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The Johnson County
Community College
Vision, Values and

Mission Statements

Vision

In its first 25 years, Johnson County Community
College has emerged as one of the premier community
colleges in the United States and earned a reputation
for high-quality, comprehensive and flexible program-
ming to meet the needs of the citizens of Johnson
County. The college will continually strive to maintain
and enhance its leadership role in delivering collegiate
education, promoting economic development and
providing cultural enrichment. In all its endeavors, the
college, as an educational community, will affirm its
commitment to the highest standards of quality in a
caring and supportive atmosphere for students, staff and
county residents, thereby maintaining a creative,
vibrant environment for learning. Finally, the college
will continue its proactive, innovative traditions and
approaches to emerging issues in order to maintain its
position at the forefront of community colleges in
Kansas and nationwide.

Values

As an institution of higher education, Johnson County
Community College supports a statement of values
identified by the Carnegie Commission as applicable
and enduring for all communities of learning. More
specifically, we believe that Johnson County
Community College should be:

= a place where all faculty, students and staff share goals
and work together to strengthen teaching and learning;

= a place where freedom of expression and civility are
practiced, encouraged and protected among all groups;

= a place where every person is respected and where
diversity is encouraged,

= a place where individuals accept their obligations to
the group and where well-defined governance processes
guide behavior for the good of the institution;

= a place where the well-being of each member is
supported and where service to others, internally
and externally, is encouraged;

= a place which shares its ideas and resources with other
members of the educational community — locally,
regionally, nationally and internationally; and

= a place in which the institution’s rituals affirming both
tradition and change are shared and where the accom-
plishments of its staff and students are recognized.

We believe in the dignity and worth of each individual
and the fundamental right of each person to realize his or
her fullest potential; therefore:

= JCCC programs and services should be affordable and
accessible to all who can benefit from them;

= programs and services need to be comprehensive in
order to meet the diverse lifelong educational needs
of the community; and

= high quality should be the hallmark of all programs
and services and should not be compromised by growth
or reduction.

We believe that the college is held in trust for the people
of Johnson County; therefore:

= the college assets are a community investment;
accountability and responsibility must be exercised in
fiscal management and in maintaining those assets for
future generations;

= the college must exercise prudence in the management
of the nonmonetary assets entrusted to it, seeking max-
imum return on the community’s investment of time,
trust and intellectual capital;

= the college should, through continuous assessment,
assure that its programs and services are of the highest
quality, continually improved, current and that defined
purposes and outcomes are achieved;

= the student learning goals established by the college’s
instructional programs should be continuously refined
and measured;

= the college should assure that students achieve the
learning outcomes established by its instructional
programs; and

« JCCC should provide leadership in making Johnson
County a better place to live and work.

Mission

Johnson County Community College is a comprehensive
community college committed to serving the current and
emerging needs of the residents of Johnson County for
higher academic education, technical/vocational



education and lifelong learning, incorporating diverse
instructional methods and current technology in the
teaching and learning process. The college seeks to
respond to identified needs of the community by providing
high-quality educational programs and student and
community services that are accessible to all who can
benefit from them. This is fulfilled through:

General education — innovative, high-quality general
education courses integrated throughout the curriculum,
enabling students to communicate effectively, use mathe-
matics, employ appropriate methods of inquiry and
problem solving and understand ethical issues and the
importance of cultural and international diversity.

Degree preparation — coursework leading to an associate’s
degree and/or lower-division preparation for college/
university transfer.

Career education — programs for occupational/
technical preparation, upgrading and retraining to meet
industry standards for work force development.

Continuing education/community services/

cultural education — lifelong educational programming
for personal and professional growth, for cultural and
recreational enrichment and for international education
leading to an understanding and appreciation of diversity.

Developmental education — instruction and
programming that focus on basic skills development.

Student development/student services — admissions,
testing, student activities, counseling and placement
services to assist in the development and meet the needs
of a diverse and changing student population.

Cooperative partnerships/economic development —
educational partnerships with business, industry,
government and other community groups; programs
promoting economic development; and programs and
services promoting articulation and collaboration with
secondary schools, colleges and universities, and other
educational organizations.



M essage from
the President

Dear Friends:

As a student at
Johnson County
Community College,
you're in good
company.

According to the
latest figures from
the National Center

for Educational

Statistics, fully

56 percent of all adult
Americans have, at one time or another, been enrolled
in a community college. In this country, community
colleges can serve as a first step in a young person’s
college education, as the point of re-entry to education
for adults after a period of work and family
commitments, or as a place for workers facing new job
challenges to learn new skills.

Dr. Charles J. Carlsen

Community colleges have been the educational choice
for many notable Americans. Walt Disney, for example,
began his college career at Kansas City, Mo., Junior
College, now Metropolitan Community College.

Fred Haise, one of the heroes of Apollo 13, earned his
associate’s degree at Mississippi’s Gulf Coast Community
College. And Hawaii’s young governor, Benjamin
Cayetano, earned his associate degree at Los Angeles
Harbor College.

This year alone, more than 10 million of us — one out of
every 18 adults — will enroll in a community college. At
Johnson County Community College, we will enroll
more than 15,000 students a semester. About a quarter
of all the high school graduates in the county will pass
through our doors this year.

That so many people have chosen a community college
is not surprising. The commitment of community
colleges like JCCC to provide access to every American
is real. It is demonstrated in the diversity and flexibility
of our programs and services. And it can be found in our
affordability.

In a world of seemingly uncontrollable cost increases,
community colleges remain remarkably affordable.
Today, when a year’s study for a freshman at a selective
private college can cost $30,000, JCCC can offer
virtually the same program, taught by a well-qualified
and dedicated faculty, for just $46 a credit hour, allowing
students to remain at home, in our community, as
productive citizens.

Yet it is the breadth of our programs and services that is
the true measure of our commitment to access. At
JCCC, we don’t demand that you fit some narrow, pre-
determined mold to secure an education. Our programs
and services are tailored to meet the special needs of the
young, the older, the physically challenged, those with
limited prior schooling, honors students, those dislocated
by recent changes in the American economy and count-
less others with distinctive needs. No institution better
reflects our nation’s long-standing commitment to
provide everyone with the means and opportunity to
learn and succeed than does the community college.

In his new book, The Pursuit of Wow, Tom Peters calls
community colleges the “backbone of America’s all-
important lifelong-learning network.” Peters fully
realizes that in a competitive, technology-driven world,
where the workplace is transformed almost daily, contin-
uous learning must become a regular part of all our lives.
To fail to adapt or learn new technologies and how to
apply them in real-world situations can sentence you to
an obsolete job and an uncertain future.

At JCCC, we have the faculty and the technology to
provide students of all ages with the instruction needed
to succeed in a changing world. We believe in the
potential for growth in every individual and that
community progress is best achieved through the
lifelong learning of each individual.

The community college has become America’s college
of choice. And for many Johnson Countians, JCCC is
the community college of choice.

Thanks for choosing us.

Sincerely,

sy Caiied

Charles J. Carlsen
President
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of Trustees
Molly Baumgardner Virginia Krebs
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Academic Calendar
Please check the current credit class schedule. Dates

Note: Saturday credit classes begin Aug. 24 and end
Dec. 14. Saturday and Sunday classes will not meet

listed are subject to change.

April 1

Last day to apply for and be
guaranteed consideration for summer
and fall graduation.

Summer Session 1996

June 3 First day of 8-week and first 4-week
classes.
June 27  Last day of first 4-week classes.
July 1  First day of second 4-week classes.
July 4 Independence Day holiday. Classes
not in session. College offices closed.
July 25  Last day of summer session.
Fall Semester 1996
Aug. 19  First day of fall credit classes.
Sept. 2 Labor Day. Classes not in session.
College offices closed.
Nov. 1 Last day to apply for spring graduation.
Nov. 15  Last day to drop a 16-week class.
Nov. 27-29  Thanksgiving holiday. Credit classes
not in session. College offices closed.
Dec. 13-18  Final exams.
Dec. 19  Last day of fall semester.
Dec. 24-Jan. 1 Winter break. College offices closed.

Nov. 30 and Dec. 1.
Spring Semester 1997

Jan. 13 First day of spring credit classes.

Jan. 20 Martin Luther King’s birthday.
College offices closed.

March 17-22  Spring break. Credit classes not in

session. College offices open.

April 1 Last day to apply for summer and fall
graduation.

April 15  Last day to drop a 16-week class.
May 12-15  Final exams.

May 16  Commencement.

May 16  Last day of spring semester.

May 26  Memorial Day holiday. College offices

closed.

Note: Saturday credit classes begin Jan. 18 and end
May 10. Saturday and Sunday credit classes will not
meet March 22 and 23.

Summer Session 1997

June 2 First day of 8-week and first 4-week
classes.
June 26  Last day of first 4-week classes.
June 30  First day of second 4-week classes.
July 4 Independence Day holiday. Classes
not in session. College offices closed.
July 24 Last day of summer session.
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Admission Policies

To be admitted to Johnson County Community College,
you must meet one of the following requirements: You
must be a high school graduate, have passed the GED
exam or have reached the age of 18 and demonstrated
through the JCCC student assessment process the ability
to benefit from attending the college.

You may be admitted with special student status as
defined below. People in this category are considered
non-degree-seeking students.

1. If you are under 18 years old and have not received a
high school diploma and are currently enrolled in
grades 11 or 12 of an accredited high school, you may
obtain special student status and be admitted to
JCCC with written authorization from your high
school. If you are attending a nonaccredited high
school and/or are enrolled in an approved “gifted
program,” you should contact the Admissions Office
for specific admission guidelines.

2. If you are 18 or older and do not have a high school
diploma or GED certificate, have not completed the
student assessment process and are not degree-seeking,
you also may be admitted with special student status.

Priority for admission will be considered in this order:
Johnson County residents, other Kansas residents, out-
of-state students and foreign students.

The college reserves the right to deny you admission,
readmission or registration if you have violated the
student code of conduct and are currently suspended
from the college, are not making academic progress as
outlined on page 34 or when the college is unable to
provide the services, courses or program needed to assist
you to meet your educational objectives.

Admission Procedures— Credit

New Students

To apply for admission to JCCC for the first time, you
should follow these steps:

1. Complete an application form and return it to the
Admissions and Records Office. Application forms are
available from the Admissions and Records Office or in
the credit class schedule. All new and readmitted
students must complete a new application and pay the
appropriate application fee. The application fee must
be paid at the time you submit the application to the
Admissions and Records Office.

The new student application fee is $10.

2. Have official copies of your transcripts sent to the
Admissions and Records Office at JCCC.

a. You must submit an official high school transcript,
including final grades and graduation date, or the
results of the GED exam. (If you graduated more
than five years ago or have 15 or more hours of
college credit, you may disregard this requirement.)

b. You must submit an official transcript from each
college or university you have attended.

If you are currently attending another institution,
you should have your transcript sent at the end of
the semester. (If you have a bachelor’s or higher
degree and are not pursuing a degree at JCCC, you
may disregard this requirement.)

The issuing institution must mail the official transcript
to JCCC. Hand-carried copies are not acceptable. You
will not be allowed to re-enroll after one semester unless
all outstanding transcripts are received in the
Admissions Office.

Notes:

1. Currently, Kansas law requires that you live in the
state six months prior to the first day of the semester
or session in order to be eligible for resident tuition
rates. This law is subject to change at the discretion of
the Kansas State Legislature. The six-month require-
ment may be waived, upon appeal to the director of
admissions and records, if you were transferred or re-
cruited by a Kansas company as a full-time employee
to work in the state and have established a residence
in Kansas. If you are a nonresident, foreign or visiting
international student at JCCC, you must pay out-of-
state tuition and fees. Address changes that result in a
change to Kansas residency may require validation
through a residency appeal. Contact the Admissions
and Records Office for details.

2. You are encouraged — but not required — to submit
American College Testing scores. If you plan to
submit scores, you should take the ACT test as early
as possible and request that scores be sent to JCCC.

Continuing Students

An application for admission to JCCC is valid for one year
beginning with the summer session and ending with the
spring semester. To be considered a continuing student for
the following year, you must have been enrolled during the
previous spring semester. If a student misses the spring
semester, a new application for admission is required.

Affiliate Programs (Cooper ative Programs)

Johnson County Community College and the
Metropolitan Community College District have
developed cooperative agreements that allow Johnson
County residents to enroll in selected career programs at



resident tuition and fee rates. Affiliate programs include
Aviation Maintenance Technology, Grounds and Turf
Management, Health Information Technology,
Occupational Therapy Assistant, Physical Therapist
Assistant, Radiologic Technology, Travel and Tourism
Management and Veterinary Technology. For more in-
formation about specific criteria required for individual
program acceptance, contact the Metropolitan
Community College District.

To participate in an affiliate program, the following
requirements must be met:

1. Only Johnson County residents are eligible for admission
to the affiliate program. Proof of residency is required.

2. After completing the admission process at MCCC and
being officially accepted into one of the above pro-
grams, you must complete and sign the affiliate student
contract, available at the JCCC Admissions Office.

3. JCCC will pay your tuition at the affiliate school for
courses that are not being offered at JCCC. If you
elect to take a course at the affiliate school that is
offered at JCCC, you will be responsible for paying
the out-of-state tuition at the affiliate school.

4. JCCC will not pay for any repeated course work. If you
elect to repeat a course at the affiliate school, you must
pay for the out-of-state tuition at the affiliate school.

5. You must apply for and receive all your financial aid
at JCCC.

6. JCCC has the right to limit enrollment in the affiliate pro-
gram and can make changes in the program at any time.

Rever se Affiliate Programs (Cooper ative Programs)

Missouri residents are allowed to enroll in the Hospitality
Management, Chef Apprenticeship, Medical Electronics
option and Respiratory Care programs offered through
Johnson County Community College at resident Missouri
tuition and fee rates.

To participate, the following requirements must be met:

1. Respiratory Care is a selective admission program.
(See page 13 for specific details.)

2. Enrollment into the Hospitality Management/Chef
Apprenticeship programs is by approval of the
Hospitality Management academic director. Contact
the departmental head for more information.

3. Enrollment into the Medical Electronics option is by ap-
proval of the Engineering Technologies academic director.

As a Missouri resident, you must apply for and receive
all of your financial aid through the Metropolitan
Community College District. Missouri residents in the
above programs are not eligible for financial aid through
Johnson County Community College.

International Students

International students must meet all college admission
policies and provide required documentation as found in
the guidelines established by the director of Admissions
and Records. International students are students who
are not U.S. citizens, as categorized below:

1. Resident aliens are international students who have
been granted permanent resident status by
Immigration and Naturalization Services.

2. Foreign students are international students who are
applying for an 1-20 from JCCC to obtain a student
F-1 visa.

3. Visiting foreign students are international students
who currently hold a valid visa or current 1-20 from
another institution.

Resident Aliens

Resident aliens must meet the following requirements:

1. Provide a “green card” or copies of your permanent resi-
dency application, along with the U.S. Department of
Immigration and Naturalization Services receipt of fil-
ing. An employment authorization card is not sufficient.

2. Submit official transcripts from all U.S. secondary
and postsecondary educational institutions you have
attended. The issuing institution must send the tran-
script directly to the JCCC Admissions and Records
Office. Hand-carried transcripts are not acceptable.
Transcripts from foreign institutions are not required.*
Note: If you have been out of high school five or more
years, you need not submit your high school transcript.

3. Complete the JCCC assessment and enrollment process.

a. Complete the JCCC English as a Second Language
assessment test.

b. Discuss course selection, based on your assessment
results, with a JCCC counselor. Course selection may
be restricted because of JCCC assessment test results.

c. Enroll in classes approved by a counselor.

*1f you want your foreign credits evaluated for a JCCC
certificate or degree, you should submit transcripts from
all foreign postsecondary institutions to Educational
Credential Evaluators Inc. in Wisconsin. Note: This is
not required for admission to JCCC. Applications for
Educational Credential Evaluators Inc. are available
from the Admissions and Records Office. There is a fee
for their services.

Foreign Students

Foreign students applying for an 1-20 from JCCC to
obtain a student F-1 visa must meet all college admission
policies in addition to the following requirements:

11
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1. Complete a Foreign Student Application Packet.
The packets are available from the Admissions Office.

2. Submit to the Admissions Office your completed
application packet and all requested supporting docu-
ments including, but not limited to, a valid TOEFL
score and verification of your ability to pay tuition,
fees and other supporting costs. Specific information
concerning application deadlines and other admission
requirements is in the packet.

If you are accepted for admission, the JCCC assessment
process as described above under “Resident Aliens” must
be completed before you enroll in classes. Course selection
may be restricted because of JCCC assessment test results.

If you are a foreign student and have completed one or
more semesters at another U.S. postsecondary institu-
tion and are transferring to JCCC, you may be eligible
to apply for limited institutional-based financial aid.
However, foreign students should be prepared to pay the
entire amount and not rely on financial aid. Other for-
eign students will not be eligible to apply for institu-
tional-based financial aid until they have satisfactorily
completed one semester of credit courses at JCCC.

If you attend JCCC as an international student on an
1-20 issued from JCCC, you will be required to purchase
medical insurance. You need to budget a minimum of
$700 a year to cover this expense.

The Internal Revenue Service now considers all F Jand M
visa holders to be engaged in a trade or business in the U.S.
Therefore, all aliens on these visas must file a 1040NR tax

return even if they have no income from U.S. sources.

Foreign students are assessed the out-of-state tuition rate.

Visiting Foreign Students

Visiting foreign students who hold a valid visa other
than an F-1 visa must meet all college admission policies
in addition to the following requirements each semester:

1. Complete a foreign student application.

2. Present your current passport and 1-94 card to the
Admissions Office. Your 1-94 card must be valid
through the end of the semester in which you wish to
enroll. This procedure must be repeated prior to en-
rollment each semester.

3. Complete the JCCC assessment and enrollment pro-
cess as described under “Resident Aliens.” Course se-
lection may be restricted because of JCCC assessment
test results.

Visiting foreign students who hold a valid F-1 visa must
meet the following requirements each semester:

1. Complete a foreign student application.

2. Obtain and return the completed Confidential
Reference for Visiting Students form, passport,
1-94 card and current 1-20 to the Admissions Office.
A new form, with documentation, must be submitted
prior to enrollment each semester.

3. Complete the JCCC assessment and enrollment
process as described under “Resident Alients.”
Course selection may be restricted because of JCCC
assessment test results.

Note: Visiting F-1 students are limited to 6 credit hours
each spring and fall semester.

If you are considered a visiting foreign student, you will
be assessed tuition at the same rate as foreign students.

Coallege Credit Class Optionsfor High School Students

High school students may enroll in college credit classes
by selecting one or both of the following options:

= College Now — This program is for high school
students enrolled in selected honors or advanced
placement classes for which college credit equivalency
has been established. Instruction is provided on the
high school campus. Your high school transcript is
not required at the time of enrollment. Approval
from your high school principal or counselor is neces-
sary. A schedule of College Now classes and registra-
tion forms will be available early each semester at
participating high schools.

« Quick Step — This program is for high school juniors
and seniors and/or students identified as gifted with a
current Individual Education Plan. Instruction is
provided by JCCC faculty on the college campus. You
must submit a JCCC application for admission and a
signed Quick Step form at the time of enrollment
indicating your high school counselor’s or principal’s
approval to take college classes. If you are home-
schooled or in an approved gifted program, you must
contact the Admissions Office for complete admission
requirements. You will need a high school transcript
sent at the time of graduation. You can find a com-
plete list of classes each semester in JCCC’s credit
class schedule.

= Tech Prep — This program is for high school students
enrolled in selected technical courses for which
JCCC college credit equivalency has been estab-
lished. Instruction is provided on the high school
campus or at the Johnson County Area Vocational
School.

For more information about these college credit class
options, see your high school counselor or call JCCC'’s
Admissions and Records Office.



Respiratory Care CRTT-RRT Transition

Programswith Selective Admission

Admission to the college does not guarantee enrollment
in any specific course or program. Selective admission
programs have a limited number of openings each year
and have specific entry-level admission requirements
that must be met before selection for admission to the
program. If you are interested in any of the following

Maximum number selected

Application deadline

Based on number of available
clinical positions

Oct. 15 for spring semester
Feb. 15 for fall semester

*Admission to each of the selective admission programs

programs, obtain an admission packet from the
Admissions Office. The packet provides the specific
selection criteria. In addition, you should meet with a
JCCC counselor as early as possible.

Nursing

Maximum number selected
Application deadline
Classes begin

55
Feb. 1
Fall semester

Articulation of Licensed Practical Nurses

Maximum number selected

Application deadline
Classes begin

Dental Hygiene
Maximum number selected
Application deadline
Classes begin

Interpreter Training*
Maximum number selected
Application deadline
Classes begin

Based on number of available
positions in NURS 221

Jan. 15

Fall semester

26
Feb. 1
Fall semester

30
Dec. 2, first selection
Fall semester

Mobile Intensive Care Technician (Paramedic)

Maximum number selected
Application deadline
Classes begin

Par alegal**
Maximum number selected
Application deadline

Railroad Operations

20
Oct. 15
Spring semester

50

March 1 for fall semester
July 1** for fall semester
Oct. 1 for spring semester
April 1** for summer session

Contact the director of Railroad Operations.

Respiratory Care
Maximum number selected
Application deadline

Classes begin

20

Oct. 15 (if openings exist,
applications will be accepted
through Feb. 15)

Summer session

is highly competitive. Therefore, you should request and
submit an application packet as early as possible. This is
especially true for the Interpreter Training program
since selection decisions are based on the date your file
is complete.

**The Paralegal program has a number of options that
can be considered. Deadline dates and beginning
semesters will depend on your admission status and the
option you choose. You should contact the Admissions
Office or the program director of the Paralegal program
to obtain specific information about the admission
process and the program options.

Admission Procedures—
Area Vocational School Programs

Admission to the college does not guarantee enrollment
in any specific AVS program. Some AVS programs have
a limited number of openings each year and have specific
entry-level admission requirements that must be met be-
fore admission to the program is made. If you are inter-
ested in any of the following AVS programs, obtain an
admission packet from the Admissions Office of the AVS
office. The packet provides the specific selection criteria.

Practical Nursing

Maximum number selected 24
Application deadline March 1
Classes begin Fall semester

Cosmetology

Maximum number selected 25
Application deadline Contact AVS office
Classes begin Fall, spring

Admission Procedures—
Continuing Education

Admission to continuing education classes is usually
open to any person 18 years of age or older. Any
exception to this age restriction will be stipulated in
college publications.

13
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Registration Procedures

Counsdling

Counselors will work with you to identify your educational
and career interests in order to create an educational plan.
Counselors also will inform you about course prerequisites,
the transferability of courses and the sequence in which
courses should be taken.

Once your educational plan has been developed and the
assessment test has been taken (if needed), you are ready
to register. The exact time and day to register will be
listed in the credit class schedule available each
semester at the Admissions and Records Office.

Assessment

As part of JCCC’s philosophy of assisting all students
who enroll in credit classes to successfully achieve their
academic goals, you are required to participate in the
assessment process, with the following exceptions:

= If you have earned a two-year or higher degree that
included math and English from an accredited post-
secondary institution.

= If you plan to enroll in courses offered through contract
arrangements between JCCC and an outside agency.

= If you plan to enroll in courses offered through the
JCCC Business and Industry Institute.

= If you plan to enroll in courses specially designed for
specific populations. (These specific courses will be
designated by the division administrator and the dean
of Instruction.)

You may be required to participate in all or part of the
assessment process, based on the following:

= If you have satisfactorily completed a college-level
composition course, you are not required to take the
English or reading sections of the assessment test.

= |f you have satisfactorily completed the first college-
level mathematics course required for your JCCC
degree program, you are not required to take the math
section of the assessment test.

= If you indicate that your educational objective is
“personal interest or self-improvement” or “improving
skills for present job” on the JCCC application for
admission and are not seeking a degree at JCCC, you
may enroll in any credit course except mathematics,
English or reading without participating in the
assessment process.

= If you have ACT scores, you may be exempt from
one or more sections of the assessment test. See the
current course bulletin or contact Testing/Assessment
Services for more information.

= If you plan to enroll in math or English at JCCC and
do not have the appropriate ACT scores or prior
college-level math or English, you will be required to
take the assessment test.

Scheduling Classes

You are responsible for scheduling your own classes and
for being aware of all schedule changes. The college
reserves the right to cancel, combine or change the time,
day or location of any class without obligation. The
college also reserves the right to change the instructor
and/or instructional methodology without obligation.

Student Course L oad

For the fall or spring semester, you are considered full-
time if you are enrolled in 12 or more credit hours; if
you are enrolled in nine to 11 credit hours, you are
three-quarter-time; if you are enrolled in six to eight
credit hours, you are half-time.

In the summer session, you are considered full-time if you
are enrolled in six or more credit hours; if you are enrolled
in fewer than six credit hours, you are a part-time student.

If you wish to enroll in more than 18 semester hours of
credit for a fall or spring semester or more than nine hours
of credit in the summer, you must, before enrolling, receive
written permission from a counselor and have a 2.5 cumu-
lative G.P.A. for all hours attempted in college. All appeals
should be made in writing and reviewed by the dean of
Instruction and the dean of Student Services for resolution.

Early Registration

Early registration is open to you if you are currently
enrolled or have submitted an admission application to the
Admissions Center by the deadline dates listed in the cred-
it class schedule. During early registration, you may register
according to procedures listed in the credit class schedule.

On-campus Registration

On-campus registration takes place before the beginning
of the semester. Specific dates, times and locations are
listed each semester in the credit class schedule.

Late Registration

Late registration takes place during the first two days of
classes. Specific dates, times and locations are listed each
semester in the credit class schedule. A $10 late registra-
tion fee will be assessed if you initially register for the
semester or session during late registration.

Registration for Late-start Classes

You may register for classes listed in the “Late-start
Classes” section of the credit class schedule up until the



day before the beginning of the class. A late fee of $10 is
charged for registration after the class begins.

Adding and Dropping a Class

Adding a Credit Class

You may add a credit class through the first five working
days during a nine- to 16-week semester, and on the first
three working days of an eight-week term. The last day
to add a class less than eight weeks in length will be de-
termined by the director of Admissions and Records and
published each semester in the credit schedule of classes.
Students may not attend a course unless officially
registered for the course.

Dropping a Credit Class

16-week Class: You may drop a class up to Nov. 15 for
the fall semester and April 15 for the spring semester.

Classes Less than 16 Weeks: You may drop a class up
to completion of three-fourths of the class. Specific
dates may be obtained in the Admissions Office.

When you officially withdraw from a course, you may no
longer attend that course. A “W” grade is recorded on
your permanent record if you drop a course after one
quarter of the semester or session has passed.

Note: If your records are on “hold,” you will not be allowed
to drop a class. See the “Records on Hold” policy, page 37.

Exceptions to these policies may be authorized by the dean
of student services. All appeals must be made in writing.

Adding and Dropping Credit Classes—
Effect on Cost per Credit Hour

Courses with the same number of credit hours that are
dropped and added simultaneously will be treated as an
even exchange of cost per credit hour during the refund
and add/drop period of each semester or session. For
courses with different total credit hours that are dropped
and added simultaneously, you will receive the appropri-
ate refund percentage for the dropped course and pay
the total cost per credit hour for the added course. If you
drop a class on one day and add a class on another, you
will be required to pay for the added class.

After the expiration of the refund period, only changes
in sections of the same course or class level changes will
be treated as an even exchange for tuition purposes.
Either change requires written approval by the division
administrator of the academic division under which the
class is offered. If you drop a course and add a different
course after the expiration of the refund period, you will
be required to pay the additional tuition. If you drop the
class after one-fourth of the semester or session has
passed, you will be given a “W?” for the course.

Adding an Area Vocational Course

Registration deadlines for Area Vocational School
programs are published in college publications, which
are available at the AVS office and the JCCC
Admissions and Records Office.

Adding a Continuing Education Class

You may add a continuing education class up until the
day before the class begins.

Dropping a Continuing Education Class

Because continuing education classes begin at different
times throughout the semester, continuing education
classes may be dropped according to procedures outlined
in the continuing education class schedule.

Costs

Credit Class Cost per Credit Hour

At the time of this catalog printing, the cost per credit
hour is as follows. However, the JCCC hoard of trustees has
the right to change cost per credit hour without notice.

Kansas Residents:

Total per Credit Hour .........ccocoeevviieiiieeennen. $46.00
Out-of-state, Foreign and Visiting International Students:
Total per Credit HOUr .......cccvvveviieeiiiee e $122.00

Some courses may require additional fees. These fees are
listed in the credit class schedule each semester. A $10
late fee will be assessed all late enrollees. A late payment
fee may be assessed for students who register early and do
not pay by the early payment date but do pay before the
first day of on-campus registration.

If you register early, payment is due by the date listed in
the credit class schedule. If you register during on-campus
or late registration or to audit a class, payment is due the
day you register.

The college has no deferred or partial payment policy.
You will not be allowed to attend classes, enroll in
classes, graduate or have a transcript issued until all
costs per credit hour and past-due obligations are paid.

Returned Check Policy

If your check made payable to the college is returned by
a bank for any reason, your records will be placed on
hold and you will be charged a returned check fee for
each returned check.

If your check is returned by a bank, you will be dropped
immediately from classes. You may re-register during the
registration dates published in the current class schedule;
however, your payment must be made by cash, money
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order, cashier’s check or credit card. You will be charged a
returned check fee.

If you write a check at the bookstore, you may not
return the merchandise for a refund until seven days
have passed to verify the check has cleared.

If you have had checks returned, your name will be
placed on a Business Office hold and you will no longer
be allowed to make payments by check or to cash
checks. After you have been on a Business Office hold
for four semesters (including spring, summer and fall),
you may appeal in writing to the Business Office to have
the hold removed. A letter of approval or denial will be
mailed to you. If a bad check is written after the hold is
removed, the hold is replaced and the opportunity to
appeal again is forfeited. You must then pay in the future
with cash, money order, cashier’s check or credit card.

The Business Office will notify you by mail if your check
is returned by the bank. Payment must be received with-
in 10 days of receipt of the notice. Payment may be made
only by cash, money order, cashier’s check or credit card.

After 10 working days, if payment has not been received,
returned items may be turned over to a collection agency.
The collection agency may be allowed 60 days to collect
items after which time uncollected items will be returned
to the college. All items returned by the collection agency
may be turned over to the Johnson County District Attorney.

Area Vocational School Registration and Fees

Registration deadlines and fees for Area Vocational
School programs are posted in college publications,
available at the AVS office and the JCCC Admissions
and Records Office.

Continuing Education Class Fees

Fees for continuing education classes are determined on
an individual class basis. Check the continuing education
class schedule for specific class fees.

Refunds

Credit Class Refunds

A full refund of cost per credit hour will be issued if
JCCC exercises its right to cancel a class. If you with-
draw from classes, you may receive a partial refund. You
may apply for a refund by completing a drop form in the
Admissions and Records Office. If you have completed
registration and want to withdraw from a class or classes
in which you are enrolled, you will receive the following
refund:

= 100 percent of cost per credit hour if the drop form is
processed by the Admissions and Records Office before
—but not on — the first day of the semester or session.

« 80 percent of cost per credit hour if the drop form is
processed by the Admissions and Records Office
— within two weeks after the beginning of classes for
the fall and spring semester;
— four calendar days from the beginning of classes for
an eight-week term;
— two calendar days from the beginning of classes for a
four-week session;
— one calendar day after the beginning of classes for a
two-week mini-session, a short course or a seminar.

= No refund will be authorized for withdrawals or regis-
tration changes made after the specified calendar days
listed in the credit class schedule. The only exceptions
are if the class is canceled by the college or it is neces-
sary to revise the class schedule, in which case a
100 percent refund of cost per credit hour will be issued.

Refunds are calculated based on the day you officially
drop a class in the Admissions and Records Office, not
when you stop attending class.

Exceptions to this policy may be authorized by the dean
of Student Services. All appeals must be made in
writing. Appeals may not be considered after half of a
course has been completed.

Continuing Education Class Refunds

A full refund will be made if the college exercises its
right to cancel a class or if the class is full when your
registration is received. A request for refund will be hon-
ored if a written request is received in the JCCC
Admissions and Records Office 48 hours before the class
begins. Exceptions to this policy may be authorized by
the dean of Student Services.

Textbook Costs

If you are a full-time student, you can expect to pay
approximately $250 a semester for textbooks. Textbooks
may be purchased in the JCCC bookstore. Procedures
for obtaining refunds for textbooks and for textbook
buy-back are listed in the credit class schedule.
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The Purpose of Financial Aid

The purpose of financial aid programs at Johnson County
Community College is to provide financial assistance to
those students who would otherwise not be able to attend.
With the costs of higher education rising in recent years,
student financial aid has become increasingly important.
The process of determining who receives limited financial
aid resources is structured so the distribution of funds is as
equitable as possible to meet the needs of students, while
meeting the criteria of JCCC, agencies and constituents
that provide funding for student aid programs.

JCCC participates in many financial aid programs. Each
program has its own criteria defining who is eligible to
receive consideration. Responsibility lies with the
Student Financial Aid Office in matching students

with appropriate funds for which they are eligible. To do
this, the office must collect accurate information from
student applicants. Students must do their part by com-
pleting applications and responding to informational
requests in a timely manner.

Financial Aid Eligibility Requirements
To be considered for financial aid you must:

= Be enrolled at least half-time in a program that leads
to an associate’s degree or a certificate, or be in a
transfer program that leads to a bachelor’s degree at
another institution.

= Be a U.S. citizen or a permanent resident of the
United States.

= Maintain satisfactory academic progress according to
the JCCC student financial aid policies.

< Not be in default on a student loan or owe a
repayment on a grant.

« Sign a statement indicating the receipt of financial aid
funds will be used only for educational purposes.

= Register with the selective service (if required) and
sign a statement of selective service status.

= Have a high school diploma, GED certificate or
demonstrate the ability to benefit through the Asset
Test (receiving minimum scores designated by the
U.S. Department of Education).

= Have a valid Social Security number.

Financial Aid Process

The financial aid process can become complex, depending
on the types of financial aid a student is seeking, the number
of offices and agencies that may be involved and the steps
that may be required by the Department of Education or
other involved agencies. Need-based financial aid eligibility
is determined by an evaluation of the family’s finances,
estimating what the family cannot afford to contribute to
education costs, with the family then receiving financial aid
to cover the need. This evaluation formula is determined by
the United States Congress. Nonneed-based financial aid
typically has merit criteria not considering the family’s
financial strength.

All financial aid applicants must have a current admission
application on file with the Admissions Office. Contact the
Admissions Office if you are unsure.

To Apply for Nonneed-based Financial Aid

Complete the JCCC scholarship application for any
merit or financial need-based scholarships. The scholar-
ship deadline is March 15 for those programs for which
the Financial Aid Office selects recipients. Some cam-
pus departments also select recipients for scholarships in
their area and have various deadlines and processes. For
details, refer to the JCCC scholarship brochure, which is
available upon request from the Financial Aid Office.
Students also are encouraged to apply for local scholar-
ships or use computerized scholarship search programs
that charge no fee or a minimal fee.

To Apply for Need-based Financial Aid

Complete the Free Application for Federal Student Aid
(FAFSA). This must be sent to the federal processor at
least 10 weeks before cost per credit hour is due. Upon
receiving the results of your FAFSA, called the Student
Aid Report, the Financial Aid Office will begin evaluat-
ing your data. Additional information may be needed,
which will be requested from you by letter. Such addi-
tional documents might include copies of tax forms, a
verification worksheet, financial aid transcripts from all
previous colleges attended, and others.

Upon receiving all required information, the Financial
Aid Office will match your application with available
funds. You will be sent an offer of financial aid, listing
the types and amounts of financial for which you are
eligible. To reserve these funds, you must sign and return
your award notification within the time specified. Some
funds will require additional processing.

For additional application information, refer to the
financial aid brochure and other information available
upon request from the Financial Aid Office.



Disbur sement

Your financial aid will be used to pay your cost per credit
hour and any other outstanding educational charges due
to JCCC. Any remaining funds will be disbursed to you
per the disbursement schedule listed in the credit class
schedule. Specific disbursement information and the
current semester credit schedule will be included with
your Offer of Financial Aid. If you have questions, contact
the Financial Aid Office.

There are no waivers or partial payment plans at JCCC. If
the financial aid award is not enough to pay all enrollment
expenses, you must pay the balance no later than the
published due date.

If you have not received your award notification by the
payment deadline, you will be responsible for payment
for courses.

Financial assistance may still be awarded after your pay-
ment has been made. In this instance, your payment will
be refunded to you and the financial aid will be applied to
your cost per credit hour expenses.

Types of Financial Assistance

Several types of financial assistance are available if you are
enrolled at least half time. These include scholarships and
grants, student employment, loans and benefits.

Scholarshipsand Grants

= Scholarships are offered to qualified applicants.
Scholarships are primarily categorized into two basic
groups. The first type includes institutional scholar-
ships in which recipients are selected by the Student
Financial Aid Office. To apply for these scholarships,
students must complete the JCCC scholarship appli-
cation by March 15. The second type of scholarships
includes those in which various departments on the
college campus select recipients. Examples include:
athletic, hospitality management, dental hygiene and
nursing. To apply for these departmental scholarships,
students need to contact the specific department for
which they are interested.

For a listing of scholarships and detailed information,
refer to the scholarship brochure available in the
Student Financial Aid Office.

= Federal Pell Grants is a need-based program funded
by the federal government. The award amount is
directly related to the applicant’s federal application
result. Pell Grant maximum amounts may vary from
year to year, with the maximum being $2,340 during
the 1995-96 award year. The grant must be applied
toward education-related expenses.

= The Federal Supplemental Educational Opportunity
Grant is a government grant that ranges from $250 to
$500 an academic year and must be applied toward
education-related expenses. SEOG is a need-based
program with the amount determined by the Financial
Aid Office. At JCCC, SEOG is awarded very early in
the application processing year due to limited funding.

Student Employment

= Employment opportunities, both on-campus and in
the community, are available while you attend JCCC.
Information concerning employment is available
through the JCCC Career Center, 155 GEB.

Federal Work Study provides jobs for students who
have financial need. This gives students the opportu-
nity to earn money during the academic year to help
pay for educational expenses. To be considered for
federal work study, applicants must indicate interest in
campus work by marking the appropriate field on their
federal application (FAFSA).

These positions are on campus. The pay rate is at least
the current federal minimum wage, but may be higher,
depending on the type of work and skills required.
The maximum amount a student can earn is $3,000,
but may be less, depending on the student’s remaining
need. Money is paid by the Financial Aid Office.

The maximum amount a student can earn is $3,000
an academic year, and is awarded by the Student
Financial Aid Office.

The Career Center assists students in securing federal
work study positions and will contact awarded
students during the summer. The office is located

in 155 GEB, (913) 469-8500, ext. 3870.

Loans

= Federal Perkins Loan, a 5-percent interest rate
federal government loan, is processed through JCCC.
This need-based loan ranges from $400 to $3,000 a
year. The loan is interest-free while you are enrolled
in at least six credit hours. Repayment, including
interest, begins nine months after you leave school.

= Federal Subsidized Stafford Loan funds are processed
through lenders of the student’s choice. Eligibility for
this federal need-based loan is determined by the
JCCC Financial Aid Office. A first-year JCCC
student may borrow up to $2,625 (if eligible). A
second-year JCCC student may borrow up to $3,500
(if eligible). This loan has a variable interest not to
exceed 9 percent, however, it is interest-free while you
are enrolled in at least six credit hours. Interest begins
accruing and you must begin repaying the loan six
months after leaving school or being enrolled in
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school less than half time. The loan is subject to
processing fees that are deducted from the loan proceeds.

Federal Unsubsidized Stafford Loan funds are
processed through lenders of the student’s choice.
Eligibility for their loan is determined by the JCCC
Financial Aid Office. First-year undergraduate JCCC
students may borrow up to $2,625 in an Unsubsidized
Federal Stafford Loan or a combination of a Subsidized
and Unsubsidized Federal Stafford Loan; second-year
undergraduate students may borrow up to $3,500.

This loan has a variable interest rate not to exceed

9 percent, and repayment of interest begins immedi-
ately. Independent undergraduate students, or depen-
dent students whose parents are unable to obtain a
PLUS loan, may be eligible to borrow up to $4,000 in
an additional Unsubsidized Stafford Loan. You must
begin repayment of the principal six months after
leaving school or dropping below six credit hours. The
loan is subject to processing fees that are deducted from
the loan proceeds.

Federal Parent Loans for Undergraduate Students
(PLUS) are processed through lenders of the parents’
choice. Eligibility is determined by the Student
Financial Aid Office and is not based upon financial
need. Parents of eligible dependent students may bor-
row up to the yearly cost of education (as determined
by JCCC) for each child. The amount borrowed may
not exceed the cost of education minus any other
financial aid the student is eligible for. This loan has a
variable interest rate not to exceed 10 percent, and re-
payment of the loan begins immediately. PLUS loan
checks will be mailed to the school and made co-
payable to the school and to the parent.

An in-depth discussion of all federal aid programs can
be found in The Student Guide — Financial Aid, published
by the Department of Education and available upon
request in the Financial Aid Office.

Veter ans Educational Benefits

Veterans Educational Benefits are typically approved for
all of JCCC'’s degree programs. Veterans, reservists and
eligible dependents requesting benefits must complete
the appropriate forms, which are available through the
Veterans Affairs Office, 309 COM. All applicants for
VA educational benefits must have a degree program
plan developed and approved (or updated) by a JCCC
academic counselor before each registration. Benefit pay
is authorized only for those courses specifically listed or
indicated on your program plan. You must maintain
enrollment to receive educational benefits. To maintain
benefit eligibility, you are required to meet the same
published standards of satisfactory academic progress as
all financial aid recipients at JCCC.

VA benefit pay rates are based on the following
enrollment schedule:

Credit hours enrolled* Eligibility rate

12 or more semester hours  full-time benefits
9-11 semester hours 3/4-time benefits
6-8 semester hours 1/2-time benefits
*Fewer hours are needed to be eligible for veterans

benefits during the summer session.

Notetaker Stipends

Notetaker stipends are available if you wish to take notes
for deaf or hard-of-hearing students in your classes. This
stipend will reimburse you the cost per credit hour for
that class at the end of the semester. Contact the JCCC
Student Access Center for more information.

Costs

Cost per credit hour is established annually by the JCCC
board of trustees. Below is an estimated cost amount for a
Kansas resident student enrolled in 24 credit hours
during the fall and spring semesters (full time) during the
1996-97 year. The other budget amounts are estimates of
an average student’s expenses living in an apartment.
These amounts may vary due to required books and
personal lifestyle preferences:

Costs per credit hour (12 credit hours) . . .. .. 1104
Booksandsupplies . . ... ... ... ... .. ... 840
Roomandboard . . ... .............. 6,750
Transportation . . . ... .............. 1,620
Personal . ...................... 1,170
Total cost of attendance . ... ........ $11,484

Refund/Repayment Policy

A refund and/or repayment may result when a student
officially withdraws from all classes, drops out, is expelled
or otherwise fails to complete the period of enroliment.

Ingtitutional Refund Policy

For federal aid recipients attending JCCC for the first
time, a federal pro-rata refund policy will be applied if
the student withdraws from all classes before 60 percent
of the semester has passed. The following formula
demonstrates the calculation of the pro-rata refund of
costs due for students in this category. An administrative
fee may be retained before calculating the pro-rata
refund not to exceed $100 or 5 percent of the total
institutional charges.

The number of weeks not completed by the
student is divided by the total number of weeks in
the term. This equals the percentage of the term



not completed. This percentage is multiplied by the
total costs per credit hour, which equals the amount of
the scheduled refund. The scheduled refund minus any
unpaid charges equals the total amount of the refund.

For federal aid recipients not attending JCCC for the
first time, costs per credit hour will be refunded accord-
ing to the following federal refund policy. An adminis-
trative fee may be retained before calculating the pro
rata refund not to exceed $100 or 5 percent of the total
institutional charges.

1. 100 percent of costs per credit hour if the student with-
draws from all classes on or before the first day of classes.

2. 90 percent of costs per credit hour if the student
withdraws from all classes after the first day of classes
but before the end of the first 10 percent, in time, of
the period of enrollment.

3. 50 percent of costs per credit hour if the student
withdraws from all classes after the end of the first
10 percent but before the end of the first 25 percent,
in time, of the period of enroliment.

4. 25 percent of costs per credit hour if the student
withdraws from all classes after the end of the first
25 percent but before the end of the first 50 percent,
in time, of the period of enrollment.

For students receiving financial aid, the refund will be
repaid to the appropriate fund according to the follow-
ing distribution priority, which is statutorily prescribed.

. Unsubsidized federal Stafford Loan

. Subsidized federal Stafford Loan

. Federal PLUS Loan

. Federal Perkins Loan

. Federal Pell Grant program

. Federal SEOG program

. Other Title IV aid programs

. Other federal sources of aid

. Other state, private or institutional aid

0. The student, if any portion of the refund remains
after repayment of the above funds

1
2
3
4
5
6
7
8
9
1

Repayment Policy

The following repayment policy will be applied to all
students who totally withdraw from all classes after re-
ceiving federal financial aid for educational costs, other
than costs per credit hour. (Federal loans and work study
awards are excluded from this repayment calculation.)

A repayment obligation occurs if the funds the student
received for educational expenses exceed the educational
costs for the portion of the enrollment term the student
completed. If any portion of the cash payment of finan-
cial aid funds cannot be attributed to the cost of educa-
tion, then that portion is to be returned to the fund
from which it was received.

Johnson County Community College will notify students
of any overpayment obligation and it is the student’s
responsibility to make prompt repayment. Students who
fail to repay will not be eligible for additional financial
aid funds at any institution until this obligation has been
met. The repayment will be returned to the proper
program according to the following distribution priority.

1. Federal Perkins Loan

2. Federal Pell Grant

3. Federal SEOG program

4. Other Title 1V aid programs

5. Other federal sources of aid

6. Other state, private or institutional aid

Examples of the application of the refund and repayment
policies will be available to students upon request by
contacting the Financial Aid Office.

