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PROFILE
OF JCCC

MODERN PIONEERS

In 1967, a pioneering “can-do”attitude figured
prominently in the founding of Johnson County
Community College when a couple of people identified
a need over a Saturday-morning cup of coffee. Now, 20
years later, JCCC has responded to that need so well it
has become the centerpiece of a dynamic economic
and cultural expansion in Johnson County.

JCCC has become an educational leader because its
people find solutions — for traditional students, for
business and for the community at large. JCCC is new
enough to respond to change, but mature enough to
distinguish between long-term growth and short-term

fads.
UP CLOSE

JCCC is a comprehensive two-year community college
that attracts students of all ages, economic and ethnic
backgrounds. It is the fourth largest institution of
higher education in Kansas, enrolling 18,500 students a
semester in credit and non-credit courses and events.

JCCC began as an idea, but it soon became a reality.
Before today’s 220-acre campus was built, JCCC held
classes in several rented buildings in Merriam and
northeast Johnson County. By 1972, six buildings had
been completed. Since then, two buildings have been
added, a third is under construction and another is
being planned. JCCC is now the largest community
college of the 19 in Kansas. It is the center of the
county — geographically and educationally.

IN SESSION

Credit Classes are scheduled on a semester and
summer basis. Fall classes begin in late August and end
in December. Spring classes resume in late January and
continue through mid-May. Four-week and eight-week
sessions are scheduled during June and July. Check the
latest bulletins for current information, or call

469-8500.
SIMPLE ENTRY

Anyone 18 years of age or older or anyone with a high
school diploma or its equivalent who meets admission
guidelines may enroll at JCCC for credit courses.
Continuing Education courses, or those offered for no
credit, are available to everyone in the area.

MODEST COSTS

JCCC’s tuition costs are among the most affordable in
the metropolitan area and are significantly less than
those at four-year schools.

Kansas residents ............ $24.50 per credit hour;
Qutofstate . .....coovvnen.. $85.00 per credit hour;
Foreignstudents . ............ $85.00 per credit hour.

FREE PARKING

Ample free parking encircles the campus. You're never
far from where you need to be at JCCC. This
convenience is just a small example of the College’s
commitment to provide access to the entire
community.

STUDENT HOUSING

JCCC is a non-residential campus. However, an
agreement with an apartment complex near the
campus provides discount rental rates for JCCC
students. The Student Activities office also assists
students in finding suitable housing and roommates
through a campus referral system.

A HEALTHY MIX

People from the very young to the young at heart
attend JCCC. This mixture — a reflection of the
community — makes JCCC an interesting place to
learn. About a third of its students earn associate’s
degrees during the first two years after graduating from
high school. The rest usually have some coliege
experience before enrolling at JCCC. All have
something in common: they choose JCCC because it
fits their career needs, lifestyle and educational goals.

HIGH MARKS

Students say again and again that they like JCCC
because it is close to home, because they can attend
school and work, because tuition is low, because they
know that courses will transfer and because of JCCC’s
gifted faculty. They find exceptional success at colleges
and universities when they transfer.




GOVERNANCE

JCCC is governed by a six-member Board of Trustees
elected at-large from the county. Current Board
members are: Robert Fry, Jean Hunter, Molly
Baumgardner, Hugh Speer, John “Jack” Cramer and
Virginia Krebs. Students, faculty and staff participate
in decision-making through an extensive committee
system.

CLASSROOM MAESTROS

Talk to students about JCCC faculty members. They
will confirm the commitment to high-quality
instruction and personal attention. Class sizes are
small, averaging 30 or fewer students. The normal
faculty member teaches 15 hours a semester. Nearly all
JCCC teachers have master’s degrees and extensive
teaching experience — often, 15 or more years. And
increasing numbers earn doctoral degrees.

Ask the faculty members themselves about teaching
support at JCCC, and they will affirm that teaching is
a number-one priority. Instructors spend their time
teaching, and they like it that way.

THE CAMPUS

Actually, it isn’t so little anymore. The college campus
consists of eight major buildings on 220 acres of rolling
prairie grasslands. Modern architecture and extensive
use of red brick immediately identify the college
complex. But a college is much more than bricks and
mortar. Inside, students have access to state-of-the-art
equipment in many disciplines. JCCC works hard to
stay on the cutting edge of advancements in the
workplace, which is yet another reason that employers
say that JCCC students are well prepared.

The College also offers commodious social space. The
College Commons building houses food services,
student activities areas and other special services that
enable students to become involved or to unwind from
academic rigors.

THE CURRICULA

JCCC offers an array of educational options to answer
all kinds of need. Basically, they fall into the following
categories:

Transfer Programs

Many students want to earn a degree before
transferring to another college or university. JCCC
offers three two-year degree options: the Associate of
Arts, the Associate of Science, and the Associate of
Applied Science.

Most courses transfer easily. In fact, JCCC has more
than 100 specific transfer agreements with area colleges

and universities. Transfer students can begin preparing
for careers in fields such as agriculture, business,
education, engineering, home economics, liberal arts,
medicine and health, social science and science and

math at JCCC.

Career Programs

At least a third of the students enrolled in one of the 43
career and certificate programs seek to enhance their
skills so that they can advance in their jobs. Career
programs can be completed within two years, and some
students choose to pursue four-year degrees when they
complete them. Courses of study range from
accounting to radiologic technology, from hospitality
management to automotive technology, from equine
studies to fashion merchandising to nursing, with a lot
of stops in between.

College Credit Options for High School Students
High school students who want to earn JCCC credit
may do so. Understandably, there are some restrictions.
High school counselors or JCCC'’s Director of
Admissions and Records have details on this program.

Lifelong Learning

For the adult learner, JCCC offers more than 400
short-term courses, seminars and workshops each year.
Most of these earn no college credit, although some do
carry Continuing Education Units (CEUs) for
professionals who want to upgrade skills and
knowledge in a particular discipline.

For adults, the GED program includes classes to help
students prepare for the GED exams. Other basic
programs include classes in reading, writing and
arithmetic for those who want to improve their skills,
as well as in English as a Second Language for people
with a limited command of English.




QUESTIONS, QUESTIONS

A professional counseling staff stands ready to assist in
many areas. Whether the need is for information on
careers or academic programs, transfer, career guidance
and exploration, or for help in solving social or
personal problems, a trained group of professionals is
willing to help.

The Testing/Assessment Center, the Career Planning
and Placement Center and other service centers help
students develop direction and basic skills in reading,
vocabulary, writing, math and languages. Support
services for the disabled include interpreting,
notetaking, tutoring, taped textbooks as well as an
accessible campus. There is even a licensed child-play
center, for parents who also are students, and a Dental
Hygiene Clinic.

WE GIVE BACK

JCCC relies on Johnson County for tax support and
for students. But Johnson County relies on JCCC to
serve all segments of the population. Our Business and
Industry Institute does just that. It offers training with
short-term courses, seminars and credit classes taught
at the business site so that employees can “learn on the
job? It provides on-campus courses and programs
designed to fit specific needs and goals, professional
seminars and a range of special resources including
consultants, demonstrations and training needs
assessment.

THE SPORTING LIFE

JCCC supports a full slate of intramural athletic
programs for students and staff. In addition, the
College sponsors 12 varsity sports for men and women.
Women compete in tennis, volleyball, golf, basketball,
softball, track and cross-country. Men compete in
baseball, tennis, basketball, golf, soccer, track and
cross-country.

JCCC is a member of the National Junior College
Athletic Association and the Kansas Jayhawk
Conference. Students and staff may use JCCC's
modern gym, weight room, tennis courts, jogging track
and par course.

STUDENT
FINANCIAL SERVICES

JCCC’s Student Financial Services works to meet the
financial needs of all qualified students. Many grants
and loans are available, although the College offers no
tuition waivers, book waivers or partial payment plans.
Still, some 500 students share $150,000 in stipends,
scholarships or private grants each year. An additional
$1.3 million is available through Federal grants, work-
study programs and loans.



QUICK ANSWERS

For specific information on admission procedures,
course descriptions or programs, stop by the
Admissions & Records Office in 151 GEB, or write:
Admissions & Records, JCCC, 12345 College at
Quivira, Overland Park, Kan. 66210-1299.

AT THE CENTER

Johnson Countians of all ages, backgrounds and
abilities have learned that JCCC is an important and
valuable resource. In fact, any way you look at it, JCCC
is a good value — it’s accessible, affordable,
comprehensive and respected. It’s also responsive to
your needs, which makes everything else possible.

WE LISTEN

If you, your business or your employer have special
needs for education or work force training, call us at
JCCC. We'll listen and help you with your needs.

Johnson County Community College
(913) 469-8500

12345 College at Quivira

Overland Park, Kansas 66210-1299

NOTICE OF NON-DISCRIMINATION

Johnson County Community College is committed to
a policy of non-discrimination involving equal access to
education and employment opportunity to all
regardless of sex, race, age, religion, color, national
origin, or handicap. The administration further
extends its commitment to fulfilling and implementing
the Federal and State laws and regulations as specified
in Title IX and Section 504 of the Rehabilitation Act.
For assistance in these areas contact Dr. Glen E.
Gabert, Johnson County Community College, 12345
College at Quivira, Overland Park, Kansas 66210-1299,
(913) 469-8500, or The Director, Office of Civil Rights,
HHS, Washington, DC 20201.

ACCREDITATION

Johnson County Community College is officially
accredited by the North Central Association of
Colleges and Schools. In addition, individual programs
are accredited by associated professional organizations:
Dental Hygiene — American Dental Hygienists
Association and American Dental Association;
Nursing program — State Board of Nursing; National
League for Nursing; Paralegal Program — American Bar
Association; Respiratory Therapy — American Medical
Association and American Association of Respiratory
Therapists; Basic Police Academy — University of
Kansas.

This catalog becomes effective July 1, 1987.

This catalog is for information only and does not
constitute a contract. The College reserves the right to
change, modify or alter without notice all fees, charges,
tuition, expenses and costs of any kind and further
reserves the right to add or delete without notice any
course offering or information contained in the
catalog.



MISSION OF
JOHNSON COUNTY
COMMUNITY COLLEGE

Johnson County Community College is a
comprehensive community college committed to
serving the needs of the residents of Johnson County
for higher education and lifelong learning. The college
seeks to provide educational leadership while
responding to the identified needs of the community by
providing quality educational programs that are
accessible to all who can benefit from them. These
educational programs and services include, but are not
limited to the following:

providing credit courses and associate degree programs
to prepare students to transfer to four-year colleges and
universities and earn bachelor’s degrees;

providing credit courses and certificate and associate
degree programs to prepare students for immediate
employment and retraining in career positions;

providing instructional programs containing a strong
general educational component for the personal
development of students;

providing non-credit courses and programs, such as
conferences, seminars, lectures, workshops and other
activities to meet the continuing education,
professional and enrichment needs of members of the
community;

providing educational and support services to business
and industry in the county, including skills training,
seminars, cooperative education programs, and
technical and consulting services to meet commercial
work force requirements and to promote the county’s
economical development;

providing support services, including counseling, career
planning, job placement, testing, financial aid,
academic advisement, basic skills development and
remediation to assist students in benefitting from
academic programs;

providing college credit and non-credit instructional
programs and support services to meet the needs of
special clientele, including mentally and physically
handicapped, gifted, talented, senior citizens, non-high
school graduates, high school students and college
graduates;

sponsoring student activities to complement the
academic program;

providing instructional programs, facilities, human
resources and information services to local agencies,
businesses, individuals and groups in the community;

initiating programs and activities to develop audiences
for cultural activities and providing facilities and
services to support community cultural activities,
including the fine and performing arts;

providing educational leadership for collaborative
efforts among the college, local school districts, state
universities and other educational institutions to meet
the educational needs of county residents; and

providing support and leadership to various local, state
and national organizations to assist in the promotion
and development of the community college movement.



MESSAGE FROM
THE PRESIDENT

Dear Friends,

As we at Johnson County Community College look
toward the new academic year, we face some of the
most encouraging prospects in our 18-year history.
Enrollment continues to rise, the county continues to
prosper and our faculty and staff continue to earn
national acclaim for their innovative work. As welcome
as this news is, however, we have even greater reason
for excitement this year. For within the next six
months, the College will begin to reap the rewards of
much hard work on facility planning done over the last
two years.

The JCCC campus of the 1990s will be markedly
different from the current campus. To be sure, the same
red brick buildings will remain, and the rolling prairie
landscape will continue to serve as our front yard. But
there are new buildings on our horizon, buildings that
will enable us to serve the county in increasingly
sophisticated ways. When our current phase of campus
construction is completed, well be looking at the 21st
century through a new window.

We have been looking so intently to the future the last
two years because we are in a relative position of
strength and stability. By planning while we are strong,
we prevent having to react to unforeseen
circumstances. This way we manage our growth, it
doesn’t manage us.

Here are some of the exciting things you'll see on the
JCCC campus in the next five to six years.

- A new Industrial Technical Center. Work on this
47,000-square-foot facility began in the spring of 1987
and should be completed by January, 1988. This new
facility is a joint venture between JCCC and
Burlington Northern Railroad, the nation’s largest
railroad.

The ITC will be BN's national training center. It will
offer one- or two-week training sessions for more than
2,000 BN employees annually in fields such as
engineering, electronics, metal fabrication and signal
maintenance.

The ITC also will provide JCCC with badly needed
classroom space and room for program growth in
technology-related fields and in general education
subjects. It also will include new office and warehouse
space.

The ITC will be paid for two-thirds by BN and a third

by JCCC. The building was financed under an
innovative arrangement with the City of Overland
Park, which issued industrial revenue bonds. At the
end of 10 years, the ITC will be deeded to the College.

The ITC is an excellent example of how business,
education and government can work together to create
new opportunities for each other now and in the
future. Mayor Ed Eilert of Overland Park has called it a

“win, win, win situation”

- A new Cultural Education Center. In the spring of
1987 the College hired an architect to begin design of
a facility that will provide Johnson County a
comprehensive performing arts complex, and that
should meet growth requirements at JCCC into the
next century.

The CEC will contain a 1,000-seat performing hall for
concerts, dance and opera. It will have a fully equipped
400-seat theater, an experimental, black-box theater,
gallery space, special conference rooms for community
education activities and additional office and classroom
space.

This new building also will serve as the College’s front
door to the community, a drop-off point for visitors
and guests and an information center. This is the most
far-reaching building program the College has
undertaken thus far in its history. By 1990 it will be a
reality.
- A new Central County Library. The College has
donated land to the county for construction of a new
central county library on the JCCC campus. The
library will be the first truly comprehensive public
library in the Kansas City area. It is a long-overdue
addition in a county noted for its emphasis on
excellence in public education.

You will be hearing more about the new library as
planning proceeds under direction of the County
Library Board. We hope it is built on the campus by the
early 1990s.

In the meantime, keep your eye on our skyline. Our
change and growth as an institution signals your
coming of age as a county and a community.

Sincerely,

Cedinsy Coda)

Charles J. Carlsen, President




BOARD
OF TRUSTEES

Molly Baumgardner John “Jack” Cramer Dr. Robert Fry

Jean Hunter Virginia Krebs Dr. Hugh Speer



A

ACADEMIC CALENDAR

Please check your class schedule each semester as dates
listed are subject to change.

Summer Session 1987

June 8

July 2
July 3

July 6
July 30

Eight-week summer session and first
four-week session classes begin.

First four-week session ends.
Independence Day holiday. Classes not
in session. College offices closed.
Second four-week session begins.
Eight-week summer session and second
four-week session end.

Fall Semester 1987

Aug. 20
Sept. 7
Now. 26-27
Dec. 14
Dec. 15-18

Dec. 21
Dec. 24-Jan. 1

Fall semester begins. First day of credit
classes.

Labor Day. Classes not in session.
College offices closed.

Thanksgiving holiday. Credit classes
not in session. College offices closed.
Last day to withdraw from 16-week class
and receive a “W”

Final Exams.

Last day of fall semester classes.
Christmas and New Year’s holiday.
College offices closed.

Note: Saturday credit classes begin August 22 and end
December 12. Saturday classes will not meet on

November 28.

Spring Semester 1988

Jan. 18
Feb. 15
Mar. 14-19
May 16
May 17-20
May 20

May 23
May 30

Spring Semester begins. First day of
credit classes.

President’s Day holiday. Classes not in
session. College offices closed.

Spring break. Credit classes not in
session. College offices open.

Last day to withdraw from a 16-week
class and receive a “W”’

Final exams.

Commencement.

Last day of spring semester.
Memorial Day. Classes not in session.
College offices closed.

Note: Saturday credit classes begin on January 23 and
end on May 14. Saturday credit classes will not meet on

March 19.

Summer Session 1988

June 6

June 30
July 4

July 5
July 28

Eight-week summer session and first
four-week session classes begin.

First four-week session ends.
Independence Day holiday. Classes not
in session. College offices closed.
Second four-week session begins.
Eight-week summer session and second
four-week session end.
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ADMISSIONS POLICY

Any person seeking regular admission to Johnson
County Community College must meet one of the
following requirements: be a high school graduate;
passed the GED exam; or reached the age of 18 and
demonstrated the ability to benefit through the student
assessment process.

Individuals may be admitted with special student status
as defined below:

a) Persons under the age of 18 who have not received a
high school diploma; students who are currently
enrolled in high school and have completed at least
15 units of credits; or students who are enrolled in a
Gifted Program may obtain special student status
and be admitted to JCCC with written authoriza-
tion from their high school.

b) Persons 18 or over who do not have a high school
diploma or GED certificate, have not completed the
student assessment process, and are not degree seek-
ing may be admitted with special student status.

Priority for admission will be considered in the follow-
ing order: Johnson County residents, other Kansas resi-
dents, out-of-state students and foreign students.

The College reserves the right to deny admission or
readmission to any individual considered detrimental
to the best interest of the College community and
when the College is unable to provide the services,
courses or program needed to assist a student to meet
his/ her educational objectives.

ADMISSION
PROCEDURES — CREDIT

New Students

To apply for admission at JCCC for the first time,
follow these steps:

1. Complete an application form and return it to the
Admissions & Records Office. Application forms are
available in the Admissions & Records Office.

2. Provide high school transcripts. Students are respon-
sible for contacting their high schools and request-
ing to have a transcript sent directly to the JCCC
Admissions & Records Office. Persons who have
been out of high school for five years or more need
not submit their transcripts.

3. Provide college transcripts. Individuals transferring
to JCCC from another college must have the previ-
ous institution or institutions mail transcripts
directly to the JCCC Admissions & Records Office.
Individuals’ transcript records at JCCC will be with-
held if transcripts are not submitted.

4. Determine residency. Kansas law requires individ-
uals to live in the state six months prior to the first
day of the term or session. Non-residents at JCCC
must pay out-of-state tuition and fees. Address
changes that will result in a change to Kansas resi-
dency will require validation through a Residency
Appeal. See the Director of Admissions & Records
for details.

5. Provide the American College Testing (ACT) scores.
Students are encouraged — but not required — to
submit ACT scores unless entering the Nursing or
Dental Hygiene career programs. ACT scores must
be submitted by February 1 for Nursing and Dental
Hygiene students. If planning to submit scores, take
the ACT test as early as possible and request that
scores be sent to JCCC.

Former Students

Students who have previously attended JCCC must
refile an application for admission with the Admissions
Office. Official transcripts of all college credits earned
since last attending JCCC must be provided.

ADMISSION PROCEDURES —
NON-CREDIT

Admission to non-credit classes is usually open to any
person eighteen years of age or over. Any exception to
this age restriction will be stipulated in college
publications.

SPECIAL
STUDENT ADMISSION

Foreign Students

Foreign students must meet all College admissions
policies for credit courses. In addition, all foreign
students will submit to the Director of Admissions &
Records a completed foreign student application
packet. A foreign student is defined as anyone who is
not a resident alien or a citizen of the United States. To
be considered for admission, foreign students must pro-
vide test scores from the Test of English as a Foreign
Language (TOEFL) examination. Minimum acceptable
score for admission on the TOEFL exam is 500. All
foreign students will provide verification of their ability
to pay all tuition, fees and other supporting costs.
Foreign students who are entering the United States for
the first time must have a local sponsor before admis-
sion to the College is granted. All application materials
must be forwarded to the Admissions & Records Office
by June 1 for the fall semester; October 1 for the spring
semester; and March | tor the summer session. Foreign
students will not be eligible to apply for institutional-




based financial aid from the College until they have
satisfactorily completed one semester of credit courses.

Foreign students wishing to transfer to JCCC from
other U.S. colleges or universities must have all the
required materials submitted to the Admissions &
Records Office one month prior to the beginning of the
term or session. In addition, foreign students who
transfer to JCCC must have a 2.0 (C) cumulative grade
point average for all previous college level work
attempted, be in current status with Immigration and
Naturalization Service, and submit a letter of reference
from the Dean of Students at each institution previ-
ously attended.

All foreign students must enroll in and satisfactorily
complete a minimum of 12 credit hours, follow College
rules and regulations, and comply with all U.S. Depart-
ment of Immigration and Naturalization Services
policies.

Resident Aliens

Resident aliens must meet all College admissions
policies. In addition, they must provide the Resident
Alien Registration Number issued to them by the U.S.
Department of Immigration and Naturalization
Service, and meet with a counselor to determine proper
course placement. Prior to enrollment in any College
credit classes, the resident alien must complete the
JCCC assessment battery which includes an assess-
ment of English language proficiency. Based upon
assessment test scores, enrollment may be limited to a
specified number of credit hours and/ or enrollment in
specific English language courses may be required.

College Credit Class Options
for High School Students

High school students may enroll in college credit
classes by selecting one or both of the following
options:

A. College NOW — for high school students enrolled
in honors classes for which college credit equiva-
lency has been established. Instruction is provided
on the high school campuses. High school tran-
scripts are not required at the time of enrollment.
However, approval from high school principal or
counselor is necessary. A schedule of College NOW
classes will be available early each semester at
participating high schools.

B. Quick Step — for high school students who have
earned at least 15 units. Instruction is provided by
JCCC faculty on the college campus. Students
must provide high school transcripts at the time of

enrollment and get approval from their principal or
counselor to take college classes. A complete list of
classes may be found each semester in JCCC’s
“Credit Class Schedule.”

If you want more information about these college credit
class options, see your high school counselor or call

JCCC’s Admissions & Records Office.

Brown and Gold Club

Persons who have lived in Johnson County for six
months prior to enrollment and are 60 years of age or
older are eligible for membership in the Brown and

Gold Club.

Registration for members is tuition-free in most credit
and community education courses on a space-available
basis, although Brown and Gold Club members may
be charged the full or reduced rates for some courses
and special events. Most classes and activities have a
required minimum paid enrollment which must be met
before Brown and Gold Club members are enrolled.
There may be charges for textbooks, course materials,
food service, and transportation. Some credit classes
may have fees in addition to tuition.

Other Special Students

Persons 18 or over who do not have a high school
diploma or GED certificate, and have not completed
the student assessment process are admitted as special
students. Individuals in this category are considered
non-degree or post-secondary certificate seeking
students. The admission status may be changed to that
of a regular student by completing the student assess-
ment process. For.additional information contact the
Director of Admissions and Records.

PROGRAMS WITH
SELECTIVE ADMISSIONS

Nursing

The College selects a maximum of 55 individuals for
admission to the Nursing Program each year. New
students entering the program will begin their clinical
courses only during the fall semester. Applications for
admission to the program must be submitted to the
Admissions & Records Office on or before February 1
of each year for consideration for the following fall. All
applicants must submit a high school transcript, all
transcripts of previous college credit and results of the
American College Test (ACT) by February 1, in order
to be guaranteed consideration. All applicants who
meet the minimum academic standards will be
scheduled for two personal interviews.
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Prior to May 15 final selection will be made based on
the ranking of applicants with the interview results, the
academic criteria and residency status contributing to
the process. Non-residents of Johnson County will not
be admitted to the program until all Johnson County
residents have been considered. Those applicants
ranking high enough for acceptance will be given ten
days to accept or deny their positions. All applicants
who accept their positions in the program will be
required to pay a $125 tuition deposit. Deposits will be
refunded if students notify the Admissions & Records
Office in writing of his/ her intention not to accept
his/ her position in the class on or before June 1. No
refunds will be made after June 1.

After May 15, all remaining qualified applicants will be
reranked for admission to the program without regard
to residency. Students accepting a position in the
program after June 1 will be required to submit a non-
refundable $125 tuition deposit.

Articulation by Licensed Practical Nurses

The College will provide the mechanism for articula-
tion by Licensed Practical Nurses into the Associate
Degree Program. Advanced standing credit may be
granted to qualified applicants based upon successful
completion of challenge examinations for first year
nursing courses. The challenge process includes assess-
ment of both theoretical and clinical performance.
Applications for admission to the program must be
submitted to the Admissions & Records Office on or
before January 15 of each year to be guaranteed
consideration for the following fall. Specific require-
ments for admission to this program are described in
the “Information Packet for Admission with Advanced
Standing for the Licensed Practical Nurse” which is
available in the Admissions & Records Office. Appli-
cants must have successfully completed all required
supportive courses defined in the first year of the

nursing curriculum.

The selection process is the same as for other nursing
students. Applicants for admission are ranked using
academic criteria, interview results, and challenge test
scores. Final selection is made as soon as possible after
completion of the challenge exams and is limited to the
spaces available in the second year nursing class
(maximum of 55 students). Satisfactory completion of
the LPN-RN transition course NURS 123) is required
before enrollment in the second year of the program.
NURS 123 is offered during the summer session.

Final selection will be made prior to May 15, based on
the ranking of applicants with the interview results, the
academic criteria and residency status contributing to
the ranking process. Non-residents of Johnson County
will not be admitted to the program until all Johnson
County residents have been considered. Those appli-
cants ranking high enough for acceptance will be given
ten days to accept their positions in the program and
will be required to pay a $125 tuition deposit. The
deposit will be refunded if a student notifies the
Admissions & Records Office in writing of his/ her
intention not to accept his/ her position in the class on
or before June 1. No refund will be made after June 1.

After May 15 all remaining qualified applicants will be
reranked for admission to the program without regard
to residency. Students accepting a position in the
program after June 1 will be required to submit a non-
refundable $125 tuition deposit.

Dental Hygiene

The College selects a maximum of 24 individuals for
admission to the Dental Hygiene Program each year.
New students entering the program will begin their
clinical courses only during the fall semester. Applica-
tions for admission must be submitted on or before
February 1 of each year to be guaranteed consideration
for admission for the following fall. All applicants must
submit, by February 1, a high school transcript or
equivalent, official college transcripts, results of the
American College Test (ACT) and other documents as
specified in the application packet. Each applicant will
also be required to submit residency verification. All
applicants who meet the minimum academic standards
will be scheduled for personal interivews.

Final selection will be made prior to May 15 based on
the ranking of applicants, with the interview results,
the academic criteria and residency status contributing
to the ranking process. All Johnson County residents
will have ten bonus points applied to their final
ranking. County residency must be established six (6)
months prior to the date the application is filed in the
Admissions Office. State residency is also established at
this time. Bonus points will not be granted to non-
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residents. Applicants ranking high enough for accep-
tance will be given five days to accept or deny their
positions. All applicants who accept their positions in
the program will be required to pay a $125 tuition
deposit. The deposit will be refunded if a student
notifies the Admissions & Records Office in writing of
his/ her intention not to accept his/ her position in the
class on or before June 1. No refunds will be made after
June 1.

After May 15 all remaining qualified applicants will be
reranked for admission to the program, without regard
to residency. Students accepting a position in the
program after June 1 will be required to submit a non-
refundable $125 tuition deposit.

MICT
(Mobile Intensive Care Technician)

The College selects a maximum of 20 individuals for
admission to the Mobile Intensive Care Technician
Program each year. New students entering the program
will begin their clinical courses during the spring
semester. Applications must be submitted on or before
October 15 for admission consideration for the follow-
ing spring. All applicants must submit admission
requirements by October 15 to guarantee considera-
tion: a high school transcript or equivalent, prior
college transcripts, completed health forms, completed
service-related forms, photocopy of current drivers
license, and evidence of completion or current enroll-
ment in both an EMS course and completion of an
Anatomy / Physiology class. All applicants who meet
the minimum academic standards will be scheduled for
interviews.

Final selection will be based on the ranking of appli-
cants with interview results, academic criteria and
residency status contributing to the ranking process.
Johnson County residents are given priority in
admission.

Paralegal Program —

Accelerated Certificate Program

The college selects a maximum of 15 individuals for
admission to the Paralegal Program — Accelerated
Certificate each summer. New students entering this
program will begin their studies only during the
summer semester. Applications for admission must be
submitted on or before April 10 of each year. All
applicants must submit by April 10, an official copy of
transcripts of all prior college work. All applicants who
successfully meet the academic criteria will qualify for a
combined interview(s) and / or testing process.

Final selection will be based upon a ranking of the
applicants with interview and/ or testing process and
academic criteria contributing to the ranking process.

Applicants ranking high enough for acceptance will be
given ten days to accept or deny their positions. All
applicants who accept their positions in the program
will be required to pay a $125 tuition deposit. The
deposit will be refunded if the student notifies the
Admissions & Records Office in writing of his/ her
intention not to accept his/ her position in the class on
or before May 15. No refund will be made after May 15.

After May 15, 1987, students accepting a position in
the program will be required to submit a non-
refundable $125 tuition deposit.
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REGISTRATION
PROCEDURES

Counseling

Students must meet with their JCCC counselor to
develop an educational plan. Degree-seeking students
must have an educational plan on file in the Counsel-
ing Center before they complete 30 hours of credit at
the College. Counselors will inform students about
course prerequisites, the transferability of courses, and
the sequence in which they should be taken. When
questions have been answered, and the educational
plan developed, students are then ready to register. The
exact time and day to register will be listed in the
schedule of credit classes available each semester at the
Admissions & Records Office. This schedule also
details the registration procedures. Tuition and fees
must be paid at the time of registration. Students with
past due obligations to the College may not register for
classes until such obligations are resolved to the satis-
faction of the College.

The College reserves the right to deny registration to
any individual considered detrimental to the best inter-
ests of the College community and when the College is
unable to provide the services, courses or program
needed to assist a student to meet his/ her educational
objectives.

Orientation and Assessment

Assessment and course placement based upon assess-
ment results are mandatory for all students planning to
enroll in an English or math class. Course placement is
also mandatory for students scoring in the Funda-
mentals of Reading range. ASSET, an assessment
program designed specifically for community college
students, is used for determining course placement.

Students who have taken the ACT should bring a copy
of the ACT Score Report to the Testing/ Assessment
Center in lieu of the English assessment. However, the
reading assessment may still be required for students
planning to take English courses.

During the assessment process, students will have the
opportunity to attend a new student orientation
session. The orientation and assessment process takes
about 2% to 3 hours to complete.

Orientation and Directions ............. 35 minutes
Englishtest ...............coooiiia... 25 minutes
Readingtest ...........ccovivvnnnnn... 20 minutes
Mathtest ........coovvvvviinnnnn.. 18 - 45 minutes
Scheduling Classes

Students at JCCC are responsible for scheduling their
classes. Counselors are available to assist in the process.

The College reserves the right to cancel, combine,
change the time, day or location of any class without
obligation. The College also reserves the right to
change the instructor and/ or instructional methodol-
ogy without obligation. Schedule changes will be avail-
able at registration. It is the student’s responsibility to
be aware of all schedule changes.

Student Course Load

A student wishing to enroll for more than 18 semester
hours of credit in a regular semester or more than 9
hours of credit in an eight-week summer session must
receive written permission from a counselor.

Early Registration

Early registration is open to students who have sub-
mitted admission applications or who are currently
enrolled. During early registration, students may

register over the telephone at times specified in the
class schedule.

Late Registration

Students may register for credit classes after the first
day of the semester. There is an $10.00 fee charged for
late registration. Check the credit class schedule for the
specific dates.

Registration for Audit Classes

A student may enroll to audit a credit class. No credit
will be received for the course, but a grade of X will be
recorded on the permanent transcript. Enrollment for
audit classes will require division director approval and
must be made during the second week of a 16-week
term; four days after the beginning of classes for an
eight-week term; two days after the beginning of classes
for a four-week session; and one day after the begin-
ning of classes for a two-week mini session, a short
course or seminar. Regular tuition and fees will be
charged for the course and refunds will be authorized
only by the Dean of Student Services. Students will
not be allowed to change the audit status to regular
credit status at a later date.

KCRCHE

Through its affiliation with the Kansas City Regional
Council for Higher Education, Johnson County
Community College is able to offer its students access
to the courses and programs at KCRCHE colleges and
universities.

Johnson County Community College full-time
students can take one course per semester at any of
these colleges at the JCCC tuition rate.



This program provides a rich resource especially if
students are interested in developing a creative
academic program. Lists of courses are available in the
Admissions Office. For more information contact the
Director of Admissions & Records.

ADDING AND
DROPPING A CLASS

Adding a Credit Class

Students may add a credit class through the first week
of classes during a regular semester, the first four days
of classes during an eight-week summer session, the
first two days of a four-week mini session, and the first
day of a course shorter than four weeks.

Adding a Non-Credit Class

A student may add a non-credit class any time during
the semester.

