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Notice of Non-discrimination

Johnson County Community College is committed to a policy of
non-discrimination involving equal access to education and
employment opportunity to all regardless of sex, race, age,
religion, color, national origin, handicap or veteran status. The
administration further extends its commitment to fulfilling and
implementing the federal, state and local laws and regulations as
specified in Title IX and Section 504 of the Rehabilitation Act.
For assistance in these areas, contact Dr. Glen E. Gabert,
Johnson County Community College, 12345 College at Quivira,
Overland Park, KS 66210-1299, (913) 469-8500, or The Director,
Office of Civil Rights, HHS, Washington, D.C. 20201.

Accreditation

Johnson County Community College is officially accredited by
the North Central Association of Colleges and Schools. In
addition, individual programs are accredited by associated
professional organizations: Dental Hygiene — American Dental
Hygienists Association and American Dental Association;
Nursing — State Board of Nursing and National League for
Nursing; Paralegal — American Bar Association; Respiratory
Therapy — American Medical Association and Joint Review
Committee for Respiratory Care Education; Basic Police
Academy — University of Kansas; and Mobile Intensive Care
Technician — American Medical Association’s Committee on
Allied Health Education and Accreditation.

This catalog is effective July 1, 1990, to June 30, 1992.

This catalog is for information only and does not constitute a
contract. This catalog is accurate at the time of printing.
However, the college reserves the right to change, modify or alter
without notice all fees, charges, tuition, expenses and costs of any
kind and further reserves the right to add or delete without notice
any course offering or information contained in this catalog.
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Mission of
Johnson County
Community College

Johnson County Community College is a comprehen-
sive community college committed to serving the needs
of the residents of Johnson County for higher education
and lifelong learning. The college seeks to provide
educational leadership while responding to the identi-
fied needs of the community by providing high-quality
educational programs that are accessible to all who can
benefit from them. These educational programs and
services include, but are not limited to, the following:

¢ providing credit courses and associate degree programs
to prepare students to transfer to four-year colleges
and universities and earn bachelor's degrees;

o providing-credit courses and certificate and associate
degree programs to prepare students for immediate
employment and retraining in career positions;

e providing instructional programs containing a strong
general educational component for the personal de-
velopment of students;

¢ providing non-credit courses and programs, such as
conferences, seminars, lectures, workshops and other
activities to meet the continuing education, profes-
sional and enrichment needs of members of the com-
munity;

¢ providing educational and support services to business
and industry in the county, including skills training,
seminars, cooperative education programs, and tech-
nical and consulting services to meet commercial
work force requirements and to promote the county's
economic development;

providing support services, including counseling,
career planning, job placement, testing, financial aid,
academic advisement, basic skills development and
remediation to help students benefit from academic
programs;

providing college credit and non-credit instructional
programs and support services to meet the needs of
special clientele, including the mentally and physi-
cally disabled, the gifted and talented, senior citizens,
non-high school graduates, high school students and
college graduates;

sponsoring student activities to complement the
academic program;

providing instructional programs, facilities, human
resources and information services to local agencies,
businesses, individuals and groups in the community;

initiating programs and activities to develop audi-
ences for cultural activities and providing facilities
and services to support community cultural activities,
including the fine and performing arts;

providing educational leadership for collaborative
efforts among the college, local school districts, state
universities and other educational institutions to meet
the educational needs of county residents; and

providing support and leadership to various local,
state and national organizations to assist in the pro-
motion and development of the community college
movement.



Charles ]. Carlsen

Message from
the President

Dear Friends,

As Johnson County Comimunity College celebrates its
20th anniversary, it continues to be among only a hand-
ful of schools nationwide that set the standards for com-
munity colleges. Qur faculty and staff, our facilities, our
support from the community and our commitment to
serve students are unsurpassed by any community
college I know of.

We are especially fortunate to enjoy extraordinary
community support. Johnson Countians support us with
their tax dollars and, in ever-increasing numbers, as stu-
dents and program participants. Of special importance
are our efforts in lifelong learning and business services.

We also intend to play an increasingly prominent role in
the county’s cultural development with the opening in
1990 of the new Culrural Education Center, the
county’s first comprehensive performing arts center. A
grand opening is scheduled for the falt of 1990 and a
gala performance event is set for January 1991.

Other exciting projects have changed the look of the
campus. In January 1988 we opened the new Industrial

Technical Center, home of the national technical train-
ing program for Burlington Northern Railroad, the na-
tion's largest railroad. More than 2,000 BN employees
annually receive training at the ITC. The ITC also pro-
vides badly needed classroom and office space to help us
meet our growing credit and non-credit enrollments.

In addition, a new 800-space parking structure is under

construction and a new children’s center was completed
this year. Also, a renovation of the College Commons is
under way, and additional recreation facilities are being

built.

These changes to the face of the campus are important
because they will enable us to meet the challenge of
serving a growing student population with an increas-
ingly complex set of programs and services. This said, it
is important to note that our pritary commitment re-
mains providing excellent classroom learning opportuni-
ties. Good teaching is our most valuable asset. That’s
why we continue to stress the development of innova-
tive approaches to traditional subjects such as English,
mathematics, history and the social sciences.

Each year the Burlington Northern Foundation honors a
number of our faculty members for their outstanding
efforts in the classtoom. Three receive cash awards of
$1,500. Each of the faculty award-winners and nominees
undertakes exceptional classroom efforts to make sure
his or her students excel. Their performance and results
are outstanding. They and their many colleagues con-
tinue to be responsible for the acclaim JCCC receives
from its peer institutions.

Managing a progressive educational institution such as
Johnson County Community College is both a pleasure
and a tremendous challenge. 1 hope you — our students
and constituents — continue to find the programs and
services we offer as useful and stimulating as you have
thus far You are the reason we exist, and we bear this
constantly in mind.

Sincerely,

Charles J. Carlsen, President



Board
of Trustees

Molly Baumgardner Dr. Robert Fry

Jean Hunter Virginia Krebs Dr. Hugh Speer



Academic Calendar

Please check the current credit class schedule. Dates
listed are subject to change.

Summer Session 1990

June 4

June 28
July 2
July 4

July 16

July 26

Fall Semester 1990
Aug. 16  First day of fall credit classes.
Sept. 3  Labor Day. Classes not in session.
College offices closed.
Nov.1 Last day to apply for fall graduation.
Nov. 22-25  Thanksgiving holiday. Credit classes
not in session. College offices closed.
Dec. 10  Last day to drop a 16-week class.
Dec. 11-14  Final exams.
Dec. 17 Last day of fall semester.

Dec. 24-Jan. 1

First day of 8-week and first 4-week
classes.

Last day of first 4-week classes.
First day of second 4-week classes.

Independence Day holiday. Classes

not in session. College offices closed.

Last day to apply for summer
graduation.

Last day of summer session.

Christmas and New Year’s holiday.
College offices closed.

Note: Saturday credit classes begin Aug. 18 and end
Dec. 8. Saturday and Sunday classes will not meet

Nov. 24 and 25.

Spring Semester 1991

Jan. 14  First day of spring credit classes.

Feb. 18  President’s Day holiday. Classes not
in session. College offices closed.

March 18-23  Spring break. Credit classes not in

session. College offices open.

April 1 Last day to apply for spring graduation.

May 13 Last day to drop a 16-week class.

May 14-17  Final exams.

May 17 Commencement.

May 20  Last day of spring semester.

May 27  Memorial Day. Classes not

in session. College offices closed.

Note: Saturday credit classes begin Jan. 19 and end
May 11. Saturday and Sunday credit classes will not
meet March 23 and 24.

Summer Session 1991

June 3  First day of 8-week and first 4-week
classes.
June 27  Last day of first 4-week classes.
July 1 First day of second 4-week classes.
July4 Independence Day holiday. Classes
not in session. College offices closed.
July 15 Last day to apply for summer
graduation.
July 25  Last day of summer session.
Fall Semester 1991
Aug. 15 First day of fall credit classes.
Sept. 2 Labor Day. Classes not in session.
College offices closed.
Nov.1 Last day to apply for fall graduation.
Nov. 28-31  Thanksgiving holiday.
Credit classes not in session. College
offices closed.
Dec.9  Last day to drop a 16-week class.
Dec. 10-13  Final exams.
Dec. 16  Last day of fall semester.

Dec. 23-Jan. 1

Christmas and New Year’s holiday.
College offices closed.

Note: Saturday credit classes begin Aug. 17 and end
Dec. 7. Saturday and Sunday classes will not meet
Nov. 30 and Dec. 1.



Spring Semester 1992

Jan. 13 First day of spring credit classes.

Feb. 17  President’s Day holiday. Classes not
in session. College offices closed.

March 16-21  Spring break. Credit classes not in

session. College offices open.

April 1 Last day to apply for spring
graduation.

May 11 Last day to drop a 16-week class.

May 12-16  Final exams.

May 16 Commencement.

May 18  Last day of spring semester.

May 25 Memorial Day. Classes not in

session. College offices closed.

Note: Saturday credit classes begin Jan. 18 and end
May 9. Saturday and Sunday credit classes will not meet
March 21 and 22.

Summer Session 1992

June 8

July 2
July 3

July 6
July 15

July 30

First day of 8-week and first 4-week
classes.

Last day of first 4-week classes.

Independence Day holiday. Classes
not in session. College offices closed.

First day of second 4-week classes.

Last day to apply for summer
graduation.

Last day of summer session.

This calendar is accurate at the time of printing. The
JCCC board of trustees has the right to change the cal-
endar without notice.
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Admission Policies

Any person seeking admission to Johnson County
Community College must meet one of the following
requirements: be a high school graduate, have passed the
GED exam, or have reached the age of 18 and demon-
strated through the JCCC student assessment process
the ability to benefit.

These individuals may be admitted with special student
status as defined below. People in this category are con-
sidered non-degree seeking students.

1. People under 18 years old who have not received a
high school diploma, students who are currently en-
rolled in high school and have completed at least 15
high school units, or students who are enrolled in a
gifted program may obtain special student status and
be admitted to JCCC with written authorization from
their high school.

2. People 18 or older who do not have a high school
diploma or GED certificate, who have not completed
the student assessment process and who are not de-
gree seeking also may be admitted with special stu-
dent status.

Priority for admission will be considered in this order:
Johnson County residents, other Kansas residents, out-
of-state students and foreign students.

The college reserves the right to deny admission or read-
mission to any individual considered detrimental to the
best interests of the college community and when the
college is unable to provide the services, courses or pro-
gram needed to assist a student to meet his or her educa-
tional objectives.

Admission Procedures - Credit
New Students

To apply for admission to JCCC for the first time, new
students should follow these steps:

1. Complete an application form and return it to the
Admissions and Records Office. Application forms
are available from the Admissions and Records Office
or in the credit class schedule.

2. Have official copies of transcripts sent to the Admis-
sions and Records Office at JCCC.

a. Students must submit an official high school tran-
script, including final grades and graduation date,
or the results of the GED exam. (Students who
graduated more than five years ago or have 15 or
more hours of college credit may disregard this
requirement.)

b. Students must submit an official transcript from
each college or university they have attended.
Students who are currently attending another insti-
tution should have their transcript sent at the end
of the semester. (Students who have a bachelor’s
or higher degree and are not pursuing a degree at
JCCC may disregard this requirement.)

The issuing institution must mail the official transcript
to JCCC. Hand-carried copies are not acceptable.
Students will not be allowed to re-enroll after one
semester unless all outstanding transcripts are received.

Notes:

1. Kansas law requires individuals to live in the state six
months prior to the first day of the semester or session
in order to be eligible for resident tuition rates. The
six-month requirement may be waived, upon appeal
to the director of admissions and records, for students
who were transferred or recruited by a Kansas com-
pany as full-time employees to work in the state and
who have established a residence in Kansas. Non-resi-
dents, foreign and visiting international students at
JCCC must pay out-of-state tuition and fees. Address
changes that result in a change in Kansas residency
may require validation through a residency appeal.
Students should contact the Admissions and Records
Office for details.

2. Students are encouraged — but not required — to submit
American College Testing scores. Students planning
to submit scores should take the ACT test as early as
possible and request that scores be sent to JCCC.

Former Students

Students who have attended JCCC in the past but who
did not enroll the previous semester must file a new ap-
plication for admission with the Admissions and
Records Office. Students must provide official tran-

scripts of all college credits earned since they last at-
tended JCCC.

Students on Restricted Enrollment

Students who do not make satisfactory academic
progress after one semester on restricted enrollment will
be subject to dismissal from JCCC for one fall or one
spring semester (whichever comes first). Students must
file a new application for admission and meet with a
counselor to review and revise their program plan before
re-enrolling at JCCC. Students will be allowed to enroll
only with a release form from a counselor and will have
academic warning status until such time as their G.P.A.
reaches the required level of academic progress.



Affiliate Programs -
(Cooperative Programs)

Johnson County Community College and the
Metropolitan Community College District have devel-
oped cooperative agreements that allow students to en-
roll in selected career programs at resident tuition and
fee rates. JCCC students who plan to enroll in any of
the following programs must talk with a JCCC coun-
selor before seeking admission: Aviation Maintenance
Technology, Medical Records Technology, Occupational
Therapy Assistant, Physical Therapy Assistant,
Radiologic Technology and Veterinary Technology.

International Students

International students are students who are not U.S. cit-
izens, as categorized below:

1. Resident aliens are international students who have
been granted permanent resident status by
Immigration and Naturalization Services.

2. Foreign students are international students who are
applying for an I-20 from JCCC to obtain a student
“F” visa.

3. Visiting foreign students are international students
who currently hold a valid visa.

Resident Aliens

Resident aliens must meet all college admission policies
in addition to the following requirements:

1. Provide a “green card” or other official document is-
sued by the U.S. Department of Immigration and
Naturalization Services that shows the Resident
Alien Registration Number.

2. Submit official transcripts from all U.S. secondary
and postsecondary educational institutions attended.
The issuing institution must send the transcript di-
rectly to the JCCC Admissions and Records Office.
Hand-carried transcripts are not acceptable.

Note: People who have been out of high school five or
more years need not submit their high school transcript.

3. Complete the JCCC assessment process.

a. Complete the JCCC assessment test during the
times specified for international students.

b. Discuss course selection, based on assessment re-
sults, with a JCCC counselor. Have the counselor
sign the Assessment and Advisement Verification
Form (received in the Testing/Assessment Center).
Course selection may be restricted because of
JCCC assessment test results.

c. Submit the signed Assessment and Advisement
Verification Form to the Admissions and Records
Office. Students will be allowed to enroll in classes
after this form is on file.

Students who want their foreign credits evaluated
should submit transcripts from all foreign postsecondary
institutions to Educational Credential Evaluators Inc. in
Wisconsin. Note: This is not required for admission to
JCCC. Applications for Educational Credential
Evaluators Inc. are available from the Admissions and
Records Office. There is a fee for their services.

Foreign Students

Foreign students who are applying for an 1-20 from JCCC
to obtain a student “F” visa must meet all college admis-
sion policies in addition to the following requirements:

1. Complete a Foreign Student Application Packet. The
packets are available from the Admissions and

Records Office.

2. Submit to the director of admissions and records the
completed application packet and all requested sup-
porting documents including, but not limited to, a
valid TOEFL score and verification of ability to pay
tuition, fees and other supporting costs. Specific in-
formation concerning application deadlines and other
admission requirements is in the packet.

If a student is accepted for admission, the JCCC assess-
ment process as described above under “Resident
Aliens” must be completed before enrollment in classes.
Course selection may be restricted because of JCCC as-
sessment test results.

Foreign students who have completed one or more
semesters at another U.S. postsecondary institution and
are transferring to JCCC may be eligible to apply for in-
stitutional-based financial aid. Other foreign students
will not be eligible to apply for institutional-based finan-
cial aid until they have satisfactorily completed one
semester of credit courses at JCCC.

Visiting Foreign Students

Visiting foreign students must meet all college admission
policies in addition to the following requirements:

1. Present a current passport and visa to the director of
admissions and records. The visa must be valid
through the end of the semester in which the student
wishes to enroll.

2. Complete the JCCC assessment process as described
under “Resident Aliens.” Course selection may be
restricted because of JCCC assessment test results.

11
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3. Students who hold a valid student visa must present a
letter from the U.S. institution that issued the 1-20
verifying current enrollment and good standing at
that institution.

Visiting foreign students will be assessed tuition at the
same rate as foreign students.

Visiting foreign students will not be eligible to apply for
institutional-based financial aid until they have satisfac-
torily completed one semester of credit courses at JCCC.

KCRCHE

Through its affiliation with the Kansas City Regional
Council for Higher Education, Johnson County
Community College is able to offer its students access to
selected courses and programs at KCRCHE colleges and
universities.

Johnson County Community College full-time students
may take one course a semester at any one of these col-
leges at the JCCC tuition rate. This program provides a
rich resource for different courses and programs, espe-
cially if students are interested in developing a creative
academic program. For more information, students
should consult the current credit class schedule.

College Credit Class Options
for High School Students

High school students may enroll in college credit classes
by selecting one or both of the following options:

e College Now — This program is for high school stu-
dents enrolled in selected honors or advanced place-
ment classes for which college credit equivalency has
been established. Instruction is provided on the high
school campus. High school transcripts are not re-
quired at the time of enrollment. Approval from a
high school principal or counselor is necessary. A
schedule of College Now classes and registration
forms will be available early each semester at partici-
pating high schools.

Quick Step — This program is for high school students
who have completed at least 15 high school units.
Instruction is provided by JCCC faculty on the col-
lege campus. Students must provide high school tran-
scripts at the time of enrollment and have their
principal’s or counselor’s approval to take college
classes. A complete list of classes may be found each
semester in JCCC'’s credit class schedule.

For more information about these college credit class
options, students should see their high school counselor
or call JCCC’s Admissions and Records Office.

Programs with Selective Admission

Admission to the college does not guarantee enrollment
in any specific course or program.

Nursing

The college selects a maximum of 55 individuals for ad-
mission to the Nursing Program each year. Applications
for admission to the program must be submitted to the
Admissions and Records Office on or before Feb. 1 of
each year to be considered for admission the following
fall. All applicants must submit a high school transcript
or GED certificate, transcripts of all previous college
credit and results of the American College Test (ACT)
by Feb. 1 in order to be guaranteed consideration. All
applicants who meet the minimum academic standards
will be scheduled for a personal interview. Applicants
are ranked according to interview results, academic cri-
teria and residency status. Non-residents of Johnson
County will not be admitted to the program until all
Johnson County residents have been considered. Final
selection will be made before May 15.

