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The Johnson County
Community College Vision,
Valuesand Mission
Statements

Vision

JCCC will enhance its leadership role among
community colleges in the United States. The college
will continue to enrich the quality of life for those it
serves through creative solutions to educational,
economic and community challenges.

Mission

Learning comes first at JCCC. The college

= delivers lifelong educational programs and services
that are convenient and accessible

= provides professional training opportunities

= provides opportunities for personal growth and
cultural enrichment

* maintains a caring, supportive environment

= stimulates economic development

= is accountable to its stakeholders

Values

As an institution of higher education, Johnson County
Community College supports a statement of values
identified by the Carnegie Commission as applicable
and enduring for all communities of learning. More
specifically, we believe that Johnson County
Community College should be:

« a place where all faculty, students and staff share goals
and work together to strengthen teaching and
learning;

= a place where freedom of expression and civility are
practiced, encouraged and protected among all
groups;

= a place where every person is respected and where
diversity is pursued;

= a place where individuals accept their obligations to
the group and where well-defined governance
processes guide behavior for the good of the
institution;

= a place where the well-being of each member is
supported and where service to others, internally and
externally, is encouraged;

= a place whose ideas and resources are shared with
other members of the educational community —
locally, regionally, nationally and internationally; and

= a place in which the institution’s rituals affirming
both tradition and change are shared and where the
accomplishments of its staff and students are
recognized.

We believe in the dignity and worth of each individual
and the fundamental right of each person to realize his
or her fullest potential; therefore:

= JCCC programs and services should be affordable and
accessible to all who can benefit from them;

= programs and services need to be comprehensive in
order to meet the diverse lifelong educational needs
of the community; and

= high quality should be the hallmark of all programs
and services and should not be compromised by
growth or reduction.

We believe that the college is held in trust for the
people of Johnson County; therefore:

= the college assets are a community investment and
accountability and responsibility must be exercised in
fiscal management and in maintaining those assets
for future generations;

= the college must exercise prudence in the
management of the nonmonetary assets entrusted to
it, seeking maximum return on the community’s
investment of time, trust and intellectual capital;

= the college should assure quality, continuous
improvement, currency and the achievement of
defined purposes and outcomes through continuous
assessment of all programs and services;

= the student learning goals established by the college
instructional programs should be continuously
refined and measured,;

« the college should assure that students achieve the
learning outcomes established by its instructional
programs; and

= JCCC should provide leadership in making Johnson
County a better place to live and work.
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The JCCC Guarantee

For associate of arts and associate of science graduates,
JCCC guarantees that course credits taken here will
transfer to those Kansas colleges or universities that
have articulation agreements with JCCC. If a college or
university rejects a course included in that articulation
agreement, you may take, tuition-free, alternative
courses at JCCC.

Similarly, JCCC guarantees its associate of applied
science graduates that they will have the appropriate
technical job skills identified in the program outcomes
for a specific degree. The guarantee applies to graduates
employed on a full-time basis in a job directly related to
the program, as certified by the vice president of
Instruction. If the employer feels you lack technical job
skills identified by the program outcomes, you may
receive from JCCC up to nine tuition-free credit hours
of additional training.

More comprehensive information and specific
conditions about The JCCC Guarantee is available
from the vice president’s office.




M essage
from the
President

Dear Friends,

The magazine
Business 2.0 has
said of the
Greater Kansas
City area,
“Technology is
changing this
unassuming
metropolitan
area of 1.7
million located
smack-dab at the center of America’s heartland.” Local
businesses need workers who can grow and adapt to this
new economy, who can keep up with technology and
the pace of change. More and more, they are turning to
community colleges for the skilled employees they need.

Dr. Charles J. Carlsen

The curriculum of Johnson County Community College
is designed to meet the varied needs of county residents
and businesses. We find that as technology grows, so does
the importance of lifelong learning as people re-skill
themselves to stay current with the latest developments.
That means our programs and course offerings must keep
pace, stressing critical thinking, communication and
human relations skills; the ability to acquire knowledge;
computing literacy; and civic responsibility.

Today, when a year’s study for a freshman at a selective
private college can cost more than $30,000, JCCC can
offer virtually the same program, taught by a well-
qualified and dedicated faculty, for just $58 a credit hour
for Johnson County residents. Our programs and
services are tailored to meet the special needs of the
young, the older, the physically challenged, those with
limited prior schooling, honors students, those
dislocated by recent changes in the economy and
countless others with distinctive needs.

At JCCC, we believe that students are successful when
they meet the goals they have set for themselves,
whether these goals involve transfer credits, career
programs, business training or personal enrichment
classes. That's our primary objective, and to achieve it,
we are focused on learning. Each semester at JCCC, we

enroll more than 34,000 students in both our credit and
continuing education offerings. That so many people
choose to attend this community college is not
surprising. It's demonstrated in the diversity and
flexibility of our programs and services and in our
affordability. It's shown by the variety of student
development services that we offer and in the caring
professors and special centers that we have here to help
students learn.

But it’s not really necessary to visit the campus. Through
our distance learning courses, we bring the classroom to
you at home via computer, the Internet and television.
Or you can take courses at one of our many off-campus
locations — in your local high school or at your workplace.

More and more, these education goals are accomplished
in partnership with local businesses and educational
institutions. JCCC already has partnerships with
Emporia State University, Pittsburg State University,
Washburn University and the University of Kansas,
among others, to help students who are ready to move
beyond the first two years of college. JCCC'’s
partnerships with businesses like Burlington Northern
Santa Fe Railroad, Ford Motors and utility companies
like Western Resources, Kansas City Power & Light
and Utilicorp United enhance opportunities for our
students. JCCC'’s intention is to serve as a community
resource for education, personal enrichment and
workforce development.

The college’s faculty, staff and board of trustees are
committed to the development of a truly distinctive
institution, attuned to the needs of the community.
Our goal is to have people think of JCCC first for
education, technology training, workforce development
and personal enrichment.

Learning comes first at JCCC. | look forward to seeing
you on campus — or online — this year.

Sincerely,

G‘Q‘“—J"’*% Clerda )

Charles J. Carlsen

President




Board of Trustees

Molly Baumgardner Shirley Brown-VanArsdale

T. Nelson Mann Lynn Mitchelson Elaine Perilla



Spring Semester 2003

Academic Calendar

Please check the current credit class schedule. Dates
listed are subject to change.

Summer Session 2002

June 3  First day of 8-week and first 4-week
classes.

June 14 Last day to apply for and be
guaranteed consideration for
summer 2002 graduation.

June 27  Last day of first 4-week classes.

July 1 First day of second 4-week classes.

July 4-5  Independence Day holiday. Classes
not in session. College offices closed.

July 25  Last day of summer session.
Fall Semester 2002

Aug. 21  First day of fall credit classes.

Sept. 2 Labor Day. Classes not in session.
College offices closed.

Oct. 15  Last day to apply for fall 2002
graduation.

Nov. 15  Last day to drop a 16-week class.

Nov. 27  Classes not in session. College offices
closed.

Nov. 28-29  Thanksgiving holiday. Credit classes
not in session. College offices closed.
Dec. 12-17  Final exams.

Dec. 18 Last day of fall semester.

Dec. 23-Jan. 1 Winter break. College offices closed.

Note: Saturday and Sunday credit classes begin
Aug. 24-25 and end Dec. 7-8. Saturday and Sunday
classes will not meet Nov. 30 and Dec. 1.

Jan. 13
Jan. 20

Feb. 15
March 17-23

April 15
May 12-15
May 16
May 16
May 26

First day of spring credit classes.

Martin Luther King’s birthday.
College offices closed.

Last day to apply for spring 2003
graduation.

Spring break. Credit classes not in
session. College offices open.

Last day to drop a 16-week class.
Final exams.

Commencement.

Last day of spring semester.

Memorial Day holiday. College
offices closed.

Note: Saturday and Sunday credit classes begin
Jan. 18-19 and end May 10-11. Saturday and Sunday
credit classes will not meet March 22 and 23.
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Admission Policies

To be admitted to Johnson County Community College,
you must meet one of the following requirements: You
must be a high school graduate, have passed the GED
exam or have reached the age of 18 and demonstrated
through the JCCC student assessment process the
ability to benefit from attending the college.

You may be admitted with special student status as
defined below. People in this category are considered
non-degree-seeking students.

1. If you are under 18 years old and have not received a
high school diploma and are currently enrolled in
grades 11 or 12 of an accredited high school, you may
obtain special student status and be admitted to
JCCC with written authorization from your high
school principal. If you are attending a nonaccredited
high school and/or are enrolled in an approved
“gifted program,” you should contact Admissions for
specific admission guidelines.

2. If you are 18 or older and do not have a high school
diploma or GED certificate, have not completed the
student assessment process and are not degree-seeking,
you also may be admitted with special student status.

Priority for admission will be considered in this order:
Johnson County residents, other Kansas residents, out-
of-state students and foreign students.

The college reserves the right to deny you admission,
readmission or registration if you have violated the
student code of conduct and are currently suspended
from the college, are not making academic progress as
outlined on page 42 or when the college is unable to
provide the services, courses or program needed to assist
you to meet your education objectives.

Admission Procedures— Credit

New Students

To apply for admission to JCCC for the first time, you
should follow these steps:

1. Complete an application form and return it to the
Student Success Center, second floor, Student
Center. Application forms are available from the
Success Center, in the credit class schedule or on the
Web. All new and readmitted students must
complete a new application.

2. Have official copies of your transcripts sent to the
Admissions office at JCCC.

a. You must request that your high school mails an
official high school transcript, including final grades
and graduation date, or the results of the GED exam.

(If you graduated more than five years ago or have
15 or more hours of college credit, you may disregard
this requirement.)

b. You must submit an official transcript from each
U.S. college or university you have attended.

If you are currently attending another institution,
you need to have your transcript sent at the end of
the semester. (If you are not pursuing a degree or
certificate at JCCC, you may be exempt from this
requirement. Admissions will notify you.)

The issuing institution must mail the official
transcript to JCCC. Hand-carried or faxed copies
are not acceptable. You will not be allowed to
graduate or have JCCC transcripts sent elsewhere
unless all outstanding transcripts are received in
Admissions.

3. You are encouraged — but not required — to submit
American College Testing scores. If you plan to
submit scores, you should take the ACT test as early
as possible and request that scores be sent to JCCC.

Residency

Currently, Kansas law requires that you live in the state
six months prior to the first day of the semester or session
in order to be eligible for resident tuition rates. This law is
subject to change at the discretion of the Kansas State
Legislature. The six-month requirement may be waived,
upon appeal to the director of admissions and records or if
you were transferred or recruited by a Kansas company as
a full-time employee to work in the state and have
established a residence in Kansas; if you are a nonresident,
foreign or visiting international student at JCCC, you
must pay out-of-state tuition and fees. Address changes
that result in a change to Kansas residency may require
validation through a residency appeal. Those living in
Kansas but outside Johnson County prior to the beginning
of the semester will be assessed the out-of-county tuition
rates for the remainder of the semester. Contact Admissions
for details. If you have lived in Kansas six months and are
pursuing your permanent resident status through INS,
contact Admissions for more information.

Continuing Students

An application for admission to JCCC is valid for one
year. If a student does not enroll or reapply in a year, a new
application for admission is required.

Affiliate Programs (Cooper ative Programs)

Johnson County Community College and the
Metropolitan Community College District have
developed cooperative agreements that allow Johnson
County residents to enroll in selected career programs



at resident cost per credit hour rates. Cooperative
programs include Academic Bridges to Learning
Effectiveness (ABLE), Dental Assisting, Grounds and
Turf Management, Health Information Technology,
Occupational Therapy Assistant, Physical Therapist
Assistant, Radiologic Technology, Surgical Technology,
Travel and Tourism Management and Veterinary
Technology. For more information about specific
criteria required for individual program acceptance,
contact the Metropolitan Community College District.

To participate in a cooperative program, the following
requirements must be met:

1. Only Johnson County residents are eligible for admission
to the affiliate program. Proof of residency is required.

2. After completing the admission process, being officially
accepted into one of the above programs and registering
for classes at MCCD, you must complete and sign the
cooperative student contract, available in the Student
Success Center, second floor, Student Center.

3. JCCC will allow enrollment at the cooperative school
for courses that are not being offered at JCCC. If you
elect to take a course at the cooperative school that is
offered at JCCC, you will be responsible for paying
the out-of-state tuition at the cooperative school.

4. JCCC will not pay for any repeated coursework. If
you elect to repeat a course at the cooperative
school, you must pay for the out-of-state tuition at
the affiliate school.

5. You must apply for and receive all your financial aid
at JCCC.

6. JCCC has the right to limit enrollment in the
cooperative program and can make changes in the
program at any time.

For more complete, up-to-date information, refer to the
current semester’s credit class schedule.

Rever se Affiliate Programs (Cooper ative Programs)

Missouri residents are allowed to enroll in the hospitality
management, chef apprenticeship, interior design, railroad
operations and respiratory care programs offered through
Johnson County Community College at resident Missouri
tuition rates.

To participate, the following requirements must be met:

1. Respiratory care is a selective admission program.
(See page 135 for specific details.)

2. Enroliment in the hospitality management/chef
apprenticeship programs is by approval of the
hospitality management academic director. Contact
the departmental head for more information.

3. Railroad operations is a selective admission program.

As a Missouri resident, you must apply for and receive
all of your financial aid through the Metropolitan
Community College District. Missouri residents in the
above programs are not eligible for financial aid
through Johnson County Community College.

International Students

International students must meet all college admission
policies and provide required documentation as found
in the guidelines established by the director of
Enrollment Management. International students are

students who are not U.S. citizens, as categorized below:

1. Resident aliens are international students who have
been granted permanent resident status by
Immigration and Naturalization Services.

2. JCCC foreign students are international students
who are applying for an 1-20 from JCCC to obtain a
student (F-1) visa.

3. Visiting foreign students are international students
who currently hold a valid visa or current 1-20 from
another institution.

Resident Aliens
Resident aliens must meet the following requirements:

1. Provide a “green card”; a copy of the letter from the
U.S. Department of Immigration and Naturalization

Services that approves your permanent residency status.

An employment authorization card is not sufficient.
Enrollment will not be allowed without proof of

permanent residency, proof of application for permanent

residency or INS paperwork.

2. If degree seeking at JCCC, submit official transcripts
from all U.S. secondary and postsecondary educational
institutions you have attended. The issuing institution
must send the transcript directly to the JCCC
Admissions office. Hand-carried and faxed transcripts

are not acceptable. Transcripts from foreign institutions

are not required.* Note: If you have been out of high
school five or more years, you need not submit your
U.S. high school transcript.

3. Complete the JCCC assessment and enrollment process.

a. If degree seeking or taking math and/or English

and you do not have prior U.S. college-level math

and English or the appropriate ACT scores, you
will be required to take the JCCC assessment test
prior to enrollment.

b. Discuss course selection, based on your assessment

results, with a JCCC counselor. Course selection may
be restricted because of JCCC assessment test results.

c. Enroll in classes approved by a counselor.

11
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*If you want your foreign credits evaluated for a JCCC
certificate or degree, you should submit transcripts from
all foreign postsecondary institutions to Educational
Credential Evaluators Inc. in Wisconsin. Note: This is
not required for admission to JCCC. Applications for
Educational Credential Evaluators Inc. are available in
the Success Center. There is a fee for their services.

JCCC Foreign Students

Foreign students applying for an 1-20 from JCCC to

obtain a student F-1 visa must meet all college

admission policies in addition to the following

requirements:

1. Complete a Foreign Student Application Packet.
The packets are available in the Success Center,
second floor, Student Center.

2. Submit to Admissions your completed application
packet and all requested supporting documents
including, but not limited to, a valid TOEFL score and
verification of your ability to pay tuition, fees and other
supporting costs. Specific information concerning
application deadlines and other admission requirements
is in the packet.

If you are accepted for admission, you must complete the
JCCC assessment process unless you have successfully
completed English Composition | and a college math course
at a U.S. institution. This process must be completed
before you enroll in classes. Course selection may be
restricted because of JCCC assessment test results.

All international students on an 1-20 issued from JCCC
are required to purchase medical insurance through a
provider that meets JCCC requirements.

The Internal Revenue Service now considers all F, J and
M visa holders to be engaged in a trade or business in the
U.S. Therefore, all aliens on these visas must file a
1040NR tax return even if they have no income from
U.S. sources.

Foreign students are assessed the out-of-state tuition rate.

International Student Insurance

Johnson County Community College requires all F-1
students to purchase medical insurance to provide
coverage for hospitalization or medical treatment
resulting from serious illness, surgery or accident. Medical
evacuation and repatriation clauses will be included in
this policy. Therefore, funds must be available to
purchase health/medical insurance from the international
student’s first period of enroliment through their time as
a student at JCCC.

Visiting Foreign Students

Visiting foreign students who hold a valid visa other
than an F-1 visa based upon the 1-20 from JCCC must
meet all college admission policies in addition to the
following requirements each semester:

1. Complete a foreign student application.

2. Present your current passport and 1-94 card to the
Success Center, second floor, Student Center. Your
1-94 card must be valid through the end of the
semester in which you wish to enroll. This procedure
must be repeated prior to enroliment each semester.

3. Complete the JCCC assessment and enrollment
process as described under “Resident Aliens.” Course
selection may be restricted because of JCCC
assessment test results.

Visiting F-1 students from another college must meet
the following requirements each semester:

1. Complete a foreign student application.

2. Obtain and return the completed Confidential
Reference for Visiting Students form, passport, 1-94
card and current 1-20 to the Success Center, second
floor, Student Center. A new form, with
documentation, must be submitted prior to enrollment
each semester.

3. Complete the JCCC assessment and enrollment
process as described under “Resident Aliens.” Course
selection may be restricted because of JCCC
assessment test results.

Note: Visiting F-1 students are limited to 6 credit hours
each spring and fall semester.

If you are considered a visiting foreign student, you will
be assessed tuition at the same rate as foreign students.



Keeping Options Open

Keeping Options Open is a partnership between area
high schools and Johnson County Community College.
At the high school level, the program includes career/life
planning followed by education preparation and/or
experiential learning opportunities.

= Career/Life Planning — This initial phase of the

and technical programs at specified secondary
vocational centers. You must complete a JCCC
application, a CTA registration form, assessments (as
required), and provide payment for tuition. Your high
school transcript is not required at the time of
enrollment. Approval of your high school principal is
necessary. A schedule of CTA classes and registration

Keeping Options Open program is a series of
workshops for high school students and their parents,
beginning in the students’ sophomore year and
continuing throughout their junior and senior years.
At the high school level, the program offers:
— academic readiness, information and planning
— career/life planning beginning in the sophomore
year
— education preparation and/or experiential
learning opportunities for juniors and seniors.

= College Now — This is a concurrent enrollment
program for high school juniors or seniors (or
students identified as gifted with a current 1EP)
enrolled in selected college classes offered at, and in
cooperation with, the high school. Approved courses
reflect the college’s content, objectives and
assignments. Courses are taught on the high school
campus by qualified high school teachers. You must
complete a JCCC application, a College Now
registration form, assessments (as required) and
provide payment for tuition. Your high school
transcript is not required at the time of enroliment.
Approval from your high school principal is
necessary. A schedule of College Now classes and
registration forms are available early each semester at
participating high schools. A maximum of 32
College Now credit hours is allowed.

Quick Step — This program is for high school juniors
and seniors or students identified as gifted with a
current Individual Education Plan from a public school
district. Instruction is provided by JCCC faculty and
usually held on the college campus. You must complete
a JCCC application for admission, a Quick Step
registration form signed by the high school principal,
assessments (as required) and provide payment for
tuition. Approval of your high school principal is
necessary. You will need a high school transcript sent at
the time of graduation. If you are home-schooled or in
an approved gifted program, you must contact
Admissions for complete admission requirements. You
can find a complete list of classes each semester in
JCCC's credit class schedule.

= Career and Technical Academy — This is a concurrent
enrollment program intended to allow eligible students
to enroll in college credit classes within selected career

forms is available early each semester at participating
vocational centers. A maximum of 12 Career and
Technical Academy credit hours is allowed.

= Technical College Preparation — This program is for
high school students enrolled in articulated technical
programs which may also include JCCC advanced
standing college credit. Instruction is provided on the
high school campus or area vocational centers.

Career programs that have been articulated and may
offer advanced standing at JCCC include:

Accounting Information Technology

Automotive Technology Interior Design

Chef Apprentice LPN

Computer Information  Metal Fabrication
Systems Communication Design

Drafting Technology Marketing and
Management

Electronics Technology Nursing
Fashion Merchandising Office Systems Technology

and Design
Heating, Ventilation and Paralegal
Air Conditioning Railroad Operations

Hospitality Management Teleservice Representative

See your high school counselor or the JCCC
Technical College Preparation coordinator to learn
which courses at your school apply. To receive TCP
advanced standing credit, you must maintain a grade
of “C” or better in the specified course for each
grading interval, as indicated on your high school
transcript.
Students may seek employment and/or elect to continue
their education after high school in a variety of
certificate, associate’s degree or advanced degree
programs. Therefore, Keeping Options Open results in a
lifelong combination of employment and further
education opportunities.

Programs with Selective Admission

Admission to the college does not guarantee enroliment in
any specific course or program. Selective admission
programs have a limited number of openings each year and
have specific entry-level admission requirements that must
be met before selection for admission to the program. If
you are interested in any of the following programs, obtain

13
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an admission packet from the Success Center, second floor
of the Student Center. The packet provides the specific,
up-to-date selection criteria. In addition, you should meet
with a JCCC counselor as early as possible.

Registered Nurse
Maximum number selected
Application deadline
Classes begin

55
Jan. 15
Fall semester

Articulation of Licensed Practical Nurses

Maximum number selected

Application deadline
Classes begin

Cosmetology

Based on number of available
positions in NURS 221

Jan. 15

Summer semester

See Area Vocational School Programs — Admission

Procedures, page 14.

Dental Hygiene
Maximum number selected
Application deadline
Classes begin

Interpreter Training
Maximum number selected
Application deadline
Classes begin

26
Feb. 1
Fall semester

30
Feb. 12
Fall semester

Mobile I ntensive Care Technician (Paramedic)

Maximum number selected
Application deadline
Classes begin

Paralegal*
Maximum number selected
Application deadline

Railroad Operations

26
Oct. 15
Spring semester

50
April 1 for fall semester
Oct. 1 for spring semester

Contact the director of railroad operations.