Dropping a Credit Class

Sixteen-Week Term: A student may drop a class up to
one week before the last day of the semester for a
regular 16-week term.

Eight-Week Term: A student may drop a class up to
three days before the last day of an eight-week term.

Four-Week Term: A student may drop a class up to
two days before the last day of a four-week term.

Terms Less Than Four Weeks: A student may drop a
class up to one day before the last day of the term.

A “W” grade is recorded on the student’s permanent
record if the drop occurs after one quarter of the term
has passed.

Note: Students whose records are on “hold” status will
not be allowed to drop a class.

Exceptions to these policies may be authorized by the
Dean of Student Services. All appeals must be made in
writing.

Adding and Dropping Credit Classes

Courses dropped and added simultaneously which
have the same number of credit hours will be treated as
an even exchange of tuition and fees during the refund
period of each semester or term. Courses dropped and
added simultaneously with different total credit hours
will be processed as a drop at the appropriate refund
percentage and added at the total tuition and fees cost.
Students dropping a class on one day and adding a
class on another will be required to pay for the class

added.

After the expiration of the refund period, only changes
in sections of the same course will be treated as an even
exchange for tuition purposes. Course level changes as

recommended by the instructor after the refund period
will be treated as even exchanges as long as the credit
hours are the same. If a student drops a course and
adds a different course after the expiration of the
normal refund period, the student will be required to
pay the additional tuition. If the dropped class falls
within the withdrawal period of each term, the student
will be given a “W” for the course.

Dropping a Non-Credit Class

Because non-credit classes begin at different times
throughout the semester non-credit classes may be
dropped according to procedures as outlined in the
non-credit bulletin of classes.

TUITION AND FEES

Credit Class Tuition

Kansas Residents:

Tuition ............. $22.00 per semester credit hour
Commons Fee ........ $1.50 per semester credit hour
Student Activity fee ... $1.00 per semester credit hour
TOTAL PER CREDITHOUR ............. $24.50
Out-of-State, Foreign Students:

Tuition ............. $82.50 per semester credit hour
Commons Fee ........ $1.50 per semester credit hour
Student Activity fee ... $1.00 per semester credit hour
TOTAL PER CREDITHOUR ............ $85.00

The JCCC Board of Trustees has the right to change

tuition and fees without notice.

Some courses may require fees in addition to tuition.
These fees are listed in the class schedule each semester.

All tuition and fees must be paid at enrollment.
Students will not graduate or have a transcript issued
until all tuition, fees and past due obligations are paid.

Non-Credit Class Tuition

Course fees for non-credit classes are determined on an
individual course basis. Check the Community
Education / Non-Credit Bulletin for specific course fees.
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REFUNDS
Credit Class Refunds

A full refund of tuition and fees will be issued if JCCC
exercises its right to cancel a class. Students who with-
draw from classes may receive a partial refund. Apply
for a refund through the Admissions & Records Office
by completing the drop form. Students who have
completed registration and desire to withdraw from a
class or classes in which they are enrolled will receive
the following refund:

® 100% of tuition and fees refunded if withdrawal is
processed by the Admissions & Records Office
before — but not on — the first day of the semester,
term or session;

® 80% of tuition and fees refunded if withdrawal is

processed by the Admissions & Records Office
¢ within two weeks after the beginning of classes for
fall and spring semester;

¢ four calendar days after the beginning of classes
for an eight-week term;

® two calendar days after the beginning of classes
for a four-week session;

® one calendar day after the beginning of classes for
a two-week mini-session, a short course or a
seminar.

® No refund will be authorized for withdrawals or
changes of registration made after the calendar days
as specified. The only exceptions are if the class is
cancelled by the College or a revision of the class
schedule is necessary, in which case a 100% refund of
tuition and fees will be issued. Refunds are calcu-
lated based upon the day the student officially drops
a class in the Admissions & Records Office and not
when the student stops attending class. Exceptions
to this policy may be authorized by the Dean of
Student Services. All appeals must be made in
writing.

Non-Credit Class Refunds

A full refund will be made for non-credit classes if the

College exercises its right to cancel a class, if a class is
full at the time the registration is received, or if the
Admissions & Records Office receives a written request
from the student before the second class meeting
begins. There is no refund of fees paid for classes or
activities that meet for less than one week in duration.
There will be no refunds for sports clinics or individ-
ualized riding instruction.

Exceptions to this policy may be authorized by the
Dean of Student Services. All appeals must be in
writing.

TEXTBOOK COSTS

Full-time students can expect to pay from $200 to $250
per semester for textbooks. Textbooks may be pur-
chased in the JCCC Bookstore, located in the College
Commons Building.

Procedures for refunds for textbooks and buy-back for
textbooks are listed each semester in the credit and
non-credit schedule of classes.
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STUDENT
FINANCIAL SERVICES

JCCC makes available grants, scholarships, and loans
to both full-time and half-time students. Some part-
time employment opportunities are also available to
students.

Most financial assistance is awarded to students who
can demonstrate financial need. Each individual’s
financial need is based on the amount of money the
parent(s) and/ or the student is expected to contribute
to educational costs. The JCCC Student Financial
Services Office assesses the financial needs of each
student through a fair and objective analysis called the
Family Financial Statement provided by the American
College Testing Program (ACT).

TO APPLY FOR
FINANCIAL ASSISTANCE

Complete an application for admission to JCCC. If
applying for federal aid or other need-based assistance,
the student will have to submit a completed Family
Financial Statement (FFS) with the required fee to
ACT. If applying for aid not based on need, the student
need only submit the Kansas Student Data Form
(KSDF) to the JCCC Student Financial Services
Office.

The FFS and KSDF are available from the JCCC
Student Financial Services Office. Signed copies of tax
forms may be required to verify information if the
application is selected for verification by the Federal
Government.

The JCCC Student Financial Services Office will make
every effort to meet the financial needs of each quali-
fied student based on eligibility criteria and the avail-
ability of national, state, local and institutional funds.

Students should submit financial aid applications by
April 1 for the fall and spring semesters. Applications
received after those dates will be considered only if
funds remain available.

A written Offer of Financial Assistance will be sent
to the applicant as soon as all requested / required
forms and verification documents have been received,
reviewed and eligibility determined.

Financial aid will be used to pay tuition and fees; a
book waiver may be requested. Financial Aid funds
will NOT be disbursed directly to students
before the fifth week of classes, with the exception
of GSL, Supplemental, and PLUS Loans, which are dis-
bursed on the first day of classes (if available).

There are no tuition waivers or partial payment plans
at JCCC. If the financial aid award is not enough to
pay entire enrollment expenses, the student must pay
the balance no later than the published due date.

If the written Offer of Financial Assistance has not
been received by the student, signed and returned to
the Student Financial Services Office, the student will
be responsible for payment of tuition and fees. Finan-
cial assistance may still be awarded after tuition has
been paid; in this instance the award will also be
applied to tuition and fee expenses, and the student
will receive a tuition refund from the JCCC Business
Office.

TYPES OF
FINANCIAL ASSISTANCE

Several types of financial assistance are available to
students enrolled in a minimum of six credit hours.

NEED-BASED ASSISTANCE

® Pell Grants are funded by the Federal Government. If
eligible, the student may receive up to $2100 per
academic year at JCCC. The grant can apply toward
any education-related expenses.

¢ The Supplemental Education Opportunity Grant
(SEOQG) is a government grant that ranges from $100-
$4000 per academic year and can be applied toward
any education-related expense.

¢ Need-Based Board of Trustees Grants (BOT) are
financial awards made to JCCC students who have a
3.0 GPA and demonstrate need, and will pay tuition
and fees up to 15 credit hours. Only Johnson County
residents are eligible. Funds are limited and
competitive.

¢ Foundation Grants (need-based) are restricted to
students who have completed the ACT FFS applica-
tion. Each grant has unique qualifications, and is
administered by the JCCC Foundation. For a list of
these grants and their qualifications, contact the
Student Financial Services Office.

© The Kansas State Scholarship limited to students
designated as Kansas High School Scholars who have
financial need as defined by the State of Kansas. The
student must apply by completing the ACT Family
Financial Statement, and sending this information
directly to the State of Kansas by designating Code
1433 in addition to the JCCC school code.



© Vocational Rehabilitation supports student’s educa-
tional costs through the student’s area vocation
rehabilitation office. Students should contact that
office to determine their eligibility. Furthermore,
eligibility for the Pell Grant must be determined
before vocational rehabilitation can be awarded.

e The Buresu of Indian Affairs offers grants to
American Indian students. In part, eligibility require-
ments include demonstrated financial need and satis-
factory academic progress. Additional information
and application materials are available through the
area agency office holding records of tribal
membership.

o The Perkins Loan (formerly known as National
Direct Student Loan) a 5 percent federal government
loan, is processed through JCCC. The loan ranges
from $200-$2250 a year. A cumulative maximum of
$4500 may be borrowed while a student is enrolled at
JCCC. The loan is interest-free while the student is
enrolled in at least six credit hours. First time appli-
cants begin repayment nine months after leaving
school, renewal applicants begin repayment six
months after leaving school.

e Guaranteed Student Loan (GSL) funds are provided
by a participating bank, savings and loan, or credit
union of the student’s choice. Eligibility for this 8
percent loan is determined by the JCCC Student
Financial Services Office. A JCCC student may
borrow up to $2625 per year (if eligible). The GSL is
interest-free while the student is enrolled in at least
six credit hours. Six months after you leave school
you must begin repaying the loan. The loan is subject
to lender and guarantee fees which are deducted from
the loan proceeds.

e College Work Study Program is a federally funded
program in which students work part-time on
campus. The pay will vary according to the job posi-
tion. Pay checks are issued twice a month.

OTHER

FINANCIAL ASSISTANCE

e The Presidential Scholarship is awarded for tuition
and activity fees up to 15 credit hours to students
who have graduated from a Johnson County high
school the previous year and were National Merit
finalists or semi-finalists.

¢ Academic Board of Trustees Grants (BOT) are
financial awards made to JCCC students who have a
3.5 cumulative GPA, and will pay tuition and fees up
to 15 credit hours. Only Johnson County residents
are eligible. Funds are limited and competitive.

¢ Talent Board of Trustees Grants (BOT) require 2
faculty recommendation and a 2.0 cumulative GPA,
and will pay tuition and fees up to 15 credit hours.
Only Johnson County residents are eligible. Funds
are limited and competitive.

e JCCC Athletic Grants will pay for tuition and books
only. Eligibility for athletic grants is based on
academic standards established by the National
Junior College Athletic Association (NJCAA).
Awards are made upon the recommendation of the
Physical Development Department. Eligible appli-
cants must enroll in 2 minimum of 12 credit hours
each semester. Furthermore, eligible candidates must
complete 24 credit hours with a 1.75 minimum cumu-
lative GPA after completion of first academic year.

¢ Brown and Gold Club offers free membership to all
Johnson County residents 60 years of age and older.
Credit courses are offered free to Brown and Gold
members. Course fees must be paid by the student.

e Notetaker Stipends are available for students who
wish to take notes for hearing-impaired students in
their classes. This stipend will reimburse the student
for the tuition and activity fee for the class at the end
of the semester. Contact Special Services.

© The Vocational Education Scholarship provided by
the State of Kansas will award $500 a year up to two
years for Kansas residents enrolled in a vocational
program. The award is made to those students with
the highest DAT test scores. The DAT test is adminis-
tered at JCCC the first Saturday in November and
March.

® The Congressional Teachers Scholarship provided
by the State of Kansas will award $5000 per year to
Kansas residents who are in preschool, elementary
and secondary educational programs. Eligible candi-
dates must have graduated in the upper 10 percent of
their class and have the highest ACT scores. Applica-
tion deadline is May 1.
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© Veterans Educational Benefits are typically
approved for all of JCCC’s DEGREE programs.
Veterans, reservists and eligible dependents
requesting benefits must complete the appropriate
forms available through the JCCC Student Financial
Services Office.

All applicants for VA educational benefits must have a
degree program plan developed and approved (or
updated) by a JCCC academic counselor prior to each
registration; benefit pay is authorized for only those
courses specifically listed / indicated on each individual
program plan. Formal enrollment must be maintained
in order to lawfully receive educational benefits. To
maintain benefit eligibility, all participants are required
to meet the same published standards of Satisfactory
Academic Progress as all other entitlement and finan-
cial aid recipients at JCCC.

Benefit pay rates are based on the following enrollment
schedule:

*Credit Hours Enrolled  Eligibility Rate

12 or more semester hours full-time benefits

9-11 semester hours % time benefits

6-8 semester hours 1 time benefits

* Fewer hours are needed for benefits during summer
semester.

© Corporate Billing is available to students who have
their tuition paid by their employer. The student
must provide a letter from the employer verifying
eligibility, as well as specifying the terms and amount
the employer agrees to pay.

¢ Supplemental Loans for Students/Parent Loan for

Undergraduates are administered by a bank, savings

and loan or credit union of the student’s choice.
Eligibility is determined by the Student Financial
Services Office. Eligible independent students or
parents of dependent students may borrow up to
$4000 per year. This amount may be in addition to
any amount borrowed under the Guaranteed
Student Loan program. However, the amount
borrowed cannot exceed the cost of education (as
determined by JCCC) minus any other financial
assistance received. These loans carry variable inter-
est rates with a maximum chargeable rate of 12 per-
cent. Repayment of this loan usually begins 60 days
after receipt of the loan check. In some cases the
Supplemental Loan for Students may have repay-
ment delayed while continuous school enrollment is
maintained. However, interest will accumulate and
periodically be added to the balance (original amount
borrowed). This will increase the amount of the out-
standing balance owed. Interest will be charged
against the increased balance when actual repayment
begins.

¢ Foundation Short-Term Loans are made available by
the Johnson County Community College
Foundation to pay for tuition and fees, or books, and
are issued only at the beginning of the school term.
You must repay these loans in 30-60 days.

¢ Emergency Short-Term Tuition Loans are available
to Kansas residents to help pay tuition and fees only.
If the loan is not repaid 18 days after classes have
begun, your registration will be cancelled.

o Many Employment Opportunities are available
while attending JCCC, both on-campus and in the
community. For information concerning on-campus
employment, contact the JCCC Human Resources
Office, 252 GEB. Assistance locating off campus
employment is available through the JCCC Career
Planning and Placement Office, 155 GEB.

SATISFACTORY
ACADEMIC PROGRESS

Federal regulations require that a student must be
making “satisfactory academic progress” toward a cer-
tificate, degree or transfer program leading to a _
Bachelor’s Degree in order to be eligible to receive aid
from any of the following federal educational aid/
entitlement programs: Pell Grant, Supplemental
Educational Opportunity Grant, Perkins Loan, College
Work Study, Guaranteed Student Loan, Supplemental/
PLUS Loan and Veterans Educational Benefits. In
addition, students requesting institutionally funded
assistance must meet these same standards.

Satisfactory Academic Progress
Is Evaluated By The Following Criteria

1. Students enrolled in six or more credit houts during
any individual enrollment period who withdraw
from total enrollment OR fail to successfully
complete ANY credit hours will automatically be
placed on Financial Aid Exclusion, and will not be
eligible for financial assistance. (See “Financial Aid
Exclusion” for further explanation.)

2. Students must successfully complete 66 percent
(2A) of ALL credit hours attempted while in
attendance at JCCC — up to a maximum of 97
hours. A Satisfactory Academic Progress Chart may
be obtained from the Student Financial Services
Office.



3. Students must attain a minimum cumulative grade
point average (GPA) based on the number of credit
hours COMPLETED.

Number of Successfully Minimum
Completed Hours Cum. GPA

1-8 1.0

9-16 1.2

17-24 14

25-32 1.6

33-40 1.7

41-48 1.8

49-56 19

57-64 2.0

4. Determining Satisfactory Academic Progress for
each student requesting financial assistance at
JCCC is based on academic transcript review of
ALL PREVIOUS ENROLLMENTS AT JCCC,
including enrollment periods when financial aid was
not requested or received.

5. Courses in which a grade of “F” (failure), “I” (incom-
plete), “W” (withdrawn), and “R” (repeated) are
recorded count toward the total hours
attempted. However, of these grades, only the “F’ is
included in the computation of the cumulative
grade point average.

6. Students who have ATTEMPTED more than 97
credit hours and have not completed the require-
ments for a degree, certificate or transfer program are
no longer considered to be making satisfactory
academic progress.

Financial Aid Warning

Students who are deficient in either percentage of

hours completed and / or cumulative grade points

earned will automatically be placed on Financial Aid

Warning for one semester.

Students who are placed on Financial Aid Warning will
be notified in writing by the Student Financial Services
Office as soon as possible. However, notice of
Financial Aid Warning may be retroactively
incurred based on evaluation of the students’
previous academic history at JCCC.

Terms of Financial Aid Warning

During the Financial Aid Warning period students will
remain eligible to receive financial aid / entitlements.
At the end of the warning period the student’s
academic performance will again be evaluated. At that
time, one of the following actions will occur:

1. If minimum standards of progress have been met,
the student will be automatically reinstated in good
academic standing and removed from Financial Aid
Warning.

2. If the student is not yet meeting the minimum
standards of progress, but did complete all
attempted credit hours (minimum six hours
attempted) with grades of “C” or above, the
Financial Aid Warning period will be renewed.
(Remember: “W” and “I” count as hours attempted.

3. If neither of the preceding terms of Financial Aid
Warning are met, the student will be placed on
Financial Aid Exclusion.

Financial Aid Exclusion

1. Students enrolled in six or more credit hours during
any individual enrollment period who withdraw
from total enrollment or fail to successfully
complete any credit hours will automatically be
placed on Financial Aid Exclusion and will be
ineligible for financial aid / entitlements at JCCC.

2. Students who attempt more than 97 hours will
automatically be placed on Financial Aid Exclusion
(with the exception of Veterans Benefit recipients).

3. Students who do not meet the conditions or terms
of Financial Aid Warning will-also be placed on
Financial Aid Exclusion.

Students placed on Financial Aid Exclusion willbe
notified in writing by the Student Financial Services
Office as soon as possible. However, notice of
Financial Aid Exclusion may be retroactively
incurred based on evaluation of the student’s
previous academic history at JCCC.

Financial Aid Exclusion does not mean a student will
be prohibited from attending JCCC. Students may
attend JCCC, but cannot receive any federal or insti-
tutional funds until one of the following conditions is
satisfied.
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Conditions For
Reinstatement of Financial Assistance

Students on Financial Aid Exclusion will be denied
financial assistance until one of the following occurs:

1. The student meets the minimum standards of satis-
factory academic progress at JCCC.

2. The student completes ALL attempted credit
hours at JCCC (minimum of 6 hours attempted)
with grades of “C” or above AND the sum total of
ALL CREDIT HOURS ATTEMPTED AND
ADDITIONAL CREDIT HOURS NEEDED to
complete a degree, certificate, or transfer program do
not exceed 97 hours. (Remember: “W” and “I” count
as hours attempted.) If this condition is satis-
fied, the student may have aid reinstated
within the terms of Financial Aid Warning.

3. The student’s written appeal is approved by the
Student Affairs Committee.

Appeal Process

An appeal process is available to any student placed on
Financial Aid Exclusion. The appeal should be sub-
mitted to the Student Financial Services Office in
writing within 30 calendar days of the notice of aid
termination. The statement should explain mitigating
circumstances which prevent the student from main-
taining satisfactory academic progress, and include
supporting statements and documentation from appro-
priate sources (physician, academic advisor, employer,
etc.).

Appeals will be reviewed by the Student Affairs
Committee within 20 working days after receipt of the
written appeal and supporting documentation. The
Student Affairs Committee will make a determination
after reviewing the documentation provided by the
student. If the appeal is approved, the student will be
placed on Financial Aid Warning. If the appeal is
denied, the student will remain on Financial Aid
Exclusion. The decision of the Student Affairs
Committee is final and will be communicated to the
student in writing.
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COUNSELING CENTER

JCCC’s counseling staff is available to help with
academic, career or personal problems. Students may
meet with a counselor on a walk-in basis or by appoint-
ment. The Counseling Center offers:

Information about JCCC transfer and career programs.
A counselor can answer questions about JCCC’s trans-
fer and career programs which will be helpful in devel-
oping a program plan.

Current transfer information. Students who are plan-
ning to transfer to a four-year institution need to come
to the Center before enrolling in courses at JCCC. A
counselor will explain which courses will transfer and
which courses are recommended by the institution the
student plans on attending.

Career planning and exploration assistance. The
Counseling Center’s interest tests and educational
information can provide insight into oneself, and into
career possibilities and strategies.

Help in solving social or personal problems. Learn to
solve social or personal problems through a self-
examination process. A counselor will provide guid-
ance in evaluating attitudes, goals, and values. Com-
munity referrals also are available.

Orientation to the College. New students may have
trouble getting around at first. A Counseling Center
orientation session may be helpful. Individual and
group sessions are available.

TESTING/
ASSESSMENT CENTER

The center provides a variety of services including
English, math and reading assessments for new student
placement, telecourse testing and administration of
standardized tests and vocational interest inventories.
Instructional make-up testing for students who have
missed regularly scheduled exams is also available.
JCCC students seeking credit for life experience
through the Assessment of Prior Learning (APL)
program or interested in “testing-out” of a course
should contact the center for further information.

DISABLED STUDENTS

Disabled students at JCCC have access to a variety of
support services including interpreting, notetaking,
tutoring and other services to allow the disabled stu-
dent full participation in classes. Equipment specially
designed for the visually impaired and the physically
disabled, such as speech synthesizers and voice recogni-
tion devices to enable a student to use computers, is
available to students with disabilities. The buildings are
equipped with ramps, elevators and restrooms designed
to accommodate wheelchairs. Parking areas convenient
to the buildings are reserved for disabled students. For
more information about services, activities, and
facilities available to disabled students, contact the
Program Manager of Special Services.

HEARING
IMPAIRED PROGRAM

The Hearing Impaired Program offers credit courses
which prepare hearing impaired students to enter the
mainstream of regular career and transfer programs at
JCCC. Services available through this program include
counseling, interpreting, notetaking and tutoring.
Remedial courses in the areas of English, reading, math
and manual communication are available each
semester.

Summer Preparatory Program
For Hearing Impaired Students

All hearing impaired students who intend to enroll in
six or more credit hours per semester are encouraged to
attend a summer preparatory program. 1 he Prep
Program is a six-week credit learning experience
designed to assist students in making the transition
from secondary to post-secondary studies. For further
information, contact the Program Manager of Special
Services.



STUDENT HEALTH

The College does not provide on-campus medical
services, nor does it assume responsibility for injuries
incurred by students while participating in College
activities. Medical services are available at local clinics
and hospitals.

The College reserves the right to require a medical
examination of any student at any time. When a
medical examination is required for admission or con-
tinuation in a program or activity, a satisfactory
medical record report from a licensed physician must be
filed with the Dean of Student Services. The Dean will
review the medical record report and may deny permis-
sion for a student to participate in a program, course or
activity.

The College does not provide health and accident
insurance for students. Students must contract for this
type of coverage on an individual basis.

STUDENT HOUSING

The Student Activities Office will help students obtain
housing in the Johnson County area. A computerized
listing of area apartment complexes that offer student
discounts, a list of community members who wish to
rent rooms in their homes to students, and a roommate
matching program, are just a few of the services offered.
JCCC does not maintain on-campus student housing,
but will refer students and provide information for
students.

CAREER PLANNING
AND PLACEMENT CENTER

The Center provides help in two areas: exploration of
career options and the job search. Career education,
individual or group career planning, and information
on more than 20,000 occupations are among the ser-
vices available.

Hundreds of current job openings are listed for stu-
dents and other members of the community. Placement
services are available to Johnson County Community
College students and / or alumni upon registration in
the Center. Extensive community/ corporate files
provide another area of information for an effective job
search. Students can receive help with research for
classroom assignments on topics related to career/ life
planning and job hunting. Workshops and individual
appointments are available throughout the year. Stu-
dents are invited to come by the Center and learn how
to take advantage of this resource.

ADULTS
UNLIMITED PROGRAM

Adults returning to school may receive assistance in
educational, career and personal decision-making and
goal-setting through the Adults Unlimited Program.
Counseling, information and referral services are also
provided. The program publishes a monthly newsletter
for adult students. It also sponsors support groups and
non-credit workshops. The services are available on a
walk-in basis or by appointment in the Counseling
Center.

CHILD PLAY CENTER

Children may stay in the Child Play Center while the
parent is in class or on campus for other school
activities. The service is designed especially for children
of JCCC students. A staff person, qualified in accor-
dance with Kansas State regulations is on hand to care
for children between the ages of 2% (toilet trained) and
10. The Child Play Center challenges the imagination
and creativity of each child providing group activities
such as songs, games and storytelling as well as free-
play activities using dramatic play, manipulative toys,
art, music and building materials. The Center also
strives to guide and accept children at their own levels.
Students may reserve a place for their child on a
regular basis or use the Center on a drop-in basis by
contacting the Child Play Center. The Center is
licensed to serve a limited number of children; there-
fore, early enrollment is recommended. A fee will be
charged for this service.

DENTAL HYGIENE CLINIC

Students and their families may have an oral examina-
tion, have their teeth cleaned, X-rayed, and treated
with fluoride for a small fee at the Dental Hygiene
Clinic. Dental hygiene students, supervised by licensed
dentists and dental hygienists, will provide these
services and will show proper oral care in the future.
Call the Clinic to make an appointment.
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LIBRARY

The JCCC library maintains a collection of books,
periodicals, films, slides, tapes, microfilm and other
resources available to students and Johnson County
residents. A highly trained staff of librarians and
library aides is available for assistance in finding and
using the resources.

Currently, the library houses 60,000 books, 560 current
periodicals, 300,000 documents on microfiche and
hundreds of slides, videotapes and audio recordings.
These materials are maintained and made available to
the public via the use of computer-produced microfilm
catalogs.

Books are arranged on shelves according to the Library
of Congress (LC) classification. A printed outline of the
LC classification is available at the circulation desk.

Reference books, most audio-visual material, all maga-
zines and newspapers must be used in the Library.
There is a coin-operated photocopier available if copies
are needed. Books are due 21 days from the day the
books are checked out. There are no fines assessed for
overdue books, but students who fail to return library
material will have their records placed on hold. If a
book is lost, the cost of the book plus a $5 service
charge will be assessed. Sometimes instructors may
place materials on reserve and specify a loan period.
Twenty- five cents an hour on each item kept past the
time will be charged, or $5, whichever is less. Tran-
scripts or grades will not be released until all library
obligations are met.

BOOKSTORE

The College bookstore is located on the lower level of
the College Commons. Textbooks, classroom supplies
and many miscellaneous items are available for
purchase. Bookstore hours of operation are listed each
semester in the credit schedule of classes and the non-
credit bulletin of classes.

PARKING

The College will provide free parking for students.
Students are not required to register vehicles.

Parking lots are marked with signs designating areas for
student, visitor, handicapped, staff and faculty parking.
Students are not permitted to park in areas designated
for handicapped (unless they obtain a permit), visitor
or staff and faculty parking.

Motorcycles and motorscooters are considered motor
vehicles and their operators are required to comply
with all parking and traffic regulations. There are
designated parking areas for motorcycles and
motorscooters.

Tickets will be issued and a fee charged for the follow-
ing violations:
® parking in restricted areas such as driveways, staff

lots, loading areas, designated handicapped spaces or
on the grass;

® parking improperly such as across the yellow lines or
on yellow pads;

® exceeding the speed limit or reckless driving.

Your vehicle will be immobilized if you receive a third
ticket. A fee will be charged to remove the immobilizer.

Handicapped Parking

If an individual is permanently or temporarily disabled,
a parking permit may be obtained from the Student
Development Office. This permit will allow parking in
designated spaces on campus. A physician’s certifica-
tion may be required to receive this permit.

Bicycle Racks

Racks are available throughout the campus. Bicycles do
not need to be registered.

Emergency Parking or Loading

Special permits for emergency parking and loading are
available at the switchboard.

Handicapped Lot Violation

Vehicles will be immobilized upon receipt of the second
citation. The fee for the first offense is $10. The second
offense is $20 and removal of immobilizer is $5.
Additional offenses may result in the vehicle being
towed.

Accidents

If involved in an accident on campus, notify the
Security Office immediately and file an accident report.

STUDENT
CODE OF CONDUCT

JCCC reserves the right to suspend a student for any
conduct which is detrimental to the best interests of
the College. The following violation of the College’s
standards for student conduct may result in suspension
or other disciplinary action:

o Threatening the life or physical safety of others

¢ Substantially disrupting, impeding or interfering
with the operation of the College

® Damaging College equipment or facilities
® Violating conditions of probation
® Academic dishonesty

¢ Willfully violating any published regulation for
student conduct adopted or approved by the Board
of Trustees



@ Conduct which results in your conviction of a
federal or state offense. (The College does not pro-
hibit the participation in College programs of stu-
dents who have previous criminal records for which
they have met the requirements of the law.) The
Dean of Student Services is responsible for any
temporary or permanent student suspension. The
student will have the opportunity to discuss the
suspension with the Dean before any formal action
is taken, unless the suspension is a result of action
involving an immediate danger to life, limb or
property.

The College considers suspension a serious action.

Every effort will be made to keep the student in school

and to help fulfill the student’s objectives.

There is a written policy about suspension that protects
the rights of the individual. All procedures are handled
in writing with enough time for appeal of the suspen-
sion through a student discipline committee of the
College to the President of the College and to the
Board of Trustees. A copy of this policy may be
obtained from the Dean of Student Services.

Student Grievance

A grievance may concern an alleged violation of school
policies, alleged infringement of the student’s rights
and other such problems concerning students, College
staff and authorized College activities. The procedure
to process a complaint or grievance is:

1. The student must attempt to rectify the grievance
with the supervisor of the area in which the alleged
violation occurred within 10 College working days.
Every effort will be made to resolve the grievance at
the lowest possible level.

2. Consult with the appropriate supervisor (e.g.
instructor, coordinator or division director) and
attempt to solve the grievance through informal dis-
cussions. The supervisor must inform the student in
writing of any decision made and the reason for that
decision within five College working days. If the

student feels the problem has not been solved, a
written grievance should be submitted to the next
level of authority within 10 College working days
from the time the original complaint was filed at the
previous level. Each level appealed to will have five
College working days to respond.

3. Consult with the Dean of Student Services.

a. Submit the grievance in writing to the Dean of
Student Services and request a conference.

b. The Dean will notify the Affirmative Action/
Title IX Officer of the College in writing of any
grievance concerned with alleged discrimination.

c. The Dean must, within five College working
days, inform the student in writing of any deci-
sion made and the reasons for making the
decision.

d. The student may appeal in writing to the
President of the College if the grievance is not
resolved with the Dean of Student Services
within five College working days after the Dean
has received the written grievance.

4. Consult with the President of the College

a. The President must receive the written appeal
within 10 College working days from the time the
grievance was filed with the Dean of Student
Services.

b. The President must, within five College working
days, inform the student in writing of any deci-
sion made and reasons for the decision.

¢. The decision of the President is final.

If the student does not take the next step in the
grievance procedure within the stated time period, the
grievance shall be considered settled.

No reprisals of any kind will be taken against the
student by any member or representative of the admin-
istration for filing a grievance.
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ACCESS TO
STUDENT INFORMATION

Student rights concerning access to educational records
are spelled out in Public Law 98-380 as amended by
Public Law 93-568 and in regulations published by the
Department of Health, Education and Welfare in the
June 17, 1976, Federal Register. The law and regulations
published by HEW require educational institutions to:

® Provide students the opportunity to inspect their
educational records. Contact the JCCC Admissions
& Records Office.

® Provide students the opportunity to challenge
through a hearing the content of their educational
records if believed they contain information that is
inaccurate, misleading or in violation of the right of
privacy. (Grades are not subject to challenge.)

® Limit disclosure of information from the student’s
record to those who have the student’s written con-
sent or to officials specifically permitted within the
law, such as college officials and — under certain
conditions — local, state and federal officials.

If the individual is a dependent student, under 18 years
of age, parents will have access to the student’s educa-
tional record. The College will assume the student is a
dependent if parents provide a written statement that
the individual is listed as a dependent on their federal
income tax forms.

JCCC does not publish a student directory. The
College may, upon request by authorized individuals,
provide the following information:

® student’s name

® address

¢ telephone number

® date and place of birth

® major field of study

® participation in officially recognized activities

® sports — weight and height of athletic team member
® date of attendance

° degrees

® awards received

® most recent previous educational institution
attended

Students who object to the disclosure of any of the
above information, may notify the Admissions &

Records Office in writing which items should not be
released without the student’s consent.

Students may obtain a copy of the College’s policies on
access to student information and implementation of
these procedures from the Admissions & Records
Office.

Students may file a complaint with the Department of
Education if believed their rights under the law have
been violated and if efforts to resolve the situation
through JCCC appeal channels have proven unsatis-
factory. Send complaints to:

FERPA, Department of Education
Room 514 E

200 Independence Avenue SW
Washington, DC 20201

The College will comply with the Kansas Open
Records Act, as found in Chapter 171 of the 1983
Kansas Legislative Session Laws. The act is to be
liberally construed and applied to promote compliance.