Applicants accepted into the program will be given 10 -
days to accept or deny their positions. All applicants
who accept their positions in the program will be re-
quired to pay a $125 tuition deposit. Deposits will be re-
funded if a student notifies the Admissions and Records
Office in writing on or before June 1 of his or her inten-
tion not to accept a position in the class. No refunds
will be made after June 1.



After May 15, all remaining qualified applicants will be
re-ranked for admission to the program without regard
to residency. Students accepting a position in the pro-
gram after June 1 will be required to submit a non-
refundable $125 tuition deposit.

Articulation of Licensed Practical Nurses

The college will provide the mechanism for articulation
of licensed practical nurses into the associate degree pro-
gram. Advanced standing credit may be granted to quali-
fied applicants based on successful completion of the
written challenge examination and the performance eval-
uation of clinical skills. Applicants must have successfully
.completed all supporting courses required in the first year
of the nursing curriculum. Satisfactory completion of the
LPN-RN transition course (NURS 123) is required before
enrollment in the second year of the program. NURS 123
is offered during the summer session.

Applications for admission to the program must be submitted
to the Admissions and Records Office on or before Jan. 15
of each year to be guaranteed consideration for the follow-
ing fall. Applicants for admission are ranked according to
academic criteria, interview results and challenge exam
scores. The number of applicants selected is limited to the
spaces available in the second-year nursing class.

Dental Hygiene

The college selects a maximum of 24 individuals for ad-
mission to the Dental Hygiene Program each year. New
students entering the program begin their clinical
courses during the fall semester. Final acceptance is con-
tingent on completing the prerequisite courses (mini-
mum 2.0 G.P.A.) prior to fall enrollment.

Applications for admission must be submitted on or be-
fore Feb. 1 of each year to be guaranteed consideration
for admission the following fall. By Feb. 1, all applicants
must submit a high school transcript or the equivalent,
official college transcripts, results of the American
College Test (ACT) and other documents as specified in
the application packet. Each applicant also will be re-
quired to submit residency verification. All applicants
who meet the minimum academic standards will be
scheduled for a personal interview.

Final selection will be made before May 15 based on the
applicants’ ranking. The interview results, academic cri-
teria and residency status contribute to this process. All
Johnson County residents will have bonus points ap-
plied to their ranking. County residency must be estab-
lished six months before the date the application is filed
in the Admissions and Records Office. State residency
also is established at this time. Bonus points will not be
granted to non-residents.

Applicants ranking high enough for acceptance will be
given five days to accept or deny their positions. All ap-
plicants who accept a position in the program will be re-
quired to pay a $125 tuition deposit. The deposit will be
refunded if a student notifies the Admissions and
Records Office in writing on or before June 1 of his or
her intention not to accept a position in the class. No
refunds will be made after June 1.

After May 15, all remaining qualified applicants will be
reranked for admission to the program, without regard
to residency. Students accepting a position in the pro-
gram after June 1 will be required to submit a non-
refundable $125 tuition deposit.

Interpreter Training

The college selects a maximum of 26 full-time students
for admission to the Interpreter Training Program each
year. New students entering the program begin their
coursework during the fall semester. Students must com-
plete their interpreter training admission file on or be-
fore June 1 of each year to be considered for the
following fall semester. Because final selection is based
on chronological completion of the file, it is to the stu-
dent’s advantage to complete an application file as soon
as possible during the spring semester.

Applicants must submit to the Admissions and Records
Office residency verification, official high school tran-
scripts or results of the GED exam, official college tran-
scripts and a current audiogram. The audiogram must
show sufficient hearing for students to function as inter-
preters. Specifically, normal hearing (0-25DB) in the
speech range of 500HZ, 1000HZ and 2000HZ is re-
quired. The diagnostic hearing evaluation must include
pure tone air conduction, bone conduction, speech re-
ception threshold and speech discrimination ability.

With the exception of three spaces reserved for affiliate
students from the Metropolitan Community College
District, non-residents of Johnson County will not be ad-
mitted to the program until all county residents have
been considered. Once their interpreter training admis-
sion file is complete, applicants will be considered on a
chronological basis and will be notified by June 15 of
their status in the program.

Students then have 10 days to confirm acceptance of a
position in the program by paying a $125 deposit, which
will be applied to their first semester’s tuition. The deposit
will be refunded only if students notify the Admissions
and Records Office in writing by July 1 of their intention
not to accept a position in the program. No refunds will
be made after July 1.
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Students not initially admitted to the program will be on
a waiting list. If applicants who were admitted to the pro-
gram initially decide not to accept their positions, those
on the waiting list will be moved into vacated positions,
again on a chronological basis. Students accepting a posi-
tion in the program after July 1 will be required to submit
a non-refundable $125 deposit, which will be applied to
their first semester’s tuition.

Mobile Intensive Care Technician

The college selects a maximum of 20 individuals for ad-
mission to the Mobile Intensive Care Technician
Program each year. New students entering the program
will begin their course of study during the spring semester.

Applications must be submitted on or before Oct. 15 to
be considered for admission the following spring. All
applicants must submit a high school transcript or the
equivalent, previous college transcripts, completed health
forms, completed service-related forms, a photocopy of a
current driver’s license, and evidence of completion or
current enrollment in an emergency medical science
course and completion of an anatomy/physiology class.
Each applicant also will be required to submit residency
verification. All applicants who meet the minimum
academic standards will be scheduled for interviews.

Final selection will be based on the ranking of applicants.
The interview results, academic criteria and residency
status will contribute to this process. Johnson County
residents are given priority in admission.

Paralegal

The college selects a maximum of 50 individuals for
admission to the Paralegal Program each fall and spring
semester (beginning spring 1991). New students accepted
into the program may enter during either the fall or
spring semester. Students planning to enter the program
in spring 1991 must complete all program prerequisite
courses during fall 1990 to be eligible for admission.
Both degree and certificate options are available. Com-
plete information on each program as well as specific
admission information is in the application packet. Final
acceptance is contingent on the student completing the
prerequisite courses (with a minimum 2.0 G.P.A.) before
the semester he or she plans to enroll in this program.

Applications for admission to the program must be sub-
mitted to the Admissions and Records Office on or
before Feb. 1 for consideration for the following fall and
Oct. 1 for the following spring semester. All applicants
must submit by the deadline date a high school tran-
script or results of the GED, previous college transcripts
and the results of the required tests outlined in the ap-

plication packet. Each applicant also will be required to
submit residency verification. All applicants who meet
the minimum academic standards will be scheduled for a
personal interview with the selection committee.

Final selection prior to May 15 for the fall semester and
Dec. 10 for the spring semester will be based on the
ranking of applicants. The interview results, academic
criteria and residency status will contribute to the rank-
ing process. Non-residents of Johnson County will not
be admitted to the program until all Johnson County
residents have been considered. Applicants ranking
high enough will be given 10 days to accept or deny
their positions. All applicants who accept their positions
in the program will be required to pay a $125 tuition de-
posit. The deposit will be refunded if a student notifies
the Admissions and Records Office in writing of his or
her intention not to accept a position in the class on or
before Jan. 5 for spring and June 1 for the fall semester.
No refunds will be made after the payment deadline.

After Dec. 10 and May 15, all remaining qualified appli-
cants will be reranked for admission to the program
without regard to residency. Students accepting a posi-
tion in the program after Jan. 5 or June 1 will be re-
quired to submit a non-refundable $125 tuition deposit.




Respiratory Therapy

The college selects a maximum of 20 individuals for ad-
mission to the Respiratory Therapy Program each year.
All students seeking admission must complete the appli-
cation requirements on or before Oct. 15 to be consid-
ered for admission to the clinical courses that begin the
following summer. All students must have completed a
minimum of 32 hours of prerequisite coursework before
they can begin the clinical respiratory therapy courses in
the summer session. All applicants must submit an ap-
plication for admission, a high school transcript or the
results of the GED, official college transcripts, two let-
ters of reference, a completed academic criteria assess-
ment form and an academic criteria worksheet. The last
two items are in the admission packet. Applications re-
ceived after Oct. 15 will not be considered until Feb. 15
for any positions remaining for the clinic year.

All applicants should have a minimum overall college
G.PA. of 2.0 and a minimum grade of “C” in all science
and math prerequisites for the clinical portion of the
curriculum. An overall college G.P.A. of 2.5 or greater
and an ACT composite score greater than 18 is pre-
ferred. Prerequisite courses may not be repeated more
than once to achieve the 2.0 G.PA. required. All appli-
cants who successfully meet the academic standards will
be scheduled for an interview. Each applicant will be
asked to bring an outline or description of his or her
knowledge of respiratory care to the interview.

Final selection will be made before Dec. 20 for the

Oct. 15 applicants and before May 15 for any remaining
positions. Selection will be based on the ranking of ap-
plicants, with the interview results and the academic
criteria contributing to the process. The 15 top-ranking
Johnson County residents will be considered for 15 of
the open positions. Five positions will be filled by five
top-ranking Metropolitan Community College students.
The program director reserves the right to fill any or all
open positions with the highest-ranking qualified indi-
viduals without residency consideration if JCCC or the
Metropolitan Community Colleges are unable to fill
their reserved positions.

Accepted applicants will be given 10 days to accept or
deny their position. All applicants who accept a position
in the program will be required to pay a $125 tuition de-
posit. The deposit will be refunded if a student notifies
the Admissions and Records Office in writing on or be-
fore June 1 of his or her intention not to accept a position
in the program. No refunds will be made after June 1.

Applicants are required to return a confirmation notice
of their intent to enter the clinical year. If anyone in the
first group does not accept or if someone accepts and
then withdraws before the beginning of classes, the
vacancy will be offered to the next highest ranking appli-
cant. Final acceptance to the program will be contingent
upon the satisfactory completion of any prerequisite
coursework taken during the spring semester. In addition,
accepted students will need to submit a completed health
form to the program director.

Students with advanced standing status must satisfacto-
rily complete any challenge testing and any prerequisite
courses by the fall semester. Arrangements should be
made as soon as possible with the program director.

Admission Procedures — Non-credit

Admission to non-credit classes is usually open to any
person 18 years of age or older. Any exception to this
age restriction will be stipulated in college publications.

15



16



Registration,
Tuition and Fees

Registration Procedures Tuition and Fees
Counseling Credit Class Tuition
Assessment Returned Check Policy
Scheduling Classes Non-credit Class Tuition
Student Course Load
Early Telephone Registration Refunds

Credit Class Refunds

On-campus Registration
Late Registration Non-credit Class Refunds
Registration for Late-start Classes Textbook Costs
Adding and Dropping a Class

Adding a Credit Class

Dropping a Credit Class

Adding and Dropping Credit Classes

— Effect on Tuition and Fees
Adding a Non-credit Class

Dropping a Non-credit Class

17



18

Registration Procedures

Counseling

Degree-seeking students are required to meet with their
JCCC counselor. Counselors will work with students to
identify their educational and career interests in order to
create an educational plan. Counselors also will inform
students about course prerequisites, the transferability of
courses and the sequence in which courses should be
taken.

When their questions have been answered and their ed-
ucational plan developed, students are ready to register.
The exact time and day to register will be listed in the
credit class schedule available each semester at the
Admissions and Records Office.

Assessment

As part of JCCC'’s philosophy of assisting students to suc-
cessfully achieve their academic goals, all students who
enroll in credit classes are required to participate in the
assessment process with the following exceptions:

¢ Students who have earned a two-year or higher degree
from an accredited postsecondary institution.

e Students who plan to enroll in courses offered through
contract arrangements between JCCC and an outside
agency.

¢ Students who plan to enroll in courses offered through
the JCCC Business and Industry Institute.

¢ Students who plan to enroll in courses that have been
specially designed for specific populations. (These spe-
cific courses will be designated by the division admin-
istrator and the dean of instruction.)

For the following students, participation in all or part of
the assessment process may be required as indicated.

e Students who have satisfactorily completed a college-
level composition course with a minimum grade of
“C” are not required to take the English or reading
sections of the assessment test.

e Students who have satisfactorily completed the first
college-level mathematics course required for their
JCCC degree program with a minimum grade of “C”
are not required to take the math section of the assess-
ment test.

¢ Students who indicate that their educational objec-
tive is “personal interest or self-improvement” or “im-
proving skills for present job” on the JCCC applica-
tion for admission may enroll in any credit course
except mathematics, English or reading without par-
ticipating in the assessment process.

Scheduling Classes

Students at JCCC are responsible for scheduling their own
classes. Counselors are available to assist. The college re-
serves the right to cancel, combine or change the time, day
or location of any class without obligation. The college
also reserves the right to change the instructor and/or
instructional methodology without obligation. Schedule
changes will be available at registration. It is the student’s
responsibility to be aware of all schedule changes.

Student Course Load

For the fall or spring semester, students enrolled in 12
credit hours or more are considered full-time; those en-
rolled in nine to 11 credit hours are three-quarter-time;
those enrolled in six to eight credit hours are half-time. In
the summer session, students enrolled in six credit hours
or more are considered full-time students; those enrolled
in fewer than six credit hours are part-time students.

Students wishing to enroll in more than 18 semester
hours of credit for a fall or spring semester or more than
nine hours of credit in the summer must receive written
permission from a counselor before enrolling.

Early Telephone Registration

Early telephone registration is open to students who have
submitted an admission application or who are currently
enrolled. During early registration, students may register
over the telephone at times specified in the credit class
schedule. New and re-admitted students must submit the
application for admission to the Admissions and Records
Office at least two days before registration.

On-campus Registration

On-campus registration takes place before the beginning
of the semester. Specific dates, times and locations are
listed each semester in the credit class schedule.

Late Registration

Students may register for classes after the semester begins
at times specified in the credit class schedule. A $10 late
registration fee will be assessed students who initially reg-
ister for the semester or session during late registration.

Registration for Late-start Classes

Students may register for classes listed in the “Late-start

Classes” section of the credit class schedule up until the

day before the beginning of the class. A late fee of $10 is
charged for registration after the class begins.



See the current credit class schedule for detailed regis-
tration procedures for:

Auditing a Class

Affiliate Classes

College Credit Options for High School Students
KCRCHE Opportunities

Adding and Dropping a Class
Adding a Credit Class

Students may add a credit class through the first week of
classes during a fall or spring semester, the first two days

of classes during an eight-week summer session, the first

two days of a four-week mini-session, and the first day of
a course shorter than four weeks.

Dropping a Credit Class

16-week Class: A student may drop a class up until the
day before the final examination week begins. Specific
dates are listed in the credit class schedule.

Eight-week Class: A student may drop a class up to
three days before the last day of an eight-week session.

Four-week Class: A student may drop a class up to two
days before the last day of a four-week session.

Classes Less than Four Weeks: A student may drop a
class up to one day before the last day of the session.

A “W” grade is recorded on the student’s permanent
record if a course is dropped after one quarter of the
semester or session has passed. A student who withdraws
from all courses at any time during the semester will not
be considered currently enrolled for that semester.

Note: Students whose records are on “hold” will not be
allowed to drop a class. See the “Records on Hold” policy.

Exceptions to these policies may be authorized by the dean
of student services. All appeals must be made in writing.

Adding and Dropping Credit Classes —
Effect on Tuition and Fees

Courses with the same number of credit hours that are
dropped and added simultaneously will be treated as an
even exchange of tuition and fees during the refund
period of each semester or session. For courses with
different total credit hours that are dropped and added
simultaneously, students will receive the appropriate
refund percentage for the dropped course and pay the
total tuition and fees for the added course. Students who
drop a class on one day and add a class on another will
be required to pay for the added class.

After the expiration of the refund period, only changes
in sections of the same course will be treated as an even
exchange for tuition purposes. Course level changes, as
recommended by the division administrator after the re-
fund period, will be treated as even exchanges if the
credit hours are the same. If a student drops a course and
adds a different course after the expiration of the refund
period, the student will be required to pay the additional
tuition. If the class is dropped after one-fourth of the
semester or session has passed, the student will be given
a “W” for the course.

Adding a Non-credit Class

A student may add a non-credit class any time up to the
first day of the class.

Dropping a Non-credit Class

Because non-credit classes begin at different times
throughout the semester, non-credit classes may be
dropped according to procedures outlined in the
Community Education Non-credit Bulletin.

Tuition and Fees

Credit Class Tuition

Kansas Residents:

TUItiON ceeveveveveverereeeereeenen $22.00 a semester credit hour
Commons and

Student User Fee................ $4.00 a semester credit hour
Student Activity Fee .......... $2.00 a semester credit hour
Total per Credit Hour $28.00
Out-of-state,

Foreign and Visiting International Students:

TUItION ceevevevevevevcreevereerea $87.50 a semester credit hour
Commons and

Student User Fee ................ $4.00 a semester credit hour
Student Activity Fee .......... $2.00 a semester credit hour
Total per Credit Hour $93.50

The JCCC board of trustees has the right to change

tuition and fees without notice.

Some courses may require fees in addition to tuition. These
fees are listed in the credit class schedule each semester.

For students who register early by telephone, tuition and
fees are due by the date listed in the credit class schedule.
For students who register on-campus, late or to audit a
class, tuition and fees are due the day they register.
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The college has no deferred or partial payment policy.
Students will not be allowed to attend classes, enroll in
classes, graduate or have a transcript issued until all
tuition, fees and past-due obligations are paid.

Returned Check Policy

If a student’s check for tuition and fees is returned by
the bank, the student will be dropped from all classes. If
the student wishes to reregister, a late registration fee of
$10 and a returned check fee of $10 will be assessed. If
any check is returned by the bank, the student’s records
will be put on hold until he or she pays the amount of
the check plus a $10 charge. Students who have returned
checks must pay all future tuition charges in cash.

If students are dropped from classes for non-payment or
for a returned check and wish to be reinstated in open
classes, they must reregister and pay in full within one
week from the date they are dropped.

Non-credit Class Tuition

Fees for non-credit classes are determined on an
individual class basis. Check the Community Education
Non-credit Bulletin for specific class fees.

Refunds

Credit Class Refunds

A full refund of tuition and fees will be issued if JCCC
exercises its right to cancel a class. Students who with-
draw from classes may receive a partial refund. Students
may apply for a refund by completing a drop form in the
Admissions and Records Office. Students who have
completed registration and want to withdraw from a
class or classes in which they are enrolled will receive
the following refund:

¢ 100 percent of tuition and fees if the withdrawal is
processed by the Admissions and Records Office before
— but not on — the first day of the semester or session.