Respiratory Care
Maximum number selected
Application deadline

Classes begin

20

Oct. 15 (if openings exist,
applications will be accepted
through Feb. 15)

Summer session

Respiratory Care CRT-RRT Transition

Maximum number selected

Application deadline

Based on number of available
clinical positions

Oct. 15 for spring semester
Feh. 15 for fall semester

Admission to each of the selective admission programs
is highly competitive. Therefore, you should request
and submit an application packet as early as possible.
*The paralegal program has a number of options that
can be considered. Deadline dates and beginning
semesters will depend on your admission status and the
option you choose. You should contact the Admissions
office or the program director of the paralegal program
to obtain specific information about the admission
process and the program options.

Area Vocational School Programs—

Admission Procedures

Admission to the college does not guarantee enrollment
in any specific AVS program. Some AVS programs have
a limited number of openings each year and have
specific entry-level admission requirements that must be
met before admission to the program is made. If you are
interested in any of the following AVS programs, obtain
an admission packet from the AVS admissions office or
the Success Center, second floor, Student Center. The
packet provides the specific selection criteria.

Health Occupations

Practical Nursing

Maximum number selected 24
Application deadline April 1
Classes begin Fall semester

Certified Nurse Aide

Certified Medication Aide

Home Health Aide

Certified Medication Aide Update
Cardiopulmonary Resuscitation

|.V. Therapy for Licensed Practical Nurses

Rehabilitative Aide
Call 913-469-8500, ext. 4722, for information on these programs.

Cosmetology

Maximum number selected 25

Application deadline Contact AVS office,
West Park Center

Classes begin Fall and spring
Cosmetology — Nail Technician

Cosmetology — Esthetician
Call 913-469-8500, ext. 4722, for information on these programs.
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Registration Procedures

Registration

Students will register for classes according to instructions
and deadline dates contained in the schedule of classes
published prior to the beginning of each semester.
Registration is considered complete when the student has
paid tuition and fees or when payment has been officially
authorized by the Financial Aid office or Business Office.
Students with past due obligations to the college may not
register for classes until such obligations are resolved to
the satisfaction of the college.

The college reserves the right to deny registration to any
individual who has violated the Student Code of Conduct,
as defined in policy 319.01, and is currently suspended
from the college, who is not making academic progress, as
defined in policy 314.06, or when the college is unable to
provide the services, courses or programs needed to assist a
student in meeting his/her education objectives.

No student may register in any course for the third time
without counselor approval.

Assessment

As part of JCCC's philosophy of assisting all students
who enroll in credit classes to successfully achieve their
academic goals, you may be required to participate in
the assessment process prior to enroliment.

The assessment is required under the following

circumstances:

= Students who are degree or certificate seeking will be
required to take the assessment test, with the
exception of a few vocational certificate programs
that do not require math and/or English.

= Students who wish to enroll in a math or English
course at JCCC, regardless of whether they plan to seek
a degree or certificate, must take the assessment test.

Substitutions for the assessment:

= If you have taken the ACT test within the last three
years and earned an appropriate English and/or math
sub-score, you may substitute these scores for some
sections of the assessment. See the current credit
course schedule for appropriate scores or contact the
Success Center for more information.

= Completed college courses in math and English from a
U.S. institution may substitute for the assessment.

= If you plan to enroll in courses offered through the
JCCC Center for Business and Technology.

= If you plan to enroll in courses specially designed for
specific populations. (These specific courses will be
designated by the division administrator and the vice
president of Instruction.)

Placement Based on Assessment

You may be required to enroll in developmental Reading
or English classes your first semester based on your
assessment scores. Additional information is available in
the Counseling Center and in Testing Services.

Counsdling

Counselors will work with you to identify your education
and career interests in order to create an education plan.
Counselors also will inform you about course
prerequisites, the transferability of courses and the
sequence in which courses should be taken.

Once your education plan has been developed and the
assessment test has been taken (if needed), you are
ready to register. The exact time and day to register will
be listed in the credit class schedule available each
semester in the Student Center.

Scheduling Classes

You are responsible for scheduling your own classes and
for being aware of all schedule changes. The college
reserves the right to cancel, combine or change the time,
day or location of any class without obligation. The
college also reserves the right to change the instructor
and/or instructional methodology without obligation.

Student Course L oad

For the fall or spring semester, you are considered full
time if you are enrolled in 12 or more credit hours;
those enrolling in six to 11 credit hours are considered
half time, and those enrolling in one to 5 credit hours
are considered less than half time.

In the summer session, you are considered full time if
you are enrolled in 6 or more credit hours; if you are
enrolled in fewer than 6 credit hours, you are a half-
time student.

If you wish to enroll in more than 18 semester hours of
credit for a fall or spring semester or more than 9 hours of
credit in the summer, you must, before enrolling, receive
written permission from a counselor and have a 2.5
cumulative GPA for all hours attempted in college. All
appeals should be made in writing and reviewed by the
vice president of Student Services for resolution.

Early Registration

Early registration is open to you if you are currently
enrolled or have submitted an admission application to
the Admissions office by the deadline dates listed in the
credit class schedule. During early registration, you may
register by Web according to procedures listed in the
credit class schedule. To facilitate registration by Web,
you should make sure any transcripts from other schools



containing prerequisites for courses at JCCC have been
received and articulated. You should also take care of
any holds on your record, such as financial or library
obligations, prior to enrollment.

Late Registration

Late registration takes place during the first five working
days of fall and spring semester classes and during the
first three working days of the summer session. Specific
dates, times and locations are listed each semester in the
credit class schedule.

Registration for Classeswith Varying
Start and End Dates

You may register for classes listed in the “class offerings
with varying start and end dates” section of the credit
class schedule up to the day class begins.

Adding and Dropping a Class

Adding a Credit Class

You may add a credit class through the first five working
days during a nine- to 16-week semester, and on the
first three working days of an eight-week term. The last
day to add a class less than eight weeks in length will be
determined by the registrar and published each semester
in the credit schedule of classes. Students may not
attend a course unless officially registered for the course.

Dropping a Credit Class

16-week Class: You may drop a class up to Nov. 15 for
the fall semester and April 15 for the spring semester.

Classes Less than 16 Weeks: You may drop a class up
to completion of three-fourths of the class. Specific
dates may be obtained in the Success Center.

When you officially withdraw from a course, you may no
longer attend that course. A “W” grade is recorded on
your permanent record if you drop a course after one
quarter of the semester or session has passed.

Note: If your records are on “hold,” you will not be
allowed to drop a class. See the “Records on Hold” policy,
page 47.

Exceptions to these policies may be authorized by the
vice president of student services. All appeals must be
made in writing.

Adding and Dropping Credit Classes—
Effect on Cost per Credit Hour

Courses with the same number of credit hours that are
dropped and added simultaneously will be treated as an
even exchange of cost per credit hour during the refund
period of each semester or session. For courses with

different total credit hours that are dropped and added
simultaneously, you will receive the appropriate refund
percentage for the dropped course and pay the total cost
per credit hour for the added course. If you drop a class
on one day and add a class on another, you will be
required to pay for the added class.

After the expiration of the refund period, an even
exchange for tuition purposes may be granted in the
following situations:

= changes in sections for the same 16-week class

« changes in sections for the same short-term class that
begins during the same week and extends over the
same number of weeks

= changes from a higher-level math or English regular-
start class to a lower-level math or English late-start
class, which may occur until the late-start class
begins. Students will not be granted an even
exchange when dropping any other regular-start
class and adding a late-start class or adding a self-
paced class.

All changes occurring after the expiration of the refund
period require written approval by the division
administrator of the academic division under which the
class is offered.

If a student drops a class and adds a different class after
the expiration of the refund period, the student will be
required to pay the additional tuition.

Dropping a Course Required by Assessment

You will be required to drop all classes when dropping
Reading/English classes you were required to enroll in by
the assessment. All appeals should be made in writing
and reviewed by the director of student development for
resolution.

Adding an Area Vocational Course

Registration deadlines for Area Vocational School
programs are published in college publications,
which are available at the AVS office and the JCCC
Success Center.

Adding a Continuing Education Class

You may add a continuing education class up until the
day before the class begins.

Dropping a Continuing Education Class

Because continuing education classes begin at different
times throughout the semester, continuing education
classes may be dropped according to procedures
outlined in the continuing education class schedule.

17



18

Costs

Credit Class Cost per Credit Hour

At the time of this catalog printing, the cost per credit
hour is as follows. However, the JCCC board of
trustees has the right to change cost per credit hour
without notice.

Johnson County Residents:

Total per Credit HOUN...........coecovviieiiiieciee $58
Other Kansas County Residents:

Total per Credit HOUN..........ccoveeviiieeiiieeciiecee $73
Out-of-state, Foreign and Visiting International Students:
Total per Credit HOUN...........ccovveiiiiiiiieecee, $139

Some courses may require additional fees. These fees are
listed in the credit class schedule each semester. A $10
late fee may be assessed all late enrollees. A late payment
fee may be assessed for students who register early and do
not pay by the early payment date but do pay before the
first day of on-campus registration.

If you register early, payment is due by the date listed in
the credit class schedule. If you register during late
registration or to audit a class, payment is due the day
you register.

The college has no deferred or partial payment policy.
You will not be allowed to attend classes, enroll in
classes, have enrollment verified, graduate or have a
transcript issued until all costs per credit hour and past-
due obligations are paid.

Returned Check Policy

If a check made payable to the college is returned for
any reason, your records will be placed on hold, and
you will be charged a return check fee of $25 for each
returned check. Checks for tuition and fees will not
be redeposited.

If the check for your tuition and fees is returned, you
will be dropped from all classes in addition to being
assessed the $25 returned check fee. Your records will
be placed on hold until you pay the returned check fee
and all outstanding JCCC financial obligations. Once
you have a returned check, the college will accept only
cash, money order, MasterCard, Visa, Discover or
American Express payments for one year from the time
all financial obligations were satisfied.

You will be notified at your current student address if
your check is returned. If payment is not made to the
college within 10 days, the matter may be referred to a
collection agency.

If you are dropped from classes for a returned check
after the published payment deadline and you wish to
be reinstated in open classes, you must re-register and
pay in full within one week from the date you are
dropped.

For more information, contact the Business Office
at 913-469-2567.

Area Vocational School Registration and Fees

Registration deadlines and fees for Area Vocational
School programs are posted in college publications, avail-
able at the AVS office and the JCCC Success Center.

Continuing Education Class Fees

Fees for continuing education classes are determined on
an individual class basis. Check the continuing education
class schedule for specific class fees.

Refunds

Credit Class Refunds

A full refund of cost per credit hour will be issued if
JCCC exercises its right to cancel a class. Depending on
the date on which you withdraw from a class, you may
receive a partial refund. Prior to and during the first week
of each fall and spring semester, and the first three days of
the summer term, you may drop classes on the Web. After
this time, you may withdraw from classes by submitting a
drop form to the Success Center, prior to the deadlines.

When withdrawing from a regular 16-week course in
the spring and fall semesters, please note the
following deadlines:

« To receive a 100 percent refund on the cost per credit
hour, the course must be dropped on or before the
fifth business day of the semester.

= To receive an 80 percent refund on the cost per credit
hour, the course must be dropped on or before the
10th business day of the semester.

= No refund will be authorized for withdrawals or
registration changes made after the specified calendar
days listed in the credit class schedule. The only
exceptions are if the class is canceled by the college or
it is necessary to revise the class schedule, in which
case a 100 percent refund of cost per credit hour will
be issued.

When withdrawing from any classes that start and stop at
various times during the spring, summer or fall terms, the
deadlines are prorated based on the same ratios as the 16-
week courses. See the credit class schedule for more
detailed information each semester, or contact the
Student Success Center for specific deadlines.



Refunds are calculated based on the day you officially
drop a class in the Success Center, not when you stop
attending class.

Exceptions to this policy may be authorized by the vice
president of Student Services. All appeals must be made
in writing. Appeals may not be considered after half of
a course has been completed.

Continuing Education Class Refunds

A full refund will be made if the college exercises its
right to cancel a class or if the class is full when your
registration is received. A request for refund will be
honored if a written request is received in the JCCC
Continuing Education office four business days before
the class begins. Exceptions to this policy may be
authorized by the vice president of continuing
education.

Textbook Costs

If you are a full-time student, you can expect to pay
approximately $400 a semester for textbooks. Textbooks
may be purchased in the JCCC bookstore. Procedures
for obtaining refunds for textbooks and for textbook
buy-back are listed in the credit class schedule.
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The Purpose of Financial Aid

The purpose of financial aid programs at Johnson County
Community College is to provide financial assistance to
those students who would otherwise not be able to attend.
With the costs of higher education rising in recent years,
student financial aid has become increasingly important.
The process of determining who receives limited financial
aid resources is structured so the distribution of funds is as
equitable as possible to meet the needs of students, while
meeting the criteria of JCCC, agencies and constituents
that provide funding for student aid programs.

JCCC participates in many financial aid programs. Each
program has its own criteria defining who is eligible to
receive consideration. Responsibility lies with the
Student Financial Aid office in matching students with
appropriate funds for which they are eligible. To do this,
the office must collect accurate information from
student applicants. Students must do their part by
completing applications and responding to informational
requests in a timely manner.

Financial Aid Eligibility
Requirements
To be considered for financial aid you must:

= Be enrolled in a program that leads to an associate’s
degree or an eligible vocational certificate, or be in a
transfer program that leads to a bachelor’s degree at
another institution.

= Be a U.S. citizen, an eligible noncitizen or a
permanent resident of the United States.

= Maintain satisfactory academic progress according to
the JCCC student financial aid policy. See page 25
for more information.

= Not be in default on a student loan or owe a
repayment on a grant.

« Sign a Financial Aid Payment Authorization
indicating the receipt of financial aid funds will be
used only for educational purposes.

= Register with the selective service (if required) and
sign a statement of selective service status.

= Have a high school diploma, GED certificate or
demonstrate the ability to benefit through the Asset
Test (receiving minimum scores designated by the
U.S. Department of Education).

= Have a valid Social Security number.

Financial Aid Process

The financial aid process can become complex, depending
on the type of financial aid a student is seeking, the number
of offices and agencies that may be involved and the steps
that may be required by the Department of Education or
other involved agencies. Need-based financial aid eligibility
is determined by an evaluation of the family’s finances,
estimating what the family can afford to contribute to
education costs, with the family then receiving financial aid
to cover their need. This evaluation formula is determined
by the United States Congress. Families need to complete
the Free Application for Federal Student Aid (FAFSA) for
consideration for all federal, state and some institutional
funds. Nonneed-based financial aid typically has merit
criteria not considering the family’s financial strength.

All financial aid applicants must have a current application
for admission on file with the Admissions office. Contact
the Admissions office if you are unsure.

To Apply for Financial Aid (Not Need Based)

Complete the JCCC scholarship application for any merit
or financial need-based scholarships. The scholarship
deadline is April 1 for those programs for which the
Student Financial Aid office selects recipients. Some
campus departments also select recipients for scholarships
in their area and have various deadlines and processes. For
details, refer to the JCCC scholarship brochure, which is
available upon request from the Student Financial Aid
office. Students also are encouraged to apply for local
scholarships or use computerized scholarship search
programs that charge no fee or a minimal fee.

To Apply for Financial Aid (Need Based)

Complete the Free Application for Federal Student Aid
(FAFSA). This must be sent to the federal processor at
least 10 weeks before cost per credit hour is due. Upon
receiving the results of your FAFSA, called the Student
Aid Report, the Student Financial Aid office will begin
evaluating your data. Additional information may be
needed, which will be requested from you by letter.
Such additional documents might include copies of
federal tax forms, W-2s and verification worksheets.

Upon receiving all required information, the Student
Financial Aid office will match your application with
available funds. You will be sent an offer of financial
aid, listing the types and amounts of financial aid for
which you are eligible. To reserve these funds, you must
sign and return your award notification within the time
specified. Some funds will require additional processing.

For additional application information, refer to the
financial aid brochure and other information available
upon request from the Student Financial Aid office.



Disbur sement

Your financial aid will be used to pay your cost per credit
hour and any other outstanding education charges due to
JCCC. Any remaining funds will be disbursed to you per
the disbursement schedule listed in the credit class
schedule. Specific disbursement information will be
included with your Offer of Financial Aid. If you have
questions, contact the Student Financial Aid office.

There are no waivers or partial payment plans at JCCC.
If the financial aid award is not enough to pay all
enrollment expenses, you must pay the balance no later
than the published due date.

If you have not received your award notification by the
payment deadline, you will be responsible for payment
for courses.

Financial assistance may still be awarded after your
payment has been made. In this instance, your payment
will be refunded to you and the financial aid will be
applied to your cost per credit hour expenses.

Types of Financial Assistance

Several types of financial assistance are available. These
include scholarships, grants, student employment, loans
and, for some, veterans’ benefits. You will need to
complete the Free Application for Federal Student Aid
(FAFSA) and submit the completed form to the central
processor to be considered for most financial aid programs.
A priority deadline at JCCC is April 1.

Scholar shipsand Grants

= Scholarships are offered to qualified applicants.
Scholarships are primarily categorized into two
basic groups. The first type includes institutional
scholarships in which recipients are selected by the
Student Financial Aid office. To apply for these
scholarships, students must complete the JCCC
scholarship application by April 1. The second type
of scholarships includes those in which various
departments on the college campus select
recipients. Examples include athletic, hospitality
management, dental hygiene and nursing
scholarships. To apply for these departmental
scholarships, students need to contact the specific
department in which they are interested.

For a listing of scholarships and detailed information,
refer to the scholarship brochure available in the
Student Financial Aid office. For additional
information regarding outside scholarships, visit
www.studentservices.com/fastweb.

« Federal Pell Grant is a need-based program funded
by the federal government. The award amount is
directly related to the applicant’s federal application
results. Pell Grant maximum amounts may vary from
year to year, with the maximum being $3,750 during
the 2001-2002 award year. The grant must be applied
toward education-related expenses.

= Federal Supplemental Educational Opportunity
Grant is a government grant that ranges from $125 to
$1,000 an academic year and must be applied toward
education-related expenses. SEOG is a need-based
program that must be given to the most needy
students, with the amount determined by the Financial
Aid office. At JCCC, SEOG is awarded very early in
the application processing year due to limited funding.

Student Employment

= Employment opportunities, both on-campus and in
the community, are available while you attend JCCC.
Information concerning employment is available
through JCCC Career Services, Success Center.

= Federal Work-Study provides jobs for students who
have financial need. This gives students the
opportunity to earn money during the academic year to
help pay for education expenses.

The pay rate is at least the current federal minimum
wage, but may be higher, depending on the type of
work and skills required. The maximum amount a
student can earn is $4,000 an academic year, and is
awarded by the Student Financial Aid office.

The Student Financial Aid office works closely with
the Career Center to coordinate placement of students
in appropriate jobs.

Loans

= Federal Perkins Loan, a 5-percent interest rate
federal government loan, is processed through JCCC.
This need-based loan ranges from $400 to $1,500 a
year. The loan is interest-free while you are enrolled
in at least 6 credit hours. Repayment, including
interest, begins nine months after you leave school.

Federal Subsidized Stafford Loan funds are processed
through lenders of the student’s choice. Eligibility for
this federal need-based loan is determined by JCCC’s
Student Financial Aid office. A first-year JCCC student
may borrow up to $2,625 (if eligible). A second-year
JCCC student may borrow up to $3,500 (if eligible).
This loan has a variable interest not to exceed 8.25
percent; however, it is interest-free while you are
enrolled in at least 6 credit hours if you qualify. Interest
begins accruing and you must begin repaying the loan
six months after leaving school or being enrolled in
school less than half time. The loan is subject to
processing fees that are deducted from the loan proceeds.

23



24

« Federal Unsubsidized Stafford Loan funds are
processed through lenders of the student’s choice.
Eligibility for this loan is determined by JCCC’s
Student Financial Aid office. First-year undergraduate
JCCC students may borrow up to $2,625 in an
unsubsidized Federal Stafford Loan, or a combination of
a Subsidized and Unsubsidized Federal Stafford Loan;
second-year undergraduate students may borrow up to
$3,500. This loan has a variable interest rate not to
exceed 8.25 percent, and accrual of interest begins
immediately. Independent undergraduate students, or
dependent students whose parents are unable to obtain
a PLUS loan, may be eligible to borrow up to $4,000 in
an additional Unsubsidized Stafford Loan. You must
begin repayment of the principal six months after
leaving school or dropping below 6 credit hours. The
loan is subject to processing fees that are deducted from
the loan proceeds.

Federal Parent Loans for Undergraduate Students
(PLUS) are processed through lenders of the parents’
choice. Eligibility is determined by the Student
Financial Aid office and is not based upon financial
need. Parents of eligible dependent students may
borrow up to the yearly cost of education (as
determined by JCCC) for each child. The amount
borrowed may not exceed the cost of education minus
any other financial aid the student is eligible for. This
loan has a variable interest rate not to exceed 9
percent, and repayment of the loan begins immediately.
PLUS loan checks will be mailed to the school and
made co-payable to the school and to the parent. In
addition, the student must complete the FAFSA.

An in-depth discussion of all federal aid programs can
be found in The Student Guide — Financial Aid, published
by the Department of Education and available upon
request in the Financial Aid office.

Veterans Education Benefits

Veterans’ Education Benefits are typically approved for
all of JCCC's degree programs. Veterans, reservists and
eligible dependents requesting benefits must complete
the appropriate forms, which are available through the
Veterans Affairs office, Success Center, second floor,
Student Center. All applicants for VA education benefits
must have a degree program plan developed and
approved (or updated) by a JCCC academic counselor
before each registration. JCCC has a dual degree option
available for veterans wishing to seek two degrees
simultaneously. Contact the Veterans Affairs office in the
Success Center for current program requirements. Benefit
pay is authorized only for those courses specifically listed
or indicated on your program plan. We reserve the right
to request a program plan on a per need basis. You must

maintain enrollment to receive education benefits.

To maintain benefit eligibility, you are required to meet
the same published standards of satisfactory academic
progress as all financial aid recipients at JCCC.

VA benefit pay rates are based on the following
enrollment schedule:

Credit hours enrolled* Eligibility rate

12 or more semester hours  full-time benefits
9-11 semester hours 3%4-time benefits

6-8 semester hours 15-time benefits
*Fewer hours are needed to be eligible for veterans’
benefits during the summer session.

