per Credit HOUT .......coovviieiiieeciee e $46.00
Out-of-state, Foreign and Visiting International Students:
Total per Credit HOUT ......ccoovvvevieiiiecieene, $122.00

Some courses may require additional fees. These fees are
listed in the credit class schedule each semester. A $10
late fee will be assessed all late enrollees. A late payment
fee may be assessed for students who register early and do
not pay by the early payment date but do pay before the
first day of on-campus registration.

If you register early, payment is due by the date listed in
the credit class schedule. If you register during on-campus
or late registration or to audit a class, payment is due the
day you register.

The college has no deferred or partial payment policy.
You will not be allowed to attend classes, enroll in
classes, graduate or have a transcript issued until all
costs per credit hour and past-due obligations are paid.

Returned Check Palicy

If a check made payable to the college is returned for any
reason, your records will be placed on hold, and you will
be charged a return check fee of $25 for each returned
check. Checks for tuition and fees will not be redeposited.

If the check for your tuition and fees is returned, you
will be dropped from all classes in addition to being
assessed the $25 returned check fee. Your records will be
placed on hold until you pay the retuned check fee and

all outstanding JCCC financial obligations. Once you
have a returned check, the college will accept only cash,
money order, MasterCard, Visa, Discover or American
Express payments for two years from the time all finan-
cial obligations were satisfied.

You will be notified at your current student address if
your check is returned. If payment is not made to the
college within 10 days, the matter may be referred to a
collection agency.

If you are dropped from classes for a returned check and
you wish to be reinstated in open classes, you must re-
register and pay in full within one week from the date
you are dropped. If you re-register after classes begin,
you will be assessed a late registration fee of $10.

If you write a check at the bookstore, you may not
return the merchandise for a refund until seven days
have passed to verify the check has cleared.

For more information, contact the Business Office at
469-2567.

Area Vocational School Registration and Fees

Registration deadlines and fees for Area Vocational
School programs are posted in college publications,
available at the AVS office and the JCCC Admissions
and Records Office.

Continuing Education Class Fees

Fees for continuing education classes are determined on
an individual class basis. Check the continuing education
class schedule for specific class fees.

Refunds

Credit Class Refunds

A full refund of cost per credit hour will be issued if JCCC
exercises its right to cancel a class. If you withdraw from
classes, you may receive a partial refund. You may apply for
a refund by completing a drop form in the Admissions and
Records Office. If you have completed registration and
want to withdraw from a class or classes in which you are
enrolled, you will receive the following refund:

« 100 percent of cost per credit hour if the drop form is
processed by the Admissions and Records Office before
— but not on - the first day of the semester or session.

« 80 percent of cost per credit hour if the drop form is
processed by the Admissions Office
— within two weeks after the beginning of 16-week
classes for fall and spring semester;
— four calendar days from the beginning of classes for
an eight-week term;



— two calendar days from the beginning of classes for a
four-week session;
— one calendar day after the beginning of classes for a
two-week mini-session, a short course or a seminar.
= No refund will be authorized for withdrawals or regis-
tration changes made after the specified calendar days
listed in the credit class schedule. The only exceptions
are if the class is canceled by the college or it is
necessary to revise the class schedule, in which case a

100 percent refund of cost per credit hour will be issued.

Refunds are calculated based on the day you officially
drop a class in the Admissions and Records Office, not
when you stop attending class.

Exceptions to this policy may be authorized by the dean
of Student Services. All appeals must be made in
writing. Appeals may not be considered after half of a
course has been completed.

Continuing Education Class Refunds

A full refund will be made if the college exercises its
right to cancel a class or if the class is full when your
registration is received. A request for refund will be
honored if a written request is received in the JCCC
Continuing Education Office three business days before
the class begins. Exceptions to this policy may be autho-
rized by the dean of Continuing Education.

Textbook Costs

If you are a full-time student, you can expect to pay
approximately $300 a semester for textbooks. Textbooks
may be purchased in the JCCC bookstore. Procedures
for obtaining refunds for textbooks and for textbook
buy-back are listed in the credit class schedule.
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The Purpose of Financial Aid

The purpose of financial aid programs at Johnson County
Community College is to provide financial assistance to
those students who would otherwise not be able to attend.
With the costs of higher education rising in recent years,
student financial aid has become increasingly important.
The process of determining who receives limited financial
aid resources is structured so the distribution of funds is as
equitable as possible to meet the needs of students, while
meeting the criteria of JCCC, agencies and constituents
that provide funding for student aid programs.