80 percent of tuition and fees if the withdrawal is pro-
cessed by the Admissions and Records Office

— within two weeks after the beginning of classes for
the fall and spring semester;

— four calendar days after the beginning of classes for
an eight-week term;

— two calendar days after the beginning of classes for a
four-week session;

— one calendar day after the beginning of classes for a
two-week mini-session, a short course or a seminar.

® No refund will be authorized for withdrawals or regis-
tration changes made after the specified calendar days
listed in the credit class schedule. The only exceptions
are if the class is canceled by the college or it is neces-
sary to revise the class schedule, in which case a 100
percent refund of tuition and fees will be issued.

Refunds are calculated based on the day the student
officially drops a class in the Admissions and Records
Office, not when the student stops attending class.

Exceptions to this policy may be authorized by the dean
of student services. All appeals must be made in writing.
Appeals may not be considered after half of a course has
been completed.

Non-credit Class Refunds

A full refund will be made if the college exercises its
right to cancel a class or if the class is full when a regis-
tration is received. A request for refund will be honored
if a written request is received in the JCCC Admissions
and Records Office 48 hours before the class begins.
Exceptions to this policy may be authorized by the dean
of student services.

Textbook Costs

Full-time students can expect to pay from $200 to $250
a semester for textbooks. Textbooks may be purchased in

the JCCC Bookstore.

Procedures for obtaining refunds for textbooks and for
textbook buy-back are listed in the student handbook.
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Student Financial Services

JCCC makes available grants, scholarships and loans to
both full-time and half-time students. Some part-time
employment opportunities also are available to students.

Most financial assistance is awarded to students who can
demonstrate financial need. Each individual’s financial
need is based on the amount of money the parent(s)
and/or the student can be expected to contribute to edu-
cational costs. The JCCC Student Financial Services
Office assesses the financial needs of each student
through a fair and objective analysis. Specific application
and program information is given in the Student
Financial Services Handbook, which is available from
the Student Financial Services Office.

The information on financial aid given here is subject to
change without notice. Please contact the Student
Financial Services Office for details.

Application for Financial Assistance

Students must complete an application for admission to
JCCC. If applying for federal aid or other need-based
assistance, the student also must complete a federal aid
application. If the application is selected for verification
by the federal government, signed copies of tax forms
may be requested to verify information. If applying for
aid not based on need, the student needs to submit only
the JCCC aid application to the JCCC Student
Financial Services Office. The forms are available from

the JCCC Student Financial Services Office.

The JCCC Student Financial Services Office will make
every effort to meet the financial needs of each qualified
student based on eligibility criteria and the availability
of national, state, local and institutional funds. Students
should submit financial aid applications for the next
academic year by May 1. Applications received after
that date will be considered if funds remain available.

A written notification of financial assistance will be sent
to the applicant as soon as all requested or required
forms and verification documents have been received
and reviewed and eligibility has been determined.

Financial aid will be used to pay tuition and fees;
students may also request a book voucher. Financial aid
funds will not be disbursed directly to students before
the fifth week of classes, with the exception of the
Stafford Loan, which is disbursed on the first day of
classes (if available).

There are no tuition waivers or partial payment plans at
JCCC. If the financial aid award is not enough to pay all
enrollment expenses, the student must pay the balance
no later than the published due date.

If the student has not received the written official notifi-
cation of financial assistance, the student will be respon-
sible for payment of tuition and fees.

Financial assistance may still be awarded after tuition has
been paid. In that instance, the award will be applied to
tuition and fee expenses, and the student will receive a
tuition refund from the JCCC Business Office.

Types of Financial Assistance

Several types of financial assistance are available to
students enrolled in a minimum of six credit hours.

Need-based Assistance

¢ Pell Grants are funded by the federal government. If
eligible, the student may receive up to $2,300 an
academic year at JCCC. The grant can be applied
toward any education-related expenses.

The Supplemental Educational Opportunity Grant is
a government grant that ranges from $100 to $1,000
an academic year and can be applied toward any
education-related expense.

Need-based Board of Trustees Grants are financial
awards that range from $175 to $700 an academic year
made to JCCC students who have a 3.0 cumulative
G.P.A. and demonstrate need. Only Johnson County
residents are eligible. Funds are limited and competitive.

Foundation Grants (need-based) are restricted to stu-
dents who have completed a federal needs analysis.
Each grant has unique qualifications. For a list of these
grants and their qualifications, students should refer to
the student financial assistance handbook.

The Kansas State Scholarship is limited to students
designated as Kansas High School Scholars who have
financial needs as defined by the state of Kansas. The
student must apply by completing an ACT Family
Financial Statement and sending this information
directly to the Kansas Board of Regents.

Vocational Rehabilitation supports a student’s educa-
tional costs through the student’s area vocational
rehabilitation office. Students should contact that of-
fice to determine their eligibility. Eligibility for the
Pell Grant must be determined before vocational
rehabilitation can be awarded.

The Bureau of Indian Affairs offers grants to
American Indian students. Eligibility requirements
include demonstrated financial need and satisfactory
academic progress. Additional information and appli-
cation materials are available through the area agency
office holding records of tribal membership.



¢ The Perkins Loan, a 5 percent federal government
loan, is processed through JCCC. The loan ranges
from $200 to $1,500 a year. A student may borrow a
cumulative maximum of $4,500 while he or she is
enrolled at JCCC. The loan is interest-free while the
student is enrolled in at least six credit hours.
Repayment and interest begins nine months after
leaving school.

e Stafford Loan funds are provided by a participating
bank, savings and loan or credit union of the student’s
choice. Eligibility for this loan is determined by the
JCCC Student Financial Services Office. A JCCC
student may borrow up to $2,625 a year (if eligible).
This loan is interest-free while the student is enrolled
in at least six credit hours. The student must begin
repaying the loan six months after leaving school. The
loan is subject to lender and guarantee fees that are
deducted from the loan proceeds.

¢ College Work Study Program is a federally funded
program in which students work part-time on campus.
The pay will vary according to the job position.
Paychecks are issued twice a month.

Other Financial Assistance
e The Presidential Scholarship that ranges from $175

to $700 an academic year is awarded to students who
were graduated from a Johnson County high school the
previous year and were National Merit finalists or
semifinalists.

¢ Academic Board of Trustees Grants are financial
awards that range from $175 to $700 an academic year
made to JCCC students who have a 3.5 cumulative
G.PA. Only Johnson County residents are eligible.
Funds are limited and competitive.

e Talent Board of Trustees Grants that range from $175
to $700 an academic year require a faculty recommenda-
tion and a 2.0 cumulative G.P.A. Only Johnson County
residents are eligible. Funds are limited and competitive.

¢ JCCC Athletic Grants will pay only for tuition and
books. Eligibility for athletic grants is based on aca-
demic standards established by the National Junior
College Athletic Association. Awards are made upon
the recommendation of the physical education depart-
ment. Eligible applicants must enroll in a minimum of
12 credit hours each semester.

Notetaker Stipends are available for students who
wish to take notes for hearing-impaired students in
their classes. This stipend will reimburse the student
the tuition and activity fees for that class at the end of
the semester. Students should contact Special Services
for additional information.

The Vocational Education Scholarship provided by
the state of Kansas will award $500 a year for up to two
years to Kansas residents enrolled in a vocational pro-
gram. The award is made to those students with the
highest DAT test scores. The DAT test is administered
at JCCC the first Saturday in November and in March.

The Paul Douglas Teachers Scholarship provided by
the state of Kansas will award $5,000 a year to Kansas
residents who are in preschool, elementary and sec-
ondary educational programs. Eligible candidates must
have graduated in the upper 10 percent of their class
and have high ACT scores. The application deadline
is May 1 through the Kansas Board of Regents.

Veterans Educational Benefits are typically approved
for all of JCCC'’s degree programs. Veterans, reservists
and eligible dependents requesting benefits must com-
plete the appropriate forms, which are available

through the JCCC Student Financial Services Office.

All applicants for VA educational benefits must have
a degree program plan developed and approved (or up-
dated) by a JCCC academic counselor before each reg-
istration. Benefit pay is authorized only for those
courses specifically listed or indicated on each individ-
ual program plan. Participants must maintain formal
enrollment to lawfully receive educational benefits. To
maintain benefit eligibility, all participants are re-
quired to meet the same published standards of satis-
factory academic progress as all other entitlement and
financial aid recipients at JCCC.

VA benefit pay rates are based on the following enroll-
ment schedule:

Credit Hours Envolled*

12 or more semester hours

Eligibility Rate

full-time benefits
9-11 semester hours 3/4 time benefits
6-8 semester hours 1/2 time benefits

* Fewer hours are needed to be eligible for veterans bene-
fits during the summer session.
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e Corporate Billing is available to students whose
tuition is paid by their employer. The student must
provide written authorization from the employer or
agency verifying eligibility and specifying the terms
and amount the employer agrees to pay before the
date tuition is due.

¢ Supplemental Loans for Students/Parent Loans for
Undergraduates are administered by a bank, savings
and loan or credit union of the student’s choice.
Eligibility is determined by the Student Financial
Services Office. Eligible independent students or par-
ents of dependent students may borrow up to $4,000 a
year. This amount may be in addition to any amount
borrowed under the Stafford Loan program. However,
the amount borrowed cannot exceed the cost of edu-
cation (as determined by JCCC) minus any other fi-
nancial assistance received. These loans carry variable
interest rates with a maximum chargeable rate of 12
percent. Repayment of this loan usually begins 60 days
after receipt of the loan check. In some cases, the
Supplemental Loan for Students may allow repayment
to be delayed while continuous school enrollment is
maintained. However, interest will accumulate and
periodically will be added to the balance due. This
will increase the amount of the outstanding balance
owed. Interest will be charged against the increased
balance when actual repayment begins.

® Many employment opportunities, both on-campus
and in the community, are available to students while
they attend JCCC. Information concerning on-cam-
pus employment is available from the JCCC Human
Resources Office, 252 GEB. Assistance in locating off-
campus employment is available through the JCCC
Career Planning and Placement Center, 155 GEB.

Satisfactory Academic Progress

Federal and JCCC regulations require that a student
must be making “satisfactory academic progress” in a
certificate, degree or transfer program leading to a bach-
elor’s degree in order to be eligible to receive aid from
any federal or institutional aid or entitlement program
(this includes veterans educational benefits).

Minimum standards of satisfactory academic progress are:

1. The determination of satisfactory academic progress for
each student who requests financial assistance at JCCC
is based on an academic transcript review of all previous
enrollments at JCCC, including enrollment periods
when financial aid was not requested or received.

2. Students must successfully complete 66 percent (2/3)
of all credit hours attempted at JCCC, up to a maxi-
mum of 97 hours. A Satisfactory Academic Progress
Chart may be obtained from the Student Financial
Services Office.

3. Students must attain a minimum cumulative grade point
average based on the number of credit hours completed.

Number of Successfully Minimum
Completed Hours Cum. G.P.A.

1-8 1.0
9-16 1.2
17-24 1.4
25-32 1.6
33-40 1.7
41-48 1.8
49-56 1.9
57-64 2.0

4. Students enrolled in six or more credit hours during
any individual enrollment period who withdraw from
total enrollment or fail to successfully complete any
credit hours will automatically be placed on financial
aid exclusion and will not be eligible for financial
assistance. (See “Financial Aid Exclusion” for further
explanation.)

5. Courses in which a grade of “F” (failure), “I” (incom-
plete), “W” (withdrawn) and “R” (repeated) are recorded
count toward the total hours attempted. However, of
these grades, only the “F” is included in the computa-.
tion of the cumulative grade point average.

6. Students who have attempted more than 97 credit
hours and who have not completed the requirements
for a degree, certificate or transfer program are no
longer considered to be making satisfactory academic
progress.



Financial Aid Warning

Students who are deficient in either percentage of hours
completed or cumulative grade points earned will automat-
ically be issued a financial aid warning for one semester.

A student who is issued a financial aid warning will be no-
tified in writing by the Student Financial Services Office
as soon as possible. However, notice of financial aid
warning may be retroactively incurred based on an evalua-
tion of the student’s previous academic record at JCCC.

Terms of the Financial Aid Warning

During the financial aid wamning period, students will
remain eligible to receive financial aid/entitlements. At
the end of the warning period, a student’s academic per-
formance will again be evaluated. At that time, one of
the following actions will occur:

1. If minimum standards of progress have been met, the
student will be automatically reinstated in good aca-
demic standing.

2. If the student is not yet meeting the minimum stan-
dards of progress, but did complete all attempted credit
hours (a minimum of six hours attempted) with grades
of “C” or above, the financial aid warning period will
be renewed. (Grades of “W” and “I” count as hours at-
tempted.)

3. If neither of the preceding terms are met, the student
will be placed on financial aid exclusion.

Financial Aid Exclusion

Students enrolled in six-or more credit hours during any
individual enrollment period who withdraw from total
enrollment or fail to successfully complete any credit
hours will automatically be placed on financial aid ex-
clusion and will be ineligible for financial aid/entitle-
ments at JCCC.

Students who attempt more than 97 hours will automat-
ically be placed on financial aid exclusion (with the ex-
ception of Veterans Benefit recipients).

Students who do not meet the conditions or terms of fi-
nancial aid warning also will be placed on financial aid
exclusion.

A student placed on financial aid exclusion will be noti-

fied in writing by the Student Financial Services Office as
soon as possible. However, notice of financial aid exclu-

sion may be retroactively issued based on an evaluation

of the student’s previous academic record at JCCC.

Financial aid exclusion does not mean a student will be
prohibited from attending JCCC. Such students may at-
tend JCCC, but they cannot receive any federal or insti-
tutional funds until one of the following conditions is
satisfied.

Conditions for Reinstatement of Financial Assistance

Students on financial aid exclusion will be denied finan-
cial assistance until one of the following occurs:

1. The student meets the minimum standards of satisfac-
tory academic progress at JCCC.

2. The student completes all attempted credit hours at
JCCC (a minimum of six hours attempted) with grades
of “C” or above, and the sum total of all credit hours at-
tempted and additional credit hours needed to complete
a degree, certificate or transfer program do not exceed
97 hours. (Grades of “W” and “I” count as hours at-
tempted.) If this condition is satisfied, the student may
have aid reinstated with a financial aid warmning.

3. The student’s written appeal is approved by the
Student Affairs Committee.

Appeal Process

Students placed on financial aid exclusion may appeal.
The appeal must be submitted to the Student Financial
Services Office in writing within 30 calendar days of the
notice of aid termination. The appeal must be submitted
on the Satisfactory Progress Appeal form available from
the Student Financial Services Office. Appropriate sup-
porting documentation such as medical bills, police re-
ports, letters from counselors with program plans and
letters from employers also should be included.

Appeals will be reviewed by the Student Affairs
Committee within 20 working days after receipt of the
written appeal and supporting documentation. The
Student Affairs Committee will make a determination
after reviewing the documentation the student provides.
If the appeal is approved, the student will be placed on
financial aid warning. If the appeal is denied, the student
will remain on financial aid exclusion. The decision of
the Student Affairs Committee is final and will be com-
municated to the student in writing.
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Student Support Services

Adults Unlimited Program

Alumni Association

Athletics, Intercollegiate and Intramural
Bookstore

Career Planning and Placement Center
Children’s Center

Clubs and Organizations

Counseling Center

Dental Hygiene Clinic

Drama

Food Service

Forensics

Instructional Support Services
Academic Achievement Center
Learning Strategies Program
Math Resource Center
Writing Center

Library
Music Organizations
Phi Theta Kappa

Special Services
Disabled Students

Hearing Impaired Program

Student Activities Program
Student Government
Student Housing

Student Publications
Testing/Assessment Center
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Adults Unlimited Program

Adults returning to school may receive assistance with
educational, career and personal decision making and
goal setting through the Adults Unlimited Program.
Counseling, information and referral services also are pro-
vided. The program publishes a monthly newsletter for
adult students. It also sponsors support groups and non-
credit workshops. The services are available on a walk-in
basis or by appointment in the Counseling Center.

Alumni Association

The JCCC Alumni Association is an organization for
graduates and people who have taken at least one year of
credit courses at JCCC. Graduates and others interested
in joining the Alumni Association should call the JCCC
Foundation Office. They will be able to meet with fellow
alumni, participate in college programs and plan the
future of the organization.

Athletics, Intercollegiate
and Intramural

Intercollegiate and intramural athletics play an important
role at Johnson County Community College. JCCC
offers a wide range of sports and athletics so all students
can participate, develop skills and make friends during
their leisure time. Intercollegiate athletic teams and
individuals have brought the college and themselves
national recognition.

JCCCs athletic facilities are among the finest in the
country, allowing JCCC to host a number of state and
national tournaments. Talented coaching staffs and
trainers combine to make the campus athletic programs
for men and women outstanding.

Men compete in baseball, tennis, basketball, golf, soccer,
cross-country and track at JCCC. Women may take part
in tennis, volleyball, basketball, softball, cross country
and track. The college will participate in other intercol-
legiate athletics as approved by the board of trustees.

JCCC is a member of the National Junior College
Athletic Association and the Kansas Jayhawk
Community College Conference. Students must meet
NJCAA and conference eligibility rules to compete in
intercollegiate activities.

Bookstore

Textbooks, classtoom supplies and many miscellaneous
items are available for purchase in the JCCC Bookstore.
Bookstore hours of operation are listed each semester in
the credit class schedule and the non-credit bulletin of
classes.

Career Planning
and Placement Center

The center helps students explore career options and
conduct job searches. The center’s staff provides coun-
seling in career/life planning and job search skills for in-
dividuals or groups. In addition, the resource center
provides tools for learning the skills necessary for a job
search, information on more than 20,000 occupations,
corporate information and job listings.

Hundreds of current job openings are listed for students
and for others. Placement services are available to
Johnson County Community College students and/or
alumni upon registration with the center. Extensive
community and corporate files provide additional infor-
mation for an effective job search. Students also may re-
ceive help with research for classroom assignments on
topics related to career and life planning and job hunt-
ing. Workshops and individual appointments are avail-
able throughout the year.

Children’s Center

Children may attend the Children’s Center while their
parent is in class or on campus for other school activities.
The service is designed especially for the children of
JCCC students and employees. Licensed by the state of
Kansas, the center maintains a qualified staff that pro-
vides programs for children between the ages of

18 months and 10 years.