Note Taker Stipends

Note Taker stipends are available if you wish to take notes
for deaf or hearing-impaired students in your classes. This
stipend will reimburse you the cost per credit hour for
that class at the end of the semester. Contact the JCCC
Student Access Center for more information.

The Taxpayer Relief Act of 1997

The Hope credit and the Lifetime Learning credit are
tax credits that may be available to you if you pay
higher-education costs. A tax credit reduces the amount
of income tax you may have to pay. Unlike a deduction,
which reduces the amount of income subject to tax, a
credit directly reduces the tax itself. You can claim the
Hope credit for the first two years of an eligible student’s
postsecondary education and claim the Lifetime
Learning credit for the same student in later years.

For additional information about the Taxpayer Relief
Act, we suggest you consult your tax adviser or request
IRS Publication 970, Tax Benefits for Higher Education,
by contacting the IRS at (800) 829-1040. The IRS Web
site is www.irs.ustreas.gov/prod/hot/taxlaw.html. JCCC
will not provide tax advice.

Costs

The cost per credit hour is established annually by the
JCCC board of trustees. Because amounts may vary, the
following budget illustrates estimated academic year
costs for a Johnson County resident living in an
apartment and enrolled in a total of 24 credit hours:

Tuitionandfees ... ... ... ......... 1,392
Booksand supplies . . ... ... .. .. ..... 1,000
Roomandboard . ................. 7,300
Transportation . ... ... ............ 1,752
Personal . . ... .................. 1,265
Total cost of attendance . . . ... ...... $12,709



Refund Policy

A refund may result when a student officially withdraws
from all classes, drops out, is expelled or otherwise fails
to complete the period of enroliment.

Ingtitutional Refund Policy

For federal aid recipients attending JCCC, a portion of
Title 1V grant or loan funds, but not federal work-study
funds, must be returned to the Title IV programs (includes
Federal Pell Grant, Federal SEOG, Federal Perkins
Loan, Federal Stafford and Federal PLUS loans) upon a
Title IV recipient’s (the student’s) withdrawal from
school. This means that if a federal aid recipient
attending JCCC withdraws from all of his/her classes
prior to the end of the semester, the Student Financial
Aid office must use a federal formula to determine what
percentage of the student’s aid must be refunded to the
federal government.

Withdrawal date: The day the student withdraws is the
date we must use in the calculation. To calculate the
amount of Title IV assistance earned by a student, the
school must first determine the percentage of Title IV
assistance the student “earned.” Up through the 60
percent point in time, the percentage of assistance
earned is equal to the percentage of the period of
enrollment (specific semester) that was completed as of
the day the student withdrew. It is based on the number
of calendar days from the beginning of the semester until
the withdrawal date divided by total number of calendar
days in the semester.

If a student has received more grant or loan assistance than
the amount “earned” (percentage of semester student was
enrolled), the unearned funds shall be returned to the
federal programs. Differences between amounts earned and
amounts received by the student will be returned to the
Title IV programs. If a student withdraws after completing
at least 60 percent of the semester, then it is assumed the
student earned 100 percent of the Title 1V aid for that
semester. Once the calculations are completed by our
office, a student will receive written notification of the
dollar amounts returned to the federal program and if it is
necessary for a student to make any additional payments to
the federal government or to JCCC.

For students receiving financial aid, the refund will be
repaid to the appropriate fund according to the
following distribution priority, which is statutorily
prescribed.

. Unsubsidized Federal Stafford Loan

. Subsidized Federal Stafford Loan

. Federal Perkins Loan

. Federal PLUS Loan

. Federal Pell Grant program

. Federal SEOG program

. Other Title IV aid programs

. Other federal sources of aid

. Other state, private or institutional aid

OCoONOOUTHS WN B

Repayment Palicy

A repayment obligation occurs if the funds the student
received for education expenses exceed the education costs
for the portion of the term the student completed. If the
“earned” percentage of the student’s aid is less than the
disbursed aid, the student will be responsible for repaying
those funds to the Title IV federal programs. Johnson
County Community College will notify students of any
overpayment obligation, and it is the student’s
responsibility to make prompt repayment. Students who
fail to repay will not be eligible for additional financial aid
funds at any institution until the obligation has been met.

Examples of the application of this refund policy will be
available to students upon request by contacting the
Student Financial Aid office.

Satisfactory Academic Progress

Satisfactory academic progress is the measurement of a
student’s scholastic progress or advancement. Federal
legislation governing the administration of any federal
student financial aid programs require that a student
make satisfactory academic progress toward a certificate,
degree or transfer program leading to a bachelor’s degree.
To comply with this regulation, the following standards
of satisfactory academic progress have been established.
All recipients of all financial aid programs, including
state and institutionally funded programs, are subject to
these standards for renewal of their financial aid
eligibility. Some JCCC institutional programs have
additional or more stringent renewal criteria.

Satisfactory academic progress evaluation is related to
cumulative JCCC and transfer credit coursework as
appearing on the student’s official academic transcript
and will occur at the end of each enrolled semester. Any
classes taken during any summer session (within the
same summer) are viewed as one enrolled term. Only
credit courses are considered for satisfactory academic
progress evaluation.
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The minimum standards of satisfactory academic
progress are evaluated by the following criteria:

1. Grade Point Average

Students must attain a minimum cumulative GPA based
on the total number of credit hours completed. JCCC
and transfer hours are considered. The minimum
standards are:

Number of successfully Minimum cumulative

completed hours GPA

1-30 1.7
31-97 2.0

2. Percentage of Completion

Students must successfully complete 66 percent of all
credit hours attempted as appearing on their official
academic transcripts, up to a maximum of 97 attempted
credit hours. Students attempting more than 97 credit
hours (including JCCC and transfer credit hours) will
not be eligible to receive financial aid. This includes all
enrollment periods, whether or not financial aid was
requested or received.

Note: Courses in which a grade of “F” (failure), “1”
(incomplete), “W” (withdrawn) and “R” (repeated) are
recorded and counted as total hours attempted but not
completed. Of these grades, the “F” is the only one
included in the computation of the cumulative GPA.
Self-paced courses that are not completed by the end of
the semester in which the student enrolled will be
recorded with a grade of “I” until the course is completed.
An incomplete self-paced course may jeopardize
financial aid eligibility in future enrollment periods.

Financial Aid Probation and Ineligibility

Financial aid probation status applies to the next
enrolled semester following the semester the student was

determined as not making satisfactory academic progress.

Students may continue to receive financial aid funding
while in a probation status. To remove probation status,
the student must: reinstate his or her academic good
standing per the minimum criteria of satisfactory
academic progress. To remain on probation and
continue financial aid eligibility during an additional
“probation” status term:

1. Enroll at least half time (6 credit hours during a
regular fall or spring academic term or 3 credit
hours during a summer term); and

2. Pass all courses (with a grade of “D” or better); and

3. Receive a 2.0 grade point average for the
probation term.

If the student does not satisfactorily complete the above
criteria, the student will be placed on financial aid
ineligibility and will not receive any financial aid until
satisfactory academic progress standards are attained.
Students denied aid due to “ineligible” status must take
credit courses at JCCC at their own expense until the
minimum academic standards are met.

New Students

All students applying for financial aid at JCCC for the
first time will be on a probation status “prob1” whether
or not the student has transfer credit hours. To establish
a satisfactory status, the student must meet cumulative
minimum standards of a 1.7 GPA for the first 1 to 30
credit hours attempted and a 2.0 GPA for 31-97
attempted credit hours and complete at least 66 percent
of all attempted credit hours. (Note: Clock hours are
computed as credit hours for Satisfactory Academic
Progress purposes.) If minimum satisfactory academic
standards are not met, the student will be placed on
financial aid ineligibility.

Note: Probation or ineligible status may be
retroactively incurred based on evaluation of the
student’s previous JCCC and transfer credit hour
academic history. All JCCC courses previously taken,
as well as all transfer hours, will be considered in the
satisfactory academic progress process.

Appeals

Students may appeal their satisfactory academic progress
status by completing and submitting a written appeal
form to Student Financial Aid. Forms are available from
this office and must be submitted with appropriate
documentation. Appeals may include unusual
circumstances that have affected the student’s academic
performance. Appeals are reviewed by the Student
Affairs subcommittee, with its decision or recommend-
ation being final. If the appeal is approved, the student’s
financial aid eligibility will be reinstated with a
“probation” status. If the appeal is denied, the student
will remain in “ineligible” status and must pay for
education costs.

Changesin Enrollment Status

If you withdraw from any of your classes after the
beginning of the term, you may be required to repay a
portion of the funds you received. A copy of the specific
financial repayment and refund policy may be obtained
from the Student Financial Aid office.



Campus Services

Bookstore

Cosmetology Salon

Dental Hygiene Clinic

Dining Services

Massage Therapy Clinic

Safety Services
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Bookgore

Textbooks, classroom supplies and many miscellaneous
items are available for purchase in the JCCC bookstore.
The JCCC bookstore carries all required textbooks, both
new and used (when available), as well as a complete
selection of optional study guides and reference materials
the teaching staff recommends. Computers and software
are available at academic prices. MasterCard, Visa,
American Express and Discover cards are accepted for all
purchases. Hours of operation are listed each semester in
the credit and continuing education class schedules.

Cosmetology Salon

You and your family can receive hair, nail and skin services
at the cosmetology salon. These services are provided at

a nominal fee and include hair-related treatments as well
as facials and manicure services. All services are performed
by students under the supervision of a licensed cosme-
tology instructor. Contact the cosmetology program at
913-469-2390 for appointment times.

Dental Hygiene Clinic

At the Dental Hygiene Clinic, you and your family can
have an oral examination and have your teeth scaled,
polished, X-rayed and treated with fluoride for a small
fee. Dental hygiene students, supervised by licensed
dentists and dental hygienists, provide these services and
explain proper oral care. Call the clinic, 913-469-3808,
to make an appointment. Multiple visits to the clinic
usually are required.

Dining Services

The Food Court on COM level 1.5 serves breakfast,
lunch and dinner Monday-Thursday; breakfast and lunch
on Friday; and lunch on Saturday. Available weekdays are
selections from Pizza Hut Express, Chick-fil-A Express,
Quivira’s Mexican, BLVD Burgers and Just Desserts, as
well as a large salad/hot bar. During the fall and spring
semesters, Dining Down Under (on the COM B level)
features Main Fare entree and side dishes, the Garden
Spot salad bar and the Deli, a self-serve sandwich bar.

Dining Services also operates the C-Store (Convenience
Store), next to the bookstore, open Monday-Friday. The
coffee café, javajazz@jccc, is located next to the Food
Court and features hot and cold specialty drinks,
sandwiches and pastries.

Encore! Espresso is located on the first floor of the
Carlsen Center, just up from the lobby, with hot and
cold specialty drinks, smoothies, and light snacks.

Vending is located throughout campus to provide easily
accessed beverages and snacks. Catered meals, delivered
refreshments and receptions can be arranged by calling

913-469-8500, ext. 3210. Hours of all operations are
listed in the credit and continuing education class
schedules.

Massage Therapy Clinic

You and your family members age 18 and older may have
a full body massage at the Massage Therapy Clinic. This
service is provided for a nominal fee by therapeutic
massage students supervised by licensed massage therapists.
Call the Center for Professional Education, 913-469-4422,
for more information or to make an appointment.

Safety Services

JCCC maintains a Safety and Security department that
operates 24 hours a day, 7 days a week. Officers are
available to assist you in any crisis situation. Officers will
listen to any concerns or refer you to others who can
further assist you in the resolution of problems. For those
indicating a concern, officers provide personal escorts to
and from vehicles. Although they are not mechanics,
officers can assist you if you become locked out of your
vehicle. They can inflate low tires or jJump-start your
vehicle if you experience a dead battery. For larger
problems, officers will assist drivers in obtaining
telephone numbers of local service stations. Before
leaving your vehicle, take a few moments to make sure
valuables are placed out of sight, and always remember
to keep your windows closed and lock your doors.

JCCC's communications center operates 24 hours a day.
If you need assistance of any kind, simply pick up one of
the many emergency telephones on campus, and you will
be connected with a college operator. Emergency
telephones are located throughout the campus, in the
parking lots and in the interior hallways of each campus
building. For the deaf and hearing impaired, TTY phones
are located next to campus pay phones on the second
floor of the Carlsen Center, first floor of GEB and COM
basement. Also, campus elevators are equipped with
emergency speaker phones. Code blue phones in the
parking lots are easily identified by the blue strobe light
atop each phone stand. To use these phones, simply push
the call button and speak into the speaker. The security
dispatcher will automatically know where you are and
will immediately dispatch an officer to your location.

Safety and Security is located in 115 Carlsen Center,
913-469-4111 (emergency). The crime-prevention
number is 913-469-4492. Services include motorist
assistance, security escorts, medical emergency
assistance, accident investigation, conflict mediation,
lost and found, special event coverage, reserved parking,
and parking control.



Instructional Support
Services

Academic Achievement Center
ACT Center

Barbara Gill Lifetime Fitness Center

Billington Library

CASE Classroom
Hardware resources
Software resources

Computer Labs

English as a Second L anguage

Human Anatomy Open Lab

Intensive English Program

L anguage Resour ce Center

Learning Strategies Program

Math Resour ce Center

Project Finish

Writing Center
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Academic Achievement Center

The Academic Achievement Center, a Kansas Excellence
in Education program, offers credit courses to develop
basic skills or enrich present skills through self-paced,
individualized instruction. A variety of subject areas are
available and students who want to work in several areas
may enroll in Individualized Study. The center also offers a
3-credit-hour Medical Terminology course that is required in
some medical-related programs. In addition, the center
offers a 3-credit-hour Basic Spelling course that benefits
students who are learning English or those students who
have always had a problem with spelling even basic words.
Students may enroll in any of the following courses:

LC 100 Study Skills (1 hr.)

LC 102 Basic Spelling (3 hrs.)

LC 103 Advanced Spelling (1 hr.)

LC 104 Reading Comprehension (1 hr.)
LC 105 Reading Rate (1 hr.)

LC 106 Vocabulary Development (1 hr.)
LC 112 Basic Math Review (1 hr.)

LC 113 Algebra Preparation (1 hr.)

LC 114 Chemistry Preparation (1 hr.)
LC 120 Individualized Instruction (1 hr.)
LC 130 Medical Terminology (3 hrs.)

ACT Center

Distance L earning

Business and Professional Development is now available
through JCCC's newest computer-based learning center.
Hundreds of courses from many of the nation’s top
computer-based companies are available either online
from remote locations or in JCCC's ACT Center. If you
need courses on leadership, back safety, industrial
topics, quality or any other number of topic areas, you
can get them and get them fast. No more waiting for
minimum class sizes or course start dates ... if you need
it now, you can get it now.

Licensing/Certification Testing

JCCC’s ACT Center currently offers online scoring
and reporting of the ACT WorkKeys Individual
Assessments. Our ACT Center also offers several
national certification exams through Testing
Services. For more information, contact Phil
Wegman at 913-469-4446.

Barbara Gill Lifetime Fitness Center

You can improve your fitness level by enrolling in Lifetime
Fitness | and take advantage of the Lifetime Fitness
Center. After enrolling, you must complete an initial
assessment, and then you may work out in the center

during any of our open hours. The Fitness Center is
primarily composed of a cardiovascular circuit consisting
of treadmills, stationary bicycles and hydraulic resistance
equipment. Contact the Lifetime Fitness Center at
913-469-4432 for additional information and/or to
schedule an assessment.

Billington Library

Billington Library is open 80 hours a week while classes
are in session. The library collection includes 92,000
books, 600 current periodicals, 400,000 documents on
microform and 6,000 audiovisual titles. Online resources
include an online catalog, numerous periodical indexes
to general and professional literature, basic and
advanced reference products and a Web site
(http://gold.jccc.net) with links to additional Web-based
resources and information about the library.

A highly trained staff of librarians and assistants is
available to help you locate and use the resources in
the library. If you want more in-depth training in the
use of library resources, you may wish to enroll in the
library’s 1-credit-hour course, LIBR 125 Introduction to
Library Research.

The first floor of the library contains reference books,
audiovisual materials, periodicals and online resources.
The library’s second floor houses the circulating book
collection and quiet study areas. Books are arranged in
accordance with the Library of Congress (LC) call
number system. More information about LC arrangement
is available at the reference desk on the first floor.

Books are due 21 days from the day they are checked
out. No fines will be assessed for overdue books, but
failure to return library materials will result in a hold
placed on the student record which will block future
enrollment or release of transcripts until the library
obligation is met. If library material is lost, the cost of
the item plus a $5 service charge will be assessed.

CASE Classroom (Computer
Applicationsin Science Education)

In order to accommodate the incorporation of cutting-
edge technology into the sciences classroom environment,
the CASE classroom has been established as a resource
center in education technology for science courses.
Available to science students and faculty, the CASE
classroom provides instructional materials in the form of
computer software, audiovisual media, Internet resources
and technical expertise.




Hardwar e resour ces

The CASE classroom is equipped with 57 computing
workstations: 29 Windows-based and 28 Macintosh-OS
machines. Connected across 10 megabit Ethernet to a
large-capacity file, print and application server, the
CASE classroom workstations have full Internet access
and are capable of supporting collaborative network
applications. Two 11-foot by 6-foot projection screens are
available with digital video and overhead projection.
Two workstations; one Mac-OS and one Windows-based,
are equipped with SCSI image scanners with image
editing and optical character recognition software. Three
laser printers are available in the CASE classroom, two
of which are available for student use. The third printer
is a color laser printer and is reserved for faculty use.

Softwar e resour ces

Discipline-specific instructional software is available in the
CASE classroom for use in a class or for the independent
study use of students. Among these are Interactive
Anatomy, Concentrated Chemical Concepts and Voyager I1.
Orientations in software use are available by appointment.

Computer Labs

More than 60 computer labs with more than 1,500
workstations are available for student use in classes. All of
the workstations have access to the Internet, and the
college has maintained a ratio of 80 percent PCs and 20
percent Macs. Specialized labs are available for classes in
technology programs, MIDI music, photography,
communication design, desktop publishing, computer
interactive media, science, mathematics, electronics and
drafting. Ten labs are available at West Park Center for
information technology networking classes. Many of these
facilities are open up to 90 hours a week. Students have
access to more than 35,000 copies of software for their
use, covering nearly all of the curriculum areas. Support
staff assist students during the hours the labs are open.

More than 50 of the classrooms on campus have
integrated computers, VCRs, digital cameras and
high-end projection systems. Many faculty members
use these facilities to supplement and enhance
classroom presentations.

Student e-mail accounts are provided, and server space
is available for large project storage. More than 25 local
area network servers are used to support on-site classes,
in addition to Web-based distributed distance classes.

English as a Second Language

Whether you speak little or no English or speak English
well, JCCC offers a course at your level. ESL courses are
available for Kansas residents 16 years of age or older

who are not otherwise enrolled in school. Instructional
fees will be assessed for those holding visas. Class size is
limited. Registration and course placement testing are
required. Courses include ESL level 1 through level 3,
conversational English, pronunciation improvement,
grammar development and workplace applications. In
addition, customized contract training language services
are available for area businesses. For more information,
contact JCCC's Community Services Division.

Fitness Center
(SeeBarbara Gill Lifetime Fitness Center, page 30.)

Human Anatomy Open Lab

To aid students in studying anatomy and zoology, the
open lab is equipped with many high-quality models.
Students may use the lab to study outside of class using
the same lifelike models instructors use while teaching.
The lab includes a biology tutor and is open a minimum
of 24 hours a semester.

Intensive English Program

The Intensive English Program (IEP) serves non-native
English language learners who want to improve their
academic English proficiency for academic college
study. The program is year-round and offers beginning,
intermediate, advanced and pre-academic listening and
speaking; reading and writing; and grammar classes.
Each class meets five hours per week, Monday through
Thursday. Application deadlines exist and registration
and placement testing are required.

For more information, call 913-469-8500, ext. 4386, or
visit our Web site at www.jccc.net/admin/iep.

L anguage Resource Center

The Language Resource Center, located in 225 LIB,
serves students and staff of foreign language, interpreter
training and speech communication departments. Audio
cassette recorders, video cameras, televisions and
videocassettes recorders are available for recording and
viewing. Computer software, compact discs,
videocassette tapes, audio tapes, international
newspapers and magazines are available for use in the
LRC. Tutoring for students of Spanish, French, German
and American Sign Language is offered. The LRC is
open days, evenings and weekends.

L earning Strategies Program

This program offers you an opportunity to acquire the
thinking skills and learning strategies you need to be a
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successful college student. A partial list of these learning
strategies includes textbook strategies, lecture note
strategies, exam strategies and memory strategies. The
program benefits a variety of students, including successful
students who want to improve their learning efficiency as
well as those who feel overwhelmed by the demands of
college coursework. The information learned in Learning
Strategies courses is applied to the other courses you are
taking and will improve your performance in those
courses. For more information, contact the Learning
Strategies program at 913-469-8500, ext. 3335.

Library
(See Billington Library, page 30.)

Math Resource Center

The Math Resource Center (MRC) provides an
environment in which students can work individually or
collaboratively on their mathematics. Peer tutors offer
individual assistance; videotapes are available on most of
the mathematics curriculum and on the use of the Tl
graphing calculators; tutorial computer programs as well
as statistical, graphing and symbolic manipulation
software are available to aid in the understanding and
visualization of mathematics; and group study sessions
may be scheduled to meet on a regular or impromptu
basis. Any student currently enrolled in any JCCC math
course may use any of the MRC resources. The MRC,
located in 212 CLB, is open 70 hours a week. For more
information, call 913-469-8500, ext. 4242.

Project Finish

You can improve your skills in basic reading, writing
and math, or prepare to pass the GED high school
equivalency test through Project Finish. A program
will be developed to meet your individual needs.

Project Finish centers are located at JCCC'’s Olathe
Center, Oak Park Library, Gardner Library, DeSoto
Library, Spring Hill Library, Antioch Library, Edgerton
Library and Olathe Family Resource Center. For infor-
mation, contact JCCC’s Community Services Division.