JCCC participates in many financial aid programs. Each
program has its own criteria defining who is eligible to
receive consideration. Responsibility lies with the
Student Financial Aid Office in matching students

with appropriate funds for which they are eligible. To do
this, the office must collect accurate information from
student applicants. Students must do their part by com-
pleting applications and responding to informational
requests in a timely manner.

Financial Aid Eligibility Requirements
To be considered for financial aid you must:

= Be enrolled in a program that leads to an associate’s
degree, an eligible vocational certificate or be in a
transfer program that leads to a bachelor’s degree at
another institution.

= Be a U.S. citizen, an eligible noncitizen or a
permanent resident of the United States.

= Maintain satisfactory academic progress according to
the JCCC student financial aid policy. See page 23 for
more information.

< Not be in default on a student loan or owe a
repayment on a grant.

= Sign a Financial Aid Payment Authorization indicating
the receipt of financial aid funds will be used only for
educational purposes.

« Register with the selective service (if required) and
sign a statement of selective service status.

= Have a high school diploma, GED certificate or
demonstrate the ability to benefit through the Asset
Test (receiving minimum scores designated by the
U.S. Department of Education).

= Have a valid Social Security number.

Financial Aid Process

The financial aid process can become complex, depending
on the type of financial aid a student is seeking, the number
of offices and agencies that may be involved and the steps
that may be required by the Department of Education or
other involved agencies. Need-based financial aid eligibility
is determined by an evaluation of the family’s finances,
estimating what the family can afford to contribute to
education costs, with the family then receiving financial aid
to cover their need. This evaluation formula is determined
by the United States Congress. Families need to complete
the Free Application for Federal Student Aid (FAFSA) for
consideration for all federal, state and some institutional
funds. Nonneed-based financial aid typically has merit crite-
ria not considering the family’s financial strength.

All financial aid applicants must have a current application
for admission on file with the Admissions Office. Contact
the Admissions Office if you are unsure.

To Apply for Nonneed-based Financial Aid

Complete the JCCC scholarship application for any merit
or financial need-based scholarships. The scholarship
deadline is April 1 for those programs for which the
Student Financial Aid Office selects recipients. Some
campus departments also select recipients for scholarships
in their area and have various deadlines and processes.
For details, refer to the JCCC scholarship brochure,
which is available upon request from the Student
Financial Aid Office. Students also are encouraged to
apply for local scholarships or use computerized scholar-
ship search programs that charge no fee or a minimal fee.

To Apply for Need-based Financial Aid

Complete the Free Application for Federal Student Aid
(FAFSA). This must be sent to the federal processor at
least 10 weeks before cost per credit hour is due. Upon
receiving the results of your FAFSA, called the Student
Aid Report, the Financial Aid Office will begin evaluat-
ing your data. Additional information may be needed,
which will be requested from you by letter. Such addi-
tional documents might include copies of federal tax
forms, W-2s and verification worksheets.

Upon receiving all required information, the Financial
Aid Office will match your application with available
funds. You will be sent an offer of financial aid, listing
the types and amounts of financial aid for which you are
eligible. To reserve these funds, you must sign and return
your award notification within the time specified. Some
funds will require additional processing.

For additional application information, refer to the
financial aid brochure and other information available
upon request from the Financial Aid Office.



Disbur sement

Your financial aid will be used to pay your cost per credit
hour and any other outstanding educational charges due
to JCCC. Any remaining funds will be disbursed to you
per the disbursement schedule listed in the credit class
schedule. Specific disbursement information will be
included with your Offer of Financial Aid. If you have
questions, contact the Student Financial Aid Office.

There are no waivers or partial payment plans at JCCC. If
the financial aid award is not enough to pay all enrollment
expenses, you must pay the balance no later than the
published due date.

If you have not received your award notification by the
payment deadline, you will be responsible for payment
for courses.

Financial assistance may still be awarded after your pay-
ment has been made. In this instance, your payment will
be refunded to you and the financial aid will be applied to
your cost per credit hour expenses.

Types of Financial Assistance

Several types of financial assistance are available. These
include scholarships, grants, student employment, loans
and benefits. You will need to complete the Free
Application for Federal Student Aid (FAFSA) and submit
the completed form to the central processor to be consid-
ered for most financial aid programs. A priority deadline at
JCCC is April 1.

Scholar shipsand Grants

= Scholarships are offered to qualified applicants.
Scholarships are primarily categorized into two basic
groups. The first type includes institutional scholar-
ships in which recipients are selected by the Student
Financial Aid Office. To apply for these scholarships,
students must complete the JCCC scholarship appli-
cation by April 1. The second type of scholarships in-
cludes those in which various departments on the
college campus select recipients. Examples include:
athletic, hospitality management, dental hygiene and
nursing. To apply for these departmental scholarships,
students need to contact the specific department for
which they are interested.