Satisfactory Academic Progress

Satisfactory academic progress is the measurement of
your scholastic progress or advancement. Federal legisla-
tion governing the administration of all federal student
financial aid programs require that a student make
satisfactory academic progress toward a certificate,
degree or transfer program leading to a bachelor’s
degree. To comply with this regulation, the following
standards of satisfactory academic progress have been
established. All recipients of all financial aid programs,
including state and institutionally funded programs, are
subject to these standards for renewal of their financial
aid eligibility. Some JCCC institutional programs have
additional or more stringent renewal criteria.

Satisfactory academic progress evaluation is related only
to cumulative JCCC coursework as appearing on your
official academic transcript and will occur at the end of
each enrolled semester. Any classes taken during any
summer session (within the same summer) are viewed as
one enrolled term. Only credit courses are considered for
satisfactory academic progress evaluation.

The minimum standards of satisfactory academic progress
are evaluated by the following criteria:

1. Grade Point Average

Students must attain a minimum cumulative G.P.A.
based on the total number of credit hours completed.
These minimum are:

Number of successfully  Minimum cumulative

completed hours G.P.A.
1-30 1.7
31-97 2.0
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2. Percentage of Completion

You must successfully complete 66 percent of all credit
hours attempted as appearing on your official academic
transcript at JCCC, up to a maximum of 97 attempted
credit hours. Students attempting more than 97 credit
hours will not be eligible to receive financial aid. This
includes all enroliment periods, whether financial aid was
requested or received during that time.

Note: Courses in which a grade of “F” (failure),
(incomplete), “W” (withdrawn) and “R” (repeated) are
recorded and counted as total hours attempted but not
completed. Of these grades, the “F” is the only one
included in the computation of the cumulative G.P.A.
Self-paced courses that are not completed by the end of
the semester in which the student enrolled will be
recorded with a grade of “I” until the course is completed.
An incomplete self-paced course may jeopardize
financial aid eligibility in future enrollment periods.

Financial Aid Probation and Inéligibility

Financial aid probation status applies to the next
enrolled semester following the semester the student was
determined as not making satisfactory academic progress.
Students may continue to receive financial aid funding
while in financial aid probation status. To remove
probation status, the student must:

= Reinstate his or her academic good standing according
to the minimum criteria of satisfactory academic
progress, or

1. Enroll at least half time (6 credit hours during a
regular academic term and 3 credit hours during a
summer term), and

2. Complete all courses with a grade of “D” or better, and

3. Receive a 2.0 grade point average for the probation
term.

If you do not satisfactorily complete the above criteria,
the student will be placed on financial aid ineligibility
and will not receive any financial aid until satisfactory
academic progress standards are attained. Students
denied aid due to “ineligible” status must take credit
courses at JCCC at their own expense until the
minimum academic standards are met.

Note: Probation or ineligible status may be retroactively
incurred based on evaluation of the student’s previous
JCCC academic history. All JCCC courses previously
taken will be considered in the satisfactory academic
progress process.

Classes withdrawn within the first 20 days of class will
be included in the attempted hours calculation deter-
mining satisfactory academic progress for financial aid
eligibility, even though these credit hours will not
appear on the student’s official academic transcript.

Appeals

Students may appeal their satisfactory academic progress
status by completing and submitting a written appeal
form to the Office of Student Financial Aid. Forms are
available from this office and must be submitted with
appropriate documentation. Appeals may include
unusual circumstances that have affected the student’s
academic performance. Appeals are reviewed by the
Student Affairs Committee, and their decision or
recommendation is final. If the appeal is approved, the
student’s financial aid eligibility will be reinstated with a
“probation” status. If the appeal is denied, the student
will remain in “ineligible” status and must pay for
educational costs.

Changesin Enrollment Status

If you withdraw from any of your classes after the
beginning of the term, you may be required to repay a
portion of the funds you received. A copy of the specific
financial repayment and refund policy may be obtained
from the Student Financial Aid Office.
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Alumni Association

The JCCC Alumni Association is an organization for
graduates and people who have taken at least one year of
credit courses at JCCC. Graduates and others interested
in joining the Alumni Association should call the JCCC
Foundation Office. You will be able to meet with fellow
alumni, participate in college programs and plan the
future of the organization.

Athletics Intercollegiateand Intramural

Intercollegiate and intramural athletics play an important
role at Johnson County Community College. JCCC
offers a wide range of intramural sports and athletics so
you can participate, develop skills and make friends
during your leisure time. Intercollegiate athletic teams
and individuals have brought the college and them-
selves national recognition.

JCCCss athletic facilities are among the finest in the
country, allowing JCCC to host a number of state and
national tournaments. Talented coaching staffs and
trainers combine to make the campus athletic programs
for men and women outstanding.

Men compete in baseball, tennis, basketball, golf, soccer,
cross-country and track at JCCC. Women may take part
in tennis, volleyball, basketball, softball, cross country,
golf and track. The college will participate in other inter-
collegiate athletics as approved by the board of trustees.

JCCC is a member of the National Junior College Athletic
Association and the Kansas Jayhawk Community College
Conference. You must meet NJCAA and conference
eligibility rules to compete in intercollegiate activities.

Bookgore

Textbooks, classroom supplies and many miscellaneous
items are available for purchase in the JCCC bookstore.
Bookstore hours of operation are listed each semester in
both the credit and noncredit class schedules.

Brown & Gad Club

The Brown & Gold Club of JCCC is organized to serve
the senior adult population of Johnson County through
education programs and special events.

Membership requirements:
= You must be 55 years of age or older.

= You must currently live in Johnson County with at
least six months’ residency.

= You must pay an annual nonrefundable membership
fee of $5.

For more information, contact the Student Life Office in
the Commons Building, 469-8500, ext. 3945.

Career Center

The center assists you in exploring career options and
conducting job searches. The center’s staff provides coun-
seling in career/life planning and job search skills for indi-
viduals or groups. A resource center provides information
on a walk-in basis about careers, occupations, job search
and companies. The center can assist in planning intern-
ships and works with employers who wish to recruit on
campus. The center is also available to help you find full-
or part-time employment. Workshops and individual
appointments are available throughout the year.

Cheerleading

In support of our athletic programs, JCCC offers a
cheerleading squad consisting of male and female
students. The squad participates at all home games and
select away games. For tryout information and scholarship
requirements, contact the Student Activity Office.

Children’s Center

The Children’s Center of Johnson County Community
College is a licensed child-care center dedicated to serving
the needs of young children by providing a high-quality
early childhood program within a safe, nurturing environ-
ment. The program is designed to support the efforts of
JCCC students to pursue their educational goals.

Through the use of developmentally appropriate practice,
the Children’s Center staff will encourage the physical,
social, emotional and cognitive development of each child
served. Part-time and full-time scheduling is available,
with a preschool program offered from 9 to 11:30 a.m.

You may use two different methods to schedule care at
the Children’s Center. Reserved care is used when a
routine schedule is needed for a child. Occasional care is
most beneficial for irregular, sometimes unpredictable,
child-care needs. Early enrollment is recommended to
secure the schedule of your choice. The center accepts
children ages 18 months through 8 years before 3:30 p.m.
and ages 18 months through 10 years after 3:30 p.m.

An hourly fee is charged for all child care. For specific
information, contact the Children’s Center on the west
side of the campus.



Clubs and Organizations

Recognized clubs and organizations at JCCC have the
approval of the Student Senate and the Student Life Office.
Once officially recognized, a club or organization is entitled
to all the rights and privileges afforded other JCCC clubs.

Clubs and organizations recognized by the college may not
discriminate in membership or participation practices based
upon factors related to race, religion, sex, place of origin,
age, creed, handicap, marital status or parental status. Club
funds may be used only for club activities that are open
to all club or organization members.

A complete listing of approved clubs and organizations
may be obtained from the Student Life Office.

Formation applications for starting a new club or
organization may be picked up in the Student Life Office.

Cosmetology Salon

You and your family may receive beauty services at the
cosmetology salon. These services are provided at a
nominal fee and include hair-related treatments as well
as facials and manicure services. Cosmetology students,
supervised by licensed cosmetologists, provide these
services. Contact the Area Vocational School office at
469-8500, ext. 4143, for additional information or an
appointment.

Counsdling Center/Pre-advising

JCCC'’s counseling staff provides assistance with
academic advising, career counseling or personal prob-
lems. Currently enrolled students may meet with a coun-
selor on a walk-in basis. If you are not currently enrolled
at JCCC, you must attend a pre-advising session.

A pre-advising session provides important information
that you will need before consulting with a counselor.
Schedules for pre-advising sessions are listed in the
credit class schedule each semester. They are also avail-
able in 155 GEB or by calling the Counseling Center.
The Counseling Center also provides:

= Academic advising. At JCCC, academic advising plays
a significant role in the total process of educating
students. Advising at JCCC is conducted in the
Counseling Center and is performed by professional
counselors. The counselor serves as a facilitator of
communication and a coordinator of learning
experiences through course and career planning and
academic progress review. The counselor/advisee
relationship involves making decisions through which
you realize your maximum educational potential by
exchanging information with a counselor. The process

is ongoing, multifaceted and the responsibility of both
you and the counselor.

= Academic advising that is developmental in nature.
Developmental academic advising means that a coun-
selor helps you clarify your life and career goals and
develop an educational plan to realize those goals.

= Current transfer information. The Counseling Center
maintains more than 100 transfer sheets with more
than 20 colleges and universities. If you plan to trans-
fer, you should consult a counselor to be sure that
courses you enroll in will transfer.

= Help in solving personal problems. A counselor can
provide guidance in evaluation of attitudes, goals and
values. Community referrals also are available.

Dental Hygiene Clinic

At the Dental Hygiene Clinic, you and your family

may have an oral examination and have your teeth
cleaned, X-rayed and treated with fluoride for a small fee.
Dental hygiene students, supervised by licensed dentists
and dental hygienists, provide these services and explain
proper oral care. Call the clinic, 469-3808, to make an
appointment. Multiple visits to the clinic usually are
required.

Food Service

The cafeteria on the first level of the College Commons
serves breakfast, lunch and dinner, plus a variety of
snacks and beverages throughout the day, evening and
Saturday. A cafeteria on the lower level of the
Commons is open from 10 a.m. to 3 p.m. Monday
through Friday. Hours of operation are listed each
semester in the credit class schedule. In addition,
vending machines are in each building on campus.

Forensics

College debate teams participate in state, regional and
national competition. JCCC's teams have won wide
recognition for their outstanding record in competition
with both community and upper-division colleges and
universities.
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I nstructional Support Services

Academic Achievement Center

The Academic Achievement Center, a Kansas
Excellence in Education program, helps you develop
basic skills through individualized instruction, small
classes and a tutor exchange. Instructors help plan a
program of study and offer guidance as needed. You may
work on any of the following:

Basic math review
Reading rate

Vocabulary development
Algebra preparation Chemistry preparation
Study skills Tutor exchange
Supplemental instruction for other courses

Reading comprehension
Spelling improvement
English review

English for Speakersof Other Languages

Whether you speak little or no English or speak English
well, JCCC offers a course at your level. ESL courses are
available to anyone 16 years of age or older who is not
otherwise enrolled in school. Class size is limited. ESL
staff will test and recommend the course most suitable for
you. Courses include ESL level 1 through level 6, conver-
sational English, pronunciation and accent reduction and
citizenship preparation. For more information, contact
JCCC's Division of Community Services.

Flexible Training Lab for Basic Skills

Our instructors will assist you in a step-by-step process
using the latest in individualized computer-assisted
instruction in basic skills. You can improve your reading,
writing and computational skills and prepare for the GED
in JCCC’s new Flexible Training Lab. More than 400 indi-
vidual courses are available. Each course includes a pretest,
a tutorial and a post-test. An individualized learning plan
is developed to help you meet your unique learning needs.
There is no fee for currently enrolled students. For those
not enrolled, the cost is $33 a course. For more informa-
tion, contact JCCC’s Division of Community Services.

Learning Strategies Program

This program offers you an opportunity to acquire the
thinking and learning skills you need to be a successful
learner. The program benefits a variety of students, in-
cluding successful students who want to improve their
learning efficiency and those who feel overwhelmed by
the demands of college coursework. The information
learned in Learning Strategies courses will improve your
performance in the other courses you are taking. For more
information, contact the Learning Strategies instructors.

Math Resource Center

The Math Resource Center offers individualized instruc-
tion and personal assistance to help you develop math
skills. The center serves students on a drop-in basis. The
MRC offers a variety of resources, including free peer tu-
toring, group study sessions, computer programs and
videotapes. You may do homework and study for exams
in the MRC, using the resources or requesting assistance
as needed. If you are enrolled in alternative delivery
math courses (such as self-paced trigonometry, Business
Math, computer-assisted instruction and Introduction to
Algebra), you use the MRC computers and equipment as
an integral part of your learning.

PALS Literacy System

PALS teaches basic reading and writing skills using
multimedia technology that combines the entertainment
capabilities of television and laser discs with the capabili-
ties of the personal computer. PALS integrates voice,
music, still images, video, graphics, touch and text. You
learn keyboarding and word processing skills through
practice on IBM computers. There is no fee. Sessions are
held at the Oak Park Library. For information, contact
JCCCs Division of Community Services.

Project Finish

You can improve your skills in basic reading, writing and
math, or prepare to pass the GED high school equiva-
lency test through Project Finish. A program will be de-
veloped to meet your individual needs. Instruction is free.

Project Finish sessions are held at Roeland Park
Community Center, JCCC’s Olathe Center, Oak Park
Library, Gardner Library/Multi-service Center, DeSoto
Library/Multi-service Center, Spring Hill Library/Multi-
service Center and Merriam Community Center. For
information, contact JCCC's Division of Community
Services.

Writing Center

The Writing Center, a Kansas Excellence in Education
program, is designed to help you improve your writing
skills through computerized and individualized instruc-
tion. You work at your own pace on proofreading,
researching, writing sentences, composing paragraphs or
other areas that need improvement. An instructor is avail-
able to help. You may also get tutor feedback on writing
assignments from classes other than Composition | and I1.
For more information, contact the Writing Center.



Library

The JCCC library maintains a collection of books,
periodicals, films, slides, tapes, microfilm and other re-
sources available to students and Johnson County resi-
dents. A highly trained staff of librarians and library
aides is available to help you find and use the resources.

Currently, the library houses 70,000 books, 600 current
periodicals, 300,000 documents on microfiche and hun-
dreds of slides, videotapes and audio recordings. The cat-
alog of these materials is maintained and made available
to the public through interactive computer terminals.

Books are arranged on shelves according to the Library of
Congress classification. A printed outline of the LC
classification is available at the circulation desk.

Reference books, most audiovisual material, and all
magazines and newspapers must be used in the library. A
coin-operated photocopier is available if copies are needed.

Books are due 21 days from the day they are checked out.
No fines will be assessed for overdue books, but if you fail
to return library materials, you will have your records
placed on hold. If a book is lost, the cost of the book plus
a $5 service charge will be assessed.

Occasionally, instructors may place materials on reserve
and specify a loan period. You will be charged 25 cents an
hour for each reserve item kept past the loan period or $5,
whichever is less. Registration and transcript privileges
will be restricted until all library obligations are met.

Massage Therapy Clinic

You and your family may have a full body or partial
massage at the Massage Therapy Clinic. This service is
provided for a nominal fee by therapeutic massage stu-
dents supervised by licensed massage therapists. Contact
the Center for Professional Education at 469-3811 for
additional information or to make an appointment.

Music Organizations

The college jazz band, choirs, choruses and ensembles are
open to all students with musical talents whether or not
they are music majors. These groups present numerous
programs each year, both on- and off-campus, and
participate in various college events.

Phi Theta K appa

Phi Theta Kappa is a national honor society that
recognizes and encourages scholarship among community
college students. The JCCC chapter of PTK provides
opportunities for students to develop leadership abilities,

be of service to their community and exchange ideas in
a stimulating academic environment.

To be invited to become a member of PTK, you must be
currently enrolled. An invitation to become a provisional
member will be extended at the beginning of the fall or
spring semester to all full-time and part-time students
who have completed 12 hours of credit with a cumulative
grade point average of 3.5 or above above. For more
information, contact the Honors Office in 237 GEB.

Student Access Center

JCCC provides a range of services to allow persons with
disabilities to participate in educational programs and
activities. If you desire support services, contact the
Student Access Center, (913) 469-8500, ext. 3974, or
TDD 469-3885.

Disability Support Services

JCCC students with disabilities have access to a variety of
support services including reading, notetaking, tutoring
and other services that allow equal access to courses.
Assistive computer equipment especially designed for
students with disabilities (such as speech synthesizers,
screen readers, scanners, adjustable tables and braille
printers) is also available. Campus buildings are equipped
with ramps, elevators and restrooms designed to accom-
modate wheelchairs. Parking areas convenient to the
buildings are reserved for students with disabilities. In
addition, an orientation for students with disabilities is
held at the beginning of the fall and spring semesters. If
you need more information about services, activities and
facilities available to students with disabilities, contact
the Disability Support Services supervisor.

Deaf and Hard-of-Hearing Support Services

Deaf and Hard-of-Hearing Services offers a range of
support that prepares deaf and hard-of-hearing students to
enter the mainstream of regular career and transfer
programs at JCCC. Services available include academic
counseling, support services (interpreting, tutoring, note-
taking) and a summer preparatory program for incoming
freshmen. If you need more information about services,
activities and facilities available to deaf and hard-of-
hearing students, contact the Support Services supervisor.

Notice of Nondiscrimination

Johnson County Community College is committed to a
policy of nondiscrimination involving equal access to
education and employment opportunity to all regardless
of sex, race, age, religion, color, national origin, handicap
or veteran status. The administration further extends its
commitment to fulfilling and implementing the federal,
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state and local laws and regulations as specified in

Title IX and Section 504 of the Rehabilitation Act
and the Americans with Disabilities Act. For assistance
in these areas, contact Ed Franklin, Johnson County
Community College, 12345 College Blvd., Overland
Park, KS 66210-1299, (913) 469-8500, or the Director,
Office of Civil Rights, HHS, Washington, D.C. 20201.

Student Activities Program

JCCCss Student Activities Office, in cooperation with
the Campus Activities Board, brings you a variety of
activities (cultural, social, educational, recreational and
vocational) throughout the year.

Activities are planned and implemented entirely by
students for students through the committee structure of
the Campus Activities Board. Activities include films
(feature, captioned, specialty and recent releases), travel
(trips during winter and spring break, skiing and canoe-
ing), special events (comedians, novelty acts, blood drives
and thematic programming), recreation (off-campus
outings, intramural competition, student gatherings and
sports events), lectures (controversial issues and
distinguished speakers), and concerts (bands, solo artists
and karoake).

More information can be obtained at the Student
Information Desk in the Commons Building.

Student Gover nment

The Student Activities Office also works with the
Student Senate, which acts as a sounding board for
student issues. The Student Senate is involved in various
activities and campus issues and participates with the fac-
ulty and administration in formulating appropriate poli-
cies. Elections for senate positions are held in early fall,
and committee membership is open throughout the year.

Student Housing

Although JCCC has no housing on campus, the Student
Activities Office will help you obtain information about
housing in the Johnson County area. A housing
brochure and a list of community members or students
who wish to rent a room in their home are just a few of
the services provided.

If you change your address, it should be reported to the
Admissions and Records Office immediately.

Student Publications

The Campus Ledger is the award-winning student
newspaper authorized by the board of trustees and pub-
lished regularly throughout the academic year. The
Ledger emphasizes news, features, entertainment, sports
and campus events. Staff editors and writers are paid
salaries and must be enrolled in a minimum of six credit
hours each semester. If you are interested in writing for
the Ledger, stop by the news office in the lower level of
the Commons building.

Testing/Assessment Services

Testing/Assessment Services provide a variety of

services including administration of the assessment policy
for all students enrolled in credit courses. Placement
assessments include study skills, math and English. The
English assessment includes components for both reading
and writing skills.

Other services include career testing, proficiency examina-
tions, telecourse testing and instructional make-up testing
if you have missed a regularly scheduled exam. In addi-
tion, the center administers standardized tests such as the
ACT, CLEP, GED and others.

If you have developed an educational plan in the
Counseling Center, you may seek credit for life experi-
ence through the Assessment of Prior Learning Program,
which is administered through Testing/Assessment
Services. If you are interested in taking a proficiency
exam in lieu of normal course completion, contact
Testing/Assessment Services for more information.

Theater

JCCC’s Theatre Department presents several full-length
productions each year. Auditions are open to all students.
Also, several programs of experimental one-act plays are
produced and directed by students.

Volunteer Program

Community service opportunities are offered by Johnson
County Community College to students and community
members through a variety of volunteer opportunities
both on-campus (assisting with programs, services and
special events) and off-campus (individual referrals to
community agencies, alternative spring breaks and
activities through college clubs and organizations).

The Service-Learning Program is curriculum-based and
integrates service options (at community schools, care
facilities, agencies, organizations and projects) with the
academic coursework and reflection in a number of JCCC
COUrses.
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Academic Progress

JCCC has implemented an academic progress policy to
prescribe practices that may help you succeed. To main-
tain continuing enrollment at the college, you will be
subject to the academic progress policy with the
following exceptions:

1. Ifyou enroll in courses offered through contract
arrangements between JCCC and an outside agency.

2. Ifyou enroll in courses that have been especially
designed for specific populations.

3. If you have completed at least a bachelor’s degree,
unless you are seeking an associate degree or post-
secondary certificate.

4. If you attend on a part-time basis, up to attempting
12 credit hours. Thereafter, all part-time students
must meet these criteria:

Any student whose JCCC cumulative grade point
average falls below the following guidelines will be
placed on academic probation and will remain on
probation until the minimum cumulative G.P.A. levels
outlined below are met.

Credit Hours Attempted

with a Grade

of A,B,C,DorF Cumulative G.P.A.
0-30 1.7

More than 30 2.0

If you have been placed on academic probation or were
on academic probation the previous semester, you must
raise your G.P.A. to the required cumulative level to be
released from probationary status.

You will be notified in writing of your probationary status
no later than four weeks after the beginning of the next
semester. You will be required to see a JCCC counselor.

Your records will be placed on hold and will not be
released until grades have been posted for the current
semester. If you are on academic probation, you will be
allowed to enroll during continuing student enrollment
only after meeting with a counselor by a date to be speci-
fied in the academic probation letter or when your
semester grades are posted and one of the academic
progress conditions are met. To participate in continuing
student enrollment, you must achieve a 2.0 G.P.A. for
the current term or raise your G.P.A. to the level
required for good standing or you will be dropped from
the classes in which you have enrolled and will be placed
on suspension as described below.

If you do not raise your G.P.A. to the level required for
good standing or achieve a 2.0 G.P.A. in the probationary
semester, you will be suspended from the institution and

will not be reinstated until one regular semester (fall or
spring) has elapsed.

If you are academically suspended by JCCC, you will not
be allowed to re-enter JCCC for at least one regular
semester (fall or spring). You will be readmitted on proba-
tionary status and must maintain a 2.0 G.P.A. each
semester while on probation or raise your JCCC cumula-
tive G.P.A. to the designated level. As a reinstated
student, if you are suspended a second time from JCCC,
you cannot return for one full year.

If you are academically suspended from JCCC, you may
submit an appeal to the dean of Student Services.
Appeals must be in writing and will be reviewed by the
Student Affairs Committee. Results of the committee’s
decision will be mailed to you 30 business days after re-
ceipt of the appeal. For the purposes of this policy, a busi-
ness day shall be a weekday during which regular classes
are being held at the college. The decision of the Student
Affairs Committee is final.

If you are receiving financial aid, you must meet the
academic progress standards in the student financial aid
handbook and on page 23 of this catalog. These require-
ments are not the same as the academic requirements to
remain enrolled at JCCC.

If you are academically suspended from JCCC, you may
appeal in writing through the office of the dean of
Student Services. All appeals must provide written
documentation substantiating your reasons for request-
ing that you be reinstated on probation and allowed to
enroll for the next regular semester.

The Student Affairs Committee will make a determination
after review of the appeal and documentation. Written
results will be mailed to you 30 business days after receipt of
the written appeal. A “business day” is a weekday during
which regular classes are being held at the college. The
decision of the Student Affairs Committee is final.

Academic Records Retention

When you apply for admission to JCCC, an application
file is created for you. This file contains academic tran-
scripts, academic program plans and various other docu-
ments. This file is maintained in the Admissions and
Records Office as long as you maintain continuous
enrollment. One year after you are no longer enrolled,
all records are microfilmed.

If you apply for admission but do not enroll within one
year after the application is filed, the original application
and all submitted documents are destroyed.

More information is available from the Admissions and
Records Office.



Academic Renewal

Academic renewal refers to the opportunity for a fresh
start at the undergraduate level. Sometimes a prior aca-
demic record presents a major obstacle to your overall
G.PA., hence overall success. If you are in this category
and want an opportunity to start fresh, you may apply for
academic renewal. You must submit a written appeal for
academic renewal according to the following guidelines:

1. All credits taken more than five years ago from all
colleges or universities must be dropped.

2. Coursework to be dropped must have been completed
at least five years prior to applying for academic
renewal.

3. At least 12 semester credits must have been completed
at JCCC within the last two years. The G.P.A. for all
coursework taken during this time must be at least 2.0.

4. Academic renewal will be granted only once.

5. Academic renewal does not affect or alter your record
for financial aid awards or athletic eligibility.

6. All previous coursework and original grades approved
for academic renewal will continue to appear on your
transcript. However, the credits and grades will not be
included in your cumulative totals when applying for
selective admission programs at JCCC, admission to
honors programs or clubs governed by JCCC policy
and/or graduation from JCCC.

7. Credits dropped as a result of academic renewal cannot
be used to meet course or program prerequisites.

8. You must meet with a counselor before applying for
academic renewal to ensure that interpretation of a
policy is correct.

9. This policy applies to your records at JCCC only. If
you transfer from JCCC to another institution, you
will have to follow the receiving institution’s policy.

Accessto Student I nformation

Your rights concerning access to educational records are
spelled out in Public Law 90-380 as amended by Public
Law 93-568 and in regulations published by the
Department of Health, Education and Welfare in the
June 17, 1976, Federal Register. The law and regulations
published by HEW require educational institutions to:

1. Provide you the opportunity to inspect your
educational records. If you wish to see your records,
you should contact the JCCC Admissions and
Records Office.

2. Provide you the opportunity to challenge through a
hearing the content of your educational records if you

believe the records contain information that is inac-
curate, misleading or in violation of the right of
privacy. (Grades are not subject to challenge.)

3. Limit disclosure of information from your record to
those who have your written consent or to officials
specifically permitted within the law, such as college
officials and — under certain conditions — local, state
and federal officials.

If you are a dependent student under 18 years of age,
parents will have access to your educational record. The
college will assume you are a dependent if parents provide
a written statement that you are listed as a dependent on
their federal income tax forms.

The college may provide the following information:

= Your name

= Address

= Telephone number

= Date and place of birth

= Major field of study

= Participation in officially recognized activities

= Sports —weight and height of an athletic team member
= Date of attendance

= Degrees

= Awards received

= Most recent previous educational institution attended
If you object to the disclosure of any of the information
listed above, you may notify the Admissions and Records
Office in writing of the items that should not be released
without your consent.

You may obtain a copy of the college’s policies on access
to student information and implementation of these
procedures from the Admissions and Records Office.

You may file a complaint with the Department of
Education if you believe your rights under the law

have been violated and if efforts to resolve the situation
through JCCC appeal channels have proven
unsatisfactory. You should send complaints to:

FERPA, Department of Education

Room 514 E

200 Independence Ave. SW

Washington, D.C. 20201

The college will comply with the Kansas Open Records
Act, as found in Chapter 171 of the 1983 Kansas
Legislative Session Laws. The act is to be liberally
construed and applied to promote compliance.

Advanced Standing Credit

A maximum of 30 hours of credit may be earned
through proficiency examinations, military credit,
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national standardized tests and assessment of prior learning.
Advanced standing credit will not count toward satisfying
the 15-credit-hour residency requirement. To apply for ad-
vanced standing credit, you must be currently enrolled or
have successfully completed 12 credit hours in residence at
the college. Advanced standing credit, with the exception
of transfer credit, will be included on your permanent
record after 12 credit hours have been successfully
completed in residence at the college. Exceptions to the
application transcripting policy may be made for specific
career programs. Students may not be enrolled in the class
for which they are applying for advanced standing credit.

Credit will not be awarded if:

1. You have received a grade for college classes repre-
senting the same content (advanced standing
credit cannot be used to repeat classroom credit).

2. You have been awarded credit through other nontradi-
tional programs in areas representing the same content.

The Testing/Assessment Center coordinates all
programs leading to advanced standing credit, and
maintains current advanced standing credit guidelines
for each program. A fee will be charged for all advanced
standing credit evaluation.

Assessment of Prior Learning

You may be granted credit if you have acquired, through
prior learning experiences, knowledge and skills equiva-
lent to that obtained in college classes. Credit may be
awarded only in subject areas in which JCCC offers com-
parable classes and where assessment of prior learning is
an option. A fee will be charged for each class.

Military Credit

You may be granted credit for educational experience
completed while in the armed services if you have
completed basic training. Applicants submitting

DD form 214, Armed Forces of the United States Report
of Transfer of Educational Achievement through the
United States Armed Forces Institute, may receive credit
and advanced placement as recommended by the
Commission on Accreditation of Service Experience of
the American Council on Education if the courses are
equivalent to the courses offered by the college. A fee will
be charged for the military credit evaluation.

National Standardized Tests

The college may grant credit to you if, through national
standardized testing programs, you can demonstrate
knowledge and skill equivalent to that obtained in un-
dergraduate college classes. Credit will be awarded only
in subject areas in which JCCC offers comparable
classes. A fee will be charged for those examinations.

If you transfer to JCCC with credit awarded by another
college for national standardized tests, you must submit
an official score report to the Testing/Assessment Center
to validate credit previously awarded.

Proficiency Examinations

You may be granted credit by proficiency examination
for certain JCCC classes for which proficiency examina-
tions are available. Credit will be granted if you can
demonstrate a satisfactory level of performance. A fee
will be charged for each examination.

Attendance

If, by the end of the second week of the semester (prorated
for classes less than 16 weeks in length), you have not
attended at least one session of each course in which you
are enrolled, you will automatically be dropped from those
courses not attended with no refund of tuition and fees.

You will be notified by mail if you are dropped and will
have six working days to appeal for reinstatement. You will
be reinstated only if an administrative error was made.
Appeals for reinstatement must be signed by the appropri-
ate division administrator and submitted to the Admissions
and Records Office.

It is the policy of JCCC that punctual attendance at all
scheduled classes is regarded as integral to all courses and
is expected of all students. Each JCCC instructor will
include attendance guidelines in his or her course
syllabus; you will be responsible for knowing and adhering
to those guidelines. Penalties for excessive absences may
include reduction of grade. It is your responsibility to
obtain class materials missed due to absence.

If you are under obligation to participate in jury duty, a
generally recognized religious observance or activities
where you are required to represent the college, you must
give written notice to the instructor at least one week in
advance of the observance. (Questions on whether a
religious holiday is recognized or an activity is college-
sponsored should be directed to the dean of Student
Services.) You shall be accorded the opportunity to
independently make up coursework for the day(s) the
event was scheduled and take a scheduled exam at an
alternate time determined by the instructor. Failure to
provide timely written notice may result in loss of this
opportunity. The instructor is not obligated to repeat any
lab or other in-class experiences you miss while absent.
You should be aware that the quality of your learning
experience may suffer as a result of your absence.

For all other absences, authorization of excuse is the
province of the individual instructor and subject to the
standard appeal process.



If you receive benefits from a governmental agency, you
must follow any policy the specific agency stipulates.

Auditing a Class

Auditing a course means that you attend a class regularly
without being required to take exams, complete assign-
ments or perform other tasks required by the instructor.
You receive no credit for courses completed by auditing.
Registering to audit a class does not constitute continuous
enrollment for graduation purposes. Credit registration
cannot be converted to audit status at any time.

Tuition and fees for audited classes will be assessed at the
same rate as that charged for enrolling in credit courses.
Financial aid will not pay for courses completed by auditing.

You may enroll to audit a class if space is available after
late registration, according to the schedule published in
the schedule of credit classes.

Classes by Arrangement

If you find it impossible or undesirable to attend regular
classes on campus, JCCC offers classes by arrangement.
You may complete a class by arrangement out of the class-
room according to a schedule set up with the instructor.
Before enrolling in a class by arrangement, you should
contact the instructor (or the division administrator if the
instructor is unavailable) to find out how much instructor
contact is required and how performance is measured.
The selection of classes by arrangement is limited.

Independent Study

By enrolling in independent study, you may explore in
depth an area not covered in the regular curriculum.
You must show above-average performance in the area
to be eligible. For details, contact the division adminis-
trator for the area in which you are interested.

Self-paced Sudy

Classes are offered on a self-paced schedule of study that
allows you to enroll in the class at any time during the
semester and take up to one calendar year to complete
class requirements. With self-paced study, you may set
your own pace of learning to complete the class require-
ments as rapidly or as leisurely as you care to. Other than
the one-year limit, there are no restrictions on the time
you may take to complete a unit or the entire class.

Enrollment requires completion of a self-paced study
contract, which may be obtained in the division office
listed for the class, and of a registration form in the
Admissions and Records Office. You are required to
meet with the sponsoring instructor to complete the
contract and obtain class materials.

Although one year is allotted to complete a self-paced
class, the credit hours are counted only for the semester
in which you registered for the class. The credits will be
listed on your transcript for the semester of initial enroll-
ment, not the semester of completion.

Self-paced courses graduation policy — When you apply
for graduation and the only course enrolled in is self-
paced, then:

1. If you apply for graduation within a year of enrolling
in self-paced course(s), the self-paced course(s) will
satisfy current enrollment requirements.

2. If the self-paced course is needed to meet graduation
requirements, then you must complete the self-paced
course by the grade deadline for the semester in which
you apply to graduate.

3. If the self-paced course is not needed to meet gradua-
tion requirements, the course will satisfy current enroll-
ment requirement for the semester in which you are
applying to graduate. You simply need to complete the
course within the allotted year.

For additional information, contact the appropriate
division office.

Credit Transferred from Other Colleges

Transfer credits will be accepted from colleges and
universities starting from the year that they are
accredited or hold candidacy status with the North
Central Association of Colleges and Schools, Middle
States Association of Colleges and Schools, New
England Association of Colleges and Schools,
Northwest Association of Colleges and Schools,
Southern Association of Colleges and Schools, Western
Association of Colleges and Schools or other institutions
approved by the director of Admissions and Records. All
transfer credit will be equated to the semester-hour sys-
tem. All credits earned with an “F” grade or higher will
be transferred and calculated in your cumulative G.P.A.
Quality points and grade points will be transferred and
averaged into your cumulative grade point earned at the
college.

Final Examinations

Final examinations are scheduled during the last week of
the semester. The final examination schedule for the fall
and spring semesters appears in each semester’s credit class
schedule and is available during the last three weeks of the
semester at the Admissions and Records Office.
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Grading System

Johnson County Community College uses the following
grades to indicate the level at which you have achieved
the educational objectives of a class:

A - outstanding achievement of objectives

— highly satisfactory achievement of objectives

— adequate achievement of objectives

— passing, marginal achievement of objectives

— passing (credit earned, but not calculated into
your G.P.A))

— no credit, unsatisfactory achievement

W - withdrawal without academic assessment

You may withdraw from a class no later than Nov. 15 for
the fall semester and April 15 for the spring semester
(prorated for classes less than 16 weeks in duration). You
will receive a “W™ on your transcript if you withdraw
after the official state reporting date of the 20th day of
class during a regular semester or after one-fourth of a
summer or mini-session has been completed. You will be
considered withdrawn from a class only after you com-
plete a drop form in the Admissions and Records Office,
not when you stop attending class.

I — incomplete
You will receive this grade only if special circumstances
prevent you from completing the class. You must make
arrangements with the instructor before semester grades
are submitted, and you must sign a contract agreeing to
complete the class requirements. All class requirements
must be completed by the end of the following 16-week
semester. An “I1” will be changed to an “F” if you do not
successfully complete the work by the end of the
semester following the grading period in which the “1”
was given. The instructor is responsible for initiating a
grade change when you successfully complete the work
outlined in the contract. During the semester you are
completing the “I” contract, you cannot re-enroll in the
class and are not considered currently enrolled on the
basis of the “I” contract. You may not withdraw from a
course in which an “1” has been assigned.

R - repeated class
When you repeat a class, only the latter grade earned will
be used in computing your cumulative G.P.A. Prior to
spring 1995, an “R” will replace the earlier grade on your
transcript. Beginning spring 1995, the “R” grade will no
longer be used, and the original grade will remain on your
transcript with a special notation indicating the grade
has been excluded from the cumulative G.P.A. A “W”
cannot be changed to an “R” or removed from the tran-
script. You may not enroll in any course for the third time
without counselor approval. You cannot use advanced
standing credit to repeat a class.

X — audit status (no credit awarded)

TUOW®
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PasyFail Grading System

A counselor’s approval is required before you may
choose the pass/fail option. You must meet with a coun-
selor, complete the appropriate form and submit it to the
Admissions and Records Office before the eighth week
of the fall and spring semester or the fourth week of the
summer session. You will be allowed to enroll in only
one class each semester under this option. The grades
earned under the option are “P” “F” or “W,” if you
choose to withdraw. You will receive a “P” if your
assigned grade is “A,” “B,” “C” or “D.”

Once this option has been filed in the Admissions and
Records Office, it may not be changed back to the “A-F”
system. Note: some schools, scholarship committees and
honorary societies do not accept this grading system and
may convert grades of “P” to “C” when computing
G.P.A. or in some other way penalize you. Appeals to
this policy should be submitted in writing to the assistant
dean of enroliment services and financial aid.

Grade Changes

Grade changes and withdrawal appeals must be submitted
to the Admissions and Records Office within one semester
of your initial enrollment in the course. Requests for a
grade change must be made in writing and approved by
the dean of instruction. Withdrawal appeals must be
made in writing and submitted to the director of Admis-
sions and Records. Additional information and forms may
be obtained in the Admissions and Records Office.

Grade Point Average

A = 4 grade points a semester credit hour
B = 3grade points a semester credit hour
C = 2 grade points a semester credit hour
D = 1 grade point a semester credit hour

F = 0 grade points a semester credit hour

In calculating grade point averages, the hours with grades
“B7W,” “I” and “X” or designated “R” will not be
counted as hours attempted. Beginning spring 1995, the
“R” grade will no longer be used; however, the original
grade of a repeated course will be excluded from hours
attempted. Courses with grades of “F” will be counted
when figuring grade point averages.

Grade point averages are figured to the nearest hundredth.



Honors

Honor Roll

If you enroll in and complete a minimum of six credit
hours and earn a G.P.A. of 3.5 or higher during any
semester, your name will appear on the Part-time Honor
Roll list. If you enroll in and complete a minimum of 12
credit hours and earn a G.P.A. of 3.50 to 3.99, your name
will appear on the Dean’s List. If you enroll in and com-
plete a minimum of 12 credit hours and earn a G.P.A. of
4.00, your name will appear on the President’s List.

Graduation with Honors

If you earn a cumulative grade point average of 3.5
or higher in at least 30 hours at JCCC, you will be
graduated with honors.

Recognition of Achievement Award

If you successfully complete an adult continuing
education or community services course, conference,
workshop or seminar, you may be granted a Recognition
of Achievement Award.

Academic Standards for the Honors Program

For specific information, contact the coordinator of the
Honors Program.

Recordson Hold

If your records have been placed on hold for any of the
following actions (for example — but not limited to): an
unsubmitted official transcript, a financial obligation to
JCCC, library books due or failure to pay for parking
violations, you will not be allowed to do any of the
following until the hold is removed:

1. Drop or add any class during the semester.

2. Enroll in courses in subsequent semesters.

3. Obtain a transcript.

4. Receive a diploma or certificate.

Contact Admissions and Records for more information.

Appeals to this policy should be made to the director of
Admissions and Records.

Transcripts

The Records Office will maintain your academic record
of coursework completed at the college. Transcripts will
be released only after receipt of your signed written
request. Transcripts issued to you will be marked “Issued
to Student.” A fee for each official transcript ordered
must accompany the written request.

Transcripts will not be released if your records are on
hold for financial or disciplinary reasons.

Official transcripts from other institutions cannot be
released to any individual or institution. Copies desig-
nated “for JCCC staff use only” may be released to
appropriate JCCC staff for advising or institutional
research purposes. Any release of your transcript infor-
mation will be approved and documented by the
director of Admissions and Records.

Verification of Enrollment

Requests for verification of enrollment must be made in
writing. You may either fill out a verification of enroll-
ment form on campus or write a letter and mail it to
JCCC Records Office with the following information:

1. Your full name

2. Social Security number

3. Date of birth

4. Semester(s) to be verified

5. For health insurance, please provide parent name and
Social Security number for identification.

6. Complete address where information must be mailed

7. Your signature

Current semester enrollment verifications can be
requested after classes have been in session for one week.

Alcohol and Drugs

The Drug-free Schools and Communities Act
Amendments of 1989 require all schools and institutions
of higher education to adopt and implement a

program to prevent the illicit use of drugs and the abuse
of alcohol by students and employees on college property
or as part of any college activities.

The following statement is part of JCCC'’s program
adopted to comply with this act.

Standar ds of Conduct

Johnson County Community College supports and
endorses the Federal Drug-free Workplace Act of 1988
(Public Law 100-690, Sec. 5151 et. seq.) and the Drug-
free Schools and Communities Act amendments of 1989
(Public Law 101-226). Pursuant to these acts, the unlaw-
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ful manufacture, distribution, dispensation, possession or
use of a controlled substance or abuse of alcohol (as
defined in these acts) by a student on college property or
as part of any college activities is prohibited. Any stu-
dent of the college found to be abusing alcohol or using,
possessing, manufacturing or distributing controlled sub-
stances in violation of the law on college property or at
college events shall be subject to disciplinary action in
accordance with applicable policies of the college.
Students who violate this policy will be subject to
sanctions that include suspension and expulsion from
the college.

Legal Sanctions

Students are reminded that illegal possession or use of
drugs or alcohol may also subject individuals to criminal
prosecution. The college will refer violations of pro-
scribed conduct to appropriate authorities for prosecu-
tion. Kansas law provides that any person who violates
the criminal statutes on controlled substances by pos-
sessing, offering for sale, distributing or manufacturing
opiates and narcotics, such as cocaine and heroin, shall
be guilty of a class C felony. For a conviction of a class C
felony, the court may sentence a person to a term of
imprisonment of a minimum of three to five years, a
maximum of 10 to 20 years, and a fine of up to $15,000.
Unlawful possession of a depressant, stimulant or hallu-
cinogenic drug is punishable as a class A misdemeanor,
with a penalty of up to one year in jail and a fine of
$2,500. Depressants include barbiturates, Valium and
barbitol. Hallucinogens include LSD, marijuana and
psylocybin. State law classifies amphetamines and
methamphetamines as stimulants.

The Federal Controlled Substances Act provides penalties
of up to 15 years’ imprisonment and fines of up to $25,000
for unlawful distribution or possession with intent to dis-
tribute narcotics. For unlawful possession of a controlled
substance, a person is subject to up to one year of impris-
onment and fines up to $5,000. Any person who unlawful-
ly distributes a controlled substance to a person under 21
years of age may be punished by up to twice the term of
imprisonment and fine otherwise authorized by law.

Health Risks

Abuse of alcohol and use of drugs are harmful to one’s
physical, mental and social well-being. Accidents and
injuries are more likely to occur if alcohol and drugs are
used. Alcohol and drug users can lose resistance to dis-
ease and destroy their health. Tolerance and psychologi-
cal dependence can develop after sustained use of drugs.

Alcoholism is the number one drug problem in the United
States. Alcoholism takes a toll on personal finances,
health, social relationships and families. It can have sig-
nificant legal consequences. Abuse of alcohol or use of

drugs may cause an individual driving a motor vehicle to
injure others and may subject the abuser to criminal
prosecution. Drunk drivers are responsible for more than
half of all traffic fatalities.

More specifically, the major categories of drugs are listed
below and include the significant health risks of each.

= Amphetamines — Physical dependency, heart
problems, infections, malnutrition and death may
result from continued high doses of amphetamines.

= Narcotics — Chronic use of narcotics can cause lung
damage, convulsions, respiratory paralysis and death.

= Depressants — These drugs, such as tranquilizers and
alcohol, can produce slowed reactions, slowed heart
rate, damage to liver and heart, respiratory arrest,
convulsions and accidental overdoses.

= Hallucinogens — These may cause psychosis,
convulsions, coma and psychological dependency.

Counseling, Treatment or Rehabilitation Programs
Many community agencies are available to assist
students seeking alcohol and drug counseling and treat-
ment. Among these agencies are the Johnson County
Mental Health Center, the Johnson County Substance
Abuse Center, the Johnson/Leavenworth Regional
Prevention Center and the Heart of America Family
and Children Services. In addition to these, many area
hospitals and community agencies are available to pro-
vide drug and alcohol counseling services.

Students seeking additional information about health
problems and treatment related to alcohol and drug
problems may contact a counselor through the JCCC
Counseling Center, 155 GEB.

Sanctions

A student who violates any provision of this policy shall
be subject to appropriate disciplinary action including
suspension and expulsion as provided in policy 319.01 of
the student personnel policies. In addition, any student
who violates the standards of conduct as set forth in this
Statement of Prevention of Alcohol Abuse and Drug
Use may be subject to referral for prosecution.

The term “controlled substance” as used in this policy
means substances included in schedules | through V as
defined by section 812 of title 21 of the United States
Code and as further defined by the Code of Federal
Regulations, 21 C.FR. 1300.11 through 1300.15. The
term does not include the use of a controlled substance
pursuant to a valid prescription or other uses authorized
by law.

The term “alcohol” as used in this policy means any
product of distillation or a fermented liquid that is



intended for human consumption and that is more than
3.2 percent by weight as defined in chapter 41 of the
Kansas statutes.