Writing Center

The nationally recognized Writing Center at JCCC
will help you improve your writing skills needed for
your academic and work life. Through computerized
and individualized instruction, you work at your own
pace to enhance your proofreading, editing, revising
and researching strategies while improving your ability
to write sentences, compose paragraphs and develop
essays. JCCC instructors and student tutors provide
feedback on writing assignments from any JCCC class.
Drop by the center in 308 LIB, call the grammar
hotline at 913-469-4413 or e-mail us at
weenter@jccc.net with your grammar questions. You
will receive prompt, reliable, courteous answers.
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Clubsand Organizations Student Newspaper

Dance Team Student Senate

Debate Theater

L eader ship Ingtitute Volunteer Program

Music Performance Ensembles
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Alumni Association

The JCCC Alumni Association is an organization for
graduates and people who have taken at least one year
of credit courses at JCCC. Graduates and others
interested in joining the Alumni Association should call
the JCCC Foundation office. You will be able to meet
with fellow alumni, participate in college programs and
plan the future of the organization.

Athletics

Intercollegiate and intramural athletics play an important
role at Johnson County Community College. JCCC
offers a wide range of intramural sports and athletics so
you can participate, develop skills and make friends
during your leisure time. Intercollegiate athletic teams
and individuals have brought the college and
themselves national recognition.

JCCC's athletic facilities are among the finest in the
country, allowing JCCC to host a number of state and
national tournaments. Talented coaching staffs and
trainers combine to make the campus athletic programs
for men and women outstanding.

Men compete in baseball, tennis, basketball, golf, soccer,
cross-country and track at JCCC. Women may take part
in tennis, volleyball, basketball, softball, cross country,
soccer, golf and track. The college will participate in
other intercollegiate athletics as approved by the board
of trustees.

JCCC is a member of the National Junior College
Athletic Association and the Kansas Jayhawk
Community College Conference. You must meet
NJCAA and conference eligibility rules to compete in
intercollegiate activities.

Brown & Gold Club

The Brown & Gold Club of JCCC is organized to serve
the senior adult population of Johnson County through
educational programs and special events.

Membership requirements:
= You must be 55 years of age or older.

= You must currently live in Johnson County with at
least six months’ residency.

= You must pay an annual nonrefundable membership fee.

For more information, contact the Brown & Gold office
in the Commons building, 913-469-8500, ext. 4305.

Campus Recreation

The intramural/recreation program at Johnson County
Community College incorporates competitive play in
team and individual sports, as well as opportunities for
“free play” through the open gym program. Schedules for
intramural competition and open gym can be obtained at
the Student Information Desk, first floor of the Student
Center, or the 003 GYM information desk. Participation
in these programs provides JCCC students opportunities
for physical development and social interaction.

Clubs and Organizations

Recognized clubs and organizations at JCCC have the
approval of the Student Senate and the Student Life office.
Once officially recognized, a club or organization is
entitled to all the rights and privileges afforded other
JCCC clubs.

Clubs and organizations recognized by the college may
not discriminate in membership or participation practices
based upon factors related to race, religion, sex, place of
origin, age, creed, handicap, marital status or parental status.
Club funds may be used only for club activities that are
open to all club or organization members.

A complete listing of approved clubs and organizations
or applications to form a new club may be obtained from
the Student Activities and Information Desk, first floor,
Student Center.

Dance Team

In support of our athletic programs, JCCC offers a dance
team. The team participates at all home basketball games
and select away games. For tryout information and
scholarship requirements, contact the Student Activities
and Information Desk, first floor Student Center.

Debate

College debate teams participate in state, regional and
national competition. JCCC's teams have won wide
recognition for their outstanding record in
competition with both community and upper-division
colleges and universities.



L eader ship Indtitute

The Student Leadership Institute is a program of
workshops and seminars offered during the fall and spring
semesters. Workshops and seminars will give participants
opportunities to explore various aspects of leadership with
other JCCC students, faculty, staff and guests from the
community. After completion of the Student Leadership
Institute program, participants will gain a broad
understanding of leadership as it applies to campus and
community organizations, the workplace and personal life.
Leadership education, training and development are an
inclusive aspect of a college education.

Music Performance Ensembles

The Music Department at JCCC offers a wide variety

of performance ensembles that are available for students.
For instrumentalists, there is the Music Masters Concert
Band, the Midnight Express Jazz Ensemble and various
chamber ensembles and jazz combos. For vocalists, there is
the Chamber Choir, Midnight Blues Vocal Jazz Ensemble
and select mixed vocal ensembles. All of these
ensembles perform on and off campus during the course
of each semester. Membership in these ensembles is by
audition with the vocal and instrumental professors.

For information, contact Ron Stinson, 913-469-8500,
ext. 3275, or e-mail rstinson@jccc.net.

Phi Theta Kappa

Phi Theta Kappa is a national honor society that
recognizes and encourages scholarship among community
college students. The JCCC chapter, Alpha lota Gamma,
provides opportunities for students to develop leadership
abilities, be of service to their community and exchange
ideas in a stimulating academic environment.

To be invited to become a member of Phi Theta Kappa,
you must be currently enrolled. An invitation to become
a member will be extended at the beginning of the fall
or spring semester to all full-time and part-time students
who have completed 12 hours of credit toward a degree
or certificate at JCCC with a cumulative grade point
average of 3.5 or above. For more information, contact
the Honors office in 200 COM or call 913-469-8500,
ext. 3305.

Service Learning Program

The Service Learning Program is curriculum-based and
integrates service options (at schools, care facilities,
agencies and organizations in the community) with
academic coursework and structured reflection. As a
form of experiential education, service learning
assignments facilitate intellectual, personal, career and
civic development.

Student Ambassadors

The JCCC Ambassadors program consists of a group of
six current JCCC students who work in Admissions and
give tours for prospective students. In addition to
providing tours, the Ambassadors respond to requests for
information and assist with other Admissions functions.
Students apply for the positions through the Human
Resources office. Students in this position must maintain
full-time student status throughout the year.

Student Eventsand Programs

JCCC'’s Student Activities office, in cooperation with
the Campus Activities Board, brings you a variety of
activities (cultural, social, educational, recreational and
vocational) throughout the year.

Activities are planned and implemented entirely by
students for students through the committee structure
of the Campus Activities Board. Activities include films
(feature and captioned), travel (trips during spring
break), special events (comedians, novelty acts, blood
drives and thematic programming), recreation (off-
campus outings, intramural competition, student
gatherings and sports events), lectures (controversial
issues and distinguished speakers), and concerts (bands,
solo artists and karaoke).

More information can be obtained at the Student
Activities and Information Desk, first floor,
Student Center.
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Student Newspaper

The Campus Ledger is the award-winning student
newspaper authorized by the board of trustees and
published regularly throughout the academic year. The
Ledger provides students and other members of the
college community a free and open forum for responsible
news and commentary concerning campus life. News,
features, entertainment, sports, campus events and
editorial concerns are emphasized in each issue. Staff
members are paid salaries and must be enrolled in a
minimum of 6 credit hours each semester. Students
interested in working for The Ledger should stop by the
news office in the lower level of the Commons building
and check the Human Resources job posting board in
April and November.

Student Senate

The Student Senate exists to provide a method of
government representation for all students at JCCC
and allocates funds in support of student clubs and
organizations. The senate is made up of 25 senators-at-
large and five executive board members. Executive
board members consist of the president, vice president,
secretary, treasurer and parliamentarian, all of which are
scholarship-receiving positions. Elections for executive
board positions take place in the spring semester, with
senator elections occurring in the fall. Student Senate
meetings are held on Mondays at noon.

Theater

JCCC's Theatre department presents several full-length
productions each year, ranging from Shakespeare to
touring children’s plays to musicals to comedies and
serious drama. Auditions are open to all students.
Scholarships are available for participation. Students
who are interested in scholarships should participate in
the mid-spring auditions.

Volunteer Program

Community service opportunities are offered by Johnson
County Community College to students and community
members through a variety of volunteer placements both
on-campus (assisting with programs, services and special

events) and off-campus (activities through college clubs

and organizations and individual referrals).
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The Mission of Student Services

The Student Services branch of Johnson County
Community College is committed to assisting students
in the clarification and attainment of their
education/career/life goals. All aspects of Student
Services are involved in this endeavor:

= The Success Center assists students in accessing the
information and resources they need for planning and
implementing their education and career goals, as well
as connecting them to all student services;

= Access Services for Students with Disabilities, which
provides accommodations for deaf students and
students with disabilities;

= Testing Services, which provides information regarding
students’ readiness in specified academic and skill
areas;

= Career Services, which provides information about
and connections with the world of work for planning
and placement;

= Counseling Services, where students work with
counselors to develop an individual education plan;
develop career goals and address personal problems;

= Admissions, Registration and Records, which provides
an accessible process for admission, enrollment, record
keeping and documentation of student outcomes;

= Financial Aid Services assists students with the process
of paying for their education;

= Student Life and Leadership, which provides
opportunities that foster student growth and
development through association and involvement
with co-curricular activities;

= Physical Education and Athletics, which provides
programs in health, physical education, recreation and
wellness and 14 athletic teams aimed at enhancing
students’ quality of life;

= The Children’s Center, where the children of students
and staff are cared for in an environment designed to
encourage their growth and development.

Student Success Center

The Student Success Center is an interactive resource
center offering students nearly every informational
resource and service necessary to succeed at JCCC, in
one location. Professional staff are available to answer
questions and assist with access and use of all resources
and services. Within the Success Center, students are
able to:

= visit with career and academic counselors/advisers, and
visiting four-year counselors

= utilize free computerized career assessments.
« research career/occupation and college transfer options.
= submit financial aid applications and verify aid status.

= complete the new student orientation, admissions and
registration.

= access student records and transcripts.

= receive assistance researching position vacancies,
developing a resume and preparing for successful job
interviews.

= access disability and deaf/hearing-impaired support
services.

= register to vote.

= use the Web to register and view job listings, individual
records, and much more.

= receive information about student internships and
volunteer opportunities, clubs and organizations, campus
activities, pre-ordering books from the JCCC bookstore,
book buy-back, intramurals, child care and more.

For more information, walk in the Student Success
Center, second floor, Student Center building, call the
student information line at 913-469-3803, toll free at
(866) 896-5893 or visit www.jcce.net.

Access Services for Students

with Disabilities

JCCC provides a range of services to allow persons with
disabilities to participate in educational programs and
activities. Appropriate documentation of disability will be
required to obtain support services. If you desire support

services, contact Access Services, 913-469-8500, ext.
3521, or TDD 913-469-3885.

Disability Support Services

JCCC students with disabilities have access to a variety of
support services including reading, note taking and other
services that allow equal access to courses. Assistive
computer equipment especially designed for students with
disabilities (such as speech synthesizers, screen readers,
scanners, adjustable tables and braille printers) is also
available. Campus buildings are equipped with ramps,
elevators and restrooms designed to accommodate
wheelchairs. Parking areas convenient to the buildings
are reserved for students with disabilities. In addition,
an orientation for students with disabilities is held at
the beginning of the fall and spring semesters. If you
need more information about services, activities and
facilities available to students with disabilities, contact
an Access advisor.



Deaf/Har d-of-hearing Student Services

Deaf and Hard-of-hearing Student Services offers a range
of support that prepares deaf and hearing-impaired students
to enter the mainstream of regular career and transfer
programs at JCCC. Services available include academic
counseling, support services (such as interpreting and note
taking) and a summer preparatory program for incoming
freshmen. If you need more information about services,
activities and facilities available to deaf and hearing-
impaired students, contact the Support Services supervisor.

Notice of Nondiscrimination

Johnson County Community College is committed to a
policy of nondiscrimination involving equal access to
education and employment opportunity to all regardless
of sex, race, age, religion, color, national origin,
handicap or veteran status. The administration further
extends its commitment to fulfilling and implementing
the federal, state and local laws and regulations as
specified in Title 1X and Section 504 of the
Rehabilitation Act and the Americans with Disabilities
Act. For assistance in these areas, contact the office of
the vice president of Student Services, Johnson County
Community College, 12345 College Blvd., Overland
Park, KS 66210-1299, 913- 469-8500, or the Director,
Office of Civil Rights, HHS, Washington, D.C. 20201.

Career Services

The mission of Career Services is to provide career/life/
education connections, resources and experiences for
students, alumni, community members and staff.

A resource library provides resources to complement
our services.

Career Services is located on the second floor of the
Student Center. Call 913-469-3870 with questions, or
visit the Internet at http://jccc.net/careers.

Career Services provides the following services:

CHOICES: A four-session workshop is designed to help
students choose a major and/or career, learn how to set
goals, and make effective career and life plans. Cost: $20.

SIGIPLUS and DISCOVER: These career-exploration
assessments are offered in the resource library.

Job search preparation: Trained professionals assist students
in researching occupations in our resource library and
preparing for a successful job interview. We also provide
help with writing resumes, cover letters and thank you
notes. Learn about careers by talking with JCCC
alumni from our Connections database.

Employment services: We offer full- and part-time job
listings in various salary ranges. Internet access to local,
regional and national job listings is available, plus on-
campus recruiting with local employers. Sorkins Online
is available in the resource library.

Internships: College credit can be earned for valuable
work experience with an internship. Extra money is
available through the federal work-study program and
work pool.

First Impressions: A two-session workshop to assist with job
success and business protocol, which consists of a fine-
dining meal and etiquette instructions.

The Children’s Center

The Children’s Center of Johnson County Community
College is a state-licensed and nationally accredited child-
care center dedicated to serving the needs of young
children by providing a high-quality early childhood
program within a safe, nurturing environment. The
program is designed to support the efforts of JCCC
students to pursue their education goals.

Through the use of developmentally appropriate practice,
the Children’s Center staff will encourage the physical,
social, emotional and cognitive development of each
child served. Part-time and full-time scheduling is
available, with a preschool program offered from 9 a.m.
to 11:30 a.m.

You may use two different methods to schedule care at
the Children’s Center. Reserved care is used when a
routine schedule is needed for a child. Occasional care is
most beneficial for irregular, sometimes unpredictable,
child-care needs. Early enrollment is recommended to
secure the schedule of your choice. The center accepts
children ages 18 months through 8 years before 3:30 p.m.
and ages 18 months through 10 years after 3:30 p.m.

Enrollment at the Children’s Center is limited to
dependents of JCCC students, faculty and staff. For the
purpose of TCC enrollment, dependent is defined as any
child who is currently claimed for federal tax reporting.

An hourly fee is charged for all child care. For specific
information, contact the Children’s Center on the west
side of the campus, 913-469-4438.

Counseling and Advising Services

The mission of the counseling program is to assist
individuals in the process of education, career and
personal decision making. The counselor/advisee
relationship involves making decisions in which
students realize their maximum education potential
through a continual exchange of information.
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Counseling Services is staffed by full-time and part-time
professional counselors who assist students in the
process of reaching their goals. Counselor are also
available for short-term personal counseling and can
provide referral services.

A full-time transfer assistant coordinates transfer
program/articulation agreements with regional
four-year institutions and coordinates on-campus
visits each semester with these institutions.

Currently enrolled students may meet with a counselor
on a walk-in basis or may schedule an appointment
with individual counselors. An advising desk, located in
the lobby of the Student Success Center, is staffed by a
counselor and is available for students whose questions
can be answered quickly.

= Academic advising. At JCCC, academic advising plays
a significant role in the total process of educating
students. Advising at JCCC is conducted in Counseling
Services. The process is ongoing, multifaceted and the
responsibility of both the student and the counselor.
Advising at JCCC is developmental in nature, helping
clarify life and career goals from which education plans
can be developed to realize those goals.

= New student orientation. If you are not currently
enrolled at JCCC, you must attend a new student
orientation session. A new student orientation session
provides important information that you will need for
consulting with a counselor. Schedules for new student
orientation sessions are listed in the credit class
schedule each semester. They are also available in the
Success Center, second floor of the Student Center, or
by calling the Student Services Information Line,
913-469-3803.

Student Housing Referral

Although JCCC has no housing on campus, the
Student Activities office will help you obtain
information about housing in the Johnson County
area. A housing packet includes a list of community
members or students who wish to rent a room(s) in
their home. A list of local apartments and current rates
is also available.

If you change your address, it should be reported to
Admissions immediately.

Testing Services

Testing Services provides a variety of services, including
administration of the assessment policy for all students
enrolled in credit courses. Placement assessments
include mathematics and English. The English assessment
includes components for both reading and writing skills.

Other services include career testing, distance learning
testing, proficiency examinations, distance learning
testing and instructional make-up testing if you have
missed a regularly scheduled exam. In addition, the
center administers standardized tests such as the ACT,
CLEP, GED and others.

If you have developed an education plan in the
Counseling Center, you may seek credit for life
experience through Prior Learning Assessment (PLA),
which is administered through Testing Services. If you
are interested in finding out more about nontraditional
credit options, contact Testing Services.
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Academic Progress

JCCC has implemented an academic progress policy

to prescribe practices that may help you succeed. To
maintain continuing enrollment at the college, you
will be subject to the academic progress policy with the
following exceptions:

1. If you enroll in courses offered through contract
arrangements between JCCC and an outside agency.

2. If you enroll in courses that have been especially
designed for specific populations.

3. If you attend on a part-time basis, up to attempting
12 credit hours. Thereafter, all part-time students
must meet these criteria:

Any student whose cumulative grade point average falls
below the following guidelines will be placed on
academic probation and will remain on probation until
the minimum cumulative GPA levels outlined below
are met. Cumulative grade point averages include both
transfer and JCCC GPA.

Credit Hours Attempted

with a Grade

of A, B,C, D, For W Cumulative GPA
0-30 1.7

More than 30 2.0

If you have been placed on academic probation or were
on academic probation the previous semester, you must
raise your GPA to the required cumulative level to be
released from probationary status.

You will be notified in writing of your probationary
status no later than four weeks after the beginning
of the next semester. You will be required to see a
JCCC counselor.

Your records will be placed on hold and will not be
released until grades have been posted for the current
semester. If you are on academic probation, you will be
allowed to enroll during continuing student enrollment
only after meeting with a counselor by a date to be
specified in the academic probation letter or when your
semester grades are posted and one of the academic
progress conditions are met. To participate in continuing
student enrollment, you must achieve a 2.0 GPA for the
current term or raise your GPA to the level required for
good standing or you will be dropped from the classes in
which you have enrolled and will be placed on
suspension as described below.

If you do not raise your GPA to the level required for
good standing or achieve a 2.0 GPA in the probationary
semester, you will be suspended from the institution and
will not be reinstated until one semester has elapsed.

If you are academically suspended by JCCC, you will not
be allowed to re-enter JCCC for at least one semester.
You will be readmitted on probationary status and must
maintain a 2.0 GPA each semester while on probation or
raise your cumulative GPA to the designated level. As a
reinstated student, if you are suspended a second time
from JCCC, you cannot return for one full year.

If you are academically suspended from JCCC, you may
submit an appeal to the vice president of Student
Services. Appeals must be in writing and will be
reviewed by the Student Affairs Committee. Results of
the committee’s decision will be mailed to you 30
business days after receipt of the appeal. For the purposes
of this policy, a business day shall be a weekday during
which regular classes are being held at the college. The
decision of the Student Affairs Committee is final.

If you are receiving financial aid, you must meet the
academic progress standards in the student financial aid
handbook and on page 25 of this catalog. These
requirements may not be the same as the academic
requirements to remain enrolled at JCCC.

If you are academically suspended from JCCC, you
may appeal in writing through the office of the vice
president of Student Services. All appeals must provide
written documentation substantiating your reasons for
requesting that you be reinstated on probation and
allowed to enroll for the next regular semester.

The Student Affairs Committee will make a
determination after review of the appeal and
documentation. Written results will be mailed to you 30
business days after receipt of the written appeal. A
“business day” is a weekday during which regular classes
are being held at the college. The decision of the Student
Affairs Committee is final.

Academic Recor ds Retention

When you apply for admission to JCCC, an application file
is created for you. This file contains academic transcripts,
academic program plans and various other documents.
This imaged file is maintained by Admissions indefinitely
beginning with the spring 1999 semester. Although your
records will be stored in our imaging system, students may
need to supply an updated application or transcripts if they
do not maintain continuous enrollment.

More information is available from Admissions.



Academic Renewal

Academic renewal refers to the opportunity for a fresh
start at the undergraduate level. Sometimes a prior
academic record presents a major obstacle to your
overall GPA, hence overall success. You may apply for
academic renewal by submitting a written application
according to the following guidelines:

1. All credits taken five or more years ago will not be
calculated in the GPA (from all colleges or universities)
based on the semester applying for academic renewal.

2. At least 12 semester credits must have been completed
at JCCC within the last two years. The GPA for all
coursework taken during this time must be at least 2.0.

3. Academic renewal will be granted only once.

4. Academic renewal does not affect or alter your record
for financial aid awards or athletic eligibility.

5. All previous coursework and original grades approved
for academic renewal will continue to appear on your
transcript. However, the credits and grades will not
be included in your cumulative totals when applying
for selective admission programs at JCCC, admission
to honors programs or clubs governed by JCCC
policy and/or graduation from JCCC.

6. Credits not being calculated as a result of academic
renewal cannot be used to meet course or program
prerequisites or graduation requirements.

7. You must meet with a counselor before applying for
academic renewal to ensure that interpretation of
this policy is correct.

8. This policy applies at JCCC only. If you transfer from
JCCC to another institution, you will need to follow
the receiving institution’s policy.

Access to Sudent I nformation

Your rights concerning access to education records are
spelled out in the Family Educational Rights and Privacy
Act of 1974. The law and regulations require
educational institutions to:

1. Provide you the opportunity to inspect your education
records. If you wish to see your records, you should
contact JCCC Admissions.

2. Provide you the opportunity to challenge through a
hearing the content of your education records if you
believe the records contain information that is
inaccurate, misleading or in violation of the right of
privacy. (Grades are not subject to challenge.)

3. Limit disclosure of information from your record to
those who have your written consent or to officials
specifically permitted within the law, such as college
officials and — under certain conditions — local, state
and federal officials.

One exception that permits disclosure without consent is
disclosure to school officials with legitimate education
interests. A school official is a person employed by the
college in an administrative, supervisory, academic or
research, or support staff position (including law
enforcement unit personnel and health staff); a person or
company with whom the college has contracted (such as
an attorney, auditor or collection agent); a person serving
on the board of trustees; or a student serving on an
official committee such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks.