For a listing of scholarships and detailed information,
refer to the scholarship brochure available in the
Student Financial Aid Office. For additional
information regarding outside scholarships, visit
http:/iww.student services.com/fastweb/

= Federal Pell Grants is a need-based program funded
by the federal government. The award amount is

directly related to the applicant’s federal application
result. Pell Grant maximum amounts may vary from
year to year, with the maximum being $2,700 during
the 1997-98 award year. The grant must be applied
toward education-related expenses.

= The Federal Supplemental Educational Opportunity
Grant is a government grant that ranges from $125 to
$1,000 an academic year and must be applied toward
education-related expenses. SEOG is a need-based
program that must be given to the most needy stu-
dents, with the amount determined by the Financial
Aid Office. At JCCC, SEOG is awarded very early in
the application processing year due to limited funding.

Student Employment

= Employment opportunities, both on-campus and in
the community, are available while you attend JCCC.
Information concerning employment is available
through the JCCC Career Center, 155 GEB.

= Federal Work Study provides jobs for students who
have financial need. This gives students the opportu-
nity to earn money during the academic year to help
pay for educational expenses.

The pay rate is at least the current federal minimum
wage, but may be higher, depending on the type of
work and skills required. The maximum amount a
student can earn is $4,000 an academic year, and is
awarded by the Student Financial Aid Office.

The Student Financial Aid Office works closely with
the Career Center to coordinate placement of students
in appropriate jobs.

Loans

= Federal Perkins Loan, a 5-percent interest rate
federal government loan, is processed through JCCC.
This need-based loan ranges from $400 to $2,500 a
year. The loan is interest-free while you are enrolled
in at least six credit hours. Repayment, including
interest, begins nine months after you leave school.

= Federal Subsidized Stafford Loan funds are processed
through lenders of the student’s choice. Eligibility for
this federal need-based loan is determined by the
JCCC Financial Aid Office. A first-year JCCC
student may borrow up to $2,625 (if eligible). A
second-year JCCC student may borrow up to $3,500
(if eligible). This loan has a variable interest not to
exceed 8.25 percent; however, it is interest-free while
you are enrolled in at least six credit hours. Interest
begins accruing and you must begin repaying the loan
six months after leaving school or being enrolled in
school less than half time. The loan is subject to
processing fees that are deducted from the loan proceeds.
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= Federal Unsubsidized Stafford Loan funds are pro-
cessed through lenders of the student’s choice. Eligibility
for this loan is determined by the JCCC Student
Financial Aid Office. First-year undergraduate JCCC
students may borrow up to $2,625 in an unsubsidized
Federal Stafford Loan, or a combination of a Subsidized
and Unsubsidized Federal Stafford Loan; second-year
undergraduate students may borrow up to $3,500. This
loan has a variable interest rate not to exceed 8.25 per-
cent, and accrual of interest begins immediately.
Independent undergraduate students, or dependent stu-
dents whose parents are unable to obtain a PLUS loan,
may be eligible to borrow up to $4,000 in an additional
Unsubsidized Stafford Loan. You must begin repayment
of the principal six months after leaving school or drop-
ping below six credit hours. The loan is subject to pro-
cessing fees that are deducted from the loan proceeds.

Federal Parent Loans for Undergraduate Students
(PLUS) are processed through lenders of the parents’
choice. Eligibility is determined by the Student
Financial Aid Office and is not based upon financial
need. Parents of eligible dependent students may bor-
row up to the yearly cost of education (as determined
by JCCC) for each child. The amount borrowed may
not exceed the cost of education minus any other
financial aid the student is eligible for. This loan has a
variable interest rate not to exceed 9 percent, and
repayment of the loan begins immediately. PLUS
loan checks will be mailed to the school and made
co-payable to the school and to the parent.

An in-depth discussion of all federal aid programs can
be found in The Student Guide — Financial Aid, published
by the Department of Education and available upon
request in the Financial Aid Office.

Veter ans Educational Benefits

Veterans Educational Benefits are typically approved for
all of JCCC'’s degree programs. Veterans, reservists and
eligible dependents requesting benefits must complete
the appropriate forms, which are available through the
Veterans Affairs Office, 151 GEB. All applicants for VA
educational benefits must have a degree program plan
developed and approved (or updated) by a JCCC
academic counselor before each registration. Benefit pay
is authorized only for those courses specifically listed or
indicated on your program plan. We reserve the right to
request a program plan on a per need basis. You must
maintain enrollment to receive educational benefits. To
maintain benefit eligibility, you are required to meet the
same published standards of satisfactory academic
progress as all financial aid recipients at JCCC.