At the center, children will participate in develop-
mentally appropriate activities that will contribute to
their physical, social, emotional and intellectual growth.
A rich and varied environment creates many opportuni-
ties for children to learn through individual, small- and
large-group experiences. The center’s staff also strives to
meet each child’s needs while fostering his or her
positive self-image.

Parents may arrange care for their children on a regular
or occasional basis by contacting the Children’s Center.
Early enrollment is recommended because the center is
licensed to serve a limited number of children.



Clubs and Organizations

Recognized clubs and organizations at JCCC have the ap-
proval of the Student Senate and the Student Activities Office.
Once officially recognized, a club or organization is entitled
to all the rights and privileges afforded other JCCC clubs.

Clubs and organizations recognized by the college may not
discriminate in membership or participation practices
based upon factors related to race, religion, sex, place of
origin, age, creed, handicap or marital or parental status.

Club funds may be used only for club activities that are
open to all club or organization members.

Counseling Center

JCCC'’s counseling staff is available to provide assistance
with academic advising, career counseling or personal
problems. Students may meet with a counselor on a
walk-in basis or by appointment. The Counseling
Center provides:

¢ New student orientation. A Counseling Center orienta-
tion session provides important academic information
that students find helpful before they consult with a
counselor and enroll in classes. Individual and group
sessions are available.

Academic advising. At Johnson County Community
College, academic advising plays a significant role in
the total process of educating students. Advising at
JCCC is conducted in the Counseling Center and is

. performed by professional counselors. The counselor
serves as a facilitator of communication and a coordi-
nator of learning experiences through course, career
planning and academic progress review. The coun-
selor/advisee relationship involves making decisions in
which students realize their maximum educational po-
tential by exchanging information with a counselor.
The process is ongoing, mulifaceted and the responsi-
bility of both student and counselor.

Academic advising that is developmental in nature.
Developmental academic advising means that a coun-
selor helps students clarify their life and career goals
and develop an educational plan for the realization of
those goals.

Current transfer information. The Counseling Center
maintains over 100 transfer sheets with more than 20
colleges and universities. Students planning to transfer
should consult a counselor to be sure that courses they
enroll in will transfer.

Help in solving personal problems. A counselor can pro-
vide guidance in evaluation of attitudes, goals and val-
ues. Community referrals also are available.

Dental Hygiene Clinic

At the Dental Hygiene Clinic, students and their fami-
lies may have an oral examination and have their teeth

cleaned, X-rayed and treated with fluoride for a small fee.

Dental hygiene students, supervised by licensed dentists
and dental hygienists, will provide these services and ex-
plain proper oral care. Students should call the clinic to
make an appointment.

Drama

JCCC’s drama department presents several full-length
productions each year. Auditions are open to all students.
In addition, there are several programs of experimental
one-act plays produced and directed by students.

Food Service

The cafeteria is in the College Commons Building.
Breakfast, lunch and dinner are served as well as a
variety of snacks and beverages throughout the day,
evening and Saturday. Hours of operation are listed each
semester in the credit class schedule. In addition, vending
machines are in each of the buildings on campus.

Forensics

College debate teams participate in state, regional and na-
tional competition. JCCC's teams have won wide recogni-
tion for their outstanding record in competition with both
community and upper-division colleges and universities.

Instructional Support Services

Academic Achievement Center

The Academic Achievement Center helps students de-
velop basic skills through individualized instruction,
small classes and a tutor exchange. Instructors will help
plan a program of study and offer guidance as needed.
Students may work on any of the following:

Basic math review
Reading comprehension
Reading rate

Spelling improvement
Vocabulary development
English review

Algebra preparation
Chemistry preparation
Study skills

Tutor exchange
Supplemental instruction for other courses
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Learning Strategies Program

This program offers students an opportunity to acquire
the thinking and learning skills they need to be success-
ful learners. The program benefits a variety of students,
including successful students who want to improve their
learning efficiency and those who feel overwhelmed by
the demands of college coursework. The information
learned in each of the Learning Strategies courses will
improve students’ performance in the other courses they
are taking. For more information, students should con-
tact the Learning Strategies instructors.

Math Resource Center

The Math Resource Center offers individualized instruc-
tion and personal assistance to help students develop
math skills. The materials cover most topics in
Introduction to Algebra, Intermediate Algebra, College
Algebra and Trigonometry. An instructor is available to
assist students. For more information, students should
come to the Math Resource Center.

Writing Center

The Writing Center, a Kansas Excellence in Education
Program, is designed to help students improve their
writing skills through computerized and individual in-
struction. Students work at their own pace on proofread-
ing, researching, writing sentences, composing para-
graphs or other areas that need improvement. An in-
structor is available to help students. For more informa-
tion, students should contact the Writing Center.

Library

The JCCC library maintains a collection of books, peri-
odicals, films, slides, tapes, microfilm and other resources
available to students and Johnson County residents. A
highly trained staff of librarians and library aides is avail-
able to help students find and use the resources.

Currently, the library houses 70,000 books, 600 current
periodicals, 300,000 documents on microfiche and hun-
dreds of slides, videotapes and audio recordings. The cat-
alog of these materials is maintained and made available
to the public through interactive computer terminals.

Books are arranged on shelves according to the Library of
Congress classification. A printed outline of the LC clas-
sification is available at the circulation desk.

Reference books, most audiovisual material, and all maga-
zines and newspapers must be used in the library. A coin-
operated photocopier is available if copies are needed.

Books are due 21 days from the day they are checked out.
No fines will be assessed for overdue books, but students
who fail to return library materials will have their records
placed on hold. If a book is lost, the cost of the book plus
a $5 service charge will be assessed.

QOccasionally, instructors may place materials on reserve
and specify a loan period. Students will be charged 25 cents
an hour for each reserve item kept past the loan period or
$5, whichever is less. Registration and transcript privileges
will be restricted until all library obligations are met.

Music Organizations

The college jazz band, choirs, choruses and ensembles are
open to all students with musical talents whether or not
they are music majors. These groups present numerous
programs each year, both on- and off-campus, and partic-
ipate in various college events.

Phi Theta Kappa

Phi Theta Kappa is an honorary society that recognizes
and encourages scholarship among community college
students. The JCCC chapter of PTK provides opport-
unities for students to develop leadership abilities, to be
of service to their community and to exchange ideas in a
stimulating academic environment.

To be invited to become a member of PTK, a full-time
student must have completed 15 hours of acceptable
credit hours with a cumulative grade point average of
3.5 or above. A part-time student must have accumu-
lated 36 hours of acceptable credit hours (at least 15 of
them at JCCC) with a cumulative grade point average
of 3.5 or above.

Special Services
Disabled Students

Disabled students at JCCC have access to a variety of
support services including reading, notetaking, tutoring
and other services that allow disabled students to partici-
pate fully in classes. Equipment especially designed for
the visually impaired and the physically disabled (such as
speech synthesizers and a braille printer) also is available
to students with disabilities. On campus, the buildings
are equipped with ramps, elevators and restrooms
designed to accommodate wheelchairs. Parking areas
convenient to the buildings are reserved for disabled
students. Students who need more information about
services, activities and facilities available to disabled stu-
dents should contact the Disabled Student Services
supervisor.



Hearing Impaired Program

The Hearing Impaired Program offers a range of services
that prepare hearing-impaired students to enter the
mainstream of regular career and transfer programs at
JCCC. Services available through this program include
academic counseling, support services (interpreting,
tutoring, notetaking), developmental courses (English,
reading, manual communication) and a summer prepara-
tory program for incoming freshmen.

Student Activities Program

JCCC’s Student Activities Office, in cooperation with
the Campus Activities Board, brings a variety of activi-
ties (cultural, social, educational, recreational and voca-
tional) to interested students throughout the year.

Activities are planned and implemented entirely by stu-
dents for students through the committee structure of the
Campus Activities Board. Activities include films (fea-
ture, captioned, specialty and recent releases), travel
(trips during winter and spring break, skiing and canoe-
ing), special events (comedians, novelty acts, blood drives
and thematic programming), recreation (contests, intra-
mural competition, games, tournaments and sporting
events), lectures (controversial issues and distinguished
speakers), and concerts (bands, solo artists and videos).

More information can be obtained from the Student
Information Desk in the Commons Building.

Student Government

The Student Activities Office also works with the
Student Senate, which acts as a sounding board for
student issues. The Student Senate is involved in various
activities and campus issues and participates with the fac-
ulty and administration in formulating appropriate poli-
cies. Elections for senate positions are held in early fall,
and committee membership is open throughout the year.

Student Housing

The Student Activities Office will help students obtain
housing in the Johnson County area. A computerized list
of area apartment complexes that offer student discounts,
a list of community members who wish to rent rooms in
their homes to students, and a roommate matching pro-
gram are some of the services offered. JCCC does not
maintain on-campus student housing, but will provide
referrals and information for students.

Student Publications

The Campus Ledger is the award-winning student news-
paper authorized by the board of trustees and published by
the Publication Board, which oversees the implementation
of the newspaper policies. The Ledger emphasizes news,
features, entertainment, sports and campus events. Staff
editors and writers are paid salaries and must be enrolled
in a minimum of six credit hours each semester. Students
interested in writing for the Ledger may stop by the news
office in the lower level of the Commons building.

Testing/Assessment Center

The Testing/Assessment Center provides a variety of
services including administration of the assessment
policy for all students enrolled in credit courses.
Placement assessments include study skills, math and
English. The English assessment includes components
for both reading and writing skills.

Other services include career testing, proficiency examina-
tions, telecourse testing and instructional make-up testing
for students who have missed regularly scheduled exams.
In addition, the center administers standardized tests
such as the ACT, CLEP, GED and others.

JCCC students who have developed an educational plan
in the Counseling Center may seek credit for life experi-
ence through the Assessment of Prior Learning Program,
which is administered through the Testing/Assessment
Center. Students interested in taking a proficiency exam
in lieu of normal course completion should contact the
Testing/Assessment Center for more information.
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Academic and Student
Policies and Procedures

Academic Progress

Credit Transferred from Other Colleges

Academic Alert Grading System
Academic Warning Pass/Fail Grading System
Restricted Enrollment Grade Changes
Appeal Process Grade Point Average
Academic Records Retention Honors
Academic Renewal Parking
Access to Student Information Handicapped Parking

Advanced Standing Credit
Assessment of Prior Learning
Military Credit

Handicapped Lot Violation
Bicycle Racks

Emergency Parking or Loading

National Standardized Tests Accidents
Proficiency Examinations Records on Hold
Attendance Sexual Harassment of Students
Auditing a Class Smoking Policy
Classes by Arrangement Student Code of Conduct
Independent Study Student Grievance
Self-paced Study Student Health

Transcript Records
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Academic Progress

JCCC has implemented an academic progress policy to
identify students who have problems successfully com-
pleting courses and to prescribe practices that may help

students succeed. All JCCC students will be subject to the
academic progress policy with the following exceptions:

1. Students who plan to enroll in courses offered
through contract arrangements between JCCC and
an outside agency.

2. Students who plan to enroll in courses that have been
especially designed for specific populations.

To be considered as making satisfactory academic pro-
gress, students must maintain a minimum grade point
average based on the total number of credit hours they
have completed, as shown in the chart below. If students
transfer from another postsecondary institution, they
must enroll with a G.P.A. that meets these guidelines:

Number of Hours

Successfully Completed Cumulative G.P.A.
1-8 credit hours 1.0
9-16 credit hours 1.2
17-24 credit hours 14
25-32 credit hours 1.6
33.40 credit hours 1.7
41-48 credit hours 1.8
49-56 credit hours 1.9
57-64 credit hours 2.0

In addition, students must complete two-thirds of all
credit hours attempted once they have attempted 15 or
more credit hours. This applies both to credit hours
earned at JCCC and those earned at another post-
secondary institution.

Academic Alert

When a student fails to meet the guidelines for academic
progress, he or she will automatically be placed on aca-
demic alert. This status will not be documented on offi-
cial transcripts, but will result in the following actions:

1. At the beginning of the next semester, students will be
notified in writing of their academic alert status and
directed to see a JCCC counselor as soon as possible.

2. The academic records of any student on academic
alert will be placed on hold. The student will not be
allowed to enroll for subsequent semesters until this
is revoked.

3. After seeing a JCCC counselor, the student must
submit to the Admissions and Records Office a re-
lease form showing the counselor’s recommendation
to revoke the academic alert and allow enrollment.

Academic Warning

Students identified as not making satisfactory academic
progress a second time will be placed on academic warning.
Academic warning status will result in the following actions:

1. At the beginning of the next semester, students will
be notified in writing of their status and directed to
see a JCCC counselor as soon as possible.

2. The academic records of any student on academic
warning will be placed on hold. The student will not
be allowed to enroll for subsequent semesters until
this is revoked.

3. The student and counselor will develop a program plan
designed to enhance the student’s capacity to succeed
academically. The plan will identify the exact number
of credit hours and the specific courses the student
will be allowed to enroll in the subsequent semester.

4. After seeing a JCCC counselor, the student must sub-
mit to the Admissions and Records Office a release
form showing the counselor’s recommendation to re-
voke the academic warning and allow enrollment.

Restricted Enrollment

Students identified as not making satisfactory academic
progress a third time will be placed on restricted enroll-
ment, based on the program plan designed by the stu-
dent and a JCCC counselor.

1. Students on restricted enrollment will not be allowed
to enroll in any courses not specifically listed on the
program plan.

2. Students who do not make satisfactory academic
progress after one semester on restricted enrollment
will be subject to dismissal from JCCC for one fall or
one spring semester, whichever comes first. Before re-
enrolling at JCCC, students must meet with a coun-
selor to review and revise the program plan. Students
will be allowed to enroll only with a release form
from a counselor and will be placed on academic
warning status until such time as their G.P.A. reaches
the required level of satisfactory academic progress.

Appeal Process

Students identified as not making satisfactory academic
progress and subjected to any of the actions described
above may appeal in writing through the office of the dean
of student services. All appeals will be reviewed by the
Student Affairs Committee. In the written appeal, stu-
dents must provide data explaining and documenting their
reasons for asking that the academic alert, academic
warning, restricted enrollment or temporary dismissal
status be revoked.



After reviewing the appeal and documentation, the
Student Affairs Committee will make a determination.
Written results will be mailed to the student. The
decision of the Student Affairs Committee is final and is
not subject to challenge.

Academic Records Retention

An application file is created for each student who
applies for admission to JCCC. This file contains aca-
demic transcripts, academic program plans and various
other documents. This file is maintained in the
Admissions and Records Office as long as the student
maintains continuous enrollment. One year after the
student is no longer enrolled, all records are microfilmed.

If a student applies for admission but does not enroll
within one year after the application is filed, the original
application is destroyed.

More information is available from the Admissions and

Records Office.

Academic Renewal

Students who perform poorly during their first year or
two at college often return to school later to resume their
education. However, their previous academic record may
present a major obstacle to their overall G.P.A. and,
hence, their overall success.

People who want an opportunity for a new undergraduate
start at Johnson County Community College, without
the handicap of their previous academic record, may
apply for academic renewal.

A student must petition the Student Affairs Committee
for academic renewal following these guidelines:

1. All credits taken more than five years ago from all
colleges or universities must be dropped.

2. Coursework to be disregarded must have been com-
pleted at least five years before applying for academic
renewal.

3. At least 12 semester credits must have been completed
at JCCC within the last two years. The G.P.A. for all

coursework taken during this time must be at least 2.0.
4. Academic renewal will be granted only once.

5. Granting of academic renewal does not affect or alter
a student’s record for financial aid awards or for
athletic eligibility.

6. All previous coursework will continue to appear on the
transcript. However, the dropped coursework will not
be included in the student’s JCCC cumulative G.P.A.

is listed as a dependent on their federal income tax forms..” '
’—/ B
\The college may provide the following inf:r‘:mw V’/O/

7. This policy applies only to the records at JCCC. A
student transferring from JCCC to another institution
will have to follow the receiving institution’s policy.

Additional information and forms may be obtained in
the Admissions and Records Office.

Access to Student Information

Student rights concerning access to educational records
are spelled out in Public Law 98-380 as amended by
Public Law 93-568 and in regulations published by the
Department of Health, Education and Welfare in the
June 17, 1976, Federal Register. The law and regulations
published by HEW require educational institutions to:

1. Provide students the opportunity to inspect their
educational records. Students who wish to see their
records should contact the JCCC Admissions and
Records Office.

2. Provide students the opportunity to challenge
through a hearing the content of their educational
records if they believe the records contain informa-
tion that is inaccurate, misleading or in violation of
the right of privacy. (Grades are not subject to
challenge.)

3. Limit disclosure of information from the student’s
record to those who have the student’s written consent
or to officials specifically permitted within the law,
such as college officials and — under certain conditions
— local, state and federal officials.

If the individual is a dependent student under 18 years of
age, parents will have access to the student’s educational .
record. The college will assume the student is a dependent M

if parents provide a written statement that the individual

¢ Student’s name

o Address

¢ Telephone number

¢ Date and place of birth
® Major field of study

e Participation in officially recognized activities
® Sports — weight and height of an athletic team member
® Date of attendance

® Degrees

® Awards received

¢ Most recent previous educational institution the
student attended
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A student who objects to the disclosure of any of the in-
formation listed above may notify the Admissions and
Records Office in writing of the items that should not be
released without the student’s consent.

Students may obtain a copy of the college’s policies on
access to student information and implementation of these
procedures from the Admissions and Records Office.

Students may file a complaint with the Department of
Education if they believe their rights under the law have
been violated and if efforts to resolve the situation
through JCCC appeal channels have proven unsatisfac-
tory. Students should send complaints to:

FERPA, Department of Education

Room 514 E

200 Independence Avenue SW

Washington, D.C. 20201

The college will comply with the Kansas Open Records
Act, as found in Chapter 171 of the 1983 Kansas
Legislative Session Laws. The act is to be liberally
construed and applied to promote compliance.

Advanced Standing Credit

A maximum of 30 hours of credit may be earned through
proficiency examinations, military credit, national stan-
dardized tests and assessment of prior learning. Advanced
standing credit will not count toward satisfying the 15-
credit-hour residency requirement. Advanced standing
credit, with the exception of transfer credit, will be
included on the student’s permanent record after one
class has been completed in residence at the college.
Credit will not be awarded if:

1. A student has received a grade for college classes
representing the same content (advanced standing
credit cannot be used to repeat classroom credit).

2. A student has been awarded credit through other
non-traditional programs in areas representing the
same content.

The Testing/Assessment Center coordinates all programs
leading to advanced standing credit.