STUDENT
ACTIVITIES PROGRAM

JCCC’s Student Activities Office, in cooperation with
the Campus Activities Board (CAB), brings activities of
enormous variety (cultural, social, educational, recrea-
tional, vocational) to interested students throughout
the year.

Activities are planned and implemented entirely by
students for students by the Campus Activities Board
via the committee structure. Imagine films (feature,
captioned, specialty, recent releases); travel (ski trip,
canoe, camping); special events (comedians, novelty
acts, blood drives, thematic programming); recreation
(contests, intramural competition, games, tournaments,
sporting events); lectures (controversial issues, distin-
guished speakers); and concerts (bands, solo artists,
videos).

Active involvement is the key to a vibrant student
activities program. There are many opportunities for
such involvement: student CAB committee members, a
leader in the Student Senate, the president of a club/
organization, reporters on the Campus Ledger.

For more information on involvement, call or stop by
the Student Information Desk, 2.0 College Commons
(469-3807). Energetic, creative, dynamic individuals
need apply!!!



STUDENT GOVERNMENT

The Student Activities Office also works with the
Student Senate which acts as a sounding board for
student issues. The Student Senate, a totally volunteer
organization, has been involved in various activities
and campus issues. The Student Senate participates
with the faculty and administration in formulating
appropriate policies.

STUDENT PUBLICATIONS

The Campus Ledger is the student newspaper
authorized by the Board of Trustees and published by
the Publication Board who oversee the implementation
of the newspaper policies. The Ledger emphasizes news
and programs that include features, entertainment and
a calendar of events.

CLUBS AND
ORGANIZATIONS

To be a recognized club and organization at JCCC
requires the approval of the Student Senate and the
Director of Student Activities. Once officially recog-
nized, a club or organization is entitled to all the rights
and privileges afforded other JCCC clubs.

Clubs and organizations recognized by the College may
not illegally discriminate in membership or participa-
tion practices based upon factors related to race,
religion, sex, place of origin, age, creed, handicap,
marital or parental status.

Club funds may only be used for club activities which
are open to all club or organization members.

INTERCOLLEGIATE &
INTRAMURAL ATHLETICS

Intercollegiate and intramural athletics play an impor-
tant role in the educational process of Johnson County
Community College. JCCC offers a wide range of
sports and athletics for all students to participate,
develop skills, and make friends during their leisure
time. Intercollegiate athletic teams and individuals
have brought the College and themselves national
recognition. JCCC's athletic facilities are among the
finest in the country, allowing JCCC to host a number
of state and national tournaments. Talented coaching
staffs and trainers combine to make the campus athletic
programs for men and women outstanding endeavors.

Men compete in baseball, tennis, basketball, golf,
soccer, cross-country and track at JCCC. Women may

take part in tennis, volleyball, basketball, softball, cross-
country and track. The College will participate in other
intercollegiate athletics as approved by the Board of
Trustees. JCCC is a member of the National Junior
College Athletic Association (NJCAA) and the Kansas
Jayhawk Community College Conference. Students
must meet NJCAA and conference eligibility rules to
compete in intercollegiate activities.

PHI THETA KAPPA

Phi Theta Kappa is an honorary society formed to
recognize and encourage scholarship among com-
munity college students. To achieve this purpose, PTK
provides the opportunity for the development of
leadership, for recognition of academic achievement,
for involvement in college and community service, for
an intellectual climate for exchange of ideas, for fellow-
ship for scholars, for stimulation of interest in con-
tinuing academic excellence, and for information about
scholarships to four-year colleges and universities.

To be invited to become a member of PTK the full-time
student must have 12 hours or more in their qualifying
semester with a ccumulative GPA of 3.5 or above. Part-
time students may be considered if they have
accumulated 36 hours (at least 14 of them at JCCC,
have completed 6 hours during the qualifying semester,
and obtained a ccumulative GPA of 3.5 or above.

FORENSICS

College debate teams participate in state, regional and
national competition. The teams have won wide recog-
nition for their outstanding records in competition
with both community and upper-division colleges and
universities.

MUSIC ORGANIZATIONS

The College jazz band, choirs, choruses, and ensembles
are open to all students with musical talents whether or
not they are music majors. These groups present
numerous programs each year, both on and off campus,
and participate in various college events.

DRAMA

JCCC’s Drama Department presents several full-length
productions each year, and tryouts are open to all
students. In addition, there are several programs of
experimental one-act plays, produced and directed by
students.
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COMMUNITY
EDUCATION
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Continuing Education Tours
ABE/GED Speakers Bureau
Community School Program Conferences And Workshops
Cultural Arts Extension Courses
Programs For Those Over 60 Community Use
Business And Industry Institute Of College Facilities
Project Clear Community Theater, Chorus
Gallaudet Regional Center Arts Council Of Johnson County
Clinics For Youths Microcomputer Training Center
Special Events
Center For Continuing

Professional Education
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COMMUNITY EDUCATION

Nor-Credit Courses/Special Events

JCCC offers busy people of all ages and backgrounds,
short-term courses on hundreds of current course
topics — friendly, informal atmosphere, with conveni-
ent hours and locations. It’s all part of Learning for Life
at the College. Registration may be made by phone,
mail or in person. There are no lines or waiting because
Community Education enrollment is open in each
course until it begins.

BUSINESS AND
INDUSTRY INSTITUTE

The Business and Industry Institute is designed to help
business and industry solve training and professional
development problems and stimulate economic
development. The Institute offers business, industry
and government groups training, research, consulting
and technical assistance at a reasonable cost. Among
the services offered:

On-Site Training: credit and non-credit courses are
taught at the business site. Courses can be designed to
fit the needs of individual businesses, using their own
equipment and facilities so that employees can learn
under actual work conditions.

On-Campus Training: credit and non-credit courses,
seminars, workshops and programs in technology and
business are offered on the JCCC campus. Courses and
programs can be designed to specifications of individual
businesses.

Management and Supervisory Training: professional,
skill-oriented management and supervisory seminars
and workshops are offered both on-campus and on-site
at company locations.

Professional Resources: assistance in defining and
solving company training, equipment and manpower
problems.

Economic Development: the Institute is active in help-
ing local, expanding industries obtain state and federal
funding to pay for training, applicant testing and job
skills development activities.

Smail Business Development Center: JCCC’s Small
Business Development Center offers a wide range of
small business services, including training programs,
counseling services, applied research and library
services for small business owners and potential owners
in the Johnson County area. There is no charge for the
counseling services and results are strictly confidential.

CENTER FOR CONTINUING
PROFESSIONAL EDUCATION

The Center for Continuing Professional Education
offers a broad range of educational opportunities for
professionals which are designed to update and main-
tain skills, provide information on current develop-
ments and innovations, and to meet mandatory
continuing education requirements for relicensure or
recertification. The Center offers programs for profes-
sionals in the following areas:

Education: early childhood teachers pre-school
through grade three, primary and secondary educators.

Fire Sciences: firefighters and fire science
administrators.

Health and Human Services: registered nurses,
licensed practical nurses, social workers, dietitians,
dental hygienists, dentists, adult care home adminis-
trators, hospital administrators, counselors, physicians,
mental health technicians, psychologists.

Law: attorneys and paralegals.

Others: insurance and real estate professionals,
engineers, accountants, professional groundskeepers
and other occupations requiring relicensure

or recertification.

GALLAUDET UNIVERSITY

REGIONAL CENTER
JCCC established the Gallaudet Regional Center in

cooperation with Gallaudet University in Washington,

DC — the world’s only four-year liberal arts college for
the deaf.

The Center serves an eight state area through work-
shops, seminars, conferences and consultation. It is the
work of the Center to provide educational opportuni-
ties to deaf adults; develop an awareness about deafness
in the hearing community; offer technical assistance to
area agencies and services; and train parents, profes-
sionals, deaf adults and other interested persons. For
more information, contact the Gallaudet Center.




PROJECT CLEAR

Mentally retarded adults are offered a variety of non-
credit, continuing education opportunities through
College Learning Experiences for Adults with
Retardation, better known as Project CLEAR. The
program focuses on independent living skills and life
enhancing experiences through classes offered on
Saturdays and weekday evenings during the semester.

Project CLEAR also offers programs for parents of
mentally retarded individuals and for other interested
community members. Contact the Special Services
Division for complete information.

CONTINUING EDUCATION

Enjoy the stimulation of talented instructors and of
classmates who share your interest, whether it be job
skills, vocational training, professional advancement,
personal enrichment, physical fitness or just the
pleasure of learning.

Classes, workshops, lectures, seminars and other learn-
ing activities are for those to whom academic credit is
not a priority and involve no tests, grades or required
homework.

Continuing Education students are representatives of
our community: employers and employees, home-
makers, retirees, parents, youngsters, office and con-
struction workers, business people and professionals.

Individuals interested in improving their on-the-job
performance, developing a new skill or pursuing a
leisure-time interest will find the workshop, seminars
and courses offered through JCCC’s Continuing
Education program the answer. Courses are non-credit
and are held at convenient locations throughout
Johnson County. Bulletins announcing the available
courses are mailed to all Johnson County residents four
times a year. Courses and activities are offered in these
areas:

ABE/GED Office Skills

Arts and Crafts Personal Development
Aviation Practical Know-How
Childhood Education Photography
Communications ° Real Estate
Computers Science

Dance and Exercise Sewing

English as a Second Language Special Interests
Family Life Sports and Recreation
Foods

Foreign Language

Home Improvement

Horsemanship

Landscape and Gardening

Money Management/Finance

ADULT BASIC
EDUCATION/GENERAL
EDUCATIONAL
DEVELOPMENT
(ABE/GED) PROGRAM

The program provides educational opportunities to
persons who have not completed a high school educa-
tion. Specifically, it provides individuals with the
opportunity to master the English language and gain
needed computational skills in order to function in
today’s world. In addition it provides individuals with
an opportunity to obtain a high school equivalency
diploma (GED).

Individuals who wish to find out if they are ready to
take the GED may take the GED Practice Test in the
Testing/ Assessment Center. This test identifies areas of
strengths and weaknesses and determines whether
further study is needed before testing.

GED testing is scheduled through classes offered in
convenient locations and on an individualized or small
group basis through Project Finish, at our community
based adult learning centers.

CLINICS FOR YOUTH

Each year JCCC offers clinics for boys and girls from
7-16. The clinics focus on tennis, baseball, basketball,
volleyball, softball and soccer.

COMMUNITY
SCHOOL PROGRAM

Johnson County residents do not have to travel far to
take JCCC courses. Community school programs have
been established in Olathe, co-sponsored by Olathe
Unified School District 233; in Stanley-Stilwell,
co-sponsored by Blue Valley Unified School District
229; in Spring Hill, co-sponsored by Spring Hill
Unified School District 230; and in Gardner-Edgerton-
Antioch, co-sponsored by Unified School District 231.

Each community school also has a community liaison
who assists in selecting courses and who acts as link
between the community and JCCC.

EXTENSION COURSES

The College provides off-campus courses for college
credit. Most credit courses offered by the College can
be offered at any location if there are enough partici-
pants and the environment is conducive to learning.
For more information contact the Dean of Instruction.
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MICROCOMPUTER
TRAINING CENTER

The JCCC Microcomputer Training Center is designed
to serve business and personal needs for micro-
computer training.

The Center includes demonstration facilities with large
screen projection; a laboratory with the IBM personal -
microcomputer systems and printers for individual
hands-on experience; and a library of instructional

software.

Courses are designed for practical application for your
office or home.

ARTS COUNCIL
OF JOHNSON COUNTY

As a part of the mission to serve as a cultural center,
the College is 2 sponsor of the Arts Council of Johnson
County. An office with a part-time administrator is
maintained on campus. Funding assistance is received
from the Kansas Arts Commission, National Endow-
ment for the Arts, Johnson County Park and
Recreation District and the Johnson County Library.
The ACJC board is a coalition of more than 25 organi-
zations representing art, education and business. ACJC
provides a quarterly arts calendar and newsletter, work-
shops, services and information to community arts
organizations and facilities for cooperative

arts programs.

CENTER FOR
LITERARY CULTURE

A national award winning program for writers and for
those who love to read. There is an annual writers
conference.

CITIZENS FORUMS

Join in development, stabilization and change in the
community. JCCC invites interested citizens to attend
our discussions on:

® examining proposed amendments to the state
constitution

® meeting and questioning candidates for political
office
® exploring problems and opportunities related to

youth, women, single adults, the elderly and
minority groups

® discussing health services, land use, water and
environment

® joining Great Decisions dicussion groups focusing
on foreign policy decisions

® considering today’s trends in ethics and economics

® searching for values affecting individuals and society.

COMMUNITY
THEATER, CHORUS

The College cooperates with The Barn Payers, Inc., to
bring community theater to Johnson County. An all-
volunteer crew produces a summer series of five full-
length plays as well as other productions and a Readers
Theatre throughout the year. Training for beginning
actors is offered in the fall and spring. The Senior
Acting Troupe produces a series of one-act plays dealing
with the concerns of aging.

The Johnson County Community Chorus rehearses
weekly and presents concerts on campus and through-
out the community during the academic year. Member-
ship is by audition.



COMMUNITY USE
OF COLLEGE FACILITIES

The College encourages community groups to use its
facilities for meetings and activities when there is no
conflict with College programs.

CONFERENCES
AND WORKSHOPS

The College’s Community Services Division offers a
wide range of services to public and private organiza-
tions including planning and arranging for seminars,
conferences, institutes, short courses and workshops.
The College also conducts and co-sponsors workshops
and conferences with other institutions and
organizations.

CULTURAL
ARTS PROGRAMMING

These is a rich array of cultural opportunities available
in the greater Kansas City area and JCCC'’s cultural
arts program helps you enjoy them. The programming
includes classes, lectures, films, concerts and tours on a
variety of subjects — architecture, antiques, anthro-
pology, art, theater, music, photography, travel and
nature. The College cooperates with local schools,
colleges, institutions and organizations to offer an
exciting program of cultural activities both on and off
campus.

A PROGRAM
FOR THOSE OVER 60

Persons who have lived in Johnson County for six
months prior to enrollment and who are 60 years of age
or older are eligible for membership in the Brown and
Gold Club. Members may register for most credit and
non-credit classes at no charge on a space-available
basis, although Brown and Gold members may be
charged the full or reduced rates for some courses and
special events. Most classes and activities have a
required minimum paid enrollment which must be met
before Brown and Gold Club members are enrolled.
There may be charges for textbooks, course materials,
food service and transportation, and many credit
classes have fees in addition to tuition.

SPEAKERS BUREAU

JCCC'’s Speakers Bureau is designed to provide various
community organizations with guest speakers. The
organization picks the topic, and JCCC makes the
arrangements.

SPECIAL EVENTS

Special events attract thousands of people to the
campus and to locations throughout the county each
year. Among the many special events sponsored by the
College are public forums, candidate forums, lectures,
concerts, theater, dance, film festivals and a wide range
of public service activities such as dental health days,
blood drives, job fairs, senior fun nights and historical
festivals. Special events broaden community involve-
ment in the College, bring speakers of international
stature to the community, help educate our citizens and
make the county a more interesting, stimulating place
to live.

TOURS

Each semester, JCCC offers several “day trips” to
nearby communities of historic or artistic interest such
as Abilene, Atchison, Lexington, Weston and
Jamesport. The tours usually include lunch at a color-
ful local restaurant. Half-day tours to artistic events,
museums and other places of cultural interest are also
available. In addition, foreign travel is available on a
credit and no-credit basis.

YOUTH PROGRAM

Classes and workshops in art, theater, language and
music have been developed to stimulate creativity and
expand growth. There is also a special summer program
for high ability students.
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Grading System Academic Progress

Honors Transcript Records
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ATTENDANCE

Any student who does not attend at least one session
of each course for which they are enrolled, by the end
of the second week of classes, will automatically be
dropped.

Students will be notified by mail if they are dropped.
Students who were dropped in error will have one week
to be reinstated and must have an approval form signed
by the appropriate division director.

Any questions on this policy should be directed to the
Director of Admissions and Records at 469-3803.

Students are responsible for regularly attending classes
and laboratory sessions in which they are enrolled.
There is no policy that permits the lowering of grades
for non-attendance. However, instructors may consider
class participation, examinations and group work when
determining final grades. If special attendance is
required to complete a class satisfactorily, instructors
will inform the students in writing at the beginning of
the semester. Individuals are responsible for making up
any class work or assignments if absent from class.
Students receiving benefits from a government agency
must follow any policies the specific agency stipulates.

COURSES BY
ARRANGEMENT

JCCC courses by arrangement are for those students
who find it impossible or undesirable to attend regular
courses on campus. Those individuals may complete a
course by arrangement out of the classroom and on a
schedule arranged with the instructor. Before enrolling
in a course by arrangement, contact the instructor (or
the division director if the instructor is unavailable)
who can advise the student on how much instructor-
contact the course requires and how performance is
measured. See the Credit Class Schedule for the

courses available by arrangement each semester.
Independent Study

You may explore in depth an area not covered in the
regular curriculum by enrolling in independent study.
You must show above average performance in the area
to be eligible. For details, contact the division director
of the area in which you are interested.

ADVANCED
STANDING CREDIT

A maximum of 30 hours of credit may be earned
through proficiency examinations, military credit,
national standardized tests and assessment of prior
learning. Advanced Standing Credit, with the excep-
tion of transfer credit, will be included on the student’s
permanent record after one course has been completed
in residence at the College. Credit will not be awarded
if: a) a student has successfully completed college
courses representing the same content; or b) a student
has been awarded credit through other non-traditional
programs in areas representing the same content area.

Proficiency Examinations

Credit by proficiency examination may be granted for
certain JCCC courses in which proficiency examina-
tions are available. Credit will be granted if a student
can demonstrate a satisfactory level of performance. A
fee will be charged for each examination.

Military Credit

Credit will be granted for educational experience
completed while in the armed services if the student
has completed a minimum of one year’s continuous
active duty. Applicants submitting DD form 214,
Armed Forces of the United States Report of Transfer
of Educational Achievement through the United States
Armed Forces Institute (USAFI) will receive credit and
advanced placement as recommended by the
Commission on Accreditation of Service Experience of
the American Council on Education, if the courses are
equivalent to the courses offered by the College. The
Testing/ Assessment Center will determine the accept-
ability of military credit.

National Standardized Tests

The College will grant credit to students who can
demonstrate equivalent knowledge and skill contained
in undergraduate college courses through national
standardized testing programs. Credit will be awarded
only in subject areas where JCCC offers comparable
courses. A fee will be charged for those examinations.

A student transferring to JCCC with credit awarded by
another college for national standardized tests must
submit an official score report to the Testing/

Assessment Center to validate credit previously
awarded.




Assessment of Prior Learning

Credit may be granted to a student who has acquired
knowledge and skills equivalent to college courses
through prior learning experiences. Credit may be
awarded only in subject areas where JCCC offers
comparable courses. The Testing/ Assessment Center
will coordinate the assessment of prior learning. A fee
will be charged for each course.

CREDIT TRANSFERRED
FROM OTHER COLLEGES

Transfer credits will be accepted from colleges and
universities that are accredited or hold candidacy
status with the North Central Association of Colleges
and Schools, Middle States Association of Colleges
and Schools, New England Association of Colleges
and Schools, Northwest Association of Colleges and
Schools, Southern Association of Colleges and
Schools, Western Association of Colleges and Schools
or other institutions approved by the Director of
Admissions and Records. All transfer credit will be
equated to the semester hour system. All credits earned
with an F grade or higher will be transferred and calcu-
lated in student’s cumulative GPA. Quality points and
grade points will be transferred and will be averaged
into the grade point earned at the College.

GRADING SYSTEM

Johnson County Community College utilizes the
following grades to indicate the level of student
achievement of the educational objectives of a course:
A — outstanding achievement of objectives
B - highly satisfactory achievement of objectives
C — adequate achievement of objectives
D - passing, marginal achievement of objectives
P — passing (credit earned, but not calculated into
student’s GPA)
— no credit, unsatisfactory achievement
withdrawal without academic assessment (A
student may withdraw from a class up to one
week before the last day of the semester. The
student will receive a “W” on his/ her transcript
if he/ she withdraws after the official state
reporting date of the 20th day of class during a
regular semester or after one-fourth of the
summer or mini-session has been completed. A
student will be considered withdrawn from a
class only after the drop form has been com-
pleted in the Admissions & Records Office —
not when the student stops attending class.)
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I - incomplete (A student will receive this grade
only if special circumstances prevent him/ her
from completing the course. A student cannot
re-enroll in the class, but must complete all
course work by the end of the following semester
or term. An “I” will be changed to “F” if the
instructor does not initiate a grade change by
the end of the semester following the grading
period for which the “I” was given.)

R - repeated course (Whenever a student repeats a
course only the latter grade earned will be used
in computing the student’s grade point average.
The earlier grade for the course will be changed
to “R” with the exception of the “W” grade.)

Pass/ Fail Grading System

Students may wish to choose a pass/ fail option if they
want to explore courses outside their range of subject
matter.

A counselor’s approval is required before a student
chooses the pass/ fail system. A student will be allowed
to enroll in only one course a semester under this
option. If this option is chosen, the student will
complete a form in the Counseling Center prior to the
eighth week of the fall and spring semesters, the fourth
week of the summer session, and the first week of the
mini-sessions.

Note: Some schools, scholarship committees and
honorary societies do not accept this grading system
and may convert grades of “P” to “C” when computing
grade point averages or in some other way may penalize
you.

Grade Point Average

4 grade points per semester credit hour
3 grade points per semester credit hour
2 grade points per semester credit hour
1 grade point per semester credit hour
0 grade points per semester credit hour
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In calculating grade point averages, the hours with
grades P, W, I and R will not be counted as hours
attempted. Courses with grades of “F” will be counted
in figuring grade point averages.

Grade Changes

Grade changes must be submitted to the Admissions &
Records Office within one (1) semester of the student’s
initial enrollment in the course. Request for a grade
change must be made in writing and approved by the
Dean of Instruction. Additional information and forms
may be obtained in the Admissions & Records Office.
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HONORS

The name of any student who enrolls in and completes
a minimum of six credit hours and earns an overall
grade point average of 3.5 or higher during any
semester will appear on the Part-time Honor Roll list.
Any student who enrolls in and completes a minimum
of 12 credit hours and earns an overall grade point
average of 3.5 to 3.99 will appear on the Dean’s List.
Any student who enrolls in and completes a minimum
of 12 credit hours and earns an overall grade point
average of 4.0 will appear on the President’s List.

INSTRUCTIONAL

SUPPORT SERVICES
Math Lab

The Math Lab offers individualized instruction and
personal assistance to help students develop skills. The
materials cover most topics in Introduction to Algebra,
Intermediate Algebra, College Algebra and Trigonome-
try. An instructor is available to assist students. For

more information contact the Math Lab located in 223
EMC.

Writing Center

The Writing Center is designed to assist students in
improving their writing skills. Students work at their
own pace on proofreading, researching, writing sen-
tences, composing paragraphs or other areas in which
the student may need improvement. An instructor is
available to assist students. For more information
contact the Writing Center, located in 225 EMC.

Academic Achievement Center

The Academic Achievement Center helps to develop
some basic skills through individualized instruction,
small classes and a tutor exchange. Instructors will help
plan a program of study and offer guidance as needed.
Students may work in any of the following areas:

Basic Math Review
Reading Comprehension
Reading Rate

Spelling Improvement
Vocabulary Development
English Review

Algebra Preparation
Chemistry Preparation
Study Skills

Tutor Exchange
Supplemental Instruction for Other Courses

Learning Strategies Program

This program offers students an opportunity to acquire
the thinking and learning skills they need to be success-
ful learners. The program benefits a variety of students,
including those successful students who want to
improve their learning efficiency, as well as those who
feel overwhelmed by the demands of college course-
work. The information learned in each of the Learning
Strategies Program courses will improve students’ per-
formance in the other courses they are taking. For

more information contact the Learning Strategies
Program located in 223 EMC.

TRANSCRIPT RECORDS

A student’s academic record of course work completed
at the College will be maintained in the Admissions &
Records Office. Transcripts will be released only after
receipt of a written request signed by the student.
Transcripts issued directly to the student will be marked
“Student Copy.”

Transcripts will not be released for students who failed
to submit required prior college transcripts. Students
with past due obligations to the College may not
register for classes or have transcripts sent until their
accounts are resolved to the satisfaction of the College.

Official transcripts from other institutions cannot be
released to any individual or institution. Copies
designated “issued to students” may be released to
students for advisement purposes.

ACADEMIC PROGRESS

If satisfactory academic progress is not being made,
contact a counselor. A counselor will help reassess the
student’s program, motives, interests and aptitudes in
helping to decide whether a change in program is
needed or additional assistance should be applied. Here
are JCCC's guidelines for “satisfactory academic
progress”:

Number of Successfully Minimum

Completed Hours Cum. GPA
1-8 1.0
9-16 1.2
17-24 14
25-32 1.6
33-40 1.7
41-48 1.8
49-56 19
57-64 2.0
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Associate Degrees
Associate Of Arts
Associate Of Science
Associate Of Applied Science
Certificate Programs
Graduoation With Honors
Commencement Exercises
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GRADUATION
REQUIREMENTS

Johnson County Community College awards the
Associate of Arts, Associate of Science, and Associate
of Applied Science degrees. Johnson County
Community College believes that an Associate Degree
represents more than an accumulation of units. The
degree should symbolize a successful attempt on the
part of the college to lead students through patterns of
learning experiences designed to develop certain
capabilities and insights. It should reflect the convic-
tion of the faculty that those who receive the degrees
possess in common certain basic principles, concepts,
and skills both unique to, and shared by, the various
disciplines.

Those receiving the Associate Degree are expected to
demonstrate the ability to think and to communicate
clearly and effectively both orally and in writing; to use
mathematics; to understand the modes of inquiry of
the major disciplines, including the sciences and tech-
nologies; to be aware of our culture and of other
cultures and times; to achieve insights gained through
experience in thinking about ethical problems; to
develop the capacity for self-understanding and prob-
lem solving; and finally, to gain sufficient depth in
some field of knowledge to contribute to society.

Students must file a written application to graduate in
the Admissions & Records Office by the following
dates:

® Now. | for fall graduation
® April 1 for spring graduation

® July 15 for summer graduation

Requests for deadline extensions may be made to the
director of Admissions & Records in the form of a
written appeal.

ASSOCIATE DEGREES

® An Associate Degree is earned when a student suc-
cessfully completes a minimum of 64 hours of college
credit courses in an approved educational program.
These courses shall be comparable to lower division
level courses offered at Kansas Regents’ colleges and
universities. Prerequisite courses needed to be
completed prior to enrollment in college level
courses will not count toward fulfilling degree
requirements.

® A student must earn a minimum of 15 semester
hours of credit in residence at Johnson County
Community College and earn a cumulative grade
point average of 2.0 or better on all course work.
Advanced standing credits will not count toward
satisfying the 15 credit hours residency requirement.

® An approved Associate of Arts program is one
designed specifically to meet the educational objec-
tives and needs of the student through the comple-
tion of the general education distribution require-
ments and is individually approved by the counselor.
An approved Associate of Science or Associate of
Applied Science program is one recommended by
the faculty and approved by the Board of Trustees to
meet the educational objectives and needs of the
student.

¢ A student must be enrolled in the college at the time
he/ she anticipates completing degree requirements
and files an intent to graduate form. A student may
complete the requirements for a degree at the end of
each term or semester. The degree status will be
recorded on the student’s permanent transcript
record upon certification of completion of the
graduation requirements.

® Competency in the basic skills — reading, writing,
and computation — is essential for individuals to
function effectively in collegiate programs. The
following minimum requirements must be met by
students who complete degrees:

Minimum proficiency in reading and writing,
either at the original assessment, a subsequent
assessment, or in courses which address these
competencies prior to enrolling in degree-specific
courses.

Minimum proficiency in computational skills,
either at the initial assessment, a subsequent
assessment, or in courses which address these
competencies prior to enrolling in degree-specific
mathematics courses.



The College is committed to integrating computers
into its curriculum on an institution-wide basis.
Information technology must be revelant and
applicable to the curriculum under JCCC'’s
college-wide framework. JCCC has not made
computer literacy mandatory. Rather, the faculty
strive to integrate the use of computers into tradi-
tionally non-computer areas and to increase the
use of computers in more traditional, computer-
using areas.

¢ In addition to demonstrating the basic skills compe-
tencies, students are expected to develop proficiency
in more advanced skills required by the courses out-
lined in the degree programs. The associate degree
requirements are intended to develop the facility for
effective communication, problem solving, and
knowledge acquisition through interpretation,
comparison, analysis, synthesis, evaluation, research,
and creative thinking.

Implementation

The Associate of Arts, Associate of Science, and the
Associate of Applied Science degree requirements
become effective for all new students for the 1985 fall
semester. Currently enrolled students at the time of
implementation have the option to complete degree
requirements in effect prior to this policy change if they
maintain continuous enrollment in at least one class
during each regular semester, except for programs with
selective admission requirements. Graduation require-
ments listed in this catalog for selective admission
programs will be in effect for students accepted in the
program beginning Fall, 1986.

Students are considered continuously enrolled if they
complete at least one class during each regular Fall and
Spring semester. If a student does not maintain
continuous enrollment, the student will be required to
follow the graduation requirements that are in effect at
the time of re-enrollment.

ASSOCIATE
OF ARTS DEGREE

The 64 hours of credit necessary to complete the
Associate of Arts Degree shall include the following:

Communications «....oovevereernneernnns 9 hours
Social Science and/or Economics .......... 6 hours -
Humanities and/or Art .........ccovvnenen 6 hours
(History is included in this category)

Science and/ or Mathematics .............. 9 hours

(must include one course from Science and one from
Mathematics)
Health and/or Physical Education ........... 1 hour

Specific Courses that meet the Associate of Arts
Degree requirements are as follows.

The 64 hours of credit shall include the following
general education distribution requirements:

1. Communications ...........c.c.cvvunnn.. 9 hours
(must include Composition I and Il and either
Interpersonal Communications, Public Speaking or
Personal Communication.)

2. Social Science and/ or Economics ........ 6 hours
No more than one course from each of the following
categories may count toward the 6 required hours.

Economics

Basic Economics
Economics I
Economics II

Political Science

American National Government
International Relations:
The Politics of War and Peace
Introduction to Comparative Government:
Nations and Political Issues
Introduction to Political Science:
People, Power and Politics
State and Local Government:
Community Issues and Government

Psychology

Applied Psychology
Introduction to Psychology
Sociology

Social Problems
Marriage and Family
Sociology
Anthropology

Cultural Anthropology
Physical Anthropology
World Cultures

3. Humanities and/or Art ................ 6 hours
No more than one course from each of the following
categories may count toward the 6 required hours.

Humanities and Art

Introduction to Art History

Modern Art History

Comparative Cultures

Introduction to Humanities
Introduction to Jazz Listening
Introduction to Music Listening
History of Photography

Issues of Contemporary Photography



History

European History

Local and Kansas History
Modern Russian History
U.S. History to 1877

U.S. History since 1877
Western Civilization I
Western Civilization II
Eastern Civilization

Literature/ Theater

Poetry and Drama
Introduction to Fiction
American Writers

World Masterpieces
Masterpieces of the Cinema
Introduction to Theater
British Writers

Philosophy

Ethics
History of Ancient Philosophy
Introduction to Philosophy

Life Science

Logic Biology of Organisms
Philosophy of Current Civilization Environmental Science and Lab
Philosophy of Religion General Botany

. General Zoology
W Human Anatomy
Intermediate and Advanced Spanish Human Anatomy and Physiology
Intermediate and Advanced French Human Physiology
Intermediate and Advanced German Life Science

4. Science and Mathematics ............... 9 hours Microbiology and Lab

(must include one course from a lab Science and one Principles of Biology and Lab
from Mathematics) 5. Health and/ or Physical Education ........ 1 hour

This requirement will be satisfied by any of the
physical education activity courses, Sports Officiat-
ing, and by any beginning level equestrian riding
course. It will also be satisfied by any of the

The mathematics requirement will be satisfied by
any of the following courses: College Algebra,
Trigonometry, Statistics, Analytic Geometry-
Calculus I, or Calculus 1.

following:
The science requirement will be satisfied by any of
the following: CPR [-Basic Rescuer
Nutrition and Meal Planning
Physical Science Introduction to Physical Development
Astronomy Lifetime Fitness
Engineering Physics 1 Individual Lifetime Sports
Engineering Physics II Personal Health and Community Hygiene
General Chemistry I Lecture and Lab First Aid and CPR
General Chemistry Il Lecture and Lab Fundamentals of Athletics
General Geology Career Programs that offer an Associate of Arts Degree
General Physics [ are:

General Physics I

. o . Administration of Justice
Introduction to Quantitative Analysis d J

Physical Science Nursing
Principles of Chemistry This is the degree that will be earned by most students
Principles of Organic Chemistry transferring to four year colleges and universities.