VA benefit pay rates are based on the following
enrollment schedule:

Credit hours enrolled* Eligibility rate

12 or more semester hours  full-time benefits
9-11 semester hours 3/4-time benefits
6-8 semester hours 1/2-time benefits
*Fewer hours are needed to be eligible for veterans

benefits during the summer session.

Notetaker Stipends

Notetaker stipends are available if you wish to take notes
for deaf or hard-of-hearing students in your classes. This
stipend will reimburse you the cost per credit hour for
that class at the end of the semester. Contact the JCCC
Student Access Center for more information.

Costs

The cost per credit hour is established annually by the
JCCC board of trustees. Because amounts may vary, the
following budget illustrates estimated academic year costs
for a Kansas resident living in an apartment and enrolled
in a total of 24 credit hours:

Tuitionandfees .. ................. 1,104
Booksand supplies . . ... ... ... ... ... 840
Roomandboard . .. ................ 6,750
Transportation . . . ... ... ........... 1,620
Personal . ... ....... ... .. . ..., . 1,170
Total cost of attendance . . .. ........ $11,484

Refund/Repayment Policy

A refund and/or repayment may result when a student
officially withdraws from all classes, drops out, is expelled
or otherwise fails to complete the period of enrollment.

Ingtitutional Refund Policy

For federal aid recipients attending JCCC for the first
time, a federal pro-rata refund policy will be applied if
the student withdraws from all classes before 60 percent
of the semester has passed. The following formula
demonstrates the calculation of the pro-rata refund of
costs due for students in this category. An administrative
fee may be retained before calculating the pro-rata
refund not to exceed $100 or 5 percent of the total
institutional charges.

The number of weeks not completed by the student is
divided by the total number of weeks in the term. This
equals the percentage of the term not completed. This
percentage is multiplied by the total costs per credit hour,
which equals the amount of the scheduled refund. The
scheduled refund minus any unpaid charges equals the
total amount of the refund.



For federal aid recipients not attending JCCC for the
first time, costs per credit hour will be refunded accord-
ing to the following federal refund policy. An adminis-
trative fee may be retained before calculating the pro
rata refund not to exceed $100 or 5 percent of the total
institutional charges.

1. 100 percent of costs per credit hour if the student with-
draws from all classes on or before the first day of classes.

2. 90 percent of costs per credit hour if the student
withdraws from all classes after the first day of classes
but before the end of the first 10 percent, in time, of
the period of enrollment.

3. 50 percent of costs per credit hour if the student
withdraws from all classes after the end of the first
10 percent but before the end of the first 25 percent,
in time, of the period of enroliment.

4. 25 percent of costs per credit hour if the student
withdraws from all classes after the end of the first
25 percent but before the end of the first 50 percent,
in time, of the period of enrollment.

For students receiving financial aid, the refund will be
repaid to the appropriate fund according to the follow-
ing distribution priority, which is statutorily prescribed.

. Unsubsidized federal Stafford Loan

. Subsidized federal Stafford Loan

. Federal PLUS Loan

. Federal Perkins Loan

. Federal Pell Grant program

. Federal SEOG program

. Other Title IV aid programs

. Other federal sources of aid

. Other state, private or institutional aid

0. The student, if any portion of the refund remains
after repayment of the above funds

1
2
3
4
5
6
7
8
9
1

Repayment Policy

The following repayment policy will be applied to all
students who totally withdraw from all classes after re-
ceiving federal financial aid for educational costs, other
than costs per credit hour. (Federal loans and work study
awards are excluded from this repayment calculation.)

A repayment obligation occurs if the funds the student
received for educational expenses exceed the educational
costs for the portion of the enrollment term the student
completed. If any portion of the cash payment of finan-
cial aid funds cannot be attributed to the cost of educa-
tion, then that portion is to be returned to the fund
from which it was received.

If a student withdraws from all classes (or to an enroll-
ment status of less than half-time) after financial aid has
been disbursed and before the 20th day of class, a 100
percent repayment of all financial aid programs is
required. If a student withdraws from some classes (to an
enrollment status of at least half-time) after financial aid
has been disbursed and before the 20th day of class, a
partial repayment of financial aid programs is required.

Johnson County Community College will notify students
of any overpayment obligation and it is the student’s
responsibility to make prompt repayment. Students who
fail to repay will not be eligible for additional financial
aid funds at any institution until this obligation has been
met. The repayment will be returned to the proper
program according to the following distribution priority.