Assessment of Prior Learning

Credit may be granted to a student who, through prior
learning experiences, has acquired knowledge and skills
equivalent to that obtained in college classes. Credit may
be awarded only in subject areas in which JCCC offers
comparable classes. A fee will be charged for each class.

Military Credit

Credit will be granted for educational experience com-
pleted while in the armed services if the student has
completed a minimum of one year’s continuous active
duty. Applicants submitting DD form 214, Armed Forces
of the United States Report of Transfer of Educational
Achievement through the United States Armed Forces
Institute, will receive credit and advanced placement as
recommended by the Commission on Accreditation of
Service Experience of the American Council on
Education if the courses are equivalent to the courses
offered by the college.

National Standardized Tests

The college will grant credit to students who, through
national standardized testing programs, can demonstrate
knowledge and skill equivalent to that obtained in
undergraduate college classes. Credit will be awarded
only in subject areas in which JCCC offers comparable
classes. A fee will be charged for those examinations.

A student transferring to JCCC with credit awarded by
another college for national standardized tests must
submit an official score report to the Testing/ Assessment
Center to validate credit previously awarded.

Proficiency Examinations

Credit by proficiency examination may be granted for
certain JCCC classes for which proficiency examinations
are available. Credit will be granted if a student can
demonstrate a satisfactory level of performance. A fee
will be charged for each examination.

Attendance

Students who do not attend at least one session of each
class in which they are enrolled by the end of the second
week of classes (prorated for classes less than 16 weeks in
duration) will automatically be dropped with no refund
of tuition and fees.

Students will be notified by mail if they are dropped and
will have six working days to appeal for reinstatement.
Students will be reinstated only if an administrative error
was made. Appeals for reinstatement must be signed by the
appropriate division administrator and submitted to the
Admissions and Records Office. Questions on this policy
should be directed to the Admissions and Records Office.

Students are responsible for regularly attending the classes
and laboratory sessions in which they are enrolled. There
is no policy that permits grades to be lowered for
non-attendance. However, instructors may consider class
participation, examinations and group work when



determining final grades. If special attendance is required
to complete a class satisfactorily, instructors will inform
students in writing at the beginning of the semester.

Students are responsible for making up any class work or
assignments if they are absent from class. Students
receiving benefits from a government agency must follow
any policies the specific agency stipulates.

Auditing a Class

Auditing a course means that a student attends a class
regularly without being required to take exams, complete
assignments or perform other tasks required by the in-
structor. Students receive no credit for courses completed
by auditing. Registering to audit a class does not constitute
continuous enrollment for graduation purposes. Credit reg-
istration cannot be converted to audit status at any time.

Tuition and fees for audited classes will be assessed at the
same rate as that charged for enrolling in credit courses.
Financial aid will not pay for courses completed by
auditing.

Students may enroll to audit a class, if space is available,
on the following days:

16-week classes — second week of classes

Eight-week classes — third, fourth and fifth day of class
Four-week classes — second and third day of class

Less than four-week classes — second day of class only

Classes by Arrangement

JCCC classes by arrangement are for students who find it
impossible or undesirable to attend regular classes on
campus. These students may complete a class by arrange-
ment out of the classroom according to a schedule set up
with the instructor. Before enrolling in a class by
arrangement, students should contact the instructor

(or the division administrator if the instructor is unavail-
able) to find out how much instructor contact is
required and how performance is measured.

Independent Study

By enrolling in independent study, students may explore
in depth an area not covered in the regular curriculum.
Students must show above-average performance in the area
to be eligible. For details, students should contact the divi-
sion administrator for the area in which they are interested.

Self-paced Study

Classes are offered on a self-paced schedule of study that
allows students to enroll in the class at any time during
the semester and take up to one calendar year to com-
plete class requirements. With self-paced study, students

may set their own pace of learning to complete the class
requirements as rapidly or as leisurely as they care to.
Other than the one-year limit, there are no restrictions
on the time students may take to complete a unit or the
entire class.

Enrollment requires completion of a self-paced study
contract, which may be obtained in the division office
listed for the class, and of a registration form in the
Admissions and Records Office. Students are required to
meet with the sponsoring instructor to complete the
contract and obtain class materials.

Although one year is allotted to complete a self-paced
class, the credit hours are counted only for the semester
in which the student registered for the class. The credits
will be listed on the student’s transcript for the semester
of initial enrollment, not the semester of completion.
For additional information, students should contact the
appropriate division office.

Credit Transferred
from Other Colleges

Transfer credits will be accepted from colleges and uni-
versities starting from the year that they are accredited
or hold candidacy status with the North Central
Association of Colleges and Schools, Middle States
Association of Colleges and Schools, New England
Association of Colleges and Schools, Northwest Asso-
ciation of Colleges and Schools, Southern Association of
Colleges and Schools, Western Association of Colleges
and Schools or other institutions approved by the director
of admissions and records. All transfer credit will be
equated to the semester-hour system. All credits earned
with an “F” grade or higher will be transferred and calcu-
lated in the student’s cumulative G.P.A. Quality points
and grade points will be transferred and will be averaged
into the grade point earned at the college.

Grading System

Johnson County Community College uses the following
grades to indicate the level at which a student has
achieved the educational objectives of a class:

A - outstanding achievement of objectives

B - highly satisfactory achievement of objectives

C - adequate achievement of objectives

D - passing, marginal achievement of objectives

P - passing (credit earned, but not calculated into the
student’s G.P.A.)

F — no credit, unsatisfactory achievement

W — withdrawal without academic assessment
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A student may withdraw from a class up to one week be-
fore the last day of the semester (prorated for classes less
than 16 weeks in duration). The student will receive a
“W” on his or her transcript if he or she withdraws after
the official state reporting date of the 20th day of class
during a regular semester or after one-fourth of a summer
or mini-session has been completed. A student will be
considered withdrawn from a class only after the student
completes a drop form in the Admissions and Records
Office, not when the student stops attending class.

I - incomplete
A student will receive this grade only if special circum-
stances prevent him or her from completing the class.
Arrangements must be made before semester grades are
submitted, and the student must sign a contract agreeing
to complete the class requirements. All class require-
ments must be completed by the end of the following
16-week semester. An “1” will be changed to an “F” if
the instructor does not initiate a grade change by the
end of the semester following the grading period in
which the “I” was given. During the semester the stu-
dent is completing the “I” contract, the student cannot
re-enroll in the class and is not considered currently en-
rolled on the basis of the “I” contract. A student may
not withdraw from a course in which an “I” has been
assigned.

R - repeated class
When a student repeats a class, only the latter grade
earned will be used to compute the student’s cumulative
G.PA. An “R” as well as the original grade for the class
will be shown on the transcript. A “W” cannot be
changed to an “R.” A student cannot use advanced
standing credit to repeat a class.

X - audit status (no credit awarded)

Pass/Fail Grading System

Students may choose a pass/fail option if they want to
explore classes outside their range of subject matter. A
student will be allowed to enroll in only one class each
semester under this option. Students receive a “P” if
their assigned grade is A, B, C or D.

A counselor’s approval is required before a student may
choose the pass/fail option. If this option is chosen, the
student must meet with a counselor, complete the ap-
propriate form and submit it to the Admissions and
Records Office before the eighth week of the fall and
spring semesters, the fourth week of the eight-week sum-
mer session or the first week of a mini-session. Once this
option has been filed in the Admissions and Records
Office, it may not be changed back to the “A”-“F”
system. Appeals to this policy should be submitted in
writing to the director of admissions and records.

Note: Some schools, scholarship committees and hon-
orary societies do not accept this grading system and may
convert grades of “P” to “C” when computing grade
point averages or in some other way penalize the student.

Grade Changes

Grade changes and withdrawal appeals must be submitted
to the Admissions and Records Office within one semester
of the student’s initial enrollment in the course. Requests
for a grade change must be made in writing and approved
by the dean of instruction. Withdrawal appeals must be
made in writing and submitted to the director of admis-
sions and records. Additional information and forms may
be obtained in the Admissions and Records Office.

Grade Point Average

= 4 grade points a semester credit hour
3 grade points a semester credit hour
2 grade points a semester credit hour
1 grade point a semester credit hour
= 0 grade points a semester credit hour

]

A
B
C
D
F

In calculating grade point averages, the hours with
grades “B” “W,” “I” and “X” or designated “R” will not
be counted as hours attempted. Courses with grades of
“F” will be counted when figuring grade point averages.

Honors

The name of any student who enrolls in and completes a
minimum of six credit hours and earns a grade point
average of 3.5 or higher during any semester will appear
on the Part-time Honor Roll list. Any student who
enrolls in and completes a minimum of 12 credit hours
and earns a grade point average of 3.50 to 3.99 will appear
on the Dean’s List. Any student who enrolls in and com-
pletes a minimum of 12 credit hours and earns a grade
point average of 4.00 will appear on the President’s List.

Parking

Each year more and more students attend JCCC, which
means more cars in the parking lots and in some cases a
longer walk to class. Students should allow extra time.

The college provides free parking. Students are not re-
quired to register vehicles.

Parking lots are marked with signs designating areas for
student, visitor, handicapped, staff and faculty parking.
Students are not permitted to park in areas designated for
visitor or staff and faculty parking. Students may not park
in handicapped parking areas unless they obtain a permit.



Motorcycles and motorscooters are considered motor ve-
hicles, and their operators are required to comply with all
parking and traffic regulations. Parking areas for motor-
cycles and motorscooters are designated.

Tickets will be issued and a fee charged for the following
violations:

e Parking in restricted areas such as driveways, staff lots,
loading areas, designated handicapped spaces or on
the grass.

e Parking improperly (for instance, across the yellow
lines or on yellow pads).

¢ Exceeding the speed limit or reckless driving.

Students’ vehicles will be immobilized if they receive three
tickets. A fee will be charged to remove the immobilizer.

Handicapped Parking

Individuals who are permanently or temporarily disabled
may obtain a parking permit from the Student Develop-
ment Office. This permit will allow parking in desig-
nated spaces on campus. A physician’s certification may
be required to receive this permit.

Handicapped Lot Violation

Vehicles will be cited for unauthorized parking in handi-

capped areas. The fee for the first offense is $10. Vehicles will
be immobilized upon receipt of a second citation. The fee for
the second offense is $20, and removal of an immobilizer is
$5. Additional offenses may result in the vehicle being towed.

Bicycle Racks

Bicycle racks are available throughout the campus.
Bicycles do not need to be registered.

Emergency Parking or Loading

Special permits for emergency parking and loading are
available at the switchboard.

Accidents

Students involved in an accident on campus should
notify the Security Office immediately and file an acci-
dent report.

Records on Hold

If a student’s records have been placed on hold for any
reason (for example — but not limited to — an unsubmitted
official transcript, a financial obligation to JCCC, or
library books due), the student will not be allowed to do
any of the following until the hold is removed:

1. Drop or add any class during the semester.
2. Enroll in courses in subsequent semesters.
3. Obtain a transcript.

4. Receive a diploma or certificate.

Students may contact the Admissions and Records
Office for more information.

Sexual Harassment of Students

Harassment of any student on the basis of sex shall be
considered a violation of college policy.

Conduct involving unwelcome sexual advances,
requests for sexual favors or other verbal or physical con-
duct of a sexual nature shall be considered to constitute
sexual harassment when:

1. Submission to such conduct is made either explicitly
or implicitly a term or condition of academic success.

2. Submission to or rejection of such conduct by an
individual is used as the basis for academic decisions
affecting the student.

3. Such conduct has the purpose or effect of unreason-
ably interfering with a student’s performance or creat-
ing an intimidating, hostile or offensive environment.

Prohibited is any behavior that represents repeated or
unwanted sexual attention or sexual advances when
acceptance of such attention or advances is made a con-
dition of reward or penalty.

In determining whether alleged behavior constitutes
sexual harassment, JCCC will examine the record as a
whole and all aspects of the circumstances, such as the
nature of the sexual advances and the context in which
the alleged incidents occurred. The president has estab-
lished and promulgated a procedure for resolving sexual
harassment complaints. A copy of these procedures may
be obtained from the dean of student services.

Smoking Policy

Smoking is prohibited in all enclosed areas of Johnson
County Community College unless a sign is specifically
posted designating the area as a smoking area. Any
violations of this smoking regulation may result in a
misdemeanor conviction as prescribed in the state of
Kansas statutes.
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Student Code of Conduct

The students and staff of Johnson County Community
College constitute a special community engaged in the
educational process. The college assumes that students
will demonstrate personal conduct based upon courtesy,
integrity, common sense and respect for others, both
inside and outside the classroom.

The college reserves the right to suspend or dismiss a stu-
dent for conduct that is determined to be detrimental to
the best interests of the college. The following types of
behavior are considered violations of college standards
for student conduct and may result in suspension or
other disciplinary action.

1. Conduct that threatens the life or physical safety of
others.

2. Conduct that substantially disrupts, impedes or intet-
feres with the operation of the college.

3. Conduct that substantially infringes upon or invades
the rights of others.

4. Conduct that inflicts damage to college equipment or
facilities.

5. Conduct that violates conditions of probation.
6. Academic dishonesty.

7. Any unauthorized manufacture, possession, use, dis-
tribution or sale of alcohol or drugs, whether by faculty,
staff or students, on college property or at any college-
sponsored event. Such conduct is contrary to the pur-
poses and policies of the college and the state of Kansas.

8. Conduct that has resulted in the conviction of the
student for any offense specified in federal or state
criminal statutes. It is not the intent of these policies
to prohibit the participation in college programs of
individuals who may have a previous criminal record
for which they have met the requirements of the law.

9. Harassment involving a college instructor or staff
member on the basis of sex. Sexual harassment is de-
fined as conduct involving unwelcome sexual ad-
vances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature. Such conduct shall
be considered to constitute sexual harassment when:

a. Submission to such conduct is made either explicitly
or implicitly a term or condition of academic success.

b. Submission to or rejection of such conduct by an in-
dividual is used as the basis for academic decisions,
affecting either the instructor or staff member.

c. Such conduct has the purpose or effect of unrea-
sonably interfering with the instructor or staff
member’s performance or creating an intimi-
dating, hostile or offensive environment.

Prohibited is any behavior of students that represents
repeated or unwanted sexual attention or sexual
advances when acceptance of such attention or
advances is made a condition of reward or of penalty.

10. Willful violation of any published regulation for stu-
dent conduct adopted or approved by the board of
trustees.

The dean of student services, or such other person as
may be designated by the president, will be responsible
for considering and imposing any student disciplinary
action. Any student, staff member or administrator may
request the initiation of such disciplinary action through
the dean of student services.

With the exception of matters involving an immediate
danger to life, limb or property, a suspension or other dis-
ciplinary action will be preceded by an opportunity for
the student involved to confer with the dean of student
services. At such a conference, the student will be
advised of the nature and extent of the alleged offenses.
If the student denies having committed such offenses,
then the student will be given an explanation of the
evidence the authorities have and an opportunity to
present the student’s version of the incident.

Subsequent to the conference, the dean of student services
may impose the disciplinary action deemed appropriate.

If the dean of student services elects to impose disci-
plinary measures, the student will be informed in writing
of the nature and terms of such disciplinary action and
will be further advised of the right to appeal the decision.
A copy of the written notice will be sent to the president
of the college. Notice of disciplinary action will be sent
by certified mail to the student.

The college will emphasize in its daily operations the
understanding, as formulated by the board of trustees,
that all policies and procedures will be administered in a
manner that is both fair and applicable to all persons.
Therefore, the emphasis of all disciplinary actions will be
to do everything possible to keep the student in college
and to assist him or her in the fulfillment of his or her
educational objectives.

There is a written policy about suspension that protects
the rights of the individual. All procedures are handled
in writing with enough time for appeal of the suspension
through a college student discipline committee to the
president of the college and to the board of trustees. A
copy of this policy may be obtained from the dean of
student services.



Student Grievance

It is the policy of JCCC to protect students against un-
warranted infringement of their rights. A student
grievance may concern an alleged violation of college
policies, infringement of the student’s rights and other
such problems concerning students, college staff and
authorized college activities.

The following procedures will be followed to ensure an
appropriate resolution of a student grievance or
complaint at the lowest possible level:

1. The student will attempt to rectify the grievance with
the supervisor of the area in which the alleged
violation occurred within 10 college working days.
Every effort will be made to resolve the grievance at
the lowest possible level.

2. The student will consult with the appropriate supervi-
sor (e.g., instructor, coordinator or division director)
and attempt to solve the grievance through informal
discussions. The supervisor must inform the student
in writing of any decision made and the reason for
that decision within five college working days. If the
student feels the problem has not been solved, he or
she may submit a written grievance to the next level
of authority within 10 college working days from the
time the original complaint was filed at the previous
level. Each level appealed to will have five college
working days to respond.

3. The student will consult with the dean of student
services.

a. The student will submit a written grievance to the
dean of student services and request a conference.

b. The dean will notify the college’s affirmative
action/Title IX officer in writing of any grievance
concerned with alleged discrimination.

c. The dean must, within five college working days,
inform the student in writing of any decision
made and the reasons for making the decision.

d. The student may appeal in writing to the president
of the college if the grievance is not resolved with
the dean of student services within five college
working days after the dean has received the
written grievance.

4. The student will consult with the president of the
college.

a. The president must receive the written appeal within
10 college working days from the time the grievance
was filed with the dean of student services.

b. The president must, within five college working
days, inform the student in writing of any decision
made and the reasons for the decision.

c. The decision of the president is final.

If the student does not take the next step in the grievance
procedure within the stated time period, the grievance
shall be considered settled.

No reprisals of any kind will be taken against a student
by any member or representative of the administration
for filing a grievance.

Student Health

The college does not provide on-campus medical services,
nor does it assume responsibility for injuries students
incur while participating in college activities. Medical
services are available at local clinics and hospitals.

The college reserves the right to require a medical exam-
ination of any student at any time. When a medical ex-
amination is required for admission or continuation in a
program or activity, a satisfactory medical record report
from a licensed physician must be filed with the dean of
student services. The dean will review the medical
record report and may deny permission for a student to
participate in a program, course or activity.

Because of the potential spread of various communicable
diseases, the dean of student services may require the
submission of a physician’s statement of health once a
student has contracted and been treated for a communi-
cable disease.

Students may be required to submit verification of health
when living in college-arranged housing or engaged in
college-sponsored events.

The college does not provide health and accident insur-
ance for students. Students must contract for this type of
coverage on an individual basis. For additional informa-
tion concerning student health insurance, students
should contact the Student Activities Office.