Fireworks, Firearms, Ammunition

A Johnson County Ordinance forbids the detonation
of fireworks within the city limits. Firearms and
ammunition on campus are strictly prohibited.

Lost and Found

To report or inquire about lost items, stop by the Security
Office, 115 CEC, or dial ext. 5678 (LOST) to contact
them by phone. In addition, if you should experience a
property loss, contact Security and a report will be filed.
The college is not responsible for lost or stolen items.

No-smoking Policy

Smoking is prohibited in all enclosed areas of Johnson
County Community College. Any violation of this
smoking regulation may result in a misdemeanor
conviction as prescribed in the state of Kansas statutes.

Parking

You do not need to register your vehicles with JCCC in
order to park on campus. Increasing enroliment makes

spaces sometimes difficult to find, especially during the
peak hours of 8:30 a.m. to noon, so allow extra time.

Parking lots are marked with signs designating areas for
student, handicapped, staff and faculty parking.

Motorcycles and motorscooters are considered motor
vehicles and their operators are required to comply with
all parking and traffic regulations. There are designated
parking areas for motorcycles and motorscooters.

Responsibility for finding a legal parking space rests with
the motor vehicle operator. If you do not comply with
campus parking regulations, you will be charged a fine.

Fines must be paid within 10 business days of the offense.

After this time, beginning on the 11th day, an additional
charge of $1 a day may be assessed per violation. These
fines may be paid at the Business Office.

Offenses for which you will be ticketed and fined will
include the following:
1. Parking in handicapped parking without a permit
2. Failure to display a parking sticker, if required
3. Parking in restricted parking
4. Parking in posted “No Parking” areas
5. Improper parking

6. Parking on the grass
7. Parking in a loading or service zone
8. Restricting traffic flow
9. Parking in pedestrian areas
10. Parking next to the curb
11. Overtime parking (in a 30-minute zone)

Failure to pay fines will result in further action being taken.
If you have received two violations, you will, after receipt
of a third offense, have your records placed on hold. This
action will not allow you to add/ drop classes, enroll in
future classes or obtain a copy of your transcript until the
fines are paid. The third offense also may result in your
vehicle being towed at your expense.

Student records that have been placed on hold will be
kept in the office of the dean of Student Services.

In cases of violation of the handicapped spaces,
enforcement may be handled by the Overland Park Police
Department. Violators having violations written from the
Overland Park Police Department will be summoned to
appear in Overland Park Municipal Court. The college
will have no involvement in this action.

Handicapped Parking

Only students, staff and visitors with state handicapped
parking permits will be allowed to park in the handi-
capped areas. Enforcement of handicapped parking will
be handled by Overland Park police or Safety and
Security. Violations written by Overland Park police
will require the violator to appeal in Overland Park
Municipal Court. Johnson County Community College
will not be responsible for this action. Johnson County
Community College violations will be paid at the
JCCC Business Office.

Bicycles

Bicycles do not need to be registered. Bicycle racks are
available throughout the campus. Bicycles must be
placed in these racks. They may not be locked to rails,
lamp posts, trees or places inside buildings.

Emergency Parking or L oading

Special permits for emergency parking and loading are
available at the switchboard.
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Security

Students, faculty and staff at Johnson County Community
College have access to academic, recreational and
administrative facilities on campus. The general public
can attend cultural and recreational events on campus,
with access limited to the facilities where these events
are held. When facilities are not scheduled for use, they
are secured and all alarms activated. Access to closed
facilities is on an “as needed” basis and incorporates strict
key control procedures.

Normal hours of operation are 5:30 a.m. to 11 p.m.

Reporting Accidents, Incidents or Crimes

When an incident occurs that requires you to telephone
for law enforcement, medical or firefighting assistance,
there are certain things you must remember to do and
not do. All such incidents that happen on campus

must be reported immediately to Safety and Security,
ext. 4111. That department is staffed to dispatch

immediate aid to you, relay the circumstances of the
emergency to the appropriate off-campus agency and
escort police, ambulance or fire equipment to the scene.

In a medical emergency, do no more than your qualifica-
tions and experience allow. Give aid, but don’t cause
harm. In case of fire, call for help and spread the alarm.

Should a criminal act occur, you should be prepared to
give as much information as possible. This is especially
true if the suspect has not had time to clear the campus
or the immediate area. Don't disturb the scene.

All reports of a criminal nature are forwarded to the local
law enforcement agency for further disposition. To report
a crime or incident of a nonemergency nature, dial 4112.

If you are locked out of your vehicle, need a jump start or
would like an escort to your vehicle, dial 4112 or stop by

the campus communications dispatch center in room 115
of the CEC building, or use any of the campus emergency
phones located in parking lots and walkways.

Johnson County Community College Campus Safety and Security Annual Report
1993 1994 1995
Actual Arrests Actual Arrests Actual Arrests

Group A Offenses Offenses Offenses Offenses

Arson 0 0 0 0 1 0
Assault 9 3 4 0 4 0
Burglary 6 0 15 0 17 9
Destruction/Damage/

Vandalism of Property 61 0 22 0 38 2
Drug Offenses 2 1 1 0 0 0
Gambling Offenses 1 0 0 0 0 0
Homicides 0 0 0 0 0 0
Larceny/Theft 110 2 105 0 90 7
Motor Vehicle Theft 2 0 2 0 1 0
Robbery 1 0 0 0 1 0
Sex Offenses, Forcible 0 0 0 0 0 0
Weapon Law Offenses 0 0 1 1 0 0
TOTAL GROUP A OFFENSES 192 6 150 1 152 18
Group B Offenses
Bad Checks 0 0 0 0 0 0
Curfew/Loitering/Vagrancy 0 0 0 0 0 0
Disorderly Conduct 2 0 12 0 6 0
Driving Under the Influence 0 0 0 0 0 0
Drunkenness 0 0 0 0 0 0
Family Offenses, Nonviolent 0 0 0 0 0 0
Liquor Law Violations 0 0 0 0 0 0
Peeping Tom 0 0 0 0 0 0
Runaway 0 0 0 0 0 0
Trespass of Real Property 0 0 0 0 0 0
All Other Offenses 3 0 5 0 5 0
TOTAL GROUP B OFFENSES 5 0 17 0 11 0




Sexual Harassment of Students

Harassment of any student on the basis of sex shall be
considered a violation of college policy.

Conduct involving unwelcome sexual advances, requests
for sexual favors or other verbal or physical conduct of a
sexual nature shall be considered to constitute sexual
harassment when:

1. Submission to such conduct is made either explicitly
or implicitly a term or condition of academic success.

2. Submission to or rejection of such conduct by an
individual is used as the basis for academic decisions
affecting the student.

3. Such conduct has the purpose or effect of unreason-
ably interfering with a student’s performance or creat-
ing an intimidating, hostile or offensive environment.

Prohibited is any behavior that represents repeated or
unwanted sexual attention or sexual advances when
acceptance of such attention or advances is made a con-
dition of reward or penalty.

In determining whether alleged behavior constitutes
sexual harassment, JCCC will examine the record as a
whole and all aspects of the circumstances, such as the
nature of the sexual advances and the context in which
the alleged incidents occurred. The president has estab-
lished and promulgated a procedure for resolving sexual
harassment complaints. A copy of these procedures may
be obtained from the dean of Student Services.

If you feel you have been the victim of sexual harassment,
you should contact the dean of Student Services within
14 calendar days of the occurrence of the incident that
gave rise to the complaints. This contact can be in an oral
or written form, but you must submit a confidential writ-
ten and signed statement of the complaints to the dean of
Student Services within five calendar days of the initial
contact so that the dean can proceed with an investiga-
tion into the matter.

Student Code of Conduct

Students enrolled at Johnson County Community
College are expected to conduct themselves as
responsible individuals. You are subject to the jurisdic-
tion of the college during your period of enrollment, and
the college reserves the right to take disciplinary action,
including suspension or expulsion, against you if, in the
opinion of the college administration, you have not
acted in the best interest of other students or the col-
lege. The following types of behavior are considered vio-
lations of the student code of conduct and may subject
you to disciplinary action and/or referral to appropriate
law enforcement agencies.

. Alcoholic beverages — No student shall consume or

possess any alcoholic beverages, beer and/or wine on
any college-owned or college-operated facility or at
any college-sponsored event either on or off campus.

. Assembly — No person or persons shall assemble in a

manner that obstructs the free movement of people
about the campus or the free and normal use of col-
lege buildings and facilities, or prevents or disrupts
the normal operation of the college.

. Assault and Battery — No student shall threaten or

commit a physical or sexual attack on faculty, staff or
another student. No student shall force or threaten
to force another student, faculty or staff member to
have sexual contact against that person’s will. Any
student charged with sexual assault on or off campus
may be prosecuted under criminal statutes and disci-
plined under the campus code of student conduct.
Even if the criminal justice authorities choose not to
prosecute, the college reserves the right to pursue
disciplinary action.

. Cheating — No student shall engage in behavior

that, in the judgment of the instructor of the class,
may be construed as cheating. This may include, but
is not limited to, plagiarism or other forms of aca-
demic dishonesty such as the acquisition without
permission of tests or other academic materials
and/or distribution of these materials. This includes
students who aid and abet, as well as those who
attempt such behavior.

. Contracts — No student shall enter into a contract

with an outside agency using the name of the col-
lege. Contracts entered into in violation of this rule
shall be the personal responsibility of the student.

. Counterfeiting and Altering — No student shall re-

produce, copy or tamper with or alter in any way,
manner, shape or form any writing, record, document
of identification or any form used or maintained by
the college. This shall include computerized data.

. Disruptive Behavior — No student shall behave in a

manner that is unacceptable in a learning environ-
ment or that endangers or infringes on the rights
and/or safety of himself or herself or other students or
staff. If misconduct warrants an immediate suspen-
sion from the class for the remainder of the class
period, the instructor may do so without a prior hear-
ing. If the student does not voluntarily leave the
classroom, campus security officers may remove the
student from the classroom upon oral request by the
instructor. The instructor shall provide written notice
of the suspension to the appropriate program direc-
tor/division administrator and the dean of Student
Services within one work day.
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If misconduct warrants additional or different
discipline, the instructor shall consult with the dean
of Student Services who may elect to:

a. meet with the student, the instructor (if consenting)
and other appropriate people to explore and adopt
nondisciplinary solutions, including the establish-
ment of guidelines for retaining the student in class;

b. conduct a meeting with the student and other
people appropriate to the case, make a written
determination of the facts and take disciplinary
action if such action is warranted; or

c. take no action.

. Dumping and Littering — No student shall deposit,

dump, litter or otherwise dispose of any refuse on
college property, except in duly designated refuse
depositories.

. Gambling — No student shall engage in any form of

gambling, as defined in K.S.A. 21-4302 as amended
from time to time, on college-owned or college-
operated property or at any college-sponsored event
either on or off campus.

. Drugs — No student shall unlawfully manufacture,

distribute, dispense, possess or use a controlled sub-
stance, as defined in college policies as amended from
time to time and/or as defined in the Controlled
Substances Act (K.S.A. 65-4101 as amended from
time to time) on any college-owned or college-
operated property or at any college-sponsored event
either on or off campus.

Smoking — No student shall smoke in any enclosed
indoor area of the college.

Harassment — No student shall engage in harassment
of another student, instructor or staff member of the
college. This shall include, but not be limited to, sex-
ual and racial harassment and may include verbal
and/or physical actions. Sexual harassment is defined
as conduct involving unwelcome sexual advances,
requests for sexual favors or other verbal or physical
conduct of a sexual nature when:

a. submission to such conduct is made either
explicitly or implicitly a term or condition of
academic success; or

b. submission to or rejection of such conduct by an
individual is used as the basis for academic deci-
sions affecting either the instructor, student or staff
member; or

c. such conduct has the purpose or effect of unreason-
ably interfering with the instructor, student or staff
member’s performance or creating an intimidating,
hostile or offensive environment.

13. Theft/\VVandalism — No person nor persons shall
engage in the theft of or damage to property belong-
ing to another person or to the college. This includes
tampering with coin-operated machines.

14. Use of College Facilities — No student shall be in
campus buildings except during days established in
the academic calendar and on campus during normal
college hours of operation. Students wishing to use
college facilities at times outside of normal hours of
operation must secure permission from the director of
student life. For purpose of this policy, normal hours
of operation will be 5:30 a.m. through 11 p.m.

15. Weapons — No student, except authorized law
enforcement officers or security personnel, shall
possess, use or threaten to use:

a. any weapon described and defined in K.S.A. 21-4201
as amended from time to time, and any other
weapons, including but not limited to pellet guns;

b. any explosives, including but not limited to
dynamite, nitroglycerin or any other combustible,
blasting caps, fireworks, firebombs, grenades, plastic
charges or devices intended for detonation
purposes, and/or any other similar devices or
compounds used for detonation or blasting;

on any college-owned or college-operated property or
at any college-sponsored event either on or off campus.

Students who violate this policy are subject to
suspension from the college with loss of all credit for
the current semester and no refund of tuition and fees
for the semester, as well as permanent prohibition
from future enrollment or participation in college or
college-sponsored activities. The student will not be
allowed to enroll at the college at any future time.

16. Safety — No student shall engage in behavior that
violates any safety rules of any classroom, laboratory
or other college premises, whether such procedures be
written or oral rules or directions. This shall include,
but not be limited to, the wearing of any required per-
sonal protective equipment and the following of pre-
scribed methods and procedures for handling and
disposing of certain materials that may be hazardous,
unstable, infectious, etc.

17. No student shall willfully violate any published
regulation for student conduct adopted or approved
by the board of trustees.

With the exception of matters involving weapons, as
herein defined, or an immediate danger to life, limb or
property, a suspension or other disciplinary action will be
preceded by an opportunity for you to confer with the
dean of Student Services. At such a conference, you will
be advised of the nature and extent of the alleged



offense. If you deny having committed such offense, you
will be given an opportunity to present your version of
the incident. Subsequent to the conference, the dean of
Student Services may impose disciplinary action deemed
appropriate.

Appealsof Disciplinary Action

If the dean of Student Services elects to impose disci-
plinary measures, you will be informed in writing of the
nature and terms of such disciplinary action and will be
further advised of the right to appeal the decision. A copy
of the written notice will be sent to you by certified mail.

If the dean of Student Services decides to impose any
disciplinary action, you may appeal that decision using
the following procedure.

1. You may appeal the decision of the dean of Student
Services to the campus appeals board. The campus
appeals board is composed of five voting members and
a nonvoting chair as follows:

a. one dean or assistant dean selected by the president
who shall act as chair, shall conduct the hearing and
shall not vote; and

b. two students selected by the Student Senate; and
c. three faculty selected by the Faculty Association.

None of the members of the campus appeals board
shall have been involved in the matter that forms the
basis of the disciplinary action. If a member of the
appeals board is or has been involved in the matter in
question, he or she shall recuse himself or herself from
the proceedings and the academic vice president will
appoint a member to replace such person.

2. You must deliver a written appeal to the office of the
academic vice president within seven business days of
the date that the dean of Student Services sent the
notice of the disciplinary action or you will be deemed
to have waived the right to appeal the disciplinary
decision and the dean’s decision will be deemed final.
The written appeal shall state the reasons that you
believe the decision of the dean of Student Services
should be modified or reversed.

For the purpose of this procedure, a “business day”
shall be a weekday during which regular classes are
held at the college.

3. Within seven business days of the date that the notice
of appeal is received, the chair of the campus appeals
board shall notify you in writing of the time, date and
place of the appeal meeting.

4. The appeal hearing shall be held not less than seven
business days, nor more than 20 business days, after
the date that the chair sends the notice of the hearing.

5. You and the administration shall have the following
rights during the hearing:

a. each party shall have the right to have legal counsel

present at each party’s own expense;
b. each party shall have the right to hear or read a full

report of the testimony of the other party’s witnesses;

c. each party shall have the right to present witnesses
in person or to present their testimony by sworn
affidavit;

d. you and the administration shall each have the
right to testify and give reasons supporting your
respective positions;

e. the hearing shall be conducted in an orderly manner;

f. the appeals board shall render a fair and impartial
decision based on substantial evidence presented at
the hearing;

g. the hearing shall be tape recorded.

The chair of the appeals board shall adopt such other
procedures as he or she may deem appropriate to pro-
vide a fair and orderly hearing. The hearing shall not
be open to the public.

6. After the hearing, the appeals board shall prepare a

written decision affirming, modifying or reversing the

dean’s decision and summarizing the evidence sup-

porting its decision. The appeals board’s decision shall be
mailed to you and the dean of Student Services no later

than 10 business days after the close of the hearing.

7. If you are dissatisfied with the decision of the appeals

board, that decision may be appealed to the college
president by delivering a written notice of appeal to

the president’s office within seven business days of the
date the appeals board’s decision is mailed to you. The

written notice of appeal to the president shall state
the reasons that you believe that the board’s decision
should be modified or reversed. If you do not deliver
a written notice of appeal to the president’s office
within the time limit, you will be deemed to have
waived the right to appeal and the decision of the
appeals board will be deemed final.

8. If you file the notice of appeal with the president
within the time limit, the president shall review the
matter by reviewing the tape-recorded record of the
appeal board’s hearing and any written materials sub-
mitted as part of the appeal board’s hearing. In his
sole discretion, the president may request that the
parties submit additional evidence and, if additional
evidence is requested, it shall be presented in a man-
ner granting substantially the same procedural rights
to both parties as were afforded during the appeal to
the appeals board. Neither party shall have the right
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to request that the president hear additional evidence.
The president shall issue a written decision affirming,
modifying or reversing the decision of the appeals
board. The president’s decision shall be final.

9. Unless appealed, any disciplinary action imposed by
the dean of Student Services shall become effective as
of the date that the time to file an appeal with the ap-
peals board has expired. However, the college reserves
the right to exclude from campus any person who it
has reason to believe poses a threat to the safety of
any other person on campus or who has disrupted
college activities or operations. If you appeal to the
campus appeals board, the effective date of any disci-
plinary action will be the date after the appeals board
issues its decision or such other date as may be desig-
nated by the appeals board. An appeal to the presi-
dent will not alter the effective date of any
disciplinary action imposed by the appeals board.

Student Appeals Other than
Appeals of Disciplinary Actions

Academic

The Johnson County Community College academic
appeals process provides you with an approach to ques-
tion academic behavior by faculty members, administra-
tion, counselors, staff or other college personnel.
Examples of expected appropriate academic behavior are
set forth in the American Association of University
Professors’ Code of Ethics.

For appeals regarding any academic concerns, such as
differences of opinion on grades, assignments, classroom
procedures or related issues, the following procedures
will be followed:

1. You are encouraged to discuss any academic concern
with the faculty member directly as it occurs. Your
counselor may be consulted and be included in these
discussions.

2. Where resolution is impossible or unsatisfactory to
either party, the issue should be appealed in writing to
the program director or his or her designee, preferably
within the same academic semester or term, but no
later than 20 business days after the end of the
semester or term. For the purpose of this policy, a
“business day” shall be a weekday during which regular
classes are held at the college. The program director
will respond to you in writing within five business days
after the meeting, describing resolution to the appeal.

3. Should you consider the response of the program
director an unsatisfactory resolution, you may appeal

to the assistant dean responsible for the area. To
appeal, you must file with the appropriate assistant
dean, within 10 business days of receipt of the pro-
gram director’s response, a written statement with
supporting information on the problem. The assistant
dean will send you a written response within five
working days.

4. Should you consider the response of the assistant
dean an unsatisfactory resolution, you may appeal to
the dean of Instruction. To appeal, you must file with
the dean of Instruction, within 10 business days of the
receipt of the assistant dean’s response, a written
statement with the supporting information on the
problem. Similar written statements may be provided
by the faculty member. The dean of Instruction’s deci-
sion is final. The dean of Instruction will send you a
written response within five business days.

These proceedings will occur in a professional manner
and all efforts will be made to protect the rights of all
parties involved.

Nonacademic

The Johnson County Community College nonacademic
appeals process is to be used for issues other than disci-
plinary or academic matters, and provides you with pro-
tection against unwarranted infringement of your rights.
A grievance may concern an alleged violation of college
policies, infringement of your rights and other such prob-
lems dealing with other students, college staff and faculty
and authorized college activities.

The following procedures will be followed to ensure an
appropriate resolution of a student grievance or com-
plaint at the lowest possible level:

1. You will attempt to rectify the grievance with the
supervisor of the area in which the alleged violation
occurred within 10 business days. Every effort will be
made to resolve the grievance at the lowest possible
level.

2. Where resolution is impossible or unsatisfactory to
either party, the issue should be appealed in writing
to the appropriate supervisor. The supervisor must
inform you in writing of any decision made and the
reason for that decision within five business days. If
you feel the grievance has not been resolved, you
may submit a written grievance to the dean of
Student Services within 10 business days from the
time the complaint was filed at the previous level.

3. You will submit a written grievance to the dean of
Student Services and request a conference. The dean
must, within five college working days, inform you in
writing of any decision made and the reasons for
making that decision. The decision of the dean of



Student Services is final. The dean will notify the
affirmative action/Title IX officer of the college in
writing of any grievance involving alleged illegal dis-
crimination, including any claim that you have been
subjected to illegal discrimination on the basis of race,
sex, national origin, age, religion or disability. Claims of
illegal discrimination will be investigaged by the desig-
nated officer who will make a report to the president.

These proceedings will occur in a professional manner
and all efforts will be made to protect the rights of all
parties involved.

Student Career Development Policy

It is the policy of JCCC that all students will have equal
access to career development services.

Career development services will be provided in a
consistent and coordinated manner, appropriately
documented and directed toward early identification of
student needs.

Department and individual responsibility, including, but
not limited to, staff, facilities, equipment and technical
support, are detailed in the procedures for implementa-
tion of the JCCC career development policy.

Student Health

The college does not provide on-campus medical services,
nor does it assume responsibility for injuries you may incur
while participating in college activities. Medical services
are available at local clinics and hospitals.

The college does not provide health and accident
insurance for students. You must contract for this
coverage on an individual basis.

A medical examination may be required for selected
academic programs or participation in selected cocurricu-
lar activities or when the students’ health may be at risk.

For additional information concerning student health
policies and procedures, contact the dean of Student
Services.

Student Right to Know

In 1993-1994, the completion or graduation rate for
students who entered Johnson County Community
College in fall 1991 as first-time, full-time, degree-
seeking students was 9.7 percent. Sixteen percent of
these students were still attending JCCC in fall 1994.

Current or prospective students interested in obtaining
further information should contact the dean of Student
Services in 152 GEB.

(Published in compliance with the Student Right-to-
Know and Campus Security Act; Public Law 101-542,
Sec. 103 et. seq.)
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Continuing Education and Community Services

Continuing Education
ABE/GED Program

Businessand Industry I nstitute
Center for Professonal Education
Center for Literary Culture
CitizensForums

CLEAR Program

Community Services Cour ses

Cultural Education
Vol-Stars, JCCC's Cultura Volunteers

SpeakersBureau
Special Events
Youth Program
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Continuing Education

Continuing Education Cour ses/Special Events

JCCC offers busy people of all ages and backgrounds short-
term courses on hundreds of topics in a friendly, informal
atmosphere at convenient hours and locations. It’s all part
of “learning for life” at the college. You may register for
courses by phone, mail, in person or fax.

Adult Basic Education/
General Educational Development

ABE/GED Program

Basic skill enhancement training in Johnson County is
provided through Project Finish, a community-based,
open-enrollment, no-fee basic education program that is
jointly sponsored by Johnson County Community
College and the Johnson County Library.

Individualized instruction is provided on a one-on-one
tutorial or small-group basis in centers located conve-
niently throughout Johnson County. Computer-assisted
instruction is also available to provide participants the
opportunity to improve basic reading, writing and math
skills. In addition, the program provides individuals with
the opportunity to obtain a high school equivalency
diploma (GED) or learn the English language for the
non-native English speaker.

English as a Second Language (ESL) classes are available
for the beginning, intermediate and advanced student.

Businessand Industry Institute

The Business and Industry Institute provides high-quality
training, consulting and economic development services
to area businesses and organizations. These services are
intended to meet both current and long-term education
and skill-based needs. Among the services offered are:

= On-site Training. Continuing education courses are
taught at the business site. Courses can be designed to
fit the needs of your individual business, using your
own equipment and facilities so your employees can
learn under actual work conditions.

= On-campus Training. Continuing education courses,
seminars, workshops and programs in technology and
business are offered on the JCCC campus. Courses and
programs can be designed to meet the specifications of
your individual business.

= Business and Office Skills. Skill-oriented seminars
and workshops are available both on campus and on
site at company locations.

= Economic Development. The institute is active in
helping new and expanding industries obtain state and
federal funding to pay for training, applicant testing
and job skills development.

Management and Professional Development.
Professional, skill-oriented management and
supervisory seminars and workshops are offered both
on campus and on site at company locations.

Microcomputer Training and Development.

The center trains employees in business applications,
using much of today’s best-selling software. With
clearly written manuals and concentrated hands-on
experience, the courses significantly reduce the time
required for you to become productive. The training
labs are continuously upgraded with the latest
equipment and the newest versions of software.

Professional Resources. Assistance in defining and
solving company training, equipment and manpower
problems is available.

Small Business Development Center. The Small
Business Development Center offers a wide range of
small business services, including training programs,
counseling, applied research and a library for small busi-
ness owners and potential owners in Johnson, Wyandotte
and Miami counties. There is no charge for the
counseling service, and results are strictly confidential.

Technical Training. Hands-on technical and quality
improvement training is available through customized
courses, seminars, workshops and teleconferences.

Workplace Skills Enhancement. Customized, job-
specific basic skill training in written and spoken
language, math and thinking skills can be developed to
improve performance on the job. After a job analysis
and assessment process, an on-site training program is
offered to meet a specific organization’s employee needs.

Flexible Training Lab. Computerized instruction in
basic skills, including reading, writing, computational
skills and preparation for the GED, is available in our
new all-computerized flexible training lab. More than
400 individual courses are available.

Career/Life Planning. Career/life planning programs
and services can be offered on site to help individuals
assess their skills and interests and develop a plan to
maximize their potential. One- or two-day workshops
are available.



Center for Professonal Education

The Center for Professional Education offers a broad
range of educational opportunities designed to update
and maintain your skills, provide information on current
developments and innovations and meet mandatory con-
tinuing education requirements for relicensure or recerti-
fication. The center offers the following services and
programs to the professional community:

= On-campus Training. Continuing education courses,
seminars and workshops, most of which are approved
by state licensing boards in Kansas and Missouri for
continuing education credit.

= On-site Training. Courses and programs that are custom-
designed to meet the special needs of the institution,
agency or company. These courses are offered at your
workplace and are scheduled at times convenient to you.

= Open Computer Lab. Ten computerized independent
study modules approved for RN, LPN and LMHT reli-
censure credit in Kansas are offered by appointment in
our computer lab.

= Cosponsorships. The center works cooperatively with
a variety of associations, institutions and agencies to
provide high-quality continuing education programs
at JCCC and elsewhere in the metropolitan area.

= Videoconferences. High-quality videoconferences are
offered for a wide range of professionals, including
offerings of the American Law Institute, American
and Kansas Bar Associations, Practicing Law Institute,
CPCU Society and many others.

= Consortium for Health Education and Consortium
for Law Enforcement Education. Reduced-cost
continuing education opportunities for employees
of member agencies, organizations and institutions.

= Education. Seminars and workshops for teachers at all
levels, including early childhood, primary, secondary
and postsecondary. The Learning Technologies
Institute offers workshops that train educators to
integrate computing and information technologies in
support of teaching and learning.

= Health and Human Services. Approved programs for
registered nurses, licensed practical nurses, social
workers, counselors, psychologists, mental health
technicians, dietitians, dental hygienists, dentists,
adult care home administrators, hospital administra-
tors, physical therapists, occupational therapists,
respiratory therapists, massage therapists and other
health care professionals.

= The Insurance Institute. Semester-length courses
leading to professional designations in the insurance
industry, including chartered property and casualty
underwriter, associate in claims, chartered life under-
writers, associate in risk management, associate in
underwriting and certified professional insurance
woman/man. Seminars and workshops are offered to
meet the Kansas and Missouri continuing education
requirements of licensed property/casualty, life/health
and title insurance agents.

= Law. Seminars, workshops and videoconferences for
attorneys and paralegals.

= The Police Academy. The regional police academy
offers 500 hours of instruction to full-time law enforce-
ment officers in order to meet the Kansas state mandate
for basic police certification. The academy is offered in
cooperation with area law enforcement agencies and
serves more than 16 police jurisdictions in Kansas.

= Public Safety Training. Training and professional
development courses for public safety professionals,
including law enforcement officers, fire service profes-
sionals, emergency medical technicians, mobile inten-
sive care technicians, code enforcement specialists and
arson investigators.

= The Real Estate Institute. Prelicense instruction to
prepare you to sit for the Kansas real estate salesperson’s
license examination. Approved continuing education for
relicensure of Kansas and Missouri real estate agents and
brokers. Courses leading to professional designations and
state relicensure/certification in real estate appraisal.

= Therapeutic Massage. Classroom and clinical instruc-
tion in therapeutic massage, which satisfies the educa-
tion and training requirements for licensure established
by the city of Overland Park. The 500-hour curriculum
includes classes in massage theory and technique,
human sciences, career development and professional
ethics, psychology and movement.

Center for Literary Culture

The Center for Literary Culture is a national, award-
winning program for writers and those who love to read.
The center sponsors an annual writers conference and
various creative writing workshops.

CitizensForums

JCCC invites interested citizens to attend and
participate in discussions on current social, political,
ethical or economic issues.
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CLEAR Program

Mentally retarded adults are offered a variety of
continuing education opportunities through College
Learning Experiences for Adults with Retardation,
better known as CLEAR. The program focuses on inde-
pendent living skills and life-enhancing experiences
through classes offered on Saturdays and weekday
evenings during the semester.

CLEAR also offers programs for parents of mentally
retarded individuals and for other interested community
members. The Student Access Center at JCCC offers
complete information.

Community Services Courses

The stimulation of talented instructors and classmates
who share common interests is available through
JCCC'’s community services courses. These classes,
workshops, lectures, seminars and other activities are for
you to whom academic credit is not a priority. No tests,
grades or required homework is involved.

Courses are held at convenient locations throughout
Johnson County. Class schedules announcing the
available courses are mailed to all Johnson County
residents three times a year. Courses and activities are
offered in these areas:

ABE/GED
Art Appreciation
Acrts and Crafts

Health and Lifestyles
House and Garden
Literature and Writing

Aviation Money Management
Career Planning Music
Computers Personal Development

(home use and SeniorNet) Photography
Cultural Education Practical Know-how
Citizens’ Forums Real Estate
Dance Singles
Developmental Education  Sign Language
English as a Second Special Interests
Language Sports and Recreation
Exercise and Fitness Tours and Travel
Food and Wine Youth Program
Foreign Language Youth Sports Clinics

Cultural Education

The Cultural Education Center houses one of the most
comprehensive performing arts complexes in the region,
including the 1,250-seat Yardley Hall, 400-seat Theatre,
100-seat Black Box Theatre, 55-seat Recital Hall and the
3,400-square-foot Gallery of Art. A 600-space parking
garage is conveniently situated adjacent to the building.
The Cultural Education Center was designed to meet the
needs of all special patrons.

More than 106,000 people attended 336 events,
activities and performances in the theaters of JCCC's
Cultural Education Center in 1993-94. For the entire
Cultural Education Center, approximately 200,000
people attended classes, performances, events and
activities during 1993-94.

The ticket buyers for events in the CEC are 70 to 85
percent Johnson County residents.

More than 40 percent of all the events, activities and
performances that the Cultural Education division serves
in the theaters of the CEC are sponsored by community
groups or local arts presenters. These are just a few of the
organizations and types of events they present:

= The Kansas City Symphony’s concert with Bill Cosby,
plus the annual SummerFare

« Girl Scouts of America Cookie Kick-off

= American Youth Ballet holiday performances of Sleeping
Beauty and Cinderella

= Overland Park Arts Commission concerts with
Dudley Moore and Doc Severinsen

= Barbershop quartet and Sweet Adelines regional
competitions

= Overland Park Regional Medical Center presentation
by Sid Caesar

= The U.S. Air Force Airlift Command Band

= Kansas City Civic Orchestra concerts

= Theatre League’s summer Broadway series

= The UMKC Conservatory of Music

= Miller-Marley Dance Studios

= Kansas City Youth Symphony

= Heart to Heart’s Holidays from the Heartland concert

Approximately 37 percent of all the events, activities and
performances that the Cultural Education division serves
in the CEC theaters are sponsored by other JCCC
departments. These include:



= The JCCC Foundation concerts by Kathleen Battle,
the State Symphony of Russia and each year’s Celebrity
Series of classical artists such as Christopher Parkening

= The Edward Asner Showcase with actors Edward
Asner, Dee Wallace Stone, local professionals and
JCCC theater students

= Staff Development in-service meetings

= Campus Activities Board country music concerts with
Billy Dean, Trisha Yearwood, Suzy Boggus and the
Mavericks

= Community Services’ Red Balloon Series and Travelogue
Series, plus school performances for elementary and
middle school audiences

= Gallaudet University presentations of I. King Jordan
and deaf commedian Kathy Buckley

= Burlington Northern employee development meetings

« The JCCC Theatre Department’s four productions
each year

= The Humanities Division’s Ruel Joyce Recital Series,
free concerts by local professional jazz and classical
musicians

= JCCC vocal and instrumental groups’ presentations of
two concerts a year

= Business and Industry Institute seminars by
Tom Peters, Joel Barker and Peter Senge

= Lectures and forums, including Women Today, The
Walter Huxman Human Rights Lecture, Women in the
Media and Men in the Media

= Brown & Gold Club celebrations and shows
= GED graduation, featuring Waylon Jennings

Approximately 23 percent of CEC activities are spon-
sored by the Cultural Education division. They include:

« The Center Series, with theater, dance, music and
comedy by a variety of nationally known performers

= The Kansas City Series, with Missouri Repertory
Theatre, Lyric Opera, the Kansas City Symphony and
State Ballet of Missouri

= The Stage Left Series, presenting cutting-edge theater,
dance and performance artists

= The Young Artists Series, cosponsored by the CEC
Circle of Friends donor group, featuring emerging
classical artists in recital

= Partnerships with more than 50 community
organizations that have produced such projects as An
American Celebration of BloomsDay, The Songwriters
Showcase and The Boulevard Bash

Vol-Stars, JCCC’s Cultural Volunteers

The CEC volunteers, or Vol-Stars, have served as ushers
for all events in the CEC since 1990. The Vol-Stars
have a great love for JCCC and the arts and strive to
provide service to the college while contributing to the
cultural enrichment of the community. More than 300
\ol-Stars serve at 150 to 200 events each year.

SpeakersBureau

JCCC's Speakers Bureau provides guest speakers for
various community organizations. They speak on a num-
ber of timely topics, and are great idea starters for pro-
gram planners. You can make arrangements by calling
the Community Services office.

Special Events

Special events attract thousands of people to the JCCC
campus and to locations throughout the county each year.
Among the many special events sponsored or cosponsored
by the college are public forums, candidate forums, lec-
tures, concerts, conferences, theater, dance, film festivals
and a wide range of public service activities such as dental
health days, blood drives, job fairs, the annual Women
Today guest speaker and historical festivals. Special events
broaden community involvement with the college, bring
speakers of international stature to the community, help
educate citizens and make the county a more interesting,
stimulating place to live.

Youth Program

Classes and workshops in art, language, music, academic
enhancement and special interests have been developed
to stimulate creativity and growth in young people.
Summer activities include a special series for high-ability
students, sports clinics and various youth college classes.
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Graduation Reguirements

Johnson County Community College awards the
associate of arts, associate of science and associate of
applied science degrees.

Johnson County Community College believes that an
associate degree represents more than an accumulation of
units. The degree should symbolize a successful attempt
on the part of the college to lead students through pat-
terns of learning experiences designed to develop certain
capabilities and insights. It should reflect the conviction
of the faculty that those who receive the degrees possess
in common certain basic principles, concepts and skills
unique to, and shared by, the various disciplines.

Those receiving the associate degree are expected to
demonstrate the ability to think and to communicate
clearly and effectively both orally and in writing; to use
mathematics; to understand the modes of inquiry of the
major disciplines, including the sciences and technolo-
gies; to be aware of our culture and of other cultures and
times; to achieve insights gained through experience in
thinking about ethical problems; to develop the capacity
for self-understanding and problem solving; and finally,
to gain sufficient depth in some field of knowledge to
contribute to society.

Thus, Johnson County Community College’s philosophy
of general education combines two traditional approaches,
one based on distribution requirements and the other
based on student achievement of outcomes. Distribution:
All programs of substantial length require students to
complete a certain number of general education hours,
depending upon the particular degree or certificate.
Courses are identified by the Educational Affairs
Committee as general education courses if they address in
a substantial manner those outcomes expressed in the
Aims of General Education in the curriculum handbook.
Outcomes: The General Education and Outcomes
Assessment Subcommittee of the Educational Affairs
Committee has developed the process by which general
education outcomes are defined and assessed at JCCC.

When you apply for graduation, the Admissions and
Records Office will complete a degree check to assure
that degree requirements will be met. This should be done
at least one semester before you decide to graduate.

To be guaranteed consideration for graduation, you must
file the written application by the following dates:

= Nov. 1 for spring graduation
= April 1 for summer graduation
< June 1 for fall graduation

Written appeals for deadline extensions may be made to
the director of Admissions and Records. If you apply

after the deadline, you will not receive notification of
your degree status until all grades have been posted for
the semester in which you applied to graduate. Appeals
for spring graduation will not be considered after Feb. 1,
appeals for summer graduation will not be considered
after June 15 and appeals for fall graduation will not be
considered after Oct. 15. If you failed to apply by the
published deadline dates, but will complete all degree
requirements in the current semester, you may appeal to
graduate in the following semester and request a waiver
of current enrollment status.

You must earn a minimum of 15 semester hours of credit
in residence at Johnson County Community College and
earn a cumulative G.P.A. of 2.0 or better on all course-
work. Advanced standing credits will not count toward
satisfying the 15 credit hours residency requirement.
Prerequisite courses that needed to be completed before
enrollment in college-level courses will not count toward
fulfilling degree requirements.

You must be enrolled in the college at the time you an-
ticipate completing degree requirements and file an in-
tent to graduate form. You may complete the require-
ments for a degree at the end of each term or semester.
The degree status will be recorded on your permanent
transcript record upon certification of completion of the
graduation requirements.

Commencement Exercises

You will be awarded a diploma or certificate when you
have successfully completed your program requirements.
These awards will be issued at the end of each semester
or term. Commencement will be held only once a year
in May. If you completed degree or certificate require-
ments in previous semesters or terms, you will be invited
to participate in commencement exercises. Diplomas are
available approximately six weeks after the ceremony.
You must pick up the diploma at the Admissions and
Records Office; diplomas cannot be mailed.

Associate Degrees

An associate degree is earned when you successfully
complete a minimum of 64 hours of college credit
courses in an approved educational program.

Competency in the basic skills — reading, writing and com-
putation — is essential if you are to function effectively in
collegiate programs. You must meet the following mini-
mum requirements to complete a degree:

1. Minimum proficiency in reading and writing, either at
the original assessment, a subsequent assessment or in
courses that address these competencies prior to enroll-
ment in degree-specific courses



2. Minimum proficiency in computational skills, either at
the initial assessment, a subsequent assessment or in
courses that address these competencies prior to enroll-
ment in degree-specific mathematics courses

The college is committed to integrating computers into
its curriculum on an institution-wide basis. Information
technology must be relevant and applicable to the cur-
riculum under JCCC’s college-wide framework. JCCC
has not made computer literacy mandatory. Rather, the
faculty strive to integrate the use of computers into
traditionally noncomputer areas and to increase the use of
computers in more traditional, computer-using areas.

In addition to demonstrating the basic skills competencies,
you are expected to develop proficiency in more
advanced skills required by the courses outlined in the
degree programs. The associate degree requirements are
intended to develop effective communication, problem
solving and knowledge acquisition through interpretation,
comparison, analysis, synthesis, evaluation, research and
creative thinking.

Implementation

The associate of arts, associate of science and associate

of applied science degree requirements became effective
for all new students in the fall 1985 semester. If you were
enrolled at the time of implementation, you have the
option to complete degree requirements in effect prior

to this policy change if you maintain continuous enroll-
ment and successfully complete at least one class (i.e., do
not withdraw from all classes) during each regular
semester, except for programs with selective admission
requirements.

You are considered continuously enrolled if you complete
at least one class during each regular fall and spring
semester. If you do not maintain continuous enrollment,
you will be required to follow the graduation require-
ments that are in effect at the time of re-enroliment.

Associate of ArtsDegree

An approved associate of arts program is one designed
specifically to meet your educational objectives and
needs through the completion of the general education
distribution requirements. The program is individually
approved by a counselor.

Most students transferring to four-year colleges and
universities earn an associate of arts degree.

The 64 hours of credit necessary to complete the
associate of arts degree shall include the following:

Communications...............
Humanities and/or Arts
(History is included in this category)

Social Science and/or ECONOMICS...........cccevvvneane. 6 hours
Science and Mathematics ...........cccecvrevreienirenienen. 9 hours
(Must include one course from a lab science and one
from mathematics)

Health and/or Physical Education.............c.cc.c...... 1 hour

Specific courses that meet the associate of arts degree
requirements are as follows:

I. Communications — 9 hours
A. English Composition — 6 hours
ENGL 121 Composition |
ENGL 122 Composition 1l
COM 125 Oral/Written
Communications * ...........cc....... 6
* Satisfies both Composition | and Oral Communi-
cation requirements.
B. Oral Communication — 3 hours
SPD 120 Interpersonal Communications...3
SPD 121 Public Speaking..........cccccovenee. 3
SPD 125 Personal Communication.......... 3
COM 125 Oral/\Written Communications * ....6
Il. Humanities/Arts — 6 hours
No more than one course from each of the five
areas may count toward the six required hours.
A. Literature/Theater
ENGL 130 Introduction to Literature.......... 3

ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose.......c.ccoceevvevvenns 3
ENGL 235 Dramaas Literature.........c.......... 3
ENGL 241 British Writers.........ccceevvvrevnenne 3
ENGL 250 World Masterpieces...........c.cc..... 3
ENGL 254 Masterpieces of the Cinema.......3
ENGL 256 American Poetry..........cccccoveveneae 3
THEA 120 Introduction to Theater............. 3

B. Foreign Language
(Note: These courses have prerequisites that
must be satisfied before enrollment.)
FL 178 Intermediate Russian I ...............

FL 179 Intermediate Russian Il

FL 190 Intermediate Japanese |

FL 191 Intermediate Japanese Il ............ 3
FL 220 Intermediate German | .............. 3
FL 221 Intermediate German ll............. 3
FL 230 Intermediate Spanish I............... 3
FL 231 Intermediate Spanish Il ............. 3
FL 240 Intermediate French I ................ 3
FL 241 Intermediate French II............... 3
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C. History
HIST 124 Community Life/Values ............ 3
HIST 125 Western Civilization I................ 3
HIST 126 Western Civilization Il .............. 3
HIST 130 European History from 1750......3
HIST 135 Eastern Civilization.................... 3
HIST 140 U.S. History to 1877 ........coc..... 3
HIST 141 U.S. History Since 1877 ............ 3
HIST 151 World History I:
The Traditional World............... 3
HIST 152 World History II:
The Modern World.................... 3
HIST 160 Modern Russian History ............ 3
HIST 162 Modern Latin America.............. 3
D. Humanities/Arts
ART 180 Western Art History I ................ 3
ART 182 Western Art History Il............... 3
HUM 122 Introduction to Humanities.......3
HUM 133 Comparative Cultures................ 3
HUM 136 The Human Experience ............ 3
HUM 145 World Humanities I ................... 3
HUM 146 World Humanities Il.................. 3
HUM 164 Civilisation..........ccccocvevenirnnnene, 3
MUS 121 Introduction to Music Listening...3
MUS 125 Introduction to Jazz Listening....3
PHOT 140 History of Photography.............. 3
PHOT 141 Issues of Contemporary
Photography ........ccccoevvieienininnne 3
REL 120 Exploring World Religions......... 3
E. Philosophy
PHIL 121 Introduction to Philosophy........ 3
PHIL 124 Logic and Critical Thinking......3
PHIL 143 EthicS....cccccooviinviiierceec e, 3
PHIL 154 History of Ancient Philosophy..3
PHIL 165 Philosophy of Current
Civilization.........cccoceevveereviinnnn, 3
PHIL 176 Philosophy of Religion............... 3

Social Science/Economics — 6 hours
No more than one course from each of the five
areas may count toward the six required hours.

A. Anthropology

ANTH
ANTH
ANTH
ANTH

125
126
130
210

B. Economics

ECON
ECON
ECON
ECON
IDSP

130
132
230
231
175

Cultural Anthropology .............. 3
Physical Anthropology............... 3
World Cultures..........ccccevvennene 3
Peoples of the World ................. 3
Basic ECONOMICS...........covvrvinne. 3
Survey of ECONOmMICS.................. 3
Economics | ......cevvvnccrinnne 3
Economics I........cccoeeienccnnnne. 3
Global Resources from Geologic

and Economic Viewpoints ......... 3

C. Political Science

POLS 122 Political Science..........ccccevveuneee 3
POLS 124 American National Government.3
POLS 126 State and Local Government.....3
POLS 130 Political Economics:
Power in SoCiety ........cccccovuenene. 3
POLS 132 Introduction to Comparative
Government.........ccoceeeeeeecineens 3
POLS 135 International Relations.............. 3
D. Psychology
PSYC 121 Applied Psychology.........ccc.c..... 3
PSYC 130 Introduction to Psychology........ 3
E. Sociology
SOC 122  SOCIiOlOgY.....coveveenieiiiieiceene 3
SOC 125 Social Problems........cccceveevvenne 3
SOC 131 Marriage and the Family ............ 3
SOC 160 Social Power:
Motivation and Action ............. 3

Science and/or Mathematics — 9 hours

Must include one course from a lab science and
one from mathematics.