1. Federal Perkins Loan

2. Federal Pell Grant

3. Federal SEOG program

4. Other Title IV aid programs

5. Other federal sources of aid

6. Other state, private or institutional aid

Examples of the application of the refund and repayment
policies will be available to students upon request by
contacting the Financial Aid Office.

Satisfactory Academic Progress

Satisfactory academic progress is the measurement of
your scholastic progress or advancement. Federal legisla-
tion governing the administration of all federal student
financial aid programs require that a student make
satisfactory academic progress toward a certificate,
degree or transfer program leading to a bachelor’s
degree. To comply with this regulation, the following
standards of satisfactory academic progress have been
established. All recipients of all financial aid programs,
including state and institutionally funded programs, are
subject to these standards for renewal of their financial
aid eligibility. Some JCCC institutional programs have
additional or more stringent renewal criteria.

Satisfactory academic progress evaluation is based on the
number of attempted course hours at JCCC and transfer
hours at other postsecondary institutions and will occur
at the end of each enrolled semester. Any classes taken
during any summer session (within the same summer)
are viewed as one enrolled term. Only credit courses are
considered for satisfactory academic progress evaluation.

The minimum standards of satisfactory academic progress
are evaluated by the following criteria:

25



26

1. Grade Point Average

Students must attain a minimum cumulative G.PA.
based on the total number of credit hours completed.
These minimum are:

Number of successfully  Minimum cumulative

completed hours G.P.A.
1-30 1.7
31-97 2.0

2. Percentage of Completion

Students must successfully complete 66 percent of all
credit hours attempted as appearing on their official
academic transcript at JCCC, up to a maximum of 97
attempted credit hours. Students attempting more than
97 credit hours will not be eligible to receive financial
aid. This includes all enroliment periods, whether finan-
cial aid was requested or received during that time.

Note: Courses in which a grade of “F” (failure), “I”
(incomplete), “W” (withdrawn) and “R” (repeated) are
recorded and counted as total hours attempted but not
completed. Of these grades, the “F” is the only one
included in the computation of the cumulative G.P.A.
Self-paced courses that are not completed by the end of
the semester in which the student enrolled will be
recorded with a grade of “I” until the course is completed.
An incomplete self-paced course may jeopardize
financial aid eligibility in future enrollment periods.

Financial Aid Probation and I neligibility

Financial aid probation status applies to the next
enrolled semester following the semester the student was
determined as not making satisfactory academic progress.
Students may continue to receive financial aid funding
while on financial aid probation status. To remove
probation status, the student must:

= Reinstate his or her academic good standing according
to the minimum criteria of satisfactory academic
progress, or

1. Enroll at least half time (6 credit hours during a
regular academic term and 3 credit hours during a
summer term), and

2. Complete all courses with a grade of “D” or better, and

3. Receive a 2.0 grade point average for the probation
term.

If the student does not satisfactorily complete the above
criteria, the student will be placed on financial aid ineli-
gibility and will not receive any financial aid until satis-
factory academic progress standards are attained.
Students denied aid due to “ineligible” status must take
credit courses at JCCC at their own expense until the
minimum academic standards are met.

Note: Probation or ineligible status may be retroactively
incurred based on evaluation of the student’s previous
JCCC academic history. All JCCC courses previously
taken, as well as all transfer hours, will be considered in
the satisfactory academic progress process.

Classes withdrawn within the first 20 days of class will
be included in the attempted hours calculation deter-
mining satisfactory academic progress for financial aid
eligibility, even though these credit hours will not
appear on the student’s official academic transcript.

Appeals

Students may appeal their satisfactory academic progress
status by completing and submitting a written appeal
form to the Office of Student Financial Aid. Forms are
available from this office and must be submitted with
appropriate documentation. Appeals may include
unusual circumstances that have affected the student’s
academic performance. Appeals are reviewed by the
Student Affairs Committee, and their decision or
recommendation is final. If the appeal is approved, the
student’s financial aid eligibility will be reinstated with a
“probation” status. If the appeal is denied, the student
will remain in “ineligible” status and must pay for
educational costs.

Changesin Enrollment Status

If you withdraw from any of your classes after the
beginning of the term, you may be required to repay a
portion of the funds you received. A copy of the specific
financial repayment and refund policy may be obtained
from the Student Financial Aid Office.