Transcript Records

The Admissions and Records Office will maintain a stu-
dent’s academic record of coursework completed at the
college. Transcripts will be released only after receipt of a
written request signed by the student. Transcripts issued
to the student will be marked “Issued to Student.”

Transcripts will not be released for students whose re-
cords are on hold. (See the “Records on Hold” policy.)

Official transcripts from other institutions cannot be
released to any individual or institution. Copies desig-
nated “for JCCC staff use only” may be released to a
JCCC counselor for advising purposes.
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Continuing Education and
Community Services

Non-credit Courses/Special Events

JCCC offers busy people of all ages and backgrounds short-
term courses on hundreds of topics in a friendly, informal
atmosphere at convenient hours and locations. It’s all part
of “learning for life” at the college. Interested individuals
may register for courses by phone, mail or in person.

Adult Basic Education/
General Educational Development
(ABE/GED) Program

This program offers educational opportunities to those
who have not completed a high school education.
Specifically, it provides them the opportunity to learn to
read or improve reading skills, master the English lan-
guage, and gain the computational skills necessary to
function in today’s world. In addition, the program pro-
vides individuals with an opportunity to obtain a high
school equivalency diploma (GED).

Individualized instruction is provided on a no-fee, open-
enrollment basis at Project Finish, JCCC'’s community-
based learning centers located throughout Johnson County.

English for Speakers of Other Languages classes also are
offered for beginning, intermediate and advanced students.

Business and Industry Institute

The Business and Industry Institute is designed to help
business and industry solve training and professional
development problems and stimulate economic develop-
ment. The institute offers business, industry and govern-
ment groups training, research, consulting and technical
assistance at a reasonable cost. Among the services
offered are:

® On-site Training. Credit and non-credit courses are
taught at the business site. Courses can be designed to
fit the needs of individual businesses, using their own
equipment and facilities so that employees can learn
under actual work conditions.

® On-campus Training. Credit and non-credit courses,
seminars, workshops and programs in technology and
business are offered on the JCCC campus. Courses and
programs can be designed to meet the specifications of
individual businesses.

® Business Skills Training. Skill-oriented seminars and
workshops are available both on-campus and on-site at
company locations for small business, CPA, CPS, office
skills, travel agent and real estate training.

¢ Economic Development. The institute is active in
helping local new and expanding industries obtain
state and federal funding to pay for training, applicant
testing and job skills development.

® Management and Supervisory Training. Professional,
skill-oriented management and supervisory seminars
and workshops are offered both on-campus and on-site
at company locations.

® Microcomputer Training Center. The center trains
more than 4,500 students each year in business appli-
cations using much of today’s best-selling software.
With clearly written manuals and concentrated
hands-on experience, the courses significantly reduce
the time required for employees to become productive.
The training labs are continuously upgraded with the
latest equipment and the newest versions of software.

¢ Professional Resources. Assistance in defining and
solving company training, equipment and manpower
problems is available.

¢ Small Business Development Center. JCCC’s Small
Business Development Center offers a wide range of
small business services, including training programs,
counseling, applied research and a library for small
business owners and potential owners in Johnson
County. There is no charge for the counseling service,
and results are strictly confidential.

¢ Technical Training. Hands-on technical and quality
improvement training is available through customized
courses, seminars, workshops and teleconferences.
Code review classes also are offered for state licensure
preparation.

Center for Continuing
Professional Education

The Center for Continuing Professional Education of-
fers professionals a broad range of educational opportu-
nities designed to update and maintain their skills, pro-
vide information on current developments and
innovations, and meet mandatory continuing education
requirements for relicensure or recertification. The cen-
ter serves the needs of the following professions:

¢ Education. Early childhood teachers, preschool
through grade three; primary and secondary educators.

¢ Health and Human Services. Registered nurses, li-
censed practical nurses, social workers, dietitians, den-
tal hygienists, dentists, adult care home administra-
tors, hospital administrators, counselors, physicians,
mental health technicians and psychologists.



® Insurance. Professionals in life, health, casualty and
other areas related to insurance.

e Law. Attorneys and paralegals.

® Public Safety. Law enforcement, fire services and
emergency medical services personnel.

e Others. Real estate professionals, engineers, profes-
sional groundskeepers and other occupations requiring
relicensure or recertification.

Center for Literary Culture

The Center for Literary Culture is a national, award-
winning program for writers and those who love to read.
The center sponsors an annual writers conference.

Citizens Forums

JCCC invites interested citizens to contribute to devel-
opment, stabilization and change in the community by
attending discussions on:

¢ Proposed amendments to the state constitution.
¢ Candidates for political office.

e Problems and opportunities related to youth, women,
single adults, the elderly and minority groups.

® Health services, land use, water and the environment.

e Great Decisions discussion groups focusing on foreign
policy decisions.

e Today’s trends in ethics and economics.

¢ The search for values affecting individuals and society.

CLEAR Program

Mentally retarded adults are offered a variety of non-
credit, continuing education opportunities through
College Learning Experiences for Adults with
Retardation, better known as CLEAR. The program
focuses on independent living skills and life-enhancing
experiences through classes offered on Saturdays and
weekday evenings during the semester.

CLEAR also offers programs for parents of mentally
retarded individuals and for other interested community
members. Special Services at JCCC offers complete
information.

Community Chorus

The Johnson County Community Chorus rehearses
weekly and presents concerts on-campus and throughout
the community during the academic year. Membership
is by audition.

Community School Program

Johnson County residents do not have to travel far to
take JCCC courses. Community school programs have
been established in Olathe, cosponsored by Olathe
Unified School District 233; Stanley-Stilwell,
cosponsored by Blue Valley Unified School District 229;
Spring Hill, cosponsored by Spring Hill Unified

School District 230; and Gardner-Edgerton-Antioch,
cosponsored by Unified School District 231.

Each community school also has a community liaison
who assists in selecting courses and who acts as a link
between the community and JCCC.

Community Services Courses

The stimulation of talented instructors and classmates
who share common interests, whether it be personal
enrichment, physical fitness or just the pleasure of
learning, is available in JCCC’s community services
courses. These classes, workshops, lectures, seminars
and other learning activities are for those to whom
academic credit is not a priority. No tests, grades or
required homework is involved.

Continuing education students are representatives of
the community: employers and employees, homemakers,
retirees, parents, youngsters, office and construction
workers, business people and professionals. Courses are
non-credit and are held at convenient locations
throughout Johnson County. Non-credit class schedules
announcing the available courses are mailed to all
Johnson County residents four times a year. Courses

and activities are offered in these areas:

ABE/GED

Arts and Crafts
Aviation

Career Planning
and Placement
Communications
Computers

Creative Writing
Culinary Arts
Cultural Education
Developmental Education
English for Speakers
of Other Languages
Ethnic Dining
Exercise and Fitness
Family Life

Finance

Foreign Language
Home Improvement

House and Garden
Lifetime Learning Institute
Literature and Writing
Money Management
Office Skills

Personal Development
Photography

Practical Know-how
Science

Sign Language

Singles

Special Interests
Sports and Recreation
Stitch and Style

Tours and Travel
Youth Program

Youth Sports Clinics
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Conferences and Workshops

The college’s Community Services Division offers a wide
range of services to public and private organizations,
including the planning and arranging of seminars,
conferences, institutes, shott courses and workshops. The
college also conducts and co-sponsors workshops and
conferences with other institutions and organizarions.

Cultural Arts Programming

A rich array of cultural opportunities is available in the
greater Kansas City area. JCCC’s cultural education pro-
gram helps residents enjoy them. Programming includes
classes, lectures, films, concerts and tours on a variety of
subjects — architecture, antiques, anthropology, art,
dance, theater, music, photography, travel and nature.
The college cooperates with local schools, colleges, insti-
tutions and organizations to offer an exciting program of
cultural activities both on- and off-campus.

Extension Courses

The college provides off-campus courses for college
credit. Most credit courses the college offers can be taught
at any location if there are enough participants and the
environment is conducive to learning. Students should
contact the dean of instruction for more information.

Gallaudet University Regional Center

JCCC has established the Gallaudet Regional Center in
cooperation with Gallaudet University in Washington,
D.C. - the world’s only four-year liberal arts college for
the deaf.

The center serves an eight-state area through workshops,
seminars, conferences and consultation. The center’s
mission is to provide educational opportunities for deaf
adults; develop an awareness of deafness in the hearing
community; offer technical assistance to area agencies
and services; and train parents, professionals, deaf adults
and other interested people. More information is avail-
able from the Gallaudet Center.

Lifetime Learning Institute

The Lifetime Learning Institute at JCCC gives senior
adults opportunities to meet friends, have fun and be
intellectually challenged in a friendly atmosphere,
Classes are offered at convenient locations throughout
Johnson County, and many are scheduled during the day.
Some programs and events are free, while others have a
basic fee. In some cases, there may be additional charges
for textbooks, course materials or food service.

Speakers Bureau

JCCC’s Speakers Bureau provides guest speakers for vari-
ous community organizations. The organization picks the
topic, and JCCC makes the arrangements.

Special Events

Special events attract thousands of people to the JCCC
campus and to locations throughout the county each year.
Among the many special events sponsored by the college
are public forums, candidate forums, lectures, concerts,
theater, dance, film festivals and a wide range of public
service activities such as dental health days, blood drives,
job fairs, senior fun nights and historical festivals. Special
events broaden community involvement with the college,
bring speakers of international stature to the community,
help educate citizens and make the county a more inter-
esting, stimulating place to live.

Sports Clinics for Youth

Each year JCCC offers sports clinics for boys and girls
from 7 to 16 years old. The clinics focus on tennis,
baseball, basketball, volleyball, softball and soccer.

Tours

Each semester, JCCC offers several day trips to nearby
communities of historical or artistic interest such as
Abilene, Atchison, Lexington, Weston and Jamesport.
The tours usually include lunch at a colorful local
restaurant. Half-day tours to artistic events, museums
and other places of cultural interest also are available.
In addition, foreign travel is available on a credit and
non-credit basis.

Youth Program

Classes and workshops in art, language, music and special
interests have been developed to stimulate creativity and
growth in young people. There also is a special summer
program for high-ability students.



Non-traditional
Programs of Study

Honors Program
Honors Contracts
Honors Forum
Interdisciplinary Courses
Admission
Scholarships

International Education
Study Abroad
Television Courses
Travel for Credit
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Honors Program

The Honors Program curriculum is designed to stimulate
and challenge academically talented students. Students
who have the talent and motivation will develop their
intellectual potential as college students and as members
of the community.

Honors Contracts

Each academic division at Johnson County Community
College will offer preselected courses that can be taken
for honors on a contract basis. These contracts will per-
mit students to earn one or two hours of additional credit
for performing additional work. For mentor-student
tutorials, work might include additional reading and
writing, expanded field or lab work, an honors term pro-
ject, assigned work associated with the Honors Forum
and other assignments.

Honors Forum

The Honors Forum will focus on a current issue that af-
fects the local, national and global communities. It will
complement other courses in the curriculum by combin-
ing an emphasis on both specific content and skill devel-
opment in interaction, analysis, synthesis and conflict
resolution. In the forum, the process of reflecting,
researching, analyzing and evaluating will be as impor-
tant as the content. As they develop points of view
concerning the issue, the students must articulate and
defend those points as they are challenged by others and
make judgments among alternative options. Regionally
and nationally recognized speakers will interact specifi-
cally with students from this course as well as present
seminars or lectures to the campus at large.

Interdisciplinary Courses

At least one interdisciplinary course will be offered each
semester. These courses will cover a broad area of
knowledge and center on inquiry, discovery, critical
thinking and discussion methods that stress student par-
ticipation. Students will be asked to read primary and
secondary sources, take initiative in course-related ac-
tivities, use analytical and evaluative skills and complete
an honors term project. '

Admission

Proof of academic excellence is the first step to accep-
tance in the Honors Program. Students must submit an
application by presenting an official transcript showing
proof of having a 3.5 high school G.PA. or a 3.5 college
G.P.A. for the most recent year of college. Other proofs
of academic excellence may be a 25 composite on the
ACT test, a 1110 composite on the SAT, or an equiva-
lent score on a standardized test within the last five
years. A student may also provide evidence that indi-
cates the ability to do honors work, such as creative
writing, demonstrated research skills, endorsement
letters, or artistic skills as shown in a portfolio.

Students may enter the JCCC Honors Program at any
level of their college career. Students in the program are
expected to maintain a G.P.A. of approximately 3.5 to
remain part of the program. However, it is recognized
that occasionally a student will have personal or
academic problems during a semester that may cause a
drop in the G.P.A. G.P.A./[credit hours guidelines will be
used to determine continuing eligibility for the program.

Scholarships

All students enrolled for one or more honors contracts
will receive a scholarship for the amount of the tuition
and fees for the honors contract part of the course.
Honors students will be given scholarship help in the
Honors Forum and interdisciplinary courses, too.
Students involved in the JCCC Honors Program who
are transferring to a four-year college will be assisted in
securing scholarships at the four-year institution.
Students will have both the letter grade and the honors
credit noted on the transcript for all courses successfully
completed under the Honors Program.



International Education

International education at JCCC spans the entire range
of college activities from credit and non-credit courses
and independent study to travel for credit. It has even
touched the athletic events at the college — JCCC has
hosted Asian basketball and baseball teams.

The curriculum reflects the international education ef-
fort with classroom instruction offered in Spanish,
French, German, Russian, Italian, Chinese and
Japanese. In addition, international approaches are evi-
dent in courses in sociology, social problems, anthropol-
ogy, history, political science, international relations and
in some business and economics courses.

As a part of the international relations program, JCCC
maintains a sister college relationship with two colleges
in Taiwan: the Taichung Institute of Commerce and the
Taiwan Academy of Arts. An active faculty exchange
program brings professionals from other countries to

JCCC classrooms.

Study Abroad

Through the College Consortium for International
Studies, JCCC students have an opportunity to study in
any one of 17 countries for a semester or a year. Programs
exist in countries in Europe, Latin America, the Middle
East and Asia that focus on liberal arts, business, per-
forming and visual arts. Eligibility and fees vary with the
country. The application deadline for the spring semester
is Nov. 1. For the fall semester, applications are due in
March. For additional information, students should
contact the coordinator of international education.

Television Courses

Each semester, JCCC offers telecourses that make it pos-
sible to earn college credit in the home. Non-credit tele-
courses also are offered. Each lesson is shown several
times a week — students pick the most convenient time.
If students miss a lesson, they can view it on a videotape
in the JCCC library or check out videotape cassettes
(VHS only) to view at home.

Students need not come to campus except for a few
scheduled class meetings and for exams administered in
the Testing/Assessment Center.

Students may apply college credits earned through tele-
courses to the associate degree program. In most cases,
these credits will transfer to other colleges. Students may
be either full- or part-time. There is no limit to the num-
ber of telecourses that may be taken.

It is only natural to be apprehensive about learning out
of the classroom. But if students are self-disciplined and
have the ability to learn without supervision, there
should be no problems. If a student has questions during
the semester, a JCCC instructor is just a phone call away.

Travel for Credit

In a travel for credit class, students may earn from one
to four credits while pursuing special interests through
guided travel, reading and instruction. Travel is carefully
planned and supervised by instructors. The travel for
credit courses offered each semester are listed in the
credit class schedule.
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Certificate Programs

Graduation Requirements Transfer Information

Graduation with Honors Career Programs
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Associate of Arts Degree Johnson County Area

Associate of Arts Core Curriculum Vocational Technical School
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University Transfer Programs for
Specific Majors
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Graduation Requirements

Johnson County Community College awards the associ-
ate of arts, associate of science and associate of applied
science degrees.

Johnson County Community College believes that an
associate degree represents more than an accumulation of
units. The degree should symbolize a successful attempt
on the part of the college to lead students through pat-
terns of learning experiences designed to develop certain
capabilities and insights. It should reflect the conviction
of the faculty that those who receive the degrees possess
in common certain basic principles, concepts and skills
both unique to, and shared by, the various disciplines.

Those receiving the associate degree are expected to
demonstrate the ability to think and to communicate
clearly and effectively both orally and in writing; to use
mathematics; to understand the modes of inquiry of the
major disciplines, including the sciences and technolo-
gies; to be aware of our culture and of other cultures and
times; to achieve insights gained through experience in
thinking about ethical problems; to develop the capacity
for self-understanding and problem solving; and finally,
to gain sufficient depth in some field of knowledge to
contribute to society.

Students must file a written application to graduate in the
Admission and Records Office by the following dates:

® Now. 1 for fall graduation
* April 1 for spring graduation
¢ July 15 for summer graduation

Requests for deadline extensions may be made to the di-
rector of admissions and records in the form of a written
appeal.

A student must earn a minimum of 15 semester hours of
credit in residence at Johnson County Community
College and earn a cumulative G.P.A. of 2.0 or better on
all coursework. Advanced standing credits will not count
toward satisfying the 15 credit hours residency require-
ment. Prerequisite courses that needed to be completed
before enrollment in college-level coutses will not count
toward fulfilling degree requirements.

A student must be enrolled in the college at the time he
or she anticipates completing degree requirements and
files an intent to graduate form. A student may complete
the requirements for a degree at the end of each term or
semester. The degree status will be recorded on the
student’s permanent transcript record upon certification
of completion of the graduation requirements.

Graduation with Honors

A student who earns a cumulative grade point average
of 3.5 or higher in all completed college credit courses
will be graduated with honors or awarded a certificate
with honors.

Commencement Exercises

Diplomas and certificates will be awarded to students
who have successfully completed their program require-
ments. These awards will be issued at the end of each
semester or term. Commencement will be held only once
a year in May. Students who completed degree or certifi-
cate requirements in previous semesters or terms will be
invited to participate in commencement exercises.

Associate Degrees

An associate degree is earned when a student success-
fully completes a minimum of 64 hours of college credit
courses in an approved educational program.

Competency in the basic skills - reading, writing and com-
putation — is essential for individuals to function effec-
tively in collegiate programs. The following minimum re-
quirements must be met by students who complete
degrees:

1. Minimum proficiency in reading and writing, either at
the original assessment, a subsequent assessment or in
courses that address these competencies prior to enroll-
ment in degree-specific courses.

2. Minimum proficiency in computational skills, either at
the initial assessment, a subsequent assessment or in
courses that address these competencies prior to enroll-
ment in degree-specific mathematics courses.