If you are a dependent student under 18 years of age,
parents will have access to your education record. The
college will assume you are a dependent if parents provide
a written statement that you are listed as a dependent on
their federal income tax forms.

The college may provide the following information:

= Your name

= Address

= Telephone number

< E-mail address

= Date and place of birth

= Major field of study

= Full- or part-time enrollment status

= Participation in officially recognized activities

= Sports — weight and height of an athletic team
member

= Date of attendance

= Degrees

= Awards received

= Most recent previous educational institution attended

If you object to the disclosure of any of the information

listed above, you may notify Records in writing of the

items that should not be released without your consent.

You may obtain a copy of the college’s policies on
access to student information and implementation of
these procedures from the office of the vice president
of Student Services.

You may file a complaint with the Department of
Education if you believe your rights under the law have
been violated and if efforts to resolve the situation
through JCCC appeal channels have proven
unsatisfactory. You should send complaints to: FERPA,
Department of Education Room 514 E 200
Independence Ave. SW Washington, D.C. 20201.
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The college will comply with the Kansas Open Records
Act, as found in Chapter 171 of the 1983 Kansas
Legislative Session Laws. The act is to be liberally
construed and applied to promote compliance.

In addition, the college will comply with any court order
or subpoena of records as required by law. In such cases,
students will be notified when their records have been
subpoenaed. JCCC is not required to comply with out-of-
state subpoenas (with some exceptions when receiving
federal court orders).

Federal law now requires military recruiters to be afforded
the same opportunity to recruit on the campus as that
provided to other prospective employers. The Solomon
Amendment passed by Congress allows armed forces
agencies to request directory information from colleges
of currently enrolled students. This information will
only be used by branches of the armed services for
recruitment purposes.

Advanced Standing Credit

Students may earn up to 30 hours of advanced standing
credit through nontraditional options. This credit may be
applied toward a degree or certificate program at JCCC,
but will not satisfy the residency requirement for
graduation. To apply for advanced standing credit, you
must be currently enrolled or have been enrolled at JCCC
previously. Advanced standing credit, with the exception
of transfer credit, will be included on your permanent
record after 6 credit hours have been successfully
completed at JCCC. Exceptions to the application
transcripting policy may be made for specific
certificate/career programs. Students may not be enrolled
in the class for which they are applying for advanced
standing credit.

Credit will not be awarded if:

1. You have received a grade for college classes
representing the same content (advanced standing
credit cannot be used to repeat classroom credit).

2. You have been awarded credit through other
nontraditional programs in areas representing the
same content.

Prior Learning Assessment

Testing Services coordinates the programs that lead to
advanced standing credit, and maintains current advanced
standing credit guidelines for each option. A fee will be
charged for advanced standing credit (PLA) evaluation.

Portfolio or Certificate Evaluation

You may be granted credit if you have acquired, through
experiential learning, knowledge and skills equivalent to
that obtained in college classes. Credit may be awarded
only in subject areas in which JCCC offers equivalent
classes and where portfolio or certificate evaluation is an
option. A fee will be charged.

Military Credit

You may be granted credit for education experience
completed while in the armed services if you have
completed basic training. Applicants submitting DD
form 214, Armed Forces of the United States Report of
Transfer or Discharge (or equivalent), may receive credit
and advanced placement as recommended by the
American Council on Education if their experience is
equivalent to the course(s) offered by JCCC.

National Sandardized Tests

The college may grant credit if, through national
standardized testing programs, you can demonstrate
knowledge and skill equivalent to that obtained in
undergraduate college classes. Credit will be awarded
only in subject areas in which JCCC offers equivalent
classes. A fee will be charged for those examinations.

If you transfer to JCCC with credit awarded by another
college for national standardized tests, you must submit
an official score report to the Testing Services to validate
credit previously awarded.

Proficiency Examinations

You may be granted credit for certain JCCC courses for
which proficiency examinations are available. Credit will
be granted if you can demonstrate a satisfactory level of
performance. A fee will be charged.

More information is available at www.jccc.net — click
Testing Services, Prior Learning Assessment.

Attendance

It is the policy of JCCC that punctual attendance at all
scheduled classes is regarded as integral to all courses and
is expected of all students. Each JCCC faculty member
will include attendance guidelines in his or her course
syllabus — the student will be responsible for knowing and
adhering to those guidelines. Penalties for excessive
absences may include reduction of grade. It is the
student’s responsibility to obtain class materials missed
because of absence.

Students who, by the end of the second week of the
semester (prorated for classes less than 16 weeks in
length), have not attended at least one session of each



course in which they are enrolled will automatically be
dropped from those courses not attended, with no refund
of tuition and fees. Students enrolled in distance learning
courses will be dropped if they do not fulfill the initial
requirements established for the course(s).

Students who are under obligation to participate in jury
duty, a generally recognized religious observance or
activities where you are required to represent the college
must give written notice to the faculty member at least
one week in advance of the observance. Questions on
whether a religious holiday is recognized or an activity is
college-sponsored should be directed to the vice
president of Student Services and/or the Student Affairs
committee. You shall be accorded the opportunity to
independently make up coursework or work of equal
value for the day(s) the event was scheduled and take a
scheduled exam at an alternate time determined by the
instructor. Failure to provide timely written notice may
result in loss of this opportunity. You should be aware
that the quality of your learning experience may suffer as
a result of your absence if coursework is not made up.

For all other absences, authorization of excuse is the
province of the individual faculty member and subject to
the standard appeal process.

If you receive benefits from a governmental agency, you
must follow any policy the specific agency stipulates.
Lack of attendance may affect financial aid.

Auditing a Class

Auditing a course means that you attend a class regularly
without being required to take exams, complete
assignments or perform other tasks required by the
instructor. You receive no credit for courses completed by
auditing. Each department may determine if a class may
be enrolled in for audit purposes. Registering to audit a
class does not constitute continuous enrollment for
graduation purposes. Credit registration cannot be
converted to audit status at any time, and audit
registration cannot be changed to credit registration.

Tuition and fees for audited classes will be assessed at
the same rate as that charged for enrolling in credit
courses. Financial aid will not pay for courses
completed by auditing.

Refunds will be authorized by the office of the vice
president of Student Services.

You may enroll to audit a class if space is available after
late registration, according to the schedule published in
the schedule of credit classes.

Brown & Gold Club members auditing a class are not
eligible for reduced tuition and must pay their own cost
per credit hour charges.

Classes by Arrangement

Some classes at JCCC are available “by arrangement”
with an instructor in that department. The student and
instructor meet to agree to a semester schedule that may
involve regularly scheduled meetings and assignments or
alternative projects, depending on the specific course
requirements and content. Before enrolling in a class by
arrangement, you should contact the instructor (or the
division administrator) to see if this opportunity is
available for the specific course you desire. The selection
of classes by arrangement is limited.

Independent Study

By enrolling in independent study, you may explore in
depth an area not covered in the regular curriculum.
You must show above-average performance in the area
to be eligible and a faculty member must agree to work
with you. For details, contact the division administrator
for the area in which you are interested.

Self-paced Study

Self-paced classes are offered on a schedule of study that
allows you to enroll in the class at any time during the
semester and take up to one calendar year to complete
class requirements. These courses are designed for students
who have high levels of self-motivation, self-discipline
and organizational skills; they should not be taken as a
substitute for late-start sections of the equivalent course.
With self-paced study, you may set your own pace of
learning to complete the class requirements as rapidly or
as leisurely as you care to. Other than the one-year limit,
there are no restrictions on the time you may take to
complete a unit or the entire class.

Enroliment requires completion of a self-paced study
contract, which may be obtained in the program office
listed for the class, and a section approval waiver from the
department. The student then must come to the Success
Center on the second floor of the Student Center to
enroll in the class. The student is required to meet with
the sponsoring instructor to complete the contract and
obtain class materials prior to enrollment in the course.

Although one year is allotted to completing a self-paced
class, the credit hours are counted only for the semester
in which you registered for the class. The credits will be
listed on your transcript for the semester of initial
enrollment, not the semester of completion.

45



46

Self-paced courses will satisfy the current enrollment
requirement for graduation if the following conditions
are met:

1. you apply for graduation within a year of enrolling in
a self-paced course or courses; and

2. you complete the self-paced course(s) by the grade
deadline for the semester in which you apply to
graduate.

Credit Transferred from Other
Colleges

Transfer credits will be accepted from colleges and
universities starting from the year that they are
accredited or hold candidacy status with the North
Central Association of Colleges and Schools, Middle
States Association of Colleges and Schools, New
England Association of Colleges and Schools,
Northwest Association of Colleges and Schools,
Southern Association of Colleges and Schools, Western
Association of Colleges and Schools or other
institutions approved by JCCC. All transfer credit will
be converted to the semester-hour system. All credits
earned with an “F” grade or higher will be articulated
and calculated in your cumulative GPA Quality points
and grade points will be articulated and averaged into
your cumulative grade point earned at JCCC.

Final Examinations

Final examinations are scheduled during the last week of
the semester. The final examination schedule for the fall
and spring semesters is available during the last three
weeks of the semester in the Student Success Center, in
division and program offices or in the credit schedule.

Grading System

Johnson County Community College uses the following

grades to indicate the level at which you have achieved

the education objectives of a class:

A - outstanding achievement of objectives

— highly satisfactory achievement of objectives

— adequate achievement of objectives

— passing, marginal achievement of objectives

— passing (credit earned, but not calculated into

your GPA)

F - no credit, unsatisfactory achievement

W - withdrawal without academic assessment
You may withdraw from a class no later than Nov. 15
for the fall semester and April 15 for the spring semester
(prorated for classes less than 16 weeks in duration).
You will receive a “W” on your transcript if you

TOoOOwW

withdraw after the official state reporting date of the
20th day of class during a regular semester or after one-
fourth of a summer or mini-session has been completed.
You will be considered withdrawn from a class only after
you complete a drop form in the Admissions office, not
when you stop attending class.

I - incomplete
You will receive this grade only if special circumstances
prevent you from completing the class. You must make
arrangements with the instructor before semester grades
are submitted, and you must sign a contract agreeing to
complete the class requirements. All class requirements
must be completed by the deadline indicated on the
contract. An “I” will be changed to an “F” if the
student does not successfully complete the work by the
deadline established by the instructor, which can be no
later than the end of the next full semester following
the grading period for which the “I"” was given. The
instructor is responsible for initiating a grade change
when you successfully complete the work outlined in
the contract. During the semester you are completing
the “I” contract, you cannot re-enroll in the class and
are not considered currently enrolled on the basis of the
“I” contract. You may not withdraw from a course in
which an “I” has been assigned.

R - repeated class
When you repeat a class, the latter grade earned will be
used in computing your cumulative GPA. Prior to spring
1995, an “R” replaced the earlier grade on your
transcript. Beginning spring 1995, the “R” will no longer
be used, the original grade will remain on your transcript
with a special notation of an “E” (repeat indicator)
which excludes the grade from your cumulative GPA.
The latter grade will have an “I” indicator, which
includes grade in your cumulative GPA.
A “W” grade will not be changed or removed from the
transcript. You may not enroll in any course for the third
time without counselor approval. You cannot use
advanced standing credit to repeat a class.

X — audit status (no credit awarded)

Pasy/Fail Grading System

For classes less than 16 weeks in length, a student may
complete the appropriate form up to completion of
three-fourths of the class.

You must meet with a counselor, complete the appropriate
form and submit it to the Success Center before Nov. 15
of the fall semester and April 15 of the spring semester.
You will be allowed to enroll in only one class each
semester under this option. Grades earned under the
option are “P” or “E” If you choose to withdraw, a “W”



will be recorded. You will receive a “P” if your assigned
grade is “A,” “B,” “C” or “D.” A program may designate
certain courses as unavailable for the pass/fail grading
option.

Once this option has been filed, it may not be changed
back to the “A-F” system. Note: some schools,
scholarship committees and honorary societies do not
accept this grading system and may convert grades of “P”
to “C” when computing GPA or in some other way
penalize you.

Grade Changes

Grade changes and withdrawal appeals must be
submitted in writing to the office of Enrollment
Management within one semester of your initial
enrollment in the course. Additional information
and forms may be obtained in the Success Center.

Grade Point Average

A = 4 grade points a semester credit hour
B = 3grade points a semester credit hour
C = 2 grade points a semester credit hour
D = 1 grade point a semester credit hour
F = 0 grade points a semester credit hour

In calculating grade point averages, the hours with grades
“P” “W,” “I” and “X” or designated “R” will not be
counted as hours attempted. Beginning spring 1995, the
“R” grade will no longer be used; however, the original
grade and credit hours of a repeated course will be
excluded from hours attempted. Courses with grades of
“F” will be counted when figuring grade point averages.

Honors

Honor Roll

If you enroll in and complete a minimum of 6 credit
hours and earn a GPA of 3.5 or higher during any
semester, your name will appear on the Part-time Honor
Roll list. If you enroll in and complete a minimum of 12
credit hours and earn a GPA of 3.50 to 3.99, your name
will appear on the Dean’s List. If you enroll in and
complete a minimum of 12 credit hours and earn a GPA
of 4.00, your name will appear on the President’s List.

Graduation with Honors (for associate's degrees)

If you earn 30 hours at JCCC and have a 3.5 or higher
cumulative grade point average in all JCCC hours
attempted, you will be graduated with honors. JCCC
hours and/or cumulative GPA will be used to calculate
honors designation.

Graduation with Honor s (for certificates)

If the certificate totals 24 hours or more and you have a
3.5 or higher JCCC GPA, you will graduate with honors.

Recognition of Achievement Award

If you successfully complete an adult continuing
education or community services course, conference,
workshop or seminar, you may be granted a Recognition
of Achievement Award.

Academic Standardsfor the Honors Program

For specific information, contact the coordinator of the
Honors Program.

Records on Hold

If your records have been placed on hold for any reason,
such as an unsubmitted official transcript, library books
due or failure to pay for parking violations, you will not
be allowed to do any of the following until the hold is
removed:

1. Drop or add any class during the semester.

2. Enroll in courses in subsequent semesters.

3. Obtain a transcript.

4. Receive a diploma or certificate.

A hold on your records due to a financial obligation to
JCCC will stop you from the above four items as well
as from any verification processes of student status,
graduation or other student information.

Contact the Success Center for more information.
Appeals to this policy should be made to the registrar.

Transcripts

Records will maintain your academic record of
coursework completed at the college. Transcripts will be
released only after receipt of your signed written request.
Transcripts issued to you will be marked “Issued to
Student.” Those transcripts requested by fax will be
treated as daily mail and not given priority treatment.
There is no fee for official transcripts.

Transcripts will not be released if your records are on hold.

Official transcripts from other institutions cannot be
released to any individual or institution. Copies
designated “for JCCC staff use only” may be released
to appropriate JCCC staff for advising or institutional
research purposes. Any release of your transcript
information will be approved and documented by the
registrar or her designee.
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Verification of Enrollment

Requests for verification of enrollment must be made in
writing. You may either fill out a verification of enroliment
form in the Success Center or write a letter and fax or mail
to JCCC Records with the following information:

1. Your full name

2. Social Security number

3. Date of birth

4. Semester(s) to be verified

5. For health insurance, please provide parent name and
Social Security number for identification.

6. Complete address where information must be mailed

7. Your signature

Faxes will be treated as daily mail and not given
priority treatment.

Current semester enrollment verifications can be
requested after classes have been in session for one week.
Verifications will not be completed for those students
with financial obligations to JCCC.

Substitute House Bill 1022, passed by the 1993 Kansas
Legislature, changed requirements for the concurrent
enrollment of high school students in community college
courses. Under these requirements, the college is able to
provide verification to the high school that the student is
attending and making progress in the college course.

If you are a home school student, the same information
may be released to the home school administrator. If you
have questions regarding this policy, contact the office
of the vice president of Student Services.

Alcohol and Drugs

The Drug-free Schools and Communities Act
Amendments of 1989 require all schools and institutions
of higher education to adopt and implement a program
to prevent the illicit use of drugs and the abuse of
alcohol by students and employees on college property
or as part of any college activities.

The following statement is part of JCCC'’s program
adopted to comply with this act.

Standar ds of Conduct

Johnson County Community College supports and
endorses the Federal Drug-free Workplace Act of 1988
(Public Law 100-690, Sec. 5151 et. seq.) and the Drug-free
Schools and Communities Act amendments of 1989
(Public Law 101-226). Pursuant to these acts, the unlawful
manufacture, distribution, dispensation, possession or use
of a controlled substance or abuse of alcohol (as defined in
these acts) by a student on college property or as part of
any college activities is prohibited. Any student of the

college found to be abusing alcohol or using, possessing,
manufacturing or distributing controlled substances in
violation of the law on college property or at college
events shall be subject to disciplinary action in accordance
with applicable policies of the college. Students who
violate this policy will be subject to sanctions that include
suspension and expulsion from the college as well as
criminal prosecution.

Legal Sanctions

Students are reminded that illegal possession or use of
drugs or alcohol may also subject individuals to criminal
prosecution. The college will refer violations of
proscribed conduct to appropriate authorities for
prosecution. Kansas law provides that any person who
violates the criminal statutes on controlled substances by
possessing, offering for sale, distributing or manufacturing
opiates and narcotics, such as cocaine and heroin, shall
be guilty of a class C felony. For a conviction of a class C
felony, the court may sentence a person to a term of
imprisonment of a minimum of three to five years, a
maximum of 10 to 20 years, and a fine of up to $15,000.
Unlawful possession of a depressant, stimulant or
hallucinogenic drug is punishable as a class A
misdemeanor, with a penalty of up to one year in jail and
a fine of $2,500. Depressants include barbiturates, Valium
and barbital. Hallucinogens include LSD, marijuana and
psilocybin. State law classifies amphetamines and
methamphetamines as stimulants.

The Federal Controlled Substances Act provides penalties
of up to 15 years' imprisonment and fines of up to $25,000
for unlawful distribution or possession with intent to
distribute narcotics. For unlawful possession of a controlled
substance, a person is subject to up to one year of
imprisonment and fines up to $5,000. Any person who
unlawfully distributes a controlled substance to a person
under 21 years of age may be punished by up to twice the
term of imprisonment and fine otherwise authorized by law.

Health Risks

Abuse of alcohol and use of drugs are harmful to one’s
physical, mental and social well-being. Accidents and
injuries are more likely to occur if alcohol and drugs are
used. Alcohol and drug users can lose resistance to disease
and destroy their health. Tolerance and psychological
dependence can develop after sustained use of drugs.
Alcoholism is the number one drug problem in the
United States. Alcoholism takes a toll on personal
finances, health, social relationships and families. It can
have significant legal consequences. Abuse of alcohol or
use of drugs may cause an individual driving a motor
vehicle to injure others and may subject the abuser to
criminal prosecution. Drunk drivers are responsible for
more than half of all traffic fatalities.



More specifically, the major categories of drugs are listed
below and include the significant health risks of each.

= Amphetamines — Physical dependency, heart
problems, infections, malnutrition and death may
result from continued high doses of amphetamines.

« Narcotics — Chronic use of narcotics can cause lung
damage, convulsions, respiratory paralysis and death.

= Depressants — These drugs, such as tranquilizers and
alcohol, can produce slowed reactions, slowed heart
rate, damage to liver and heart, respiratory arrest,
convulsions and accidental overdoses.

= Hallucinogens — These may cause psychosis,
convulsions, coma and psychological dependency.

Counseling, Treatment or Rehabilitation Programs
Many community agencies are available to assist students
seeking alcohol and drug counseling and treatment.
Among these agencies are the Johnson County Mental
Health Center, the Johnson County Substance Abuse
Center, the Johnson/Leavenworth Regional Prevention
Center and the Heart of America Family and Children
Services. In addition to these, many area hospitals and
community agencies are available to provide drug and
alcohol counseling services.

Students seeking additional information about health
problems and treatment related to alcohol and drug
problems may contact a counselor through JCCC
Counseling Services, second floor of the Student Center.

Sanctions

A student who violates any provision of this policy shall
be subject to appropriate disciplinary action including
suspension and expulsion as provided in policy 319.01 of
the student personnel policies. In addition, any student
who violates the standards of conduct as set forth in this
Statement of Prevention of Alcohol Abuse and Drug
Use may be subject to referral for prosecution.

The term “controlled substance” as used in this policy
means substances included in schedules | through V as
defined by section 812 of title 21 of the United States
Code and as further defined by the Code of Federal
Regulations, 21 C.F.R. 1300.11 through 1300.15. The
term does not include the use of a controlled substance
pursuant to a valid prescription or other uses authorized
by law.

The term “alcohol” as used in this policy means any
product of distillation or a fermented liquid that is
intended for human consumption and that is more than
3.2 percent by weight as defined in chapter 41 of the
Kansas statutes.

Fireworks, Firearms, Ammunition

A Johnson County Ordinance forbids the detonation
of fireworks within the city limits. Firearms and
ammunition on campus are strictly prohibited.

Lost and Found

To report or inquire about lost items, stop by the Security
office, 115 CC, or dial ext. 5678 (LOST) to contact
them by phone. In addition, if you should experience a
property theft, contact Security and a report will be filed.
The college is not responsible for lost or stolen items.

No-smoking Policy

The use of any tobacco products is prohibited in all
enclosed areas of Johnson County Community College.
Any violation of this smoking regulation may result in
a misdemeanor conviction as prescribed in the state of
Kansas statutes.

Non-studentsin Classroom

Only those Johnson County Community College students
who have been officially admitted, enrolled and listed on
the class roster may attend a specific section of a class.

Parking

You do not need to register your vehicles with JCCC in
order to park on campus. Increasing enroliment makes

spaces sometimes difficult to find, especially during the
peak hours of 8:30 a.m. to noon, so allow extra time.

Parking lots are marked with signs designating areas for
student, visitor, handicapped, staff and faculty, and
motorcycle and motor scooter parking.

Motorcycles and motor scooters are considered motor
vehicles and their operators are required to comply with
all parking and traffic regulations.

Responsibility for finding a legal parking space rests
with the motor vehicle operator. If you do not
comply with campus parking regulations, you will be
charged a fine. Fines must be paid within 10 business
days of the violation, after which, beginning on the
11th day, an additional charge of $1 a day may be
assessed per violation.