Student Support Services

Alumni Association
Athletics, Intercollegiate and Intramural
Bookstore

Brown & Gold Club
Career Center
Cheerleading

Children’s Center

Clubs and Organizations
Cosmetology Salon
Counsdling Center
Dental Hygiene Clinic
Dining Services
Forensics

Instructional Support Services
Academic Achievement Center
English as a Second Language
Computer Learning Lab for Basic Skills
L earning Strategies Program

Math Resource Center
PLATO Literacy System
Project Finish
Writing Center
Library
Massage Therapy Clinic
Music Organizations
Phi Theta Kappa
Student Access Center
Disability Support Services
Deaf/Hard-of-Hearing Student Services
Notice of Nondiscrimination
Student Activities Program

Student Senate

Student Housing

Student Publications
Testing/Assessment Services
Theater

Volunteer Program
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Alumni Association

The JCCC Alumni Association is an organization for
graduates and people who have taken at least one year of
credit courses at JCCC. Graduates and others interested
in joining the Alumni Association should call the JCCC
Foundation Office. You will be able to meet with fellow
alumni, participate in college programs and plan the
future of the organization.

Athletics Intercollegiateand Intramural

Intercollegiate and intramural athletics play an important
role at Johnson County Community College. JCCC
offers a wide range of intramural sports and athletics so
you can participate, develop skills and make friends
during your leisure time. Intercollegiate athletic teams
and individuals have brought the college and them-
selves national recognition.

JCCCs athletic facilities are among the finest in the
country, allowing JCCC to host a number of state and
national tournaments. Talented coaching staffs and
trainers combine to make the campus athletic programs
for men and women outstanding.

Men compete in baseball, tennis, basketball, golf, soccer,
cross-country and track at JCCC. Women may take part
in tennis, volleyball, basketball, softball, cross country,
golf and track. The college will participate in other inter-
collegiate athletics as approved by the board of trustees.

JCCC is a member of the National Junior College Athletic
Association and the Kansas Jayhawk Community College
Conference. You must meet NJCAA and conference
eligibility rules to compete in intercollegiate activities.

Bookgore

Textbooks, classroom supplies and many miscellaneous
items are available for purchase in the JCCC bookstore.
The JCCC bookstore carries all required textbooks, both
new and used (when available), as well as a complete
selection of optional study guides and reference materials
recommended by the teaching staff. Computers and soft-
ware are available at academic prices. MasterCard, Visa,
American Express and Discover cards are accepted for all
purchases. Bookstore hours of operation are listed each
semester in both the credit and continuing education
class schedules.

Brown & Gad Club

The Brown & Gold Club of JCCC is organized to serve
the senior adult population of Johnson County through
education programs and special events.

Membership requirements:
= You must be 55 years of age or older.

= You must currently live in Johnson County with at
least six months’ residency.

= You must pay an annual nonrefundable membership
fee of $7.

For more information, contact the Student Activities
Office in the Commons Building, 469-3807.

Career Center

The Career Center can assist you with deciding on a
major and/or career and conducting a successful job
search. Our services include:

1. CHOICES

= This four-session workshop is designed to help students
choose a major and/or career, learn how to set goals and
make effective career and life plans.

= Cost: $20.

= Includes four self-scoring career tests.

= Day and night sessions available; offered twice monthly.
2. Counseling and job search preparation

Trained counselors will help you:

= Plan your career and education.

= Choose a major and/or career.

= Identify and clarify your interests, personality, work
values and skills.

= Research occupations in our resource center.

= Write résumés, cover letters and thank you notes.
= Conduct a successful job search.

« Prepare for job interviews.

= Learn about careers by talking with JCCC alumni from
our Connections database.

3. Employment services

Need help finding a job? We offer:

= Full- and part-time job listings in various salary ranges.
= On-campus recruiting with local employers.

= Kansas City area employer research tools.

= Internet access to local, regional and national job listings.



4. Internships and service learning

= Earn college credit for volunteer work through the
service learning program.

= Earn college credit and gain valuable work experience
with an internship.

= Earn extra money through the federal work study
program and work pool.

Walk in 155 GEB to see a counselor, call us at 469-3870
with questions or to schedule an appointment, or visit us
on the Internet at http://www.jccc.net/acad/studserv/career.

Cheerleading

In support of our athletic programs, JCCC offers a
cheer/dance squad. The squad participates at all home
basketball games and select away games. For tryout infor-
mation and scholarship requirements, contact the
Student Activities Office, 205 COM.

Children’s Center

The Children’s Center of Johnson County Community
College is a licensed child-care center dedicated to serving
the needs of young children by providing a high-quality
early childhood program within a safe, nurturing environ-
ment. The program is designed to support the efforts of
JCCC students to pursue their educational goals.

Through the use of developmentally appropriate practice,
the Children’s Center staff will encourage the physical,
social, emotional and cognitive development of each child
served. Part-time and full-time scheduling is available,
with a preschool program offered from 9 to 11:30 a.m.