A. Life Science

BIOL
BIOL

BIOL
BIOL
BIOL
BIOL
BIOL
BIOL
BIOL
BIOL

122/3 Principles of Biology/Lab ........ 3/1
124  Oceanus:

The Marine Environment.......... 3
125 General Botany.......cc.ccccoceiennee. 5
127 General Zoology.......c.ccccvereeuennee 5
130/1 Environmental Science/Lab ...3/1
140  Human Anatomy ........ccceceeennne 4
144 Human Anatomy/Physiology.....5
150 Biology of Organisms ................. 5

225 Human Physiology
230/1 Microbiology/Lab....................

B. Physical Science

ASTR
CHEM
CHEM
CHEM
CHEM
CHEM
CHEM

GEOS
GEOS
GEOS
IDSP

PHYS
PHYS
PHYS
PHYS
PSCI
SCI

122 ASrONOMY....ccooviiririnienenenens 4
120/1 The World of Chemistry/Lab..3/1
122  Principles of Chemistry.............. 5

124/5 General Chemistry I/Lab........ 4/1

131/2 General Chemistry Il/Lab....... 4/1
140  Principles of Organic Chemistry...5
227 Introduction to Quantitative
ANAIYSIS ..o 5
130 General Geology .........ccccvrvrvnee. 5
132 Historical Geology ..........cc..... 5

140/1 Physical Geography/Lab ......... 3/2

175 Global Resources from Geologic
and Economic Viewpoints.......... 3
(Nonlab science)

130 General Physics I......c.cccoorvivenene.

131 General Physics 11

220 Engineering Physics I ................. 5
221 Engineering Physics Il................ 5
120 Physical Science.........ccccoevevenene. 4

121  Science: A Dynamic Process .....4



C. Mathematics
MATH 165 Finite Math:

A Cultural Approach ................ 3
MATH 171 College Algebra..........cccevnneeen. 3
MATH 172 Trigonometry..........ccocevvrvevverenen. 3
MATH 173  Precalculus.........ccccoeevvrievrinnnnn. 5
MATH 175 Discrete Math and Its

Applications ..........ccocoeevieinnne

MATH 181 Statistics...........
MATH 231 Calculus | .....
MATH 232 Calculus Il...........

MATH 241 AG/Calculus | ......c.ccoevvveeurennnne.
MATH 242  AG/Calculus H........ccccvevrennnnee.
MATH 243 AG/Calculus Il

MATH 244  Differential Equations................ 3
V. Health and/or Physical Education — 1 hour
HPER Any Activity Course.................. 1
EMS 121 CPR |- Basic Rescuer................ 1
HLT 260 Lifetime Wellness ..........ccccoeuee. 3
HMEC 151 Nutrition and Meal Planning....3
HPER 192 Wellness for Life........ccccccveennnne 1
HPER 200 First Aid/CPR.......cccccoovvniiennn 2

HPER 202 Personal/Community Health.....3

HPER 205 Individual Lifetime Sports ......... 2
HPER 210 Fundamentals of Athletics......... 2
HPER 240 Lifetime Fitness........cccccovevvernne. 1
HPER 255 Introduction to Physical
Education .........cccecevviiveiecien, 3

VI. Electives (33 hours)

Note: The associate of arts degree is designed as a
transfer curriculum. You also should refer to the transfer
program sheets in the Counseling Center.

The following is an example of a first-year program plan
if you are an undecided transfer student. If you are inter-
ested in a specific major or degree, you should talk with

a JCCC counselor.

First Semester CR
COMPOSIEION L.veiiiciciccc s 3
Social Science EIBCHIVE ......covveeeiieceeceee e

Math/Natural Science Elective

Humanities EIECHIVE .........cooeevveeieecececee e 3
General EIBCHIVE..........coveiieieceeece e 3

TOTAL CREDIT HOURS......... 15-17
Second Semester

CompOSItION Tl ..o
Oral Communication Elective
Math/Natural Science Elective
Social Science/Humanities Elective ...........ccoevevevieennnns 3
General Elective

TOTAL CREDIT HOURS......... 15-17

Transfer Programs

Johnson County Community College is fully accredited by
the North Central Association of Colleges. Credits are
therefore accepted by most colleges and universities in the
United States. Even though most courses at JCCC transfer
to most colleges and universities, you should consult with
aJCCC counselor to be sure the courses you take are ap-
plicable to the degree you are seeking. Counselors will
provide the latest information that is available. It is
ultimately the student’s responsibility to check with the
institution where credits are being transferred.

JCCC offers the first two years of most college
baccalaureate degree programs. You can attend JCCC for
your first two years, earn an associate of arts degree and
then transfer to a four-year institution without loss of
time or credit. You can do this by following a transfer
program. There are three types of transfer programs: the
Individual Transfer Program, the University Transfer
Program for Undecided Students and the University
Transfer Program.

Individual Transfer Program

If you plan to attend a four-year college or university that
is not local or if you choose a major not listed under local
university transfer programs, you may work with a coun-
selor to develop your own individual transfer program.

Univer sty Transfer Program for Undecided Students

If you are planning to transfer but have not decided upon
amajor or chosen a four-year school, you should select
courses from the general education requirement areas
and under the associate of arts degree requirements.

Generally, a total of 124 to 128 hours are required for
most four-year degrees.

If you are still undecided about a major in your second
year, you should work closely with a counselor in making
a decision that will enable you to transfer without loss of
time or credit.

Univer sity Transfer Programs for SpecificMajors

Copies of university transfer programs are available in the
Counseling Center for the following majors:

Accounting
Architecture

Art

Business Administration
Clothing and Textiles
Computer Science
Construction Science
Dietetics
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Education
Elementary
Secondary
Music
Electronics Technology
Engineering
Aerospace
Chemical
Civil
Computer
Electrical
Engineering Management
Engineering Mechanics
Industrial
Mechanical
Metallurgical
Mining
Nuclear
Petroleum
Engineering Technology
Forestry
Hotel and Restaurant Management
Information Systems
Interior Design
Journalism
Liberal Arts and Sciences
Anthropology
Astronomy
Biological Sciences
Chemistry
Computer Science
Economics
English
Foreign Language
Geography
Geology
German
History
Humanities
Mathematics
Philosophy
Physics
Political Science
Psychology
Sociology
Spanish
Speech
Theater
Medical Technology
Music
Nursing
Occupational Therapy
Pharmacy
Physical Education

Physical Therapy
Pre-chiropractic
Pre-medicine
Pre-veterinary
Respiratory Care

Social Welfare

Visual Communications

General education requirements for area four-year colleges
and universities also are available in the Counseling Center.

Programs are updated and approved annually by these
four-year colleges and universities:

Avila College

Baker University

Central Missouri State University
Cleveland Chiropractic College
Emporia State University
Gallaudet University

Kansas City Art Institute

Kansas State University
MidAmerica Nazarene College
Missouri Western College
Ottawa University

Park College

Pittsburg State University
Rockhurst College

Southwest Missouri State University
St. Mary College

University of Kansas

University of Missouri-Columbia
University of Missouri-Kansas City
University of Missouri-Rolla
Washburn University

Webster University

Wichita State University
William Jewell College

Since the four-year schools occasionally change degree
requirements, you are encouraged to check for updates
periodically in the Counseling Center. You should realize
that not all majors are available at all colleges.



Transfer Information

The JCCC Counseling Center is your resource if you are
planning to transfer. Counselors are available to work
with you in planning your academic program and assisting
you in making decisions for a successful transfer. You can
find the following information in the Counseling Center:

= Transfer programs for different majors at area colleges —
you should check these sheets periodically for updates

« General information about tuition, financial aid and
housing

= Course equivalencies between some four-year colleges
and JCCC

= University and college catalogs

= Admissions guides

= Applications to some four-year colleges

= Undergraduate and graduate studies guides

= Financial aid and scholarship catalogs

= Transfer information bulletin board

= Dates of visits from college admissions representatives

= Dates of visits for JCCC transfer students to four-year
colleges

= Transfer scholarships available for JCCC students

Career Programs

JCCCs career programs provide the opportunity for you
to study specific careers and enter the job market directly.
Each program has been designed with the assistance of a
community advisory committee of men and women
currently working in the field who are well aware of the
requirements — and job potential — in today’s market.

Although career curricula usually are not intended to be
transfer programs, some of the courses will transfer to
four-year colleges and universities. Specific information
on course transferability can be found in the Counseling
Center. Several of the career programs enable you to gain
valuable work experience in the community while taking
the career program courses.

If you are interested in a career program, you should con-
tact a JCCC counselor for more information. Counselors
can assist you with entrance requirements, course selec-

tion and sequence and job possibilities. Careful planning
and course selection can be just as important in a career
program as dedication in the classroom.

Most of JCCC's career programs can be completed in

two years or less; however, some may require a longer
period of time. The career programs now offered are:

Accounting, A.A.S.
Administration of Justice, A.A.
Corrections Option*
Law Enforcement Option
Automotive Technology, A.A.S.
Aviation Maintenance Technology, A.A.S.*
Airframe Option
Powerplant Option
Business Administration, A.A.S.
Business Entrepreneurship, A.A.S.
Chef Apprenticeship, A.A.S.
Civil Engineering Technology, A.S.
Communication Design, A.A.S.
Data Processing, A.A.S.
Mainframe Programmer/Analyst Option
Minicomputer Programmer/Analyst Option
Microcomputer Programmer/Analyst Option
Dental Hygiene, A.S.
Drafting Technology, A.S.
Civil Option
Machine Option
Electronics Technology, A.S.
Communications Option
General Electronics Option
Industrial Controls Option
Medical Electronics Option
Microcomputer Maintenance Option
Emergency Medical Science, A.S., A.A.S.
Fashion Merchandising, A.A.S.
Fire Services Administration, A.A.
Grounds and Turf Management, A.A.S.*
Health Information Technology, A.A.S.*
Heating, Ventilation and
Air Conditioning Technology, A.A.S.
Hospitality Management, A.A.S.
Food and Beverage Management
Hotel/Motel Management
Interior Merchandising, A.A.S.
Interpreter Training, A.A.S.
Marketing and Management, A.A.S.
Metal Fabrication Technology, A.A.S.
Nursing, A.S.
Occupational Therapy Assistant, A.A.S.*
Office Systems Technology, A.A.S.
Administrative Office Management Option
Legal Office Specialist Option
Medical Office Specialist Option
Paralegal, A.A.
Physical Therapist Assistant, A.A.S.*
Radiologic Technology, A.A.S.*
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Railroad Operations, A.S.

Conductor Option

Dispatcher Option

General Option

Maintenance of Way Welding Option

Mechanical Option
Respiratory Care, A.S.
Science Technology, A.S., A.AS.

Chemical Specialty Option
Travel and Tourism Management, A.A.S.*
Veterinary Technology, A.A.S.*
* Cooperative program
The degrees obtained in most JCCC career programs are the
associate of science and the associate of applied science. An
approved associate of science or associate of applied science
program is one recommended by the faculty and approved
by the board of trustees to meet your educational objec-
tives and needs. The general education distribution
requirements for each of these degrees are as follows.

Associate of Science Degree
(availablefor career programsonly)

The 64 hours of credit necessary to complete the associate
of science degree shall include the following general edu-
cation distribution requirements plus the courses listed for
the specific career program:
ComMMUNICALIONS ...o.veveieeiceec e
Humanities and/or Arts..................
Social Science and/or Economics...
Science and Mathematics .................
Health and/or Physical Education................cc.c......
Specific courses that meet the associate of science degree
requirements are:

I. Communications — 6 hours

A.ENGL 121 Composition | .......ccccoveerinnnen 3
or
COM 125 Oral and Written
Communications **...........c....... 6

** Satisfies both Composition | and Oral Communication
requirements.
B. Communications Elective — 3 hours
(one of the following)
ENGL 122 Composition Il............
ENGL 123 Technical Writing |

BUS 150 Business Communications......... 3
SPD 120 Interpersonal Communications..3
SPD 121 Public Speaking..........cc.ccoevenenne. 3
SPD 125 Personal Communication........... 3

Il.  Humanities and/or Arts — 3 hours
One course from any of the following categories
may count toward the three required hours.
A. Literature/Theater
Note: This course has a prerequisite of ENGL 121.
ENGL 130 Introduction to Literature.......... 3

Note: These courses have a prerequisite

of ENGL 122.

ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose.................
ENGL 235 Drama as Literature....
ENGL 241 British Writers............
ENGL 250 World Masterpieces....................
ENGL 254 Masterpieces of the Cinema.......3
ENGL 256 American Poetry.........ccccoeeeee.
THEA 120 Introduction to Theater

. Foreign Language

Note: These courses have prerequisites.

FL 178 Intermediate Russian |

FL 179 Intermediate Russian Il

FL 190 Intermediate Japanese I.............. 3
FL 191 Intermediate Japanese Il ............ 3
FL 220 Intermediate German I .............. 3
FL 221 Intermediate German Il............. 3
FL 230 Intermediate Spanish |

FL 231 Intermediate Spanish Il ............. 3
FL 240 Intermediate French I................ 3
FL 241 Intermediate French II............... 3

. History

HIST 124 Community Life/Values ........... 3
HIST 125 Western Civilization I................ 3
HIST 126 Western Civilization Il .............. 3
HIST 130 European History from 1750......3
HIST 135 Eastern Civilization.................... 3

HIST 140 U.S. History to 1877.................. 3
HIST 141 U.S. History Since 1877 ............ 3
HIST 151 World History I:

The Traditional World............... 3
HIST 152 World History II:

The Modern World.................... 3
HIST 160 Modern Russian History ............ 3
HIST 162 Modern Latin America.............. 3

. Humanities/Arts

ART 180 Western Art History I................ 3
ART 182 Western Art History Il............... 3
HUM 122 Introduction to Humanities.......3
HUM 133 Comparative Cultures................ 3
HUM 136 The Human Experience ............ 3
HUM 145 World Humanities | ................... 3
HUM 146 World Humanities II................... 3
HUM 164 Civilisation.........c.ccccooeverennennnn 3
MUS 121 Introduction to Music

LiStening......cccovvvevvereierieesennns 3
MUS 125 Introduction to Jazz Listening....3
PHOT 140 History of Photography.............. 3
PHOT 141 Issues of Contemporary

Photography .......ccccccoevinennnnns 3

REL 120 Exploring World Religions......... 3



E. Philosophy
PHIL 121
PHIL 124
PHIL 143
PHIL 154
PHIL 165
PHIL 176

Introduction to Philosophy........ 3
Logic and Critical Thinking......3
Ethics....covvivi 3
History of Ancient Philosophy....3
Philosophy of Current

Civilization........cccovveivirnenenn, 3
Philosophy of Religion............... 3

Social Science and/or Economics — 3 hours
One course from any of the following categories
may count toward the three required hours.

A. Anthropology

ANTH 125
ANTH 126
ANTH 130
ANTH 210
B. Economics
ECON 130
ECON 132
ECON 230
ECON 231
IDSP 175

Cultural Anthropology .............. 3
Physical Anthropology
World Cultures..........ccccovvvvevnne
Peoples of the World .................

Basic ECONOMICS......cccevvveriiiennns 3
Survey of Economics...
Economics | ......cceevviveveviciieinnn, 3
Economics H.......ccccoeeveveviciienenn, 3
Global Resources from Geologic
and Economic Viewpoints......... 3

C. Political Science

POLS 122
POLS 124
POLS 126
POLS 130

POLS 132

POLS 135
D. Psychology
PSYC 121
PSYC 130
E. Sociology
SOC 122
SOC 125
SOC 131
SOC 160

Political Science...........cccevenee.. 3
American National Government..3
State and Local Government.....3
Political Economics: Power

iN SOCIEtY .oovvevvciceicececen 3
Introduction to Comparative
Government........ccccoeeveveneniens 3
International Relations.............. 3
Applied Psychology.................... 3
Introduction to Psychology........ 3
SOCI0NOQY ... 3
Social Problems.........cccceevevennens 3
Marriage and the Family ............ 3
Social Power:

Motivation and Action ............. 3

Science and Mathematics — 12 hours
Must include at least one course in mathematics
and at least one in a lab science.

A. Mathematics

The mathematics requirement will be satisfied
by any mathematics course except Fundamentals
of Mathematics and Introduction to Algebra.

B. Science

The laboratory science requirement will be
satisfied by any of the following:
1. Life Science

BIOL 122/3 Principles of Biology/Lab...3/1

BIOL 124 Oceanus: The Marine

Environment............cc.ccceeeee. 3
BIOL 125 General Botany..........ccccc...... 5
BIOL 127 General Zoology .........cc....... 5
BIOL 130/1 Environmental Science/Lab.3/1
BIOL 140 Human Anatomy.................. 4
BIOL 144 Human Anatomy/Physiology ..5
BIOL 150 Biology of Organisms............ 5
BIOL 225 Human Physiology................ 4

BIOL 230/1 Microbiology/Lab
2. Physical Science
ASTR 122 AStronoOmMy ......c.cccvvvvevrurnnnne 4
CHEM 120/1 The World of Chemistry/Lab.3/1
CHEM 122  Principles of Chemistry ........ 5
CHEM 124/5 General Chemistry I/Lab...4/1
CHEM 131/2 General Chemistry Il/Lab..4/1
CHEM 140 Principles of Organic
Chemistry........ccoovveinninnn 5
CHEM 227 Introduction to Quantitative
ANAlYSIS....cociiviiiiiiieiins
GEOS 130 General Geology.......
GEOS 132 Historical Geology
GEOS 140/1 Physical Geography/Lab....3/2
IDSP 175 Global Resources from
Geologic and Economic
Viewpoints (Nonlab science)..3
PHYS 125 Technical Physics | ............... 4
PHYS 126 Technical Physics II.............. 3
PHYS 130 General Physics |
PHYS 131 General Physics Il

PHYS 220 Engineering Physics I............ 5
PHYS 221 Engineering Physics 1l .......... 5
PSCI 120 Physical Science ..........c........ 4

SClI 121  Science: A Dynamic Process ...4
Any remaining hours for this requirement beyond the
one math and one lab science requirement may be satis-
fied by taking additional courses from the approved
math and lab science courses with the addition of
Pathophysiology and General Nutrition or Energy
Alternatives (a technology option).

V. Health and/or Physical Education — 1 hour

HPER Any Activity Course........ccooeveeereene. 1
EMS 121 CPR — BaSiC RESCUET..........cecvvevereerenns 1
HLT 260 Lifetime Wellness .........cccoovvevrirennnne. 3
HMEC 151 Nutrition and Meal Planning............. 3

HPER 192 Wellness for Life.........ccccoovvivriiireiinnnns
HPER 200 First Aid/CPR .......cccoveiiiiiiceines
HPER 202 Personal/Community Health
HPER 205 Individual Lifetime Sports...................
HPER 240 Lifetime Fitness.........ccccoovveivirneriinnnn
HPER 255 Introduction to Physical Education ....3

Additional programs may offer the associate of science
degree in the future. You should consult a counselor with
questions about degree requirements for particular programs.
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Associate of Applied Science Degree

(availablefor career programsonly)

The 64 hours of credit necessary to complete the associ-
ate of applied science degree shall include the following
general education distribution requirements plus the
courses listed for the specific career program:
Communications.............cc.c....

Humanities and/or Arts

Social Science and/or EConomics..............ccevvevee. 3 hours
Science and/or Mathematics..........cccocevvvvverennene. 3 hours
Health and/or Physical Education.............cccc.cev..... 1 hour

Specific courses that meet the associate of applied science
degree requirements are:

I. Communications — 3 hours

ENGL 121 Composition I........cccccveeeee. 3
or
COM 125 Oral and Written
Communications * ............... 6

* Satisfies both the Composition | and Oral Communi-
cation requirements.
Il. Humanities and/or Arts — 3 hours
One course from any of the following categories
may count toward the three required hours.
A. Literature/Theater
Note: This course has a prerequisite of ENGL 121.

ENGL 130 Introduction to Literature.......... 3
Note: These courses have a prerequisite of
ENGL 122.

ENGL 230 Introduction to Fiction......... 3
ENGL 231  American Prose..........ccucu....
ENGL 235 Drama as Literature

ENGL 241  British Writers ..............
ENGL 250 World Masterpieces

ENGL 254  Masterpieces of the Cinema.3
ENGL 256  American Poetry................... 3
THEA 120 Introduction to Theater ....... 3

B. Foreign Language
Note: These courses have prerequisites.

FL 178 Intermediate Russian I.......... 3
FL 179 Intermediate Russian I ........ 3
FL 190 Intermediate Japanese I ........ 3
FL 191 Intermediate Japanese Il....... 3
FL 220 Intermediate German I......... 3
FL 221 Intermediate German Il........ 3
FL 230 Intermediate Spanish I ......... 3
FL 231 Intermediate Spanish II........ 3
FL 240 Intermediate French I........... 3
FL 241 Intermediate French Il.......... 3

C. History
HIST 124
HIST 125
HIST 126
HIST 130
HIST 135
HIST 140
HIST 141
HIST 151
HIST 152
HIST 160
HIST 162

D. Humanities/Arts
ART 180
ART 182
HUM 122
HUM 133
HUM 136
HUM 145
HUM 146
HUM 164
MUS 121
MUS 125
PHOT 140
PHOT 141
REL 120

E. Philosophy
PHIL 121
PHIL 124
PHIL 143
PHIL 154
PHIL 165
PHIL 176

Community Life/Values ....... 3

Western Civilization | .......... 3
Western Civilization Il ......... 3
European History from 1750.3
Eastern Civilization .............. 3
U.S. History to 1877............. 3

U.S. History Since 1877 ....... 3
World History I:
The Traditional World.......... 3
World History II:

The Modern World............... 3
Modern Russian History.......3
Modern Latin America......... 3
Western Art History I........... 3
Western Art History I1 ......... 3
Introduction to Humanities .3
Comparative Cultures .......... 3

The Human Experience ....... 3
World Humanities I..............
World Humanities I
Civilisation ........ccccovvvnvnnn.
Introduction to Music ............
LiStening .......cccoeeevvvieicneneae 3
Introduction to Jazz Listening..3
History of Photography......... 3
Issues of Contemporary
Photography.........c.ccoeeevninen. 3
Exploring World Religions ...3

Introduction to Philosophy ..3
Logic and Critical Thinking.3
Ethics ..o 3
History of Ancient Philosophy ..3
Philosophy of Current

Civilization ..o, 3
Philosophy of Religion.......... 3

Social Science and/or Economics — 3 hours
One course from any of the following categories
may count toward the three required hours.

A. Anthropology

ANTH 125
ANTH 126
ANTH 130
ANTH 210
B. Economics
ECON 130
ECON 132
ECON 230
ECON 231
IDSP 175

Cultural Anthropology......... 3
Physical Anthropology ......... 3
World Cultures ........c.cceueeee. 3
Peoples of the World ............ 3

Basic ECOnomics ...................
Survey of Economics
Economics | .....ccoevvvvivinnnnne
Economics I ........cooeevvevennne
Global Resources from
Geologic and Economic
VIewpoints .......cccovveeincnnnnns 3




C. Political Science B. Physical Science
POLS 122 Political Science.................... 3 ASTR 122 AsStronomy.........ccocceeevreeene. 4
POLS 124  American National CHEM  120/1 The World of Chemistry/Lab.3/1
GOVErnmMENt..........oovevvennenn. 3 CHEM 122  Principles of Chemistry........5
POLS 126  State and Local Government..3 CHEM  124/5 General Chemistry I/Lab ..4/1
POLS 130 Political Economics: CHEM  131/2 General Chemistry 11/Lab..4/1
Power in Society ............. -3 CHEM 140  Principles of Organic Chemistry.5
POLS 132 Introduction to Comparative CHEM 227 Introduction to Quantitative
Government...........cceeeeeeenene 3 ANIYSIS e
POLS 135 International Relations......... 3 GEOS 130  General Geology .......
D. Psychology ) GEOS 132 Historical Geology
PSYC 121 - Applied P_sychology """"""" 8 GEOS 140/1 Physical Geography/Lab ...3/2
PSYC 130 Introduction to Psychology ..3 IDSP 175 Global Resources from
E. Sociology . Geologic and Economic
SOoC 122 Soc!ology ............................... 3 Viewpoints (Non-lab science).3
S0C 125 Social Problems...................3 PHYS 125 Technical PhySics........... 4
SOC 131 Marriage and the Family.......3 PHYS 126 Technical Physics Il ............ 3
soc 160 SOC'_""I P_ower: . PHYS 130 General Physics I..................
Motivation and Action .......3 PHYS 131 General Physics Il

IV. Science and Mathematics — 3 hours

Any mathematics course except Fundamenta[s I;:::ig ;g(l) Iéngl_neerl_ng I;Eys!cs IH """""" g
of Mathematics or Introduction to Algebra will ngineering FRysIcs 1l..........
satisfy this requirement, or the requirement can be PSCI 120 Physical Science................ 4
satisfied by any of the following courses. SCI 121 Science: A Dynamic Process ...4
A. Life Science V. Health and/or Physical Education — 1 hour
BIOL 122/3 Principles of Biology/Lab ..3/1 HPER Any Activity COUrSe..........oovvvee 1
BIOL 124 Oceanus: The Marine EMS 121 CPR - Basic Rescuer................ 1
ENVIroNmMent ..., 3 HLT 260 Lifetime Wellness ..........c.cc.c..... 3
BIOL 125 General Botany.................... 5 HMEC 151 Nutrition and Meal Planning ....3
BIOL 127  General Zoology................... 5 HPER 192 Vyellne_ss for Life ..., 1
BIOL 130/1 Environmental Science/Lab..3/1 HPER 200  First Aid/CPR.............. S 2
BIOL 140 Human Anatomy................. 4 HPER 202 Personal and Community
BIOL 144 Human Anatomy/Physiology..5 HEalth o 3
BIOL 150  Biology of Organisms........... 5 HPER 205 Individual Lifetime Sports ......... 2
BIOL 230/1 Microbiology/Lab.............. 3/2 HPER 210 Fundamentals of Athletics......... 2
HPER 240 Lifetime Fitness...........ccccoovenue. 1
HPER 255 Introduction to Physical
Education ..., 3
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Certificate of Completion

To earn a certificate of completion at Johnson County
Community College, you must have demonstrated the
basic skills competencies as outlined. In addition, you
must have successfully completed an approved certificate
program with a cumulative grade point average of 2.0 or
better. You must complete a minimum of 50 percent of
the required coursework at JCCC. Exceptions to this pol-
icy may be authorized by the dean of student services. All
appeals must be in writing. You must be enrolled at the
college during the time you anticipate completing certifi-
cate requirements. An application to complete certificate
requirements must be filed in the Admissions and
Records Office by the following dates:

< Nov. 1 for spring graduation
= April 1 for summer graduation
= June 1 for fall graduation

Requests for deadline extensions may be made to the
director of Admissions and Records in the form of a
written appeal.

Specific course completion certificates will be awarded
as appropriate and as specified in the college catalog.

Approved certificate programs are:

Vocational Certificates

Administrative Support Specialist
Advanced Data Processing
Automotive Technology

Basic Railroad Electronics
Business Entrepreneurship
Business Plan

Communications Electronics
Computer-aided Drafting

Construction Management

Desktop Publishing Applications Specialist
Electrical Technology

Emergency Medical Technician

Heating, Ventilation and Air Conditioning Technology
Industrial Controls

Local Area Network Administrator

Local Area Network Technology Specialist
Mainframe Programmer/Analyst

Medical Electronics

Metal Fabrication Technology
Microcomputer Programmer/Analyst
Minicomputer Programmer/Analyst
Mobile Intensive Care Technician

Office Automation Skills

Office Automation Technology

Office Careers

Personal Computer Applications Specialist
Personal Computer Support

Sales and Customer Relations

Structural Welding

Supervisors Welding

Track Welding

Postsecondary Certificates

Emergency Services Dispatcher

Food and Beverage Management

Heating, Ventilation and Air Conditioning Technology
Hospitality Management

Paralegal

Respiratory Care

Welding (Railroad Maintenance of Way)



.|
Career and Certificate Programs

Accounting

Administration of Justice/L aw Enfor cement
Automotive Technology
Aviation Maintenance Technology
Business Administration
Business Entrepreneur ship
Chef Apprenticeship

Civil Engineering Technology
Communication Design
Construction Management
Cosmetology

Data Processing

Dental Hygiene

Drafting Technology

Electrical Technology
Electronics Technology
Emergency Medical Science
Fashion Merchandising

Fire Services Adminigration
Groundsand Turf Management
Health Information Technology
Health Occupations

Heating, Ventilation and Air Conditioning
Technology

Hospitality Management
Food and Bever age M anagement
Hotel/Motel Management

Interior Merchandising
Interpreter Training
Marketing and M anagement
Metal Fabrication

Nursing
Practical Nursing
Asociate Degree — Registered Nurse

Occupational Therapy Assistant
Office Systems Technology
Paralegal

Physical Therapig Assistant
Radiologic Technology

Railroad Operations
Respiratory Care

Science Technology

Travel and Tourism Management
Veterinary Technology
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Career Program Descriptions

Career programs are described in detail in this section and
in the career brochures available in the Counseling Center.
You are encouraged to see a counselor before enrolling.

Accounting

Accounting is a crucial part of every business operation.
The job outlook in accounting, according to the U.S.
Bureau of Labor Statistics, is better than average. Two-
year graduates may find jobs as bookkeepers and account-
ing clerks.

If you have no plans to transfer to a four-year institu-
tion, the associate of applied science degree program is
designed for you. The program focuses on practical skills
often required for entry-level paraprofessional positions.
It features field study courses in which you gain on-the-
job experience working in an approved business.

If you are interested in transferring to a four-year institu-
tion in an accounting program or beginning the associ-
ate of applied science degree program, you should con-
tact a JCCC counselor.

Associate of Applied Science Degree

First Semester CR

ENGL 121 Composition l........ccccoeveeiiiennienenieenenns 3
Social Science and/or Economics
EIECTIVE ...ocvecie e

ACCT 121 Accounting |l ..cccccvvevveveiiieeieecee

MATH 120 Business Math...........c..cccovveen.

OSsT 101 Computerized Keyboarding

OST 115 Electronic Calculators..............
Business EICtiVES .........cccevveeeeeieieeennnne,

TOTAL CREDIT HOURS. ..........ccc..... 17
Second Semester
ACCT 122 Accounting I ......ccccoovvenniniiieecce 3

BUS 150 Business Communication.............c..........
BUS 261 BUSINESS LaW l...cccovvecveeiiiiieiiecrcciee i,
Business Electives...........c........
TOTAL CREDIT HOURS

Third Semester

ACCT 231 Intermediate Accounting l..........c.cccoee.. 3
or

ACCT 222 Managerial Accounting.........cccccvvvevennn. 3

CPCA 105 Introduction to Personal Computing: IBM ..1

ACCT 278 Accounting Internship L.........ccccccooeenene 1

BUS 225 Human Relations ...........cccocvveiinniinnns 3

CPCA 110 Spreadsheets on Microcomputers |......... 1

PHIL 138 Business EthiCs ...........cooevrrinniririniniinen, 1

HIST 141 U.S. History Since 1877......ccccccevevruennnn. 3
Business EIECtiVES.........ccccvevrieinirinienene, 2
TOTAL CREDIT HOURS. .........cc.c..... 15

Fourth Semester
Health and/or Physical Education

EIeCtiVe ..o 1
ACCT 221 Cost Accounting .......cceeevvvvevvierrenrnennans 3
or
ACCT 232 Intermediate Accounting Il ................... 3
or
ACCT 115 Accounting for Nonprofit
Organizations.........ccoceoevereneeneneeneenes 3
ACCT 131 Federal Income Taxes l........ccccovrvrinunnes 3
ACCT 135 Computerized Accounting..........c.ceeuee. 3
ACCT 285 Accounting Capstone .........c.cccecvvvrvrvenene 3
CPCA 114 Databases on Microcomputers I .............. 1
Business Electives
TOTAL CREDIT HOURS. ..........c.c..... 17
TOTAL PROGRAM
CREDIT HOURS.........ccvvviveiieeeeenn, 64

Note: Business electives are any coursewith the “BUS” or
“BUSE” prefix.

Administration of Justice/
L aw Enfor cement

More than 1 million people are employed in the adminis-
tration of justice/law enforcement fields in the United
States. Employment opportunities are expected to grow as
fast or slightly faster than average for all occupations in
the field through the 1990s.

JCCC's Administration of Justice/Law Enforcement pro-
gram provides you the opportunity to specialize in law en-
forcement, corrections or investigations. Successful com-
pletion of 64 hours of credit in this two-year program
leads to an associate of arts degree. You should contact a
counselor when developing a program plan.

Associate of Arts Degree

First Semester CR
ENGL 121 Composition l.......c.cccceveviieiiiiiiriceienas 3
Social Science Course * .......coevvevveevenens 3
ADMJ 121 Introduction to Administration of
JUSEICE ** oo 3
ADMJ 124 Criminal Justice System ...........cccccoevnen. 3
ADMIJ 127 Criminology........ccccervrreerinnieenireiieenens 3
TOTAL CREDIT HOURS. .................. 15
Second Semester
ENGL 122 Composition I ........ccccoveerniciinirinen, 3
Social Science Course *........coeeveeveeinenns 3
ADMJ 133 Juvenile Delinquency ........c.ccccoceeeevreennne 3
ADMJ 136 Police and the Public...........cccccevvevnnnnn. 3

ADMJ 140 Constitutional Case Law ***................. 3
TOTAL CREDIT HOURS. .................. 15



Third Semester

ADMJ 154 Fundamentals of Criminal Investigation 3
PHIL 143 EthiCS....cccocoiivivirirircierceee e
ADMJ 141 Criminal Law ***...........ccccurrnee.

SPD 120 Interpersonal Communication
Science and/or Mathematics
EIECtIVE ** ..o 6
TOTAL CREDIT HOURS. .................. 18
Fourth Semester
Humanities COUrsSe........cceeveireireireinnennas 3

(Cannot be a philosophy course)

Science and/or Mathematics

EleCtive ** ....oiiirece e 3

Health and/or Physical Education

EIECHIVE ..ot
ADMJ Program Electives..........c.ccoe...

TOTAL CREDIT HOURS

TOTAL PROGRAM

CREDIT HOURS........ccovieieiene 64
Required Program Electives (9 hours — any three courses)
ADMJ 130 Crime Prevention............ccccovevevrnnencnn 3
ADMJ 145 Fundamentals of Private Security ........... 3
ADM] 146 Retail SECUrity.....cccevvevveriiiiieeceicee, 3
ADMJ 148 Family Violence and Sexual Abuse......... 3
ADMJ 157 Patrol Procedures........c.coeoveirevveenenieennenns 3
ADMJ 164 Supervisory Techniques............ccccecvruenee. 3

ADMJ 166 Police Organization and Management....3
ADMJ 221 Introduction to Criminalistics ................

ADMJ 225 Defensive Tactics for Police ***
ADMJ 281 Readings in Police Science ..........c.c........

* You must take two courses from the following list, but
not more than one course from each group may count
toward the required six hours:

Group 1:

American National Government

State and Local Government

Group 2:

Introduction to Psychology

Group 3:
Social Problems or Sociology

** You must complete a minimum of nine hours in math
and science. See Associate of Arts general education
requirements, page 56, section IV.

*** |f you are certified under the Kansas Law Enforce-
ment Training Act, you are eligible to receive assessment
of prior learning credit for some or all of these courses.

Correctional Services Option
Offered at Longview Community College

Through a cooperative agreement with Longview
Community College, you may take all or some of your
nine program elective credits in Correctional Services.
The following courses are taught at Longview Commu-
nity College. You should contact a JCCC counselor for
information about enrolling.

KADJ 185 Principles of Correction ...........c.cocceeenne. 3
KADJ 186 Correctional Psychology .........c.cccccceeunee 3
KADJ 188 Principles of Residential Youth Care ......3
KADJ 191 Corrections in the Community............... 3
KADJ 192 Correctional Administration .................. 3

KADJ 193 Communications and Management
Techniques with Children and Youth.....3

KADJ 194 Human Services Practicum I................... 3
KADJ 261 Human Services Practicum Il ................. 3
Emergency Services Dispatcher

Postsecondary Certificate

ADMJ 124 Criminal Justice System
ADMJ 136 Police and the Public...................

ADMJ 157 Patrol Procedures.........ccoovrvvivvevevverieniennns
ADMJ 271 Emergency Dispatcher Field Study......... 3

ENGL 121 Composition l.......ccccccovevvienieiinieiiiiannns 3
ENGL 122 Composition I .........ccccovvrivinnneicinnnn 3
PSYC 130 Introduction to Psychology ..........c..c....... 3
OSsT 105 Keyboarding/Formatting | * ................... 3
OSsT 125 Document FOrmatting...........c.ccocveeenenens 1
OST 150 Records Management...........ccccvevveenvenas 3

Math Elective (MATH 115 or higher) ...3

TOTAL CREDIT HOURS .................. 31

* |f you can demonstrate a proficiency of 35 w.p.m.
corrected, you may substitute another course.

Automotive Technology

Automotive technicians generally begin their careers in
service repair shops, with continually expanding indus-
trial and service career advancement opportunities.
Technicians work with experienced professionals and
have frequent contact with the public. This field requires
good mechanical aptitude and manual dexterity skills.

The two-year associate of applied science degree, which
is certified by the ASE, concentrates on a theoretical
background in diagnosis and tune-up, chassis, electrical/
electronic and hydraulic systems, automatic transmis-
sions, engines and emissions. Students work on develop-
ing the skills needed to advance to a supervisory posi-
tion, including customer relations, estimating materials
and labor costs, and managing the work of others.
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Associate of Applied Science Degree

Prior to admission to the Automotive Technology associate
of applied science degree program, the student must have:

AUTO 125 Introduction to Automotive
Shop PractiCes ........coccoevvrvvceniniccnennne 3
or
An equivalent basic auto course
or
One year of basic experience in the
automotive field

First Semester CR
AUTO 163 Automotive Steering and Suspension.....3
INDT 125 Industrial Safety........cccocevvivvriiiieiiinrine, 1

MFAB 121 Introduction to Welding ...
MATH 120 Business Math

ENGL 121 Composition l........cccceoeiiienninnciens 3
Social Science and/or Economics
EIBCHIVE ... 3
TOTAL CREDIT HOURS................... 17

Second Semester

AUTO 165 Automotive Engine Repair ..........cc........ 4

AUTO 167 Automotive Brake Systems..................... 2

AUTO 168 Automotive Manual Drive Trains
aNd AXIES ..ot 2

ENGL 123 Technical Writing I .........c.cccoonieininnnne 3

BUS 141 Principles of Management............c.cc..c.... 3
Technical/Related Electives.................... 3
TOTAL CREDIT HOURS................... 17

Third Semester

AUTO 234 Automotive Electrical Systems............... 4

AUTO 250 Automatic Transmissions and Transaxles..4

AUTO 254 Automotive Engine Performance
Humanities and/or Art Elective......
TOTAL CREDIT HOURS...................

Fourth Semester
AUTO 230 Automotive Heating and Air Conditioning..3
AUTO 260 Automotive Service Management

and Techniques .........cccovvreinncicien 7
Technical/Related Electives.................... 3
Health and/or Physical

Education Elective........cccccocevvevieiveennnne, 1

TOTAL CREDIT HOURS
TOTAL PROGRAM

CREDIT HOURS.......cccecoivieeecieens 64
Technical/Related Electives
AUTO 121 Small Engine Service ........c.cccevevvevrnennnn. 3
AUTO 123 Motorcycle Maintenance and Repair .....2
AUTO 128 Automotive Parts Specialist.................... 2
AUTO 130 Automotive Diesel .........ccocovreivrereeeennn 2

AUTO 271 Automotive Technology Internship I.....3
AUTO 272 Automotive Technology Internship II....3

MATH 133 Technical Math |.......cccccooiiiiiiiie 4
PHYS 125 Technical Physics I.......ccccccooiiiiicinnenns 4
BUSE 138 FastTrac Business Plan............ccccoeeenenns 4
CPCA 105 Introduction to Personal Computing: IBM..1
DP 124 Introduction to Computing Concepts
and Applications .........cccovverenniiicninnnn. 3
ELEC 120 Introduction to Electronics..................... 3

Automotive Technology Vocational Certificate

The Automotive Technology Certificate program is
designed to meet the needs of today’s beginning and
experienced auto technicians. With the completion of the
certificate program, the student will have a well-rounded
background in the repair required for dealership service
personnel. Completion of courses should assist students in
preparing for ASE certification tests. Most automotive
trades expect applicants to pass one or more of the ASE
tests, which will enable them to qualify for technical
positions in service repair.

Prior to admission to the Automotive Technology
Vocational Certificate program, the student must have had:

MATH 111 Fundamentals of Math or an appropriate
score on the math assessment test and

AUTO 125 Introduction to Auto Shop Practices......3
or
Completion of a basic auto course
or
One year of basic experience in the
automotive field

Required Courses

INDT 125 Industrial Safety.........cccooeoivvriiienncnene. 1
AUTO 163 Automotive Steering and Suspension.....3
AUTO 165 Automotive Engine Repair ..................... 4
AUTO 167 Automotive Brake Systems..................... 2
AUTO 168 Automotive Manual Drive Trains

aNd AXIES......coeiiie 2
AUTO 234 Automotive Electrical Systems............... 4
AUTO 250 Automatic Transmissions and Transaxles ..4
AUTO 254 Automotive Engine Performance............ 5

AUTO 230 Automotive Heating
and Air Conditioning.........ccccovevrnnnen
MFAB 121 Introduction to Welding .........
TOTAL CREDIT HOURS

Aviation Maintenance Technology

The Aviation Maintenance Technology program is
approved by the Federal Aviation Administration and
prepares the student to sit for the FAA Airframe
Mechanic Examination, the FAA Powerplant Mechanic
Examination or both. The program is not intended to
prepare students for transfer to a four-year institution.

JCCC’s Aviation Maintenance Technology program is



offered in cooperation with Maple Woods Community
College. Enrollment in this program is limited; students
must apply and be accepted into the program by both
JCCC and Maple Woods. There are 1,160 clock hours
each for the powerplant and airframe sequences, if taken
separately, and 1,920 if both are taken. Completion of
either option entitles the student to the associate of
applied science degree and to sit for the appropriate
Federal Aviation Administration Examination.

Because the program content is determined by the FAA,
program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. Contact Maple Woods Community College
for an application packet, which includes deadlines,
admission requirements and options for meeting
academic criteria.

Full-time Aviation Maintenance Program

The full-time Aviation Maintenance program is
organized into six 14-week semesters, with three
semesters scheduled each year. Students should enroll in
all of the aviation courses scheduled in each block of
courses, as described below. If the student is seeking only
the powerplant license, the two semesters of airframe will
be omitted. In addition, the student will be advised when
to take KAV 115 English, which is required for the certifi-
cate. If the student wishes to complete a degree, sections
of the appropriate general education requirements will be
scheduled and the student will be advised accordingly.

Associate of Applied Science Degree
Degree granted by Maple Woods Community College

First Semester (General Aviation I) CR
KAV 100 Introduction to Aviation
Maintenance | ......cccoevevveeiieceeieeereenn 14
KAV 110 Technical Mathematics/AVMT .............. 4
ENGL 121 Composition l.......cccoceorennennicniennces 3
TOTAL CREDIT HOURS .................. 21

Second Semester (General Aviation 11)
KAV 111 Introduction to Aviation
Maintenance Il

KAV 108 Aircraft Electrical Systems...........c...... 55
KAV 203 Electrical Generator/Alternator........... 5.5
SPD 121 Public Speaking.........ccoceererrererercrreniens 3
TOTAL CREDIT HOURS............... 18.5
Third Semester (Airframel)
KAV 102 Wood and Fabric ..........ccoccevrericicinenns 3
KAV 104 Assembly and Rigging .......cccccovereeivneeas 5
KAV 200 Sheet Metal Structures..........ccccoceevruerene. 4
KAV 202 Fuel and Fire Protection Systems............ 4
TOTAL CREDIT HOURS .................. 16

Fourth Semester (Airframell)
KAV 106 Hydraulic and Pneumatic Systems.......... 7

KAV 204 Communication and

Navigation Systems.........cccceevvevrenennnns 6
KAV 206 Airframe Inspection and Welding........ 55
TOTAL CREDIT HOURS............... 18.5
Fifth Semester (Powerplant 1)
KAV 101 Carburetion and Lubrication .................. 7
KAV 103 Aircraft Reciprocating Powerplant.......... 6
KAV 107 Jet Propulsion Powerplant..............cc....... 5
TOTAL CREDIT HOURS. ........ccceuuue. 18

Sixth Semester (Powerplant 1)

KAV 105 Propellers......cooiviveienneeiinnieecrae
KAV 109 Ignition and Starting Systems
KAV 201 Powerplant Testing..........c.oevee. .
KAV 205 Fire Protection Systems..........c.ccccevrennas 5.5

American Institutions Option* .............. 3
TOTAL CREDIT HOURS. ........cccce..... 22
TOTAL PROGRAM

CREDIT HOURS........coovveire, 114
TOTAL POWERPLANT

CREDIT HOURS..........cceviieiee. 79.5

* All graduates from Maple Woods Community College
must meet the American Institutions requirements. See
a JCCC counselor about the course.

Part-time Aviation M aintenance Program

The part-time Aviation Maintenance program is
organized into nine 14-week semesters, with three
semesters scheduled each year. Students should enroll in
all of the aviation courses scheduled in each block of
courses, as described below. If the student is seeking only
the powerplant license, the three semesters of airframe will
be omitted. In addition, the student will be advised when
to take KAV 115 English, which is required for the certifi-
cate. If the student wishes to complete a degree, sections
of the appropriate general education requirements will be
scheduled and the student will be advised accordingly.