ASSOCIATE OF
SCIENCE DEGREE

The 64 hours of credit necessary to complete the
Associate of Science Degree shall include the following
general education distribution requirements:

Communications . ......ooevvrurnnnnenn. 6 hours
Social Science and/ or Economics .......... 3 hours
Humanitiesand/or Art ...........coov... 3 hours
Science and/ or Mathematics ............. 12 hours
Health and/ or Physical Education .......... 1 hour

Specific Courses that meet the Associate of Science
Degree requirements are as follows.

1. Communications .........coeveeeen.... 6 hours
Composition I and one of the following courses:
Composition II, Technical Writing, Business
Communications, Public Speaking, Interpersonal
Communications or Personal Communication.

2. Social Science and/ or Economics ... ..... 3 hours
One course from any of the following categories may
count toward the three required hours.

Economics

Basic Economics
Economics [
Economics I

Political Science

American National Government
International Relations:
The Politics of War and Peace
Introduction to Comparative Government:
Nations and Political Issues
Introduction to Political Science:
People, Power and Politics
State and Local Government:
Community Issues and Government

Psychology

Applied Psychology
Introduction to Psychology

Sociology
Social Problems

Marriage and Family
Sociology

Anthropology

Cultural Anthropology

Physical Anthropology
World Cultures

3. Humanities and/or Art ................ 3 hours
One course from any of the following categories may
count toward the three required hours.

Humanities and Art

Introduction to Art History

Modern Art History

Comparative Cultures

Introduction to Humanities
Introduction to Jazz Listening
Introduction to Music Listening
History of Photography

Issues of Contemporary Photography

History

European History

Local and Kansas History
Modern Russian History
U.S. History to 1877

U.S. History since 1877
Western Civilization I
Western Civilization II
Eastern Civilization

Literature / Theater

Poetry and Drama
Introduction to Fiction
American Writers

World Masterpieces
Masterpieces of the Cinema
Introduction to Theater
British Writers -

Philosophy

Ethics

History of Ancient Philosophy
Introduction to Philosophy

Logic

Philosophy of Current Civilization
Philosophy of Religion

Foreign Language

Intermediate and Advanced Spanish
Intermediate and Advanced French
Intermediate and Advanced German

. Science and Mathematics ......... SR 12 hours

(must include one course in Mathematics and one in
a Lab'Science.) The mathematics requirement will
be satisfied by any mathematics course except
Fundamentals of Mathematics, Introduction to
Algebra and Intermediate Algebra.

The laboratory science requirement will be satisfied
by any of the following courses.
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Life Science

Biology of Organisms

Principles of Biology and Lab
Life Science

General Botany

Environmental Science and Lab
Human Anatomy

Human Anatomy and Physiology
Human Physiology

Microbiology and Lab

General Zoology

Physical Science

Astronomy

Energy Alternatives

Engineering Physics

Engineering Physics I

General Chemistry I Lecture and Lab
General Chemistry II Lecture and Lab
General Geology

General Physics 1

General Physics I

Introduction to Quantitative Analysis
Physical Science

Principles of Chemistry

Principles of Organic Chemistry
Technical Physics I

Technical Physics II

Any remaining hours in this requirement beyond the
one math and one lab science requirement may be
satisfied by taking additional courses from the above
list of approved math and lab science courses or by any
course on the approved Associate of Arts degree list in
this catalog with the addition of Pathophysiology and
General Nutrition, or Energy Alternatives (a tech-
nology option).

5. Health and/or Physical Education . ....... 1 hour
Recommendation: This requirement will be satisfied
by any of the physical education activity courses,
Sports Officiating, and by any beginning level
equestrian riding course. It will also be satisfied by
any of the following:

CPR I-Basic Rescuer

Nutrition and Meal Planning
Introduction to Physical Education
Lifetime Fitness

Individual Lifetime Sports
Personal and Community Health
First Aid and CPR

Fundamentals of Athletics

The Associate of Science Degree is offered only for the
following career programs:

Biomedical Equipment Technology
Civil Engineering Technology
Computer Systems Technology
Dental Hygiene
Drafting Technology

Civil Option

Machine Option
Electronic Engineering Technology
Emergency Medical Science
Fire Protection Administration
Fire Prevention
Fire Protection
Nursing
Pre-Engineering
Respiratory Therapy

Additional programs may offer the AS degree in the
future. Consult a counselor for questions about
particular program degree requirements.

ASSOCIATE OF
APPLIED SCIENCE

The 64 hours of credit necessary to complete the
Associate of Applied Science degree shall include the
following general education distribution requirements:

Communications «.........oevevevnennnn 3 hours
Social Science and/ or Economics .......... 3 hours
Humanitiesand/or Art ................... 3 hours
Science and/ or Mathematics .............. 3 hours
Health and/ or Physical Education . ......... 1 hour

Specific courses that meet the Associate of Applied
Science degree requirements are as follows:

1. Communications .............ccvvunnn. 3 hours
Composition I
2. Social Science and/ or Economics . ....... 3 hours

Recommendation: One course from any of the
following categories may count toward the three
required hours.

Economics

Basic Economics
Economics [
Economics II

Political Science

American National Government
The Politics of War and Peace
Nations and Political Issues

People, Power and Politics
Community Issues and Government



Psychology

Applied Psychology
Introduction to Psychology
Sociology

Social Problems

Marriage and Family
Sociology

Anthropology

Cultural Anthropology
Physical Anthropology
World Cultures

3. Humanities and/or Art ................ 3 hours
One course from any of the following categories may
count toward the three required hours.

Humanities and Art

Introduction to Art History

Modern Art History

Comparative Cultures

Introduction to Humanities
Introduction to Jazz Listening
Introduction to Music Listening
History of Photography

Issues of Contemporary Photography

History

European History

Local and Kansas History
Modern Russian History
U.S. History to 1877

U.S. History since 1877
Western Civilization I
Western Civilization II
Eastern Civilization

Literature/ Theater

Poetry and Drama
Introduction to Fiction
American Writers

World Masterpieces
Masterpieces of the Cinema
Introduction to Theater
British Writers

Philosophy

Ethics

History of Ancient Philosophy
Introduction to Philosophy

Logic

Philosophy of Current Civilization
Philosophy of Religion

Foreign Language

Intermediate and Advanced Spanish
Intermediate and Advanced French
Intermediate and Advanced German

. Science and/or Mathematics ............ 3 hours

Any mathematics course except Fundamentals of
Mathematics will satisfy this requirement.

The science requirement will be satisfied by any of
the following courses.

Physical Science

Astronomy

Engineering Physics [

Engineering Physics II

General Chemistry I Lecture and Lab
General Chemistry Il Lecture and Lab
General Geology

General Physics I

General Physics I

Introduction to Quantitative Analysis
Physical Science

Principles of Chemistry

Principles of Organic Chemistry

Life Science

Biology of Organisms
Environmental Science and Lab
General Botany

General Zoology

Human Anatomy

Human Anatomy and Physiology
Human Physiology

Life Science

Microbiology and Lab

Principles of Biology and Lab

. Health and/ or Physical Education ........ 1 hour

Recommendation: This requirement will be satisfied
by any of the physical education activity courses,
Sports Officiating, and by any beginning level
equestrian riding course. It will also be satisfied by
any of the following:

CPR I-Basic Rescuer

Nutrition and Meal Planning
Introduction to Physical Education
Lifetime Fitness

Individual Lifetime Sports
Personal and Community Health
First Aid and CPR

Fundamentals of Athletics
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An Associate of Applied Science Degree can be
awarded only for the following career programs:

Accounting

Automotive Technology
Business Administration
Chef Apprenticeship
Commercial Art

Data Processing

Electronic Engineering Technology
Emergency Medical Science
Energy Technology

Equine Studies

Fashion Merchandising
Hospitality Management
Information / Word Processing
Interior Merchandising
Interpreter Training
Manufacturing Technology
Marketing and Management
Paralegal ,
Recreational Leadership
Secretarial Careers

Administrative Office Management
Medical Secretary

Legal Secretary

CERTIFICATE
OF COMPLETION

To earn a Certificate of Completion at Johnson
County Community College a student must have
demonstrated the basic skills competencies as outlined.
In addition, the student must successfully complete an
approved certificate program with a cumulative grade of
2.0 or better. Fifteen hours must be earned in residence
at Johnson County Community College, and the
student must be enrolled at the College during the time
he/ she anticipates completing certificate requirements.
An application to complete certificate requirements
must be filed in the Admissions & Records Office.

Specific course completion certificates will be awarded
as appropriate and as specified in the College catalog.

Approved Certificate Programs are:
Vocational Certificates

Emergency Medical Technician
Mobile Intensive Care Technician
Secretarial Careers

Postsecondary Certificates

Automated Manufacturing

Minor Automotive Repair Mechanic
Major Automotive Repair Mechanic
Emergency Services Dispatcher
Energy Technology

Fire Prevention

Manufacturing Technology

Metal Fabrication

GRADUATION
WITH HONORS

A student who earns a cumulative grade point average
of 3.5 or higher in all college credit courses completed
will be graduated with honors or awarded a certificate
with honors.

COMMENCEMENT
EXERCISES

Diplomas and Certificates will be awarded to students
who have successfully completed their program require-
ments. These awards will be issued at the end of each
semester or term. Commencement will be held only
once a year in May. Students who have completed
degree or certificate requirements in prior semesters or
terms will be invited to participate in commencement
exercises.



PROGRAMS
OF STUDY

Transfer Programs
Individual Transfer Programs
University Transfer Programs

For Undecided Majors

Courses For Undecided Majors

University Transfer Programs

International Education

Travel For Credit

Courses By Television

Career Programs
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TRANSFER PROGRAMS

Johnson County Community College is fully
accredited by the North Central Association of
Colleges. Credits are therefore accepted by most
colleges and universities in the United States. Even
though most courses at JCCC transfer to most colleges
and universities, students should consult with a JCCC
Counselor to be sure the courses are applicable to the
degree they are seeking.

JCCC offers the first two years of most college bacca-
laureate degree programs. Students can attend JCCC
for their first two years, earn an Associate of Arts
degree and then transfer to a four-year institution with-
out loss of time or credit. Students can do this by
following a transfer program. There are three types of
transfer programs: the Individual Transfer Program, the
University Transfer Program for Undecided Majors,
and the University Transfer Program.

Individual Transfer Program

Students who plan to attend a four-year college or
university ar choose a major not listed under
University Transfer Programs may work with a coun-
selor to develop their own Individual Transfer Program.
Examples might include degrees such as:

Administration of Justice

Agricultural Engineering

Atmospheric Science

Pre-Chiropractic

Geology

Geophysics

Industrial Engineering

Pre-Optometry

University Transfer Program For Undecided Majors

Students who are planning to transfer, but have not
decided upon a major or chosen a four-year school,

should select courses from the general education
requirement areas as illustrated in the Sample Four-Year
Program. These courses will come from the five divi-
sions listed on the following pages. The number of
courses required in each division will depend on the
four-year college or university.

124-128 hours total for most degrees.

Students who are still undecided about a major in their
second year should work closely with a Counselor to
assist in their decision making and enable them to
transfer without loss of time or credit.

Course Suggestions For Undecided Majors
Communications (3-4 courses)

ENGL 121 Composition ..................... 3
ENGL 122 CompositionII .................... 3

The next 3-6 hours could be Speech and/ or Literature
depending on your major.

SPD 120 Interpersonal Communications ...... 3
SPD 121 Public Speaking ..........cvonnn... 3
SPD 125 Personal Communication ........... 3

Composition Il is a prerequisite for the following litera-
ture and composition courses:

ENGL 222 Advanced Composition ............. 3
ENGL 230 Introduction to Fiction ............. 3
ENGL 231 American Writers .................. 3
ENGL 232 Children’s Literature . ............... 3
ENGL 241 British Writers ..................... 3
ENGL 243 Literature of Science Fiction ......... 3
ENGL 250 World Masterpieces ................ 3
ENGL 252 PoetryandDrama .................. 3
ENGL 254 Masterpieces of the Cinema ......... 3

Some degrees (BA) may require foreign language.
JCCC offers four semesters/ 16 hours each of Spanish,
French and German. Two semesters of Russian are

offered.

SAMPLE FOURYEAR PROGRAM
Freshman-Sophomore Years
60-64 General Education Requirements
hours Foreign
may be | English Speech | Language | Human- Social Mathe- Science | Electives
taken at (B.A. ities Science matics (Lab)
JCCC degrees)
Junior-Senior Years
Remaining
60-64 Courses taken in Upper Division courses
hours major field not in major field Electives
are taken
ata
4-year
school



120 Elementary Germanl.........
130 Elementary SpanishI.........
140 Elementary FrenchI...........
150 Elementary RussianI.........

dEdd

Mathematics (1 course)

......

......

......

......

At least one math course usually is required. If you are

unsure of your skills, take the Math Assessment Test in

the Testing Center to determine proper course
selection.

MATH 160 Algebra ..........ccvvveviinennn. 3
MATH 171 College Algebra ................... 3
MATH 172 Trigonometry ........ccovvvuvinnnnn 3
MATH 231 CalculusI..........ccvvvevnvnnn.. 3
MATH 241 Analytic Geometry-Calculus I ....... 5
Humanities (2-3 courses)

You may use literature courses as humanities credits.
HUM 122 Introduction to Humanities . ......... 3
HUM 133 Comparative Cultures .............. 3
HUM 144 Introduction to Art History ......... 3
HUM 147 Modern Art History ................ 3
MUS 121 Introduction to Music Listening . ..... 3
MUS 125 Introduction to Jazz Listening . ....... 3
PHIL 121 Introduction to Philosophy ..........
PHIL 132 LoOgC ...evvvvvernnennenneenneennns 3
PHIL 143 Ethics ....ovvvvvivnennennneennenns 3
PHIL 165 Philosophy of Current Civilizations ... 3
PHIL 176 Philosophy of Religion ..............
HIST 120 Local and Kansas History ........... 3
HIST 125 Western CivilizationI............... 3
HIST 126 Western CivilizationIl .............. 3
HIST 130 European History from 1750 ......... 3
HIST 135 Eastern Civilization ................ 3
HIST 140 US. Historyto 1877 ................ 3
HIST 141 US. History since 1877 ............. 3
HIST 160 Modern Russian History ............ 3
THEA 120 Introduction to Theater ............. 3

Social Sciences (2-3 courses)

History courses will transfer as humanities credits to

some schools.

ANTH 125
ANTH 130

SOC 125
SOC 131

PSYC 215

PSYC 220 Social Psychology * ..........
PSYC 230 Personality Theory * .........
POLS 122 Political Science:

People, Power and Politics ... ..

Cultural Anthropology - ......
ANTH 126 Physical Anthropology ........
World Cultures ..............
SOC 122 Sociology .....oovvvvneinnnnn
Social Problems ..............
Marriage and Family .........
PSYC 130 Introduction to Psychology . ...
Child Development * ..........

......

......

......

......

......

......

......

POLS

POLS

POLS

124
126

135

ECON 230
ECON 231

Natural Sciences (2-3 courses)

State and Local Government:

American National Government ..... 3
International Relations:

Community Issues and Government . . 3

The Politics of War and Peace ........ 3
EconomicsI ......covvvvnnnnnnnnnn. 3
Economics II ........covvvvvennnn., 3

All schools require at least one lab science. Some
majors require both a biological and a physical science.

Biological Sciences
BIOL 120 Life Science (AVT Labincl.) ......... 4
OR

BIOL 122 Principles of Biology ................ 3
BIOL 123 Principles of Biology Lab ............ 1
BIOL 125 GeneralBotany ............covvnnen 5
BIOL 127 General Zoology ......ccvvvvvnnnnn. 5
BIOL 130 Environmental Science ............. 3
BIOL 131 Environmental ScienceLab .......... 1
BIOL 140 Human Anatomy .................. 4
BIOL 144 Human Anatomy/Physiology ....... 5
BIOL 150 Biology of Organisms ............ ... 5
BIOL 205 General Genetics (nolab) ........... 3
BIOL 225 Human Physiology * ............... 4
BIOL 230 Microbiology * ........ccvvvvennnn. 3
BIOL 231 Microbiology Lab * ................ 2
Physical Science

CHEM 122 Principles of Chemistry ............. 5
CHEM 124 General Chemistry I * .............. 4
CHEM 125 General Chemistry [Lab* .......... 1
PHYS 130 General PhysicsI*................. 5
PHYS 220 Engineering PhysicsI*.............. 5
PSCI 120 Physical Science (AVT Lab indl) ...... 4
PSCI 122 Astronomy ..........oevvvneeennn 4
PSCI 130 General Geology .......ccovvvnnnnnn 5
PSCI 132 Historical Geology ................. 5
PSCI 140 Physical Geography ................ 3
PSCI 141 Physical GeographyLab ............. 2

* Check a JCCC catalog for prerequisites

The following is an example of a first-year program plan
for a liberal arts transfer student. Students interested in
architecture, fine arts, engineering, science or medicine
should talk with a JCCC Counselor.

First Semester Credits
Composition I ........ooviiiiiiiiiiiiiiii 3
Social Science Elective .........cccviiiiieinnnn. 3
Math/Natural Science Elective .................. 5
HumanitiesElective ...........cooivviiinnnn.. 3
General Elective . ...oovvviiiiiiiiiiiiiinnenn, 3
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Second Semester Credits
CompositionIl ..........ccoiiiiiiiiinnnn.. 3
Speech Elective ........ovviviiiiiinnnnnnn. 3
Math /Natural Science Elective .................. 5
Social Science/Humanities Elective .............. 3
General Elective . ..........cooviiiiiii.. 3

1517

UNIVERSITY

TRANSFER PROGRAMS

These programs are updated and approved annually by
these four-year colleges and universities:

Copies of University Transfer Programs are available in

the Counseling Office for the following majors:

Agriculture Music
Business Philosophy
Accounting Speech
Business Administration Theater
Finance Medicine and Health
Information Systems Pre-Dental
Legal Assistant Pre-Med
Marketing Medical Technology
Personnel Occupational Therapy
Education Pharmacy
Early Childhood Physical Therapy
Elementary/ Secondary Nurs1.ng
Music Education Veterinary
Physical Education Social Science
Recreation Anthropology
Engineering Ec:onomlcs
Chemical History
Ceramic Political Science
Construction Science Psycfhology
Electrical Social Work
Geolo gl cal Soctology
Mechanical Science and Math
Metallurgical Biology
‘Mining Chemistry
Petroleum Computer Science
Home Economics Geology
Dietetics . Mathematics
Clothing & Textile Physics
Fashion Merchandising Technology
General Home Economics  Automotive Technology
Interior Design Civil Engineering
Liberal Arts Technology
Art Computer Systems
English Technology
Foreign Language Electronic Engineering
Journalism Technology
Industrial Administration

Avila College Southwest Missouri State

Baker University University

Central Missouri State St. Mary College
University University of Kansas

Cleveland Chiropractic University of Missouri
College - Columbia

Emporia State University =~ University of Missouri

Gallaudet University Kansas City

Kansas City Art Institute ~ University of Missouri

Kansas State University Rolla

Mid-America Nazarene Washburn University
College Webster University

Park College Wichita State University

Pittsburg State University ~ William Jewell College

Rockhurst College

Since the four-year schools do change degree require-
ments, students are encouraged to check periodically
for updates in the Counseling Office. Students should
realize that not all majors are available at all colleges.

TRANSFER INFORMATION

The JCCC Counseling Center serves as a resource
center for students who are planning to transfer. The
counselors are available to work with students in plan-
ning their academic program and assisting them in
making decisions that enable a successful transfer.
Students may find the following information in the
JCCC Counseling Center:

® Transfer programs for different majors at area
colleges — check these sheets periodically for
updates

¢ General information including tuition, financial aid
and housing

¢ Course equivalencies between some four-year

colleges and JCCC
® University and college catalogs
® Admissions guides
® Applications to some four-year colleges
® Undergraduate and graduate studies guides
® Financial aid and scholarship catalogs

® Transfer Information Bulletin Board
Dates of visits from college admissions
representatives
Dates of visits for JCCC transfer students to four-
year colleges
Transfer scholarships available for JCCC students



HONORS PROGRAM

The Honors Program provides a new curriculum to
challenge and stimulate academically talented students.
New honors courses will meet general education
requirements for all fields of study at the College and
will help students develop as intellectuals, as college
students and as members of the community.

There are three components to the Honors Program.

1. Honors Contracts — These will permit students to
earn additional credit for meritorious work beyond
regular requirements.

2. Forums — Beginning in the fall of 1987, three
nationally recognized speakers will be invited to
campus. Lectures will form the basis for an honors
course that includes seminars, a reading list, class
sessions and a final project.

3. Interdisciplinary Courses — This concept will
permit one course per semester to be taught over a
broad subject area with instructors and conceptual
material from several disciplines. It will encourage
inquiry, discovery and critical thinking and require
extensive student participation.

For admission to the Honors Program, each student
must do the following:

Present an official transcript upon application: Show
proof of academic excellence by having a 3.5 high
school GPA (for students who completed high school
in the last 5 years)

or a 3.5 college GPA for the most recent year of college
or a 25 composite on ACT, or a 1110 composite on
SAT, or equivalent score on a standardized test within
the last 5 years

or other evidence which indicates the ability to do
honors work, such as creative writing, demonstrated
research skills, endorsement letters, artistic skills or a
portfolio.

Have an orientation meeting with the Honors
Coordinator.

Academic standards will be expected to be maintained
by students to remain in the Honors Program and
special graduation requirements will be developed for
students who complete the program.

For additional information, please contact the Honors
Program Coordinator.

INTERNATIONAL
EDUCATION

International education at JCCC spans the entire
range of College activities from credit and non-credit
courses and independent study to travel-for - credit. It
has even touched the athletic events at the College —
JCCC has hosted Asian basketball and baseball teams.

The curriculum reflects the international education
effort with classroom instruction offered in Spanish,
French and German and through self-study courses in
Chinese and Japanese. In addition, international
approaches are evident in courses in such areas as
sociology, social problems, anthropology, history,
political science, international relations and in some
business and economics courses.

As a part of the international relations program JCCC
maintains a sister college relationship with two colleges
in Taiwan: the Taichung Institute of Commerce and the
Taiwan Academy of Arts. An active faculty exchange
program brings professionals from other countries to
JCCC classrooms.

TRAVEL-FOR-CREDIT

In a travel -for - credit class, students may earn from one
to four credits while pursuing special interests through
guided travel, reading and instruction. Travel is care-
fully planned and supervised by instructors. A list of
travel - for - credit courses offered each semester is avail-

able in the Credit Class Schedule.
SELF-PACED STUDY

Courses are available on a self-paced schedule of study
that allows students to enroll in the course at any time
during the semester and to take up to a calendar year to
complete course requirements. Enrollment requires
completion of a Self-Paced Study Contract which may
be obtained in the division office listed for the course.
Students are required to meet with the sponsoring
instructor to complete the contract and obtain course
materials.

With self-paced study, students can set their own pace
of learning and may complete the course requirements
as rapidly or as leisurely as they care to. Other than the
one-year limit, there are no restrictions on the time
students may take to complete a unit or the entire
course. For additional information contact the appro-
priate division office.
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COURSES BY TELEVISION

Each semester JCCC offers telecourses which make it
possible to earn college credit in the home. Non-credit
telecourses are also offered. Each lesson is shown
several different times a week — students pick the time
most convenient. And if a lesson is missed, it may be
viewed on a videotape in the JCCC library or VCR
(VHS only) tape cassettes may be rented to view at
home.

Students need not come to campus except for a few
scheduled class meetings and for exams.

Students may apply college credits earned through tele-
courses to the Assaciate Degree program and in most
cases these credits will transfer to other colleges.
Students may be either full- or part-time and there is
no limit to the number of telecourses that may be
taken.

It is only natural to be apprehensive about learning out
of the classroom. But if you are self-disciplined and
have the ability to learn without supervision there
should be no problems. If a student has questions dur-
ing the semester, a JCCC instructor will be just a
phone call away.

CAREER PROGRAMS

JCCC's career programs provide students the oppor-
tunity to study specific careers and enter the job
market directly.

Each program has been designed with the assistance of
a community advisory committee composed of men
and women currently working in the field who are well
aware of the requirements — and job potential — in
today’s market.

Although career curriculums are not intended to be
transfer programs, some of the courses will transfer to
four-year colleges and universities. Specific information
on course transferability can be found in the Counsel-
ing Office. Several of the career programs enable the
student to gain valuable work experience in the com-
munity while taking the career program courses.

If you are interested in a career program contact a
JCCC counselor for more information. Counselors can
assist students in considering program entrance require-
ments, course selection and sequence, and job possi-
bilities. Careful planning and course selection can be
just as important in a career program as dedication in
the classroom.

Career programs are described in detail on the follow-
ing pages, and in the career brochures available in the
Counseling Office. Students are encouraged to see a
counselor before enrolling.



Most of JCCC’s 43 career programs can be completed

in two years or less. The career programs now
offered are:

Accounting
Administration of Justice:
Law Enforcement Option
Corrections Option
Animal Health Technology
Automotive Technology
Aviation Maintenance Technology:
Air Frame Option
Power Plant Option
Biomedical Equipment Technology
Business Administration
Chef Apprenticeship
Civil Engineering Teclmology
Commercial Art
Computer Systems Technology
Data Processing
Dental Hygiene
Drafting Technology:
Civil Option
Machine Option
Electronic Engineering Technology
Emergency Medical Science:
Mobile Intensive Care Technician (MICT')
Energy Technology
Equine Studies
Fashion Merchandising
Fire Science:
Fire Prevention
Fire Protection
Fire Protection Administration
Hospitality Management
Information / Word Processing
Interior Merchandising
Interpreter Training
Manufacturing Technology
Marketing and Management
Medical Records Technology
" Nursing
Occupational Therapy Assistant
Paralegal
Physical Therapy Assistant
Radiologic Technology
Recreational Leadership
Respiratory Therapy
Secretarial Careers:
Administrative Office Management Option
Legal Secretary Option
Medical Secretary Option
Secretarial Science

ACCOUNTING

Accounting is a crucial part of every business opera-
tion. In the 1980s over three million people will be
employed in major professional and paraprofessional
accounting fields. The job outlook according to the
U.S. Bureau of Labor Statistics is better than average in
these field-related areas. These are jobs available for

two-year graduates, such as bookkeeping / accounting
clerks.

The Associate of Applied Science Degree Program is
designed for the student with no plans to transfer. This
program focuses on practical skills often required for
entry-level paraprofessional positions. It features field
study courses in which the student gains on-the-job
experience working in an approved business. If the
student is interested in transferring to a four-year insti-
tution, the Accounting Program provides a curriculum
that emphasizes courses that will transfer and does not
include on-the-job training. Students are asked to con-
tact a counselor prior to the beginning of the Associate
of Applied Science Degree Program.

Associate of Applied Science Degree

First Semester CR

ENGL 121 CompositionI..................... 3
Social Science and/ or Economics
Elective ......cvvviiiiinnnennnnn.. 3

ACCT 121 Accountingl ...................... 3

MATH 120 BusinessMath ..................... 3

SEC 101 Keyboarding ............ccoovvnnnn. 1

SEC 135 Electronic Calculators .............. 1
Business Electives .................. 4
TOTALHOURS ................. 18

Second Semester

ACCT 122 Accounting II ...........cvvnan.. 3

BUS 150 Business Communication ........... 3

BUS 261 BusinessLawl..................... 3
Business Electives .................. 3
Humanities and/or Art Elective . .... 3
TOTALHOURS ................. 15

Third Semester

ACCT 231 Intermediate Accountingl ........... 3
OR

ACCT 222 Managerial Accounting ............. 3

DP 124 Business Data Processing ............ 3
OR

DP 134 Programming Fundamentals ......... 4

ACCT 271 Field Study: Human Relations ....... 3
OR

ACCT 272 Field Study: Human Relations ....... 2

CPCA 110 Spreadsheets on MicrocomputersI .... 1
Business Electives .................. 5
TOTALHOURS ............... 14-16
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Fourth Semester

HPER Health and/ or Physical Education
Elective .....ovvvieeiiniiiiia... 1

ACCT 221 Cost Accounting .................. 3
OR

ACCT 1231 Intermediate Accounting Il .......... 3
OR

ACCT 115 Accounting for
Non-Profit Organizations ........... 3

ACCT 131 Federal Income TaxesI .............. 3

ACCT 274 Field Study Accounting Seminar ... .. 3
OR

ACCT 275 Field Study Accounting Seminar ... .. 2

CPCA 114 Databases on Microcomputers ...... 1
Business Electives .................. 6
TOTALHOURS .........oove. 17
TOTAL PROGRAM HOURS ..... 64

ADMINISTRATION
OF JUSTICE/
LAW ENFORCEMENT

More than one million people are employed in the
administration of justice/ law enforcement fields in the
United States. Employment opportunities are expected
to grow as fast or slightly faster than average for all
occupations in the field through the 1980s.

JCCC’s Administration of Justice/ Law Enforcement
provides students the opportunity to specialize in law
enforcement, corrections or investigations. Successful
completion of 64 hours of credit in this two-year
program leads to an Associate of Arts Degree. Students
should contact a counselor in developing the program
plan.

Associate of Arts Degree
First Semester CR
ENGL 121 CompositionI........... ... .. ... 3
Social Science Course * ............. 3
ADM] 121 Introduction to Administration
of Justice ¥ ... ...l 3
ADM] 124 Criminal Justice System ............. 3
ADM] 127 Criminology ......covvvviiiiini... 3
TOTALHOURS ...t i5
Second Semester
ENGL 122 Composition I .................... 3
Social Science Course ®* ............. 3
ADM] 133 Juvenile Deliquency ................ 3
ADM] 136 Police and the Public ............... 3
ADM] 140 Constitutional Case Law ** ......... 3
TOTALHOURS ................. 15

Third Semester
ADM] 154 Fundamentals of Criminal
Investigation .............ccoiui... 3
PHIL 143 Ethics ......coovviiiiiiiin... 3
ADM]J 141 CriminalLaw** ... ................ 3
SPD 120 Interpersonal Communications ...... 3
Science and/ or Mathematics Electives 6
TOTALHOURS ................. 18
Fourth Semester
Humanities Course *** ... .......... 3
Science and/ or Mathematics
Elective ........oovviiiit. 3
HPER Health and/ or Physical Education
Elective .............. .. il 1
ADM] Program Electives .................. 9
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64

* You must take two courses from the following list, but
not more than one course from each group may count
toward required six hours:

Group ©:

American National Government

State and Local Government:
Community Issues and Government

Group 2:

Introduction to Psychology

Group 3:

Social Problems or Sociology

** If you are certified under the Kansas Law Enforce-
ment Training Act, you are eligible to receive
Experience-Based Education credit for some or all of
these courses.

*#% Cannot be a philosophy course.




Required Program Electives

(9 hours — any 3 courses)

ADM] 130 Crime Prevention .................. 3
ADM] 145 Fundamentals of Private Security ... .. 3
ADM] 146 Retail Security ...........ccovinnnn. 3
ADM] 157 Patrol Procedures .................. 3
ADM] 164 Supervisory Techniques ............. 3
ADM] 166 Police Organization & Management .. 3
ADM] 221 Introduction to Criminalistics . ....... 3
ADM] 225 Defensive Tactics for Police ** ........ 3
ADM] 281 Readings in Police Science ........... 3
Correctional Services Option

Offered at Longview Community College

Through a cooperative agreement with Longview
Community College, you may take all or some of your
12 program elective credits in Correctional Services.
The following courses are taught at Longview. Contact
a JCCC Counselor for information about enrolling.

KAD] 185 Principles of Correction ............. 3
KAD] 186 Correctional Psychology ............ 3
KAD]J 188 Principles of Residential

Youth Care ..........covvviinnnne. 3
KADJ 191 Corrections in the Community . ..... 3
KADJ 192 Correctional Administration ......... 3

KAD] 193 Communications and Management
Techniques with Children and Youth .. 3

KADJ 194 Human Services Practicum I ......... 3
KAD] 261 Human Services Practicum II ........ 3
Emergency Services Dispatcher

Postsecondary Certificate:

ADM] 124 Study of Criminal Justice System .. ... 3
ADM] 136 Police and the Public ............... 3
ADM] 157 Patrol Procedures .................. 3
ADM] 271 Emergency Dispatcher Field Study .... 3
ENGL 121 CompositionI ..................... 3
ENGL 122 Composition II .................... 3
PSYC 130 Introduction to Psychology .......... 3
SEC 110 Beginning Typing* ................. 3
SEC 122 Intermediate Typing ................ 3
SEC 136 Records Management ............... 3

MATH Elective (MATH 115 or higher) 3

* If you can demonstrate proficiency of 35 wpm
corrected, you may substitute another course.

AUTOMOTIVE TECHNOLOGY

The two-year Associate of Applied Science Degree plan
concentrates on a theoretical background in diagnosis
and tune-up, chassis, electrical and hydraulic systems,
automatic transmissions, engines and emissions.
Students will work on developing skills needed to
advance to a supervisory position, including dealing
directly with customers, estimating materials and labor
costs and directing the work of others.