Unauthorized vehicles in handicapped parking spaces
may be ticketed by both campus security and the
Overland Park Police Department and subject to
fines and fees from both institutions.
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Other violations for which you will be ticketed and
fined are:

. Failure to display a parking sticker, if required;

. Parking in a restricted area;

. Parking in posted “No Parking” areas;

. Parking on the grass;

. Parking in loading zones/service ares;

. Parking in a way that restricts the flow of traffic;
. Parking in pedestrian areas or crossings;

. Parking next to the curb;

[y
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time limit is designated; and

. Parking beyond the 30-minute limit where such a

Failure to pay parking fines will result in further action
being taken. After receipt of a third violation, your
records will be placed on hold. This action will not
allow you to add/drop classes, enroll in future classes or
obtain a copy of your transcript until the fines are paid.
The third violation also may result in your vehicle being
towed at your expense.

Student records that have been placed on hold will
be kept in the office of the vice president of Student
Services.

10. Any other improper parking.
Johnson County Community College
Campus Safety and Security Annual Report
1998-1999
1998 1999 2000
Actual  Arrests | Actual Arrests Offense Type
Group A Offenses Offenses Offenses (includes attempts)
Arson 0 0 0 0 Manslaughter 0
Assault 2 0 1 0 Forcible Sex Offenses 0
Burglary 1 0 1 1 Non-forcible Sex Offenses 0
Counterfeiting/Forgery 2 0 0 0 Robbery 0
Destruction/Damage/ Aggravated Assault 1
Vandalism of Property 12 0 8 0 Burglary 1
Drug Offenses 1 0 0 0 Arson 0
Gambling Offenses 0 0 0 0 Motor Vehicle Theft 1
Homicides 0 0 0 0 Murder 0
Larceny/Theft 55 0 44 0 Larceny 96
Motor Vehicle Theft 4 0 0 0
Robbery 0 0 0 0 Hate Crimes (by prejudice)
Sex Offenses 0 0 0 0 Race 2
Weapon Law Offenses 0 0 0 0 Gender 0
TOTAL GROUP A OFFENSES 134 1 77 0 Religion 1
Sexual Orientation 0
Group B Offenses Et_hnipi_ty 0
Bad Checks 0 0 0 0 Disability 0
Curfew/Loitering/Vagrancy 0 0 0 0
Disorderly Conduct 4 0 4 0 Number of Arrests/Referrals
Driving Under the Influence 0 0 0 0 (selected offenses)
Drunkenness 0 0 0 0 Liquor Law Violations TOTALO
Family Offenses, Nonviolent 0 0 0 0 Arrest 0
Liquor Law Violations 0 0 0 0 Referral 0
Peeping Tom 0 0 0 0
Runaway 0 0 0 0 Drug Law Violations TOTAL 1
Trespass of Real Property 0 0 0 0 Ar][est | 0
All Other Offenses 0 0 4 0 Referra 1
TOTAL GROUP B OFFENSES 4 0 8 0 Weapons Law Violations  TOTAL 0
Hate Crimes 0 0 1 0 Arrest 0
Referral 0




Handicapped Parking

Only students, staff and visitors with state handicapped
parking permits will be allowed to park in the handicapped
areas. Enforcement of handicapped parking will be handled
by Overland Park police or Safety and Security. Violations
written by Overland Park police will require the violator to
appeal in Overland Park Municipal Court. Johnson County
Community College will not be responsible for this action.

Bicycles

Bicycles do not need to be registered. Bicycle racks are
available throughout the campus. Bicycles must be
placed in these racks. They may not be locked to rails,
lamp posts, trees or placed inside buildings.

Skateboards and Roller Blades

For the safety of everyone, skateboards, roller blades and
scooters are prohibited on the campus. JCCC students
who violate this policy will be referred to the vice
president of Student Services, where action will be taken.

Nonstudents will be referred to the director of Safety
and Security for appropriate action.

Security

Johnson County Community College maintains a
Safety and Security Department that operates 24 hours
a day, 7 days a week. Officers patrol the campus in
vehicles, on bicycles and on foot. Should you
experience any problems while on campus, Safety and
Security may be called for assistance.

Students, faculty and staff at Johnson County Community
College have access to academic, recreational and
administrative facilities on campus. The general public
can attend cultural and recreational events on campus,
with access limited to the facilities where these events
are held. When facilities are not scheduled for use, they
are secured and all alarms activated. Access to closed
facilities is on an “as needed” basis and incorporates
strict key control procedures. Normal hours of operation
are 5:30 a.m. to 11 p.m.

Reporting Accidents, Incidents or Crimes

When an incident occurs that requires you to telephone
for law enforcement, medical or firefighting assistance,
there are certain things you must remember to do and
not do. All such incidents that happen on campus must
be reported immediately to Safety and Security, ext. 4111.
That department is staffed to dispatch immediate aid to
you, relay the circumstances of the emergency to the
appropriate off-campus agency and escort police,
ambulance or fire equipment to the scene.

Emergency telephones are located throughout the
campus, both in the parking lots and in the interior
hallways and elevators of each campus building.
Throughout the parking lots, emergency code blue
phones are easily identified by the blue strobe light atop
each phone stand.

In a medical emergency, do no more than your
qualifications and experience allow. Give aid, but
don’t cause harm. In case of fire, call for help and
spread the alarm.

Should a criminal act occur, you should be prepared to
give as much information as possible. This is especially
true if the suspect has not had time to clear the campus
or the immediate area. Don’t disturb the scene.

All reports of a criminal nature are forwarded to the
local law enforcement agency for further disposition. To
report a crime or incident of a nonemergency nature,
dial 4112.

If you are locked out of your vehicle, need a jump start or
would like an escort to your vehicle, dial 4112 or stop by
the campus communications dispatch center in room 115
of the CC building, or use any of the campus emergency

phones located in parking lots and walkways.

Emergency Telephone M essages, Accessto Students

Notification of an emergency can be made by calling the
vice president of Student Services office at 913-469-3865
from 8 am. to 5 p.m. or by calling 913-469-8500,

ext. 4112, after regular hours. The dean of Student
Services or his/her representative will speak with the
person requesting contact with the student. If it is
determined by the dean that the request is directly
related to education reasons or presents a health or
safety emergency, the dean or his/her representative,
with support from Safety and Security, will decide the
best method for contacting the students.

Crime Prevention

The Crime Prevention Unit of JCCC maintains a
library of useful crime prevention and personal safety
brochures, videos and important hotline numbers for all
interested persons. Operation Identification, special
seminars and crime prevention fairs are additional
programs sponsored by the crime prevention unit. Any
group desiring a crime prevention presentation may
make requests by contacting the crime prevention unit
at ext. 4492. For more information, go to the JCCC
Security Web site at www.jccc.net/admin/facil/security.
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Unattended Children on Campus

Children may not be left unattended in college hallways,
library facilities, cafeteria areas or any other college sites

or property.

Unlawful Discrimination or
Harassment Complaint Procedure

Students or prospective students believing that they are

the subject of discrimination or harassment prohibited
by college policy should take the following steps:

1. The student should feel free to discuss the issue

directly with any party participating in or allowing the
conduct to occur. Students are assured that retaliation

due to such complaints is also strictly prohibited and
that if retaliation occurs, then discipline up to and
including expulsion or termination will also occur.

2. If the student does not feel comfortable in addressing

this issue directly with the offending party or parties or
if such discussions do not produce a result acceptable to

the student, then the student should make a written
complaint as set forth below:

a. The written complaint should include a specific
identification of the conduct complained of and of
the parties involved. The complaint should also
include an explanation of why the student believes
that the alleged actions or harassment is based on

gender, national origin or race, or other impermissible

basis. The complaint should be signed and dated.

b. Students should file their written complaint with
the vice president of Student Services within 30
calendar days of the time the alleged harassment
or discrimination took place unless good cause is
shown for delay. If the student is not comfortable
speaking with the vice president of Student
Services, then the student may submit the
complaint to the director of Human Resources.

3. The person receiving the complaint should proceed
under the following guidelines:

a. The party receiving the complaint should
immediately submit a copy of the complaint to the
president of the college for his/her records. The

president shall appoint two officers of the college to

investigate the complaint and the president shall
designate either the vice president for Academic
Affairs or the vice president for Administrative

Services to review the investigators’ findings and

determine appropriate action at the conclusion of the

investigation. The investigators shall immediately
investigate the complaint by discussing the

complaint with the complainant and by interviewing
any witnesses with relevant information, including
but not limited to parties participating in or
observing the conduct. The alleged offending party
shall be given a copy of the complaint. Further, the
alleged offending party may respond either by a
signed written response from such alleged offending
party or by a written response from the alleged
offending party’s attorney. Such written response to
be considered by the investigators must be received
by the investigator not later than seven calendar days
after the alleged offending party is given a copy of
the complaint. All parties in the investigation should
be advised that information surrounding the
complaint should be kept confidential. Witnesses and
alleged offending parties should be advised that
retaliation against a complainant is strictly prohibited
and may lead to discipline up to and including
expulsion or termination.

. The investigators shall summarize their findings in

a report to the designated vice president. The vice
president shall review the investigators' report and
shall, if warranted, take disciplinary action or
recommend disciplinary action as otherwise provided
in college policies, up to and including the
expulsion or termination of any person violating
the policies. The vice president’s decision on the
recommendations of the investigators as contained
in their written report shall be in writing. A copy
of the vice president’s report of action to be taken
or recommended and the report of the
investigators will be provided to the alleged
offending party and the complainant within 10
working days after the vice president receives the
report of the investigators. Any appeal by the
alleged offending party of the decision of the vice
president shall be made under the grievance
section of policy 416.07 (beginning at step 3 — time
for filing of grievance in this case is extended to
10 days rather than five days as provided in
416.07) and under section 416, or the master
contract if a professional employee is involved, and
if demotion, suspension without pay, or termination
for cause is recommended. The complainant may
also request a review by the president of the
college of the report and the determination of the
vice president. Such request for a review by the
complainant shall be made in writing and filed in
the office of the president within 10 calendar days
of the date the report of the vice president and
the report of the investigator is provided to the
complainant.



c. Any form of retaliation taken because of the filing
of a complaint is prohibited.

d. If review is sought, then the president shall review
the complaint, interview the complainant and
investigators, if necessary, and complete such
other interviews as may be necessary to make a
determination. The president shall complete the
review within 10 working days unless otherwise
agreed by the parties hereto. If the president finds
that conduct has occurred which violates college
policy, then the president may order or
recommend that discipline be taken as otherwise
provided in these policies. Following completion
of this review, the president shall inform the
complainant and the alleged offending party of
his/her findings and conclusions.

Appeal of any discipline taken by the college can be
had pursuant to the policies as provided for herein and
as set forth by the board of trustees.

The time lines set forth in this policy are implemented in
order to ensure that allegations are investigated and
concluded in a timely fashion so that any ongoing
conduct can be immediately halted and immediate
discipline taken if warranted. The complainant may,
however, agree to an extension of time, and the failure to
comply with all time limits shall not invalidate a
complaint or investigation or discipline.

All particulars of any complaint shall be kept
confidential to the extent possible during and after
investigation. Particulars of the complaint shall only be
released to others to the extent necessary to fully
investigate the complaint or if such information is
compelled by law to be disclosed.

The college’s commitment to eradication of any sort of
illegal discriminatory conduct includes prohibiting actions
taken in retaliation for complaining of violations of
college policy. Retaliation includes taking any action
which may have any impact on the terms or conditions of
employment or education, including but not limited to
lowering grades, increasing discipline or assignment,
demotion, changes in pay or hours, detrimental changes
in job duties or functioning, if such conduct is taken
because of the individual’s filing of a complaint under this
policy, whether or not such complaint is determined to be
valid. Such retaliation is strictly prohibited by law and by
this policy and shall lead to discipline up to and including
termination or expulsion. Any person believing that
retaliation has taken or is taking place should
immediately follow the steps set forth above for
investigation and resolution of complaints.

Student Code of Conduct

Students enrolled at Johnson County Community College
are expected to conduct themselves as responsible
individuals. You are subject to the jurisdiction of the
college during your period of enrollment, and the college
reserves the right to take disciplinary action, including
suspension or expulsion, against you if, in the opinion of
the college administration, you have not acted in the best
interest of other students or the college. The following
types of behavior are considered violations of the student
code of conduct and may subject you to disciplinary action
and/or referral to appropriate law enforcement agencies.

1. Alcoholic beverages — No student shall consume or
possess any alcoholic beverages, beer and/or wine on
any college-owned or college-operated facility or at
any college-sponsored event either on or off campus.

2. Assembly — No person or persons shall assemble in
a manner that obstructs the free movement of
people about the campus or the free and normal use
of college buildings and facilities, or prevents or
disrupts the normal operation of the college.

3. Assault and Battery — No student shall threaten or
commit a physical or sexual attack on faculty, staff or
another student. No student shall force or threaten to
force another student, faculty or staff member to have
sexual contact against that person’s will. Any student
charged with sexual assault on or off campus may be
prosecuted under criminal statutes and disciplined
under the campus code of student conduct. Even if
the criminal justice authorities choose not to
prosecute, the college reserves the right to pursue
disciplinary action.

4. Cheating — No student shall engage in behavior that,
in the judgment of the instructor of the class, may be
construed as cheating. This may include, but is not
limited to, plagiarism or other forms of academic
dishonesty such as the acquisition without permission
of tests or other academic materials and/or distribution
of these materials. This includes students who aid and
abet, as well as those who attempt such behavior.

5. Contracts — No student shall enter into a contract
with an outside agency using the name of the college.
Contracts entered into in violation of this rule shall
be the personal responsibility of the student.

6. Counterfeiting and Altering — No student shall
reproduce, copy or tamper with or alter in any way,
manner, shape or form any writing, record, document
of identification or any form used or maintained by
the college. This shall include computerized data.
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7. Disruptive Behavior

a. No student shall behave in a manner that is
unacceptable in a learning environment or that
endangers or infringes on the rights and/or safety
of himself or herself or other students or staff. If
misconduct in the classroom warrants an immediate
suspension from the class for the remainder of the
class period, the instructor may do so without a prior
hearing. If the student does not voluntarily leave the
classroom, campus security officers may remove the
student from the classroom upon oral request by the
instructor. The instructor shall provide written
notice of the suspension to the appropriate program
director/division administrator and the vice
president of Student Services within one work day.

If misconduct warrants additional or different
discipline, the instructor shall consult with the vice
president of Student Services who may elect to:

1. meet with the student, the instructor (if
consenting) and other appropriate people to
explore and adopt nondisciplinary solutions,
including the establishment of guidelines for
retaining the student in class;

2. conduct a meeting with the student and other
people appropriate to the case, make a written
determination of the facts and take disciplinary
action if such action is warranted; or

3. take no action.

b. Cellular telephones, pagers and other electronic

devices shall not be used in a manner that causes
disruption in the classroom, library or within any
college-owned or college-operated facility.

8. Dumping and Littering — No student shall

deposit, dump, litter or otherwise dispose of any
refuse on college property, except in duly
designated refuse depositories.

11

12.

The policy of the board of trustees for athletics is
as follows:

Ilicit drug usage within the context of competitive
athletics can compromise the physical well-being and
health and safety of the individual; therefore, all
athletes who practice and compete for varsity athletic
teams at Johnson County Community College will be
required to participate in the college’s Drug and
Alcohol Abuse Prevention program. Specifics of the
drug testing procedures, list of drugs of abuse and
counseling procedures are outlined within the
Student Athlete Handbook.

. Smoking — No student shall be allowed to smoke in

any enclosed indoor area of the college.

Unlawful Discrimination or Harassment — No
student shall engage in harassment of another student,
instructor or staff member of the college. This shall
include harassment based on gender, race, age,
disability, national origin or other basis impermissible
under the law. Sexual harassment is defined as
conduct involving unwelcome sexual advances,
requests for sexual favors or other verbal or physical
conduct of a sexual or gender-based nature.

a. Harassment based on race, ancestry, age, disability
or national origin includes verbal, physical or other
conduct of a nature specifically offensive to a
person because of race, age, disability, ancestry or
national origin.

b. Harassment based on gender, race, age, ancestry,
disability, national origin or other bases protected
by law is strictly prohibited when:

1. submission to such conduct is made either
explicitly or implicitly a term or condition of
academic success; or

2. submission to or rejection of such conduct by an
individual is used as the basis for academic

9. Gambling — No student shall engage in any form of decisions affecting either the instructor, student
gambling, as defined in K.S.A. 21-4302 as amended or staff member: or

from time to time, on college-owned or college-
operated property or at any college-sponsored event
either on or off campus.

3. such conduct has the purpose or effect of
unreasonably interfering with the instructor,
student or staff member’s performance or creating

10. Drugs — No student shall unlawfully manufacture, an intimidating, hostile or offensive environment.
distribute, dispense, possess or use a controlled

substance, as defined in college policies as amended
from time to time and/or as defined in the
Controlled Substances Act (K.S.A. 65-4101 as
amended from time to time) on any college-owned
or college-operated property or at any college-
sponsored event either on or off campus.

Persons violating this policy will face student
discipline up to and including suspension or
expulsion. Any person believing that he or she has
been subject to unlawful harassment as set forth in
this policy should utilize the unlawful discrimination
or harassment complaint procedure as found on page
52 of this catalog.




13. Theft/\Vandalism — No person nor persons shall
engage in the theft of or damage to property
belonging to another person or to the college. This
includes tampering with coin-operated machines.

14. Use of College Facilities — No student shall be in
campus buildings except during days established in
the academic calendar and on campus during normal
college hours of operation. Students wishing to use
college facilities at times outside of normal hours of
operation must secure permission from the director of
student life. For purpose of this policy, normal hours
of operation will be 5:30 a.m. through 11 p.m.

15. Weapons — No student, except authorized law
enforcement officers or security personnel, shall
possess, use or threaten to use:

a. any weapon described and defined in K.S.A. 21-4201
as amended from time to time, and any other
weapons, including but not limited to pellet guns;

b. any explosives, including but not limited to
dynamite, nitroglycerin or any other combustible,
blasting caps, fireworks, fire bombs, grenades,
plastic charges or devices intended for detonation
purposes, and/or any other similar devices or
compounds used for detonation or blasting;

on any college-owned or college-operated property or
at any college-sponsored event either on or off campus.

Students who violate this policy are subject to
suspension from the college with loss of all credit for
the current semester and no refund of tuition and fees
for the semester, as well as permanent prohibition
from future enrollment or participation in college or
college-sponsored activities. The student will not be
allowed to enroll at the college at any future time.

16. Safety — No student shall engage in behavior that
violates any safety rules of any classroom, laboratory
or other college premises, whether such procedures be
written or oral rules or directions. This shall include,
but not be limited to, the wearing of any required
personal protective equipment and the following of
prescribed methods and procedures for handling and
disposing of certain materials that may be hazardous,
unstable, infectious, etc.

17. Electronic Devices — Cellular phones, pagers and
other electronic devices shall not be used in a
manner that causes disruption in the classroom,
library or within any college-owned or college-
operated facilities.

18. Student Electronic Mail — No student shall deviate
from acceptable standards of ethics and conduct in
the use of computing resources as outlined in the

guidelines given to the student at the time of
electronic mail account registration.

19. No student shall willfully violate any published
regulation for student conduct adopted or approved
by the board of trustees.

With the exception of matters involving weapons as
herein defined or an immediate danger to life, limb or
property, a suspension or other disciplinary action will be
preceded by an opportunity for you to confer with the
vice president of Student Services. At such a conference,
you will be advised of the nature and extent of the alleged
offense. If you deny having committed such offense, you
will be given an opportunity to present your version of
the incident. Subsequent to the conference, the vice
president of Student Services may impose disciplinary
action deemed appropriate.

Appeals of Disciplinary Action

If the vice president of Student Services elects to
impose disciplinary measures, you will be informed in
writing of the nature and terms of such disciplinary
action and will be further advised of the right to appeal
the decision. A copy of the written notice will be sent
to you by certified mail.

If the vice president of Student Services decides to
impose any disciplinary action, you may appeal that
decision using the following procedure.

1. You may appeal the decision of the vice president of
Student Services to the campus appeals board. The
campus appeals board is composed of five voting
members and a nonvoting chair as follows:

a. one vice president or dean selected by the president
who shall act as chair, shall conduct the hearing
and shall not vote; and

b. two students selected by the Student Senate; and
c. three faculty selected by the Faculty Association.

None of the members of the campus appeals board
shall have been involved in the matter that forms the
basis of the disciplinary action. If a member of the
appeals board is or has been involved in the matter in
question, he or she shall recuse himself or herself from
the proceedings and the academic vice president will
appoint a member to replace such person.

N

. You must deliver a written appeal to the office of the
academic vice president within seven business days
of the date that the vice president of Student Services
sent the notice of the disciplinary action or you will
be deemed to have waived the right to appeal the
disciplinary decision and the vice president’s decision
will be deemed final. The written appeal shall state
the reasons that you believe the decision of the

55



56

vice president of Student Services should be modified
or reversed.

For the purpose of this procedure, a “business day”
shall be a weekday during which regular classes are
held at the college.

3. Within seven business days of the date that the notice
of appeal is received, the chair of the campus appeals
board shall notify you in writing of the time, date and
place of the appeal meeting.

4. The appeal hearing shall be held not less than seven
business days, nor more than 20 business days, after the
date that the chair sends the notice of the hearing.

5. You and the administration shall have the following
rights during the hearing:

a. each party shall have the right to have legal
counsel present at each party’s own expense;

b. each party shall have the right to hear or read
a full report of the testimony of the other
party’s witnesses;

c. each party shall have the right to present
witnesses in person or to present their testimony
by sworn affidavit;

d. you and the administration shall each have the
right to testify and give reasons supporting your
respective positions;

e. the hearing shall be conducted in an orderly manner;

f. the appeals board shall render a fair and impartial
decision based upon evidence presented at
the hearing;

g. the hearing shall be tape recorded.

The chair of the appeals board shall adopt such other
procedures as he or she may deem appropriate to
provide a fair and orderly hearing. The hearing shall
not be open to the public.

6. After the hearing, the appeals board shall prepare a
written decision affirming, modifying or reversing
the vice president’s decision and summarizing the
evidence supporting its decision. The appeals board’s
decision shall be mailed to you and the vice president
of Student Services no later than 10 business days after
the close of the hearing.