Associate of Applied Science Degree
Degree granted by Maple Woods Community College

First Semester (General Aviation |-N) CR
KAV 100 Introduction to Aviation Maintenance I..14
ENGL 121 Composition l.......ccocoeoivrieiennnieinnneans 3

TOTAL CREDIT HOURS................... 17

Second Semester (General Aviation 11-N)
KAV 111 Introduction to Aviation

Maintenance H........cccoovvveeeeieeceeennnn, 45
KAV 110 Technical Mathematics/AVMT .............. 4
ENGL 101 Composition/Reading I (optional).......... 3

TOTAL CREDIT HOURS............... 11.5
Third Semester (General Aviation 111-N)
KAV 108 Aircraft Electrical Systems................... 5.5
KAV 203 Electrical Generator/Alternator........... 5.5
SPD 121 Public Speaking.........c.cooovvvrinncinirinnenen. 3

TOTAL CREDIT HOURS................... 14
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Fourth Semester (Airframe-N)

KAV 200 Sheet Metal Structures..........ccoceeevereeeene 4

KAV 102 Wood and Fabric ..........ccccceveviiinincnns 3

KAV 202 Fuel and Fire Protection Systems....
TOTAL CREDIT HOURS. .................. 11

Fifth Semester (Airframel1-N)

KAV 104 Assembly and Rigging......cccccoveevieieivennas 5

KAV 106 Hydraulic and Pneumatic Systems.......... 7
TOTAL CREDIT HOURS................... 12

Sixth Semester (Airframell1-N)
KAV 204 Communication and

Navigation Systems..........ccceevvvvecrinnnenns 6
KAV 206 Airframe Inspection and Welding........ 5.5
TOTAL CREDIT HOURS............... 11.5

Seventh Semester (Power plant I-N)

KAV 103 Aircraft Reciprocating Powerplant......... 6

KAV 107 Jet Propulsion Powerplant....................... 5
TOTAL CREDIT HOURS. ........ccccou... 11

Eighth Semester (Powerplant 11-N)

KAV 101 Carburetion and Lubrication

KAV 105 Propellers......ccccoeonievnirninnenn.
TOTAL CREDIT HOURS. ..................

Ninth Semester (Powerplant I11-N)

KAV 201 Powerplant Testing..........ccoceevervrcrnnne. 25
KAV 205 Fire Protection Systems..........c.cccooveue.n. 55
KAV 109 Ignition and Starting Systems................. 6

American Institutions Option*
TOTAL CREDIT HOURS...................
TOTAL PROGRAM

CREDIT HOURS...........oevviieen 117
TOTAL POWERPLANT
CREDIT HOURS...........coviiiieee. 82.5

* All graduates from Maple Woods Community College
must meet the American Institutions requirements. See
a JCCC counselor about the course.

Busness Administration

JCCC’s Business Administration Career program offers
training in the many skills required to manage a wide
variety of businesses.

Focusing on the development of decision-making, orga-
nizational and supervisory skills, the program offers pro-
fessional courses in management, marketing, economics,
accounting, human resource management, communica-
tions, business law and business data processing. These
are combined with a core of basic study courses to ensure
that you receive a well-rounded curriculum.

Program graduates have career opportunities in entry-
level management and supervisory positions in a wide
variety of businesses. Johnson County’s continued
growth as the business center for the Kansas City area
means job opportunities will be available locally.

Associate of Applied Science Degree

First Semester
ENGL 121 Composition l......cccccoervneiennieininenns
MATH 120 Business Math or higher ...
BUS 121 Introduction to Business ..
BUS 225 Human Relations...........ccccooevvrenienecnnes
HIST 141 U.S. History Since 1877.........cccccevvevnens
OSsT 101 Computerized Keyboarding

TOTAL CREDIT HOURS

Second Semester

ACCT 121 Accounting | ....cccoeeevveeieriieseeseeeees 3

BUS 141 Principles of Management..............c........ 3
or

BUS 145 Small Business Management................... 3

BUS 150 Business Communications.............c......... 3

DP 124 Introduction to Computing Concepts
and Applications........ccccovverinnciicinnnnn 3
or

DP 134 Programming Fundamentals.................... 4

ECON 230 ECONOMICS | ...ocovuveireiiiriiicinerceciene 3
Health and/or Physical Education
EIECHIVE ..o 1

TOTAL CREDIT HOURS..................... 16-17
Third Semester
ACCT 122 Accounting I ......cccccovvenieniiiicccee 3

PHIL 138 Business Ethics
ECON 231 Economics H......ccoevevvevriieiiireieeeeeennns
BUS 230 Marketing .......c.coeererneerinncececs
BUS 261 Business Law l........cccocvvvrennnnns
HUM 122 Introduction to Humanities....

TOTAL CREDIT HOURS. .......cccoveveveee

Fourth Semester

ACCT 222 Managerial Accounting..........c.cccceeneeeene 3

BUS 123 Personal FINance ..........ccoveeinriieenenn 3
or

BUS 215 Savings and Investments...........c..cccveueniae 3
or

BUS 250 Introduction to Corporate Finance......... 3

BUS 263 Business Law Il .......cccccooeevviiniicenenne, 3

BUS 243 Human Resource Management............... 3
or

BUS 235 Introduction to International Business...3

BIOL 130 Environmental Science..........cccccceoveuneen. 3
or

IDSP 175 Global Resources from Geologic
and Economic Viewpoints...........cccoou..... 3
Elective (if needed) .......cooevvievcvniennane, 1

TOTAL CREDIT HOURS..........ccco....... 15/16

TOTAL PROGRAM
CREDIT HOURS ........ccccvveee. 64-65



Recommended Electives
BUS 120 Management Attitudes and Motivation ..3
BUS 235 Introduction to International Business...3
BUS 140 Principles of Supervision............ccccceevue. 3
BUS 271 Management Seminar

Business Entrepreneur ship

The small business sector is one of the fastest growing in
the nation’s economy. With one in eight adults today self-
employed, many residents in Johnson County either work
for a small business or plan to start their own. JCCC’s
Business Entrepreneurship program can help prospective
entrepreneurs launch new ventures. If you are an en-
trepreneur who already has your business established, you
can strengthen your managerial and business skills.

You will learn the fundamentals of starting and operating
your own business. The program includes basic business
skills as well as specific courses in starting and managing
a small business. Course work covers preparing a business
plan, obtaining financing, planning advertising and sales
promotions, marketing a product or service and develop-
ing an accurate accounting system.

You also will complete an internship in a small business.
You can apply what you learn in the classroom to your
job and take your work experiences back to the class-
room for analysis. The program’s one-hour mini-courses
are ideal if you are already running your own business
and want to strengthen your skills.

Associate of Applied Science Degree

First Semester
BUSE 140 FastTrac Feasibility Plan.............c.ccce.c....
ENGL 121 Composition | or higher...
MATH 120 Business Math or higher............c.cccceevne.
PHIL 138 BuSiNess ELhiCs .......ccooovvveriirnciine,
OSsT 101 Computerized Keyboarding
BUS 230 Marketing ........ccoeereeirenenenecseese s
BUS 225 Human Relations...........ccccoovrevireiencnnnne,

TOTAL CREDIT HOURS. ........ccce.u... 16
Second Semester
BUS 145 Small Business Management................... 3
ACCT 111 Small Business Accounting............c........ 3
or
ACCT 121 Accounting | ....ccooeeveeneineneiec e 3
ECON 130 Basic ECONOMICS ISSUES........ccvvrvrrreeennan 3
or

ECON 231 Economics H......ccocoevvvvrniininnciniienen,

BUS 140 Principles of SUpervision..........cccccoeueee.

BUSE 160 Legal Issues for Small Business....

MKT 133 Salesmanship ...
or

MKT 134 Creative Retail Selling..........cccccoevrvvenne.
TOTAL CREDIT HOURS

Third Semester

BUS 150 Business Communications....................... 3

DP 124 Introduction to Computing Concepts
and Applications .........cccoveverieciininnen 3

BUSE 180 Seminar: The Small Business
ENVIronment........ococceevvieinnnencnneienen 2

BUSE 210 Entrepreneurship Internship I................. 1

BUSE 131 Financial Management/Small Business ...2
Health and/or Physical Education

EIECTIVE ..ottt 1
EIECTIVES....civviiieeiteecee e 3
TOTAL CREDIT HOURS. ..........c....... 15

Fourth Semester
BUSE 190 Entrepreneurship Seminar:
Small Business Analysis ............cccccvevane. 2
BUSE 215 Entrepreneurship Internship Il................ 1
BUSE 138 FastTrac Business Plan.................
HIST 141 U.S. History Since 1877
Humanities and/or Social Science

EIECTIVE ..ot 3
EIECHIVES....cvviveivicicice e 3
TOTAL CREDIT HOURS .................. 16
TOTAL PROGRAM

CREDIT HOURS........ooeeeeiiiiie, 64

Recommended Electives
BUS 120 Management Attitudes and Motivation ..3

BUS 123 Personal FIiNance .........ccccoveennniicnnnnnn 3
BUS 235 Introduction to International Business...3
BUS 141 Principles of Management............c.cc...... 3
BUS 243 Human Resource Management............... 3
BUS 261 BusSiness Law ..o, 3
BUS 263 Business Law I ......cccoeevivnciniiiccnins 3
FASH 132 Marketing Communications................... 3

FASH 231 Merchandising Planning and Control ....3
HMGT 121 Hospitality Management Fundamentals ..3

MKT 121 Retailing.......ccccooeiiinnienineceneceee 3
SPD 120 Interpersonal Communications............... 3
SPD 121 Public Speaking.........ccccoovieieniciininnns 3

Business Entrepreneur ship

Vocational Certificate Program

Students in the Business Entrepreneurship certificate
programs learn the fundamentals of starting and operat-
ing their own businesses. These certificates include
courses in starting and managing a small business.
Coursework includes preparing a business plan,
obtaining financing, financial management, marketing
research, marketing a product or service and developing
an accurate accounting system.

First Semester CR

ACCT 111 Small Business Accounting.........c.cc.ce..... 3
or

ACCT 121 Accounting | ....cccoeevvveviciiiieeseeee 3
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BUSE 140 FastTrac Feasibility Plan.............ccccco...... 2
BUS 230 Marketing .........ccocveerenneneenesee e 3
BUSE 160 Legal Issues for Small Businesses............. 2
DP 124 Introduction to Computing Concepts

and Applications*.............
MATH 120 Business Math or higher
TOTAL CREDIT HOURS................... 16
* These courses may be substituted for DP 124:
CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers I.....1

CPCA 110 Spreadsheets on Microcomputers I ......... 1
Second Semester
BUS 145 Small Business Management................... 3

BUSE 131 Financial Management/Small Business ...2
BUSE 190 Entrepreneurship Seminar:

Small Business Analysis .........c.coceceevrrnen 2
BUSE 210 Entrepreneurship Internship I................. 1
or

BUSE 211 Entrepreneurship Internship I
BUSE 138 FastTrac Business Plan.................
MKT 133 Salesmanship........cccoceevvieriineieierieennens

or

MKT 134 Creative Retail Selling..........ccccovveenne 3
TOTAL CREDIT HOURS................... 15
TOTAL PROGRAM
CREDIT HOURS.........ccooeviiiieeee, 31

The Business Plan Vocational Certificate Program

The Business Plan Vocational Certificate program focuses
on business startup and concludes with writing a business
plan. The program also includes additional business skills
needed to manage a successful entrepreneurial enterprise.

BUSE 140 FastTrac Feasibility Plan.............cccccoo..... 2
BUSE 138 FastTrac Business Plan..........c.cccceevrvnnnne 4
TOTAL PROGRAM
CREDIT HOURS.......cccocviiiieeeenn 6
Chef Apprenticeship

The Chef Apprenticeship program at the college is
sponsored by the American Culinary Federation and the
U.S. Department of Labor. The three-year program has
special admission requirements. You must be 18 years old
and have a high school diploma or the equivalent. You
must successfully complete all entry-level examinations as
prescribed by the Apprenticeship Committee of the
American Culinary Federation Education Institute.
Special consideration will be given if you have had food-
service training in high school or on-the-job training.

The career program features formal coursework along
with the opportunity to actually practice such skills as
baking, menu planning, food purchasing, beverage con-
trol and food preparation. After job placement, you join

the American Culinary Federation Educational Institute
for registered apprentice membership. Likewise, you
register with the Department of Labor and will be
officially indentured to supervising chefs and the spon-
soring American Culinary Federation affiliate chapter for
6,000 hours. The program consists of 74 credit hours and
leads to an associate of applied science degree.

Associate of Applied Science Degree

First Semester CR
HMGT 121 Hospitality Management Fundamentals ..3
HMGT 123 Basic Food Preparation...........c.cc.cceveueneee 3
MATH 120 Business Math or higher..............c.c......... 3
CPCA 105 Introduction to Personal Computing: IBM .1
or
CPCA 105 Introduction to Personal Computing: MAC.1
HMGT 281 Culinary Practicum I ......ccccoceoiiiiernnennn 2
TOTAL CREDIT HOURS. ..........c.c..... 12
Second Semester
HMGT 273 Seminar in Hospitality Management:
ACCOUNTING...cviieieeeee e 3
HMGT 230 Intermediate Food Preparation ............... 3
HMEC 151 Nutrition and Meal Planning.................. 3
HMGT 282 Culinary Practicum Il

TOTAL CREDIT HOURS................... 11

Summer

ENGL 121 Composition l.......c.ccocevvvevriinienicniienns

SPD 125 Personal Communications.........
TOTAL CREDIT HOURS

Third Semester

HMGT 277 Seminar in Hospitality Management:
Menu Planning ........cccocevvevvveieieieeniennns 3

HMGT 271 Seminar in Hospitality Management:
PUrChasing .......cccovveiinnciiiseecees 3

HMGT 145 Food Production Specialties.................... 3

HMGT 285 Culinary Practicum HI ........cccooeviinnene 2
TOTAL CREDIT HOURS. ........c.cco... 11

Fourth Semester

HMGT 226 Garde-manger.........cccccoeeereeenerenereniennens 3

HMGT 223 Fundamentals of Baking..........c.ccccoceeennene 3

PSYC 121 Applied Psychology.........ccccooeviirievninenns 3
or

PSYC 130 Introduction to Psychology..................... 3

HMGT 286 Culinary Practicum IV ..., 2
TOTAL CREDIT HOURS...........c.c..... 11

Fifth Semester

HMGT 231 Advanced Food Preparation ................... 4

HMGT 279 Beverage Control..........coccceovvreiicrnienene.
HMGT 130 Hospitality Law .........cccccoeveineiiciiene
HMGT 287 Culinary Practicum V..............

TOTAL CREDIT HOURS




Sixth Semester
HMGT 128 Supervisory Management..............cc....... 3
HMGT 228 Advanced Hospitality Management....... 3
HMGT 288 Culinary Practicum Vl........ccccooevvivnrinenn. 2
Humanities and/or Art Elective.............. 3
TOTAL CREDIT HOURS................... 11
TOTAL PROGRAM
CREDIT HOURS.......ccceeeviieiiienne 74

Civil Engineering Technology

A civil engineering technician has the responsibility of
maintaining communications between engineers and
draftsmen. These technicians apply theory and practical
application in planning, designing, constructing,
inspecting and maintaining structures such as bridges,
treatment plants and roadways.

JCCC’s Civil Engineering Technology program offers a
broad base of learning experiences in mathematics, physi-
cal science, surveying and graphics. The program will
qualify graduates for a variety of entry-level positions in
the field and will provide preparation for the individual
certification examination of the National Institute for
Certification in Engineering Technology. Successful com-
pletion of 67 hours from the civil engineering technology
curriculum will lead to an associate of science degree.

Associate of Science Degree

First semester CR
DRAF 129 Interpreting Architectural Drawings ......2
ENGR 131 Engineering Graphics I........c.c.ccceeervnnnne. 4
MATH 173 Precalculus (College Algebra
and Trigonometry).........ccoceeeerereneneenene 5
ENGL 121 Composition l.........ccoceoviiiiinenncieenns 3
CET 105 Construction Methods ..........ccccccevcvinenee. 3
TOTAL CREDIT HOURS .................. 17
Second Semester
CET 127 Construction Estimating ..............cccocue.e. 3
or

CET 129 Construction Management.....................
ENGR 180 Engineering Land Surveying...........c.......
DRAF 180 Structural Drafting .........ccccceevrveerinnnnn
MATH 241 Analytic Geometry — Calculus |
ENGL 122 Composition  .......cccoeoveirieiennniicnennns
Health and/or Physical Education Elective ..1

TOTAL CREDIT HOURS .................. 18
Third Semester
DRAF 225 Civil Drafting .........ccocoovviiiiniiicicee 3
PHYS 130 General PhySics I.......cccooeiiiniiiicieen 5
or
PHYS 220 Engineering Physics | ........cccovcivniriinne. 5
CET 211 Technical Statics and Mechanics............ 3
CET 140 Civil Engineering Materials..................... 3
ENGR 171 Programming for Engineering and Science ..3
TOTAL CREDIT HOURS. .................. 17

Fourth Semester

CET 258 Structural Design........ccccoeevreiiiricieneens 3
CET 270 Fluid Mechanics ........cccovveveeveeireecreenene, 3
Humanities and/or Art Elective.............. 3

Social Science and/or Economics Elective .3
Technical Electives from approved list ...3

TOTAL CREDIT HOURS. ........cccco.... 15

TOTAL PROGRAM

CREDIT HOURS........ccoveviieiiee. 67
Approved Technical Electives
BIOL  130/1 Environmental Science/Lab................. 31
CET 127 Construction Estimating .............c.cocueeen. 3
CET 129 Construction Management..................... 3
DRAF 124 Technical Drafting...........cccoceoeiennienenns 4
DRAF 160 Process Piping........ccccooeoerennienenirennncns 3
DRAF 231 Computer-aided Drafting 3-D................. 3

DRAF 232 Computer-aided Drafting Applications....3
MATH 242 Analytic Geometry — Calculus Il
ELEC 200 Introduction to GPS .........ccccooeiiiiiiinnne
GEOS 140/1Physical Georgraphy/Lab ............
GEOS 130 General Geology ........cccoeevveriiirieinienns
GEOS 150 Introduction to Geographic

Information Systems.........cccccovvereiiieennn 3
PHYS 131 General Physics H.......ccccoveniirninnnne, 5
or
PHYS 221 Engineering Physics Il .......cccccoveerinnnne. 5

Congtruction Management Vocational Certificate

The construction management certificate is a two-semester
program designed to address the management training
needs of supervisors in the construction industry. Necessary
management skills include construction methods, estimat-
ing and management; personnel supervision; business man-
agement; and financial and data management. Construc-
tion management practices are directed toward those
enountered by small- to medium-sized contractors.

First Semester CR
DRAF 129 Interpreting Architectural Drawings ......2
CET 105 Construction Methods.................

ACCT 111 Small Business Accounting

or
ACCT 121 Accounting | ....cccoovevvieveieieiiceceeees 3
BUS 140 Principles of Supervision............c.cccvevenea. 3
MATH 120 Business Math or higher.............ccccoovuee. 3
TOTAL CREDIT HOURS. .................. 14
Second Semester
CET 127 Construction Estimating .............ccceeeee. 3
CET 129 Construction Management..................... 3
Management Electives............ccccrvnnene. 6
Computer Electives
TOTAL CREDIT HOURS.........cccoc.... 15
TOTAL PROGRAM
CREDIT HOURS........ccovevieiieeee. 29
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Approved Management Electives

BUS 141 Principles of Management..............cc....... 3
BUS 145 Small Business Management................... 3
BUS 243 Personnel Management
BUS 261 Business Law l.........c........

BUSE 131 Financial Management/Small Business...2
BUSE 160 Legal Issues for Small Business................ 2

Approved Computer Electives

CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers 1...1
CPCA 110 Spreadsheets on Microcomputers I ......... 1
CPCA 114 Databases on Microcomputers I.............. 1
CPCA 121 Introduction to Project Management.....1
CPCA 128 Personal Computer Applications
CPCA 135 M/SDOS.....cccooviiiriiiiieieeenns
CPCA 137 M/S DOS Intermediate...........ccccovvevenennne
CPCA 138 Windows for Micros .........ccccoceveenerennene

Communication Design

The communication design field is highly competitive for
both salaried and freelance positions. There is a demand
for artists with above-average talents and graphic art
skills. Opportunities in the field range from entry-level
layout and production to art director positions.

Demonstrated abilities are most often the key to obtain-
ing a position in the communication design field. JCCC
has structured its communication design program to
help the student develop a comprehensive portfolio.
The student’s work will be critiqued by a team of profes-
sionals every semester. These professionals working in
the field, along with the faculty, will help develop the
student’s skills in creative problem solving and in the
use of materials, processes, tools and equipment.
Outstanding studio and computer facilities are available
for working on class projects. The two-year curriculum
consisting of 69 credit hours leads to an associate of
applied science degree.

Associate of Applied Science Degree
Transformation Semester (summer, fall and/or spring —

prior to fall start of first semester) CR
ART 124 DeSIgN 2-D ..o 3
CD 120 Introduction to Communication Design ..3
CDPT 131 Desktop Publishing I: QuarkXPress............ 1

TOTAL CREDIT HOURS.........ccoueeee. 7

First Semester (fall)

ENGL 121 Composition l.......cccecervieiinnieicnininens

ART 129 DesSign Color.......ccovvvrivncirceeeeee

CD 130 Representational Drawing |

CD 132 TYpography ....ccccceeeveneinieiieieec e

PHOT 121 Fundamentals of Photography................. 3
TOTAL CREDIT HOURS................... 15

Second Semester (spring)

ART 127 Design 3-D...cueveieieeeeieee e 3
CD 131 Representational Drawing Il ................... 3
CD 134 Layout Design.......ccccoeevvrernennns
CD 140 Technical Processes
Humanities and/or Art Elective.............. 3
TOTAL CREDIT HOURS................... 15
Third Semester (fall)
PHOT 123 Commercial Photography ..........ccccceueuee 3

CD 230 Mlustration Techniques

CD 231 Advanced Typography......

CD 235 Production Methods..........cccceceveverienene.
Social Science and/or Economics

ElECHIVE ...ocvveeeeecccec e 3
Health and/or Physical Education

EIECHIVE ..o 1
TOTAL CREDIT HOURS................... 16

Fourth Semester (spring)
CD 236 Electronic Production ...........ccccoeeerinne
CD 244 Communication Systems......
CD 245 Advanced Design Practice

CD 272 Professional Preparation **
Science and/or Math Elective................. 3
Technical/Studio Elective
TOTAL CREDIT HOURS................... 16
TOTAL PROGRAM
CREDIT HOURS..........ooeeeeieieee, 69

** The student must have completed all required studio
courses in the CD program prior to the semester for
which he or she is enrolling in CD 272, OR be
co-enrolled in all fourth-semester studio courses.
Completion of this course is not required for the A.A.S.
degree.

Technical/Studio Electives

CDPT 151 Desktop Publishing II: QuarkXPress .......... 1
CDPT 171 Desktop Publishing I1I: QuarkXPress.......... 1
CDPT 135 Desktop Photo Manipulation: Photoshop ..1
CDPT 145 Desktop Illustration: Hlustrator .................. 1
CPCA 123 Presentation Graphics: ...........cccoeeerinnnnn 1
PHOT 122 Fine Art Photography........cccccoeeeneenienens 3
PHOT 127 Color Photography ........ccccceeeoerenieeniencns 3
PHOT 130 Electronic Photography/Digital Video....3
ART 135 Painting l......cccccoveevenee

ART 136 Painting Il

ART 172 Watercolor Painting .........cccccovoveviiiennne 3
ART 231 Life Drawing l......c.ccoooeinenciinineieces 3
ART 232 Life Drawing H ... 3

CD 275 Communication Design Internship* ......1
* A communication design major may apply to this
internship course if he or she is also enrolled in or has
completed all fourth-semester studio courses.



Part-time Students

If you wish to enroll on a part-time basis, (fewer than

12 hours), you should enroll in the following courses in
the sequence listed or consult the academic director, the
career program director or a JCCC counselor.

CD 120 Introduction to Communication Design ..3
ART 124 Design 2-D...c.ooveiriiieiiee e 3
CDPT 131 Desktop Publishing I: QuarkXPress............ 1
ENGL 121 Composition L.......ccccoevvvieviiiiinrieinienas 3

ART 129 Design Color
ART 127 DeSigN 3-D...veeiecieeee e
CD 132 Typography ........ccccveieiencineerereeene
CD 130 Representational Drawing I ........
PHOT 121 Fundamentals of Photography
CD 131 Representational Drawing Il .......
CD 134 Layout DeSign........cccovvvrvnveerennreicnesnenne
CD 140 Technical Processes .........ccovervrerereninncas
CD 230 Illustration Techniques
CD 231 Advanced Typography........ccccceeveivirenae.
PHOT 123 Commercial Photography .........c.ccccceevne
CD 235 Production Methods
CD 236 Electronic Production ...........c.ccceceenenee
CD 244 Communications Systems ..........cccceeeeee.
CD 245 Advanced Design Practice .......
CD 272 Professional Preparation **
Technical/Studio Elective .......
Humanities Elective ..o
Economics and/or Social Science

EIECHIVE ...ocvveveeeeeececece e 3
Science or Math Elective.........c..ccccveuee. 3
Health and/or Physical Education
EIECTIVE ..o 1
TOTAL PROGRAM

CREDIT HOURS.......cccoeeeiieee. 66

** The student must have completed all required studio
courses in the CD program prior to the semester for
which he or she is enrolling in CD 272, OR be
co-enrolled in all fourth-semester studio courses.

Construction Management
(See Civil Engineering Technology, page 73.)

Cosmetology

The field of cosmetology relies on creative people who
use their ability to visualize shapes and forms for hair de-
sign and personal care. Cosmetologists need manual dex-
terity, an understanding of chemistry and superior client
communication skills. This program provides theory and
skill development in shampooing, cutting, shaping, curl-
ing and coloring hair, as well as manicuring.

Employment opportunities are available in beauty salons,
department stores, health care or hotel facilities.

Entrepreneurship opportunities are also available for cos-
metologists who choose to pursue this pathway.
Additional employment choices include nail artist,
complexion care, cosmetic or beauty supply sales and ser-
vices, manufacturing technician and color chemist.

Three options are available in the cosmetology program:
nail technologist, cosmetologist and esthetician.
Enrollment is limited in these programs. Admission
requires an interview, testing and a physical examina-
tion. Contact the AVS office at 469-8500, ext. 4139, for
additional information.

Nail Technology Vocational Certificate
350 contact hours
AVCO 102 Nail Technology

Cosmetology Vocational Certificate
1,500 contact hours

AVCO 110 Introduction to Cosmetology
AVCO 112 Clinical Cosmetology
AVCO 114 Advanced Cosmetology

Esthetics Vocational Certificate
650 contact hours
AVCO 118 Esthetics

Data Processing

Employment opportunities for programmer analysts will
continue to grow as the need for sophisticated informa-
tion systems increases in the business environment.
Increased demand will focus on the areas of client/server
and open-system computing architectures. The need for
individuals with network management and application
programming skills will also continue to increase.

JCCC's Data Processing program focuses on the skills
needed for entry-level programmer analysts and related
positions. The associate of applied science degree in data
processing is segmented into mainframe, minicomputer
and microcomputer options in the recognition of the
higher degree of specialization needed to function in
each of these environments. The emphasis on practical
experience and the specific courses will upgrade and
broaden your knowledge even if you are already working
in the data processing field. The associate of applied
science degree is awarded for successful completion of
one of the three 64-credit-hour options.
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Associate of Applied Science Degree

Mainframe Programmer/Analyst Option

Prior to admission to the Data Processing for the
Mainframe Programmer/Analyst program, the student
must take the following prerequisite or have taken an
equivalent transfer course:

DP 134 Programming Fundamentals.................... 4
First Semester CR
DP 148 COBOL .ot 4
DP 140 Editor for COBOL......cccovvriviciiriine, 1
ACCT 121 Accounting | .....ccooeeiiieneieieeeneeeeee 3
ENGL 121 Composition l........cccoveeinoinnienincieneens 3
MATH 116 Intermediate Algebra........c.cccoooieinnnn 3
or
MATH 171 College Algebra.........cccocevevirieinirnencne. 3
or
Any Calculus course..........ccovvvreeerenennnns 3
Humanities and/or Arts Elective............. 3
TOTAL CREDIT HOURS. ........c.c.c.... 17
Second Semester
DP 248 COBOL .o,
Cs 210 Discrete Structures I..........ccoevevevrennenn.

General DP/CS Elective.......
SPD 125 Personal Communication

or
SPD 128 Business and Professional Speech ........... 3
Health and/or Physical Education
EIECHIVE ..o
TOTAL CREDIT HOURS
Third Semester
DP 253 Customer Information Control System
Command Level COBOL ...........coecnee. 4
DP 150 Assembler Language l........ccccovvvvrinnnnn. 4
Social Science and/or Economics
EIECtIVE ..o 3
DP 242 Introduction to System Design and Analysis .3
General DP/CS Elective...........ccccccovnnnee. 1
TOTAL CREDIT HOURS. ..........c.c..... 15
Fourth Semester
DP 258 Operating SYStemS.........ccovvvveeririeenennns 3
DP 264 Application Development and
Programming ......ccccooeeeveieseneneneiesienens
DP 260 Database Management......
General DP/CS Elective..........cccccovenee. 3
Approved Business/Accounting
EIECHIVE ..o 3
TOTAL CREDIT HOURS..........cccc..... 17
TOTAL PROGRAM
CREDIT HOURS........cocveiiiinne 64

Eight hours of DP/CS electives and three hours of
Business/Accounting electives are to be selected from
the following lists:

General DP/CS Electives

CS 200 Concepts of Programming Algorithms

(USING CH) o 4
Cs 211 Discrete Structures H..........ccoovvvirnnen. 3
Cs 250 Basic Programming Structures

(USING CHH) o 4
CPCA 135 M/SDOS.....ccooiniiiiiiieeteeeeeeene 1
CPCA 137 M/S DOS Intermediate...........ccccovereenne 1
CPCA 138 Windows for Micros
CPCA 139 Introduction to UNIX.........ccccovvvinnnnen 1
IT 160 Local Area Network Fundamentals......... 1
IT 217 Local Area Network Components.......... 2
IT 215 Local Area Network Applications.......... 1
IT 200 Introduction to Information Technology...3
IT 210 Local Area Networking Systems............. 4
DP 138 Visual Basic for Windows...............ccc...... 4
DP 157 RPG I Beginning ......cccccoveerrineeernnnnn 4
DP 172 Introduction to PowerBuilder Enterprise ..4
DP 174 Teleprocessing........cccoveveveererereninienienens 3
DP 190 Introduction to REXX........cccccvrieiinnnnns 4
DP 204 UNIX Operating System.........ccccceereenne. 3
DP 215 OS/VS Job Control Language................. 3
DP 235 Object-Oriented Programming

(USING CH+) oo 4
DP 238 Visual Basic Intermediate Topics............ 4
DP 243 Systems Analysis and Design Using CASE ..4
DP 250 Assembler Language Il .........ccoovvevnenne 4
DP 257 RPG Il Advanced ...........ccovvvnnininine, 4
DP 267 Advanced CICS.........ccooovveiniciiis 5
DP 269 GUI Programming........cccocveeeernreeienennas 4
DP 270 Data Processing Internship...................... 1
DP 272 Intermediate PowerBuilder Enterprise....4
Approved BusinessAccounting Electives
ACCT 122 Accounting I ......ccccooeiniininneeeee 3
ACCT 201 Computerized Accounting Applications ..3
ACCT 222 Managerial Accounting..........c.ccoevruenne 3
BUS 121 Introduction to BuSiness ..........c.ccccceunee. 3
BUS 141 Principles of Management.............c.c....... 3

Associate of Applied Science Degree
Minicomputer Programmer/Analyst Option

Prior to admission to the Data Processing for the
Minicomputer Programmer/Analyst program, the
student must take the following prerequisite or have
taken an equivalent transfer course:

DP 134 Programming Fundamentals.................... 4
First Semester CR
DP 157 RPG 111 Beginning ..........cceevevvevvieiannnas 4
DP 140 Editor for AS/A00 ........cceovvvrnvciinirieinnn, 1
ACCT 121 Accounting |

ENGL 121 Composition l.......ccccooovieiineniiiieineas 3
MATH 116 Intermediate Algebra........c.cccccovneinennn 3

or



MATH 171 College Algebra.........cccoeonnieivrnicnnnns 3
or
Any Calculus course..........ccccoevvererrerennn.
Humanities and/or Arts Elective
TOTAL CREDIT HOURS...................

Second Semester
DP 257 RPG Il Advanced ....
Cs 210 Discrete Structures l.......ccoveeeeirviecnennns
CS 200 Concepts of Programming Algorithms
USING CH+ .o
SPD 125 Personal Communications
or
SPD 128 Business and Professional Speech ........... 3
Health and/or Physical Education
EIECHIVE ...oviicececeecee e 1
TOTAL CREDIT HOURS. .........c.c..... 15
Third Semester
DP 178 AS/400 CL Programming..........c.ccceeeenne 4
DP 180 AS/400 ULIHLIES ...o.oovvniiiiiieeccicnee 4
DP 242 Introduction to System Design
and Analysis ........ccccceerenns

General DP/CS Elective
Social Science and/or Economics Elective ..3

TOTAL CREDIT HOURS...........c.c..... 16
Fourth Semester
DP 204 UNIX Operating System..........cccovuvune. 3
DP 264 Application Development and
Programming .........ccccooeeeeivenncncinene

DP 260 Database Management......
General DP/CS Elective
Approved Business/Accounting

[ Tt ()Y 3
TOTAL CREDIT HOURS................... 16
TOTAL PROGRAM

CREDIT HOURS.........cccvvvvvvvrrvrees 64

Four hours of DP/CS electives and three hours of
Business/Accounting electives are to be selected from
the following lists:

General DP/CS Electives

CS 200 Concepts of Programming Algorithms
(using C++) .cevvcicinene

Cs 211 Discrete Structures Il

Cs 250 Basic Programming Structures
(USING CH+) oo

CPCA 135 M/SDOS......ccccoovevverreene
CPCA 137 M/S DOS Intermediate
CPCA 138 Windows for Micros ..........

CPCA 139 Introduction to UNIX........ccoevevvivireennnns

IT 160 Local Area Network Fundamentals ........ 1
IT 217 Local Area Network Components.......... 2
IT 215 Local Area Network Applications.......... 1
IT 200 Introduction to Information Technology...3
IT 210 Local Area Networking Systems............. 4

DP 138 Visual Basic for Windows....................... 4
DP 157 RPG I Beginning ........ccccoeeevvieneceninncns 4
DP 172 Introduction to PowerBuilder Enterprise .4
DP 174 TeleproCessing.........cocveverireeeenerieeecrenenns

DP 190 Introduction to REXX.................
DP 204 UNIX Operating System.............
DP 215 OS/VS Job Control Language.................

DP 235 Object-Oriented Programming

(USING CH) o
DP 238 Visual Basic Intermediate Topics
DP 243 Systems Analysis and Design Using CASE ..4
DP 250 Assembler Language Il ..........ccceeevvrininnne. 4
DP 257 RPG Il Advanced ...........cccoovriveincincnnn. 4
DP 267 Advanced CICS
DP 269 GUI Programming.........cccceceeereneeneenens 4
DP 270 Data Processing Internship..................... 1
DP 272 Intermediate PowerBuilder Enterprise....4
Approved Business/Accounting Electives
ACCT 122 Accounting I ......ccccocvveoninniniice 3
ACCT 201 Computerized Accounting Applications ..3
ACCT 222 Managerial Accounting.........cccccevvvevenenn 3
BUS 121 Introduction to BUSINESS ........ccccovrvrunenen. 3
BUS 141 Principles of Management....................... 3

Associate of Applied Science Degree

Microcomputer Programmer/Analyst Option

Prior to admission to the Data Processing for the
Microcomputer Programmer/Analyst program, the
student must take the following prerequisite or have taken
an equivalent transfer course:

DP 134 Programming Fundamentals.................... 4
First Semester CR
CS 200 Concepts of Programming Algorithms
USING CH+ . 4
ACCT 121 Accounting | .....cccoeevenencienenseneeeieee 3
ENGL 121 Composition L.......ccccorvrerinncienirinineens 3
MATH 116 Intermediate Algebra........c..ccoevvvieiinienns 3
or
MATH 171 College Algebra.........cccoceovvriciinnnennnn, 3
or

Any Calculus course....................
ELEC 124 Microcomputer Hardware

TOTAL CREDIT HOURS. .................. 16
Second Semester
CS 250 Basic Programming Structures
USING CH e 4
CS 210 Discrete Structures l.......cocoovevveeeeeeenens 3
Operating Systems Elective..................... 3
SPD 125 Personal Communication........................ 3
or
SPD 128 Business and Professional Speech ........... 3
Humanities and/or Arts Elective............. 3
TOTAL CREDIT HOURS. .................. 16
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Third Semester
DP 235 Object-Oriented Programming Using C++.4
DP 162 Database Programming.........ccceeeeereennes 4
DP 242 Introduction to System Analysis

aNd DESIGN ...c.vveveiiieiccere e 3

Social Science and/or Economics Elective ..3
Health and/or Physical Education Elective .1

TOTAL CREDIT HOURS. ..........c.c..... 15
Fourth Semester
DP 145 Assembler Language for Microcomputers...4
DP 264 Application Development and
Programming .......c.coceeeerennenecneneenes 4
DP 269 GUI Programming
Local Area Network Elective.................. 3
General DP/CS Electives ... 3
TOTAL CREDIT HOURS. .................. 18
TOTAL PROGRAM
CREDIT HOURS........ccovviieeniiene 65

Three hours of DP/CS electives, three hours of Operating
Systems electives and three hours of Local Area Network
electives are to be selected from the following lists:

General DP/CS Electives

CS 180 Introduction to Artificial Intelligence....3
Cs 211 Discrete Structures H........cccovvvevrnenene. 3
DP 138 Visual Basic for Windows...............ccce.... 4
DP 172 Introduction to PowerBuilder Enterprise ..4
DP 190 Introduction to REXX........ccccoevniiriiinnncns 4
DP 238 Visual Basic Intermediate Topics............ 4
DP 243 Systems Analysis and Design Using CASE..4
DP 260 Database Programming..........cceveeevceeneenens
DP 270 Data Processing Internship

DP 272 Intermediate PowerBuilder Enterprise......4
Operating Systems Electives

CPCA 135 M/SDOS....cociiiieereeese e 1
CPCA 137 M/S DOS Intermediate .........cceeeruennnn. 1
CPCA 138 Windows for MiCros ..........cccceveerereennn 1
CPCA 139 Introduction to UNIX.......ccccoeinincnnee 1
DP 204 UNIX Operating System...........ccccevvevenae 3
DP 258 Operating SyStems........c.covvervrienninnnnns 3
Local Area Network Electives

IT 160 Local Area Network Fundamentals......... 1
IT 217 Local Area Network Components........... 2
IT 215 Local Area Network Applications.......... 1
IT 200 Introduction to Information Technology...3
IT 210 Local Area Networking Systems............. 4

Data Processing Vocational Certificates

JCCCs Data Processing Vocational Certificate program
makes it possible for the student who already has a college
degree to obtain certification in the data processing field in
preparation for a career transition. The following certificates
consist of the core data processing courses found in each of
the three associate of applied science degree options.

Mainframe Programmer/Analyst

Vocational Certificate

Prior to admission in the Mainframe Programmer/Analyst
Vocational Certificate program, the student must take the
following prerequisite or have taken an equivalent transfer
course:

DP 134 Programming Fundamentals.................... 4
Required Courses
First Semester CR
DP 140 Editor for COBOL......ccovvvirreieiinn 1
DP 148 COBOL ..ocoiiviciiiieeiecceeee e 4
TOTAL CREDIT HOURS.........ccccceunee. 5
Second Semester
DP 150 Assembler Language l........cccooevveiviennnns 4
DP 242 Introduction to System Design
and ANalysis .......cooveerniei e

DP 248 COBOL Il....ocviiiiiiies
TOTAL CREDIT HOURS

Third Semester
DP 253 Customer Information Control System
Command Level COBOL ..........ccccueneee. 4
DP 258 Operating Systems............
DP 260 Database Management
TOTAL CREDIT HOURS................... 11
TOTAL PROGRAM
CREDIT HOURS.......ccceiviiveeiienns 27

Minicomputer Programmer/Analyst
Vocational Certificate

Prior to admission in the Minicomputer Programmer/
Analyst Vocational Certificate program, the student
must take the following prerequisite or have taken an
equivalent transfer course:

DP 134 Programming Fundamentals.................... 4

Required Courses

First Semester CR

DP 140 Editor for RPG.......ccccoeieineiciicieeee 1

DP 157 RPG I Beginning ........ccccceeeerienineniencns 4
or

CS 200 Concepts of Programming Algorithms
USING CH+ .o 4
TOTAL CREDIT HOURS..........cccocouu. 5

Second Semester

DP 178 AS/400 CL Programming...........ccccoeeveeen. 4
or

CS 250 Basic Programming Structures Using C++..4

DP 242 Introduction to System Design
and ANalysis ......ccoovvereienerniieeseenn 3

DP 257 RPG Il Advanced .........c.cccovvirininininnnen. 4
or

IT 200 Introduction to Information Technology ..3
TOTAL CREDIT HOURS............. 10-11



Third Semester

DP 180 AS/A00 ULIlItIeS ....c.cvvveerrireeeec e 4
or

DP 204 UNIX Operating Systems...........cccveveeene.

DP 260 Database Management.........

TOTAL CREDIT HOURS
TOTAL PROGRAM
CREDIT HOURS ............ooes 22-24

Microcomputer Programmer/Analyst
Vocational Certificate

Prior to admission in the Microcomputer Programmer/
Analyst Vocational Certificate program, the student
must take the following prerequisite or have taken an
equivalent transfer course:

DP 134 Programming Fundamentals.................... 4
Required Courses
First Semester CR
ELEC 124 Microcomputer Hardware ............coc...... 3
CS 200 Concepts of Programming Algorithms
USING CHt e 4
DP 145 Assembler Language for Microcomputers .4
DP 162 Database Programming..........ccccceveeervenens 4
TOTAL CREDIT HOURS. ........ccce.u.e. 15
Second Semester
CS 250 Basic Programming Structures
USING CHt e 4
DP 242 Introduction to System Design
and ANalysis .......cooveernieienee e

Operating Systems Elective......
Local Area Network Elective..
TOTAL CREDIT HOURS ..................
TOTAL PROGRAM

CREDIT HOURS.......ccceooievvieiee 28
Operating Systems Electives
CPCA 135 MISDOS......coovirirrriinieensennnene 1

CPCA 137 M/S DOS Intermediate...........ccccoveeuvnnen.
CPCA 138 Windows for Micros .........
CPCA 139 Introduction to UNIX......
DP 204 UNIX Operating System

Local Area Network/Communications Electives

IT 160 Local Area Network Fundamentals......... 1
IT 217 Local Area Network Components.......... 2
IT 215 Local Area Network Applications.......... 1
IT 200 Introduction to Information Technology...3
IT 210 Local Area Networking Systems............. 4

Personal Computer Applications Specialist
Vocational Certificate Program

Individuals with or without a college degree whose goal
is to acquire or improve their personal computer applica-
tion skills will accomplish their goals in this program.
Emphasis is on acquiring results-oriented career business
and industry skills. The program is intended for those
seeking entry-level positions as well as those currently
employed who desire to enhance their job skills. It pro-
vides employers and current or prospective employees
with tangible evidence of computer competency.
Application courses for the certificate are based on either
the Windows or Macintosh operating environments.

Required Cour ses
First Semester CR
CPCA 128 Integrated Applications I ...........cccoevu.. 3

or the following four courses
CPCA 105 Introduction to Personal Computing: IBM .1

or
CPCA 106 Introduction to Personal Computing: MAC .1
CPCA 108 Word Processing on Micros I .................. 1
CPCA 110 Spreadsheet on Micros I..........ccccoeevnunees 1
CPCA 114 Database on Micros I.........cccccoveercoennnns 1

Second Semester (may be taken during thefirst
semester if schedule allows)

CPCA 112 PC Communications........c.cccecveererveerennns 1
CPCA 123 Presentation GraphicCs........cccccoereereennes 1
TOTAL CREDIT HOURS................. 5-6

Advanced Data Processing Vocational Certificate

Students in the Advanced Data Processing Certificate
program learn a broad range of skills applicable to the
current job market. The program is designed to meet the
needs of professionals seeking to enhance their expertise
and workers who have been out of the field and who plan
to return to a data processing position. Emphasis is placed
on keeping the program current with changes in the field.

Prerequisite

Proficiency with computers is required before starting
this program. You must complete the following courses
or equivalent work experience before enrolling in the
certificate program.

DP 134 Programming Fundamentals.................... 4

DP 148 COBOL .o 4

DP 248 COBOL oo 4

DP 150 Assembler Language l........cccccoveirinnnnne 4
or

CS 200 Concepts of Programming Algorithms
USING CH+ e 4
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Required Courses
Five of the following courses, one of which must be a
language course, must be completed:

DP 174 TeleproCessing.......ccccovcevveresveeirenieesiennns 3
DP 235 Object-oriented Programming Using C++ .4
DP 238 Visual Basic Intermediate Topics ............ 4
DP 242 Introduction to System Design

and ANalysis .....ccooeeireneineeecee 3
DP 250 Assembly Language Il..........cccoeoinennnnns 4
DP 253 Customer Information Control

System Command Level COBOL........... 4
DP 258 Operating Systems
DP 260 Database Management..........c.ccocceereene 4
DP 267 Advanced CICS.........ccocovveiiieriiennas 5
DP 272 Intermediate PowerBuilder Enterprise....4

TOTAL PROGRAM

CREDIT HOURS ........ccccoeinne 17-21

Desktop Publishing Applications Specialist
Vocational Certificate

This certificate is intended for those seeking entry-level
positions as well as those currently employed who desire
to enhance job skills. The certificate provides current or
prospective employers with tangible evidence of desktop
publishing competency. Application courses for the cer-
tificate are based on either the Windows of Macintosh
operating environments. Students will be encouraged to
master applications on a cross/bi-platform basis.