The one-year certificate program is specifically designed
for those who wish to enter the field as technicians,
service writers or in other related positions. In this
program, troubleshooting will be emphasized as well as
welding, diagnosis and tune-up, chassis, electrical and
hydraulic systems, automatic transmissions, engines
(including diesels), air conditioning and emission
controls. With the completion of one or both of the
certificate programs, students will have obtained a well-
rounded background in minor repair and / or major
repair required for most dealership service personnel.

Associate of Applied Science Degree

First Semester CR
AUTO 125 Introduction to Auto Shop Practices .. 3
AUTO 160 Auto EnginesI .................... 3
MATH 133 Technical MathI................... 4
ENGL 121 CompositionI ..................... 3
BUS 141 Principles of Management ........... 3
HPER Health and/ or Physical Education

Elective .......coovvviiiivinnenn, 1

TOTALHOURS ..........coountn 17
Second Semester

AUTO 163 Auto Align, Brakes & Drivetrain .. ... 3
AUTO 255 Auto Carburetion, Diesel

& Fuel Injection ................... 4
MFAB 121 Introduction to Welding ............. 3
ENGL 123 Technical Writingl ................. 3
PHYS 125 Technical PhysicsI ................. 4
TOTALHOURS .......ccovvten.. 17
Third Semester
AUTO 150 Auto Transmissions & Transaxles . . . . . 4

AUTO 222 Auto Starting, Charging & Ignition .. 3
AUTO 242 Service Management & TechniquesI .. 7
Social Science and/ or Economics

Elective ....cvvvvreiininnennnnnnn. 3
TOTALHOURS ................. 17
Fourth Semester
AUTO 230 Auto A/C, Lighting and Power
ACCESSOTIES « v vvvvveeeeeneannnn. 4
AUTO 244 Service Management &
Techniques II .............coontt. 1
Humanities and/ or Art Elective ..... 3
TOTALHOURS ................. 14
TOTAL PROGRAM HOURS ..... 65
Technology Elective:
AUTO 271 Auto Technology Cooperative
Education .........ooveiiia..n. 29
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Automotive Postsecondary Certificate Programs:
"The Automotive Certificate Programs are constructed
to meet the needs of today’s beginning and experienced
auto mechanics. With the completion of one or both of
the certificate programs, the student will have obtained
a well-rounded background in minor repair and/ or
major repair required for dealership service personnel.
If the student completes the course(s) with a C or above
grade, he/ she will qualify for one or all eight of the
ASE Certification tests. Most automotive trades expect
applicants to pass one or more of the ASE tests
enabling them to qualify for technical positions in
service repair.

Minor Automotive Repair Mechanic CR
AUTO 125 Introduction to Auto Shop Practices .. 3
AUTO 163 Automotive Alignment, Brakes

& Drivetrain ...................... 3
AUTO 222 Auto Starting, Charging & Ignition .. 3
AUTO 230 Automotive Air Conditioning, Lighting,

& Power Accessories ............... 4
AUTO 255 Auto Carburetion, Diesel

& Fuel Injection ................... 4
MFAB 121 Introduction to Welding ............. 3
MATH 133 TechnicalMathI................... 4
PHYS 125 Technical Physics I ................. 4
ENGL 121 CompositionI ..................... 3
AUTO 291 IndependentStudy ................. 1

TOTALHOURS ................. 32
Major Automotive Repair Mechanic CR
AUTO 125 Introduction to Automotive

Shop Practices ..........ccoun.... 3
AUTO 150 Automatic Transmissions & Transaxles 4
AUTO 160 Auto EnginesI .................... 3

AUTO 163 Auto Alignment, Brakes & Drivetrain . 3
AUTO 255 Auto Carburetion, Diesel

& Fuel Injection ................... 4
MFAB 121 Introduction to Welding ............. 3
MATH 133 Technical MathI...... e 4
PHYS 125 Technical Physics I ................. 4
ENGL 121 CompositionI ..................... 3
AUTO 291 IndependentStudy ................. 1

TOTALHOURS .........c.....t 32

AVIATION
MAINTENANCE
TECHNOLOGY

The Aviation Maintenance Technology Program is
approved by the Federal Aviation Administration, and
prepares the student to sit for the FAA Airframe
Mechanic Examination, the FAA Powerplant
Mechanic Examination, or both.

The program is not intended to prepare students for
transfer to a four-year institution.

JCCC'’s Aviation Maintenance Technology Program is
offered in cooperation with Maple Woods Community
College. Enrollment in this program is limited, and
students must apply and be accepted into the program
by both JCCC and MWCC. There are 1160 clock
hours each for the powerplant and airframe sequences
if taken separately, and 1920 if both are taken. Comple-
tion of either option entitles the student to the
Associate of Applied Science Degree and to sit for the
appropriate Federal Aviation Administration
Examination. :

Associate of Applied Science Degree

(awarded by Maple Woods Community College)
Airframe Option

First Semester CR
KAV 100 Introduction to
Aviation Maintenance I ........... 8.5
KAV 111 Introduction to
Aviation MaintenanceIl .......... 10.5
ENGL 121 CompositionI ..................... 3
KAV 110 Technical MathematicsI ............ 4
TOTAL HOURS ................. 26
Second Semester
KAV 102 Wood & Fabric .................... 3
KAV 104 Assembly & Rigging ............... 6
KAV 200 Sheet Metal & Welding ............. 6
KAV 204 Aircraft Communication, Navigation
& Instrumentation Systems ......... 5
TOTAL HOURS ................. 20
Summer
KAV 106 Hydraulic & Pneumatic Systems .. .... 7
KAV 202 Aircraft Fuel Systems and Fire
Protection Systems ................ 2.5
TOTALHOURS ................. 9.5
Third Semester
KAV 108 Aircraft Electricity &
Related Systems ** . ............... 5.5
KAV 206 Airframe Theory Survey ** ........ 5.5
KAV 210 Seminar in Airframe ** ........... 4.5
SPD 120 Interpersonal Communication ....... 3
American Institutions Option * ... ... 3
TOTALHOURS ................ 21.5
TOTAL PROGRAM HOURS ..... 77




Associate of Applied Science Degree
(awarded by Maple Woods Community College)
Powerplant Option

First Semester CR
KAV 100 Introduction to

Aviation Maintenance I ........... 8.5
KAV 111 Introduction to

Aviation Maintenancell .......... 10.5
ENGL 121 CompositionI ..................... 3
KAV 110 Technical Mathematics ............. 4

TOTALHOURS ..........c.vt.... 26
Second Semester
KAV 101 Carburetion & Lubrication .. ........ 7

KAV 103 Aircraft Reciprocating Powerplant .... 6
KAV 109 Aircraft Ignition & Starting Systems . . 4

KAV 107 Jet Propulsion Powerplant ........... 5
TOTALHOURS .........cc.vutnnn 22

Summer

KAV 105 Propellers .......covvvvuvennennnnn. 4

KAV 203 Electricity, Generator-Alternator . ... 5.5
TOTALHOURS ................. 9.5

Third Semester

KAV 201 Powerplant Testing** ............... 5

KAV 205 Engine Instruments *** ........... 5.5

KAV 209 Seminar in Powerplant *** ... . .... 4.5

SPD 120 Interpersonal Communication ....... 3
American Institutions Option * ... ... 3
TOTALHOURS ..........ccuvn.n. 21

TOTAL PROGRAM HOURS .... 78.5

* All graduates from Maple Woods Community
College must meet the Constitution Graduation
requirement. See your JCCC counselor about the
course.

** KAV 108, 206 and 210 may be taken (on a space
available basis) by persons qualified by experience to sit
for the FAA Airframe Mechanic Exam. This requires
18 months experience in either Airframe or Powerplant

(or 30 months combined) — approval issued by the
local FAA office.

**k KAV 201, 205, and 209 may be taken (on a space

available basis) by persons qualified by experience to sit
for the FAA Powerplant Mechanic Exam. This requires
18 months experience in either Airframe or Powerplant

(or 30 months combined) — approval issued by the
local FAA office.

BIOMEDICAL
EQUIPMENT TECHNOLOGY

Electrical and electronic equipment are among the hall-
marks of our high-technology society. A biomedical
equipment technician may work for a hospital, medical
equipment manufacturer, medical equipment service
firm or as a field technician selling, maintaining and
installing specialized electronic systems used in the
health field.

The program is devoted to the fundamentals of elec-
tronics, natural sciences and related mathematics.
Students will participate in an internship program dur-
ing their last semester of the program in which six
hours each week will be spent in an assigned hospital
or related area working on equipment found in the
field. Successful completion of this two-year program
will lead to an Associate of Science Degree.

Associate of Science Degree
First Semester CR
ELEC 120 Introduction to Electronics .......... 3
ELEC 122 Circuit AnalysisI .................. 3
MATH 133 TechnicalMathI................... 4
ENGL 121 CompositionI .............coo.oet. 3
ELEC 125 Digital Electronics I ................ 3
, TOTALHOURS ................. 16
Second Semester
ELEC 225 Digital ElectronicsII ................ 3
‘ELEC 130 Electronic Devices I ................ 3
ELEC 140 Circuit AnalysisII ................. 3
MATH 134 TechnicalMathIl .................. 5
DP 132 BASIC for Engineering Technology ... 3
TOTAL HOURS ....... e 17
Summer

BIOL 144 Human Anatomy & Physiology * .... 5
*Can be taken any semester before third semester.

Third Semester v

ELEC 230 Electronic DevicesII ................ 3

ELEC 245 Microprocessors ...........oovvennn 3

SPD 120 Interpersonal Communications ...... 3

BMT 210 Biomedical Equipment TechI........ 4

HPER Health and/ or Physical Education
Elective .....ovvvivivnnieenannn. 1
TOTALHOURS ..........c.c..t 14

Fourth Semester

BMT 211 Biomedical Equipment Tech II ....... 3

BMT 271 Biomedical Internship .............. 3
Social Science and/ or
Economics Elective ................. 3
Humanities and/or Art Elective ... .. 3
TOTALHOURS ......ccvvvnennn. 12
TOTAL PROGRAM HOURS ..... 64
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BUSINESS ADMINISTRATION

In the 1980s over one million people will be employed
in the United States as business managers. While these
managers are in a wide variety of businesses, the skills
required to fill these positions will be basically the
same.

JCCCs career program focuses on the development of
these skills ... the ability to make decisions; develop a
familiarity with functions of management including
planning, organizing, directing and controlling;
become familiar with the roles of employees and
managers. Courses cover business-related topics includ-
ing data processing, accounting, communications, per-
sonnel management, supervision and business law. The
program consists of 64 credit hours which will lead to
an Associate of Applied Science Degree.

Associate of Applied Science Degree

First Semester CR
ENGL 121 CompositionI..................... 3
ACCT 121 Accountingl ..............c.oo..t. 3
BUS 121 Introduction to Business ............ 3
DP 124 Business Data Processing ............ 3
Elective ....ovvvviiiiinininnnnnn. 3
HPER Health and/ or Physical Education
Elective ......ovviiniiiiiinninnnn. 1
TOTALHOURS ................. 16
Second Semester
ACCT 122 AccountingIl ..................... 3
BUS 141 Principles of Management .. ......... 3
PSYC 130 Introduction to Psychology .......... 3
ECON 230 EconomicsI..............ooovnunt. 3
BUS 261 BusinessLawl..................... 3
MATH 120 Business Math or higher ............ 3
TOTALHOURS ................. 18
Third Semester ’
ACCT 222 Managerial Accounting ............. 3
PHIL 143 Ethics ...oovivviiniiinnnnnnnnnnnn. 3
ECON 231 EconomicsII ...................... 3
BUS 230 Marketing ......cccvvvvvvinnnnn.n. 3
BUS 125 Savings and Investments ............ 3
TOTAL HOURS ................. 15
Fourth Semester
BUS 271 Management Seminar I ............. 3
BUS 150 Business Communications ........... 3
BUS 263 BusinessLawIl .................... 3
BUS 243 Personnel Management ............. 3
BIOL 130 Environmental Science ............. 3
TOTALHOURS ..........covn.n. 15
TOTAL PROGRAM HOURS ..... 64

CHEF APPRENTICESHIP

The Chef Apprenticeship Program at the College is
accredited by the American Culinary Federation and
the U.S. Department of Labor. The three-year program
has special admission requirements. Students must be
18 years old with a high school diploma or the equiva-
lent. Students must successfully complete all entry-level
examinations as prescribed by the Apprenticeship
Committee of American Culinary Federation
Education Institute. Special consideration will be given
to anyone who has had food service training in high
school or on-the-job training.

The career program features formal coursework along
with the opportunity to actually practice skills of
baking, planning menus, food purchasing, beverage
control and preparation of food. After job placement,
application may be made to join the American
Culinary Federation Educational Institute for registered
apprentice membership. Likewise, registration may be
made with the Department of Labor and the individ-
ual will be officially indentured to supervising chefs
and the sponsoring American Culinary Federation
affiliate chapter. The program consists of 67-70 credit
hours which will lead to an Associate of Applied
Science Degree.

Associate of Applied Science Degree

First Semester CR
HMGT 121 Hospitality Management
Fundamentals ..................... 3
HMGT 123 Basic Food Preparation .............. 3
ENGL 121 Composition] ................. ... 3
HMGT 281 Culinary Practicum I ............... 2
TOTALHOURS ................. 11
Second Semester
HMGT 273 Seminar: Accounting ............... 3
OR
HMGT 274 Seminar: Accounting «.............. 2
HMGT 230 Intermediate Food Preparation . ... ... 3
PSYC 121 Applied Psychology ................ 3
HMGT 282 Culinary Practicum Il ............... 2
TOTALHOURS ............... 10-11
First Summer
HMGT 275 Seminar: Internship ................ 3
Humanities and/or Art Elective . ..... 3
TOTALHOURS ........cco.vne.n. 6



Third Semester
HMGT 277 Seminar: Menu Planning and Sales
Promotion ........................ 3
OR
HMGT 278 Seminar: Menu Planning and Sales
Promotion ........................ 2
HMGT 223 Fundamentals of Baking ............ 3
MATH 120 BusinessMath ..................... 3
HMGT 285 Culinary Practicum Il .............. 2
TOTALHOURS ............... 10-11
Fourth Semester
HMGT 231 Advanced Food Preparation .. ....... 4
HMGT 279 Beverage Control .................. 3
HMEC 151 Nutrition and Meal Planning ........ 3
HMGT 286 Culinary Practicum IV .............. 2
TOTALHOURS ................. 12
Fifth Semester
HMGT 226 Food Specialties-
GardeManger ..................... 3
HMGT 271 Seminar: Purchasing ................ 3
OR
HMGT 272 Seminar: Purchasing ................ 2
HMGT 287 Culinary Practicum V .............. 2
TOTALHOURS ..........o.... 7-8
Sixth Semester
HMGT 128 Supervisory Management ........... 3
HMGT 228 Advanced Hospitality
Management ...................... 3
SPD 120 Interpersonal Communication ....... 3
HMGT 288 Culinary Practicum VI .............. 2
TOTALHOURS ................. 11

TOTAL PROGRAM HOURS .. 67-70

CIVIL ENGINEERING
TECHNOLOGY

A civil engineering technician has the responsibility of
maintaining communications between engineers and
draftsmen. Employment growth in this occupation is
predicted to be much faster than average in the next
ten years. Civil engineering technicians apply theory
and practical application in planning, designing, con-
struction and maintenance of structures such as
bridges, treatment plants and roadways.

JCCC Civil Engineering Technology program offers a
broad base of learning experiences in mathematics,
physical science, surveying and graphics which will
qualify graduates for a variety of entry level positions in
the field while at the same time providing preparation
toward the individual certification examination of the
National Institute for Certification in Engineering
Technology (NICET). Successful completion of 64-66
hours from the Civil Engineering curriculum will lead
to an Associate of Science Degree.

Associate of Science Degree

Prior to Admission CR
MATH 116 Intermediate Algebra ............... 3
OR
MATH 134 Technical MethematicsII ............ 5
OR
Appropriate Score on Math Assessment
Test
First Semester
ENGR 131 Engineering Graphics I ............. 3
MATH 171 College Algebra ................... 3
PHYS 125 Technical PhysicsI ................. 4
ENGL 121 Composition I ..................... 3
HPER Health and/ or Physical Education
Elective .........cooviiiiiiiiiil 1
Programming Elective from approved
list* ..o 3
TOTALHOURS ................. 17
Second Semester
DRAF 180 Architectural / Structural
Drafting ........covvvvviiian.... 4
DRAF 230 Computer-Aided Drafting 2-D ....... 3
MATH 172 Trigonometry ..................... 3
PHYS 126 Technical PhysicsII................. 3
Technical Elective from approved
list % 3
TOTALHOURS ................. 16
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Third Semester
DRAF 225 Cartography and Land Surveying .. ... 3
ENGR 211 Technical Statics and Mechanics ... .. 3
Humanities and/or Art Elective . .... 3
Communication Elective from approved
list %% L 3
Technical Elective from approved
Hstd®* e 4-5
TOTALHOURS ............... 16-17
Fourth Semester
DRAF 127 Building Construction
Estimatingl ............oooiiiiiit, 3
ENGR 258 Structural Analysis and Design ....... 5

Social Science/Economics Elective ... 3
Technical Electives from approved

list *** ... 5-6
TOTALHOURS ............... 1617
TOTAL PROGRAM HOURS .. 64-66

* Recommended Programming Elective
DP 132 BASIC for Engineering Technology ... 3
ENGR 171 Programming for Engineering

& Science ......iiiiiiiiiiiiiinn, 3
** Recommended Communication Elective
ENGL 122 CompositionII .................... 3
ENGL 123 Technical Writing .................. 3
SPD 120 Interpersonal Communication ....... 3
*** Recommended Technical Electives
ENGR 180 Engineering Land Surveying ......... 3
DRAF 160 Process Piping . ....c..cvvvvnuinnnn.. 3
ENGR 254 Dynamics ......ocvvvvniinneinnnnns 3
ENGR 252 Mechanics of Materials Cooperative
Education .......covveenennnennns 29
DRAF 231 Computer-Aided Drafting 3-D ....... 3

DRAF 232 Computer-Aided Drafting Applications 3
DRAF 128 Building Construction Estimating I .. 3

PSCI 130 General Geology ..........covvvnnnn 3
MATH 241 Analytic Geometry

CalculusI ..o 5
BIOL 130 Environmental Science ............. 3
BIOL 131 Environmental ScienceLab .......... 1
COMMERCIAL ART

The commercial art field is highly competitive for both
salaried and free lance positions. There is always a
demand for artists with above-average talents and solid
graphic art skills. Opportunities in the field range from
entry-level paste-up and layout positions to director-
level positions.

Demonstrated abilities are often the key to obtaining a
commercial art position. JCCC has structured its
Commercial Art Program to help the student develop a

S —

comprehensive portfolio. Work will be critiqued by a
team of professionals. These professionals working in
the field, along with full-time faculty, will help in devel-
oping the student’s skills in creative problem-solving,
the use of processes, materials, tools and equipment.
Outstanding studio facilities are available for working
on class projects. The two-year curriculum consisting of
66 credit hours will lead to an Associate of Applied
Science Degree.

Associate of Applied Science Degree

First Semester CR
ART 124 Design2D .....coooviviiiiinn, 3
ART 129 DesignColor .......cocvvviiinnnnn. 3
CA 130 Rep.Drawingl ................ ... 3
PHOT 121 Photography I ..................... 3
CA 132 Typography ........cccoviunvvnnn... 3
ENGL 121 CompositionI .............cooivit. 3
TOTALHOURS ........ccovtnn. 18
Second Semester
CA 131 Rep.DrawingIl .................... 3
ART 127 Design3D .....ovviiiiiiiiinenn... 3
CA 134 Layoutl ......coviiiiiiininininnn 3
CA 141 Graphic ArtProcessI ............... 1
CA 142 Graphic Art ProcessII .............. 1
CA 143 Graphic ArtProcessIII .............. 1
Humanities and/ or Art Elective ..... 3
TOTALHOURS ......ccvvvvnnntn 15
Third Semester
PHOT 123 Photography Il .................... 3
CA 144 Graphic Art ProcessIV ............. 1
CA 145 Graphic Art ProcessV .............. 1
CA 230 Ilustration Techniques .............. 3
CA 231 LayoutIl ........oovviiiiiiiinnn, 3
CA 235 Production Artl................... 3
Social Science and/ or Economics
Elective ....vvviiiiiniiininnnnnn.. 3
TOTALHOURS .....covvvvvnnnn. 17
Fourth Semester
CA 244 Visual Communications ............ 3
CA 236 Production ArtIl .................. 3
HPER Health and/ or Physical Education
Elective ....ovviiiiiiiiiiiiiannn.. 1
Science and/ or Math Elective ....... 3
CA 245 GraphicDesign .............coet 3
CA 272 Professional Preparation ** or
Studio Elective .................... 3
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 66

-



Part-Time Students:

If you wish to enroll on a part-time basis (less than 12
hours), enroll in the following courses in the sequence
listed or consult with the program director or a JCCC
counselor,

ENGL 121 CompositionI ..................... 3
ART 124 Design 2D ....cvviviiieiiinnnann. 3
ART 129 DesignColor ...........covviinn... 3
CA 130 Rep.Drawingl..................... 3
PHOT 121 Photography I ..................... 3
CA 132 Typography ........coiiiiiinnennnn 3
Humanities and/ or Art Elective ..... 3
ART 127 Design3D ..cooviiiiiinniennnnnn, 3
CA 131 Rep.DrawingIl .................... 3
CA 134 LayoutI ............ ... cciiiit.. <3
CA 141 Graphic ArtsProcessI .............. 1
CA 142 Graphic Arts ProcessII ............. 1
CA 143 Graphic ArtsProcessIII ............. 1
Economics or Social Science Elective .. 3
PHOT 123 Photography Il .................... 3
CA 144 Graphic Arts Process IV ............ 1
CA 145 Graphic ArtsProcess V ............. 1
CA 230 Ilustration Techniques .............. 3
CA 231 LayoutII ...........ccvvnnnnnnn.. 3
CA 235 ProductionArtI................... 3
Science or Math Elective ............ 3
CA 236 Production Art Il .................. 3
CA 244 Visual Communications ............ 3
CA 245 GraphicDesign ..........covvnnn... 3
HPER Health and/ or Physical Education
Elective ..ovviiiiiiiiiiiiinnnn, 1
Studio Elective
OR
CA 272 Professional Preparation ** .......... 3
TOTALCREDITS ................ 66

** Application to Faculty Review Committee necessary
for acceptance into course.

COMPUTER
SYSTEMS TECHNOLOGY

Now that microprocessors have become a crucial part
of almost every business operation, the need for tech-
nicians to repair and maintain equipment has grown.
Job opportunities in the Kansas City area for entry
level through supervisory positions are in a growth
period throughout the 1980s.

Currently JCCC’s program is the only one of its kind
in the area. The two-year program concentrates on the
skills and theoretical knowledge required to fill these
entry level positions. First year courses are compatible
with those required in JCCC'’s Electronics Engineering
Program. This provides an option of starting the Elec-
tronics Engineering Program and transferring to
JCCC’s Computer Systems Technology Program. The
“open lab” concept allows access to the electronics lab
and the instruments necessary to complete lab assign-
ments. The lab is equipped with the type of equipment
currently being used in the industry. A minimum of 64
credit hours is required for an Associate of Science
Degree.

Associate of Science Degree
First Semester CR
ENGL 121 CompositionI..................... 3
ELEC 120 Introduction to Electronics .......... 3
ELEC 122 Circuit AnalysisI.................. 3
ELEC 125 Digital Electronics I ................ 3
MATH 133 TechnicalMathI................... 4
TOTALHOURS ................. 16
Second Semester
ELEC 140 Circuit AnalysisII ................. 3
ELEC 225 Digital ElectronicsII ................ 3
ELEC 130 Electronic DevicesI ................ 3
DP 132 BASIC for Engineering Technology ... 3
MATH 134 TechnicalMath Il .................. 5
TOTALHOURS ...........c...e, 17
Third Semester
ELEC 230 Electronic DevicesIl ................ 3
ELEC 245 Microprocessors .........ceeeeeen.. 3
Social Science or Economics Elective . . 3
PHYS 125 Technical Physics I ................. 4
SPD 120 Interpersonal Communications ...... 3
TOTALHOURS ..........ccontee 16
Fourth Semester
CST 260 Computer Systems ........ccovveen.. 5
DpP 245 Operating Systems
for Microcomputers ................ 3
DpP 230 Data Communications
for Microcomputers * ............... 3
Humanities and/or Art Elective ... ... 3
HPER Health and/or Physical Education
Elective .......coviiiiiiiiiiinnnn, 1
TOTALHOURS ................. 15
TOTAL PROGRAM HOURS ..... 64

* Students may substitute approved Co-op placement
course.
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DATA PROCESSING

Industry is expected to have a favorable impact on
employment opportunities for programmers because of
the decrease in size and cost of computers. Demand will
focus in the area of systems programming where
specialists will be needed to develop and maintain
programs for entire computer systems. The need for
applications programmers, those who write programs
for specific purposes, will increase.

JCCC’s Data Processing Program focuses on the skills
needed for entry level programming and related posi-
tions. Students will learn to code COBOL programs
and other languages using an on-line editor. The
empbhasis on practical experience and the specific
courses will upgrade and broaden students’ knowledge
even if already working in the data processing field. An
Associate of Applied Science Degree is awarded for
successful completion of the 64 credit hour program.

Associate of Applied Science Degree

First Semester CR
Dp 134 Programming Fundamentals ......... 4
ACCT 121 Accountingl ................ont. 3
ENGL 121 CompositionI ..............oovnnt 3
MATH 116 Intermediate Algebra or higher ....... 3
Elective ....ovvvveiiniininnnnnn.. 3
TOTALHOURS .........vnnenn. 16
Second Semester
Dp 148 COBOLI ....ccvvvviiiinininne 4
DP 140 Editor .....covvvvnieniennnneennnnn. 1
Data Processing Elective ........... 34
PHIL 132 LogiC ..cvvvvermenenenuinennenennns 3
ECON 230 EconomicsI.............cooviunnnn 3
HPER Health and/ or Physical Education
Elective .....cvvvvviniennnennnns, 1
TOTALHOURS ............... 15-16
Third Semester
DP 248 COBOLI.....covvvvvnninnnnnnn 4
Dp 150 Assembler Language I .............. 4
DP 263 Application Programming/
Applications ...........coiiiiii 3
Data Processing Elective ........... 34
Elective ......covvvviiieenannn. 3
TOTALHOURS ............... 17-18

Fourth Semester

DP 258 Operating Systems .........ccvveenn 3

DP 264 Application Programming/ .......... 3
Data Processing

DP 242 Introduction to System Design
and Analysis ..........ccooii..n. 3
Data Processing Elective ........... 34
Elective ......cccovviiiiiiiaon, 3.6
TOTALHOURS ............... 1519
TOTAL PROGRAM HOURS ..... 64

The three Data Processing Elective courses are to be
selected from the following with one elective being a
language course:

DP 137 Advanced BASIC .................. 4
DpP 145 Assembler Language
for Microcomputers ................ 4
. DP 156 RPG Il Beginning ..........ccc.o.... 4
DpP 158 FORTRAN ........cvvvevevinnnnn. 4
DP 162 dBase Il Programming .............. 4
DP 174 Teleprocessing .........ccouvvniinn.. 3
DP 215 OS/VS Job Control Language ... .... 3
DP 230 Data Communications/Micro ....... 3
DP 235 ProgramminginC ................. 4
DP 245 Microcomputer Operating Systems . .. 3
DP 250 Assembler LanguageIl .............. 4
DpP 253 CICS Command Level COBOL ...... 4
DP 256 RPGII Advanced .................. 4
DP 260 Data Base Management ............. 4
CSs 200 PASCAL .....vviiieieinn, 4
CS 210 Discrete StructuresI ................ 3
CS 211 Discrete Structures I ............... 3
CSs 250 Basic Programming Structures ........ 4

DENTAL HYGIENE

The dental hygienist is a preventive health professional,
a member of the dental health team, and is qualified to
provide services needed to obtain and maintain total
wellness. These preventive services are provided in a
variety of health care settings: hospitals, school
systems, specialized institutions, and private dental
offices.

A growing concern for oral health and the availability
of prepaid dental plans are generating an increased
demand for dental care. That makes the employment
outlook for dental hygienists better than average for
the next several years. As a dental hygienist you will
earn a competitive salary and enjoy flexibility of work
hours. A preventive professional may function in many
roles. Some of these might be to work in a school
system and serve as a preventive educator, conduct oral
screening in nursing homes, write textbooks, serve as a



salesperson for dental suppliers or provide preventive
services in a private dental office.

The Dental Hygiene Program at JCCC is committed to
quality education. Fully accredited by the American
Dental Association’s Commission on Dental Accredita-
tion, and designed with the assistance of a community
advisory committee, JCCC's dental hygiene program
comprises five semesters and a summer session, totaling
80 credit hours, and leads to an Associate of Science
Degree. JCCC dental hygiene students gain valuable
practical experience in the College’s dental hygiene
clinic located on campus. Working under the super-
vision of a licensed dentist and registered dental
hygienists the student can develop efficiency in preven-
tive dental techniques. This challenging program is
demanding and rewarding, and requires full-time
involvement. Enrollment in this program is limited,
and the deadline for fall semester applications is
February 1. Contact the Admissions Office for an
application packet, which includes deadlinés, admis-
sion requirements and options for meeting academic
criteria,

Associate of Science Degree
(Prior to Beginning Clinical Courses)
Summer CR
CHEM 122 Principles of Chemistry ............. 5
ENGL 121 CompositionI ..................... 3
SOC 122 Sociology - «vvvvvvervnennnininin.n. 3
TOTALHOURS ................. 1
First Semester
DHYG 121 Clinical Dental Hygiene ........... 6
BIOL 146 General Head and Neck Anatomy .. .. 4
DHYG 125 Developmental Dentistry .......... .3
PSYC 130 Introduction to Psychology ........ .3
TOTALHOURS ................. 16
Second Semester
DHYG 140 Clinical Dental HygieneII ........... 5
DHYG 142 Dental Radiology .................. 2
BIOL 225 Human Physiology ................. 4
BIOL 230 Microbiology :..4.ovvvvnvnn.... .3
DHYG 146 Periodontics .................. RTINS |
DHYG 148 Dental Health Education ............ 1
HPER Health and/ or Physical Education
Elective .......cooiiviiiiiin... 1
TOTALHOURS ................. 17
Third Semester
BIOL 235 General Nutrition .................. 3
Humanities and/or Art Elective ... .. 3
Mathematics Elective ............... 3
TOTALHOURS .................. 9

Fourth Semester

DHYG 221 Clinical Dental Hygiene IIl .......... 7

DHYG 225 Pathology/Periodontology .......... 3

DHYG 230 Dental Therapeutics ................ 3

DHYG 235 Dental Materials ................... 2

DHYG 240 Community Dental Health .......... 2
TOTALHOURS ................. 17

Fifth Semester

DHYG 250 Clinical Dental HygieneIV .......... 7

SPD 120 Interpersonal Communication . ...... 3
TOTALHOURS ................. 10
TOTAL PROGRAM HOURS ..... 80

DRAFTING TECHNOLOGY

Drafters are specialists who draw plans for buildings
and machinery. A drafting technician may be involved
in detailing production drawings and designs that are
used in work with computers, photodrafting and
quality control. Often drafting technicians hold posi-
tions in architectural and engineering firms.

JCCC’s Drafting Technology Program provides two
options for interested students: the civil option and the
machine option. The two-year curriculum enables the
student to use the latest surveying, computer-aided
design manufacturing (CAD-CAM), equipment. The
course projects and the laboratory procedures used will
be similar to those used in the industry. Upon success-
fully completing the 64 hours of credit an Associate of
Science Degree will be awarded.