~

If you are dissatisfied with the decision of the appeals
board, that decision may be appealed to the college
president by delivering a written notice of appeal to
the president’s office within seven business days of
the date the appeals board’s decision is mailed to you.
The written notice of appeal to the president shall
state the reasons that you believe that the board’s
decision should be modified or reversed. If you do not

deliver a written notice of appeal to the president’s
office within the time limit, you will be deemed to

have waived the right to appeal and the decision of
the appeals board will be deemed final.

8. If you file the notice of appeal with the president
within the time limit, the president shall review the
matter by reviewing the tape-recorded record of the
appeal board’s hearing and any written materials
submitted as part of the appeal board’s hearing. In his
sole discretion, the president may request that the
parties submit additional evidence and, if additional
evidence is requested, it shall be presented in a
manner granting substantially the same procedural
rights to both parties as were afforded during the
appeal to the appeals board. Neither party shall have
the right to request that the president hear additional
evidence. The president shall issue a written decision
affirming, modifying or reversing the decision of the
appeals board. The president’s decision shall be final.

9. Unless appealed, any disciplinary action imposed by
the vice president of Student Services shall become
effective as of the date that the time to file an appeal
with the appeals board has expired. However, the
college reserves the right to exclude from campus any
person who it has reason to believe poses a threat to
the safety of any other person on campus or who has
disrupted college activities or operations. If you appeal
to the campus appeals board, the effective date of any
disciplinary action will be the date after the appeals
board issues its decision or such other date as may be
designated by the appeals board. An appeal to the
president will not alter the effective date of any
disciplinary action imposed by the appeals board.

Student Appeals Other than
Appeals of Disciplinary Actions

Academic

The Johnson County Community College academic
appeals process provides you with an approach to
question academic behavior by faculty members,
administration, counselors, staff or other college
personnel. Examples of expected appropriate academic
behavior are set forth in the American Association of
University Professors’ Code of Ethics.

For appeals regarding any academic concerns, such as
differences of opinion on grades, assignments, classroom
procedures or related issues, the following procedures
will be followed:

1. You are encouraged to discuss any academic concern
with the faculty member directly as it occurs. Your



counselor may be consulted and be included in
these discussions.

2. Where resolution is impossible or unsatisfactory to
either party, the issue should be appealed in writing to
the program director or his or her designee, preferably
within the same academic semester or term, but no
later than 20 business days after the end of the
semester or term. For the purpose of this policy, a
“business day” shall be a weekday during which
regular classes are held at the college. The program
director will respond to you in writing within five
business days after the meeting, describing resolution
to the appeal.

3. Should you consider the response of the program
director an unsatisfactory resolution, you may appeal
to the dean responsible for the area. To appeal, you
must file with the appropriate dean, within 10 business
days of receipt of the program director’s response, a
written statement with supporting information on the
problem. The dean will send you a written response
within five working days.

4. Should you consider the response of the dean an
unsatisfactory resolution, you may appeal to the vice
president of Instruction. To appeal, you must file with
the vice president of Instruction, within 10 business
days of the receipt of the dean’s response, a written
statement with the supporting information on the
problem. Similar written statements may be provided by
the faculty member. The vice president of Instruction’s
decision is final. The dean of Instruction will send you a
written response within five business days.

These proceedings will occur in a professional manner
and all efforts will be made to protect the rights of all
parties involved.

Nonacademic

The Johnson County Community College nonacademic
appeals process is to be used for issues other than
disciplinary or academic matters, and provides you with
protection against unwarranted infringement of your
rights. A grievance may concern an alleged violation of
college policies, infringement of your rights and other
such problems dealing with other students, college staff
and faculty and authorized college activities.

The following procedures will be followed to ensure an
appropriate resolution of a student grievance or
complaint at the lowest possible level:

1. You will attempt to rectify the grievance with the
supervisor of the area in which the alleged violation
occurred within 10 business days. Every effort will
be made to resolve the grievance at the lowest
possible level.

2. Where resolution is impossible or unsatisfactory to
either party, the issue should be appealed in writing
to the appropriate supervisor. The supervisor must
inform you in writing of any decision made and the
reason for that decision within five business days. If
you feel the grievance has not been resolved, you
may submit a written grievance to the vice president
of Student Services within 10 business days from the
time the complaint was filed at the previous level.

3. You will submit a written grievance to the vice
president of Student Services and request a
conference. The vice president must, within five
college working days, inform you in writing of any
decision made and the reasons for making that
decision. The decision of the vice president of
Student Services is final. The vice president will
notify the affirmative action/Title IX officer of the
college in writing of any grievance involving alleged
illegal discrimination, including any claim that you
have been subjected to illegal discrimination on the
basis of race, sex, national origin, age, religion or
disability. Claims of illegal discrimination will be
investigated by the designated officer who will make
a report to the president.

These proceedings will occur in a professional manner
and all efforts will be made to protect the rights of all
parties involved.

Student Health

The college does not provide on-campus medical services,
nor does it assume responsibility for injuries you may incur
while participating in college activities. Medical services
are available at local clinics and hospitals.

The college does not provide health and accident
insurance for students. You must contract for this
coverage on an individual basis.

A medical examination may be required for selected
academic programs or participation in selected co-
curricular activities or when the students’ health may be
at risk.

For additional information concerning student
health policies and procedures, contact the vice
president of Student Services.

Student Right to Know

Of the students entering Johnson County Community
College as first-time, full-time, degree-seeking students
in fall 1998, 14.3 percent graduated, 2.9 percent
transferred and 16.7 percent were still enrolled at JCCC
in fall 2001.
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Current or prospective students interested in obtaining
further information should contact the vice president of
Student Services, third floor, Student Center.

Annual Security Report
www.jcce.net/admin/facil/security/crimes.html

Athletic Program Participation Rates
and Financial Support Data
http://web.jccc.net/sports

The following list is found within this JCCC catalog:

Annual Notification of Family Educational Rights
and Privacy Act

Financial Assistance program

Graduation rates/transfer out rates
= General institution information.

Paper copies of this information are available by
contacting the vice president of Student Services office.
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Continuing Education

Continuing Education Courses/Special Events

JCCC offers busy people of all ages and backgrounds
short-term courses on hundreds of topics in a friendly,
informal atmosphere at convenient hours and locations.
It's all part of “learning for life” at the college. You may
register for courses by Web, Touch-tone telephone, mail,
in person or fax.

Project Finish: Adult Basic Education
ABE/GED/ESL Program

Basic skill enhancement training in Johnson County is
provided through Project Finish, a community-based,
open-enrollment, no-fee basic education program that is
jointly sponsored by Johnson County Community
College and the Johnson County Library.

Individualized instruction is provided on a one-on-one
tutorial or small-group basis in centers throughout
Johnson County. Computer-assisted instruction is also
available to provide participants the opportunity to
improve basic reading, writing and math skills. In addition,
the program provides individuals with the opportunity to
obtain a high school equivalency diploma (GED) or learn
the English language for the non-native English speaker.

English Literacy (ESL) classes are available for the
beginning, intermediate and advanced student.

I ntensive English Program

The Intensive English Program serves non-native English
language learners to improve and strengthen academic
language proficiency for university or college study. The
IEP offers year-round beginning, intermediate and
advanced listening and speaking; reading and writing; and
grammar classes. IEP classes meet on the campus of JCCC
for five hours a week, Monday through Thursday.

For more information, call 913-469-8500, ext. 4386,
e-mail ilee@jccc.net or visit our Web site at
www.jccc.net/admin/iep.

Center for Businessand Technology

The Center for Business and Technology provides
professional training in business and office skills,
supervision and management, computer applications,
and information technology. The courses typically
run from a half day to a week in length, and the
students are prepared to immediately apply their new
skills. For more information, visit our Web site at
www.centerforbusiness.org or call us at 913-469-3845.

= Business and Office Skills. Skill-oriented seminars
and workshops are available both on campus and on
site at company locations.

= Management and Professional Development.
Professional, skill-oriented management and
supervisory seminars and workshops are offered both
on campus and on site at company locations. These
seminars include certificate programs for Team Leader
and Master Team Facilitators.

= Computer Applications. Individuals are trained in
introductory courses, all levels of the MS Office
applications, a variety of Web development and design
courses, and programming languages. All courses are
offered in a one- to five-day format and are scheduled
during the day, evening and on weekends.

= Information Technology. The center’s technology (1T)
program offers courses in personal computer hardware,
networking, applications development, databases,
routers, telecommunications, project management,
helpdesk and other related business IT classes.

Additionally, the Center for Business and Technology
can provide assessment and consulting services to area
businesses. The center has access to an outstanding group
of professionals with years of business and technical
experience. This gives the center the unique capability
to design workforce development programs that fit each
business' particular needs. For more information, visit
our Web site at www.centerforbusiness.org or call us at
913-469-3845.

= Supervisory Skills Assessment Center. Supervisors
are assessed against nine dimensions. A plan is then
created for focused development.

= Customized, On-site Training. Workforce training,
taught at the business site, can be designed to fit the
needs of your individual business, using your own
equipment and facilities, so your employees can learn
under actual work conditions.

« Small Business Development Center. The Small
Business Development Center offers a wide range
of small-business services, including training
programs, counseling, applied research and a library
for small-business owners and potential owners in
Johnson, Wyandotte and Miami counties. There
is no charge for the counseling service, and results
are strictly confidential.

= Economic Development. The center is active in
helping new and expanding industries obtain state
funding to pay for training and job skills development.



= WorkKeys. WorkKeys is a three-stage employability
skills-assessment tool designed by ACT Inc. (best
known for the ACT college entrance assessment) to
assist employers in hiring the right people for their
key positions. The three-stage process includes the
following:

= Job Profiling. Working with experienced employees,
ACT-authorized job profilers evaluate key skills and
levels of competency required for specific jobs in a
company’s organization.

= WorkKeys Standardized Assessments.
These are then administered to a company’s job
applicants and/or employees to pinpoint their
current skill levels in up to eight critical areas
(applied mathematics, applied technology, listening,
locating information, observation, reading for
information, teamwork and writing).

= The skill levels demonstrated by each test taker is then
compared with the minimum skill levels required for
the profiled jobs, enabling the company to immediately
evaluate an applicant’s qualifications and/or determine
the training needs of its current employees.

= Corporate Language Services. A full range of
language services, to include Command Spanish, is
available to assist businesses in today’s global economy.

= ACT Center. Through the online and on-campus
ACT Center, JCCC now offers hundreds of computer-
based courses from top instruction companies. If you
need courses on leadership, technology or English as a
second language, you can get them ... fast! Courses
start whenever you are ready!

Center for Professonal Education

The Center for Professional Education offers a broad
range of education opportunities designed to update
and maintain your skills, provide information on
current developments and innovations, and meet
mandatory continuing education requirements for
licensure, relicensure or recertification. The center
offers the following services and programs to the
professional community:

= On-campus Training. Continuing education courses,
seminars and workshops, most of which are approved
by state licensing boards in Kansas and Missouri for
continuing education credit.

= On-site Training. Courses and programs that are
custom-designed to meet the special needs of the
institution, agency or company. These courses are
offered at your workplace and are scheduled at times
convenient to you.

« Open Computer Lab. Computerized independent
study modules approved for RN, LPN and LMHT
relicensure credit in Kansas are offered in JCCC'’s
open computer lab. Also offered are computerized
studies for real estate and insurance relicensure credit.

« ACT Center. Online and on-campus computer
education programs in quality systems; mechanical
maintenance; industrial safety, industrial controls;
heating, refrigeration, and air conditioning;
electricity/electronics; and basic industrial/
technical skills.

= Cosmetology. This program provides theory and skill
development in hair care, nail technology, skin care
and makeup application. Three options are available
in the cosmetology program: nail technologist,
cosmetologist and esthetician.

= Co-sponsorships. The center works cooperatively
with a variety of associations, institutions and
agencies to provide high-quality continuing education
programs at JCCC and off-campus sites.

= Videoconferences. High-quality videoconferences are
offered for a wide range of professionals, including
offerings of the American Law Institute, American
and Kansas Bar Associations, Practicing Law
Institute, CPCU Society and many others.

= Consortium for Health Education. Reduced-cost
continuing education opportunities for employees of
member agencies, organizations and institutions.

= Education. Seminars and workshops for teachers at
all levels, including early childhood, primary,
secondary and postsecondary.

= Health and Human Services. Approved continuing
education programs for registered nurses, licensed
practical nurses, social workers, counselors, psychologists,
mental health technicians, dietitians, dental hygienists,
dentists, adult care home administrators, physical
therapists, occupational therapists, respiratory care
practitioners and other health care professionals.
Computer-based instruction, self-study modules and
independent study via the Internet are also available.

= Human Resources Management Training. Specifically
designed for managers and staff with experience in
general management or human resource management.

= The Insurance Institute. Training and professional
development seminars and courses to meet the
Kansas and Missouri continuing education
requirements of licensed property/casualty, life/
health and title insurance agents. Educational
programs and professional certification courses for
Chartered Property and Casualty Underwriters and
Insurance Institute of America insurance
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designations. Computer-based instruction for
continuing education licensure requirements. In
addition to continuing education course offerings,
the center offers pre-license courses that provide
preparation to pass the property/casualty and
life/health licensing exam.

Law. Seminars, workshops and videoconferences for
attorneys and paralegals.

Online Courses. A wide variety of courses offered for
the health care, legal and real estate professionals.
Courses can be completed at your convenience in your
own home.

Mediation. Training and professional development
courses for mediation certification in the state of Kansas
are offered every semester. Upon completion of JCCC's
training and practicum experience, a participant is
eligible to apply for certification with the Kansas
Supreme Court.

Public Safety Training. Training and professional
development courses for public safety professionals,
including law enforcement officers, emergency
medical technicians, mobile intensive care
technicians and firefighters.

The Real Estate Institute. Prelicense instruction to
prepare you to take the Kansas real estate salesperson’s
license examination. Continuing education seminars for
licensed real estate agents and brokers in Kansas and
Muissouri. Computer-based instruction for continuing
education requirements as well as independent studies
and online/Web-based instruction.

Technical Training. Hands-on technical training for
plumbers, electricians, water/wastewater quality
inspectors and HVAC technicians.

Therapeutic Massage. Classroom and clinical
instruction in therapeutic massage, which satisfies the
education and training requirements for licensure
established by the city of Overland Park. The 500-hour
curriculum includes classes in massage theory and
technique, human sciences, professional business, ethics
and movement.

Center for Literary Culture
The Center for Literary Culture is a national, award-

winning program for writers and those who love to read.

The center sponsors various creative writing workshops.

Citizens Forums

JCCC invites interested citizens to attend and
participate in discussions on current social, political,
ethical or economic issues.

CLEAR Program

CLEAR (College Learning Experiences, Activities and
Resources) provides noncredit continuing education
classes for adults with developmental disabilities or
severe learning disabilities. The program, sponsored by
JCCC, is designed to teach independent living skills
and provide life-enhancing experiences.

All classes are held on the JCCC campus. A full

range of classes is offered each spring and fall semester,
with an abbreviated schedule offered in the summer.
Contact the CLEAR office at 913-469-8500, ext. 3247,
with questions.

Community Services Courses

The stimulation of talented instructors and classmates
who share common interests is available through
JCCC'’s community services courses. These classes,
workshops, lectures, seminars and other activities are
for those who seek new learning experiences for their
own personal enrichment, not for academic credit. No
tests, grades or required homework is involved.

Courses are held at convenient locations throughout
Johnson County. Web-based classes are also available
through Education to Go, an established online course
provider. Class schedules announcing the available
courses are mailed to all Johnson County residents
three times a year. Courses and activities are offered in
these areas:

ABE/GED Intensive English Program
Arts and Crafts Literature and Writing
Aviation Money Management
Career Planning Music

Computers Personal Development

(home use and SeniorNet)Photography
Citizens’ Forums Practical Know-how
Dance and Exercise Sign Language
English as a Second Special Interests

Language Special Events
Foreign Language Sports and Recreation
Health and Lifestyles Tours and Travel
Home Ownership Youth Program
House and Garden Youth Sports Clinics

Also offered are:

= Career Redirections Outplacement Services. Career
Redirections is an innovative, comprehensive
outplacement program provided by JCCC's professional
career counselors who are experienced in outplacement
service, career development and industry needs. It is
designed to meet industry’s need for a quality, cost-
effective and flexible outplacement service. For more
information, contact Phil Wegman at 913-469-4446.




= Gallaudet University Regional Center. The
Gallaudet University Regional Center was created
in 1977 through an institutional partnership between
JCCC and Gallaudet University in Washington,
D.C. The GURC/JCCC provides information and
referral services and facilitates credit and non-credit
training related to deaf education for a 15-state
Midwest region.

Carlsen Center

The Carlsen Center houses one of the most
comprehensive performing arts complexes in the
region, including the 1,250-seat Yardley Hall, 400-
seat Theatre, 100-seat Black Box Theatre, 55-seat
Recital Hall and the 3,400-square-foot Gallery of
Art. A 600-space parking garage is conveniently
situated adjacent to the building. The Carlsen
Center was designed to meet the needs of all
special patrons. The Carlsen Center presents the
largest mulitdiscipline performing arts series in
mid-America and commissions new work from
leading artists.

More than 100,000 people attend more than 350
events, activities and performances in the theaters of
JCCC'’s Carlsen Center annually. For the entire Carlsen
Center, approximately 200,000 people attend classes,
performances, events and activities each year.

The ticket buyers for events in the CC are 70 percent
to 85 percent Johnson County residents.

More than 35 percent of all the events, activities and
performances that the Carlsen Center division serves in
the theaters are sponsored by community groups or local
arts presenters. These are just a few of the organizations
and types of events they have presented:

= The Kansas City Symphony, including the annual
SummerFare and Symphony Sundays concerts.

= Kansas Regional Ballet holiday performances of
Sleeping Beauty and Cinderella

= Kansas City Youth Symphony
= Miller-Marley Youth Ballet

Approximately 30 percent of all the events, activities
and performances that the Carlsen Center division serves
in the CC theaters are sponsored by other JCCC
departments. These include:

= Staff Development in-service meetings

= Campus Activities Board country music concerts
with Billy Dean, Trisha Yearwood, Suzy Boggus and
the Mavericks

= Community Services’ Travelogue Series

= Gallaudet University presentations of 1. King Jordan
and Winnie the Pooh, as well as a performance by deaf
comedian Kathy Buckley

= Burlington Northern employee-development meetings

= The JCCC Theater department’s four productions
each year

= The Humanities division’s Ruel Joyce and Jazz Recital
Series, free concerts by local professional jazz and
classical musicians

= JCCC vocal and instrumental groups’ concerts

= Center for Business and Technology seminars by
Tom Peters, Joel Barker and Peter Senge

« Lectures and forums, including Women Victorious
speakers and Let’s Talk Issues

« Brown & Gold Club celebrations and shows

Approximately 35 percent of CC activities are
sponsored by the Carlsen Center division. They include:

= The Center Series, with theater, dance, music and
comedy by a variety of nationally known performers

« The Celebrity Series, with classically themed music and
dance performances by artists of international renown

= A comprehensive, sequential Arts Education program
serving the greater metropolitan Kansas City area
(approximately 16,000 served last season)

= Cabaret Series, featuring the American Popular
Songbook

= Dance Series, featuring ballet and modern dance by
international companies

= Family Series, events for all ages

= Theatre Series, presenting professional touring
companies of national renown

= What Makes It Great? Series with Friends of
Chamber Music

= Special event concerts by current dance, music,
theater and comedy artists

= Partnerships with more than 50 community
organizations that have produced many projects

Vol*Stars, JCCC's Cultural Volunteers

The Carlsen Center volunteers, or VVol*Stars, have
served as ushers for all events in the center since 1990.
The Vol*Stars have a great love for JCCC and the arts
and strive to serve the college while contributing to the
cultural enrichment of the community. More than 200
Vol*Stars serve at 200 to 250 events each year.
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Speakers Bureau

JCCC’s Speakers Bureau provides guest speakers from staff
and faculty for various community organizations. They
speak on a number of timely topics and are great idea
starters for program planners. You can make arrangements
by calling the Community Services office.

Special Events

Special events attract thousands of people to the JCCC
campus and locations throughout the county each year.
Among the many special events the college sponsors or
co-sponsors are public forums, candidate forums, lectures,
concerts, conferences, theater, dance, film festivals and a
wide range of public service activities, such as dental
health days, blood drives, job fairs and historical festivals.
Special events broaden community involvement with the
college, bring speakers of international stature to the
community, help educate citizens and make the county a
more interesting, stimulating place to live.

Youth Programs

Classes and workshops in art, language, music, academic
enhancement and special interests have been developed
to stimulate creativity and growth in young people.
These classes are offered on campus and online. Summer
activities include half-day and full-day classes for high-
ability students, sports clinics, online classes, and
special-interest activities.
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Graduation Requirements

Johnson County Community College awards the
associate of arts, associate of science and associate of
applied science degrees.

Johnson County Community College believes that an
associate’s degree represents more than an accumulation
of units. The degree should symbolize a successful
attempt on the part of the college to lead students
through patterns of learning experiences designed to
develop certain capabilities and insights. It should
reflect the conviction of the faculty that those who
receive the degrees possess in common certain basic
principles, concepts and skills unique to, and shared by,
the various disciplines.

Those receiving the associate’s degree are expected to
demonstrate the ability to think and to communicate
clearly and effectively both orally and in writing; to use
mathematics; to understand the modes of inquiry of the
major disciplines, including the sciences and technologies;
to be aware of our culture and of other cultures and times;
to achieve insights gained through experience in thinking
about ethical problems; to develop the capacity for self-
understanding and problem solving; and, finally, to gain
sufficient depth in some field of knowledge to contribute
to society.

Thus, Johnson County Community College’s philosophy
of general education combines two traditional
approaches, one based on distribution requirements and
the other based on student achievement of outcomes.
Distribution: All programs of substantial length require
students to complete a certain number of general
education hours, depending upon the particular degree
or certificate. Courses are identified by the Educational
Affairs Committee as general education courses if they
address in a substantial manner those outcomes
expressed in the Aims of General Education in the
curriculum handbook. Outcomes: The General
Education and Outcomes Assessment Subcommittee of
the Educational Affairs Committee has developed the
process by which general education outcomes are
defined and assessed at JCCC.

Timetable, requirementsand process for becoming a

JCCC graduation candidate

One semester prior to your graduation:

= Complete an Application for Degree/Certificate of
Completion form and turn it in at the Success

Center on the second floor of the Student Center or
mail to the attention of the Records office at JCCC.