Required Courses— |BM-Compatible Platform
CPCA 105 Introduction to Personal Computing: IBM .1

CPCA 108 Word Processing on Micros I .................. 1
CPCA 123 Presentation Graphics..........cccevvvveiiienas 1
CPCA 138 Windows for MiCros ...........cceeevrevierenne. 1
CDTP 135 Desktop Photo Manipulations: Photoshop..1
CDTP 145 Desktop Illustration: Hllustrator-............... 1

Technical Elective..........ccoceoiniiininnnn. 1

Four of the following six cour ses must be chosen*
CDTP 130 Desktop Publishing I: PageMaker ........... 1
CDTP 131 Desktop Publishing I: QuarkXPress ........ 1
CDTP 150 Desktop Publishing II: PageMaker.......... 1
CDTP 151 Desktop Publishing II: QuarkXPress....... 1
CDTP 170 Desktop Publishing Ill: PageMaker......... 1
CDTP 171 Desktop Publishing I11: QuarkXPress......1
TOTAL CREDIT HOURS...........ccc..... 11
Required Courses— Macintosh Platform
CPCA 106 Introduction to Personal Computing: MAC .1
CPCA 108 Word Processing on Micros I .................. 1
CPCA 123 Presentation Graphics..............
CPCA 134 Managing Your Macintosh
CDTP 135 Desktop Photo Manipulations: Photoshop..1
CDTP 145 Desktop Illustration: lllustrator............... 1
Technical Elective.........ccoccoviiiiiciiincne, 1

Four of the following six cour ses must be chosen*

CDTP 130 Desktop Publishing I: PageMaker ........... 1
CDTP 131 Desktop Publishing I: QuarkXPress ........ 1
CDTP 150 Desktop Publishing II: PageMaker.......... 1
CDTP 151 Desktop Publishing Il: QuarkXPress....... 1
CDTP 170 Desktop Publishing Ill: PageMaker......... 1
CDTP 171 Desktop Publishing I11: QuarkXPress......1

TOTAL CREDIT HOURS. ..........ccc..... 11
Approved Technical Electives
CDTP 130 Desktop Publishing I: PageMaker ........... 1

CDTP 131 Desktop Publishing I: QuarkXPress ........ 1
CDTP 150 Desktop Publishing Il: PageMaker ......... 1
CDTP 151 Desktop Publishing I1: QuarkXPress....... 1
CDTP 170 Desktop Publishing Ill: PageMaker......... 1
CDTP 171 Desktop Publishing I11: QuarkXPress......1
CPCA 118 Electronic Mail/Calendar Systems.............. 1
CPCA 121 Introduction to Project Management .....1
CPCA 125 Word Processing on Microcomputers I1...1
CPCA 141 Introduction to Internet.........cccooevennnne 1
*Prerequisites must be met for selected courses

Personal Computer Support Vocational Certificate

This certificate is designed to provide technical back-
ground for individuals who will support stand-alone or
networked personal computers. This group of courses
will provide opportunities for instruction in diverse
areas ranging from communication skills to hands-on
training with hardware configuration issues, operating
systems, applications software, PC communications and
network creativity.

Required Courses

CPCA 112 PC Communications.........c.ccccoeeeveeruennnn 1
CPCA 128 Personal Computer Applications............ 3
CPCA 135 MS/DOS....ccocoiiiirieiierieesie e
CPCA 137 MS/DOS Intermediate
CPCA 138 Windows for Microcomputers..................... 1
CPCA 141 Introduction to Internet..........c.ccoccovvenee 1
ELEC 124 Microcomputer Hardware ..........c.cccceuenene 3
IT 160 Local Area Network Fundamentals........ 1
SPD 120 Interpersonal Communications............... 3
TOTAL CREDIT HOURS................... 15



Dental Hygiene

The dental hygienist is a preventive health professional,
a member of the dental health team, and is qualified to
provide services needed to obtain and maintain total
wellness. These preventive services are provided in a
variety of health care settings: hospitals, school systems,
specialized institutions and private dental offices.

A growing concern for oral health and the availability of
prepaid dental plans are generating an increased demand
for dental care. That makes the employment outlook for
dental hygienists better than average for the next several
years. Dental hygienists earn a competitive salary and
enjoy flexible work hours.

A preventive professional may function in many roles.
These include working in a school system as a preventive
educator, conducting oral screening in nursing homes,
writing textbooks, working in sales for dental suppliers or
providing preventive services in a private dental office.

As a JCCC dental hygiene student, you gain valuable
practical experience in the college’s dental hygiene clinic
located on campus. You work under the supervision of a
licensed dentist and registered dental hygienists, develop-
ing efficiency in preventive dental hygiene techniques.

This challenging program is demanding and rewarding
and requires full-time involvement. Enrollment in this
program is limited; the deadline for fall semester applica-
tions is Feb. 1. If you are interested, contact the
Admissions and Records Office for an application packet,
which includes deadlines, admission requirements and
options for meeting academic criteria.

The Dental Hygiene program at JCCC is committed

to quality education. Fully accredited by the American
Dental Association’s Commission on Dental Accredi-
tation and designed with the assistance of a community
advisory committee, the program comprises five
semesters and a summer session, totaling 80 credit hours,
leading to an associate of science degree.

Associate of Science Degree

Summer CR
Before beginning clinical courses
CHEM 122 Principles of Chemistry ............ccccooveeeee. 5
ENGL 121 Composition l.........ccoceoviieinenniiienns 3
SOC 42Tl To] (oo VRS 3
TOTAL CREDIT HOURS. ..........c.c..... 11
First Semester
DHYG 121 Clinical Dental Hygiene I ...........c.ccce... 6
BIOL 146 General/Head and Neck Anatomy......... 4
DHYG 125 Developmental Dentistry.........cc.cccoouene. 2
PSYC 130 Introduction to Psychology..........cc......... 3
TOTAL CREDIT HOURS. .........ccc..... 15

Second Semester
DHYG 140 Clinical Dental Hygiene Il.............cc....... 5
DHYG 142 Dental Radiology........c.ccccooeriiininirinnnncns 2

BIOL 225 Human Physiology........ccccoeevveviiieviiinianns
BIOL 230 Microbiology
DHYG 146 Periodontics.........ccccovvvvrvvierunennen.

DHYG 148 Dental Health Education...........c............

TOTAL CREDIT HOURS .................. 17

Summer

BIOL 235 General NUtrition .........cccccveeeevvccveene, 3
Humanities and/or Art Elective.............. 3
Mathematics Elective
(MATH 116 or higher) .......ccccoceovnenne.
TOTAL CREDIT HOURS

Third Semester

DHYG 221 Clinical Dental Hygiene IlI .................... 7

DHYG 225 Pathology........cccovvrniriiencnnnne,
DHYG 230 Dental Therapeutics
DHYG 235 Dental Materials...........c.cc.......

DHYG 240 Community Dental Health..................... 2
TOTAL CREDIT HOURS .................. 17

Fourth Semester

DHYG 250 Clinical Dental Hygiene IV .................... 7

SPD 120 Interpersonal Communication................ 3
or

SPD 121 Public Speaking.........cccoevveevveviiveriiiniannns 3
or

SPD 125 Personal Communication.............c.ccce.... 3
Health and/or Physical Education
EleCtiVE oo 1
TOTAL CREDIT HOURS................... 11
TOTAL PROGRAM
CREDIT HOURS.......cccoeiiiireiiiene 80

Drafting Technology

Drafting technicians are engineering communication
specialists who apply mathematics, computer applica-
tions and manual skills to develop specifications and
drawings for the manufacture and construction of
virtually everything made in industry.

JCCC's two-year curriculum enables students to use the
latest computer-aided design (CAD) equipment.
Students choose one of two options: the civil option or
the machine option.

A technician in the civil option does detailed drawings,
land plats and erection drawings for civil engineering pro-
jects and designs for commercial buildings and site con-
struction. An associate of science degree is awarded upon
successful completion of 65 credit hours.

A technician in the machine option produces detailed
drawings and designs of components, assemblies and
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systems used in manufacturing products. An associate of
science degree is awarded upon the successful completion
of 66 credit hours.

Prerequisites

Before admission to the associate of science degree program
in Drafting Technology, the student must satisfy the
following prerequisites.

DRAF 120 Introduction to Drafting .............cccccevenee. 2
OST 101 Computerized Keyboarding............cccccve.u. 1

Associate of Science Degree
Civil Option

First Semester
DRAF 124 Technical Drafting........c.c.ccceoervrervrenan 4
DRAF 130 Introduction to CAD Concepts.............. 3

CPCA 105 Introduction to Personal Computing: IBM..1
CPCA 135 M/SDOS.....cooirivriiiririniinnni et
ENGL 121 Composition |

MATH 133 Technical Mathematics I...............ccoc...... 4
CPCA EIECtiVE.....covceveeveeece e 1
TOTAL CREDIT HOURS................... 17

Second Semester

DRAF 129 Interpreting Architectural Drawings ......2

DRAF 230 Intermediate CAD 2-D........cccccevvvevennnn. 3

CET 105 Construction Methods ..........c.cccevevvenee. 3

ENGL 123 Technical Writing I .........ccccooovvvininnnen 3
MATH 134 Technical Math Il............ccoooviviverennn, 5

TOTAL CREDIT HOURS.................. 16
Third Semester

DRAF 225 Civil Drafting .........c.cooecevvnrninne.
DRAF 231 Computer-aided Drafting 3-D
CET 211 Technical Statics and Mechanics............ 3
PHYS 125 Technical Physics I........ccccocooiiiiniinnnns
Technical Elective....................

TOTAL CREDIT HOURS
Fourth Semester
DRAF 150 Electrical Drafting ........ccccoovverrnennnn 3
DRAF 180 Structural Drafting ........ccccoceerenecniennn 3
Social Science and/or Economics elective.3
Humanities and/or Art elective .............. 3
Health and/or Physical Education
EICHIVE ..o 1
Technical ElIeCtive........ccoevveeeeciccieens 3
TOTAL CREDIT HOURS................... 16
TOTAL PROGRAM
CREDIT HOURS........cooeeevvrininns 65
Associate of Science Degree
Machine Option
First Semester CR
DRAF 124 Technical Drafting..........ccccocooivvneiniennn 4
DRAF 130 Introduction to CAD Concepts.............. 3

CPCA 105 Introduction to Personal Computing: IBM..1

CPCA 135 M/SDOS....ccooiirereneeeieresieene s 1
ENGL 121 Composition I........c.ccoevevnenciinnnnieneens 3
MATH 133 Technical Mathematics I...........ccccoeueuee. 4
CPCA EIeCtiVe.....coveeiciece 1
TOTAL CREDIT HOURS................... 17
Second Semester
DRAF 230 Intermediate CAD 2-D.......cccovvvervennn. 3
MFAB 152 Manufacturing Materials and Processes..3
ENGL 123 Technical Writing | .........ccccoovveirinnnen 3
MATH 134 Technical Math I.........ccccooiiiiiiiiins 5
Technical Elective..........cccocvvvivivcnennnns 3
TOTAL CREDIT HOURS................... 17
Third Semester
DRAF 222 Mechanical Drafting ..........ccccooevrinnnne 3
DRAF 231 Computer-aided Drafting 3-D.................. 3
CET 211 Technical Statics and Mechanics............ 3
PHYS 125 Technical Physics I.......c.ccccocvvviivicnnienas 4
Social Science and/or
Economics elective........ccococvvvevieiinenae, 3
TOTAL CREDIT HOURS.................. 16
Fourth Semester
DRAF 150 Electrical Drafting ........cccccooeevvienieiinienns 3
DRAF 180 Structural Drafting .........cococeevrvreeinnnnnn 3
DRAF 228 Industrial Design Applications................ 4
Humanities and/or Art elective .............. 3
Health and/or Physical Education
EIECTIVE .o 1
Technical Elective.........c.ccccovviiicnninen 2
TOTAL CREDIT HOURS................... 16
TOTAL PROGRAM
CREDIT HOURS........cccvevieeeeien 66

CPCA Electives

CPCA 108 Word Processing on Microcomputers 1...1
CPCA 110 Spreadsheet on Microcomputers I........... 1
CPCA 114 Database on Microcomputers | ...............
CPCA 138 Windows for MiCros ..........cc.ceeeeen..
CDTP 130 Desktop Publishing I: PageMaker

or
CDTP 131 Desktop Publishing I: QuarkXPress ........ 1

Technical Electives (Civil Option)

CET 127 Construction Estimating ..............cccocvevea. 3
CET 129 Construction Management..................... 3
CET 258 Structural Design ........cccoevevrieiiirnieenn 3
CET 270 Fluid Mechanics

DRAF 232 CAD Applications..........ccccceverriirennnncns 3
DRAF 271 Drafting Internship I ........cccccoevvvvinnnnn 3
DRAF 272 Drafting Internship Il .........cccoccovieriennnnen. 3
ENGR 180 Engineering Land Surveying................... 3
MFAB 121 Introduction to Welding ..........cc.coevenene. 3



Technical Electives (M achine Option)

DRAF 225 Civil Drafting ........cccocooviiiiiiiiciiee 3
DRAF 232 CAD Applications .........cccccveriirninnncns 3
DRAF 271 Drafting Internship I ......cccooveivierienennen. 3
DRAF 272 Drafting Internship Hl......c.cooeceoinicennn 3
ELEC 120 Introduction to Electronics..................... 3

MFAB 121 Introduction to Welding .............cccccuc..... 3
MFAB 240 Metallurgy........cccooooiiiiiniiicieenc e 1

Any of the Following Programming Cour ses
(Civil or Machine Option)

CS 200 Concepts of Programming Algorithms ...4
DP 134 Programming Fundamentals.................... 4
ENGR 171 Programming for Engineering

and SCIENCE ....cveereeeieeece e 3

Computer-aided Drafting (CAD)
Vocational Certificate

This certificate makes it possible for those students who
already have a drafting or engineering degree, or those
who have sufficient work experience, to obtain certifica-
tion in CAD.

Prerequisites

Prior to the certificate being awarded, the student must
have completed an associate’s or bachelor’s degree in
drafting, engineering or a related discipline; or the student
must have two years of drafting work experience.

Sequence of Required Courses

CPCA 105 Introduction to Personal Computing: IBM..1
CPCA 135 M/SDOS......cccoeiiieiiiineeieneeeieine
CPCA 138 Windows for Microcomputers.....
DRAF 130 Introduction to CAD Concepts
DRAF 230 Intermediate Computer-aided Drafting ....3

DRAF 231 Computer-aided Drafting 3-D.................. 3
TOTAL PROGRAM
CREDIT HOURS.........ccvvvvveiieeeeeen. 12

Electronics Technology

Electronics technology influences almost every aspect of
modern life. Skilled electronics technicians are needed
to support growth in this industry. These technicians
must be able to fabricate, test, install, operate and main-
tain highly technical systems such as communications
systems networks, medical delivery systems, computers
and computer networks and industrial process control
systems. The Electronics Technology program is designed
to prepare students to meet the demanding needs of
today’s electronics industry. The program focuses on the
underlying principles of electronic devices, circuit analy-
sis and digital electronics and will provide a broad sys-
tems view of electronics.

The program requires 66 credit hours and leads to an
associate of science degree. Students are provided a
flexible curriculum which may reflect their individual
interests and needs. Students may choose one of five
options within the electronics program. These options
are general electronics, microcomputer maintenance,
communications, industrial controls and medical
electronics. Students in the Electronics Technology pro-
gram will work with outstanding facilities and the latest
laboratory equipment. Graduates of the program will
have the opportunity for employment in one of today’s
most challenging and exciting career fields.

Associate of Science Degree

Summer CR
MATH 133 Technical Mathematics I...........ccccovueuene. 4
First Semester CR
ELEC 120 Introduction to Electronics............c.c...... 3
ELEC 122 Circuit Analysis I .....ccccooeevviviiiiiciiens 3
ELEC 125 Digital Electronics I.........ccccocevvivivieinnienas 3
CPCA 105 Introduction to Personal Computing: IBM..1
MATH 134 Technical Mathematics Il ....................... 5
TOTAL CREDIT HOURS .................. 15
Second Semester
ELEC 140 Circuit Analysis Il.......ccccoveiinnininnnn. 3
ELEC 225 Digital Electronics Il .........cococeovvnvireennnn. 3
ENGL 121 Composition |
ELEC 130 Electronic Devices | ........cccooevrercienencns 3
Health and/or Physical Education
EIECHIVE ..o 1
Programming Elective ...........c.cccovnenne. 3
TOTAL CREDIT HOURS .................. 16
Third Semester
ELEC 230 Electronic Devices Il ........cccceovrieeinnnnn 3
ELEC 245 MICrOPIrOCESSOrS ....cuvvvevenireiverenirineeeeenens 3
PHYS 125 Technical Physics I........cccccooviciiniriinnn. 4

(medical electronics students may
substitute BIOL 144)

SPD 125 Personal Communication...............c........ 3
Technical EIeCtiVes..........ccoevvvieivecrecnnns 3
TOTAL CREDIT HOURS................... 16

Fourth Semester

ENGL 123 Technical Writing I ........c.cccovevvviviiinnns 3
Social Science and/or Economics Elective .3
Technical EIeCtiVES.........coovvvveiciiiirieie, 6
Humanities and/or Art Elective.............. 3
TOTAL CREDIT HOURS. .................. 15
TOTAL PROGRAM
CREDIT HOURS........ccvvvvvvvveeeeenen. 66
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General Electronics Option

This degree option will be awarded to those completing the
Electronics Technology curriculum and nine credit hours
from the following list of approved technical electives.

ELEC 131 Introduction to Sensors and Actuators...3
ELEC 133 Programmable Controllers ...........ccc...... 3
ELEC 165 Advanced Programmable Controllers.....3
ELEC 175 Telecommunications.........cccococeervririneen.
ELEC 200 Introduction to GPS .........ccccovveirininnnn.
ELEC 210 Medical Electronics Principles

ELEC 211 Medical Electronics Applications........... 3
ELEC 240 Electronic Communication Systems....... 3
ELEC 250 Microcomputer Maintenance ................. 3

ELEC 271 Electronics Internship I.....
ELEC 272 Electronics Internship I ...
CPCA 135 M/SDOS.....ccoovvriiiiiniintnin et

CPCA 137 M/S DOS Intermediate .........cevvevevennens 1
IT 160 Local Area Network Fundamentals ........ 1
IT 210 Local Area Networking Systems............. 4

Microcomputer M aintenance Option

This degree option will be awarded to those completing
the Electronics Technology curriculum and the following
electives:

ELEC 250 Microcomputer Maintenance ................. 3
And a minimum of 6 hours from the following:

ELEC 271 Electronics Internship l........ccccoceeuenee.
ELEC 272 Electronics Internship 11
CPCA 135 M/SDOS......ccccovririniriinnn.
CPCA 137 M/S DOS Intermediate........ccccoerevrunnene
IT 160 Local Area Network Fundamentals........ 1
IT 210 Local Area Networking Systems............. 4

Communications Option
This degree option will be awarded to those completing
the Electronics Technology curriculum and the following
technical electives:

ELEC 175 Telecommunications..........c.ccoceevriervnienns 3
ELEC 240 Electronic Communications Systems......3
And a minimum of 3 hours from the following:

ELEC 200 Introduction to GPS .........cccovivinininenn. 3
ELEC 250 Microcomputer Maintenance ................. 3
ELEC 271 Electronics Internship I...............

ELEC 272 Electronics Internship Il

Industrial Controls Option

This degree option will be awarded to those completing
the Electronics Technology curriculum and the following
technical electives:

ELEC 133 Programmable Controllers...................... 3
ELEC 165 Advanced Programmable Controllers.....3
And a minimum of 3 hours from the following:

ELEC 131 Introduction to Sensors and Actuators...3

ELEC 250 Microcomputer Maintenance ................. 3
ELEC 271 Electronics Internship I...........cccooeeee. 1-3
ELEC 272 Electronics Internship Il ..........ccc.c..... 1-3

Medical Electronics Option

This degree option will be awarded to those completing
the Electronics Technology curriculum and the following
technical electives:

ELEC 210 Medical Electronics Principles................ 3
ELEC 211 Medical Electronics Applications........... 3
And a minimum of 2 hours from the following:

ELEC 250 Microcomputer Maintenance ................. 3
ELEC 271 Electronics Internship l.........ccccceevnnnnee 1-3
ELEC 272 Electronics Internship Il ..........cccocvvnee 1-3

Approved Technical Electives
CPCA 135 MISDOS......ccoeovnirvrnrnn.
CPCA 137 MI/S DOS Intermediate

IT 160 Local Area Network Fundamentals ........ 1
IT 217 Local Area Network Components.......... 2
IT 210 Local Area Networking Systems............. 4
ELEC 128 Computer Applications in Electronics...1
ELEC 133 Programmable Controllers...........cccoc..... 3

ELEC 150 Introduction to Telecommunications .....4
ELEC 165 Advanced Programmable Controllers.....3

ELEC 175 Telecommunications ..........ccc.coeeeerenennnns 3
ELEC 210 Medical Electronics Principles................ 3
ELEC 211 Medical Electronics Applications........... 3
ELEC 271 Electronics Internship I........ccocoevveinienns 3
ELEC 272 Electronics Internship H........ccccovevnnnne 3
LC 130 Medical Terminology..........ccccvvveerernnnn 3
Approved Programming Electives
Cs 200 Concepts of Programming Algorithms
USING CHt .
DP 134 Programming Fundamentals....
DP 138 Visual Basic for Windows.........
ENGR 171 Programming for Engineering
and SCIENCE ..o 3



Industrial Controls Vocational Certificate

This certificate is designed to satisfy the need of
individuals having a minimum background in electricity
and electronics but who want to develop competency
with programmable controllers. The certificate is a
9-credit-hour, two-course sequence involving both the
hardware and programming aspects of controllers used in
industrial processes. Lectures provide a theoretical basis,
and laboratory projects offer experience in controller
program planning, documentation and troubleshooting.

Required Courses
ELEC 131 Introduction to Sensors and Actuators...3
ELEC 133 Programmable Controllers.............cccu.... 3
ELEC 165 Advanced Programmable Controllers.....3
TOTAL PROGRAM
CREDIT HOURS. ... 9

Medical Electronics Vocational Certificate

This vocational certificate program is designed for
individuals already possessing a background in electronics
technology and want to obtain a credential in medical
electronics. In addition, individuals currently working in
this field may find the preparation required by this program
of value in preparing for the national AAMI certification
examination. An associate’s degree in electronics or
current employment in medical electronics or the
necessary course prerequisites are required.

Required Courses

BIOL 144 Human Anatomy and Physiology ........... 5
LC 130 Medical Terminology..........cccccovireiennens 3
ELEC 210 Medical Electronics Principles................ 3
ELEC 211 Medical Electronics Applications........... 3
TOTAL PROGRAM
CREDIT HOURS.........coovviriiiine, 14

Communications Electronics
Vocational Certificate

This certificate will make it possible for those students
who already have an electronics degree or sufficient elec-
tronics background to obtain certification in communi-
cation electronics. The courses that are required cover
the core skills necessary for someone seeking to upgrade
their job skills as a communication technician and be-
come more knowledgeable in communications systems.

Prerequisites
ELEC 125 Digital Electronics | or
equivalent electronics background.......... 3
ELEC 230 Electronic Devices Il or
equivalent electronics background.......... 3
Mathematics equivalent of:
MATH 133 Technical Mathematics I............ccc......... 4
and
MATH 134 Technical Mathematics Il ....................... 5

or
MATH 171 College Algebra........ccccooveiiiinniinciien 3
and
MATH 172 Trigonometry ........ccoceoveeveeeseiesesieiesienens 3

Required Courses
ELEC 150 Introduction to Telecommunications .....3

ELEC 175 Telecommunications ...........ccceveeeveernennee. 3
ELEC 200 Introduction to Global
Positioning Systems..........cccocvvveevveivennns 3

ELEC 240 Electronics Communications Systems....3
TOTAL PROGRAM
CREDIT HOURS........coovviiiiiiiiins 12

L ocal Area Networ k Administrator
Vocational Certificate

This certificate is designed to cover the duties of a local
area network administrator in a business environment. It
is directed toward the nontechnical individual who has
other primary job responsibilities but also must support
the network. It provides instruction in specific products
such as NetWare and Windows NT, as well as hands-on
investigation of utilities and tools not permissible in a
production environment.

Prerequisites

Prerequisites may be satisfied by course work, examina-
tion or work experience.

CPCA 105 Introduction to Personal Computing: IBM .1

CPCA 135 MS/DOS.....ccootierereneeeieienesieienesenieenenens 1
Required Courses
IT 200 Introduction to Information Technology...3
CPCA 137 MS/DOS Intermediate..........ccceeeeruenenne. 1
CPCA 138 Windows for MiCros .........c.cccceeereeneennes 1
ELEC 124 Microcomputer Hardware ............c.cccceee 3
IT 210 Local Area Networking Systems............. 4
(using NetWare 3.12, 4.0, WinNT)
CPCA Technical Electives........cc.cccovvvveiiniennnnne. 3
TOTAL PROGRAM
CREDIT HOURS.......ccooviinirieene 15

Technical Electives
CPCA 108 Word Processing on Microcomputers .....1

CPCA 110 Spreadsheets on Microcomputers............ 1
CPCA 111 Spreadsheets on Microcomputers Il........ 1
CPCA 112 PC Communications..........cccecerrvererennas 1
CPCA 114 Databases on Microcomputers I .............. 1
CPCA 115 Databases on Microcomputers II............. 2

CPCA 118 Electronic Mail/Calendar Systems.......... 1
CPCA 121 Introduction to Project Management .....1
CPCA 123 Presentation GraphicCs..........ccccovevirennane.
CPCA 128 Personal Computer Applications
(student may not get credit for CPCA 128
and CPCA 108, CPCA 110 and CPCA 114
CPCA 141 Introduction to Internet...........c.ccceeeeee. 1
CPCA 148 Financial Applications — Business........... 1
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CDTP 130 Desktop Publishing: PageMaker.............. 1
CPCA 180 OS/2...ciiiiiiiiiiiiiirieiiiienieetnenen e 1
CPCA 139 UNIX Operating System.........cccccvrvrvee. 1

Local Area Network Technology Specialist
Vocational Certificate

This certificate is designed to provide a group of courses
that focus on the technical support needs of a user or con-
tractor involved in designing, installing and implement-
ing a local area network. Training in requirement plan-
ning, standards for commercial building cabling systems
and testing and certification of systems will be covered.

Prerequisites

Prerequisites may be satisfied by course work, examina-
tion or work experience.

CPCA 105 Introduction to Personal Computing: IBM .1

CPCA 135 MS/DOS. ...ttt 1
Required Courses
IT 200 Introduction to Information Technology...3
CPCA 137 MS/DOS Intermediate .........cooevvvrvreenene. 1
CPCA 138 Windows for MiCros .........c.ccceverirenecnnns
ELEC 124 Microcomputer Hardware
IT 210 Local Area Networking Systems............. 4
(using NetWare 3.12, 4.0, WinNT)
IT 211 Advanced Local Area Networking Systems 3
IT 21? Local Area Network Components............. 2
IT 248 Local Area Network Specifications
and Contracting .........c.cceeeevverercreeienenenns 2
IT 250 Network Design and Implementation......... 3
Technical Electives.............coovvviiiinnnn. 6
TOTAL PROGRAM
CREDIT HOURS........covieiirene 28
Technical Electives
IT 205 Local Area Network Supervisor .............. 1
IT 207 Local Area Network Applications.......... 1
IT 219 Network Connectivity ..........ccccocereeeene. 1
CPCA 108 Word Processing on Microcomputers I...1
CPCA 110 Spreadsheets on Microcomputers I ......... 1
CPCA 111 Spreadsheets on Microcomputers Il........ 1
CPCA 112 PC Communications.........ccccovveeirurnenen. 1
CPCA 114 Databases on Microcomputers I .............. 1
CPCA 115 Databases on Microcomputers Il............. 2

CPCA 118 Electronic Mail/Calendar Systems.......... 1
CPCA 121 Introduction to Project Management.....1
CPCA 123 Presentation Graphics..........ccccovevirenane. 1
CPCA 128 Personal Computer Applications............ 3
(student may not get credit for CPCA 128
and CPCA 108, CPCA 110 and CPCA 114

CPCA 141 Introduction to Internet............ccoccoeveneee 1
CPCA 148 Financial Applications — Business........... 1
CDTP 130 Desktop Publishing I: PageMaker ........... 1
CPCA 180

CPCA 139

CS 200 Concepts in Programming Algorithms...4
DP 138 Visual Basics for Windows..............cc...... 4
DP 162 dBase Programming
DRAF 115 Computer GraphiCs........ccocovereienerenienenn 3
DRAF 130 Introduction to CAD Concepts.............. 3
ELEC 120 Introduction to Electronics...........c......... 3
ELEC 150 Introduction to Telecommunications .....3
ENGR 131 Engineering Graphics I.........cc.cooecevnnnne. 4
ENGR 171 Programming for Engineering
aNd SCIBNCE ..o 3
ACCT 121 Accounting | .....ccceoeoiinnieiinieeneeeeee 3
or
ACCT 111 Small Business Accounting..................... 3

Emergency Medical Science

People who work in the field of Emergency Medical
Science (EMS) often enter people’s lives during critical
times of illness and injury. Their ability to act knowl-
edgeably, compassionately, quickly and calmly can
stabilize chaotic, frightening situations.

JCCC offers three progressively intensive options for
learning the skills of emergency medical science. All three
options prepare you for state certification examinations.

JCCCss financial aid program includes scholarships, grants
and loans if you are eligible. Financial aid is particularly
important in the MICT program, since long hours usually
prohibit you from holding a full-time job.

EMSFirst Responder Class

EMS First Responder students receive classroom and
skills training in cardiopulmonary resuscitation (CPR),
patient assessment and fracture and airway manage-
ment. This class is recommended for:

= people without a medical background who wish to
enter the EMT program;

= anyone who wishes to learn basics of emergency
medical care;

« firefighters, police officers, lifeguards and others from
agencies involved in public safety;

= employees involved in company safety programs.

The EMS First Responder class is offered as the need

arises, generally once each semester.

EMS 128 EMS First Responder.........cccccovvvevvevennenns 3
TOTAL CREDIT HOURS..................... 3



Emergency Medical Technician Course

This program is designed for individuals interested in
providing medical care to patients in the pre-hospital
setting. It will provide the participants with opportuni-
ties to gain information, skills and attitudes necessary
for certification and practice as an emergency medical
technician (EMT) in the state of Kansas.

This program has been approved by the Kansas Board of
Emergency Medical Services. It addresses information
and techniques currently considered to be the responsi-
bility of the EMT according to the United States
Department of Transportation, National Standard
Curriculum. The program consists of lecture instruction,
practical skill training and clinical experience.

Classroom instruction includes anatomy, physiology,
recognition and care of actual medical emergencies and
trauma-related injuries. Skills in performing CPR,
bandaging, splinting, childbirth techniques and other
emergency care procedures are taught. An extrication
session will give students hands-on experience with auto
accident situations and provide the opportunity to
observe an air evacuation of a patient. Upon instructor
recommendation, students will participate in a 10-hour
clinical observation in a hospital setting. Additionally,
students will arrange to participate as an observer with a
local EMS service. Students successfully completing this
course will be allowed to sit for the Kansas EMT state
certification examination, which is administered by the
Board of Emergency Medical Services. Students partici-
pate in seven hours of lecture and four hours of lab a
week. Students are also required to attend approximately
four Saturday classes lasting between four and eight
hours each. Saturday dates and times will be announced
during the first class session.
Prerequisites
EMS 128 or equivalent, or be an active member in a
health-related occupation (firefighter, rescue, ambu-
lance, law enforcement, industrial first aid personnel or
other health-related field), or attained the minimum of
an associate’s degree
EMS 130 Emergency Medical Technician Course....9
TOTAL PROGRAM

CREDIT HOURS.........coooviiiiiii 9

Mobile Intensive Care Technician Program

This advanced emergency medical care program consists
of four courses, including a clinical rotation in a hospital
setting and a field internship with an ambulance service.
You learn emergency procedures such as cardiac monitor-
ing and the administration of medications, IV fluids and
defibrillation. By the end of the program, you become a
skilled paramedic, able to provide sophisticated life
support and advanced prehospital care.

JCCC’s MICT program is fully accredited by the Joint
Review Committee on Educational Programs for the
EMT-Paramedic. Our graduates score exceptionally high
in state certification examinations, and most have been
professionally employed shortly after graduation.

To apply for the MICT program, you must have completed
EMT training, as well as a college-level course in anatomy
or physiology. This is a selective admission program with
limited enrollment. If you are interested, contact the
Admissions Office for an application packet, which
includes deadlines, admission requirements and options
for meeting academic criteria. If you are accepted into the
program, you take classes in the spring, summer and fall,
completing the program in December. You may continue
your studies to earn an associates’s degree.
MICT Vocational Certificate
Prerequisites
Certified as Emergency Medical Technician.
College-level anatomy/physiology, human anatomy or
human physiology course.
Spring Semester
EMS 220 MICT |oiiieeieceee e
EMS 225 MICT II....
TOTAL CREDIT HOURS
Summer Session

EMS 230 MICT HI (clinicals)........ccovevvrveviriiinanns 12
Fall Semester
EMS 271 MICT IV (field internship) .........ccc...... 15
TOTAL PROGRAM
CREDIT HOURS.......ccceevvieieiiienne 47

Associate of Science Degree

Prior to beginning professional courses

Certification as an emergency medical technician is
required as a prerequisite to the MICT courses, or you
may enter in special cases with the approval of the
division administrator.

BIOL 140 Human Anatomy........c.ccccocereiereninenienens 4
BIOL 225 Human Physiology......c.ccccceevveieienieiniannns 4
CHEM 122 Principles of Chemistry .........cccccovverinne 5
TOTAL CREDIT HOURS. ........cccc..... 13
First Semester (Spring) CR
EMS 220 MICT oo 10
EMS 225 MICT Huooiiiiiiiieee 10
TOTAL CREDIT HOURS. .........cc.c..... 20
Summer
EMS 230 MICT HI (Clinicals).......cccccevreririnranns 12
Second Semester (Fall)
EMS 271 MICT IV (Field Internship) ........ccc...... 15
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Third Semester
ENGL 121 Composition l........ccccoeveiniennienencienenens 3
SPD 121 Public Speaking.........cccccoeereienennicneens 3
SOC 125 Social Problems..........cccoovvvivirinieinirenn, 3
PHIL 143 EthiCS...covciiiiiiieicieeceees e 3
TOTAL CREDIT HOURS................... 12
Fourth Semester
Mathematics Elective
(MATH 116 or higher) .......c.ccoecevvrnnnene. 3
HPER 134 Weight Training and Physical Fitness.....1
or
Health and/or Physical Education
EleCtiVe ..o 1
TOTAL CREDIT HOURS..........cccevuee. 4
TOTAL PROGRAM
CREDIT HOURS........cceeovieeeiiiene 76

Associate of Applied Science Degree

Prior to beginning professional courses
Certification as an emergency medical technician is
required as a prerequisite to the MICT courses, or you
may enter in special cases with the approval of the
division administrator.

BIOL 144 Human Anatomy and Physiology ........... 5
or

BIOL 140 Human Anatomy..........cccceeevenenenenncne 4
or

BIOL 225 Human Physiology........ccccovveeniniiceenn 4

First Semester (Spring) CR

EMS 220 MICT |
EMS 225 MICT Il

TOTAL CREDIT HOURS. .................. 20
Second Semester (Summer)
EMS 230 MICT HI (clinicals)......ccccovreenirennnnn. 12
Third Semester (Fall)
EMS 271 MICT IV (field internship) .................. 15
Fourth Semester
ENGL 121 Composition l.......ccoceoervneiinniecninnens 3
SOC 125 Social Problems........ccccccovviiieivevicviennn, 3
or
Social Science and/or Economics
EIECHIVE ...cvevviceecece e 3
PHIL 143 EthiCS ..oooviiiiceiicecceeceee e 3
or
Humanities and/or Art Elective.............. 3
HPER 134 Weight Training and Physical Fitness.....1
or
Health and/or Physical Education
EIECTIVE ..ot 1
EIECTIVE ..ot 2
TOTAL CREDIT HOURS................... 12
TOTAL PROGRAM
CREDIT HOURS.........coovcviieeeee, 64

Fashion Merchandising

Rome, Paris, New York and Hong Kong are centers of
the fashion world. But in today’s fast-paced fashion mar-
ket, these cities aren’t that far ahead of your local shop-
ping mall. As never before, fashion merchandising is on
the move — in New York, Paris and Johnson County.

JCCC’s Fashion Merchandising program can open a wide
range of challenging and rewarding career opportunities.
Fashion merchandising graduates enter exciting fields
such as retail management, retail sales, promotion, dis-
play, illustration, apparel and textile design, or as a man-
ufacturer’s representative.

You are offered a solid grounding in important basic sub-
jects such as business math, English, economics and mar-
keting. The program also includes professional courses in
merchandising, management, visual merchandising, cre-
ative selling and merchandise evaluation.

And it requires a series of thought-provoking seminars
in human relations, supervisory development, career
options and industry topics. These seminars include on-
the-job training in the fashion business of your choice.

Associate of Applied Science Degree

First Semester CR
FASH 277 Seminar: Career Options.........ccccccveeeene. 2
FASH 283 Fashion Internship I ........ccccooovvieininnnne 1
FASH 121 Fashion Fundamentals............cccccoeoennene 3
FASH 220 CAD Apparel Design........ccccooereeerenennns 3
MKT 134 Creative Retail Selling..........ccccccoenns 3
ENGL 121 Composition |
FASH 135 Image Management.........cccccoveververinnennne 1
TOTAL CREDIT HOURS................... 16
Second Semester
FASH 284 Fashion Internship Il.........c..ccooovvveinenas 1

FASH 132 Marketing Communications....
Health and/or Physical Education

EIeCtIVE ..o 1
MATH 120 Business Math or higher.......................... 3
FASH = 150 TeXtileS ......cccoveiiieiimicirecinceeineee 3
FASH 125 Visual Merchandising...........ccoovvvninae. 3
BUS 140 Principles of Supervision............c.cccceeeee. 3
TOTAL CREDIT HOURS. ..........cc.... 17

Third Semester

BUS 225 Human Relations...........cccovveinnninnne
FASH 285 Fashion Internship IlI....
FASH 231 Merchandising Planning and Control ....3

MKT 121 Retail Management.............cceccovvverrnennan. 3

ECON 130 Basic ECONOMIC ISSUES ........cceeveeveervernennns 3
or

ECON 230 ECONOMICS | ..ocovvevicieciecieciecee e 3
EIECTIVES....cvveveeeeee e 3
TOTAL CREDIT HOURS................... 16



Fourth Semester
FASH 286 Fashion Internship IV ..........cccccovineenee 1
FASH 242 Consumer Product Evaluation................ 3
BUS 230 Marketing .......coceveevvevieeneesescesee s 3
FASH 280 Capstone: Industry TOPIiCS........ccceovrvrnnnen. 3
Humanities and/or Art Elective.............. 3
EIECTIVES...ccve e 2
TOTAL CREDIT HOURS. .................. 15
TOTAL PROGRAM
CREDIT HOURS........ccccvvvvvrvrrienes 64

Recommended Electives

BUS 235 Introduction to International Business...3
FASH 123 Apparel Construction I...........cccoceeenenee
FASH 124 Apparel Construction Il...
FASH 127 CAD: Pattern Design I......
FASH 128 CAD: Pattern Design Il ........cccccevvnnnne
FASH 130 Fashion Hlustration I ........c.cccccceveenecnne.
FASH 140 Garment Design
FASH 143 Apparel Construction HI ...
FASH 224 History of CoStume..........cccocevvievicennenas
FASH 230 Fashion Hlustration Il..........ccccoeeveienienns

FASH 268 Field Study: The Market Center............. 3
Suggested Sequence of Required Cour ses

FASH 121 Fashion Fundamentals............ccccccccvvunnee. 3
FASH 277 Seminar: Career Options..........c.coceevenne. 2
FASH 283 Fashion Internship I ........ccccovvciinrnnne. 1
ENGL 121 Composition |

FASH 220 CAD Apparel Design........cccceovereienencns 3
MKT 134 Creative Retail Selling..........c.ccooecvnuneen. 3
FASH 135 Image Management..........c.ccocvvvrivevenne. 1
FASH 284 Fashion Internship H.........cccccoveiinnn. 1
FASH 125 Visual Merchandising

BUS 140 Principles of Supervision.............ccccceeeue. 3
MATH 120 Business Math or higher*...............ccc..... 3
FASH 132 Marketing Communications................... 3

FASH 150 TextileS ......ccovviveviiiiieiee e 3
FASH 285 Fashion Internship Hl........cccooeeininnnen. 1
BUS 225 Human Relations...........ccoceevveveveiveinennens 3
FASH 231 Merchandising Planning and Control ....3
FASH 242 Consumer Product Evaluation ................ 3

MKT 121 Retail Management.....................

ECON 130 Basic Economic Issues
or

ECON 230 ECONOMICS I* .....coovvieiiieeieceeiece 3

FASH 286 Fashion Internship IV ...

BUS 230 Marketing ........ccoceeeeereirieiene e

FASH 280 Capstone: Industry TOPICS.......c.ccoeeruenens 3
Health and/or Physical Education
EIECHIVE oo
Humanities and/or Art Elective ....
Fashion EIeCtives .........cccceevvreeienicnnnn.

* Recommended for students who intend to transfer to a
baccalaureate degree program

Fire Services Administration

The Fire Science program at JCCC, in close coopera-
tion with the Johnson County Fire Chiefs Association
and the University of Kansas Fire Service Training pro-
gram, has developed a degree program leading to the
Associate of Arts in Fire Services Administration. This
degree prepares you for advancement in the fire service,
and for further study toward the baccalaureate degree at
a four-year institution should you elect to pursue your
educational goals beyond the associate level.

The program emphasizes general education in addition to
technical instruction, and is built around a core of fire sci-
ence courses carefully selected by the chiefs and the training
officers to prepare you for career growth. Technical electives
may also be pursued through courses available under a con-
tinuing cooperative agreement between area fire science
programs, subject to the policies of the participating colleges
and programs governing the application of transfer credit.

Self-directed study mechanisms have been developed to
complement core courses in the fire science curriculum to
compensate for the impact of shift assignments for work-
ing fire and rescue personnel, and generally include weekly
self-study modules and expanded office availability of in-
structors for review and guidance. A maximum of one-
third of the scheduled meetings for these selected sections
(the greatest number of which could be affected by work
schedule conflicts) may be engaged in this fashion, subject
to documentation of work schedule. Many of the general
education courses required by the revised curriculum are
also available in formats such as self-paced study and
telecourses to further ease progress through the program.

Associate of ArtsDegree

First Semester CR

ENGL 121 Composition l.......c.coceovrveciinnnieirinnnns 3

BUS 140 Principles of Supervision...........cc.ccceeueee 3

MATH 171 College Algebra (equivalent or higher)..3

FIRE 162 Fire Tactics and Strategy ...........c.ceevenene 3
Social Science Elective ............c.coovvne. 3
Health and/or Physical Education
EIECHIVE ... 1
TOTAL CREDIT HOURS................... 16

Second Semester

ENGL 122 Composition I ........ccoceoeoininiiicinee, 3

BUS 141 Principles of Management............c.cc.c....
FIRE 224 Incident Command Systems

Humanities and/or Arts Elective............. 3
Physical Science, with lab

(see page 56, section IV B)........cccceeueneee. 4
TOTAL CREDIT HOURS................... 16
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Third Semester

FIRE 220 Fire Administration...........cccoeeveeveiveennenns 3

FIRE 222 Fire LAW c.oovvvecveccrecciecceeee e
Technical Electives*

Oral Communication...........ccccceeevvninenne. 3
Science and/or Math Elective................. 3
TOTAL CREDIT HOURS. .................. 16
Fourth Semester
FIRE 135 Building and Fire Codes..........ccccoeenuenene 3

FIRE 250 Instructional Methods
Technical Electives*........c..ccccvevene..

Humanities and/or Arts Elective............. 3
Social Science Elective .........ccceevvvveennne 3
TOTAL CREDIT HOURS. .................. 16
TOTAL PROGRAM

CREDIT HOURS........ci e 64

* If you complete the JCCC pre-employment certificate
program (XNF 700 Essentials of Firefighting; XNF 701,
XNF 702; XNF 703 Hazardous Material First Responder
Operations; and EMS 128 EMS First Responder), you
may fulfill technical elective requirements through the
advanced standing credit process. (See page 33.)

Technical Electives

FIRE 121 Fundamentals of Fire Prevention............. 3
FIRE 125 Building Construction for Fire Service...3
FIRE 130 Fire Investigation...........coccceeevriecninnenn. 3
FIRE 132 Arson INVestigation...........cccevveenirinnen 3
FIRE 137 Extinguishing, Detection and Alarm
SYSEEMS .

FIRE 150 Introduction to Fire Science...................
FIRE 159 Fire Service Hydraulics............cccooeviveneas
FIRE 160 Fire Apparatus and Equipment ...
FIRE 169 Rescue Techniques ..........ccccovvvvvenene.
FIRE 170 Sprinkler and Standpipe Systems
FIRE 190 Hazardous Material Chemical Behavior .3

Note: Significant expansion of this list has been
recommended by the advisory committee and will be
proposed in fall 1995.

Food and Bever age M anagement
(See Hospitality Management, page 94.)

Groundsand Turf Management

The Grounds and Turf Management program is a cooper-
ative program with Longview Community College lead-
ing to an associate of applied science degree. The

degree is granted by Longview Community College. The
program offers training in professional lawn management
and golf course management, providing a study of soils,
fertilizers, grasses, trees and pesticide application proce-

dures. The program also prepares lawn professionals to
take the state of Kansas pesticide applicator’s exam.

You must be formally accepted by both JCCC and
Longview to be admitted to this program.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. Contact Longview Community College for
an application packet, which includes deadlines,
admission requirements and options for meeting
academic criteria. It is your responsibility to check with
a JCCC counselor before enrollment.