Associate of Science Degree

Civil Option

First Semester CR

ENGR 131 Engineering Graphics I ............. 3

MATH 133 TechnicalMathI................... 4

ENGL 121 CompositionI ..................... 3
Humanities and/or Art Elective ... .. 3
Social Science and/ or Economics
Elective .......oovviiiinninninn... 3
TOTALHOURS ................. 16

Second Semester

DRAF 122 Industrial Drafting ................. 3

DRAF 230 Introduction to CAD2-D ........... 3

DRAF 180 Architectural / Structural Drafting .. .. 4

MATH 134 TechnicalMath Il .................. 5

ENGL 123 Technical Writingl ................. 3
OR

SPD 120 Interpersonal Communication ....... 3
OR

ENGL 122 Composition I .................... 3
TOTALHOURS ................. 18

69



70

Third Semester

DRAF 225 Cartography/Land Surveying ....... 3

DRAF 121 Technical lllustration ............... 3

PHYS 125 Technical Physics I ................. 4

Dp 132 BASIC for Engineering Technology ... 3
Drafting Elective ................... 3
TOTALHOURS ................. 16

Fourth Semester

DRAF 150 Electrical Drafting .................. 3

DRAF 127 Building Construction Estimating1 ... 3

. OR

DRAF 160 Process Piping ...........ccoovunnn 3

PHYS 126 Technical PhysicsII................. 3

HPER Health and/ or Physical Education
Elective ........coovviiiiiian, 1
Drafting Electives * ................. 4
TOTALHOURS .........c........ 14
TOTAL PROGRAM HOURS ..... 64

* 3 Hr. Technical Elective can apply

Drafting Electives

DRAF 231 Computer Aided Drafting 3-D ....... 3

DRAF 232 CAD Applications ................. 3

DRAF 222 Machine Drafting .................. 4

DRAF 175 Electronics Drafting ................ 3

DRAF 271 Drafting Cooperative Education .... 1-7
DRAF 129 Interpreting Architectural Drawing ... 2

Technical Elective

ENER 125 Energy Alternatives ................ 3

Associate of Science Degree

Machine Option

First Semester CR

ENGR 131 Engineering Graphics I ............. 3

MATH 133 TechnicalMathI................... 4

ENGL 121 Composition] ................coo0. 3

MFIG 121 Manufacturing Processes and Testing . . 3
Humanities and/or Art Elective ..... 3
TOTAL HOURS ....... e 16

Second Semester

DRAF 122 Industrial Drafting ................. 3

DRAF 230 Introductionto CAD2-D.........:.3

MATH 134 Technical MathII .................. 5

ENGL 123 Technical Writingl ................. 3
OR

SPD 120 Interpersonal Communication ....... 3
OR

ENGL 132 Composition Il .................... 3

ENGR 132 Engineering GraphicsII ............. 3
OR
Technical Elective .................. 3

TOTAL HOURS ................. 17

Third Semester
DRAF 222 Machine Drafting .................. 4
DRAF 121 Technical lllustration ............... 3
PHYS 125 Technical Physics I ................. 4
DP 132 BASIC for Engineering Technology ... 3
Drafting Elective ................... 3
OR
Techical Elective ................... 3
TOTALHOURS ................. 17
Fourth Semester
PHYS 126 Technical PhysicsII ................. 3
Social Science and / or Economics
Elective ......cooviiiiiiii.... 3
HPER Health and/ or Physical Education
Elective ......covvviviviiiiia.. 1
Drafting Elective * ................. 7
TOTALHOURS ........cocuenne 14
TOTAL PROGRAM HOURS ..... 64
* 3 Hr. Technical Elective can apply
Drafting Electives '
DRAF 231 Computer Aided Drafting 3-D ....... 3
DRAF 232 CAD Applications ................. 3
DRAF 150 Electrical Drafting .................. 3
DRAF 175 Electronics Drafting ................ 3
DRAF 180 Architectural/Structural Drafting . . . .. 4
DRAF 225 Cartography & Land Surveying ...... 3
DRAF 271 Drafting Cooperative EducationI ... 2-9
Technical Electives
ELEC 120 Introduction to Electronics .......... 3
MFTG 126 Machine Tool ProcessesI ............ 3
MFTG 135 Testing and Inspection .............. 3
MFTG 140 Introduction to Metal Fabrication .... 3
MFTG 122 Robotics «..vvveeviiiniiinnnnnnnn 2
ELECTRONICS
ENGINEERING
TECHNOLOGY

Industry’s demand for high-tech communications
equipment, and consumers’ demand for electronic
products will provide increased job opportunities for
electronic engineering technicians over the next few
years. Graduates of specialty training programs, particu-
larly those including practical work experience, will
have better opportunities for job placement according
to government research.

Focusing on the fundamentals of electronics and
related mathematics, the Electronics Engineering
Technology Program offers comprehensive, theoretical
and practical knowledge of electronics technology.



Laboratory facilities give the opportunity to diagnose
circuits with equipment comparable to that used in the
industry. The program consists of 64 credit hours
which will lead to an Associate of Science Degree.

Associate of Science Degree
First Semester CR
ELEC 120 Introduction to Electronics .......... 3
ELEC 122 Circuit AnalysisI .................. 3
ELEC 125 Digital Electronics I ................ 3
MATH 133 Technical Mathematics I ............ 4
ENGL 121 Composition] ..............coint 3
TOTALHOURS ........cvvnn... 16
Second Semester
ELEC 225 Digital Electronics Il ................ 3
ELEC 130 Electronic DevicesI ................ 3
ELEC 140 Circuit AnalysisII ................. 3
MATH 134 Technical MathematicsII ............ '5
DP 132 BASIC for Engineering Technology ... 3
TOTALHOURS ................. 17
Third Semester
ELEC 230 Electronics DevicesII ............... 3
ELEC 245 MIiCroprocessors ...........ovvvuen 3
PHYS 125 Technical Physics I ................. 4
SPD 120 Interpersonal Communications ...... 3
Humanities and/or Art Elective .. ... 3
TOTALHOURS ...........c..... 16
Fourth Semester
ELEC 240 Electronic Communication Systems . .. 4
ENGL 123 Technical Writing I ................. 3
Electronics Technical Elective ........ 4
Social Science and/ or Economics
Elective ....covvviiniiiinennnnn, 3
HPER Health and/ or Physical Education
Elective .....oovviviiiiinnennnnnn. 1
TOTALHOURS .........cvvnnn. 15
TOTAL PROGRAM HOURS ..... 64

Approved Electronics Electives
ELEC 271 Electronics Cooperative Educationl . 2-9

Dp 174 Teleprocessing ......ovvuevnninnnn., 3
MFTG 122 RobOtics . ..evvvvvninnineinennnnns 2
PHYS 126 Technical PhysicsII................. 3

EMERGENCY
MEDICAL SCIENCE

In Emergency Medical Science, students can opt for
one of two tracks. The EMT Course (Emergency
Medical Technician) and MICT Program (Paramedic)
afford graduates job opportunities in the dynamic field
of emergency medical care. Both courses of study offer

certificates upon successful completion. Furthermore,
the MICT Program offers students the opportunity to
finish either an Associate of Science or Associate of
Applied Science degree. Qualifications for choosing
these career fields include compassion for helping
victims in medical crises, acting calmly and systemati-
cally in high stress environments, and possessing a fair
amount of physical stamina and dexterity. -

EMT: The six credit hour Emergency Medical
Technician Course, which is offered every semester, is
by open enrollment. This class meets twice a week in
the evenings and includes six Saturday sessions. In this
course, basic skills taught include CPR, bandaging,
splinting, child-birth assistance, extrication from autos,
and recognition and pre-hospital treatment for medical
emergencies, such as heart attacks, strokes and
diabetes. Upon instructor recommendations, students
will participate in clinical observation in a hospital
setting. Successful completion of this course will enable
students to take the State Certification Examinations
for Emergency Medical Technicians.

MICT: Fully accredited by the American Medical =
Association’s Committee on Allied Health Education
and Accreditation, the year-long, 47 credit hour =
Mobile Intensive Care Technician Program (MICT
Paramedic) offers graduates of the EMS course further
training in advanced emergency medical care. The long
hours required for this accelerated program generally
preclude students from holding full-time employment
or taking other classes. This program consists of four
courses which include clinical rotation in a hospital
setting and field internship with an ambulance service.
Skills taught include the administration of medica-
tions, [V fluids and defibrillation, Upon completion of
this training, students will be eligible to take the State
Certification Examinations for Mobile Intensive Care
Technicians. Enrollment in this program is limited and
the deadline for applications is October 15. Contact
the Admissions Office for an application packet.
Accepted students enter the program beginning with
the spring semester, attending summer classes and con-.
cluding in December.

Associate of Science Degree
(Prior to Beginning Professional Courses)

Certified as Emergency Medical Technician

(EMS 130)

OR

Approval of Division Director

BIOL 140 Human Anatomy .................. 4
BIOL 225 Human Physiology ................. 4
CHEM 122 Principles of Chemistry ............. 5

TOTAL HOURS ................. 13

1
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First Semester (Spring) CR

EMS 220 MICTI......oiiiiiiiinnnnnnn. 10

EMS 225 MICTII .......cciiviiiiiinnnnnnn, 10

) TOTALHOURS ................. 20

Second Semester (Summer)

EMS 230 MICT III (Clinicals) ............... 12

Third Semester (Fall)

EMS 271 MICTV (Field Internship) ......... 15

Fourth Semester

ENGL 121 CompositionI ............cocvunt. 3

SPD- 121 PublicSpeaking ..............c.u... 3

SOC 125 Social Problems ........ccovvnvennn.. 3

PHIL 143 Ethics ....vvvveveneennneneennnnnn. 3
TOTALHOURS ................. 12

Fifth Semester

MATH Mathematics Elective ............... 3

HPER 134 Weight Training & Physical Fitness . ... 1
OR

HPER Health and/ or Physical Education
Elective ......covvvvvviieninannnn. 1
TOTALHOURS .............. ... 4
TOTAL PROGRAM HOURS ..... 76

Associate of Applied Science Degree
(Prior to Beginning Professional Courses)

Certified as Emergency Medical Technician (EMS
130)

OR ,

Approval of Division Director

BIOL 144 Human Anatomy and Physiology ..... 5

OR
BIOL 140 Human Anatomy .................. 4
OR
BIOL 225 Human Physiology ................. 4
First Semester (Spring) ' CR
EMS 220 MICTI......coiviiiiiininennnn. 10
EMS 225 MICTI ......coviiiiiiiininnnns. 10
TOTALHOURS .........cvvvnenn 20
Second Semester (Summer)
EMS 230 MICT I (Clinicals) ............... 12
Third Semester (Fall) .
EMS 271 MICT IV (Field Internship) . ........ 15
Fourth Semester _
ENGL 121 CompositionI ..................... 3
SOC 125 SocialProblems .................... 3
OR
Social Science or Economics Elective .. 3
PHIL 143 Ethics .............o.... .. 3
OR '
Humanities or Art Elective .......... 3
HPER 134 Weight Training & Physical Fitness . ... 1
OR

HPER Health and/ or Physical Education
Elective ......... e, 1
Elective ........ooviiuiieinnnnnn. 2
TOTALHOURS ................. 12
TOTAL PROGRAM HOURS ..... 64

ENERGY TECHNOLOGY

Government researchers say graduates of training
programs that emphasize hands-on experience will have
a definite advantage when seeking employment in
energy technology. JCCC offers the opportunity to
work on actual equipment while pursuing a degree or
certificate program.

The 64 credit hour Associate of Applied Science
Degree Program focuses on developing an awareness of
basic mathematical and scientific principles. The
curriculum is concerned with how these principles
affect the control of temperature and the quality of air,
design, testing, installation and development of heating
and cooling systems. Special emphasis is on energy con-
servation through computer management. Alternate
sources of energy will be explored, such as wind, photo-
voltaic and solar. The theory of operation as well as
installation, servicing and repairing of gas furnaces,
electric furnaces, heat pumps, rooftop air conditioners,
and steam boilers is part of the curriculum.

Associate of Applied Science Degree

First Semester CR
ENER 121 Basic Principles of HVAC ........... 4
ENER 123 Electromechanical Systems .......... 3
ENER 125 Energy Alternatives ................ 3
MATH 133 TechnicalMathI................... 4
ENGL 121 CompositionI ..................... 3
TOTALHOURS ................. 17
Second Semester
ENER 124 Residential HVAC Estimating ........ 2
ENER 126 Residential HVAC Systems .......... 3
ENER 128 Instrumentation & Control Devices .. 3
PHYS 125 Technical Physics I ................. 4
DRAF 120 Basic Drafting ..................0. 2
HPER Health and/ or Physical Education
Elective ......cvvvuneeennn. 1
TOTALHOURS ................. 15
Third Semester -
ENER 221 Commercial Systems/
‘ Air Conditioning .................. 4
ENER 222 Advanced Control Systems .......... 3

MFAB 232 Sheet Metal Pattern & Development . . 3
Social Science and/ or Economics

Elective ....ovvviiiineiiiiiin., 3
Technical Elective .................. 3
TOTALHOURS ...........c...... 16




Fourth Semester

ENER 223 Commercial Systems/Heating . ...... 4

ENER 224 Diagnosis and Service Procedures . .. .. 3

ENER 226 Energy Management ............... 3

MFAB 121 Introduction to Welding ............. 3
Humanities and/or Art Elective ..... 3
TOTALHOURS ........c.c.n... 16
TOTAL PROGRAM HOURS ..... 64

Technical Electives

ENER 129 Domestic Solar Systems :............ 3

ENER 130 Passive Solar Fundamentals .......... 3

ENER 271 HVAC Cooperative Education I .... 29
MFAB 140 Introduction to Metal Fabrication .... 3
ELEC 120 Introduction to Electronics .......... 3
DP 132 BASIC for Engineering Technology ... 3

Energy Technology
Postsecondary Certificate Program

The certificate program is designed to prepare graduates
for the basic job skills needed to service residential and
domestic heating and air conditioning equipment. If
you elect the certificate option you will learn the theory
of operation as well as installation, servicing and
repairing of gas furnaces, electric furnaces, heat pumps,
rooftop air conditioners and steam boilers. This knowl-
edge is reinforced by working on actual equipment in
the laboratory. Completion of this program will allow
you to seek employment as a maintenance and service
technician in the heating/ air conditioning trade.

First Semester CR
ENER 121 Basic Principles of HVAC ........... 4
ENER 123 Electromechanical Systems ...... e 30
MATH 133 TechnicalMathI................... 4
TOTALHOURS ..........c.o..e. 11
Second Semester
ENER 126 Residential HVAC Systems .......... 3
‘ENER 124 Residential HVAC Estimating . ....... 3
ENGL 121 CompositionI ............... ceeeen 3
Technical Elective ......... R .3
TOTALHOURS ..........covtnn 12

The following 12 credit hours must be completed in
addition to the above courses:
ENER 221 Commercial Systems/

Air Conditioning ................. . 4
ENER 223 Commerical Systems/ Hamng ....... 4
PHYS 125 Technical PhysicsI ................. 4
TOTALHOURS ................. 12
TOTAL PROGRAM HOURS ..... 35

EQUINE STUDIES

The 8.5 million horses in the United States will create a
number of job opportunities for riding instructors,
trainers, breeders, stable managers, show judges and
ferriers. JCCC’s Equine Studies Program helps students
develop the skills needed for a career as a stable owner
or manager, breeder, trainer or manager of programs
and facilities in the horse industry.

The Associate of Applied Science Degree curriculum, .
which includes 65 credit hours, will improve skills in
riding, training, judging and caring for horses.

Associate of Applied Science Degree

First Semester ) CR
ENGL 121 CompositionI ...............c.o.t. 3
EQUS 120 Stable ManagementI............... 4
EQUS 124 Equine Anatomy and Physiology ..... 4
EQUS 128 Equitationl....................... 4
TOTALHOURS ..........couuttn 15
Second Semester » '
MATH 120 BusinessMath ..................... 3
PSYC 130 Introduction to Psychology .......... 3
EQUS 140 Stable ManagementII .............. 4
EQUS 132 Equine Health, Nutrition,
Disease and Disorders .............. 4
EQUS 154 EquitationII ...................... 4
TOTALHOURS ................. 18
Third Semester _ C
ENGL 122 Composition I .................... 3
Humanities and/ or Art Elective ..... 3
EQUS 220 Stable ManagementIIl .............. 4
EQUS Equine Electives ................. .4
HPER Health and/ or Physical Education
Elective ......covvvivieiinnn... 1
TOTALHOURS .........cvovunnnn 15
Fourth Semester :
BUS 140 Principles of Supervision ............ 3
EQUS 240 Stable ManagementIV ............. 4
EQUS Equine Electives .................0 7
EQUS 281 Advanced Equitation Pro;ect ........ 2
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64
Equine Electives

- EQUS 142 Techniques of Training &

: . Conditioning ............. R 4
EQUS 134 - Techniques of Riding Instructlon I. .' .3
EQUS 135 Techniques of Riding Instruction I ... 3
EQUS 222 Equine Breeding and Management ... 4
EQUS 260 Advanced Equitation ............... 4

3
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FASHION MERCHANDISING

While New York, Paris and Rome are considered the
fashion centers of the world, there are many career
opportunities locally for fashion merchandising
graduates. '

JCCC offers an Associate of Applied Science Degree
requiring a minimum of 64 credit hours. The program
focuses on merchandising, marketing and management
in five areas of operation: textile, apparel design, manu-
facturing, media and promotion, and retailing. Field
experience is an essential part of the program. Students
will be guided through behind-the-scenes operations in
Kansas City stores to observe the network of sales-
supporting activities as well as manufacturing opera-
tions. There are opportunities to participate in field
experiences in Dallas, New York or Europe.

Associate of Applied Science Degree

First Semester CR
FASH Seminar * .......... ... ... 3
FASH 121 Fashion FundamentalsI............ .3
FASH 125 FashionDisplay .................... 3
ENGL 121 CompositionI ..................... 3
HPER Health and/ or Physical Education
. Elective .........covvvnnn.... 1
Elective .....coovviviiinnno.... 3
TOTALHOURS ................. 16
Second Semester
FASH Seminar * ..... ..., 3
FASH 132 Fashion Promotion ................. 3
MKT 134 Creative Retail Selling .............. 3
MATH 120 Business Math or higher ............ 3
FASH 150 Textiles ........ovvviviivinnnnnnnn. 3
FASH 135 Career Wardrobe Planning .......... 1
TOTALHOURS ...........c.nnt. 16
Third Semester
FASH Seminar * ......... ..., 3
FASH 231 Fashion FundamentalsII ............ 3
MKT 121 Retailing...........oovvvivnnenn... 3
FASH 220 Fashion in Society ................. 3
ECON 130 Basic Economics ................... 3
OR
ECON 230 EconomicsI ........ccovvvvvvnnnn. 3
LC 150 Job Search Skills ................... 1
TOTALHOURS ...........cann. 16
Fourth Semester
FASH Seminar * ...... ... i, 3
FASH 242 Merchandise Evaluation ............ 3
BUS 230 Marketing ........c.ccoovvininae.. 3
Humanities and/or Art Elective ..... 3
Electives ........ccvvvinnvnnnen.... 4
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64

Suggested Electives

FASH 224 History of Dress ............cou.... 3
FASH 130 Fashion lllustration I ............... 3
FASH 230 Fashion lllustrationIl ............... 3
ITMD 121 Interior Design I ................... 3
BUS 123 PersonalFinance ................... 3
ACCT 121 Accountingl ...................... 3
ART 151 Weavingl ..............coviii... 3
BUS 243 Personnel Management ............. 3
BUS 122 Principles of Management ........... 3
SOC 128 Sociology .....ovvvreireevinnennnn. 3
PSYC 130 Introduction to Psychology .......... 3
DP 134 Programming Fundamentals . ........ 4
JOUR 125 Fundamentals of Advertising ........ 3

* SEMINARS: Take the Fashion Seminar offered each
semester — no required order.
FASH 271 Fashion Seminar:
Human Relations .................. 3
OR
FASH 272 Fashion Seminar:
Human Relations .................. 2
FASH 274 Fashion Seminar:
Supervisory Development ........... 3
OR
FASH 275 Fashion Seminar:
Supervisory Development ........... 2
FASH 276 Fashion Seminar:
Career Options .................... 3
OR
FASH 277 Fashion Seminar:
Career Options ..............oun... 2
FASH 279 Fashion Seminar:
Market Research ................... 3
OR

'FASH 280 Fashion Seminar:

Market Research ................... 2
FIRE PREVENTION

JCCC offers a program for those interested in fire
investigation, fire safety, education and fire codes. The
Fire Prevention Program requires four semesters and a
minimum of 64 credit hours to earn an Associate of
Science Degree. A student may also earn a certificate
with successful completion of 30 credit hours and be
ready to enter the job market.

A student will be presumed to be in his first semester at
the point where he enters the curriculum. Example, if
someone starts in Semester two, he will follow the
scheduled courses through semesters three, four and
one.



Associate of Science Degree

First Semester : CR

FIRE 121 Fundamentals of Fire Prevention ..... 3

FIRE 130 Fire Investigation .................. 3

ENGL 121 CompositionI ...............oonnn. 3
Social Science and/ or Economics
Elective .....cvviieveeiiiennnnnnnn 3
Mathematics Elective ............... 3
TOTALHOURS ........ccvnnnn.. 15

Second Semester

FIRE 132 Arson Investigation ................ 3
Science Elective ......covvveian... .5

HPER Health and/ or Physical Education
Elective «..vvvvvvnreeneainnnnnnnns 1
Technical Electives ................. 6
TOTALHOURS .........cccnne. ‘15

Third Semester

FIRE 135 Life Safety Codes .......ccuvvuen.. 3
Mathematics and/ or Science Elective . 5
Communications Elective ........... 3
Technical Electives ...........ov.n. 6
TOTALHOURS ........ccovvnnnn. 17

Fourth Semester :

FIRE 125 Building Construction for Fire
Protection ......vvviiiiiiniiiiaann 3

FIRE 137 Extinguishing, Detection and Alarm
SYSEEMS 4 .vvveeneneeneeinenneinnn 3
Technical Electives ......... e 8
Humanities and/or Art Elective .. ... 3
TOTALHOURS ......covvnnvnntn 17
TOTAL PROGRAM HOURS ..... 64

Technical Electives

FIRE 175 Essentials of Fire Fighting ........... 4

EMS 130 Emergency Medical Technician ....... 6

CHEM 122 Principles of Chemistry ............. 5

MATH 133 TechnicalMathI................... 4

ADM] 124 Criminal Justice System ............. 3

FIRE 291 Independent Study: Fire Science .... 1-3
Any course in this section not required in program.

Postsecondary Certificate Program

First Semester CR
FIRE 125 Building Construction for
Fire Protection ..................... 3
ENGL 121 CompositionI ..................... 3
TOTAL HOURS ........... Ceeees 6
Second Semester
FIRE 121 Fundamentals of Fire Protection ... ... 3
FIRE 132 Arson Investigation ................ 3
TOTAL HOURS ......ccocnvvnvnnnn 6

Third Semester
FIRE 137 Extinguishing, Detection and
Alarm Systems ..........cvvivunnn. 3
PHOT 121 Photography I ..................... 3
MATH 115 Introduction to Algebra ............. 3
TOTALHOURS .........ccvvvnnnnn 9
Fourth Semester
FIRE 130 Fire Investigation ................... 3
FIRE 135 Life SafetyCode ................. .. 3
Communication Elective ............ 3
TOTALHOURS ..........counnn .9
TOTAL PROGRAM HOURS ..... 30

FIRE PROTECTION

JCCC offers the Fire Protection Program for students
interested in the various aspects of fire suppression. The
program requires six semesters with a minimum of 64
credit hours to earn an Associate of Science Degree. A
student may earn a certificate with 30 hours of credit,
and may then enter the job market.

A student will be presumed to be in his first semester at
the point where he enters the curriculum. Example, if
someone starts in Semester two, he will follow the
scheduled courses through semesters three, four and
one.

Associate of Science Degree
First Semester CR
FIRE 140 Hazardous Materials Recognition
and Identification .................. 1
FIRE 143 Hazardous Materials Properties
and Characteristics ............... .1
FIRE 145 Hazardous Materials Initial Response . . 1
FIRE 150 Introduction to Fire Science ......... 3
FIRE 162 Fire Tactics and Strategy ............ 3
ENGL 121 CompositionI..................... 3
Mathematics Elective ............... 3
TOTALHOURS .........ccvvn.t. 15
Second Semester
FIRE 159 Fire Hydraulics .................... 4
FIRE 170 Sprinkler and Standpipe Systems ... .. 3
Social Science and/ or Economics
Elective .....covvvviiiiininnnnn, 3
HPER Health and/ or Physical Education
Elective ....ovvvvvveinniaiinnnnnn. 1
Technical Elective . ........ e 6
TOTAL HOURS ....... SO 17
Third Semester
FIRE 169 Rescue Techniques ................. 4
Humanities and/ or Art Elective ..... 3
Communication Elective ............ 3
Science Elective ................... 5
TOTALHOURS ................. 15

5
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Fourth Semester

FIRE 160 Fire Apparatus and Equipment ....... 3
Mathematics or Science Elective .. .... 5
Technical Electives ................. 8
TOTALHOURS ..........ovent 16
TOTAL PROGRAM HOURS ..... 64

Technical Electives

FIRE 175 Essentials of Fire Fighting ........... 4

EMS 130 Emergency Medical Technician ....... 6

CHEM 122 Principles of Chemistry ............. 5

MATH 133 Technical MathI................... 4

ADM] 124 Criminal Justice System ............. 3

FIRE 291 Independent Study: Fire Science .... 1-3

Any course in this section not required in program.
Postsecondary Certificate Program

First Semester CR
FIRE 150 Introduction to Fire Science ......... 3
FIRE 170 Sprinkler & Standpipe Systems ...... 3

TOTAL HOURS ......cvvvvvnnnnn 6
Second Semester
FIRE 140 Hazardous Materials Recognition

and Identification .................. 1
FIRE 143 Hazardous Materials Properties

and Characteristics ................. 1

FIRE 145 Hazardous Materials Initial Response . . 1
HPER Health and/ or Physical Education

Elective ......covvvviieiiiniinn 1
FIRE 159 Fire Hydraulics .................... 4
TOTALHOURS .................. 8
Third Semester
FIRE 162 Fire Tactics and Strategy ............ 3
FIRE 160 Fire Apparatus & Equipment ........ 3
TOTALHOURS ..........coenannn 6
Fourth Semester v _
FIRE 169 Rescue Techniques ................. 4
ENGL 121 Composition] ............ccvvnnen. 3
MATH 115 Introduction to Algebra ............. 3
TOTAL HOURS ..........c.otee 10
TOTAL PROGRAM HOURS ..... 30

FIRE PROTECTION
ADMINISTRATION

Experienced firefighters often continue to study to
improve their job performance and prepare for promo-
tion examinations. To progress to higher level positions,
firefighters must acquire expertise in writing, public
speaking, management and budgeting procedures.
Officers are required to establish and maintain disci-
pline and efficiency as well as direct activities of fire-
fighters in their companies.

JCCC offers a variety of programs to the interested
student. The Fire Protection Administration Program

provides training in administration of fire protection
services. Upon successful completion of the four-

semester program and a minimum of 65 credit hours
the student will earn an Associate of Science Degree.

A student will be presumed to be in his first semester at
the point where he enters the curriculum. Example, if
someone starts in Semester two, he will follow the
scheduled courses through semesters three, four and
one.

Associate of Science Degree

First Semester CR
FIRE 162 Fire Tactics and Strategy ............ 3
ENGL 121 Composition] ..................... 3
MATH 160 Algebra ................. PR 3
FIRE 150 Introduction to Fire Science ......... 3
Humanities and/or Art Elective ..... 3
TOTALHOURS ................. 15
Second Semester
FIRE 220 Municipal Fire Administration ....... 3
POLS 126 State and Local Government ........ 3
CHEM 122 Principles of Chemistry ........ el S
PSYC 130 Introduction to Psychology .......... 3
HPER 240 Concepts of Physical Education ...... 3
TOTALHOURS ................. 17
Third Semester :
FIRE 224 Emergency Management Operations .. 3
BUS 261 BusinessLawl..................... 3
MATH 181 Statistics .....ivovveivineennn. .. 3
DP 124 Business Data Processing ............ 3
DpP 140 Editor ..o, 1
BUS 141 Principles of Management ........... 3
TOTALHOURS ................. 16
Fourth Semester '
FIRE 222 Fire ScienceLaw ............. R
SPD 121 Public Speaking .........ccvvuunn... 3
BUS 140 Principles of Supervision ............ 3
BUS 120 Management Attitudes & Motivation . 3
Approved Electives ................. 3
Science/Mathematics Elective .. ..... 2
TOTALHOURS ................. 17
TOTAL PROGRAM HOURS ..... 65
Approved Electives '
Any course in this section not requlred in program.
ADM] 124° Criminal Justice System ............. 3
ADM] 140 Constitutional Case Law ........... .3
BUS 263 BusinessLawIl.................... 3
SPD 120 Interpersonal Communications ...... 3
ECON 230 EconomicsI ........ovvvuvvunnnnn. 3
ACCT 121 Accountingl ...................... 3
ENGL 122 CompositionII .................... 3
DRAF 129 Interpreting Architectural Drawings . .. 2
BUS 143 Personnel Management ............. 3



HOSPITALITY MANAGEMENT

The Hospitality Management Program at JCCC is a
comprehensive study of the organization of food
service and the public lodging industries. It provides an
overview of the various departmental functions, posi-
tions of the industries in the American economic
system and functions and limitations of these types of
establishments.

The Hospitality Management Program concentrates on
the development of management skills in preparation
for placement in management areas of the industry.
The curriculum covers food management, food service
design, hotel-motel management operations, manage-
ment accounting, sales promotion and advanced food
preparation. Upon successful completion of 64 hours of
credit in this career program the student will be
awarded an Associate of Applied Science Degree.

Associate of Applied Science Degree

First Semester CR
HMGT 121 Hospitality Management
Fundamentals ..................... 3
HMGT 123 Basic Food Preparation .............. 3
ENGL 121 CompositionI ..................... 3
HMGT 271 Seminar: Purchasing ................ 3
MATH 120 BusinessMath ..................... 3
TOTALHOURS ................. 15
Second Semester
HMGT 230 Intermediate Food Preparation ....... 3
HMGT 128 Supervisory Management ........... 3
HMGT 273 Seminar: Accounting ............... 3
OR
HMGT 274 Seminar: Accounting ............... 2
PSYC 121 Applied Psychology ................ 3
HMEC 151 Nutrition ........ccvvvvvnnennnnnn. 3
TOTALHOURS ............... 14-15
Summer
HMGT 275 Seminar: Hospitality Management/
Internship ..............cooo.... 3
Third Semester
HMGT 277 Seminar: Menu Planning and Sales
Promotion .......covviiiininnenn.. 3
HMGT 219 Hotel-Motel Operations . ............. 3
HMGT 221 Design Techniques ................. 3
SPD 120 Interpersonal Communication ....... 3
HMGT 223 Fundamentals of Baking ............ 3
TOTALHOURS ................. 15

Fourth Semester

HMGT 126 Food Management ................. 4

HMGT 228 Advanced Hospitality Management ... 3

HMGT 279 Beverage Control .................. 3

HMGT 226 Food Specialties: Garde Manger ...... 3
Humanities and/ or Art Elective ..... 3
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64

Post Secondary Certificate Program
HMGT 121 Hospitality Management

Fundamentals ..................... 3
HMGT 123 Basic Food Preparation .............. 3
ENGL 121 CompositionI ..................... 3
MATH 120 BusinessMath ..................... 3
HMGT 271 Seminar: Purchasing ................ 3
OR
HMGT 272 Seminar: Purchasing ................ 2
HMGT 273 Seminar: Accounting . .............. 3
OR
HMGT 274 Seminar: Accounting ............... 2
HMGT 126 Food Management ................. 4
HMGT 128 Supervisory Management ........... 3
HMGT 275 Seminar: Internship ................ 3
Elective ........cooviiiiieiiinnnn. 3
TOTALHOURS ............... 29-31

INFORMATION/
WORD PROCESSING

The Information / Word Processing Program is based on
a survey and extensive analysis of the needs of over
3,000 area businesses conducted by JCCC’s Institu-
tional Research Office. There is a definite need for
skilled word processing technicians.

The JCCC Associate of Applied Science Degree
program provides the student technical background
and skills needed to become a word processing
specialist or a secretary actively working in word pro-
cessing. Hands-on experience will be obtained in word
processing concepts, equipment and procedures. The
program is a curriculum requiring a minimum of 64
credit hours for the Associate of Applied Science
Degree.

Associate of Applied Science Degree

First Semester CR
ENGL 121 CompositionI ..................... 3
SEC 136 Records Management ............... 3
Dp 124 Business Data Processing . ........... 3
MATH 120 Business Math or higher ............ 3
Technical Electives * .. .............. 1
Electives . ......ccovviviiin... 3
TOTALHOURS ................. 16
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.
INTERIOR MERCHANDISING

Interior Merchandising at JCCC concentrates on
developing the technical, creative and merchandising
skills a student needs to be a professional in the interior
products industry.

Second Semester
IWP 121 Word Processing ApplicationsI ....... 3
IWP 131 Word Processing Concepts ........... 3
ACCT 111 Small Business Accounting .......... 3
OR
ACCT 121 Accountingl ..........covvvvinn... 3
Humanities and/or Art Elective ..... 3
Technical Elective * ................ 1
Electives ....covvvviiiininneennnn, 3
TOTALHOURS .....cvvviinn 16
Third Semester
IWP 132 Word Processing Applications I ...... 3
IWP 241 Directed Experiencel ............... 1
SEC 230 Secretarial Procedures I ............. 3
OR
Technical Elective * ................ 3
HPER Health and/ or Physical Education
Elective ...vvviiiieeeeiannnn.. 1
Technical Elective .................. 2
Electives . .ovvvveeviieiiiinnnnnnn 6
TOTALHOURS ... 16
Fourth Semester
IWP 250 Directed Experience I .............. 1
ECON 130 Basic Economics ........ocvvunnnn 3
OR
Social Science and/ or Economics
Elective ..., 3
Technical Elective * ................ 6
SEC 231 Secretarial ProceduresII ............. 3
OR
Electives . ovvvrreeiinniennnnnns 3
TOTALHOURS .......covvvvennn. 16
TOTAL PROGRAM HOURS ..... 64
* Technical Electives
CPCA 108 Word Processing on MicrocomputersI . 1
CPCA 110 Spreadsheets on Microcomputers1.... 1
CPCA 114 Databases on Microcomputers1 ...... 1
DP 140 Editor .....coovvveniiiiiiiiia, 1
SEC 135 Electronic Calculators .............. 1
ENGL 109 Proofreading Skills ................. 1
SPD 120 Interpersonal Communications ...... 3
BUS 121 Introduction to Business ............ 3
BUS 140 Principles of Supervision ............ 3
BUS 141 Principles of Management ........... 3
BUS 150 Business Communications ........... 3

JCCC's Associate of Applied Science Degree offers a
careful blend of formal course work and on-the-job
training in residential, commercial, wholesale and
manufacturing areas of the industry. Successful comple-
tion of the two-year, 65 credit hour curriculum will
earn the Associate of Applied Science Degree.