3. The college is committed to integrating computers into
its curriculum on an institution-wide basis. Information
technology must be relevant and applicable to the cur-
riculum under JCCC's college-wide framework. JCCC
has not made computer literacy mandatory. Rather, the
faculty strive to integrate the use of computers into
traditionally non-computer areas and to increase the use
of computers in more traditional, computer-using areas.

In addition to demonstrating the basic skills competen-
cies, students are expected to develop proficiency in more
advanced skills required by the courses outlined in the
degree programs. The associate degree requirements are
intended to develop effective communication, problem
solving and knowledge acquisition through interpreta-
tion, comparison, analysis, synthesis, evaluation, research
and creative thinking.
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Implementation

The associate of arts, associate of science and associate of
applied science degree requirements became effective for
all new students in the fall 1985 semester. Students
enrolled at the time of implementation have the option to
complete degree requirements in effect prior to this policy
change if they maintain continuous enrollment and success-
fully complete at least one class (i.e., do not withdraw
from all classes) during each regular semester, except for
programs with selective admission requirements.

Students are considered continuously enrolled if they
complete at least one class during each regular fall and
spring semester. If a student does not maintain continu-
ous enrollment, the student will be required to follow the
graduation requirements that are in effect at the time of
re-enrollment.

Associate of Arts Degree

An approved associate of arts program is one designed
specifically to meet the educational objectives and
needs of the student through the completion of the gen-
eral education distribution requirements. The program is
individually approved by a counselor.

Most students transferring to four-year colleges and uni-
versities earn an associate of arts degree.

The 64 hours of credit necessary to complete the associ-
ate of arts degree shall include the following:

Communication.............. 9 hours
Humanities and/or Arts 6 hours
(History is included in this category)

Social Science and/or Economics 6 hours
Science and Mathematics .......cccocevevivveeererreneenennes 9 hours
(Must include one course from a lab science and one
from mathematics)

Health and/or Physical Education...........cccocoeeunnen. 1 hour

Specific courses that meet the associate of arts degree re-
quirements are as follows:
1. Communications — 9 hours
A. English Composition — 6 hours

ENGL 121 Composition I ......cceeerreerererennes 3
ENGL 122 Composition IL.....cccceereevervenrennnne 3
COM 125 Oral/Written

Communications * + ......c.ceeuue. 6

B. Oral Communication — 3 hours
SPD 120 Interpersonal

Communications.........e.eeveeevennen. 3
SPD 121 Public Speaking.....cccocevevevevrunnes 3
SPD 125 Personal Communication........... 3
COM 125 Oral/Written

Communications * + .........c...... 6

* Satisfies both Communication I and Oral Communi-
cation requirements.
II. Humanities/Arts — 6 hours
No more than one course from each of the five
areas may count toward the six required hours.

A. Literature/Theater

ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose.....ccccoeveveevennnn. 3
ENGL 241 British Writers......cocovvvevveienrnnen. 3
ENGL 250 World Masterpieces.................... 3
ENGL 254 Masterpieces of the Cinema.......3
ENGL 256 American Poetry......ccccoeueueunnenc. 3
THEA 120 Introduction to Theater............. 3
B. Foreign Language '
FL 178 Intermediate Russian I ............... 3
FL 179 Intermediate Russian II.............. 3
FL 220 Intermediate German I .............. 3
FL 221 Intermediate German II............. 3
FL 230 Intermediate Spanish I............... 3
FL 231 Intermediate Spanish II ............. 3
FL 240 Intermediate FrenchI................ 3
FL 241 Intermediate French II............... 3
C. History
HIST 120 Local/Kansas History.................. 3

HIST 124 Community Life/Values +.......... 3
HIST 125 Western Civilization I......

HIST 126 Western Civilization II
HIST 130 European History from 1750......3
HIST 135 Eastern Civilization........cuc.........
HIST 140 U.S. History to 1877

HIST 141 U.S. History Since 1877 ............ 3
HIST 151 World History I:

The Traditional World............... 3
HIST 152 World History II:

The Modern World.................... 3
HIST 160 Modern Russian History ............ 3

D. Humanities/Arts
HUM 122 Introduction to Humanities....... 3

HUM 133 Comparative Cultures................ 3
HUM 136 The Human Experience + ......... 3
HUM 144 Introduction to Art History.......3
HUM 147 Modern Art History .................. 3
HUM 164 Civilisation......ccccooceeererreenienene. 3
MUS 121 Introduction to Music
Listening.....coeeeevererrerrenrereerennene 3
MUS 125 Introduction to Jazz Listening....3
PHOT 140 History of Photography.............. 3
PHOT 141 Issues of Contemporary
Photography ......ccceeeveevereerennne. 3

E. Philosophy
PHIL 121 Introduction to Philosophy........ 3
PHIL 132  LOGiC.eeuerererrrererereennnnenenerenenenan 3
PHIL 143 Ethics..ccooevneeereeireiinerenns 3



PHIL 154 History of Ancient Philosophy..3 CHEM 140 Principles of Organic
PHIL 165 Philosophy of Current Chemistry.....cocoeveererererererererennene 5
Civilization......cceeeererereerreerenenes 3 CHEM 227 Introduction to Quantitative
PHIL 176 Philosophy of Religion............... 3 ADAlYSS ecveveverenereneeneiniieciennns 5
III. Social Science/Economics — 6 hours IDSP 175 Global Resources from Geologic

No more than one course from each of the five and Economic Viewpoints ......... 3

areas may count toward the six required hours. (Non-lab science)

A. Anthropology PSCI 120 Physical Science.....c.coeeuevererunnens 4
ANTH 125 Cultural Anthropology PSCI 122 Astronomy.....cccoeceveverveerrereennnne 4
ANTH 126 Physical Anthropology PSCI 130 General Geology........cccocvureunenn. 5
ANTH 130  World Cultures.......ccovvereereveuenene PSCI 132 Historical Geology......cecocveurennee 5
ANTH 210 Peoples of the World + PSCI 140/1 Physical Geography/Lab ......... 32

B. Economics PHYS 130 General Physics L.......cccvueucnccen.

" ECON 130 Basic ECONOMICS....c.everreeerracenes 3 PHYS 131 General Physics II
ECON 230 Economics I «.cocceevevvvueninuceinnenine 3 PHYS 220 Engineering Physics I................. 5
ECON 231 Economics IL....cccovuvviviiiiinnnnes 3 PHYS 221 Engineering Physics Il................ 5
IDSP 175 Global Resources from Geologic SCI 121 Science: A Dynamic Process +..4

and Economic Viewpoints ......... 3 C. Mathematics

C. Political Science MATH 165 Finite Math:

POLS 122 Political Science.......oceervueuenenee 3 A Cultural Approach + ............. 3

POLS 124 American National MATH 171 College Algebra .......cocevruueeeee. 3
GOVernment.........ceeeveermrnscnsene 3 MATH 172 Trigonometry.......ccoevvvvvivevenivnaen. 3

POLS 126 State and Local Government.....3 MATH 175 Discrete Math and Its

POLS 130 Political Economics: Applications + ....c.cceeererreeninan 3
Power in Society + ..coccoeeeruenenne 3 MATH 181  Statistics ...ce.ceevererrerirenreruerervennen 3

POLS 132 Introduction to Comparative MATH 231 Calculus I ..ooovvrivcieniririerinnen 3
GOVEINMENL ..vevvevevererrerroreereonene 3 MATH 241 AG/CalculusI....cccooruvvevrururennnnn. 5

POLS 135 International Relations............. 3 V. Health and/or Physical Education — 1 hour

D. Psychology HPER Any Activity Course.......oeeuvunn. 1
PSYC 121 Applied Psychology......cccoueveeeee 3 EMS 121 CPR - Basic Rescuer
PSYC 130 Introduction to Psychology........ 3 HLT 260 Lifetime Wellness + .....c.cocovucucne.

E. Sociology HMEC 151 Nutrition and Meal Planning ....3
SOC 122  Sociology.....ieeevervrvirivesininsininee 3 HPER 200 First Aid/CPR....c.ccccovrvvrurcrceerennee 2
SOC 125 Social Problems.....ccccceveereerevennen 3 HPER 202 Personal/Community Health.....3
SOC 131 Marriage and the Family............ 3 HPER 205 Individual Lifetime Sports ......... 2
SOC 160 Social Power: HPER 210 Fundamentals of Athletics......... 2

Motivation and Action + .......... 3 HPER 240 Lifetime Fitness.......c.coeeerererennes 1
IV. Science and/or Mathematics — 9 hours HPER 255 Introduction to Physical

Must include one course from a lab science and Education .....ccovvveververerennerencnnnns 3

one from mathematics. EQUS Riding Course

A. Life Science VI. Electives (33 hours)

BIOL 122/3 Principles of Biology/Lab......... 3/1 + JCCC Core Curriculum

BIOL 125 General Botany.......c.cococeuevennene. 5 . . )

BIOL 127 General Zoology. ... 5 Note: The associate of arts degree is designed as a trans-
BIOL 130/1 Environmental Science/Lab ...3/1 fer curriculum. students also sbould refer to the transfer
BIOL 140 Human Anatomy ......c..ccccecveeeees 4 program sheets in the Counseling Center.

BIOL 144 Human Anatomy/Physiology.....5 The following is an example of a first-year program plan
BIOL 150 Biology of Organisms................. 5 for an undecided transfer student. Students interested in
BIOL 225 Human Physiology......ccccecueuuen. 4 a specific major or degree should talk with a JCCC
BIOL 230/1 Microbiology/Lab..........ccervenn. 3/2 counselor.

B. Physical Science
CHEM 122 Principles of Chemistry.............. 5
CHEM 124/5 General Chemistry I/Lab........ 4/1
CHEM 131/2 General Chemistry II/Lab.......4/1



First Semester CR
CompoSition L...c...c.covieverinninieneeneeeetneiseeseesesenens 3
Social Science Elective .......c.........

Math/Natural Science Elective

Humanities Elective .....coevrevveiieeierieeecreereeeereereeneens 3
General Elective........ et e et erbesbeenesanes 3
TOTAL CREDIT HOURS 15-17
Second Semester CR

Composition I ......cccciiviinennnne
Oral Communication Elective......
Math/Natural Science Elective

Social Science/Humanities Elective ........cccoeevvevveerinnenne 3
General EIective ...uuueiviieierecririereeeerenrecresresseevensessenns 3
TOTAL CREDIT HOURS 15-17

Associate of Arts Core Curriculum

Students may satisfy the requirements for the associate of
arts degree by completing the Alternative General
Education Core Curriculum. This group of related
courses, which extends over the freshman and sophomore
years, provides a more coherent and purposeful program
than is generally available to community college students.
Designed specifically to accomplish JCCC'’s aims of gen-
eral education, the courses in the core will give students
new perspectives on the basic fields of knowledge and in-
sights into areas essential to contemporary life.

Students may declare themselves “core majors” and pur-
sue the entire 41 credit hours, or they may take selected
courses individually. Each of the courses has been ap-
proved to satisfy degree requirements in the categories
specified for all three of the college’s degrees.

The Core Curriculum courses are listed in the order they
should be taken by part-time students. Some courses
have prerequisites, so students should check the course
descriptions when planning their course selections.

COM 125 Oral and Written Communications.....6
MATH 165 Finite Math, A Cultural Approach......3
MATH 175 Discrete Math and Its Applications .....3
SCI 121  Science: A Dynamic Process
BIOL  122/3 Principles of Biology/Lab...................
Or

PSCI 120  Physical Science .......ccoceveveverereeeerennes 4
POLS 130 Political Economy: Power in Society ...3
SOC 160  Social Power: Motivation and Action .3

HIST 124 Community Life and Values................. 3
HUM 136 The Human Experience........ccceevevunuee. 3
ANTH 210 Peoples of the World.......ccccocovevreueuennnee. 3
TECH 220 Technological Literacy ...c.cccoevueuremeneeee 3
HLT 260 Lifetime Wellness: A Personal Goal.....3

TOTAL .ot easeseveees 41

An additional 23 credits of elective courses, one of
which must be ENGL 122, Composition 11, are required
to complete the associate of arts degree.

In the traditional format of a four-semester sequence, the
program for the Core Curriculum would be:

First Semester CR
COM 125 Oral and Written Communications.....6
MATH 165 Finite Math, A Cultural Approach......3

SCI 121 Science: A Dynamic Process................ 4
POLS 130 Political Economy: Power in Society ...3
TOTAL CREDIT HOURS................ 16
Second Semester
ENGL 122 Composition IL.....ccoeeecveecerenreerenenens 3
MATH 175 Discrete Math and Its Applications .....3
BIOL  122/3 Principles of Biology/Lab........cc.c...... 31
Or
PSCI 120 Physical Science .....ccceerereeererererecsnnnnnas 4
SOC 160 Social Power: Motivation and Action .3
HIST 124 Community Life and Values................. 3
TOTAL CREDIT HOURS................ 16
Third Semester

HUM 136 The Human Experience..........cccccenune...
ANTH 210 Peoples of the World.......cceceururvrvererenne

Electives ..covererrerreerinreerrenvevinnes
TOTAL CREDIT HOURS
Fourth Semester
TECH 220 Technological Literacy ......c.cccvueveueuenee 3
HLT 260 Lifetime Wellness: A Personal Goal.....3
Electives....eeevueererrenrenreneeerenreraenenes 10
TOTAL CREDIT HOURS................ 16
Transfer Programs

Johnson County Community College is fully accredited
by the North Central Association of Colleges. Credits
are therefore accepted by most colleges and universities
in the United States. Even though most courses at JCCC
transfer to most colleges and universities, students should
consult with a JCCC counselor to be sure the courses
they take are applicable to the degree they are seeking.

JCCC offers the first two years of most college baccalau-
reate degree programs. Students can attend JCCC for
their first two years, earn an associate of arts degree and
then transfer to a four-year institution without loss of
time or credit. Students can do this by following a trans-
fer program. There are three types of transfer programs:
the Individual Transfer Program, the University Transfer
Program for Undecided Students and the University
Transfer Program.
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Individual Transfer Program

Students who plan to attend a four-year college or univer-
sity that is not local or who choose a major not listed under
local university transfer programs may work with a coun-
selor to develop their own individual transfer program.

University Transfer Program for Undecided Students

Students who are planning to transfer but have not
decided upon a major or chosen a four-year school should
select courses from the general education requirement
areas as illustrated in the Sample Four-Year Program
below and under the associate of arts degree requirements.

Generally, a total of 124 to 128 hours are required for
most four-year degrees.

Students who are still undecided about a major in their
second year should work closely with a counselor in mak-
ing a decision that will enable them to transfer without
loss of time or credit.

Education
Elementary
Secondary
Music
Engineering
Aerospace
Chemical
Civil
Construction Science
Electrical
Engineering Management
Engineering Mechanics
Metallurgical
Mining
Nuclear
Petroleum
Engineering Technology
Forestry
Hotel and Restaurant Management
Information Systems
Interior Design

R . . Journalism
UnnYerSIty 'l.‘rans.fer Programs for Specific .Ma.|01.'5 Liberal Arts and Sciences
Copies of university transfer programs are available in the Anthropology
Counseling Center for the following majors: Astronomy
Accounting Biological Sciences
Architecture Chemistry
Art Computer Science
Business Administration Economics
Clothing and Textiles English
Computer Science Foreign Language
Dietetics Geography
SAMPLE FOUR-YEAR PROGRAM
Freshman-Sophomore Years
General Education Requirements
60-64 Foreign
hours English | ‘Speech | Language | Human- Social Mathe- Science Electives
may be (B.A. ities Science matics (Lab)
taken at degrees)
jccc
Junior-Senior Year
Remaining
60-64 hours Courses taken in Upper division courses Electives
ki
are taafg major field not in major field
4-year
school




Geology
German
History
Humanities
Mathematics
Philosophy
Physics
Political Science
Psychology
Sociology
Spanish
Speech
Theater
Music
Nursing
Occupational Therapy
Pharmacy
Physical Education
Physical Therapy
Pre-chiropractic
Pre-medicine
Pre-veterinary
Respiratory Therapy
Social Welfare

Visual Communications

General education requirements for area four-year colleges
and universities also are available in the Counseling Center.

Programs are updated and approved annually by these
four-year colleges and universities:

Avila College

Baker University

Central Missouri State University
Cleveland Chiropractic College
Emporia State University
Gallaudet University

Kansas City Art Institute

Kansas State University
MidAmerica Nazarene College
Park College

Pittsburg State University
Rockhurst College

Southwest Missouri State University
St. Mary College

University of Kansas

University of Missouri-Columbia
University of Missouri-Kansas City
University of Missouri-Rolla
Washburn University

Webster University

Wichita State University
William Jewell College

Since the four-year schools occasionally change degree
requirements, students are encouraged to check for updates
periodically in the Counseling Center. Students should
realize that not all majors are available at all colleges.

Transfer Information

The JCCC Counseling Center serves as a resource for
students who are planning to transfer. Counselors are
available to work with students in planning their aca-
demic program and assisting them in making decisions
for a successful transfer. Students can find the following
information in the Counseling Center:

¢ Transfer programs for different majors at area colleges —
students should check these sheets periodically for
updates

¢ General information about tuition, financial aid and
housing

¢ Course equivalencies between some four-year colleges

and JCCC
¢ University and college catalogs
® Admissions guides
o Applications to some four-year colleges
¢ Undergraduate and graduate studies guides
¢ Financial aid and scholarship catalogs
® Transfer information bulletin board
¢ Dates of visits from college admissions representatives

® Dates of visits for JCCC transfer students to four-year
colleges

® Transfer scholarships available for JCCC students

Career Programs

JCCC's career programs provide students the opportunity
to study specific careers and enter the job market directly.

Each program has been designed with the assistance of a
community advisory committee of men and women cur-
rently working in the field who are well aware of the re-
quirements — and job potential — in today’s market.

Although career curricula usually are not intended to be
transfer programs, some of the courses will transfer to
four-year colleges and universities. Specific information
on course transferability can be found in the Counseling
Center. Several of the career programs enable students to
gain valuable work experience in the community while
taking the career program courses.
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Students interested in a career program should contact a
JCCC counselor for more information. Counselors can
assist students with entrance requirements, course selec-
tion and sequence and job possibilities. Careful planning
and course selection can be just as important in a career
program as dedication in the classroom.