Associate of Applied Science Degree
Degree granted by Longview Community College

First Semester CR
AGRI 107 Turfgrass Management | ...........ccccoevueee. 3
AGRI 120 Introduction to Urban Agribusiness....... 3
ECON 130 Basic ECONOMIC ISSUES ......cevveererrieranianias 3

TOTAL CREDIT HOURS.........cccoovnnne 9
Second Semester

CHEM 122 Principles of Chemistry ........c.c.cccevrvnnen.
PSYC 130 Introduction to Psychology
SPD 125 Personal Communication........

TOTAL CREDIT HOURS

Summer

KAGB 200 Occupational Internship........ccccoceveennne 3

Third Semester

ENGL 121 Composition l.......cccccoeeevvieniciieiieienns 3

BIOL 125 General Botany .........ccccoevveviiieviicniiianns 5
History or Political Science Elective ......3
TOTAL CREDIT HOURS................... 11

Fourth Semester

KAGB 129 Deciduous Trees and Shrubs.................... 3

KAGB 106 Landscape Design and Maintenance.......2

KAGB 145 Irrigation/Installation .............cc.ccoeeenenns 3
TOTAL CREDIT HOURS.........coueuee. 8

Fifth Semester

MATH 120 Business Math..........ccccocoeverrneienirnnnene 3

AGRI 115 Turfand Ornamental Plants:
Pest Management..........c.cccceovneenincnnnns
AGRI 109 Turfgrass Management Il
Health and/or Physical Education
EIeCtIVE ..o, 1
TOTAL CREDIT HOURS................... 10

Sixth Semester
KAGB 115 Soil Fertility and Fertilizers .....................
KAGB 202 ECOlOgY ....covovevvereieriiieieiiianns
KAGB 206 Advanced Landscape Design
TOTAL CREDIT HOURS. ..................
TOTAL PROGRAM
CREDIT HOURS.........cciiiiiiiiiieees 62




Health Information Technology

A health information technician has the technical skills
needed to maintain the components of health informa-
tion systems consistent with the medical, administrative,
ethical, legal, accreditation and regulatory requirements
of the health care delivery system. Area hospitals and a
variety of other health facilities in the community offer
field experience in all procedures performed by the health
information technician. This is a cooperative program
between JCCC and Penn Valley Community College.
You must be formally accepted by both JCCC and Penn
Valley to be admitted to this program.

When the 67-credit-hour program has been completed
and the associate of applied science degree obtained, you
will be eligible to take the accreditation examination of
the American Association of Health Information
Management. Contact Penn Valley Community College
for an application packet, which includes deadlines,
admission requirements and options for meeting academic
criteria.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. It is your responsibility to check with a
JCCC counselor before enrollment.

Associate of Applied Science Degree
Degree granted by Penn Valley Community College

First Semester CR

BIOL 144 Human Anatomy/Physiology.................. 5

DP 124 Introduction to Computing Concepts
and Applications ..........cccvevveieiiiennnns 3

KMRT 160 Introduction to Medical Records Profession .2
KMRT 161 Health Record Systems Analysis

and Controls........cooceveieneieienccesecne 3
KMRT 151 Medical Terminology for Medical Records.3

TOTAL CREDIT HOURS .................. 16
Second Semester

BIOL 210 Pathophysiology .........ccccoeeiinnieirinnann
ENGL 121 Composition l......c.ccccoervieiinnieininnenns
KMRT 162 Health Care Statistics ...........cccccoevruenee
KMRT 184 Medical Transcription..........c.ccc......
KMRT 169 Legal Aspects of Medical Records

KMRT 166 Directed Practice l.........coccevevvevvevrennnnnn, 25
TOTAL CREDIT HOURS............... 175

Summer

SPD 121 Public Speaking........ccccocoevvieviiiiiiiienns 3

KMRT 200 Introduction to Classification Systems...1
American Institutions Requirements *...3
TOTAL CREDIT HOURS..................... 7

Third Semester

KMRT 164 Quality Management...........cccccoevevruennn 3
KMRT 163 Classification, Nom., Ind. and Reg. I......4
KMRT 167 Directed Practice Il ........cccccoevvvvvivvinrenene. 2

KMRT 210 Classification Systems and
Nomenclatures for Ambulatory Care......3

OST 155 Word Processing Applications I.............. 3
TOTAL CREDIT HOURS. ........ccce.ue. 15

Fourth Semester

BUS 243 Human Resource Management............... 3

KMRT 175 Specialized Health Record Systems ........ 2
KMRT 180 Classification, Nom., Ind. and Reg. II ....3
KMRT 168 Directed Practice Hl.........ccccoevnennenen
PSYC 130 Introduction to Psychology

TOTAL CREDIT HOURS

TOTAL PROGRAM

CREDIT HOURS........cccveiieee 68.5
You may be a full-time or part-time student. The
sequencing given above is required in order to complete
the program in four semesters.

* All graduates from Penn Valley must meet the
American Institutions requirements. See a JCCC
counselor about courses.

Health Occupations

The field of health care continues to grow as the average
age of the population increases. According to the
Department of Labor, employment opportunities in health
are among the fastest-growing occupations in the nation.

The Health Occupations programs include training for
employment as a certified nurse aide, certified medica-
tion aide or home health aide. All programs satisfy
requirements for training and certification in Kansas.
These courses, taken in sequence, provide a career lad-
der for experience and training in health occupations.

Most health occupations require continuing education
following completion of basic programs. Advancement
opportunities and certification in many careers depend
on additional training. The certified medication aide
update and an intravenous therapy training course at
JCCC/AVS provide support for competence and safety
through continuing education.

Certified Nurse Aide

96 contact hours

AVHO 102 Certified Nurse Aide
Certified Medication Aide

80 hours of instruction

AVHO 104 Certified Medication Aide
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Home Health Aide
21.5 contact hours

AVHO 106 Home Health Aide

Certified Medication Aide Update
10 contact hours

AVHO 108 Certified Medication Aide Update

I.V. Therapy
48 contact hours

AVHO 115 I.V. Therapy

Heating, Ventilation and
Air Conditioning Technology

Modern residential, commercial, institutional and
manufacturing operations depend on carefully moni-
tored temperature conditions and well-trained installa-
tion and service technicians. Government researchers
say graduates of training programs that emphasize
hands-on experience will have a definite advantage
when seeking employment in heating, ventilation and
air conditioning technology. JCCC provides you the
opportunity to work on actual equipment while pursuing
a degree or certificate program. The 64-credit-hour,
associate of applied science degree program focuses on
developing an awareness of basic mathematical and sci-
entific principles. The curriculum is concerned with the
manner by which these principles affect the control of
temperature and the quality of air, design, testing, instal-
lation and development of heating and cooling systems.
Special emphasis is on energy conservation through
computer management. The theory of operation as well
as installation, service and repair of gas and electric fur-
naces, heat pumps, rooftop air conditioners, cooling
towers and steam boilers are part of the curriculum.

Associate of Applied Science Degree

First Semester CR
HVAC 121 Basic Principles of HVAC..........ccccoo..... 4
HVAC 123 Electromechanical Systems.............cc.c.... 4
HVAC 125 Energy Alternatives...........c.ccoceovrerenenen. 2

HVAC 143 Reading Blueprint and Ladder Diagrams..2
MATH 133 Technical Math I......................
TOTAL CREDIT HOURS

Second Semester
HVAC 126 Residential HVAC Systems .................... 4
HVAC 150 Refrigerant Management
and Certification ...........ccocevvveneceieninne, 1
INDT 125 Industrial Safety........ccccooeniivreinenncnnnne. 1
ENGL 121 Composition I.............
PHYS 125 Technical Physics |
Social and/or Economics Elective........... 3
TOTAL CREDIT HOURS................... 16

Third Semester

HVAC 124 Equipment Selection and Duct Design...4

HVAC 205 Pneumatic Control Systems....................

HVAC 218 Electronic Control Systems.........

HVAC 223 Commercial Systems: Heating

CPCA 105 Introduction to Personal Computing: IBM .1
Health and/or Physical Education

[ 101 (A 1
Technical EIeCtiVES.........coeevvvvriieiienen, 3
TOTAL CREDIT HOURS. .................. 17

Fourth Semester
HVAC 167 Sheet Metal Layout and Fabrication....... 3
HVAC 221 Commercial Systems: Air Conditioning.4

HVAC 224 Diagnosis and Service Procedures........... 3
HVAC 228 DDC and Microprocessor-based Controls..2
Humanities and/or Art Elective.............. 3
TOTAL CREDIT HOURS. ..........c.c..... 15
TOTAL PROGRAM
CREDIT HOURS.......ceoieieeie 64

Technical Electives
AUTO 125 Introduction to Automotive Shop

PraCtiCes......ovveerirereinreieseseesees 3
AUTO 230 Automotive Heating

and Air Conditioning..........ccccoceeeverienene
BUS 121 Introduction to Business
BUS 145 Small Business Management................... 3
DRAF 120 Introduction to Drafting ..........c.c.cceeuene. 2
DRAF 121 Introduction to Business ................
DRAF 130 Introduction to CAD Concepts
ELEC 120 Introduction to Electronics.............
ELEC 133 Programmable Controllers............c.ccceeee
ELTE 122 National Electrical Code I ......................
ELTE 125 Residential Wiring Methods....
ENGR 131 Engineering Graphics I............
HVAC 271 HVAC Internship .....ccccooeeeveieneneenenens
HVAC 291 Independent Study .........ccccoceevrenencrienenn 3
MFAB 121 Introduction to Welding ............cccccoueee. 4

Postsecondary Certificate Program

The postsecondary certificate program is designed to
prepare you for the basic job skills needed to service resi-
dential and commercial heating and air conditioning
equipment. If you elect the certificate option, you learn
the theory of operation and how to install, service and
repair gas furnaces, heat pumps, rooftop air conditioners,
chilled water systems and steam boilers. This knowledge
is reinforced by working on actual equipment in the
laboratory. Completion of this program will allow you

to seek employment as a maintenance and service
technician in the heating/air conditioning trade.

Required Courses CR
ENGL 121 Composition l........ccccoeeireeinenniiiineas 3
HVAC 121 Basic Principles of HVAC ..o 4
HVAC 123 Electromechanical Systems..........c.ccce.... 4



HVAC 124 Equipment Selection and Duct Design...4

HVAC 126 Residential HVAC Systems.................... 4
INDT 125 Industrial Safety.........ccooeoierioninncnnne. 1
MATH 115 Introduction to Algebra...........ccccevvnen. 3

Technical Elective.........cococciiicinnnes 3

TOTAL CREDIT HOURS. ........ccceuu.e. 26
Eight credit hours from the following courses must be
completed in addition to the courses listed above.
HVAC 167 Sheet Metal Layout and Fabrication....... 3

HVAC 205 Pneumatic Control Systems.................... 2
HVAC 218 Electronic Control Systems.............c...... 2
HVAC 221 Commercial Systems: Air Conditioning...4
HVAC 223 Commercial Systems: Heating................ 4
HVAC 224 Diagnosis and Service Procedures........... 3
HVAC 228 DDC and Microprocessor-based
CONLIOIS..c.cviicreec s 2
TOTAL CREDIT HOURS..........cccevuee. 8
TOTAL PROGRAM
CREDIT HOURS.........ccvvvvvevieeeeenn, 33

Technical Electives
AUTO 125 Introduction to Automotive

Shop Practices ........coeovenvcinincincne, 3
AUTO 230 Automotive Heating

and Air Conditioning............cccccevvieane. 3
BUS 121 Introduction to BUSINEss ..........cccccevvnnee 3
BUS 145 Small Business Management................... 3
DRAF 120 Introduction to Drafting ..........ccccceceeenene 2
DRAF 129 Interpreting Architectural

DraWingsS.....ccevveererieeneesenieeseseeesieiens 2
DRAF 130 Introduction to CAD Concepts.............. 3
ELEC 120 Introduction to Electronics..................... 3

ELEC 133 Programmable Controllers
ELTE 122 National Electrical Code |
ELTE 125 Residential Wiring Methods.................... 4
ENGR 131 Engineering Graphics |
HVAC 125 Energy Alternatives..........cc.ccecevvvvevrnennan.
HVAC 150 Refrigerant Management

and Certification ........c.ccccocevvieniicicnnns 1
HVAC 271 HVAC Internship
HVAC 291 Independent Study
MFAB 121 Introduction to Welding ..........c..cccocv...... 4

Vocational Certificate Program

The Heating, Ventilation and Air Conditioning
Vocational Certificate program is a one-year program
that you can complete in two semesters. The program is
designed as a fast track to employment for both new
entrants into the job market and those who have been
displaced from their jobs due to changes in the employ-
ment market. Through a large variety of course offer-
ings, the program can be tailored to meet the require-
ments of a diverse number of HVAC occupations. Upon
successful completion of the program, you will be

equipped with the technical skills necessary to enter the
job market as a service or maintenance technician in
the heating and air conditioning trade.

Required Courses
HVAC 121 Basic Principles of HVAC..........ccccceeeee
HVAC 123 Electromechanical Systems
INDT 125 Industrial Safety..........c.cccccvrvrnnee
Technical Elective...........cccooviiiininne.
TOTAL CREDIT HOURS

Twelve credit hours from the following courses must be
completed in addition to the courses listed above.

HVAC 124 Equipment Selection and Duct Design...4

HVAC 126 Residential HVAC Systems.................... 4
HVAC 167 Sheet Metal Layout and Fabrication....... 3
HVAC 205 Pneumatic Control Systems.................... 2

HVAC 218 Electronic Control Systems
HVAC 221 Commercial Systems: Air Conditioning ..4

HVAC 223 Commercial Systems: Heating................ 4
HVAC 224 Diagnosis and Service Procedures........... 3
HVAC 228 DDC and Microprocessor-based
COoNtrolS......cvviiiiiiec e 2
TOTAL CREDIT HOURS...........c.c..... 12
TOTAL PROGRAM
CREDIT HOURS........coceeveieiiiene 25

Technical Electives
AUTO 125 Introduction to Auto Shop Practices......3
AUTO 230 Automotive Heating

and Air Conditioning............ccccecevvennee. 3
BUS 121 Introduction to BUSINESS ........cccvvevrirenas 3
BUS 145 Small Business Management................... 3
DRAF 120 Introduction to Drafting .........c.cccceceeeeee 2
DRAF 129 Interpreting Architectural Drawings ......2
DRAF 130 Introduction to CAD Concepts.............. 3
ELEC 120 Introduction to Electronics..................... 3
ELEC 133 Programmable Controllers....................... 3
ELTE 122 National Electrical Code |
ELTE 125 Residential Wiring Methods.................... 4
ENGR 131 Engineering Graphics l.........cccccccveeinenns 4
HVAC 125 Energy Alternatives...........c.ccoccevvvenevennen. 2

HVAC 143 Reading Blueprint and Ladder Diagrams ..2
HVAC 150 Refrigerant Management and
Certification ..o 1
HVAC 271 HVAC Internship .....cccooeoviniieieinenn
HVAC 291 Independent Study
MFAB 121 Introduction to Welding ..........cc.cccocven.e. 4

Electrical TechnologyVocational Certificate

The Electrical Technology Vocational Certificate pro-
gram is a one-year program that students can complete in
two semesters. Designed to give students the basic skills
to gain employment as a construction or maintenance
electrician, the curriculum includes an internship with
local employers. Coursework includes work on the
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National Electrical Code to prepare students to take a
national licensure exam and job training to develop basic
psychomotor skills needed to work in the electrical field.

First Semester CR
ELTE 122 National Electrical Code I ..........c.co....... 4
ELTE 125 Residential Wiring Methods.................... 4

HVAC 123 Electromechanical Systems
INDT 125 Industrial Safety...........ccceeneee.
TOTAL CREDIT HOURS

Second Semester

ELTE 200 Commercial Wiring Methods ................. 4

ELTE 210 Code Certification Review

ELTE 271 Electrical Internship I...............
Technical Electives..........ccoocociiicininnes

TOTAL CREDIT HOURS. ..........c....... 13
TOTAL PROGRAM
CREDIT HOURS........oviieieieeeeees 26
Technical Electives
ELTE 205 Industrial Electrical Wiring ...........c........ 4

ELTE 272 Electrical Internship Il .............
CET 105 Construction Methods ......
DRAF 120 Introduction to Drafting
DRAF 129 Interpreting Architectural Drawings ......2
ELEC 120 Introduction to Electronics.................... 3
ELEC 124 Microcomputer Hardware
ELEC 125 Digital Electronics I..............
ELEC 133 Programmable Controllers
ELEC 165 Advanced Programmable Controllers.....3
HVAC 121 Basic Principles of HVAC............cccoeee.. 4
MFAB 121 Introduction to Welding ............ccccco..... 4

Hogpitality M anagement

The Hospitality Management program at JCCC is a
comprehensive study of the food service and public
lodging industries. The program is accredited by the
American Culinary Federation Educational Institute
Accrediting Commission.

Associate of Applied Science Degree

Food and Bever age M anagement

The JCCC Food and Beverage Management program
prepares graduates to enter restaurant, club or food service
management as a trainee or assistant manager. Courses in
the 65-credit-hour program include supervisory manage-
ment, hospitality accounting, hospitality law, food manage-
ment, design techniques and advanced hospitality manage-
ment. In addition, students learn food preparation skills
through courses in basic and intermediate food prepara-
tion, menu planning, purchasing, nutrition and beverage
control. Individuals considering this field should enjoy a
very active environment and a lot of contact with people.

First Semester CR
HMGT 121 Hospitality Management Fundamentals.3
HMGT 123 Basic Food Preparation............c.cccceeevvenene
ENGL 121 Composition I..........cccoeveneeee.

HMGT 271 Seminar: Purchasing......
MATH 120 Business Math or higher
CPCA 105 Introduction to Personal Computing: IBM ..1

or
CPCA 105 Introduction to Personal Computing: MAC ..1
TOTAL CREDIT HOURS. .................. 16
Second Semester
HMGT 230 Intermediate Food Preparation ............... 3

HMGT 128 Supervisory Management
HMGT 273 Seminar: ACCOUNtiNG .......oovvrirreeeinnnns
PSYC 121 Applied Psychology.........cccoocvevrinrinininnn.

or
PSYC 130 Introduction to Psychology.............ccevu.... 3
HMEC 151 Nutrition and Meal Planning.................. 3
TOTAL CREDIT HOURS. ..........c....... 15
Summer
HMGT 275 Hospitality Management Internship.......3
Third Semester
HMGT 277 Seminar: Menu Planning ..........c.cccee..... 3
HMGT 145 Food Production Specialties.................... 3
HMGT 221 Design Techniques..........ccccovverinrieinncnn, 3
HMGT 279 Beverage Control.........cccoceieienenieenenns 3
HMGT 130 Hospitality Law ........ccocoovvireireiiirinn 3
TOTAL CREDIT HOURS. ..........cc..... 15
Fourth Semester
HMGT 126 Food Management............ccoceevvervinrnennnn. 4
HMGT 228 Advanced Hospitality Management.......3
HMGT 250 Introduction to Catering..........cc.ccceun.... 3
SPD 125 Personal Communications..............c....... 3
Humanities and/or Art Requirement......3
TOTAL CREDIT HOURS..........cccc..... 16
TOTAL PROGRAM
CREDIT HOURS.......ceooieiieene 65
Postsecondary Certificate Program
ENGL 121 Composition l........cccoceonenniennicnienncns 3
HMGT 121 Hospitality Management Fundamentals.3
HMGT 123 Basic Food Preparation.............ccocoeuenene. 3
HMGT 126 Food Management...........ccccoovrveerennnnnne 4
HMGT 128 Supervisory Management............c.ccc.c..... 3
HMGT 230 Intermediate FOOOS..........cccovvrirrnirinene, 3
HMGT 271 Seminar: Purchasing..........cccccovvevnnnnnn. 3
HMGT 273 Seminar: ACCOUNtING .....covvveevririiciane 3

HMGT 275 Hospitality Management Internship....... 3
MATH 120 Business Math............ccccccevinnee
TOTAL CREDIT HOURS




Associate of Applied Science Degree

Hotel/Motel M anagement

The JCCC Hotel/Motel Management program prepares
the graduate to enter hotel/motel management, usually as
a trainee or department supervisor. Courses in supervisory
management, hotel accounting, food management, hotel
sales and marketing and advanced hospitality manage-
ment provide a comprehensive management background.
In addition, the students learn basic skills through courses
in housekeeping, front office management, basic and
intermediate food preparation, food production special-
ties, nutrition and beverage control.

Individuals considering this field should enjoy a very
active environment and a lot of contact with people.

First Semester CR
HMGT 121 Hospitality Management Fundamentals.3
HMGT 123 Basic Food Preparation............cccccovvveuene. 3
HMEC 151 Nutrition and Meal Planning.................. 3
CPCA 105 Introduction to Personal Computing: IBM..1
or
CPCA 106 Introduction to Personal Computing: MAC .1
ENGL 121 Composition l.......ccccccevevvvenieieniiiiiiianns 3
HMGT 132 Seminar in Housekeeping ............ccccovnee. 3
TOTAL CREDIT HOURS .................. 16
Second Semester
HMGT 271 Seminar in Hospitality Management:
PUrchasing ... 3
HMGT 230 Intermediate Food Preparation ............... 3

HMGT 265 Front Office Management
MATH 120 Business Math or higher.......
HMGT 128 Supervisory Management........

TOTAL CREDIT HOURS. .........cc...... 15
Summer
HMGT 275 Seminar in Hospitality Management:
INtErNShIP ..ceecicee
SPD 125 Personal Communications
TOTAL CREDIT HOURS..........cconee. 6
Third Semester
HMGT 273 Seminar in Hospitality Management:
ACCOUNTING. ... 3
HMGT 203 Hotel Sales and Marketing............c......... 3
PSYC 121 Applied Psychology.......cccccooeiereiirennnns 3
or

PSYC 130 Introduction to Psychology ..........c..c......
HMGT 279 Beverage Control..........cccoveverrnercnennnn.
HMGT 145 Food Production Specialties....

TOTAL CREDIT HOURS ..................

Fourth Semester

HMGT 126 Food Management............cccovevvvreninnenes 4

HMGT 228 Advanced Hospitality Management. .. .3

HMGT 130 Hospitality Law ........cccccevrereiininieenenns 3
Humanities and/or Art requirement........ 3

HMGT 268 Hotel Accounting ........cccceovvreiencnnncnn 3
TOTAL CREDIT HOURS. ........ccccoue. 16
TOTAL PROGRAM
CREDITHOURS ............... 68

I nfor mation/Word Processing
(See Office Systems Technology, page 100.)

Interior Merchandising

Career opportunities as interior design assistant, manufac-
turer’s representative, store display person or entrepreneur
are open to the Interior Merchandising graduate at JCCC.

Courses in interior products, creative retail selling, busi-
ness management, drafting and product presentation are

solidly meshed with a basic curriculum of business math,
marketing, English and history.

Seminars in business practices and procedures, budgeting
and estimating, as well as two required work-study
practicums, help develop technical, creative and mer-
chandising skills needed to be competitive in the interior
products industry.

An associate of applied science degree is awarded after
successful completion of the two-year, 67-credit-hour
curriculum.

Associate of Applied Science Degree

First Semester CR

ITMD 133 Furniture and Ornamentation/
Antiquity to Renaissance

ITMD 121 Interior Design | ......ccoeeieeiennenccne

DRAF 261 Graphic Communications | for

INterior DesigN........cccvovvvvvcienrccieee 3
MATH 120 Business Math or higher.............ccccouevnee. 3
ITMD 125 Interior Textiles.......ccccoovvvvrnneiirnenenn. 3
ENGL 121 Composition L.......ccocoeienrneiireneeinnnenns 3

TOTAL CREDIT HOURS. .........ccc..... 18
Second Semester

DRAF 264 CAD: Interior Design........ccccccvvvivvrveinannns

ITMD 122 Interior Design I..........cccccvvnnnee

ITMD 132 Interior Products...................

MKT 134 Creative Retail Selling

ITMD 231 Furniture and Ornamentation/
Renaissance to 20th Century

BUS 150 Business Communications..............cccc.....
TOTAL CREDIT HOURS ..................
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Third Semester
ITMD 223 Contract Design .......ccccoeevrererireiencnenne, 3
ITMD 275 Seminar: Budgeting and Estimating........ 2
ITMD 282 Interior Merchandising Practicum I........ 1
ART 180 Introduction to Art History
ECON 130 Basic ECONOMIC ISSUES .......covrvrvevenirinnnen
or
ECON 230 ECONOMICS | .oceveiiiciiiiriee e 3
ITMD 140 Draperies, Treatment and Construction .1
ITMD 145 Upholstery Construction..............ccccoe.....
ITMD 147 Lighting Design and Planning
TOTAL CREDIT HOURS...................

Fourth Semester

ITMD 234 Kitchen and Bath: Planning and Design..3

ITMD 273 Seminar: Business Practices and
Procedures.......ccoovevereerenesese e 2

ITMD 284 Interior Merchandising Practicum Il ...... 1

ITMD 148 Furniture and Ornamentation/ Oriental .3

DRAF 266 Graphic Communications Il

for Interior Design .......ccoceovvernenciiienn 3
ITMD 239 Capstone:Portfolio and Presentation......2
FASH 135 Image Management.............ccooevevrivnvnnns 1

Health and/or Physical Education

EleCtiVe ..o 1

TOTAL CREDIT HOURS. ..........c....... 16

TOTAL PROGRAM

CREDIT HOURS.......ccceeiiieeeiiienne 67
Suggested Sequence of Required Cour ses
ITMD 121 Interior Design | .....ccccoevieiniinenncinne, 3
DRAF 261 Graphic Communications |

for Interior Design .......cccccovvvevvvericnriennn, 3
ITMD 125 Interior TextileS.........cooevvrenniinniiiiinnns 3
ITMD 133 Furniture and Ornamentation/

Antiquity to Renaissance..........c.cc.cce..... 3
MATH 120 Business Math or higher............c.ccc.c..... 3
ENGL 121 Composition L.......cccccceveveiieiiiericieiennas 3
ITMD 122 Interior Design H........ccccoovvveviivenieae, 3
DRAF 264 CAD: Interior Design........cccccrvevirnnenn. 3
ITMD 231 Furniture and Ornamentation/

Renaissance to 20th Centure.................. 3

MKT 134 Creative Retail Selling..........ccccoceovneneee.
ITMD 132 Interior Products...................
BUS 150 Business Communications....
ITMD 223 Contract Design .......cccccveverernrereirinienene
DRAF 266 Graphic Communications

for Interior Design ........cccoceevevercenenennenee 3
ITMD 275 Seminar: Budgeting and Estimating........ 2
ART 180 Introduction to Art History ................... 3

ITMD 282 Interior Merchandising Practicum I........ 1
ITMD 140 Draperies: Treatments and Construction ..1
ITMD 145 Upholstery Construction.............ccccccovue. 1
ITMD 147 Lighting: Design and Planning................ 1
ITMD 148 Furniture and Ornamentation/Oriental ...3

ECON 130 Basic EConomic ISSUES ..........cceeevvevrennnnne. 3
or
ECON 230 ECONOMICS | ..uccvivvereieieiieiiecrecreeveeveenns 3

ITMD 234 Kitchen and Bath/Planning and Design...3
ITMD 273 Seminar: Business Practices and Procedures..2
ITMD 284 Interior Merchandising Practicum I1 ...... 1
FASH 135 Image Management..........c.ccocevevnineennne. 1

Health and/or Physical Education Elective ..1
ITMD 239 Capstone: Portfolio and Presentation .....2

Interpreter Training

The employment outlook for sign language interpreters is
promising. As the population grows, so will the number of
deaf and hard-of-hearing people who need interpreters.
Another factor in the predicted increase in employment
opportunities is the effort many social service agencies,
school systems, medical services and industries are making
to provide interpreter services.

JCCC'’s program concentrates on developing skills in
American Sign Language, deaf culture and fingerspelling,
leading to interpretation and transliteration. During the
last semester of the program, you participate in a
practicum class in which you interpret under supervision
in a variety of situations at JCCC and in the community.
Successful completion of this 64-credit-hour program
leads to an associate of applied science degree.

This is a selective admission program with limited

enrollment. The deadline for fall semester applications is
Dec. 1. If you are interested, contact the Admissions and
Records office for an application packet, which includes
deadlines, admission requirements and academic criteria.

Associate of Applied Science Degree

First Semester CR
INTR 125 American Sign Language l.........cccccceeee. 5
INTR 130 Orientation to Interpreting........c.ccc....... 3
INTR 145 Deaf CUlture ........cocovvvvviincssssne 3
Health and/or Physical Education Elective .1
ENGL 122 Composition I .........cccoceoiieininnicicne 3
TOTAL CREDIT HOURS. ........ccccoue. 15
Second Semester
INTR 132 American Sign Language Il..................... 5
INTR 135 American Sign Language Theory ........... 3
Science and/or Math Elective................. 3
INTR 142 Fingerspelling | ... 3
Social Science and/or Economics Elective.3
TOTAL CREDIT HOURS. ........cccc..... 17
Third Semester
INTR 140 American Sign Language Il ................... 5
INTR 250 Interpreting |.......cccoooveieniincnncncnn 6
INTR 225 Physical and Psychological Aspects
Of INterpreting ......ocveevvvvcieniccc e 2



INTR 242 Fingerspelling I........cccccovvvvivnieiinnnn 2
INTR 181 Interpreter Practicum l..........cccccooveinene 1
TOTAL CREDIT HOURS .................. 16
Fourth Semester
INTR 230 American Sign Language IV ................... 4
INTR 255 Interpreting H......cocovveninnvieninnicicns 6
INTR 281 Interpreter Practicum Il .......cccooovveennnne 3
Humanities and/or Art Elective.............. 3
TOTAL CREDIT HOURS. .................. 16
TOTAL PROGRAM
CREDIT HOURS.........ccovviieiine 64

Marketing and M anagement

Merchandising, marketing and management-related fields
have recently experienced tremendous growth and expan-
sion in Johnson County. Surveys indicate that few other
areas offer greater opportunity to qualified people. In fact,
employment of people in this field is expected to increase
faster than the average for all occupations nationwide.

JCCC’s Marketing and Management program prepares you
for jobs in this field. Graduates of JCCC's program are
ready for entry-level management or sales positions in re-
tail, wholesale or manufacturing and in marketing services.

Through marketing and management courses and in the
case studies capstone course, you learn the latest in
business trends. You also learn the importance of good
customer service and the skills needed to deliver that
service. The curriculum reflects current industry stan-
dards, including an emphasis on personal computer use,
interpersonal communications and human relations.

Because all marketing and management students work at
least 15 hours a week each semester in a store or business,
you can apply what you learn in the classroom to your job.
You also can take your work experiences back to the
classroom for analysis and a greater understanding of the
problems businesses face. You acquire basic merchandising
information and learn how to work with people. By inte-
grating course work and on-the-job experience, you are
given the knowledge, skills and attitudes necessary to
reach your career objectives.

Associate of Applied Science Degree

First Semester CR
BUS 121 Introduction to BUSINESS ..........coeevveveerene 3
BUS 225 Human Relations
MKT 133 Salesmanship ..o

or
MKT 134 Creative Retail Selling...........ccccoevvennnen. 3
ENGL 121 Composition l.......cccccovvneerinnciiininienens 3
MATH 120 Business Math or higher............c.ccc........ 3
OST 101 Computerized Keyboarding............cc..c.... 1
MKT 284 Marketing and Management Internship I..1

TOTAL CREDIT HOURS. .......ccccceuue. 17

Second Semester

BUS 140 Principles of Supervision............c.ccceeae
MKT 121 Retail Management..............

BUS 150 Business Communications
ACCT 121 Accounting | ....cocooevienniiiiicee e

or
ACCT 111 Small Business Accounting...........c......... 3
DP 124 Introduction to Computing Concepts
and Applications .........ccccoeoreneiencicniene. 3
MKT 286 Marketing and Management
INternship 11 ..o, 1
Health and/or Physical Education
EIECHIVE ...ocvvcecececce e 1
TOTAL CREDIT HOURS .................. 17
Third Semester
BUS 230 Marketing ......coceeveerreiveieesies e 3
MKT 202 Consumer Behavior..........ccccceveererrinnnn 3
HUM 122 Introduction to Humanities..................... 3
PHIL 138 Business Ethics.........ccccvveiviiviiiieienne, 1
ECON 130 Basic ECONOMIC ISSUES .......ccevervrvevrncrenan 3
or
ECON 230 ECONOMICS | .vocveveviiiiieieeie e 3
MKT 221 Sales Management..........cccccoovevviernerennen. 3
MKT 288 Marketing and Management
Internship H ..o 1
TOTAL CREDIT HOURS. .................. 17
Fourth Semester
BUS 141 Principles of Management............c.cc.c.... 3
HIST 141 U.S. History Since 1877 .......cccccceevvvennan. 3
BUS 261 BUSINESS LaW l.....ccocveveerieiiiiiceieccenn 3
LC 150 Job Search SKills..........cccocvvvivviireiieiennne, 1

MKT 289 Marketing and Management Internship IV..1
MKT 290 Capstone: Marketing and Management

Case STUIES .....coveeeeeeiecrieciecee e 3
TOTAL CREDIT HOURS. .................. 14
TOTAL PROGRAM

CREDIT HOURS.......ccoveeeveiieee, 65

Salesand Customer Relations
Vocational Certificate Program

The Sales and Customer Relations Certificate program
was developed for people now in a sales occupation or
contemplating a career in sales. To receive a certificate,
you must complete 31 hours of specialized course work
leading to competencies in selling and customer relations.
The program was designed with a specialized elective
option to allow you to select a course that supports your
career objective. The program focuses on the selling
process and the delivery of effective customer service.

Overall employment in the selling field is expected to
increase significantly through the year 2005.

First Semester CR

MKT 134 Creative Retail Selling.............cccccevvunen. 3
or

MKT 133 Salesmanship .......ccccccoevreernneeninnieenns 3
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BUS 225 Human Relations...........cccccvvvciinnecncnen. 3
MATH 120 Business Math or higher............c.ccco..c..... 3
BUS 150 Business Communications............cccc.c.... 3
MKT 121 Retail Management.............cccecevverrrnennnn. 3
MKT 284 Marketing and Management Internship I..1
TOTAL CREDIT HOURS................... 16
Second Semester
MKT 202 Consumer Behavior............c.coceevrnncenns 3
MKT 221 Sales Management...........c.cccccevvrnrrerenenn. 3
DP 124 Introduction to Computing Concepts
and Applications...........ccoeevveerierieeenne, 3
LC 150 Job Search SKills..........ccovveriniiicirininn, 1
FASH 135 Image Management...........cccccvevninrennns 1
Specialty Elective..........ccooiiiiicicncnne. 3
MKT 286 Marketing and Management Internship 1.1
TOTAL CREDIT HOURS. ..........c.c..... 15
TOTAL PROGRAM
CREDIT HOURS.........cvvviviiiiieeeees 31

Recommended Specialty Electives

BUS 120 Management Attitudes and Motivation ..3
BUS 121 Introduction to Business
BUS 230 Marketing ........oceeevinveeeirinecensceees

BUS 235 Introduction to International Business ....3
FASH 121 Fashion Fundamentals............c.cccoceveneen.

FASH 125 Visual Merchandising...........ccccocoveeenne

FASH 150 TextileS......cccocoviviivieieireieienn,
FASH 242 Consumer Product Evaluation....
ITMD 121 Interior Design | .......ccovvvvinee
ITMD 125 Interior Textiles........cocovvevieveeiiiceenens
ITMD 132 Interior Products...........ccoevveveeiveicveennnnns

Metal Fabrication

The Metal Fabrication Technology program employs a
wide variety of industrial-quality equipment to enable

students to receive practical experience in welding pro-
cesses, metal fabrication and related testing procedures.

Growth in population and income is expected to
continue the demand for construction, manufacturing,
maintenance and repairs that provide employment for
welders. The rate of expansion in the industries that
produce fabricated products will determine the increase
in the number of welders needed.

JCCC provides well-equipped laboratories that enable
students to receive instruction in metallurgy, oxyacety-
lene (gas) welding and cutting, shielded metal arc weld-
ing (stick welding), gas metal arc welding (MIG), gas
tungsten arc welding (T1G), metal fabrication and allied
process (Heliarc, TIG).

Associate of Applied Science Degree

First Semester CR

INDT 125 Industrial Safety.........ccccovvvinniciinnnnnns 1

MFAB 121 Introduction to Welding ...........c.cccocuc..... 4
or

MFAB 122 Elements of Welding ..........cccccoevvevnnennn. 3

ENGL 121 Composition I.........
MATH 133 Technical Math |
CPCA 105 Introduction to Personal Computing: IBM .1

DRAF 120 Introduction to Drafting ..........cc.cceeeueneee. 2
TOTAL CREDIT HOURS............. 14-15

Second Semester

MFAB 125 Advanced Gas and Arc Welding ............ 4
or

MFAB 123 Basic Welding..........cccceoeinennieninienenens 3

ENGL 123 Technical Writing I ........cccocevviivicinnenns 3

PHYS 125 Technical Physics |

DRAF 123 Interpreting Machine Drawings.............. 2

MFAB 240 Metallurgy........coccoeoenrniirnecenrceeens 2

INDT 140 Quality Improvement Using SPC........... 2
TOTAL CREDIT HOURS............. 16-17

Third Semester

MFAB 130 Gas Metal Arc Welding I............cceeuee. 4

MFAB 152 Manufacturing Materials and Processes ..3

BUS 140 Principles of Supervision.............cccceeeuee
Social Science Elective ....
Related Elective..........cccocovviiiirircnnnnn.

TOTAL CREDIT HOURS................... 16
Fourth Semester
MFAB 160 Gas Tungsten Arc Welding .................... 4
MFAB 291 Independent Study .........ccccevevveienernerennen 2
HPER 200 First AId/CPR.......ccccvovveireieeee e 2
Humanities Elective ..........cccccovvenninenne 3
Related EleCtives........ccccocvvviviveveennene. 5-7
TOTAL CREDIT HOURS............. 16-18
TOTAL PROGRAM
CREDIT HOURS ........ccvveee. 62-66
Related Electives
AUTO 121 Small Engine Service ........ccccvveveervennnn. 3
BUS 120 Management Attitudes and Motivation.3
BUS 145 Small Business Management................... 3

BUSE 138 FastTrac Business Plan
CET 105 Construction Methods
DRAF 115 Introduction to Computer

Graphics SyStems.........cccovveeereneeeennnnnns 3
DP 124 Introduction to Computing

Concepts and Applications..................... 3
ELEC 133 Programmable Controllers...................... 3
ENGL 210 Technical Writing Il..........cccooiiiiiinenns 3
HVAC 167 Sheet Metal Layout and Fabrication....... 3
MATH 134 Technical Math Il.............cocovinnnnne. 5
MFAB 137 Structural Welding .........ccccooveveviiviinenns 3



MFAB 138 Structural Welding FCAW...........c..cce..... 3
MFAB 139 Structural Welding Pipe........cc.cccceevruenee. 3
MFAB 230 Gas Metal Arc Welding Il............cc......... 4
PHYS 126 Technical Physics Il.........ccccoovvivicenrennnne. 3

Vocational Certificate Program

The Metal Fabrication vocational certificate program
teaches welding skills in the areas of shielded metal arc
welding, gas metal arc welding, flux cored arc welding,
gas tungsten arc welding, plasma arc cutting and oxy-
acetylene cutting and welding. In addition, the student
will receive training in safety and basic blueprint reading.
This should give the student the skills needed to success-
fully enter the field of welding.

Prior to admission to the Metal Fabrication vocational
certificate program, the student must have had
MATH 111 Fundamentals of Math or an appropriate
score on the math assessment test.

Required Courses CR

INDT 125 Industrial Safety........c.ccoceoiiriinciencnenne. 1

DRAF 123 Interpreting Machine Drawings.............. 2

MFAB 121 Introduction to Welding ...........c.ccccevne. 4
or

MFAB 122 Elements of Welding .........ccccoccovnernnenenn. 3

MFAB 125 Advanced Gas and Arc Welding ............ 4
or

MFAB 123 Basic Welding.........ccccooereierennenecreen
MFAB 130 Gas Metal Arc Welding I ...........ccccoueee.
MFAB 160 Gas Tungsten Arc Welding
MFAB 230 Gas Metal Arc Welding Il............ccc.c......
TOTAL PROGRAM
CREDIT HOURS ........cccceveeeen. 21-23

Nursing

JCCC offers two programs for individuals interested in
nursing as an occupation. The Practical Nursing program
is a vocational certificate program that allows program
graduates the opportunity to take the national licensing
examination for practical nurses. The second program is
the Registered Nurse program, a two-year associate de-
greee nursing program, that allows its graduates the oppor-
tunity to take the national licensing exam for registered
nurses. Both programs are approved by the Kansas State
Board of Nursing. The Associate Degree — RN program is
also accredited by the National League for Nursing.

Both nursing programs have a selective admissions
process and limited enrollment. Completed applications
must be submitted to the program of your choice for
consideration. Applications for admission to the
Practical Nursing program are accepted up to April 15
for admission. Applications for admission to the
Associate Degree — RN program are accepted up to

Jan. 15 for admission the following fall semester. If you

are interested, application packets, which include dead-
lines, admission requirements and academic criteria, may
be requested from the Admissions Office on the JCCC
campus. For information on the vocational certificate
program for Practical Nursing, contact the program office
at 469-2350. For information on the Associate Degree —
Registered Nurse program for registered nursing, contact
the program office at 469-8500, ext. 3157.

If you are already a licensed practical nurse, you may wish
to apply for admission to the Associate Degree — RN
program with advanced standing. You must meet specific
criteria to be eligible for admission to the program at an
advanced level. Additional information and the applica-
tion packet are available through the Admissions Office.
The deadline for application is Dec. 15.

Nursing
Practical Nursing
Vocational Certificate Program
Fall
AVPN 105 Fundamentals of Nursing
AVPN 108 Pharmacology
AVPN 110 Professional Vocational Relationships
AVPN 112 Nutrition
Spring
AVPN 106 Medical Surgical Nursing
AVPN 109 Psychosocial Adaptation
AVPN 110 Professional Vocational Relationships
AVPN 111 Maternal Child Nursing
Summer
AVPN 106 Medical Surgical Nursing
TOTAL PROGRAM

CONTACT HOURS ...........c..... 1,100
Nursing
Registered Nurse
Associate of Science Degree
Prerequisites CR
Prior to beginning clinical courses
CHEM 122 Principles of Chemistry ........c..cccceevvvenane. 5
Mathematics Elective
(MATH 116 or higher) .......ccccoveiinnnnns 3
TOTAL CREDIT HOURS.........cccceuue. 8
First Semester
BIOL 140 Human Anatomy..........ccccocevereivnerneennen. 4
PSYC 130 Introduction to Psychology..................... 3
NURS 121 Fundamentals of NUrsing .........cc.cccceuen.e. 9
TOTAL CREDIT HOURS. ........ccce.ue. 16
Second Semester
BIOL 225 Human Physiology.......c.ccccoeiinrrieiirinnenne 4
PSYC 218 Human Development............ccccocevneenne. 3
NURS 122 Nursing Across the Life Span —Part I.....9
TOTAL CREDIT HOURS. ........cccc..... 16
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Summer

ENGL 121 Composition | .......cccoceiriinenninieenens 3
Third Semester

NURS 221 Nursing Across the Life Span —Part 11...9
SOoC 122 SOCI0IOQY ....vovveieiiieecc e 3

or
SOC 125 Social Problems........cccocevevvivvecieiircene,
Communications Elective

TOTAL CREDIT HOURS...........c.c..... 15
Fourth Semester
NURS 222 Managing Client Care...........ccccceervvvnnne. 9
Humanities and/or Art Elective.............. 3
Health and/or Physical Education
EIECtIVE ...covie e 1
TOTAL CREDIT HOURS. .................. 13
TOTAL PROGRAM
CREDIT HOURS........ccoveiieeieee. 71

Occupational Therapy Assistant

The occupational therapy assistant assists the registered
occupational therapist, helping people with emotional
and developmental limitations achieve more functional
lives. The two-year Occupational Therapy Assistant
program is offered in cooperation with Penn Valley
Community College. The support courses are held at
JCCC and the clinical courses at Penn Valley and affili-
ated clinical agencies. You must be formally accepted by
both JCCC and Penn Valley. Course registration is at
JCCC. Upon graduation, you are eligible to sit for the
American Occupational Therapy Certification Board’s
national certification examination. Consult a JCCC
counselor for additional information.

Program courses and credit hours are subject to change be-
cause of requirement changes at the degree-granting insti-
tution. Contact Penn Valley Community College for an
application packet, which includes deadlines, admission
requirements and options for meeting academic criteria.

The Occupational Therapy Assistant program is accredited
by the Accreditation Council for Occupational Therapy
Education of the American Occupational Therapy
Association, located at 4720 Montgomery Lane, P. O. Box
31220, Bethesda, MD 20824-1220. AOTA's phone number
is (301) 652-A0TA.

Associate of Applied Science Degree
Degree granted by Penn Valley Community College

Prerequisites CR
ENGL 121 Composition l........ccovoiiioinenninieieneens 3
CHEM 122 Principles of Chemistry..........c.ccccovvienenas 5
LC 130 Medical Terminology.........cccccveverirverernnnas 3

Fall | Semester

KOT 102 Basic Emergency Patient Care ................ 1

BIOL 140 Human Anatomy* (option 1)................. 4
or

BIOL 144 Anatomy and Physiology* (option 2).....5
KOT 100 Introduction to Occupational Therapy.....5

KOT 103 Clinical Conditions ..........cccccccoeeirenennne 2
KOT 106 General Treatment Procedures................ 3
KOT 116 Level | Fieldwork: Introduction to
Clinical EXperience........ccccooevvevvveviiennns 5
TOTAL CREDIT HOURS............... 255
Spring | Semester
PSYC 130 Introduction to Psychology..........c.cc..c.... 3
KOT 101 Growth and Development I .................... 3
KOT 111 Level | Fieldwork: Pediatrics................... 1
KOT 154 Applied Neurology ........cccoceveirieeninnnnnn 2
KOT 107 Kinesiology ......ccoeereeneereneeieieeene
SPD 121 Public Speaking
TOTAL CREDIT HOURS................... 15
Summer
socC 122 SOCIOI0QY ....voveeeeeieieeceeee e 3

KOT 204 Therapeutic Media and Shop Practices..2
American Institutions** .............ccocceeeene
TOTAL CREDIT HOURS
* Students must complete either the option 1 sequence
or the option 2 sequence.