Associate of Applied Science Degree

First Semester CR
ITMD 131 History of Furniture Design 1 ........ 3
ITMD 121 Interior DesignI ................... 3
DRAF 261 Graphic Communications for
Interior Design .......c.covvvuvnenn. 3
MATH 120 BusinessMath ..................... 3
FASH 150 Textiles .............ccciviiiinnnn. 3
ENGL 121 CompositionI ..................... 3
TOTALHOURS ................. 18
Second Semester
ITMD 122 Interior Design I .................. 3
BUS 140 Principles of Supervision ............ 3
ITMD 132 Interior Products ................... 3
MKT 134 Creative Retail Selling .............. 3
ITMD 231 History of Furniture Design Il ........ 3
TOTALHOURS ................. 15
Third Semester
ITMD 223 Contract Design .........c.covvunn. 3
ITMD 273 Seminar: Practices & Procedures .. .... 2
ITMD 282 Interior Merchandising Practicum I ... 1
HUM 144 Introduction to Art History ......... 3
ECON 230 EconomicsI ................coo.... 3
ITMD 140 Draperies, Treatment and
Construction «.......c.ovviieeee... 1
ITMD 145 Upholstery Construction ........... 1
ITMD 234 Kitchen Planning and Design ........ 1
TOTAL HOURS ................. 15
Fourth Semester
ITMD 224 Barrier Free Design ................. 3
ITMD 275 Seminar: Budgeting & Estimating .... 2
ITMD 284 Interior Merchandising PracticumII ... 1
LC 150 Job Search Skills ................... 1
ART ArtElective ....................... 3
Electives ......covvviiiiinnnnnnnn. 5
HPER Health and/ or Physical Education
Elective .......ccvviiiiiieennnn, 1
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64



INTERPRETER TRAINING

The employment outlook for interpreters for the hear-
ing impaired looks promising. As the population grows,
so will the number of people with hearing problems
and the need for interpreters. Another factor in the
predicted increase in employment opportunities is the
effort many social service agencies, school systems,
medical services and industries are making to provide
interpreter services for the hearing impaired.

JCCC'’s program concentrates on developing skills in
American Sign Language, fingerspelling, interpreting
and non-verbal communication. During the last
semester of the program students will participate in a
practicum class in which they will interpret under
supervision in a variety of situations at JCCC and in
the community. Successful completion of this program
will lead to an Associate of Applied Science Degree.

Associate of Applied Science Degree

First Semester CR
INTR 125 American Sign LanguageI .......... 5
INTR 130 Orientation to Interpreting .......... 3
INTR 145 DeafCulture ............ccoouve... 3
HPER Health and/ or Physical Education
Elective ........covvviiuienenn... 1
ENGL 121 Composition] ..................... 3
TOTALHOURS ................. 15
Second Semester
INTR 132 American Sign LanguageIl .......... 5
INTR 135 American Sign Language Theory ..... 3
Science and/ or Math Elective ....... 3
INTR 142 Fingerspelling I ...................0 3
INTR 181 Interpreter PracticumI.............. 1
TOTALHOURS ................. 15
Third Semester
INTR 140 American Sign LanguageIIl ......... 5
INTR 250 Interpretingl ...................... 6
INTR 225 Physical & Psychological Aspects .. ... 2
of Interpreting
INTR 242 FingerspellingIl .................... 2
Social Science and / or Economics
Elective ......... e 3
TOTALHOURS ................. 18
Fourth Semester
INTR 230 American Sign LanguageIV ......... 4
INTR 255 Interpreting Il ..................... 6
INTR 281 Interpreter Practicum Il ............. 3
Humanities and/or Art Elective ..... 3
TOTALHOURS .........cconnntn 16
TOTAL PROGRAM HOURS ..... 64

MANUFACTURING
TECHNOLOGY

Employment in manufacturing is good, particularly if
the individual is interested in and understands
robotics. Industry continues to increase its use of
mechanical workers for such tasks as assembling,
painting and welding.

Robotics, metal fabrication, drafting and electronics are
all a part of the Associate of Applied Science Degree
program in Manufacturing Technology. Because
manufacturing technology encompasses a variety of
fields, the 64 credit hour curriculum is designed to give
students background in a number of areas including
technical drafting and writing, computer-aided
drafting, circuit testing and inspection.

Associate of Applied Science Degree

First Semester CR
MFIG 121 Manufacturing Processes and Testing . . 3
MFTG 126 Machine Tool ProcessesI ............ 3
DP 132 BASIC for Engineering Technology ... 3
MATH 133 Technical Mathematics I ............ 4
ENGR 131 Engineering Graphics I ............. 3
TOTAL HOURS ................. 16
Second Semester
MFTG 116 Industrial Electronics I-DC
o TSt 8WKS) c e 2
MFIG 118 Industrial Electronics [I-AC
(second 8 wks.) «..oiiiiiiiiiiiiinn. 2
MATH 134 Technical MathematicsII ............ 5
DRAF 230 Computer-Aided Drafting 2-D ....... 3
PHYS 125 Technical Physics I ................. 4
TOTALHOURS ................. 16
Third Semester
MFTG 125 CNC Control Concepts and
Programming .........coviuiiniinnn 3
Technical Electives ................. 6
MFAB 130 MIGandTIGI .................... 3
ENGL 121 CompositionI ..............coovt. 3
HPER Health and/ or Physical Education
Elective ....vvviiiiiiinnnnnnnnn. 1
TOTALHOURS ...........oott 16
Fourth Semester
MFTG 122 Robotics . .vvvvvinneinnennenennnns 2
MFTG 124 Robotic Applications ............... 2
MFTH 132 Metallurgy .......coovvvinnnnnnnn. 1
Technical Electives ................. 5
Social Science and/ or Economics
Elective ......oivviiriinnnennnnnnns 3
Humanities and/or Art Elective ..... 3
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64
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Technical Electives
MFIG 112 HydraulicsI .............oooooiiit. 2
MFTG 114 Pneumatics ............coovvvvinn. 2
MFTG 120 Industrial Electronics III- Circuits . .. .. 2
MFTG 128 Machine Tool Processes I ........... 3
MFTG 135 Testing and Inspection .............. 3
MFIG: 211 Industrial Electronics IV -
Troubleshooting I .................. 2
MFTG 212 Industrial Electronics V -
Troubleshooting I ................. 2
MFTG 271 Manufacturing Technology
Cooperative EAL ................. 29
MFTG 272 Manufacturing Technology
Cooperative Ed Il ................. 29
MFTG 273 Manufacturing Technology
Cooperative EAIIl ................ 29
MFAB 125 Adv. Gas & Arc Welding ............ 3
ENGR 132 Engineering GraphicsII ............. 3
DRAF 231 Computer-Aided Drafting 3-D ....... 3
PHYS 126 Technical PhysicsIl................. 3
DRAF 232 Computer-Aided Drafting Applications 3
Postsecondary Certificate Program
Automated Manufacturing
First Semester CR
MATH 133 Technical Mathematics I ............ 4
MFTG 121 Manufacturing Processing & Testing .. 3
TOTALHOURS .............oten. 7
Second Semester
MATH 134 Technical MathematicsII ............ 5
MFTG 116 Industrial Electronics I - DC
(first 8 weeks) ....... e 2
MFTG 118 Industrial Electronics Il - AC
(second 8 weeks) .. ..., 2
TOTALHOURS ...........cvvnen. 9
Third Semester
PHYS 125 Technical Physics I ................. 4
Fourth Semester
MFTG 126 Machine Tool Processes [ ............ 3
OR

MFTG 120 Industrial Electronics III - Circuits .... 2
DP 132 BASIC for Engineering Technology ... 3

TOTALHOURS ................. 5-6
Fifth Semester
MFTG 211 Industrial Electronics IV -
Troubleshooting I .................. 2
ENGR 131 Engineering Graphics I ............. 3
ENGL 121 Composition] ..................... 3
TOTALHOURS .................. 8

Sixth Semester

DRAF 230 Introduction to Computer-Aided
Drafting 2-D ..........coooiinl.. 3

MFTG 212 Industrial Electronics V -
Troubleshooting I ................. 2
OR

MFTG 125 CNC Control Concepts and
Programming .................. ... 3
TOTALHOURS ................. 5-6

Seventh Semester

MFIG 112 Hydraulics I (first 8 weeks) ........... 2

MFTG 114 Pneumatics I (second 8 weeks) ........ 2
OR

MFTG 122 Robotics «vvvvevereneneennnnnnnnnn. 2

MFTG 124 Robotic Applications ............... 2
TOTALHOURS .........ccvtnne. 4

TOTAL PROGRAM HOURS .. 42-44

Note: Students may substitute a maximum of 6 credit
hours earned in Cooperative Education or Prior
Learning credit for courses listed in semesters 5,6,7.

Postsecondary Certificate Program

Supervisory Option

First Semester CR

MFTG 121 Manufacturing Processing and Testing . 3

MATH 133 Technical Mathematics I ............ 4
TOTALHOURS .........coovnnn.. 7

Second Semester

DP 122 BASIC for Engineering Technology ... 3

MATH 134 Technical MathematicsII ............ 5
TOTALHOURS ........cvvvnn... 8

Third Semester

MFTG 122 Robotics «vvvvveiiiiiee e 2

ECON 130 Basic Economics ...........covvvn.. 3
TOTALHOURS ........ccvvvnnnn 5

Fourth Semester

MFTG 123 Current Numerical Control Concepts . 2
BUS 120 Management Attitudes and

Motivation .........veeiiiiiaian.n 3
TOTALHOURS ..........cvvinntn 5

Fifth Semester

ENGL 121 Compositionl ............. ...t 3

BUS 140 Principles of Supervision ............ 3
TOTALHOURS .........cc.vnn... 6

Sixth Semester

ENGL 123 Technical Writing .................. 3

PSYC 124 Human Potential Seminar ........... 3
OR

PSYC 121 Applied Psychology ................ 3
TOTALHOURS ........ccvvvennen. 6
TOTAL PROGRAM HOURS ..... 37



MARKETING
AND MANAGEMENT

The field of marketing and management is large and
competitive — about four million people work in the
areas of sales, marketing and advertising, insurance
agents/ brokers, sales workers and sales managers.
JCCC’s program provides the background often
required for entry-level positions.

JCCC'’s Marketing and Management Program focuses
on the skills required in retail, wholesale or manu-
facturing sales, marketing research analysis, store
management, buying and service sales. On-the-job
experiences will provide opportunities to check the
theoretical training gained in class against the everyday
problems found in a practical business operation.
Students should contact a counselor for planning their
program in marketing and management. The program
consists of 64 credit hours which will lead to an
Associate of Applied Science Degree.

Associate of Applied Science Degree

First Semester CR
ACCT 111 Small Business Accounting .......... 3
OR
ACCT 121 Accountingl ................ ... ... 3
MKT 133 Salesmanship ..................... 3
OR
MKT 134 Creative Retail Selling .............. 3
ENGL 121 Composition ] .................. ... 3
MKT 271 Marketing & Management Seminar:
Organization & Operation .......... 3
Communications Elective ........... 3
TOTALHOURS ..........ccon... 15
Second Semester
BUS 140 Principles of Supervision ............ 3
MATH 120 BusinessMath ..................... 3
MKT 221 Sales Management ................. 3
HPER Health and/ or Physical Education
Elective .......ccovviniiveiiiiiin, 1
Business Elective ................... 3
MKT 272 Marketing & Management Seminar:
Management Decisions ............. 3
TOTAL HOURS ................. 16
Third Semester
BUS 230 Marketing ............... ...t 3
BUS 261 BusinessLawl..................... 3
PHIL 143 Ethics ....ovvvveniiiniieenineann. 3
BUS 243 Personnel Management ............. 3
MKT 274 Marketing & Management Seminar:
Management ...t 3
TOTALHOURS ................. 15

Fourth Semester

BUS 141 Principles of Management ........... 3

ECON 130 Basic Economics ................... 3
OR

ECON 230 EconomicsI.................oooi0. 3

MKT 273 Marketing & Management Seminar:
Marketing Research ................ 3
Electives ......oovuvuuunuininnnnn. 9
TOTALHOURS ................. 18
TOTAL PROGRAM HOURS ..... 64

MEDICAL

RECORD TECHNOLOGY

The medical record technician has the technical skills
to maintain the components of health information
systems consistent with the medical, administrative,
ethical, legal, accreditation and regulatory require-
ments of the health care delivery system. Area hospitals
and a variety of other health facilities in the com-
munity offer field experience in all procedures per-
formed by the medical record technician. This is a
cooperative program between JCCC and Penn Valley
Community College. Students must be formally
accepted by both JCCC and Penn Valley to be
admitted to this program.

When the program has been completed and the
Associate of Applied Science Degree obtained, the
student will be eligible to take the accreditation
examination of the American Medical Record
Association. To apply for admission into the program
request “Admissions Procedures” for the Medical
Record Program from the Admissions & Records
Office.
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Associate of Applied Science Degree

(Degree granted by Penn Valley)
First Semester CR
KMRT 160 Introduction to Medical Records
Profession ..........cooiiiiiiien. 2
KMRT 161 Health Record Systems,
Analysis and Controls .............. 3
BIOL 144 Human Anatomy/Physiology ....... 5
Dp 124 Business Data Processing ............ 3
KMRT 151 Medical Terminology for Medical
Records ......covvvvvvininnnannn.. 3
TOTALHOURS ................ 16
Second Semester
KMRT 162 Health Statistics and Research
Methods ......cooviiiiiiiiiiat, 2
KMRT 169 Legal Aspects of Medical Records . ... . 2
KMRT 166 Clinical EducationI................ 2
KMRT 184 Medical Transcription .............. 3
BIOL 210 Pathophysiology .........ccvvnunn.. 4
ENGL 121 Composition ................ ..., 3
TOTALHOURS .........ccvvnnn. 16
Summer
SPD 120 Interpersonal Communications ...... 3
Constitution Requirements * ........ 3
TOTALHOURS .......covvvvvnnnn 6
Third Semester
KMRT 164 Quality Assur/ Sel
Health Records .............covunn. 3

CPCA 108 Word Processing on Microcomputers I . 3
KMRT 163 Classification, Nom. Ind. and Reg. I ... 3

KMRT 167 Clinical EducationII ............... 2
ENGL 122 Composition I .................... 3
TOTALHOURS ................. 14
Fourth Semester
KMRT 175 Specialized Health Record Systems . ... 3
KMRT 168 Clinical EducationIll ............... 2
KMRT 180 Classification, Nom., Ind. and Reg. I .. 3
PSYC 130 Introduction to Psychology .......... 3
BUS 243 Personnel Management ............. 3
TOTALHOURS .........ccvvtnn. 14
TOTAL PROGRAM HOURS ..... 66

Enrollees may be full-time or part-time students. The
above sequencing is required in order to complete the
program in four semesters.

* All graduates from Penn Valley must meet the
Constitution requirements. See your JCCC counselor
about courses.

METAL FABRICATION

Increases in population and income are expected to
stimulate building and demand for heavy equipment
that helps provide products that welders manufacture.
The rate of expansion in the industries that produce
these goods will determine the actual increase in the
number of welders. Most openings, however, will arise
because of the need to replace experienced welders who
transfer to other occupations or retire.

JCCC provides three well-equipped laboratories that
enable students to receive practical experience in
oxyacetylene welding and cutting, stick-welding
(SMAW), Heliarc (GTAW), metal fabrication, wire
welding (GMAW-FCAW), machine shop, manu-
facturing processes and testing. This certificate program
may be used to pursue an Associate of Applied Science
Degree through JCCC’s Manufacturing Technology
program.

Postsecondary Certificate Program

First Semester CR
MFAB 121 Introduction to Welding ............. 3
MFAB 130 MIGand TIGI .................... 3
MFTG 126 Machine Tool ProcessesI ............ 3
MATH 133 TechnicalMathI................... 4
TOTALHOURS ................. 13
Second Semester
MFAB 125 Advanced Gas and Arc Welding ... ... 3
MFAB 230 MIGand TIGI ................... 3
MFTG 128 Machine Tool Processes II . .......... 3
MFIG 132 Metallurgy .......ccovvvvevinnn... 1
ENGL 121 Composition I ..................... 3
TOTAL HOURS ................. 13

The following eight credit hours must be completed in
addition to the above courses:

MFIG 121 Manufacturing Processes & Testing ... 3
MFAB 140 Introduction to Metal Fabrication . ... 3

MFTG 122 Robotics «..vvvvveiiiiin i, 2
TOTALHOURS ...........cvutt 8
TOTAL PROGRAM HOURS ..... 34

NURSING

As health care needs of a growing and aging population
increase, so will employment opportunities for nurses.
Changes in delivery systems, designed to reduce health
care costs, are having a positive impact on the demand
for nurses. New roles for RNs are being created by the
development of such alternative health care programs
as health maintenance organizations, ambulatory
surgical clinics and free-standing emergency centers.

Accredited by the Kansas State Board of Nursing and
the National League for Nursing, JCCC offers two



degree programs for nursing, Associate of Science and
Associate of Arts Degrees. Both degrees focus on the
biological, physical and behavioral sciences, as well as
nursing. Because it is a difficult curriculum requiring
long hours of classroom, laboratory and independent
study, certain academic requirements must be met
before enrolling. Upon successful completion of either
degree, the student will be eligible to take the registered
nurse licensing exam. The application deadline is

February 1.

If you are a licensed practical nurse, you may wish to
apply for admission with advanced standing. You must
meet specific criteria to be eligible for admission to the
program at this level. Additional information is avail-
able through the admissions office. The deadline for
application is January 15.

Associate of Science Degree

Summer CR

(Prior to Beginning Clinical Courses)

CHEM 122 Principles of Chemistry ............. 5
Mathematics Elective ............... 3
TOTALHOURS .......covvvvennn. 8

First Semester

BIOL 140 Human Anatomy .................. 4

PSYC 130 Introduction to Psychology .......... 3

NURS 121 Concepts of Health ................ 8
TOTAL HOURS .......cccvvvnnn. 15

Second Semester

BIOL 225 Human Physiology ................. 4

PSYC 215 Child Development ................ 3

NURS 122 Adaptationto Change .............. 8
TOTAL HOURS ........ccvvennn. 15

Summer

ENGL 121 CompositionI ............... ... 3
TOTAL HOURS ......ccvvvveennn. 3

Third Semester

NURS 221 ShortTerm Health Problems ......... 9

SOC 122 Sociology . ..cvvvvvvvniinivinninnn. 3
OR

SOC 125 Social Problems .........c.covvunnnn. 3
Communications Elective ........... 3
TOTAL HOURS .......cccvvvnnnn 15

Fourth Semester

NURS 222 Long-Term Health Problems .......... 9
Humanities and/or Art Elective .. ... 3

HPER Health and/ or Physical Education
Elective ..., 1
TOTALHOURS ..........coue 13
TOTAL PROGRAM HOURS ..... 69

Associate of Arts Degree

Summer CR

(Prior to Beginning Clinical Courses)

CHEM 122 Principles of Chemistry ............. 5
Mathematics Elective ............... 3
TOTALHOURS .................. 8

First Semester

BIOL 140 Human Anatomy .................. 4

PSYC 130 Introduction to Psychology .......... 3

NURS 121 Concepts of Health ................ 8
TOTALHOURS ................. 15

Second Semester

BIOL 225 Human Physiology ................. 4

PSYC 215 Child Development ................ 3

NURS 122 Adaptationto Change .............. 8
TOTALHOURS ...............t 15

Summer

ENGL 121 Composition I ............c.ouae. 3
Humanities and / or Art Elective .. ... 3
TOTAL HOURS .................. 6

Third Semester

NURS 221 Short-Term Health Problems ......... 9

SOC 122 Sociology ....vvvvviiiniinieinnnnn 3
OR

SOC 125 Social Problems .................... 3

ENGL 122 Composition Il .................... 3
TOTALHOURS ................. 15

Fourth Semester

NURS 222 Long-Term Health Problems .......... 9
Humanities and / or Art Elective .. ... 3

HPER Health and / or Physical Education
Elective .....covvvvviiiiin.. 1
Communications Elective ........... 3
TOTALHOURS ................. 16

TOTAL PROGRAM HOURS ..... 75

OCCUPATIONAL
THERAPY ASSISTANT

The occupational therapy assistant (OTA) assists the
registered occupational therapist. The OTA helps
people with physical, emotional and developmental
limitations achieve more functional lives. The two-year
Occupational Therapy Program is in cooperation with
Penn Valley Community College. The support courses
are held at JCCC, and the clinical courses are held at
Penn Valley and affiliated clinical agencies. Students
must be formally accepted by both JCCC and Penn
Valley. Course registration is at JCCC. Upon gradua-
tion the student will be granted a certificate and identi-
fication number. Consult a JCCC counselor about
additional information.
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Associate in Applied Science Degree

(Degree granted by Penn Valley)
First Semester CR
KOT 100 Introduction to Occupational
Therapy * ..coovvvininenennn.. el 2
IC 130 Medical Terminology I .............. 2
BIOL 120 Life Science .....oovvvvuuneeennnn.. 4
PSYC 130 Introduction to Psychology .......... 3
ENGL 121 CompositionI ..................... 3
Missouri Constitution ** .. .......... 3
TOTALHOURS ................. 17
Second Semester
KOT 101 Occupational Therapy Growth &
Development ........ccoovvviinnnnn. 3
KOT 102 Occupational Therapy in Mental
HealthI ............oooiiiiiiiit, 3
BIOL 144 Anatomy and Physiology ............ 5
SPD 120 Interpersonal Communications ...... 3
TOTALHOURS ..........ccout.n. 14
Summer
KOT 103 Clinical Conditions ................ 3
KOT 104 Therapeutic Media ................. 2
ArtElective . ...t ‘3
TOTALHOURS .........couven... 8
Third Semester
KOT 201 Occupational Therapy in Mental
Health Il ...t 5
KOT 202 Occupational Therapy in Physical
Disabilities . .......covveieiiin.. 5
KOT 203 Shop Practices/Orthotics ........... 2
KOT 204 Therapeutic MediaIl ............... 3
TOTALHOURS ..........c.cnnne 15

Fourth Semester

KOT
KOT
KOT
KOT
SOC

200
205
206
207
122

Principles of Occupational Therapy ... 2
Field Work in Occupational Therapy I . 3
Field Work in Occupational Therapy II 3

Clinical Seminar ................... 2
Sociology v vviiiiiiiiiiiee i 3
TOTALHOURS ..........c....... 13
TOTAL PROGRAM HOURS ..... 67

* Enrollment in this course does not imply acceptance
into program.

** All graduates from Penn Valley must meet the
Missouri Constitution requirement. See your JCCC
counselor about courses.

PARALEGAL

Career prospects are excellent for the paralegals. Private
law firms will continue to be the largest employers of
legal assistants. Other organizations such as corporate
legal departments, insurance companies, real estate and
title firms, and banks should continue hiring para-
legals. The Paralegal Program at JCCC has grown to be
one of the most popular programs available.

JCCC’s Paralegal Program is approved by the American
Bar Association. Upon successful completion of 64
credit hours an Associate of Applied Science Degree
will be awarded. A Certificate Program is also available
to qualified individuals with the successful completion
of 24 credit hours of paralegal specialty courses (PL
designation), Composition I, Interpersonal Communi-
cations or other speech courses, and Integrated
Software-IBM or Business Data Processing.

Associate of Applied Science Degree

First Semester CR
PL 121 IntroductiontoLaw ................ 3
PL 123 Paralegal Professional Studies ........ 1
PL 131 LegalResearch ..................... 3
ENGL 121 CompositionI ................ .. ... 3
Social Science and/ or Economics
Elective ................ e 3
Humanities and / or Art Elective ..... 3
TOTALHOURS ............c..... 16
Second Semester
PL 132 LitigationI ........... ... ... ..... 3
SPD 120 Interpersonal Communication ....... 3
MATH 120 BusinessMath ..................... 3
Paralegal Electives .................. 4
DP 124 Business Data Processing ............ 3
OR
CPCA 128 Integrated Software-IBM ............ 3
TOTAL HOURS ..........coo.... 16
Third Semester
PL 271 Seminar: Legal Interviewing and
Investigation .............. ..ol 2
PL 275 Paralegal Internship I ............... 1
HPER Health and/ or Physical Education
Elective ......ccovviiiiiiioa... 1
Paralegal Elective . .................. 3
Electives ..........ccoveeeiiiiinan. 9
TOTALHOURS ................. 16
Fourth Semester
PL 276 Paralegal InternshipIl ............... 1
Paralegal Elective ................... 3
Electives ........ovvvivenan... 12
TOTALHOURS ................. 16
TOTAL PROGRAM HOURS ..... 64



Paralegal Electives
PL 140 Computerized Litigation Support ... .. 1
PL 152 RealEstateLaw .................... 3
PL 162 Family Law ....................... 3
PL 171 Law Office Systems .. ....ovennn.... 3
PL 205 Legal Writing . .......oooviiniinnn.. 1
PL 212 Business Organizations ............. 3
PL 221 Commercial Transactions ........... 1
PL 232 LitigationIT .......... ... .. . ... 3
PL 241 Wills, Trusts & Probate

Administration .................. .. 3
PL 242 EstatePlanning .................... 3
PL 261 Retirement Plans, Qualifications

and Administration ................ 1
PL 264 Workers' Compensation ............. 1
PL 268 Bankruptcy ... 1
ADM] 141 Criminal Law ................o... 3

Postsecondary Certificate Program
(for qualifying students)

Required Courses CR
PL 121 IntroductiontoLaw ................ 3
PL 123 Paralegal Professional Studies ........ 1
PL 131 LegalResearch ..................... 3
PL 132 LitigationI ........................ 3
PL 271 Seminar: Legal Interviewing and
Investigation .......... .. .ol 2
PL 275 Paralegal Internshipl ............... 1
ENGL 121 Composition] ..................... 3
MATH 115 Introduction to Algebra or
higher mathematics course .......... 3
SPD 120 Interpersonal Communication ....... 3
DP 124 Business Data Processing ............ 3
OR
CPCA 128 Integrated Software-IBM ............ 3
Paralegal Electives ................. 11
TOTAL HOURS ................. 36

The Accelerated Certificate Program (ACP) is a highly
concentrated daytime course of study during the
summer semester with completion during the following
fall semester. During the summer semester students will
attend class for nine (9) weeks, six (6) hours a day,
Monday through Thursday. Courses may be taken in
the fall semester during the day, evening, or both so
long as curriculum requirements are met.

Prior to enrolling for the Accelerated Certificate
Program a student must have:
Earned at least an associate degree.

Earned a 2.5 cumulative grade point average (GPA) for
all prior college credits.

Successfully completed ENGL 121 Composition I or an
equivalent college English course.

Successfully completed SPD 120 Interpersonal
Communication or equivalent college level speech
course.

Completed a pre-enrollment interview.

Summer CR
PL 121 IntroductiontoLaw ................ 3
PL 123 Paralegal Professional Studies ........ 1
PL 131 LegalResearch ..................... 3
PL 132 Litigationl ...... ..., 3
PL 152 RealEstateLaw .................... 3
TOTALHOURS ................. 13
Fall Semester
PL 271 Seminar: Legal Interviewing /
Investigation ............. ... ..... 2
PL 275 Paralegal Internship I ............... 1
Paralegal Electives .......... e 8
TOTAL HOURS ................. 11

PHYSICAL
THERAPY ASSISTANT

The physical therapy assistant, under the supervision
of a licensed physical therapist, performs direct patient
care. As prescribed by a physician, physical agents such
as heat, light, sound, water, cold, massage, exercise and
rehabilitation techniques are used by the therapist.

JCCC offers a cooperative program with Penn Valley
Community College. The Physical Therapy Assistant
Program at PVCC is accredited by the American
Physical Therapy Association. The support courses are
held at JCCC, and the clinical courses at Penn Valley
and affiliated clinical agencies. All course registration is
at JCCC. Students must be accepted into the program
by both JCCC and PVCC. Consult a JCCC counselor

for additional information about the program.

Associate in Applied Science Degree
(Degree granted by Penn Valley)

First Semester CR
LC 130 Medical Terminology I .............. 2
BIOL 122 Principles of Biology ................ 3
KPT 151 Introduction to Physical Therapy ..... 2
PSYC 130 Introduction to Psychology .......... 3
Missouri Constitution * ............. 3
CHEM 122 Principles of Chemistry ............. 5
TOTAL HOURS ................. 18
Second Semester
BIOL 140 Human Anatomy .................. 4
ENGL 121 CompositionI ........ ... .. 3
KPT 152 Fundamentals of Modalities I ........ 3
SOC 122 Sociology .. vvuvvveeeenininnannnn. 3
KPT 159 Clinical Pathology ................. 4
KPT 165 Physics «vuvvveeeeeenniiiinnnnn 1
TOTAL HOURS ................. 18
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Summer _

KPT 153 Kinesiology - «covvvveenrnnennn.. 4

KPT 161 Fundamentals of Modalities1I ........ 5
TOTALHOURS ...........cuvnt. 9

Third Semester .

KPT 155 Rehabilitation ..................... 4

KPT 158 Therapeutic Exercise ..... e eeeneaas 4

KPT 170 Clinical Experiencel ............... 3

KPT 171 Clinical Seminar ................... 1

BIOL 225 Human Physiology ................. 4
TOTAL HOURS .........ccvnnnn.. 16

Fourth Semester

KPT 172 Clinical ExperienceIl .............. 12

SPD 120 Interpersonal Communications ...... 3
TOTAL HOURS ....... e, 15
TOTAL PROGRAM HOURS ..... 76

* All graduates from Penn Valley must meet the
Missouri Constitution requirement. See your JCCC
counselor about courses.

RADIOLOGIC TECHNOLOGY

The Radiologic Technology curriculum (X-ray tech-
nology) is a cooperative program between JCCC and
Penn Valley Community College and consists of a
continuous 26-month period of study. Students must
be formally accepted into the program by both JCCC
and PVCC. Areas of study will be in radiographic
exposure, positioning and anatomy, and the use of
imaging equipment.

Related courses will be taken at JCCC with lab and
clinical courses held at PVCC or at a cooperating
health facility.

Associate in Applied Science Degree
(Degree granted by Penn Valley)
First Semester CR
KRAD 169 Medical and Radiology Terms ........ 3
KRAD 170 Radiologic TechnologyL............. 3
KRAD 171 Radiographic ExposuresI............ 3
KRAD 172 Radiographic PositioningI ........... 3
KRAD 173 Clinical TrainingI .................. 2
TOTALHOURS ................. 14
Second Semester
BIOL 144 Anatomy and Physiology ............ 5
KRAD 174 Radiographic Exposures Il ........... 3
KRAD 175 Clinical Training II ................. 2
KRAD 176 Radiographic Positioning I .......... 3
PSYC 130 Introduction to Psychology .......... 3
TOTALHOURS ................. 16

Summer .
ENGL 121 CompositionI..................... 3
SOC 122 Sociology .....ovvvevrenivinnnnnn.. 3
KRAD 178 Clinical Training Il ................ 1
TOTALHOURS .................. 1
Third Semester
PSCI 120 Physical Science ................... 4
SPD 120 Interpersonal Communications ...... 3
KRAD 279 Radiographic Positioning I1I .......... 3
KRAD 280 Clinical Training IV ................ 2
TOTALHOURS ................. 12
Fourth Semester
Constitution Requirement * ......... 3
KRAD 278  Radiologic Technology Il ............ 3
KRAD 281 Physics of X-ray Equipment .......... 4
KRAD 282 Clinical TrainingV ................. 2
TOTAL HOURS ................. 12
Summer
KRAD 283 Final Seminar .......... S 3
KRAD 284 Clinical Training VI ................ 1
KRAD 285 Specialty Procedures ................ 3
TOTAL HOURS .................. 7
Fifth Semester
KRAD 287 Clinical Training VIl ............... 3
KRAD 288 Specialty Training Elective ** ... ..... 9
TOTALHOURS ................ 312
TOTAL PROGRAM HOURS ..... n

* All graduates from Penn Valley must meet the
Constitution requirement. See JCCC counselor about
courses.

** Students must have consent of Advisor / Director
prior to enrollment. Students DO NOT have to
complete this course for graduation.