Most of JCCC's career programs can be completed in
two years or less; however, some may require a longer
period of time. The career programs now offered are:

Accounting, A.A.S.
Administration of Justice, A.A.
Corrections Option
Law Enforcement Option
Automotive Technology, A.A.S.
Aviation Maintenance Technology, A.A.S.
Airframe Option
Powerplant Option
Biomedical Equipment Technology, A.S.
Business Administration, A.A.S.
Chef Apprenticeship, A.A.S.
Civil Engineering Technology, A.S.
Commercial Art, A.A.S.
Computer Systems Technology, A.S.
Data Processing, A.A.S.
Dental Hygiene, A.S.
Drafting Technology, A.S.
Civil Option
Machine Option
Electronic Engineering Technology, A.S.
Emergency Medical Science, A.S., A.A.S.
Equine Studies, A.A.S.
Fashion Merchandising, A.A.S.
Fire Protection and Public Safety
Fire Prevention, A.S.
Fire Protection, A.S.
Fire Protection Administration, A.A.S.
Heating, Ventilation and
Air Conditioning Technology, A.A.S.
Hospitality Management, A.A.S.
Information/Word Processing, A.A.S.
Interior Merchandising, A.A.S.
Interpreter Training, A.A.S.
Marketing and Management, A.A.S.
Medical Records Technology, A.A.S.
Nursing, A.A., A.S.
Occupational Therapy Assistant, A.A.S.
Office Careers, A.A.S.
Administrative Office Management Option
Administrative Secretary Option
Legal Secretary Option
Medical Secretary Option
Paralegal, A.A.
Physical Therapy Assistant, A.A.S.

Radiologic Technology, A.A.S.
Respiratory Therapy, A.S.
Science Technology, A.S.

Chemical Specialty Option, A.A.S.
Veterinary Technology, A.A.S.

The degrees obtained in most JCCC career programs are the
associate of science and the associate of applied science. An
approved associate of science or associate of applied science
program is one recommended by the faculty and approved
by the board of trustees to meet the educational objectives
and needs of the student. The general education distribution
requirements for each of these degrees are listed below.

Associate of Science Degree

The 64 hours of credit necessary to complete the associate
of science degree shall include the following general edu-
cation distribution requirements:

CoOMMUNICALIONS «v.vevvevreriererereerenereeereeresseressersenes
Social Science and/or Economics........ccveveeveeninee.
Humanities and/or Arts.....c.ooveevevevvivreereereeeenieenens
Science and Mathematics
Health and/or Physical Education

Specific courses that meet the associate of science degree
requirements are:

I. Communications — 6 hours

A.ENGL 121 Composition @.....ccccoervereiruenencne. 3
Or
COM 125 Oral and Written
Communications *+ ..........ce.n... 6

B. Communications Elective — 3 hours
(one of the following)
ENGL 122 Composition Il.......cceeviivuininnene
ENGL 123 Technical Writing

BUS 150 Business Communications......... 3
SPD 120 Interpersonal

Communications
SPD 121 Public Speaking......ccccevvuvereueuenee
SPD 125 Personal Communication .......... 3

* Satisfies both Communications I and Oral Communi-
cation requirements.
II. Humanities and/or Arts — 3 hours
One course from any of the following categories
may count toward the three required hours.
A. Literature/Theater

ENGL 230 Introduction to Fiction .............. 3
ENGL 231 American Prose.....cccoccevveveevennens 3
ENGL 241 British Writers.....ccocoeveveevervecnenns 3
ENGL 250 World Masterpieces........c.c.c.ce.... 3
ENGL 254 Masterpieces of the Cinema.......3
ENGL 256 Anmerican Poetry ........ccccocvcunenne. 3
THEA 120 Introduction to Theater............. 3
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B. Foreign Language

FL 178 Intermediate Russian I .......c.......

FL 179 Intermediate Russian Il..............

FL 220 Intermediate Germanl......

FL 221 Intermediate German II

FL 230 Intermediate Spanish I.......

FL 231 Intermediate Spanish II

FL 240 Intermediate FrenchI........

FL 241 Intermediate French II...............
C. History

HIST 120 Local/Kansas History........cocec.... 3

HIST 124 Community Life/Values + ......... 3

HIST 125 Western Civilization I................ 3

HIST 126 Western Civilization II .............. 3

HIST 130 European History from 1750......3

HIST 135 Eastern Civilization.......ccceceevenee.

HIST 140 U.S. History to 1877 .........

HIST 141 U.S. History Since 1877
HIST 151 World History I:

The Traditional World............... 3
HIST 152 World History II:

The Modern World.................... 3
HIST 160 Modern Russian History ............ 3

D. Humanities/Arts

HUM 122 Introduction to Humanities.......3
HUM 133 Comparative Cultures................ 3
HUM 136 The Human Experience + ......... 3
HUM 144 Introduction to Art History.......3
HUM 147 Modem Art History.....cccocovueee. 3
HUM 164 Civilisation.......c.cocoeveecereerrennenen 3
MUS 121 Introduction to Music

Listening.....cceeceverervevenrenvereerennes 3
MUS 125 Introduction to Jazz Listening....3
PHOT 140 History of Photography.............. 3
PHOT 141 Issues of Contemporary

Photography .......ccccoeerccuerernucnce 3

E. Philosophy
PHIL 121 Introduction to Philosophy........ 3
PHIL 132 Logic....

PHIL 143  Ethics..cccooeeemnerieereneirinenene
PHIL 154 History of Ancient
Philosophy.....cccoceeueuvuerevecncccece 3
PHIL 165 Philosophy of Current
Civilization.....ccecevererererererererennnns 3
PHIL 176 Philosophy of Religion............... 3

Social Science and/or Economics — 3 hours
One course from any of the following categories
may count toward the three required hours.

A. Anthropology

ANTH 125 Cultural Anthropology .............. 3
ANTH 126 Physical Anthropology............... 3
ANTH 130 World Cultures.....c..cccoveverereuenane. 3
ANTH 210 Peoples of the World + .............. 3

IV.

B. Economics

ECON 130 Basic Economics......ccceveververvennes 3

ECON 230 EconomicsI ...ccoeevevvereerervernnnnnne. 3

ECON 231 Economics IL....cceevveenrerernennnnen 3

IDSP 175 Global Resources from Geologic
and Economic Viewpoints.......... 3

C. Political Science

POLS 122 Political Science....cceouvververvennene. 3

POLS 124 American National
GOVeIrNMmMENt..c.eoveeeerereeeerersensernes 3

POLS 126 State and Local Government.....3
POLS 130 Political Economics: Power

in Society + ..cccveveerereniecnnenennnns 3
POLS 132 Introduction to Comparative
GOVErNMENt....overerrereererervernenean 3
POLS 135 International Relations.............. 3
D. Psychology
PSYC 121 Applied Psychology........ccruene.. 3
PSYC 130 Introduction to Psychology........ 3
E. Sociology
SOC 122 Sociology...ccoeeeveerererersrnrerencacnene 3
SOC 125 Social Problems........ccccevvverennanene 3
SOC 131 Marriage and the Family............. 3
SOC 160 Social Power:
Motivation and Action + .......... 3
Science and Mathematics — 12 hours

Must include one course in mathematics and one
in a lab science.
A. Mathematics
The mathematics requirement will be satisfied
by any mathematics course except Fundamen-
tals of Mathematics and Introduction to
Algebra.
B. Science
The laboratory science requirement will be sat-
isfied by any of the following:
1. Life Science
BIOL 122/3 Principles of Biology/Lab...3/1
BIOL 125 General Botany......
BIOL 127 General Zoology
BIOL 130/1 Environmental Science/

Lab e, 31
BIOL 140 Human Anatomy.................. 4
BIOL 144 Human Anatomy/

Physiology .....ccoeueveverererecucnee 5
BIOL 150 Biology of Organisms............ 5
BIOL 225 Human Physiology.......ccec.... 4
BIOL 230/1 Microbiology/Lab............... 3/2

2. Physical Science
CHEM 122  Principles of Chemistry ........ 5
CHEM 124/5 General Chemistry I/Lab...4/1
CHEM 131/2 General Chemistry 1I/Lab..4/1
CHEM 140 Principles of Organic
ChemiSstry.....oceveveeereereneenene. 5
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CHEM 227 Introduction to Quantitative
Analysis......ocoveererrerireneennnnes 5
IDSP 175 Global Resources from

Geologic and Economic

Viewpoints .......ccoevecvvnencnnen 3

(Non-lab science)
PSCI 120 Physical Science ......c.cceuueeee 4
PSCI 122  Astronomy ......c.ceceeveveveeueuencs 4
PSCI 130 General Geology.....cccevrveeee 5
PSCI 132 Historical Geology................ 5
PSCI  140/1 Physical Geography/Lab....3/2
PHYS 125 Technical Physics|............... 4
PHYS 126 Technical PhysicsII.............. 3
PHYS 130 General PhysicsI.................. 5
PHYS 131 General Physics II................. 5
PHYS 220 Engineering Physics I............ 5

PHYS 221 Engineering PhysicsII .......... 5
SCI 121  Science: A
Dynamic Process +................ 4

Any remaining hours for this requirement beyond the one
math and one lab science requirement may be satisfied by
taking additional courses from the approved math and lab
science courses with the addition of Pathophysiology and
General Nutrition or Energy Alternatives (a technology
option).

V. Health and/or Physical Education — 1 hour

HPER Any Activity Course.......ccceverueeruennee. 1
EMS 121 CPR - Basic Rescuer........ccocceuvuenueunne 1
HLT 260 Lifetime Wellness + ......ccceeoevevevviucucne 3
HMEC 151 Nutrition and Meal Planning............. 3

HPER 200 First Aid/CPR ......ccoovvvereeenrererererenenene
HPER 202 Personal/Community Health
HPER 205 Individual Lifetime Sports..................
HPER 210 Fundamentals of Athletics.......
HPER 240 Lifetime Fitness.......ccccevveueunnne
HPER 255 Introduction to Physical
Education .....ccoceceverevinerecrenreencennienene 3
EQUS Riding Course
+ JCCC Core Curriculum

Additional programs may offer the associate of science de-
gree in the future. Students should consult a counselor with
questions about degree requirements for particular programs.

Associate of Applied Science Degree

The 64 hours of credit necessary to complete the associ-
ate of applied science degree shall include the following
general education distribution requirements:
COMMUNICALIONS +eevveerreeveeereerireerreerreesseeessseseraennns
Social Science and/or Economics......cccceeveeveeveennnns
Humanities and/or Arts......c.c.eceevevenneen

Science and/or Mathematics.................

Health and/or Physical Education

Specific courses that meet the associate of applied science
degree requirements are:

I. Communications — 3 hours

ENGL 121 Composition I......cceeeverrennene 3
Or
COM 125 Oral and Written
Communications *+ ............. 6

* Satisfies both the Composition I and Oral Communi-
cation requirements.
II. Humanities and/or Arts — 3 hours
One course from any of the following categories
may count toward the three required hours.
A. Literature/Theater
ENGL 230  Introduction to Fiction......... 3
ENGL 231  American Prose....c..cccccveuene.
ENGL 241  British Writers .............
ENGL 250  World Masterpieces
ENGL 254  Masterpieces of the Cinema .3
ENGL 256  American Poetry........cc....... 3
THEA 120 Introduction to Theater ....... 3
B. Foreign Language

FL 178 Intermediate Russian I.......... 3
FL 179 Intermediate Russian II ........ 3
FL 220 Intermediate German I......... 3
FL 221 Intermediate German II........ 3
FL 230 Intermediate Spanish I ......... 3
FL 231 Intermediate Spanish II........ 3
FL 240 Intermediate French I........... 3
FL 241 Intermediate French II.......... 3
C. History
HIST 120  Local/Kansas History ............ 3

HIST 124 Community Life/Values + ....3
HIST 125 Western Civilization I .......... 3
HIST 126  Western Civilization II......... 3
HIST 130 European History from 1750.3
HIST 135 Eastern Civilization ..............
HIST 140 U.S. History to 1877
HIST 141 U.S. History Since 1877....... 3
HIST 151 World History I:

The Traditional World.......... 3
HIST 152  World History II:

The Modern World............... 3
HIST 160 Modern Russian History .......3

D. Humanities/Arts

HUM 122  Introduction to Humanities .3
HUM 133  Comparative Cultures........... 3
HUM 136  The Human Experience +....3
HUM 144 Introduction to Art History..3
HUM 147 Modern Art History
HUM 164  Civilisation ....ccoceeveererrennennen
MUS 121  Introduction to Music

Listening ..c.ccoevevvenrerreenennne 3
MUS 125 Introduction to Jazz
Listening .....ccccoevvvvveevivnennans 3



II.

IV.

PHOT
PHOT

E. Philosophy

PHIL
PHIL
PHIL
PHIL

PHIL

PHIL

140
141

121
132
143
154

165

176

History of Photography......... 3
Issues of Contemporary

Photography.......coccceveveecencae 3
Introduction to Philosophy ..3
LOGIC.verrerrerenieernrenrerenaesesennes 3
Ethics .e.eveveeevcrvnnenennnerenerennnen 3
History of Ancient
Philosophy ......cccoevvurerevevernnee 3
Philosophy of Current
Civilization .....ccceeeeeeeeeerrennns 3
Philosophy of Religion.......... 3

Social Science and/or Economics — 3 hours
One course from any of the following categories
may count toward the three required hours.
A. Anthropology

1. Life Science
BIOL 122/3 Principles of Biology/

Lab..oooiereeeceiiererenenas
BIOL 125 General Botany
BIOL 127 General Zoology.......ccooue... 5
BIOL 130/1 Environmental Science/

Lab..oieeeeeeeene 3/1
BIOL 140 Human Anatomy................ 4
BIOL 144 Human Anatomy/

Physiology .....cccccveeerercencnnne 5
BIOL 150 Biology of Organisms........... 5
BIOL 230/1 Microbiology/Lab............. 3/2

2. Physical Science
CHEM 122  Principles of Chemistry.......5
CHEM 124/5 General Chemistry I/

ANTH 125 Cultural Anthropology......... 3
ANTH 126 Physical Anthropology......... 3
ANTH 130 World Cultures ..................... 3
ANTH 210 Peoples of the World + ......... 3
B. Economics
ECON 130  Basic Economics ................... 3
ECON 230  Economics I .cccooevreveceereennninne. 3
ECON 231  Economics I ....cuverevenrennnnen. 3
IDSP 175 Global Resources from
Geologic and Economic
Viewpoints .......ceceveeeueuevenenenen 3
C. Political Science
POLS 122 Political Science........ccu...... 3
POLS 124  American National
Government.........c.eeeveeerenne 3
POLS 126 State and Local
Government.........c.eeveeveevrennns 3
POLS 130  Political Economics:
Power in Society +.....c.cvu.e.e 3
POLS 132  Introduction to Comparative
Government.........c.eeveeveereennes 3
POLS 135 International Relations......... 3
D. Psychology
PSYC 121  Applied Psychology .............. 3
PSYC 130 Introduction to Psychology ..3
E. Sociology
SOC 122 Sociology.....coceveveveuereurueeeuenens 3
SOC 125 Social Problems.........c.co.u....... 3
SOC 131 Marriage and the Family.......3
SOC 160  Social Power:

Motivation and Action +.....3
Science and Mathematics — 12 hours
A. Mathematics
Any mathematics course except Fundamentals
of Mathematics or Introduction to Algebra will
satisfy this requirement.
B. Science
The science requirement will be satisfied by any
of the following courses.

Lab.cocoeierereeeeereennn. 4/1
CHEM 131/2 General Chemistry 11/
Lab.ciiierrrereieeieeenenens 4/1
CHEM 140 Principles of Organic
Chemistry...c.ccoeveevcrerrrennnns 5
CHEM 227 Introduction to Quantitative
Analysis.....ccoeeeincrcrcnennnne. 5
IDSP 175 Global Resources from
Geologic and Economic
VIieWPOINts «..ccceeeerververvennns 3
(Non-lab science)
PSCI 120 Physical Science..................
PSCI 122 Astronomy ..............
PSCI 130 General Geology.........
PSCI 132 Historical Geology
PSCI 140/1 Physical Geography/Lab ..3/2
PHYS 125 Technical Physics L.............. 4
PHYS 126 Technical Physics1I............ 3
PHYS 130 General PhysicsI ................ 5
PHYS 131 General PhysicsII............... 5
PHYS 220 Engineering PhysicsI.......... 5
PHYS 221 Engineering Physics Il......... 5
SCI 121 Science: A
Dynamic Process +.............. 4
V. Health and/or Physical Education — 1 hour
HPER Any Activity Course........
EMS 121 CPRI - Basic Rescuer

HLT 260 Lifetime Wellness + .....c.ccoevuuene.
HMEC 151 Nutrition and Meal Planning ....3
HPER 200  First Aid/CPR......ceceveverernrerannnnn. 2
HPER 202 Personal and Community
Health ...coooviviniiiiineiiinen, 3
HPER 205 Individual Lifetime Sports ......... 2
HPER 210 Fundamentals of Athletics......... 2
HPER 240 Lifetime Fitness......cccccceeveverennnn. 1
HPER 255 Introduction to Physical
Education ......cccoeveeererevenerenannnn. 3
EQUS Riding Course
+ JCCC Core Curriculum

61



62

Certificate of Completion

To earn a certificate of completion at Johnson County
Community College, a student must have demonstrated
the basic skills competencies as outlined. In addition, the
student must have successfully completed an approved
certificate program with a cumulative grade point average
of 2.0 or better. The student must complete a minimum of
50 percent of required coursework at JCCC. Exceptions
to this policy may be authorized by the dean of student
services. All appeals must be in writing. The student must
be enrolled at the college during the time he or she antic-
ipates completing certificate requirements. An application
to complete certificate requirements must be filed in the
Admissions and Records Office by the following dates:

® Novw. 1 for fall graduation
e April 1 for spring graduation
® July 15 for summer graduation

Requests for deadline extensions may be made to the director
of admissions and records in the form of a written appeal.

Specific course completion certificates will be awarded
as appropriate and as specified in the college catalog.

Approved certificate programs are:

Vocational Certificates

Advanced Data Processing
Automotive

Computer Applications Technology
Data Processing Mini/Micro
Emergency Medical Technician
Mobile Intensive Care Technician
Office Automation Technology
Office Careers

Postsecondary Certificates

Emergency Services Dispatcher

Fire Prevention

Fire Protection

Heating, Ventilation and Air Conditioning
Hospitality Management

Metal Fabrication

Paralegal Options

Respiratory Therapy

Sales and Customer Relations

Johnson County Area

Vocational Technical School

The Johnson County Area Vocational Technical School
maintains educational centers in Olathe and Shawnee
Mission and at Johnson County Communi