Fall Il Semester
KOT 105 Growth and Development II................... 3
KOT 203 Assistive Technology/Orthotics.............. 3
KOT 201 Occupational Therapy in
Mental Health ... 25
KOT 202 Occupational Therapy in Physical
Disabilities ......cccovverirrcice 4
KOT 211 Level | Fieldwork/Mental Health............ 1
KOT 212 Level | Fieldwork/Physical Disabilities.....1
TOTAL CREDIT HOURS............... 14.5

Spring |1 Semester
KOT 221 Level Il Fieldwork: Special Interest........ 4
KOT 222 Level Il Fieldwork: Physical Disabilities .4

TOTAL CREDIT HOURS..................... 8
TOTAL PROGRAM
CREDIT HOURS..........ccooiieiiiins 71

** All graduates from Penn Valley must meet the
American Institutions requirement. See a JCCC
counselor about courses.



Office Systems Technology

Technological innovations are revolutionizing the office.
Specialists contribute to the efficient management of
offices worldwide and play a pivotal role in a knowledge-
based economy. Understanding and using new technology
are requirements for job placement and advancement.

Essential skills and knowledge include computer
literacy, word processing, desktop publishing, databases,
spreadsheets, electronic mail, networking, teleconfer-
encing, information systems, organizing and training.

Our program prepares students for both entry-level and
advanced positions, future learning and productive
employment in this rapidly changing environment. The
number of jobs easily exceeds the number of qualified
applicants. The best jobs will continue to go to the well-
trained specialist with a solid business and general
education background.

The Office Systems Technology program offers options in
Administrative Office Management, Legal Office
Specialist, Medical Office Specialist, Administrative
Support Services Certificate, Office Careers Certificate
and Office Automation Certificate.

Prerequisite

Prior to admission to the Office Systems Technology
Vocational Certificate programs or associate of applied
science degree, you must have completed OST 105
Keyboarding/Formatting I.

Associate of Applied Science Degree

Administrative Office M anagement

This program prepares students for positions as supervisors
and managers in automated office environments. Emphasis
is on the development of communications, decision-
making, organizational and management skills; and knowl-
edge of software options, hardware components, applica-
tions and concepts. This program is designed to prepare
you to function in the electronic office by using a mix of
vocational, technical and academic training.

First Semester CR
MATH 120 Business Math............cccooeevveiiiiiiiiennnn, 3
ENGL 121 Composition l.......cccccoevevvieneieienieiesienns 3
OSsT 110 Skillbuilding ....cocooveeviiicceccce 1

OST 125 Document Formatting.......
OST 130 Office Systems Concepts
BUS 225 Human Relations............ccccoccevnenee
CPCA 114 Databases on Microcomputers I.............. 1
Health and/or Physical Education
EIGCHIVE ...
TOTAL CREDIT HOURS

Second Semester
ACCT 121 Accounting | .....ccceoeiiinnieneneeneeeeee 3
CPCA 110 Spreadsheets on Microcomputers | ......... 1

ELEC 124 Microcomputer Hardware ............cccoc......
BUS 121 Introduction to BUSINESS ........c..cceveervenene
OST 155 Word Processing Applications |
OST 150 Records Management...........cccccccveeeninnae
CPCA 138 Windows for MICroS .........cccocereiereeieneneas
TOTAL CREDIT HOURS. ..................

Third Semester

BUS 122 Introduction to Law .........ccccceovvrieicninnas 3

CPCA 118 Electronic Mail/Calendar Systems.......... 1

CPCA 112 PC Communications...........cccceoveveveiruenes 1

BUS 140 Principles of Supervision............ccccocovuee. 3
or

BUS 141 Principles of Management..............cc.......

OST 255 Word Processing Applications I1....

BUS 150 Business Communications..............
Humanities or Art Elective.....................
TOTAL CREDIT HOURS ..................

Fourth Semester

ECON 130 Basic ECONOMIC ISSUES .........ccoveireriricrne. 3
or

ECON 230 ECONOMICS | ...ocveviiiiiieiiicicen e 3

OST 275 Office Internship l.......ccccoovvieiiiiiiennn 1

BUS 243 Human Resource Management............... 3

OST 265 Computerized Office Applications.......... 3
OSsT 270 Office Automation Implementation....... 3

OSsT 260 Desktop Publishing for the Office........... 3
TOTAL CREDIT HOURS .................. 16
TOTAL PROGRAM
CREDIT HOURS..........evviiieeeeeeeee. 66

Associate of Applied Science Degree

Medical Office Specialist

The Medical Office Specialist prepares students to
pursue an administrative career in the medical profes-
sion. The program combines training in the latest
technical and computer skills with specialized course-
work unique to the medical profession. Beginning stu-
dents and employed medical personnel will find this
program invaluable for career advancement.

First Semester CR
LC 130 Medical Terminology.........ccccocvveveirennnne 3
ENGL 121 Composition |
OST 110 Skillbuilding 1
OSsT 125 Document Formatting...........c.ccoceevevenane. 1
OSsT 130 Office Systems Concepts........ccocevvrvervennns 3

CPCA 138 Windows for Micros
CPCA 118 Electronic Mail/Calendar Systems.......... 1

CPCA 114 Databases on Microcomputers I.............. 1
Health and/or Physical Education Elective ..1
TOTAL CREDIT HOURS. .........cccc..... 15
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Second Semester

OST 170 Medical Coding and Billing.................... 3

OST 150 Records Management...........ccocceveriecnnnn 3

OSsT 155 Word Processing Applications I............. 3

MATH 120 Business Math............ccccccovvveneivierinennnn, 3

BUS 225 Human Relations..........ccoevvveiivenincninne, 3

OST 115 Electronic Calculators..........ccccceeeeennenene 1
TOTAL CREDIT HOURS................... 16

Third Semester

ACCT 111 Small Business Accounting............c..c..... 3
or

ACCT 121 Accounting | .....coveivvrmieinneeinnieiene
BUS 122 Introduction to Law ........ccccceevrvrreviirinnnn
BUS 150 Business Communications...............

OSsT 255 Word Processing Applications 11
CPCA 110 Spreadsheets on Microcomputers | ......... 1

CPCA 112 PC Communications..........cccecerervreerennas 1
Humanities or Art Elective............cc....... 3
TOTAL CREDIT HOURS................... 17

Fourth Semester

ECON 130 Basic ECONOMIC ISSUES .......ccveververierrninnne 3
or

ECON 230 ECONOMICS | ...ocvviveiiriiierieiesiesie v 3

OSsT 165 Medical Transcription ..........cc.ccevevevvennnne. 3

OST 265 Computerized Office Applications.......... 3

OoST 275 Office Internship I......ccoevvrvvciininn. 1

BUS 140 Principles of Supervision..............cccee..e. 3
or

BUS 141 Principles of Management..............c........ 3
EIECHIVE ..ot 3
TOTAL CREDIT HOURS................... 16
TOTAL PROGRAM
CREDIT HOURS........cccveeveveenn 64

Associate of Applied Science Degree

L egal Office Specialist

The Legal Office Specialist program prepares students for
administrative duties in the law office and other legal set-
tings. The program combines training in the latest techni-
cal and computer skills with specialized coursework unique
to the legal profession, including exposure to legal prac-
tices, preparation and practical application of documents
and terminology used in the legal office.

First Semester CR
BUS 122 Introduction to Law .........cccoevvrvriririenen. 3
OST 110 Skillbuilding I

OST 130 Office Systems Concepts........c.ccvvrerrenee 3
OST 125 Document Formatting..........ccccoceeveenienene 1
ENGL 121 Composition l.......cccccceveinennieniiiienenns 3
CPCA 138 Windows for MiCros .........cccccvereenecnnes 1
OSsT 115 Electronic Calculators

CPCA 114 Databases on Microcomputers I............... 1

Health and/or Physical Education

EIECHIVE ..o, 1
TOTAL CREDIT HOURS. .........coc.... 15
Second Semester

OST 150 Records Management...........cccccceveevnuenae
MATH 120 Business Math.........c.c.ccccouvnune.
ACCT 111 Small Business Accounting

or
ACCT 121 Accounting | ...cc.cccooeiieniiieieeceee 3
OST 155 Word Processing Applications I.............. 3
OST 160 Legal Transcription..........c.ccceevveveecrennn 3
CPCA 118 Electronic Mail/Calendar Systems.......... 1
TOTAL CREDIT HOURS................... 16
Third Semester
PL 171 Law Office Management
or other approved COUrSe.........cccevvruenene. 3
BUS 150 Business Communications.............c......... 3
BUS 225 Human Relations
OST 255 Word Processing Applications I1............. 3
CPCA 112 PC Communications.......cc.coceceevrureueenins 1
CPCA 110 Spreadsheets on Microcomputers I ......... 1
General Electives..........c.cccce.e...
TOTAL CREDIT HOURS
Fourth Semester
ECON 130 Basic ECONOMIC ISSUES ......ccrveervereeieniannns 3

or
ECON 230 ECONOMICS | ...ccveviniiniiieiiniceieceee
OST 275 Office Internship |
OST 265 Computerized Office Applications.......... 3

BUS 140 Principles of Supervision.............ccocceeuene 3
or

BUS 141 Principles of Management...................... 3
Humanities and/or Art Elective.............. 3
General Electives
TOTAL CREDIT HOURS. ..........ccc..... 16
TOTAL PROGRAM
CREDIT HOURS.......ccoiieiiieie 64

Office CareersVocational Certificate

At the completion of this 14-credit-hour certificate,
students demonstrate proficiency in office skills, includ-
ing computer and word processing knowledge. This
certificate program prepares students to enter an office
career in a minimal time period.

OST 105 Keyboarding/Formatting I ...........ccccccoeune 3
OST 110 Skillbuilding I.......cccoviiiriiiiniiiiiiene, 1
OST 125 Document FOrmatting...........cccoceeereniennne 1
OST 130 Office Systems Concepts.........ocoeererenenn 3
OSsT 155 Word Processing Applications I.............. 3
OSsT 115 Electronic Calculators..........c.coceeveirevnene. 1
OST 120 Machine Transcription.........c...cccccvevvee. 1

TOTAL PROGRAM

CREDIT HOURS.......ccooievieei 13



Administrative Support Specialist

Vocational Certificate Program

The Administrative Support Specialist Vocational
Certificate prepares students for executive and/or
administrative assistant duties in the office. The
program provides training in the latest technical,
computer and software skills.

OST 110 Skillbuilding .......ccccovviciieciicciien
OSsT 130 Office Systems Concepts
OoST 125 Document FOrmatting..........c.coceovevrevnnen.

CPCA 110 Spreadsheets on Microcomputers | ......... 1
CPCA 114 Databases on Microcomputers I .............. 1
CPCA 138 Windows for Micros
BUS 225 Human Relations.............cccecvovrreiirinnnn.
OSsT 155 Word Processing Applications I.............. 3
OST 115 Electronic Calculators..........c.coevvrernnnn. 1
OST 120 Machine Transcription...........cc.ccoceeenienene 1
OST 150 Records Management...........cccoeeerenienne 3
CPCA 118 Electronic Mail/Calendar Systems.......... 1
CPCA 112 PC Communications..........ccccorrveverrunne. 1
OSsT 255 Word Processing Applications Il............. 3
OSsT 265 Computerized Office Applications.......... 3
OST 260 Desktop Publishing for the Office........... 3
OST 275 Office Internship 1........occcoiiiiicincnnne, 1

TOTAL PROGRAM

CREDIT HOURS........cocveiienree 31

Office Automation Skills Vocational Certificate

The 12-hour certificate is designed to quickly teach the
basic and intermediate concepts of word processing and
desktop publishing. In addition, students are given an
overview of the field of office automation and how it
will affect your future.

Prerequisite
Prior to admission to the Office Automation Skills
Vocational Certificate program, you must be able to type
at least 35 words a minute.
OSsT 155 Word Processing Applications..............
OSsT 130 Office Systems Concepts.......ccccevvereerenas
OSsT 255 Word Processing Applications Il ....
OST 260 Desktop Publishing for the Office............
TOTAL PROGRAM
CREDIT HOURS.........cccoovviiiiie 12

Office Automation Technology Vocational Certificate

The Office Automation Technology Certificate program
was developed in response to the demand in the work-
place for people skilled in office automation. This pro-
gram offers college graduates or others with appropriate
educational or work experience the opportunity to
acquire state-of-the-art knowledge and skills in this
rapidly changing field.

Prerequisite

Prior to admission to the Office Automation Technology
Vocational Certificate program, students must be able to
type at least 35 words a minute.

First Semester CR
CPCA 106 Introduction to Personal Computing:
MAC. ..o 1
OST 155 Word Processing Applications I.............. 3
OSsT 130 Office Systems CoNncepts........coceevreerennene 3
CPCA 105 Introduction to Personal Computing: IBM .1
ELEC 124 Microcomputer Hardware ..............cocv.... 3

CPCA 118 Electronic Mail/Calendar Systems.......... 1
DRAF 115 Introduction to Computer Graphics

SYSEEMS** Lo
TOTAL CREDIT HOURS
Second Semester
OST 255 Word Processing Applications Il............. 3
CPCA 110 Spreadsheets on Microcomputers I* ....... 1
CPCA 114 Databases on Microcomputers* .............. 1
CPCA 138 WIindows for MiCroS ..........ccouveveenirvnnennn. 1
CPCA 112 PC Communications............cccceevruererueneas 1
OSsT 260 Desktop Publishing for the Office I......... 3
OST 270 Office Automation Implementation***..3
TOTAL CREDIT HOURS. ........ccc.co... 13
TOTAL PROGRAM
CREDIT HOURS........ccvevvieinne. 28

* CPCA 128, Integrated Applications I, 3 credits, may be
substituted for CPCA 105, CPCA 110 and CPCA 114.
** Prerequisite: MATH 111 or an appropriate score on
the math assessment test.

*** Prerequisite: Permission of the program director.

Paralegal

The expanding role of the legal assistant in the delivery
of legal services has created increased opportunities for
paralegals. The private law firm continues to be the largest
employer of legal assistants, but opportunities also are
available in other organizations and institutions such as
corporate legal departments, insurance companies, real
estate and title firms, banks and government agencies.

If you are interested in entering this career field, you
should be aware that while the number of jobs for trained
paralegals is steadily rising, competition for these posi-
tions also is rapidly increasing. Moreover, the paralegal
curriculum is a challenging one. The law is a complex
subject, and comprehension of legal theories and con-
cepts demands a high degree of analytical reasoning abil-
ity. You must possess excellent communication skills, an-
alytical ability and a high level of motivation in order to
successfully complete the program.

The Paralegal program at JCCC is approved by the
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American Bar Association. Selective admission to the
program is based on various academic and testing criteria.

This is a selective admission program with limited
enrollment. If you are interested, contact the Admissions
Office for an application packet, which includes deadlines,
admission requirements and options for meeting academic
criteria.

Paralegal Postsecondary Certificate

You must have completed a two-year degree or a four-
year degree and have satisfied JCCC general education
requirements prior to admission.

The following courses must be completed with a minimum
G.P.A. of 2.0 prior to application for admission to the
Paralegal program.

CR

PL 121 Introduction to Law ........cccccevireiieerennnen 3
PL 123 Paralegal Studies
First Semester
CPCA 128 Integrated Software ..........ccceoereiererennnne 3

or
DP 124 Intoduction to Computing Concepts

and Applications .........cccoeerviciiiinienen, 3

or the following three:
CPCA 108 Word Processing on Microcomputers |...1

and

CPCA 110 Spreadsheets on Microcomputers I ......... 1
and

CPCA 114 Databases on Microcomputers I.............. 1
TOTAL CREDIT HOURS.........cccceuuee. 7

Second Semester

Following admission to the Paralegal program

PL 131 Legal Research.........ccoovvcienicicininen

PL 132 Civil Litigation..........cccovveivnriccnnnnne

Paralegal Electives....................
TOTAL CREDIT HOURS

Third Semester
PL 205 Legal WIIting......ooccovvvevreienncicrceeee 3
PL 271 Legal Ethics, Interviewing and

Investigation...............
Paralegal Electives

TOTAL CREDIT HOURS. .................. 13

TOTAL PROGRAM

CREDIT HOURS........ccceeviiiieeen. 33
Paralegal Electives
PL 148 Criminal Litigation ...........ccccooveviveiiirennas 3
PL 140 Alternative Dispute Resolution............... 3
PL 142 TOMES.cooieieeieeeeeeee s 3
PL 152 Real Estate Law ........ccoceevrenciicicicine 3
PL 155 Special Topics in Real Estate .................. 1

PL 162 Family LaW......cccoovvevieviceieeceeesene 3

PL 165 Special Topics in Family Law.................. 2
PL 171 Law Office Management...........c.ccccceueuee 3
PL 212 Business Organizations..........c.ccoceeereene. 3
PL 220 Computer-assisted Legal Research........... 2
PL 223 Computer Applications in the Law Office..3
PL 225 Advanced Computer-assisted
Legal ReSearch........cccovvveeivnneicrnenenn 2
PL 241 Will, Trusts and Probate Administration ..3
PL 245 Elder Law .....cccoovveieeriineee e
PL 264 Workers' Compensation...
PL 266 Employment Law..............
PL 268 Bankruptey .......ccooeevirneeerinnicineeene
PL 275 Paralegal Internship I .........cccoovviciiinnnns
PL 276 Paralegal Internship H.........cccoooieinneee. 1
TOTAL CREDIT HOURS.................. 15
Associate of ArtsDegree

The following courses must be completed with a minimum
G.P.A. of 2.0 prior to application for admission to the
Paralegal program. Upon successful completion of the re-
quirements for the associate of arts degree, you will be eli-
gible to receive an A.A. degree and a Paralegal Certificate.

CR
ENGL 121 Composition l.......cccceoenrieiinneeinnnnne 3
PL 121 Introduction to Law ........ccceevvevvvecveeinenee. 3
PL 123 Paralegal Studies.........c.ccovrererererirrenene 1
First Semester
Humanities and/or Art Elective.............. 3
SPD 120 Interpersonal Communications............... 3
or
SPD 121 Public Speaking.........cccceoeereieneninieninnens 3
or
SPD 125 Personal Communications ...........c..cveu.. 3
Science and Mathematics Elective......... 3
TOTAL CREDIT HOURS................... 16
Second Semester

Following admission to the Paralegal program
ENGL 122 Composition I ........cccoovevrnncieninnn,

PL 131 Legal Research.........ccooviivrniciinricnnen,
PL 132 Civil Litigation..........
CPCA 128 Integrated Software
or
DP 124 Intoduction to Computing Concepts
and Applications .........cccoveeeniecneninnens 3

or the following three:
CPCA 108 Word Processing on Microcomputers I ...1

and

CPCA 110 Spreadsheets on Microcomputers I ......... 1
and

CPCA 114 Databases on Microcomputers I .............. 1
Social Science and/or Economics
EIECHIVE ..o 3
TOTAL CREDIT HOURS. .................. 15



Third Semester
PL 205 Legal WIiting........ccooeoivenniiciicecene 3
Paralegal Electives...........ccooovvircincnnne, 6
Health and/or Physical Education
EIECHIVE ..o
Humanities and/or Art Elective
Science and Mathematics Elective.......... 3
TOTAL CREDIT HOURS................... 16
Fourth Semester
PL 271 Legal Ethics, Interviewing and
INVestigation..........ccoveereieneniceseeee 3
Paralegal Electives.........ccccoceviircencnnnn. 8
Science and Mathematics Elective ......... 3
Social Science and/or Economics
EleCtiVe ..o 3
TOTAL CREDIT HOURS .................. 17
TOTAL PROGRAM
CREDIT HOURS........ccovevieeieee. 64
Paralegal Electives
PL 148 Criminal Litigation .........cccooveivniriinene. 3
PL 140 Alternative Dispute Resolution.............. 3
PL 142 TOMS ..o
PL 152 Real Estate Law
PL 155 Special Topics in Real Estate ...
PL 162 Family Law
PL 165 Special Topics in Family Law.................. 2
PL 171 Law Office Management
PL 212 Business Organizations..........c.cceceeeveecnes
PL 220 Computer-assisted Legal Research.......... 2
PL 223 Computer Applications in the Law Office..3
PL 225 Advanced Computer-assisted
Legal ReSEarch ........cocoevvrvieerinciccene 2
PL 241 Will, Trusts and Probate Administration .3
PL 245 Elder Law .....ccooveiieiiiiiiecceee e 3
PL 264 Workers’ Compensation.............cocceevenae 2
PL 266 Employment Law........cccccevevvvieviiennennnnene, 3
PL 268 BanKIUPLCY ...c.oovevevveiieieiinisicensieeiea 2
PL 275 Paralegal Internship I .........ccccoovveiiinnns 1
PL 276 Paralegal Internship ..o, 1

Physical Ther apist Assistant

The physical therapist assistant, under the supervision of
a licensed physical therapist, performs direct patient care.
The therapist uses physical agents such as heat, light, sound,
water, cold, massage, exercise and rehabilitation techniques
as prescribed by a physician. JCCC offers a cooperative
program with Penn Valley Community College. The
Physical Therapy Assistant program at Penn Valley is
accredited by the American Physical Therapy Association.
The support courses are held at JCCC and the clinical
courses at Penn Valley and affiliated clinical agencies. You
must be accepted into the program and must complete reg-

istration at both JCCC and Penn Valley. Contact Penn
Valley Community College for an application packet,
which includes deadlines, admission requirements and
options for meeting academic criteria.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. It is your responsibility to check with a JCCC
counselor before enrollment.

Associate of Applied Science Degree

Degree granted by Penn Valley Community College
Prerequisites

CHEM 122 Principles of Chemistry
BIOL 140 Human Anatomy..................

LC 130 Medical Terminology.........cc.ccoveereienuenene

KPT 151 Introduction to Physical Therapy ........... 2
Fall Semester CR
KPT 152 Fundamentals of Modalities I.................. 3

PSYC 130 Introduction to Psychology

ENGL 121 Composition 1........ccoceovvereeineneicrinenins

BIOL 225 Human Physiology..........cccccueneee.
American Institutions * ..........

TOTAL CREDIT HOURS
Spring Semester
KPT 153 KineSiology ....ccovevvevevieiiiiiieiieecieesie s 4
KPT 102 Basic Emergency Patient Care ................ 1
KPT 161 Fundamentals of Modalities Il ................ 4
SPD 121 Public Speaking..........ccovvvevnriieininnnnn 3
KPT 159 Orthopedic Pathology ..........cccccceeireninnene 2
KPT 154 Applied Neurology .........ccccoeeovreiirennncns 2
TOTAL CREDIT HOURS. ........cccevu.e. 16
Summer
KPT 160 Medical DiSEasesS........ccoeereereeererereeiennns 2
KPT 162 Clinical Experience l........ccccoooveirennncne 2
TOTAL CREDIT HOURS........ccccovuuee. 4
Fall Semester
KPT 164 Pediatrics and Gerontology............cccc..... 2

KPT 155 Rehabilitation............cccccoveveveieieieenenn,
KPT 158 TherapeutiC EXErcise.......cccovrueervrenueeen.
KPT 170 Clinical Experience 1l
KPT 171 Clinical Seminar ........c.ccoceevveriivieiesennns

TOTAL CREDIT HOURS .................. 14
Spring Semester
KPT 172 Clinical Experience Hl .........cccccooeenene 8
TOTAL CREDIT HOURS..........ccoene. 8
TOTAL PROGRAM
CREDIT HOURS........cccviieeeee 71

* All graduates from Penn Valley must meet the American
Institutions requirement. The course must be taken at
Penn Valley. See a JCCC counselor about courses.
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Radiologic Technology

The Radiologic Technology curriculum (X-ray
technology) is a cooperative program between JCCC

and Penn Valley Community College and consists of a
continuous 26-month period of study. You must be for-
mally accepted into the program by both JCCC and Penn
Valley. Areas of study are radiographic exposure, position-
ing and anatomy, and the use of imaging equipment.

Related courses are taken at JCCC with lab and clinical
courses held at Penn Valley or at a cooperating health
facility.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. Contact Penn Valley Community College for
an application packet, which includes deadlines, admis-
sion requirements and options for meeting academic
criteria. It is your responsibility to check with a JCCC
counselor before enrollment.

Admission requirement: College biological science with
laboratory (4-5 credit hours) or one year of high school
biology with a minimum grade of “C” in the last five years
and MATH 115 or higher level college math course or
two semesters of high school algebra with a minimum
grade of “C” within the last five years.

Associate of Applied Science Degree
Degree granted by Penn Valley Community College

Fall Semester CR
KRAD 160 Introduction to Radiologic Technology..2
(beginning the second Monday in July)

BIOL 144 Human Anatomy and Physiology ........... 5
LC 130 Medical Terminology.........c..ccoevvvievinennas

KRAD 171 Radiographic Exposures I .....
KRAD 172 Radiographic Positioning |
KRAD 173 Clinical Training I............c.......

TOTAL CREDIT HOURS. ..........c.c..... 19
Spring Semester
KRAD 101 Introductory Physics
KRAD 162 Image Processing ..................
KRAD 174 Radiographic Exposures Il...........cc.c....... 3
KRAD 175 Clinical Training Il.........ccccccooevvierienennen. 3

KRAD 176 Radiographic Positioning Il
TOTAL CREDIT HOURS

Summer
KRAD 170 Radiologic Technology .......cc.ccccevervrvenien. 3
KRAD 178 Clinical Training Il

TOTAL CREDIT HOURS...........cc..... 6
Fall Semester
CPCA 128 Personal Computer Applications............ 3
ENGL 121 Composition l.......ccoceoernneinnnecninnnnns 3
KRAD 280 Clinical Training IV .......cccccooeieiiiiennnns 4

KRAD 281 Physics of X-ray Equipment..................... 3
KRAD 285 Special Procedures.........ccccoceovrereeenenene. 2
TOTAL CREDIT HOURS. ..........c.c..... 15
Spring Semester
American Institutions * ..........cc.cccoeuee. 3
PSYC 130 Introduction to Psychology.........c.ccc...... 3
KRAD 278 Imaging Modalities and Pathology.......... 3
KRAD 282 Clinical Training V .....c..ccocoevveivierierenen, 4
SPD 121 Public Speaking........cc.cocovvvrniciinirinnnnn. 3
TOTAL CREDIT HOURS................... 16
Summer Semester
KRAD 283 Final Seminar.......ccccoveevrnneenniiieenenns 3
KRAD 284 Clinical Training VI .......ccccoooevvvnicnnnn. 2
TOTAL CREDIT HOURS..........ccccuuee. 5
TOTAL PROGRAM
CREDIT HOURS.........coeevieiieeen, 77
Electives
KRAD 201 Mammography........ccccovoeinencienenenenen 3
KRAD 288 Specialty Training ........c.ccocoeeeeieneiiniennnn 9

* All graduates from Penn Valley must meet the Ameri-
can Institutions requirement. See a JCCC counselor
about courses.

Railroad Electronics

Vocational Certificate

This certificate is a comprehensive program of study that
covers the fundamental electronic principles used by rail-
road signal control systems technicians. Upon successful
completion of this program, the student should be able to
apply basic digital and analog theory required in the main-
tenance of right-of-way crossing and train control systems.

Enrollment in the program is subject to the approval of the
Burlington Northern training director and JCCC division
administsrator.

ELEC 180 Introduction to Railroad Electronics . . .1

ELEC 181 Circuit AnalysisDC/AC ............ 6
ELEC 182 Semiconductor Devices and Circuits . . .6
ELEC 183 Digital Techniques................. 6
ELEC 284 Electronic Communications ......... 6
ELEC 285 Microprocessor Techniques .......... 6
TOTAL PROGRAM
CREDITHOURS .............. 31

Railroad M aintenance of Way

JCCCs Railroad Maintenance of Way certificate
program prepares workers to use the latest equipment
and technology to keep the nation’s rail system in top
condition. Railroad companies are facing increased
pressure to improve efficiency and on-time performance;




employers must recruit and rely upon employees who
possess the knowledge and skills necessary to maintain
the system with a minimum of service interruption.

As part of JCCC'’s Metal Fabrication Technology
program, the Railroad Maintenance of Way certificate
program keeps railroad workers abreast of changing
developments in technology and welding techniques.
This formal training will help employees keep their
careers on the right track.

Enrollment is subject to the approval of the Burlington
Northern training director and JCCC division
administrator.

Welding Postsecondary Certificate Program

This certificate is a comprehensive course of study address-
ing those skills associated with maintenance and repair of
railway fixed facilities. Upon successful completion of this
program, the student should be able to perform basic and
advanced welding operations, complete specialized welding
procedures involving maintenance and repair of railway
track, perform structural welding applications involving
code-quality work according to AWS D1.5 and perform
tasks associated with most aspects of welding in mainte-
nance of way applications.

MFAB 122 Elements of Welding .........c.ccccceoenrnnncnn. 3
MFAB 123 Basic Welding.........ccccovvvvrnrcinnneene 3
MFAB 132 Thermite Welding

MFAB 135 Component Welding.........ccccceovevrennnns 3
MFAB 137 Structural Welding..........cccccovvevvceniennnee 3
MFAB 138 Structural Welding FCAW..........c.ccccvee. 3

MFAB 139 Structural Welding Pipe........ccccccoveenne. 3
MFAB 145 Frog Welding ........cccccoveerinnecrinenreeens 3
ENGL 121 Composition l........ccccooceieoinniincicenens 3
MATH 115 Introduction to Algebra.........c.cccceevvuenee. 3

Technical Electives...................
TOTAL CREDIT HOURS

Technical Electives

MFAB 130 Gas Metal Arc Welding I ........ccccovvvenee. 4
MFAB 150 Switch Point Repair ........ccccccevernenccnnes 2
MFAB 155 Railroad Welding Review.............c.ccco.... 2
MFAB 160 Gas Tungsten Arc Welding..................... 4

MFAB 240 Metallurgy.......c.cccovevvveivieicineieseieee, 2
DRAF 120 Introduction to Drafting ...........c.cceeeuee. 2
HVAC 145 Servicing HVAC Equipment .................. 2

Track Welding Vocational Certificate Program

This certificate is designed to provide a concentrated pro-
gram for industry-specific training in track maintenance
and repairs. Upon successful completion of the program,
you should have the ability to safely operate track welding
equipment, perform basic and advanced welding operations
and complete specialized procedures as needed to perform
the job of railway track welder.

MFAB 122 Elements of Welding .........c.cooecvevrviienne.
MFAB 123 Basic Welding.........cccooeiriinircincee
MFAB 132 Thermite Welding..........cccccovvenniireinncns
MFAB 135 Component Welding...................
MFAB 145 Frog Welding ........ccccooevvivvveiiieniiiieeins
TOTAL CREDIT HOURS

Structural Welding Vocational Cer tificate Program

This certificate is designed to address the training needs for
railway structural welders. Upon successful completion of
the program, you should be able to demonstrate safe opera-
tion procedures for welding applications, perform skill com-
petencies involving a variety of processes and positions,
pass code welding requirements according to AWS D1.5
and perform welding operations as needed.

MFAB 122 Elements of Welding .........c.cccccooviennn. 3
MFAB 123 Basic Welding.........cccccoererrencienenee 3
MFAB 137 Structural Welding ..........cccoceeeieneiniennn 3
MFAB 138 Structural Welding FCAW............ccccueu.. 3
MFAB 139 Structural Welding Pipe...........cccccevvvenen. 3

TOTAL CREDIT HOURS. .......cccceuuue. 15

Supervisors Welding Vocational Certificate Program

This certificate is a program of study for supervisors of main-
tenance of way personnel. After completion of this program,
you should be able to demonstrate safe welding procedures
and identify basic aspects associated with track welding.

MFAB 127 Welding Processes .........ccoevviereiervennnens 2
MFAB 143 Thermite Welding for Supervisors.......... 2
MFAB 147 Component Welding for Supervisors......2

TOTAL CREDIT HOURS...........ccc.... 6

Railroad Operations

JCCC's associate degree program in railroad operations can
prepare you for an exciting and well-paying career. The
more than 500 companies that make up the United States
railroad industry provide the country’s freight and passen-
ger transportation service on a network of some 300,000
route-miles of track. Railroads employ a substantial work
force to service, maintain and manage this extensive trans-
portation network. JCCC's program offers five options. The
general option requires 65 credit hours, the conductor
option 69 credit hours, the dispatcher option 70 credit
hours, the mechanical option 64 credit hours and the
maintenance of way welding option 64 credit hours.

Associate of Science Degree
General Option

This option is designed to provide the student with
general knowledge and skills for entry-level employment
in the railroad industry. The student is introduced to the
history of railroading and the various railroad crafts.
Railroad operations, safety, environment and quality also
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are covered. The student will choose from a list of business
and technical electives in order to provide a basis for pos-
sible employment and further post-employment training.

First Semester CR
CPCA 105 Introduction to Personal Computing: IBM .1

CPCA 108 Word Processing on Microcomputers I ...1

CPCA 110 Spreadsheets on Microcomputers I ......... 1

ENGL 121 Composition l.......cccccoioviieineincicenens 3

MATH 133 Technical Mathematics I.............ccco........ 4

PHIL 124 Logic and Critical Thinking ................... 3

RRT 120 History of Railroading..........ccccccevveeniennne 3
TOTAL CREDIT HOURS .................. 16

Second Semester

ENGL 123 Technical Writing I ..........cccoovvieeninnnnne. 3

MATH 134 Technical Math II.......

PHYS 125 Technical Physics |

RRT 121 Railroad Technical Careers..........c......... 3
Health and/or Physical Education Elective .1
TOTAL CREDIT HOURS................... 16

Third Semester

BUS 121 Introduction to BUSINESS .........c.cccceeeruenene 3

ECON 130 Basic ECONOMIC ISSUES .......ccveverveirieianens 3

PHIL 138 Business Ethics...............
RRT 150 Railroad Operations
RRT 165 Railroad Safety, Quality

and Environment........cccccovevvveeveeiecieennne 3
SPD 125 Personal Communication............c........... 3

TOTAL CREDIT HOURS. .................. 16
Fourth Semester

INDT 140 Quality Control Using SPC
Business/Related Electives.......................
Technical/Related Electives
TOTAL CREDIT HOURS
TOTAL PROGRAM
CREDIT HOURS........ovveeeeeeeeeeee 65

Business/Related Electives
ACCT 121 Accountingl ..........
BUS 123 Personal Finance

BUS 140 Principles of Supervision.............cccccevee. 3
BUS 141 Principles of Management....................... 3
BUS 221 Principles of Insurance...........c.ccccocevecnne 3

BUS 225 Human Relations...........c.cccovvrnnnininen. 3
BUS 230 Marketing ......cccoeveevverieenieisesesee s 3
BUS 243 Human Resource Management............... 3
BUS 261 BUSINESS LaW L....cocvvviieiiiiciicec

ENGL 210 Technical Writing Il
OST 101 Computerized Keyboarding..........c.cccoc.e.. 1

Technical/Related Electives

AUTO 125 Introduction to
Automotive Shop Practices .................... 3

CET 105 Construction Methods

CET 127 Construction Estimating ...........c.c.coeueee. 3
CET 129 Construction Management..................... 3
CPCA 135 M/SDOS.....cooirrriirirnr e 1
CPCA 138 Windows for MiCros ...........cocevvrinercrirenn. 1
DRAF 115 Introduction to

Computer Graphics Systems................... 3
DRAF 123 Interpreting Machine Drawings.............. 2
DRAF 129 Interpreting Architectural Drawings ......2
ELEC 120 Introduction to Electronics.................... 3

ELEC 124 Microprocessor Hardware
ELEC 128 Computer Applications in Electronics...1

ELEC 133 Programmable Controllers....................... 3
ELEC 150 Introduction to Telecommunications.....4
ENGR 180 Engineering Land Surveying I................. 3
GEOS 140 Physical Geography.........ccoceoeereiencnene 3
GEOS 141 Physical Geography Lab ........c.ccccovvvveenene. 2
HVAC 123 Electromechanical Systems..................... 4
HVAC 205 Pneumatic Control Systems.................... 2

HVAC 218 Electronic Control Systems
INDT 125 Industrial Safety.........ccooeviiinoininnnnne,
MFAB 121 Introduction to Welding ..........ccccoeeveee
MFAB 130 MIG and TIG l....cccccovvvriinniirsne,
MFAB 152 Manufacturing Materials and Processes..3
MFAB 240 Metallurgy........ocooeoenirmnieriniecccens 1
PHYS 126 Technical Physics I.........cccovneiniiriinnn. 3

Associate of Science Degree
Conductor Option

Conductors are responsible for supervising over-the-road
operation of freight trains and are in demand through-
out the railroad industry. Conductors may choose career
paths leading to locomotive engineer service or railroad
management. The final phase of this program consists of
six weeks of full-time training provided in cooperation
with the National Academy of Railroad Sciences on the
campus of JCCC, plus 18 weeks of on-the-job training
after securing employment with a railroad. Selective
admission to the program is based on various criteria.
Interested students should meet with a JCCC counselor
as early as possible.

First Semester

CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers 1...1
CPCA 110 Spreadsheets on Microcomputers I......... 1

ENGL 121 Composition l.......ccccovrveernncieniriniennn. 3

MATH 133 Technical Mathematics I............c.cccceuu.e. 4

PHIL 124 Logic and Critical Thinking ................... 3

RRT 120 History of Railroading ...........ccccoceevrenenee. 3
TOTAL CREDIT HOURS.................. 16

Second Semester

ENGL 123 Technical Writing I ........ccccoovveieinenenns 3

MATH 134 Technical Math II..........
PHYS 125 Technical Physics |




RRT 121 Railroad Technical Careers..................... 3
Health and/or Physical Education Elective .1
TOTAL CREDIT HOURS. .................. 16

Third Semester

BUS 121 Introduction to BUSINESS .........cceeevvenenee. 3

ECON 130 Basic Economic Issues
PHIL 138 Business Ethics...............
RRT 150 Railroad Operations ............cccccvvveiveenenn.
RRT 165 Railroad Safety, Quality

and Environment.........ccoecevvevvevecvieieeennn, 3
SPD 125 Personal Communication.............c.......... 3

TOTAL CREDIT HOURS. .................. 16
Fourth Semester

RRTC 123 Introduction to Conductor Service ........ 4
RRTC 175 Conductor Mechanical Operations ........ 2

RRTC 261 ConducCtor Service.........ccocevrerercrueienncns 2
RRTC 263 General Code of Operating Rules........... 4
RRTC 265 Conductor Field Application.................. 9
TOTAL CREDIT HOURS................... 21
TOTAL PROGRAM
CREDIT HOURS.........ovviviiieeeeeee, 69
Associate of Science Degree

Dispatcher Option

Railroad dispatchers control and ensure the safe and
efficient movement of trains, on-track equipment and
employees. The final phase of this program consists of
14 weeks of hands-on training provided in cooperation
with the National Academy of Railroad Sciences.

Ten weeks of on-the-job training begin after securing
employment with a railroad. Selective admission to the
program is based on various criteria. Interested students
should meet with a JCCC counselor as early as possible.

First Semester
CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers I...1
CPCA 110 Spreadsheets on Microcomputers I ......... 1
ENGL 121 Composition l.......ccocceonrienirieeinnnnns

MATH 133 Technical Mathematics |

PHIL 124 Logic and Critical Thinking ................... 3

RRT 120 History of Railroading..........ccccccvveevnuenae 3
TOTAL CREDIT HOURS. ........cccco... 16

Second Semester

ENGL 123 Technical Writing I ..........ccccoooveiviiinnenas 3

MATH 134 Technical Math II......
PHYS 125 Technical Physics |

RRT 121 Railroad Technical Careers..........cccvvncnee. 3
Health and/or Physical Education Elective .1
TOTAL CREDIT HOURS .................. 16

Third Semester

BUS 121 Introduction to BUSINESS .........ccccvveeuvennen. 3

ECON 130 Basic Economic Issues
PHIL 138 Business Ethics..........cccccveeviviviiciieieiee,

RRT 150 Railroad Operations..........ccocoveveirernenen. 3
RRT 165 Railroad Safety, Quality
and Environment..................
SPD 125 Personal Communication
TOTAL CREDIT HOURS................... 16

Fourth Semester

RRTD 122 Introduction to Railroad Dispatching.....2

RRTD 271 Apprentice Railroad Dispatching
Training ..o 6

RRTD 275 Railroad Dispatching Field Observation.3

RRTD 272 Apprentice Railroad Dispatching

Training ..., 6
RRTD 276 Railroad Dispatching Field Application...5

TOTAL CREDIT HOURS .................. 22

TOTAL PROGRAM

CREDIT HOURS.......ccooiveeeveveeee 70

Associate of Science Degree

Maintenance of Way Welding Option

Maintenance of way welding involves the maintenance
and repair of rail and track components. The final phase
of the program consists of course work provided in
cooperation with the National Academy of Railroad
Sciences. Selective admission to the program is based
upon various criteria. Interested students should meet
with a JCCC counselor as early as possible.

First Semester
CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers | . 1

CPCA 110 Spreadsheets on Microcomputers| ....1
ENGL 121 Compositionl..................... 3
MATH 133 Technical Mathematics|............ 4
PHIL 124 Logic and Critical Thinking ......... 3
RRT 120 History of Railroading . ............. 3
TOTAL CREDITHOURS......... 16
Second Semester
ENGL 123 Technical Writingl ................ 3
MATH 134 TechnicalMathIl.................. 5
PHYS 125 Technical Physics 1 ................. 4
RRT 121 Railroad Technical Careers .......... 3
Health and/or Physical Education Elective .1
TOTAL CREDITHOURS ......... 16
Third Semester
BUS 121 Introduction to Business ............ 3
ECON 130 Basic Economic Issues .............. 3
PHIL 138 Business Ethics .................... 1
RRT 150 Railroad Operations ................ 3
RRT 165 Railroad Safety, Quality and
Environment ..................... 3
SPD 125 Personal Communication.............ccceevenu. 3
TOTAL CREDIT HOURS. .................. 16
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Fourth Semester

INDT 125 Industrial Safety.........cccccoreinienniciiinncns 1

MFAB 122 Elements of Welding .........ccccocooiiieinnns 3
or

MFAB 121 Introduction to Welding
MFAB 123 Basic Welding....................
MFAB 132 Thermite Welding..........ccccoceveivnernienen.
MFAB 135 Component Welding.........c.ccccoovveinuennn
MFAB 145 Frog Welding

TOTAL CREDIT HOURS............. 16-17
TOTAL PROGRAM
CREDIT HOURS ..o 64-65

Associate of Science Degree
Mechanical Option

Mechanical services include a variety of responsibilities
for the maintenance, service and repair of locomotives,
freight cars and other rolling stock. Skills include diesel
engine repair, electrical and electronic system repair,
freight car repair and inspection and welding processes.
The final phase of the program consists of training pro-
vided in cooperation with the National Academy of
Railroad Sciences. Selective admission to the program is
based upon various criteria. Interested students should
meet with a JCCC counselor as early as possible.

First Semester
CPCA 105 Introduction to Personal Computing: IBM .1
CPCA 108 Word Processing on Microcomputers I ...1
CPCA 110 Spreadsheets on Microcomputers I ......... 1
ENGL 121 Composition l.......ccoccevnreiiirinecinnenns 3
MATH 133 Technical Mathematics I.........c.ccccoeuenenee. 4
PHIL 124 Logic and Critical Thinking ....
RRT 120 History of Railroading..........cccccccveevnenne 3
TOTAL CREDIT HOURS................... 16
Second Semester
ENGL 123 Technical Writing | .........ccccovveienirnnnne. 3
MATH 134 Technical Math Il
PHYS 125 Technical Physics I.........cccccoiinivnnnne. 4
RRT 121 Railroad Technical Careers..........cccccoee. 3
Health and/or
Physical Education Elective..................... 1
TOTAL CREDIT HOURS .................. 16
Third Semester
BUS 121 Introduction to BUSINESS .........cccccceruenneen 3
ECON 130 Basic ECONOMIC ISSUES ........ccvvveerurririennns 3
PHIL 138 BUSINeSs ELNICS.........cooeireiriiiiiceae 1
RRT 150 Railroad Operations............c.ccocvereenieneae 3
RRT 165 Railroad Safety, Quality
and Environment...........ccoceevveenieninenenne, 3
SPD 125 Personal Communication.............c.cccu.... 3
TOTAL CREDIT HOURS................... 16

Fourth Semester

MFAB 122 Elements of Welding .........c.ccoccovreiniennee 3
or
MFAB 121 Introduction to Welding ...........ccccceuenee. 4
MFAB 123 Basic Welding..........ccccovevernicinninenn, 3
RRTM 124 Orientation to the Railroad
Mechanical Craft............ccooeeriniiiinncne 2

RRTM 170 Railroad Mechanical Safety and Health ...2
RRTM 251 Locomotive Diesel Engine Fundamentals 2
RRTM 253 Freight Car Fundamentals....................... 2
RRTM 254 Basic Locomotive Electricity
and EIectronics .......ccocooerevivennenccienn
TOTAL CREDIT HOURS
TOTAL PROGRAM
CREDIT HOURS .......cccvveeee. 64-65

Respiratory Care

The respiratory care practitioner is involved in a variety of
life-saving and life-supporting situations. As a member of
the health care team, he or she treats patients ranging in
age from newborns to senior citizens. Respiratory care offers
unique challenges in prevention, treatment, management
and rehabilitation of patients with lung problems. The em-
ployment outlook is expected to be good because of new
developments in diagnostic and treatment procedures. The
health care needs of an aging population also will play a
role in th