You may use two different methods to schedule care at
the Children’s Center. Reserved care is used when a
routine schedule is needed for a child. Occasional care is
most beneficial for irregular, sometimes unpredictable,
child-care needs. Early enrollment is recommended to
secure the schedule of your choice. The center accepts
children ages 18 months through 8 years before 3:30 p.m.
and ages 18 months through 10 years after 3:30 p.m.

An hourly fee is charged for all child care. For specific
information, contact the Children’s Center on the west
side of the campus, 469-4438.

Clubsand Organizations

Recognized clubs and organizations at JCCC have the
approval of the Student Senate and the Student Life Office.
Once officially recognized, a club or organization is entitled
to all the rights and privileges afforded other JCCC clubs.

Clubs and organizations recognized by the college may not
discriminate in membership or participation practices based
upon factors related to race, religion, sex, place of origin,
age, creed, handicap, marital status or parental status. Club
funds may be used only for club activities that are open
to all club or organization members.

A complete listing of approved clubs and organizations
or applications to form a new club may be obtained from
the Student Information Desk, 205 COM.

Cosmetology Salon

You and your family may receive beauty services at the
cosmetology salon. These services are provided at a
nominal fee and include hair-related treatments as well
as facials and manicure services. All services are per-
formed by students under the supervision of a licensed
cosmetology instructor. Contact the cosemtology
program at 469-2390 for additional information or an
appointment.

Counsding Center

The mission of the counseling program is to assist indi-
viduals in the process of educational, career and person-
al decision making. The counselor/advisee relationship
involves making decisions in which students realize
their maximum educational potential through a
continual exchange of information.

The Counseling Center is staffed by full-time and part-
time professional counselors who assist students in the
process of reaching their goals. Counselor are also avail-
able for short-term personal counseling and can provide
referral services.

A full-time transfer assistant coordinates transfer
program/articulation agreements with regional four-year
institutions and coordinates on-campus visits each
semester with these institutions.

Currently enrolled students may meet with a counselor
on a walk-in basis or may schedule an appointment with
individual counselors. An advising desk, located in the
lobby of the Counseling Center, is staffed by a counselor
and is available for students whose questions can be
answered quickly.

= Academic advising. At JCCC, academic advising plays
a significant role in the total process of educating
students. Advising at JCCC is conducted in the
Counseling Center. The process is ongoing, multifaceted
and the responsibility of both the student and the coun-
selor. Advising at JCCC is developmental in nature,
helping clarify life and career goals from which educa-
tional plans can be developed to realize those goals.
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= Pre-advising. If you are not currently enrolled at
JCCC, you must attend a pre-advising session. A
pre-advising session provides important information
that you will need for consulting with a counselor.
Schedules for pre-advising sessions are listed in the
credit class schedule each semester. They are also
available in 155 GEB or by calling the Counseling
Center.

« Student Success Lab. An extensive interactive resource
center, which includes information from the Career
Center and Counseling Center, is available for student
use. Educational and career information allows for stu-
dent research. Access to the college information net-
work and the Internet is also available.

Dental Hygiene Clinic

At the Dental Hygiene Clinic, you and your family
may have an oral examination and have your teeth
scaled, polished, X-rayed and treated with fluoride for a
small fee. Dental hygiene students, supervised by
licensed dentists and dental hygienists, provide these
services and explain proper oral care. Call the clinic,
469-3808, to make an appointment. Multiple visits to
the clinic usually are required.

Dining Services

The cafeteria on the first level of the College Commons
serves breakfast and lunch, plus a variety of snacks and
beverages throughout the day, Monday through Saturday;
dinner is served Monday through Thursday. A cafeteria
on the lower level of the Commons is open for lunch ser-
vice Monday through Friday. Hours of operation are listed
each semester in the credit class schedule. In addition,
vending machines are in each building on campus.

Forensics

College debate teams participate in state, regional and
national competition. JCCC’s teams have won wide
recognition for their outstanding record in competition
with both community and upper-division colleges and
universities.

Instructional Support Services

Academic Achievement Center

The Academic Achievement Center, a Kansas
Excellence in Education program, helps you develop
basic skills through individualized instruction, small
classes and a tutor exchange. Instructors help plan a pro-

gram of study and offer guidance as needed. In addition,
the center offers a 3-credit-hour medical terminology
course. You may work on any of the following:

Basic math review
Reading rate

Vocabulary development
Algebra preparation
Study skills
Individualized study

Reading comprehension
Spelling improvement
Medical terminology
Chemistry preparation
Tutor exchange

English as a Second Language

Whether you speak little or no English or speak English
well, JCCC offers a course at your level. ESL courses are
available for permanent Kansas residents 16 years of age
or older who are not otherwise enrolled in school.
Instructional fees will be assessed for nonresidents and
those holding visas. Class size is limited. Registration
and course placement testing are required. Courses in-
clude ESL level 1 through level 6, conversational
English, pronunciation improvement, business English
and citizenship preparation. For more information,
contact JCCC's Community Services Division.