RECREATIONAL
LEADERSHIP

Recreational leaders are actively involved with people
of all ages. They organize and direct leisure activities in
public agencies, parks, institutions, YMCAs, scouting,
churches and corporations. Recreation is a major facet
of American life today and leisure and recreation
spending is constantly increasing. There is a
continuous demand for qualified recreational leaders to
provide organized instruction and supervision of leisure
activities. : ‘
The career program in recreational leadership provides
comprehensive instruction in the theoretical and prac-
tical aspects of recreation. The program grants the
Associate of Applied Science Degree that is not
designed for transfer to four-year institutions. Program
emphasis is on skill training and leadership experience



in recreational settings. Opportunities are provided for
students to participate in learning work experiences at
various recreational agencies located in Johnson
County.

Associate of Applied Science Degree

First Semester CR
ENGL 121 Composition I ..................... 3
HPER 205 Individual Lifetime Sports ........... 2
HPER 222 Introduction to Recreational Service .. 3
ART 123 Elementary Art Methods ............ 3
HPER 200 First Aid/CPR ............ovvvn... 2
HPER Physical Education Elective .......... 3
TOTALHOURS ........cccvnnn. 16
Second Semester
HPER 224 Outdoor Recreation ................ 3
PSYC 130 Introduction to Psychology .......... 3
OR
SOC 122 Sociology ««vvvvvniieeenennnn.. 3
OR
SOC 125 Social Problems ...........ccocouun.. 3
BIOL 120 LifeScience ........ouvveveeeenn... 4
OR
PSCI 120 Physical Science ...........couuu... 4
MUS 123 Introduction to Music Fundamentals .. 2
HPER Physical Education Elective .......... 1
Elective ...vvvieeiieenns. 3
TOTALHOURS ........ccvnnn 16
Third Semester

HPER ' 202 Personal and Community Health ..... 3
HPER 228 Recreation Leadership and Supervision 3

HPER 220 Sports Officiating .................. 3
Elective ..o 3
Humanities and/ or Art Elective .. ... 3
HPER Physical Education Elective .......... 1
TOTALHOURS ...t 16

Fourth Semester

HPER 230 Recreational Field Study ............ 3
HPER 234 Recreation Programming ............ 3

Electives ......oooviiia, 6
SPD 121 Public Speaking .................... 3
HPER Physical Education Elective .......... 1

TOTALHOURS ................. 16

TOTAL PROGRAM HOURS ...... 64
Recommended Electives
ACCT 111 Small Business Accounting . ......... 3
ACCT 115 Accounting for Non-Profit

Organizations ..........c.c.c.oueuuuon. 3
ACCT 121 Accountingl ...................... 3
BUS 120 Management Attitudes and

Motivation ............iiiii... 3
CPCA 130 Microcomputer BASIC Programming

with Data Files .................... 4
DP 124 Business Data Processing ............ 3
MATH 120 BusinessMath ..................... 3
SEC 110 Beginning Typing ......ccvvvnnnn... 3
THEA 125 Children’s Theater I ................ 3

RESPIRATORY THERAPY

Employment opportunities in this field are expected to
grow faster than the average for all occupations
through the mid 1990s. Several factors contribute to
this expected growth: population growth, widespread
accessibility of hospital and surgical care through
public and private health insurance, and the develop-
ment of new diagnostic and treatment procedures in
this field. The health care needs of an aging population
will also play a role in the future of the respiratory
therapist.

Interested students should consult with the program
coordinator or a JCCC counselor for additional
details.

Associate of Science Degree

Summer CR
CHEM 122 Principles of Chemistry * . ........... 5
ENGL 121 Composition I * ................... 3
SocialScience / Economics Elective .... 3
TOTALHOURS ................. 11
First Semester
BIOL 120 Life Science * ..........ccvvvvvvnnn. 4
BIOL 140 Human Anatomy * ................ 4
MATH 171 College Algebra * .................. 3
PSCI 120 Physical Science * .................. 4
TOTALHOURS ................. 15
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Second Semester ‘

BIOL 225 Human Physiology * ............... 4

BIOL 230 Microbiology * ..............cu..t. 3

BIOL 231 Microbiology Lab * ................ 2

SPD 120 Interpersonal Communications ...... 3
Humanities and/or Art Elective ..... 3
TOTALHOURS ................. 15

* Indicates prerequisite courses which must be
completed prior to the clinic year.

Summer
RT 125 Beginning Principles of Respiratory
Therapy . ...ccoovvvvviviiinnnn.... 4
RT 130 Respiratory Therapy Equipment ...... 4
RT 135 Cardiopulmonary MedicineI ........ 1
EMS 121 CPRIBasicRescuer ................ 1
. TOTALHOURS ................. 10
Third Semester
RT 220 Clinical Cardiopulmonary Physiology . 2
RT 271 Clinical Practice I .................. 4
RT 230 Clinical Topics and Procedures I .... .. 4
RT 235 Cardiopulmonary MedicineIl ........ 2
RT 240 Respiratory Pharmacology ........... 2
TOTALHOURS .................. 14
Fourth Semester .
RT 272 Clinical PracticeIl .................. 4
RT 231 Clinical Topics & Procedures 1l ....... 4
RT 233 Respiratory Care of Children ........ 2
RT 236 Cardiopulmonary MedicineIII ... .... 2
TOTALHOURS ................. 12
TOTAL PROGRAM HOURS ..... 71
Certificate of Completion —
Total Program Hours 68

Students who successfully complete the required pre-
requisites and the clinic core may receive a certificate of
completion in lieu of the Associate of Science Degree.
They will technically meet the requirements of the
respiratory therapy registry examination process, allow-
ing them to become registered respiratory therapists.
Students are encouraged, however, to pursue the
Associate of Science Degree, especially if they plan to
continue their education. ’

SECRETARIAL CAREERS

An abundance of jobs will be available to secretaries
with strong typing, shorthand, and word processing
skills. The steadily growing need to process information
ensures a future for secretaries. Though application of
new technologies will change the secretary’s work
environment, equipment is not expected to replace the
individual.

JCCC'’s two-year secretarial programs focus on devel-
oping skills in typing, records management, account-
ing, data processing and word processing. Students will
have the opportunity to learn on a wide range of auto-
mated business machines in modern laboratories, using
the latest in equipment and procedures. With a mini-
mum of 64 credit hours, an Associate of Applied
Science Degree may be earned in either Secretarial
Science, Administrative Office Management, Legal
Secretary Option, or Medical Secretary Option.
Consult with a JCCC counselor for planning the
specific area of emphasis desired. The student may earn
a certificate in the secretarial program with the success-
ful completion of 35 credit hours.

Associate of Applied Science Degree

Secretarial Science

First Semester ' : CR

BUS 121 Introduction to Business ............ 3

ENGL 121 CompositionI..................... 3

SEC 122 Intermediate Typing ................ 3

SEC 125 ShorthandI......... [ 3
OR :

SEC 130 Stenoscript Speedwriting Shorthand .. 3

SEC 136 Records Management ............... 3
‘Electives .............. e reeerenae 2
TOTAL HOURS ................. 17

Second Semester

DP 124 Business Data Processing ............ 3

SEC 126 Shorthand Il ...................... 3
OR ‘

SEC 131 Stenoscript Dictation Transcription . .. 3

SEC 135 Electronic Calculators .............. 1

SEC 223 Machine Transcription .............. 3

SEC 274 Human Relations Seminar .......... 3
OR

SEC 275 Human Relations Seminar .......... 2
Electives ......... e 3
TOTALHOURS ............... 15-16

Third Semester

SEC 230 Secretarial Procedures I ............. 3

ACCT 121 Accountingl ...................... 3
OR .

ACCT 111 Small Business Accounting .......... 3

MATH 120 BusinessMath ..................... 3
Humanities and/or Art Elective ..... 3

SEC 271 Management Seminar .......... ... 3
OR

SEC 272 Management Seminar .............. 2

IWP 121 Word Processing ApplicationsI ....... 3
TOTALHOURS ............... 1718



Fourth Semester

SEC 231 Secretarial ProceduresII ............. 3

PL 121 IntroductiontoLaw ................ 3

ECON 230 EconomicsI ..........ovvuvnvnn.... 3
OR

ECON 130 Basic Economics «.................. 3

HPER Health and/ or Physical Education

’ Elective ........ccovviviiinniinnn. 1

SEC 276 Administrative Office Management
Seminar ..........ciiiiiias, 3
OR .

SEC 277 Administrative Office Management
Seminar ...........ciiiiiiiina., 2
Electives * ....c..ooovvvnnnina... 23
TOTALHOURS ............... 14-16
TOTAL PROGRAM HOURS ..... 64

Recommended Electives

BUS 150 Business Communications ........... 3

BUS 243 Personnel Management ............. 3

ACCT 122 AccountingIl ..................... 3

BUS 123 Personal Finance ............ Seeeens 3

SEC 221 Production Typing ................. 3

PSYC 130 Introduction to Psychology ......,... 3

* The associate degree requires 64 credit hours mini-
mum. If necessary an additional 3-hour elective may be

added.

Vocational Certificate Program _

SEC 122 Intermediate Typing ................ 3

ACCT 111" Small Business Accounting . ......... 3

SEC 230 Secretarial Procedures I ............. 3

SEC 231 Secretarial Procedures1l ......... ... 3

ENGL 121 CompositionI .................. ... 3

SEC 136 Records Management ............... 3

SEC 135 Electronic Calculators ....... P 1

IWP 121 Word Processing Applications1 ....... 3
OR

SEC 223 Machine Transcription . .......... ... 3

MATH 120 BusinessMath ..................... 3

* You must take two of the following seminar courses. .

SEC 271 Management Seminar .............. 3
OR ,

SEC 272 Management Seminar ............. L2

SEC 274 Human Relations Seminar .......... 3
OR

SEC 275 Human Relations Seminar ..... e 2

SEC 276 Administrative Office Management
Seminar .........co0iiiiiiiiea., 3
OR '

SEC 277 Administrative Office Management
Seminar ..........0iiiiiiniia., 2

Associate of Applied Science

Administrative Office Management

First Semester CR

BUS 121 Introduction to Business ............ 3

ENGL 121 CompositionI ..................... 3

SEC 110 Beginning Typing ......ovvvvvnnnn.. 3

MATH 120 BusinessMath ..................... 3

SEC 136 Records Management ............... 3
TOTALHOURS ................. 15

Second Semester

DP 124 Business Data Processing ............ 3

SEC 274 Human Relations Seminar .......... 3
OR

SEC 275 Human Relations Seminar .......... 2

PL 121 IntroductiontoLaw ................ 3

BUS 150 Business Communications . .......... 3
Elective ......ccoovvvinveinnnn.... 3
TOTALHOURS ............... 14-15

Third Semester

SEC 230 Secretarial Procedures I ............. 3

ACCT 111 Small Business Accounting .......... 3

SPD 120 Interpersonal Communications ...... 3

SEC 271 Management Seminar .............. 3
OR ‘ .

SEC 272 Management Seminar ....... e 2
Humanities and/or Art Elective .. ... 3
Elective ......ovvvvviinnniinnn.... 3
TOTALHOURS ............... 17-18

Fourth Semester

ECON 130 Basic Economics ................ ... 3
OR '

ECON 230 EconomicsI................cooa... 3

HPER Health and/ or Physical Education
Elective .......covvviiiiiiinin., 1

SEC 276 Administrative Office Management
Seminar ..........iiiu.. P .3
OR

SEC 277 Administrative Office Management
Seminar ..ot 2

BUS 243 Personnel Management ............. 3
Electives * ...........cooviinnn.. 6-9
TOTALHOURS ............... 1516
TOTAL CREDIT HOURS ........ 64

Recommended Electives

SPD 122 Group Discussion .................. 3

SOC 125 Social Problems .............. PR 3

SEC 130 Stenoscript and Speedwriting
Shorthand..............coovun... 3

SEC 135 Electronic Calculators .............. 1

* The associate degree requires 64 credit hours mini-
mum. If necessary an additional 3-hour elective may be

added.
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Associate of Applied Science Degree

Medical Secretary

First Semester CR

SEC 122 Intermediate Typing ................ 3

LC 130 Medical Terminology ............... 3

ENGL 121 CompositionI..................... 3

SEC 125 Shorthandl ....................... 3
OR

IWP 121 Word Processing ApplicationsI ....... 3

SEC 135 Electronic Calculators .............. 1

SEC 136 Records Management ............... 3
TOTAL HOURS ................. 16

Second Semester

SEC 223 Machine Transcription .............. 3

SEC 126 ShorthandIl ...................... 3
OR

IWP 132 Word Processing ApplicationsII ...... 3

ECON 130 Basic Economics ................... 3
OR

ECON 230 EconomicsI ....................... 3

HPER Health and/ or Physical Education
Elective .............. it 1

SEC 274 Human Relations Seminar .......... 3
OR

SEC 275 Human Relations Seminar .......... 2
Electives . .....oovviviinnni... 3
TOTALHOURS ............... 15-16

Third Semester

SEC 230 Secretarial Procedures I ............. 3

MATH 120 BusinessMath ..................... 3

PL 121 IntroductiontoLaw ................ 3

SEC 271 Management Seminar .............. 3
OR

SEC 272 Management Seminar .............. 2
Elective .......coviviiiineennn.. 3
TOTALHOURS ............... 14-15

Fourth Semester

SEC 231 Secretarial ProceduresII ............. 3

SEC 184 Medical Transcription .............. 3

ACCT 121 Accountingl ...................... 3
OR

ACCT 111 Small Business Accounting .......... 3

SEC 276 Administrative Office Management
Seminar ...........oiiiiii.L, 3
OR

SEC 277 Administrative Office Management
Seminar ..........iiiiii i, 2
Humanities and/ or Art Elective .. ... 3
Elective * ... ... i 3
TOTALHOURS ............... 17-18
TOTAL PROGRAM HOURS ..... 64
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* The associate degree requires 64 credit hours mini-
murn. If necessary an additional 3-hour elective may be

added.
Recommended Electives
SEC 221 Production Typing ........ccovvnn.. 3
DP 124 Business Data Processing ............ 3
BUS 150 Business Communications ........... 3
PSYC 130 Introduction to Psychology .......... 3
SEC 225 Dictation and Transcription ......... 3
BIOL 144 Human Anatomy/Physiology ....... 3
SPD 120 Interpersonal Communications ...... 3
Associate of Applied Science Degree
Legal Secretary
First Semester CR
ENGL 121 Composition I ..................... 3
SEC 136 Records Management ............... 3
SEC 122 Intermediate Typing ................ 3
SEC 223 Machine Transcription .............. 3
HPER Health and/ or Physical Education
Elective .......cooiiiiiin. 1
PL 121 IntroductiontoLaw ................ 3
TOTALHOURS ................. 16
Second Semester
SEC 142 Legal Transcription ................. 3
SEC 140 Legal Secretary I ................... 2
ECON 230 EconomicsI ................ e 3
OR
ECON 130 Basic Economics . .........c.oovuun.. 3
Humanities and/or Art Elective .. ... 3
SEC 135 Electronic Calculators .............. 1
SEC 274 Human Relations Seminar .......... 3
OR
SEC 275 Human Relations Seminar .......... 2
TOTALHOURS ............... 14-15



Third Semester

SEC 125 ShorthandI.................... ... 3
OR

IWP 121 Word Processing ApplicationsI ....... 3

SEC 230 Secretarial Procedures I ............. 3

MATH 120 BusinessMath .....................3

PL 131 Legal Research & Writing ........... 3

SEC 271 Management Seminar .............. 3
OR

SEC 272 Management Seminar .............. 2
Electives ......ovvviiiiiiineennnn. 3
TOTALHOURS ............... 17-18

Fourth Semester

SEC 126 Shorthand Il ...................... 3
OR

IWP 132 Word Processing Applications I ... ... 3

SEC 231 Secretarial ProceduresIl ............. 3

ACCT 121 Accountingl ..............cocoust. 3
OR

ACCT 111 Small Business Accounting .......... 3

SEC 276 Administrative Office Management
Seminar ............... U U 3
OR

SEC 277 Administrative Office Management
Seminar ........coiiiiiiiiiiiia... 2
Electives * ........ccoviiviiiinn., 3
TOTALHOURS ............... 14-15
TOTAL PROGRAM HOURS ..... 64

* The associate degree requires 64 credit hours mini-
mum. If necessary an additional 3-hour elective may be

added.

Recommended Electives

BUS 150 Business Communications ........... 3
DpP 124 Business Data Processing . ........... 3
BUS 121 Introduction to Business ............ 3
SEC 225 Dictation and Transcription ......... 3
BUS 261 BusinessLawl..................... 3
BUS 263 BusinessLaw Il .................... 3
PL 171 Law Office Systems ................. 3
SPD 120 Interpersonal Communication ....... 3
ANIMAL HEALTH

A person with a background in small animal health
technology can expect to find employment oppor-
tunities in the areas of laboratory care and pharma-
ceutical animal colonies and in assisting a veterinarian
in providing professional services and in performing
office routines.

JCCC'’s Small Animal Health Program is offered in
cooperation with the Animal Health Technology
Program at Maple Woods Community College.
Students will study areas of sanitation and animal care,

preparation of animals for surgery and anesthetic
management; they also perform lab work and use
radiologic techniques. The program features a super-
vised intensive clinical study under the direction of a
veterinarian. Students must be accepted into the
program by both JCCC and Maple Woods Community
College.

Associate in Applied Science Degree

(Degree granted by Maple Woods)
First Semester CR
KSAH 100 Introduction to Small
Animal Technology ................ 2
KSAH 101 Principles of Animal Sciencel ........ 3
BIOL 127 General Zoology ............. cevesl S
ACCT 111 Small Business Accounting .......... 3
ENGL 121 Composition] .........cooovvnn... 3
KSAH 108 Clinical Mathematics ............... 1
TOTALHOURS ................. 17
Second Semester '
KSAH 110 Principles of Animal ScienceIl ... ... 3
KSAH 111 Sanitation and Animal Care ..-...... 2
KSAH 120 Clinical Pathological Technology I .... 4
CHEM 122 Principles of Chemistry ............. 5
SPD 120 Interpersonal Communications ...... 3
TOTALHOURS ..........cc...... 17
Summer '
KSAH 214 Animal Health Internship ........... 6
Third Semester '
KSAH 200 Animal Hospital TechnologyI ....... 3
KSAH 202 Animal Technology Anatomy ..... ...5
KSAH 212 Large Animal Technology ........... 4
BIOL 230 Microbiology - .«.ovvvuvvnnrennnnnn. 3
BIOL 231 Microbiology Lab ...........,...... 2
TOTAL HOURS ........... e 17
Fourth Semester
KSAH 203 Laboratory Animal Technology ..... .2
KSAH 209 Equine Medicine and Management ... 3
KSAH 210 Animal Hospital Technology Il ....... 3

KSAH 211 Clinical Pathological Technology 1l .... 5
KSAH 213 Radiology and Electronic Procedures .. 2

American Institution Option * ....... 3
TOTALHOURS ................. 18
TOTAL PROGRAM HOURS ..... 75

* All graduates from Maple Woods must meet the
Constitution requirements. See your JCCC counselor
about courses.
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COURSE
PREFIX
LISTING

Academic Achievement Center
Accounting '
Administration of Justice -
Agribusiness

Anthropology

Art

Automotive Technology
Aviation Maintenance Technology
Banking and Finance’

Biology

Biomedical Equipment Technology
Business Administration
Chemistry

Commercial Art

Computers: Personal Computer
Computer Science

Computer Systems Technology
Correctional Services '
Data Processing

Dental Hygiene

Drafting Technology
Economics

Education

Electronics

Emergency Medical Science
Energy Technology
Engineering

ACCT
ADM]J
AGRI
ANTH
ART
AUTO
KAV
AIB
BIOL
BMT
BUS
CHEM

CPCA

- CS

CST
KAD]
DP
DHYG
DRAF
ECON
EDUC
ELEC
EMS
ENER
ENGR

English
Equine Studies
Fashion Merchandising

Fire Protection/Prevention/Administration

Foreign Language

Health/Physical Education/Recreation

Hearing Impaired

History

Home Economics
Horticulture

Hospitality Management
Humanities
Information/Word Processing
Interior Merchandising
Interpreter Training
Journalism

Manufacturing Technology
Marketing and Management
Mathematics

Medical Record Technology
Metal Fabrication

Music

Nursing

Occupational Therapy
Paralegal

Philosophy

Photography

Physical Science

Physical Therapy Assistant
Physics

Political Science
Psychology

Radiologic Technology
Respiratory Therapy
Secretarial Careers

Animal Health Technology
Sociology

Speech and Debate
Theater

ENGL
EQUS
FASH
FIRE

HPER
HRIM
HIST
HMEC
HORT
HMGT
HUM

ITMD

JOUR
MFTIG
MKT
MATH

MFAB
MUS
NURS
KOT
PL
PHIL
PHOT
PSCI

PHYS
PSYC

RT
SEC
KSAH
SOC
SPD
THEA



COURSES
BY
DIVISION
LISTING

Business and Economics Division

Accounting

Banking and Finance
Business Administration
Economics

Fashion Merchandising
Home Economics
Hospitality Management
Interior Mechandising
Marketing and Management
Paralegal

Secretarial Careers

Communications Division

Academic Achievement Center
English

Foreign Language

Interpreter Training

Journalism

Speech and Debate

Theater

Computer and Information Systems

Data Processing
Computers: Personal Computer Applications
Information/Word Processing

Engineering and Technology Division

Automotive Technology

Aviation Maintenance

Biomedical Equipment Technology
Civil Engineering Technology
Data Communications Technology
Drafting Technology

Electronics Technology

Energy Technology

Engineering

Fire Prevention

Fire Protection

Fire Protection Administration
Manufacturing Technology
Mathematics

Metal Fabrication

Humanities and
Social Science Division

Administration of Justice
Anthropology

Art

Basic Police Academy
Commercial Art
Correctional Services
Education

History

Humanities

Music

Philosophy
Photography

Political Science
Sociology

Natural and
Health-Related Sciences Division

Agribusiness

Biology

Chemistry

Dental Hygiene

Emergency Medical Science
Equine Studies

Horticulture

Medical Record Technology
Mobile Intensive Care Technician
Nursing

Occupational Therapy Assistant
Physical Science

Physical Therapy Assistant
Physics

Radiologic Technology
Respiratory Therapy

Animal Technology

Physical Education Division

Health
Physical Education
Recreational Leadership

Student Development Division

Hearing Impaired
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OFFERINGS
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ACADEMIC
ACHIEVEMENT CENTER




REGULAR ACADEMIC
ACHIEVEMENT CENTER COURSES

LC110
POWER SPELLING (3CR)

Prerequisite: Appropriate score on assessment test

This is a course for students who wish to improve their
spelling but have not been successful in traditional

study programs. A step-by-step process using correct
spelling of morphographs (units of meaning) and how
to combine them to correctly spell hundreds of words is
used in this course. 3 hrs./wk.

LC115
COLLEGE SKILLS DEVELOPMENT (1CR)

Students will focus on becoming more aware of their
personal values, their life plans and their career plans.
Topics include learning styles, techniques of time
management, test taking, study skills and available
college support services. 3 hrs. lecture/wk. for 5 wks.

LC120
INDIVIDUALIZED STUDY (1CR)

LC121
INDIVIDUALIZED STUDY (2CR)

IC122
INDIVIDUALIZED STUDY (3CR)

Students will work at their own pace and according to
their individual ability in this class. They will use self-
motivating materials and projects to study grammar,
spelling, vocabulary, reading rate/comprehension,
study skills, mathematics, algebra and chemistry.

LC130
MEDICAL TERMINOLOGY I 3CR)

In this self-instructional approach, students will use a
handbook, computer software program, and tapes to
build a medical vocabulary. Definition, spelling and
pronunciation will be stressed. Students will study
twelve body systems, the body as a whole, and an
oncology unit. By arrangement.

LC150
JOB SEARCH SKILLS (1CR)

Job-hunting techniques will be explored in this class.
Class consists of lecture, assignments and role playing.
In class, students will develop a resume, complete job
applications and practice interviewing. 1 hr./wk.

LC162
PARAPHRASING STRATEGY (ICR)

For the student who has not developed efficiency in
paraphrasing written information as a means of improv-
ing comprehension and recall, this course, through the
use of specialized methodology, offers an opportunity
to develop these skills, formulate a strategy, practice
under supervision, and apply the strategy in appropri-
ate situations outside the class itself. Upon successful
completion of this course, the student will have devel-
oped a specific learning strategy which can be brought
into play as needed and applied to the designated task.
1 hr/wk.
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LC 164
WORD IDENTIFICATION STRATEGY (ICR)

For the student who has not developed efficiency in the
use of decoding skills to identify unfamiliar words, this
course, through the use of specialized methodology,
offers an opportunity to develop these skills, formulate
a strategy, practice under supervision, and apply the
strategy in appropriate situations outside the class itself.
Upon successful completion of this course, the student
will have developed a specific learning strategy which
can be brought into play as needed and applied to the
designated task. 1 hr. lecture/wk.

LC172

LECTURE NOTES STRATEGY (ICR)
Prerequisite: Division director approval

For the student who has not developed efficiency in the
use of skills required to take effective notes while
listening to oral presentations, such as lectures, this
course, through the use of specialized methodology,
offers an opportunity to develop these skills, formulate
a strategy in appropriate situations outside the class
itself. Upon successful completion of this course, the
student will have developed a specific learning strategy
which can be brought into play as needed and applied
to the designated task. 1 hr. lecture/wk.

LC178

MEMORY STRATEGY (1CR)

Prerequisite: Division director approval

For the student who has not developed efficiency in the
use of memory techniques that serve to improve reten-
tion and retrieval of information, through the use of
specialized methodology, offers an opportunity to
develop these skills, formulate a strategy, practice under
supervision, and apply the strategy in appropriate situa-
tions outside the class itself. Upon successful comple-
tion of this course, the student will have developed a
specific learning strategy which can be brought into
play as needed and applied to the designated task.

1 hr. lecture/wk.

LC190
MULTIPASS STRATEGY (1CR)

Prerequisite: Division director approval

For the student who has difficulty comprehending,
remembering, and/or recalling information contained
in textbook chapter assignments, this course, through
the use of specialized methodology, offers an oppor-
tunity to develop these skills, formulate a strategy,
practice under supervision, and apply the strategy in
appropriate situations outside the class itself. Upon
successful completion of this course, the student will
have developed a specific learning strategy which can
be brought into play as needed and applied to the
designated task. 1 hr. lecture/wk. -

LC 196
STRATEGIC LEARNING SYSTEM (ICR)

Students will have the opportunity to learn a series of
strategies dealing with textbooks, lectures, studying and
taking tests which should enable them to learn with
more efficiency and effectiveness in courses in which
the students are concurrently enrolled. Upon successful
completion of this course, the student should be able to
adapt these learning strategies to any learning situa-
tion. Class meets for one hour of lecture each week.

LC 198

EXECUTIVE LEARNING STRATEGY (1CR)
Prerequisite: Any two Learning Strategies courses.
This course offers students an opportunity to explore
their own cognitive learning styles and to generate
appropriate strategies for improving learning efficiency
and effectiveness. Emphasis will be placed on practical
application of the self-generated strategies to courses in
which the students are concurrently enrolled. One
hour of lecture each week.



ACCOUNTING

ACCT 111
SMALL BUSINESS ACCOUNTING (3CR)

Introduction to the basic accounting procedures
needed to maintain daily records for the small business
and the use of such records in the decision-making
process. Enables the student to maintain a set of
financial records with the occasional help of an outside
accountant. Does not prepare the student for Account-
ing I (ACCT 122). 3 hrs./wk.

ACCT 113
PAYROLL ACCOUNTING-
CERTIFICATE REVIEW (3CR)

Prerequisite: ACCT 121 or division director approval

A study of payroll tax laws and the records that are
required by these laws. A review of both federal and
state payroll tax legislation and methods of calculating
earnings and payroll deductions will be included. Sales
tax, property tax, and the forms that are necessary to
complete such reports will also be discussed. Class
meets for three hours of lecture each week.

ACCT 115

ACCOUNTING FOR

NONPROFIT ORGANIZATIONS (3CR)
Prerequisite: ACCT 121

A three hour survey course of not-for-profit accounting
and its primary users: federal, state, and local govern-
ments; hospitals; and schools. Upon completion the
student will be able to effectively deal with the primary
funds and accounting groups, assist the budget process,
and practice variances among the major nonprofit
organizations according to their authoritative
pronouncements. 3 hrs./wk. Fall.

ACCT 121
ACCOUNTING I 3CR)

Introduction to accounting fundamentals. Upon suc-
cessful completion of this course a student will be able
to analyze transactions, use various journals and
ledgers, prepare financial statements, and summarize
results at the close of the fiscal period for the sole
proprietorship and the partnership. 3 hrs./wk.

ACCT 122
ACCOUNTING II (3CR)

Prerequisite: ACCT 121

Continuation of ACCT 121. Upon successful comple-
tion of this course a student will be able to prepare and
use financial statements with increased emphasis on
interpretation and use of accounting data peculiar to
corporations and manufacturing firms. 3 hrs./wk.

ACCT 131 :
FEDERAL INCOME TAXES I 3CR)

A course that teaches the student Federal Income Tax
rules and the procedures for reporting Federal Income
Tax. Upon completion of this class, the student will be
able to do short and long range tax planning and keep
records which will provide appropriate information to
be used in preparing Federal Income Tax. The student
will also be able to prepare the standard individual
Federal Income Tax return. 3 hrs./wk.

ACCT 221

COST ACCOUNTING (3CR)

Prerequisite: ACCT 122

Upon course completion the student will be able to use
accounting information to plan and control operations,
to value inventory and determine income in a manu-
facturing environment and to evaluate subsequent
results. 3 hrs./wk. Spring.

ACCT 222
MANAGERIAL ACCOUNTING (3CR)

Prerequisite: ACCT 122

Upon completion of this course the student will be
able to develop and use accounting information as an
instrument of management control. Material includes
financial statement analysis, cost application and
budgeting reports to management. 3 hrs./wk.

ACCT 231
INTERMEDIATE ACCOUNTING I 3CR)

Prerequisite: ACCT 122

A course that teaches the student the use of account-
ing theory in the preparation of financial reports. The
student shall be able to solve problems that arise in the
presentation of cash, receivables, inventories, tangible
and intangible assets on the balance sheet and their
related effect on the income statement. 3 hrs./wk. Fall.

ACCT 232
INTERMEDIATE ACCOUNTING II (3CR)
Prerequisite: ACCT 122

Accounting theory learned through the study of
accounting concepts and technical procedures. Upon
completion of this course, the student will be able to
solve problems that arise in the presentation of the
capital structures, long-term investments, debts, leases,
pensions, the analysis of financial statements, and
price-level and fair value accounting and reporting.

3 hrs./wk. Spring.
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ACCT 271 3CR)
ACCT 272 2CR)
FIELD STUDY: HUMAN RELATIONS

Upon completion of this course, the student will be
able to build better working relations with fellow
employees and supervisor, and to become more skilled
in communications and decision making. Weekly class
discussions focus on relating human relations content
to work experience. 2-3 hrs./wk. Course will not be
offered every semester.

ACCT 274 3CR)
FIELD STUDY: ACCOUNTING SEMINAR

Prerequisite: ACCT 122

The student may be employed in an accounting or
related position for a minimum of 15 hours a week.
After completion of this course, the student will be
able to maintain a complete set of books through an
accounting cycle, both manually and automated.
2-3 hrs./wk. Fall.

ADMINISTRATION
OF JUSTICE

ADMJ 121
INTRODUCTION TO
ADMINISTRATION OF JUSTICE (3CR)

Emphasis will be on the historical and philosophical
development of the criminal justice system. Includes
participation in the field as well as classroom experi-
ence. 3hrs./wk.

ADMJ 124
CRIMINAL JUSTICE SYSTEM (3CR)

Subsystems of the criminal justice system will be

analyzed and identified. 3 hrs./wk.

ADM]J 127
CRIMINOLOGY (3CR)

This class explores theories of criminal behavior, treat-
ment, cotrection, crime prevention and control. Con-
temporary trends will be highlighted. 3 hrs./wk.

ADMJ 130
CRIME PREVENTION (3CR)

Topics of special interest include the techniques public
service agencies use to operate crime prevention
programs and how to provide technically accurate, cost-
effective security recommendations to the community.

3 hrs./wk.

ADMJ 133
JUVENILE DELINQUENCY (3CR)

This class provides an analysis of detention procedures,
disposition, custody and treatment of juvenile
offenders throughout the United States with a specific
interest in area systems. The origin and development of
juvenile agencies, organization functions and juris-
diction of juvenile courts also will be studied.

3 hrs./wk.

ADMIJ 136
POLICE AND THE PUBLIC (3CR)

This course will identify and analyze conflict that arises
between police and the communities they serve.

3 hrs./wk.

ADM]J 140
CONSTITUTIONAL CASE LAW (3CR)

Students will study Supreme Court decisions which
have had significant impact on law enforcement tech-
niques and procedures. 3 hrs./wk.

ADMJ 141
CRIMINAL LAW (3CR)

Prerequisite: ADMJ 124 or PL 121
The Kansas Criminal Code will be the focus of this

class which emphasizes elements of crimes and criminal
procedure. 3 hrs./wk.

ADM]J 145
FUNDAME