Computer Learning Lab for Basic SKills

You can improve your reading, writing and math skills
and prepare for the GED in JCCC'’s Flexible Training
Lab with individualized computer-assisted instruction.
Each course is tutorial in nature and includes a pretest, a
tutorial and a post-test. In addition, the English
Language Learning System (ELLIS) is available if you
wish to improve your grammar, vocabulary and conver-
sational skills. For more information, call Phil Wegman
at 469-4446. There is no fee for currently enrolled
JCCC students. The training fee for Business and
Industry Institute referrals is $49 for each 10-hour
instructional block, which includes the assessment for
placement into the curriculum.

L earning Strategies Program

This program offers you an opportunity to acquire the
thinking and learning skills you need to be a successful
learner. A partial list of these skills includes reading col-
lege textbooks, taking useful class notes, organizing infor-
mation, preparing for and taking tests and managing time
for study. The program benefits a variety of students, in-
cluding successful students who want to improve their
learning efficiency as well as those who feel overwhelmed
by the demands of college coursework. The information
learned in Learning Strategies courses is applied to the
other courses you are taking and will improve your perfor-
mance in those courses. For more information, contact
the Learning Strategies instructors.




Math Resource Center

The Math Resource Center offers individualized instruc-
tion and personal assistance to help you develop math
skills. The center serves students on a drop-in basis. The
MRC offers a variety of resources, including free peer
tutoring, group study sessions, computer programs and
videotapes. You may do homework and study for exams
in the MRC, using the resources or requesting assistance
as needed. If you are enrolled in alternative delivery
math courses such as self-paced Introduction to Algebra,
self-paced Intermediate Algebra or self-paced Trigonometry,
you may use the MRC computers and equipment as an
integral part of your learning.

PLATO Learning System

PLATO teaches basic reading and writing skills using
multimedia technology. PLATO integrates voice, still
images, video, graphics and text. Basic skills are taught
using a real-life application to help learners establish a
solid foundation. Call JCCC’s Community Services
division for more information. No fee.

Project Finish

You can improve your skills in basic reading, writing and
math, or prepare to pass the GED high school equiva-
lency test through Project Finish. A program will be de-
veloped to meet your individual needs. Instruction is free.

Project Finish centers are located at Roeland Park
Community Center, JCCC’s Olathe Center, Oak Park
Library, Gardner Library, DeSoto Library/Multi-service
Center, Spring Hill Library, Antioch Library and
Edgerton Community Hall. For information, contact
JCCC’s Community Services Division.

Writing Center

The Writing Center, a Kansas Excellence in Education
program, helps you improve your writing skills through
computerized and individualized instruction. You work at
your own pace on proofreading, editing, revising and re-
searching, while improving your ability to write sentences,
compose paragraphs and develop essays. Instructors of
composition courses and student tutors provide feedback
on writing assignments from any JCCC class. The grammar
hotline, 469-4413 and on-line at wcenter@johnco.cc.ks.us,
provides quick answers to grammar questions. For
information, contact the Writing Center.

Library

The JCCC library maintains a collection of books,
periodicals, films, slides, tapes, microfilm and other
resources available to students and Johnson County

residents. A highly trained staff of librarians and library
aides is available to help you find and use the resources.

Currently, the library houses 90,000 books, 600 current
periodicals, 400,000 documents on microform and hun-
dreds of slides, videotapes and audio recordings. In addi-
tion to these traditional library materials, the library
offers numerous basic and advanced reference products
available on networked computer workstations. These
include an on-line catalog, encyclopedias and general
reference works, indexes to general periodical literature,
indexes to professional literature and the Internet.

Books are arranged on shelves according to the Library of
Congress classification. A printed outline of the LC
classification is available at the circulation desk.

Reference books, most audiovisual material, and all
magazines and newspapers must be used in the library. A
coin-operated photocopier is available if copies are needed.

Books are due 21 days from the day they are checked out.
No fines will be assessed for overdue books, but if you fail
to return library materials, you will have your records
placed on hold. If a book is lost, the cost of the book plus
a $5 service charge will be assessed.

Occasionally, instructors may place materials on reserve
and specify a loan period. You will be charged 25 cents an
hour for each reserve item kept past the loan period or $5,
whichever is less. Registration and transcript privileges
will be restri