= Deadline for submitting an Application for
Degree/Certificate of Completion is:

June 15 for summer graduation
October 15 for fall graduation
February 15 for spring graduation

Requirements for degree/certificate of graduation:

= For an associate’s degree, 15 credit hours earned in
residence at JCCC is required.

= Advanced standing credit will not count toward
satisfying this credit hour requirement.

= For certificates, you must complete a minimum of 50
percent of the required coursework at JCCC.

= 2.0 grade point average: graduates must have earned
both a 2.0 grade point average at JCCC and have a
cumulative 2.0 or better on all completed coursework.

= Prerequisite courses, required before enroliment in
college-level courses, will not count toward fulfilling
graduation degree/certificate requirements.

= Must be enrolled in classes at JCCC during the
semester you anticipate completing degree/certificate
requirements and wish to graduate.

Process

1. To be guaranteed consideration for graduation, you
must file the Application for Degree/Certificate of
Completion form with the Records office by the
above deadline dates.

2. When you apply for graduation, the Records office
will complete a degree check to ensure that degree
requirements will be satisfied. For ultimate timing,
your Application for Degree/Certificate of Completion
form should be filed at least one semester before you
plan to graduate.

3. If you failed to file your Application for
Degree/Certificate of Completion form by the
published deadline dates but will complete all degree
requirements in the current semester, you may file an
appeal to graduate in the following semester and
request a waiver of current enrollment status by
completing a Graduation Appeal and turning it in
at the Success Center on the second floor of the
Student Center or mail to the attention of the
Records office at JCCC.

You may complete the requirements for a
degree/certificate at the end of each term or semester.
The degree/certificate status will be recorded on your
permanent transcript record upon certification of all
graduation requirements being completed.

Application for Degree/Certificate of Completion form
and Graduation Appeal can be picked up in the Success
Center on the second floor of the Student Center or
found online through links on
http://web.jccc.net/academic/studentservices/records.



Commencement Exercises

You will be awarded a diploma or certificate when you
have successfully completed your program requirements.
These awards will be issued at the end of each semester or
term. Commencement will be held only once a year in
May. If you completed degree or certificate requirements
in previous semesters or terms during that academic year,
you will be invited to participate in commencement
exercises. Diplomas are mailed shortly after degree and/or
certificate verifications are completed.

Associate's Degrees

An associate’s degree is earned when you successfully
complete a minimum of 64 hours of college credit
courses in an approved education program.

Competency in the basic skills — reading, writing and
computation — is essential if you are to function effectively
in collegiate programs. You must meet the following
minimum requirements to complete a degree:

1. Minimum proficiency in reading and writing, either at
the original assessment, a subsequent assessment or in
courses that address these competencies prior to
enrollment in degree-specific courses; and

2. Minimum proficiency in computational skills, either at
the initial assessment, a subsequent assessment or in
courses that address these competencies prior to
enrollment in degree-specific mathematics courses.

The college is committed to integrating computers into
its curriculum on an institution-wide basis. Information
technology must be relevant and applicable to the
curriculum under JCCC’s collegewide framework. JCCC
has not made computer literacy mandatory. Rather, the
faculty strive to integrate the use of computers into
traditionally noncomputer areas and to increase the use of
computers in more traditional, computer-using areas.

In addition to demonstrating the basic skills competencies,
you are expected to develop proficiency in more
advanced skills required by the courses outlined in the
degree programs. The associate’s degree requirements are
intended to develop effective communication, problem
solving and knowledge acquisition through interpretation,
comparison, analysis, synthesis, evaluation, research and
creative thinking.

Implementation

The associate of arts, associate of science and associate of
applied science degree requirements became effective for
all new students in the fall 1985 semester. If you were
enrolled at the time of implementation, you have the
option to complete degree requirements in effect prior to
this policy change if you maintain continuous enrollment

and successfully complete at least one class (i.e., do not
withdraw from all classes) during each regular semester,
except for programs with selective admission requirements.

You are considered continuously enrolled if you complete
at least one class during each regular fall and spring
semester. If you do not maintain continuous enrollment,
you will be required to follow the graduation requirements
that are in effect at the time of re-enrollment.

Associate of ArtsDegree

An approved associate of arts program is one designed
specifically to meet your education objectives and needs
through the completion of the general education
distribution requirements. The program is individually
approved by a counselor.

Most students transferring to four-year colleges and
universities earn an associate of arts degree.

The 64 hours of credit necessary to complete the
associate of arts degree shall include the following:

COMMUNICALIONS. .....cviviieeiieiceiee e 9 hours

HUumanities oo 6 hours
(History is included in this category)

Social Science and/or ECONOMICS........c.ccccovervennens 6 hours

Science and Mathematics..........cccocevvevvieieseninns 9 hours

(Must include one course from a lab science and one
from mathematics)
Health and/or Physical Education................c........ 1 hour
Specific courses that meet the associate of arts degree
requirements are as follows:
I.  Communications — 9 hours
A. English Composition — 6 hours

ENGL 121 Composition l........cccccceveivirennnnn. 3
ENGL 122 Composition Il .......ccccovverenne 3
COM 125 Oral/Written

Communications * .........cc....... 6

* Satisfies both Composition | and Oral
Communication requirements.
B. Oral Communication — 3 hours
SPD 120 Interpersonal Communications.3

SPD 121 Public Speaking.........c.c.ccceevrnnne 3
SPD 125 Personal Communication.......... 3
COM 125 Oral/Written

Communications *.........ccoeeeue.. 6

II.  Humanities — 6 hours
No more than one course from each of the five
areas may count toward the six required hours.

A. Literature/Theatre
ENGL 130 Introduction to Literature......... 3
ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose ..........
ENGL 235 Drama as Literature
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ENGL 241
ENGL 250
ENGL 254
ENGL 256
THEA 120

British Writers.........c.ccoccovneenne. 3
World Masterpieces................. 3
Masterpieces of the Cinema......3
American Poetry...........cccenae.

Introduction to Theater

B. Foreign Language
(Note: These courses have prerequisites that
must be satisfied before enrollment.)

FL 178
FL 179
FL 190
FL 191
FL 192
FL 193
FL 220
FL 221
FL 230
FL 231
FL 240
FL 241
C. History
HIST 124
HIST 125
HIST 126
HIST 130
HIST 135
HIST 140
HIST 141
HIST 151

HIST 152

HIST 160
HIST 162
D. Humanities
ART 180

ART 182

HUM 122
HUM 136
HUM 145
HUM 146
HUM 164
MUS 121
MUS 125
PHOT 140
PHOT 141

REL 120
E. Philosophy
PHIL 121
PHIL 124
PHIL 143
PHIL 154
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Intermediate Russian I...............
Intermediate Russian 11
Intermediate Japanese |

Intermediate Japanese Il............ 3
Intermediate Chinese I.............. 3
Intermediate Chinese Il............ 3
Intermediate German I.............. 3
Intermediate German Il............ 3
Intermediate Spanish I.............. 3
Intermediate Spanish Il............. 3
Intermediate French I................ 3
Intermediate French Il.............. 3

Community Life/Values
Western Civilization |...
Western Civilization Il..............
European History from 1750.....3
Eastern Civilization...................
U.S. History to 1877 .........

U.S. History Since 1877
World History I:

The Traditional World.............. 3
World History I1:

The Modern World................... 3
Modern Russian History............ 3
Modern Latin America.............. 3
Art History:
Ancient/Renaissance................. 3
Art History:
Renaissance/Modern.................. 3
Introduction to Humanities......3
The Human Experience ........... 3
World Humanities I................... 3
World Humanities Il................. 3
Civilisation..........cccoeevvevieinnenns 3

Introduction to Music Listening3
Introduction to Jazz Listening...3

History of Photography............. 3
Issues of Contemporary
Photography.........cccccoiiniinnnne 3

Exploring World Religions........ 3

Introduction to Philosophy.......3
Logic and Critical Thinking .....3
EthiCS....cviiiiiieie, 3
History of Ancient Philosophy .3

PHIL 176 Philosophy of Religion.............. 3
Social Science/Economics — 6 hours
No more than one course from each of the five
areas may count toward the 6 required hours.
A. Anthropology
ANTH 125 Cultural Anthropology..............
ANTH 126 Physical Anthropology
ANTH 130 World Cultures..........ccccevrvrinunne.
ANTH 210 Peoples of the World ................
B. Economics
ECON 130 Basic Economics..........ccceeuenenee. 3
ECON 132 Survey of Economics ................. 3
ECON 230 Economics |
ECON 231 Economics Il
IDSP 175 Global Resources from Geologic

and Economic Viewpoints......... 3
C. Political Science
POLS 122 Political Science..........cccoueeueee. 3

POLS 124 American National Government3
POLS 126 State and Local Government....3
POLS 132 Introduction to Comparative

Government ........cccceeeeeeeireeennen. 3

POLS 135 International Relations............. 3
D. Psychology

PSYC 121 Applied Psychology........cc.c...... 3

PSYC 130 Introduction to Psychology.......3
E. Sociology
SOC 122 Introduction to Sociology......... 3
SOC 125 Social Problems .........ccccovevvneene.
SOC 131 Marriage and the Family
SOC 160 Social Power:
Motivation and Action ............ 3
Science and/or Mathematics — 9 hours
Must include at least one course from a lab science
and one from mathematics.
A. Life Science
BIOL 122/3 Principles of Biology/Lab........ 31
BIOL 124 Oceanus:

The Marine Environment......... 3
BIOL 125 General Botany...........ccccovnenee. 5
BIOL 127 General Zoology..........ccccoveuenine 5
BIOL 130/1 Environmental Science/Lab...3/1
BIOL 140 Human Anatomy..........ccccceennene 4

BIOL 144 Human Anatomy/Physiology....5
BIOL 150 Biology of Organisms
BIOL 225 Human Physiology..........
BIOL 230/1 Microbiology/Lab....................

B. Physical Science
ASTR 120 Fundamentals of Astronomy.....3

ASTR 122  AStronomy........ccccceevvrvereenenne. 4
CHEM 120 Chemistry in Society................. 4
CHEM 122  Principles of Chemistry............. 5

CHEM 124/5 General Chemistry I/Lab........ 4/1
CHEM 131/2 General Chemistry Il/Lab......4/1
CHEM 140 Principles of Organic Chemistry5



CHEM 227 Introduction to

Quantitative Analysis................ 5
GEOS 130 General Geology.........c.cccuruneee. 5
GEOS 132 Historical Geology..........c.coc...... 5

GEOS 140/1 Physical Geography/Lab......... 3/2
GEOS 145 World Regional Geography.......3
IDSP 175 Global Resources from Geologic
and Economic Viewpoints......... 3
(Nonlab science)
PHYS 130 General Physics |
PHYS 131 General Physics Il
PHYS 220 Engineering Physics |
PHYS 221 Engineering Physics Il............... 5
PSCI 120 Physical Science...........cccceeneeee. 4
C. Mathematics
MATH 165 Finite Math:

A Cultural Approach ............... 3
MATH 171  College Algebra **.................... 3
MATH 172 Trigonometry **
MATH 173 Precalculus **........c.cccoceieenenne. 5
MATH 175 Discrete Math and

Its Applications .........c.ccceevrenee. 3

MATH 181  Statistics
MATH 225 Math as a Decision-making Tool..3
MATH 231 Business and Applied Calculus 1.3
MATH 232 Business and Applied Calculus 113

MATH 241 Calculus l...c.ccceeevveveiieirieirnee. 5
MATH 242  Calculus I.......cccooovviiiiiiereinenns 5
MATH 243 Calculus Hl......ocovevvevvivriiriirinns 5

MATH 244  Differential Equations................ 3
** MATH 173 is not available for credit to students
who have completed MATH 171 and/or MATH 172.
Students who have credit in MATH 173 will not
receive credit for MATH 171 and/or MATH 172.

V. Health and/or Physical Education — 1 hour

HPER Any Activity Course................. 1
EMS 121 CPR I - Basic Rescuer............... 1
HLT 260 Lifetime Wellness ..........cccovevee 3
HMEC 151 Nutrition and Meal Planning....3
HPER 192 Wellness for Life........cccevveneeee. 1
HPER 200 First Aid/CPR.........cccovvvevenee. 2

HPER 202 Personal/Community Health.....3
HPER 205 Individual Lifetime Sports......... 2
HPER 210 Fundamentals of Athletics........ 2

HPER 240 Lifetime Fitness.........ccccvevvevvennnns 1
HPER 255 Introduction to Physical
Education..........ccoevevvevvevenenienn, 3

VI. Electives (33 hours)

Note: The associate of arts degree is designed as a
transfer curriculum. You also should refer to the transfer
program sheets in the Student Success Center.

The following is an example of a first-year program plan if
you are an undecided transfer student. If you are

interested in a specific major or degree, you should talk
with a JCCC counselor.

First Semester CR
ENGL 121 Composition | ..., 3
Social Science Elective...........c.ccocu..... 3
Math/Natural Science Elective........ 3-5
Humanities Elective...........cccceveeeernnn. 3
General Elective.......ccoovvevvecvececennennn, 3
TOTAL CREDIT HOURS.......... 15-17
Second Semester CR
ENGL 122 Composition H.......ccocevvveiiiiiiiiiienns 3
Oral Communication Elective............. 3

Math/Natural Science Elective........ 3-5
Social Science/Humanities Elective....3
General Elective.......ccocovveeveeeceireinnnne, 3
TOTALCREDIT HOURS.......... 15-17

Transfer Programs

Johnson County Community College is fully accredited by
the North Central Association of Colleges. Credits are
therefore accepted by most colleges and universities in the
United States. Even though most courses at JCCC transfer
to most colleges and universities, you should consult with
a JCCC counselor to be sure the courses you take are
applicable to the degree you are seeking. Counselors will
provide the latest information that is available. It is
ultimately the student’s responsibility to check with the
institution where credits are being transferred.

JCCC offers the first two years of most college
baccalaureate degree programs. You can attend JCCC for
your first two years, earn an associate of arts degree and
then transfer to a four-year institution without loss of time
or credit. You can do this by following a transfer program.
There are three types of transfer programs: the Individual
Transfer Program, the University Transfer Program for
Undecided Students and the University Transfer Program.

Individual Transfer Program

If you plan to attend a four-year college or university
that is not local or if you choose a major not listed
under local university transfer programs, you may work
with a counselor to develop your own individual
transfer program.

University Transfer Program for Undecided Students

If you are planning to transfer but have not decided
upon a major or chosen a four-year school, you should
select courses from the general education requirement
areas and under the associate of arts degree requirements.

In general, a total of 124 to 128 hours are required for
most four-year degrees.

If you are still undecided about a major in your second
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year, you should work closely with a counselor in making
a decision that will enable you to transfer without loss of
time or credit.

University Transfer Programs for Specific Majors

Copies of university transfer programs are available in the
Success Center for the following majors:

Accounting
Architecture
Art
Business Administration
Clothing and Textiles
Computer Science
Construction Science
Dietetics
Education
Elementary
Secondary
Music
Electronics Technology
Engineering
Aerospace
Chemical
Civil
Computer
Electrical
Engineering Management
Engineering Mechanics
Industrial
Mechanical
Metallurgical
Mining
Nuclear
Petroleum
Engineering Technology
Forestry
Hotel and Restaurant Management
Information Systems
Interior Design
Journalism
Liberal Arts and Sciences
Anthropology
Astronomy
Biological Sciences
Chemistry
Computer Science
Economics
English
Foreign Language
Geography
Geology
German
History
Humanities

Mathematics
Philosophy
Physics
Political Science
Psychology
Sociology
Spanish
Speech
Theatre
Medical Technology
Music
Nursing
Occupational Therapy
Pharmacy
Physical Education
Physical Therapy
Pre-chiropractic
Pre-medicine
Pre-veterinary
Respiratory Care
Social Welfare
Visual Communications

General education requirements for area four-year colleges
and universities also are available in the Counseling Center.

Programs are updated and approved annually by these
four-year colleges and universities:

Avila College

Baker University

Central Missouri State University
Cleveland Chiropractic College
Emporia State University
Gallaudet University

Kansas City Art Institute

Kansas State University
MidAmerica Nazarene University
Missouri Western College
Ottawa University

Park College

Pittsburg State University
Rockhurst University

Southwest Missouri State University
St. Mary College

University of Kansas

University of Missouri-Columbia
University of Missouri-Kansas City
University of Missouri-Rolla
Washburn University

Webster University

Wichita State University
William Jewell College

Since the four-year schools occasionally change degree
requirements, you are encouraged to check for updates



periodically in the Success Center. You should realize
that not all majors are available at all colleges.

Transfer Information

JCCC Counseling and Advising Services is your
resource if you are planning to transfer. Counselors are
available to work with you in planning your academic
program and assisting you in making decisions for a
successful transfer. You can find the following
information in the Success Center:

= Transfer programs for different majors at area colleges —
you should check these sheets periodically for updates

= General information about tuition, financial aid
and housing

= Course equivalencies between some four-year colleges
and JCCC

= University and college catalogs

= Admissions guides

= Applications to some four-year colleges

= Undergraduate and graduate studies guides

= Financial aid and scholarship catalogs

= Transfer information bulletin board

= Dates of visits from college admissions representatives

« Dates of visits for JCCC transfer students to four-
year colleges

« Transfer scholarships available for JCCC students

Caregr Programs

JCCCs career programs provide the opportunity for you
to study specific careers and enter the job market directly.
Each program has been designed with the assistance of a
community advisory committee of men and women
currently working in the field who are well aware of the
requirements — and job potential — in today’s market.

Although career curricula usually are not intended to be
transfer programs, some of the courses will transfer to
four-year colleges and universities. Specific information
on course transferability can be found in the Success
Center. Several of the career programs enable you to
gain valuable work experience in the community while
taking the career program courses.

If you are interested in a career program, you should
contact a JCCC counselor for more information.
Counselors can assist you with entrance requirements,
course selection and sequence and job possibilities.
Careful planning and course selection can be just

as important in a career program as dedication in

the classroom.

Most of JCCC's career programs can be completed in
two years or less; however, some may require a longer
period of time. The career programs now offered are:
Accounting, A.A.S.

Administration of Justice, A.A.

Law Enforcement Option

Automotive Technology, A.A.S.

Business Administration, A.A.S.

Business Entrepreneurship, A.A.S.

Business Office Technology, A.A.S.
Administrative Assistant Office Management Option
Administrative Assistant with Legal Emphasis
Administrative Assistant with Medical Emphasis

Chef Apprenticeship, A.A.S.

Civil Engineering Technology, A.A.S.

Communication Design, A.A.S.

Computer Information Systems, A.A.S.

Cosmetology

Dental Assisting *

Dental Hygiene, A.A.S.

Drafting Technology, A.A.S.

Civil Option
Machine Option

Early Childhood Education, A.S.

Electrical Technology, A.A.S.

Electronics Technology, A.AS.

Emergency Medical Science, A.A.S.

Fashion Merchandising and Design, A.A.S.
Fashion Merchandising Option
Fashion Design Option

Fire Services Administration, A.A.

Grounds and Turf Management, A.A.S. *

Health Information Technology, A.A.S. *

Health Occupations

Heating, Ventilation and Air Conditioning
Technology, A.A.S.

Commercial Service Technician Option
Residential Service Technician Option

Horticulture

Hospitality Management, A.A.S.

Food and Beverage Management
Hotel/Motel Management

Information Technology, A.A.S.

Interactive Media

Interior Design, A.A.S.

Interior Design Option
Interior Merchandising Option
Interior Entrepreneurship Option

Interpreter Training, A.A.S.

Legal Studies
Paralegal, A.A.

Marketing and Management, A.A.S.
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Metal Fabrication Technology, A.A.S.
Nursing, A.A.S.
Occupational Therapy Assistant, A.A.S. *
Physical Therapist Assistant, A.A.S. *
Power Plant Technology, A.A.S.
Radiologic Technology, A.A.S. *
Railroad Electronics, A.A.S.
Railroad Industrial Technology
Railroad Operations, A.A.S.
Conductor Option
Dispatcher Option
General Option
Maintenance of Way Welding Option
Mechanical Option
Respiratory Care, A.A.S.
Science Technology, A.S., A.A.S.
Biotechnology, A.A.S.
Chemical Specialty, A.S.
Surgical Technology
Travel and Tourism Management, A.A.S. *
Veterinary Technology, A.A.S. *
* Cooperative program

The degrees obtained in most JCCC career programs are
the associate of science and the associate of applied science.
An approved associate of science or associate of applied
science program is one recommended by the faculty and
approved by the board of trustees to meet your education
objectives and needs. The general education distribution
requirements for each of these degrees are as follows.

Associate of Science Degree
(availablefor career programsonly)

The 64 hours of credit necessary to complete the
associate of science degree shall include the following
general education distribution requirements plus the
courses listed for the specific career program:
ComMMUNICALIONS........oveviiriieeiereice e 9 hours
HUMANITIES. ... 6 hours
Social Science and/or ECONOMICS..........ccccvevennnee 6 hours
Science and Mathematics...........cccovverinnnnns 12 hours
Health and/or Physical Education........................ 1 hour
Specific courses that meet the associate of science degree
requirements are:

. Communications — 9 hours

A.ENGL 121 Composition L........ccccccevvevrnennnn. 3
or
COM 125 Oral and Written
Communications **................. 6

* Satisfies both Composition | and Oral
Communication requirements.
B. Communications Elective — 3 hours
(one of the following)
ENGL 122 Composition Il .......ccceeveeivennnne 3

ENGL 123 Technical Writing I..........ccc...... 3
BUS 150 Business Communications......... 3
SPD 120 Interpersonal Communications.3
SPD 121 Public Speaking.........c.ccceceevrunae 3
SPD 125 Personal Communication.......... 3

Humanities — 6 hours
Two courses from any of the following categories
may count toward the six required hours.
A. Literature/Theatre
Note: This course has a prerequisite of
ENGL 121.
ENGL 130 Introduction to Literature......... 3
Note: These courses have a prerequisite
of ENGL 122.
ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose........cccocoeeeene.
ENGL 235 Drama as Literature....
ENGL 241 British Writers........cc.ccceeeeennee.
ENGL 250 World Masterpieces...................
ENGL 254 Masterpieces of the Cinema......3
ENGL 256 American Poetry...........cccceveee. 3
THEA 120 Introduction to Theater............ 3
B. Foreign Language
Note: These courses have prerequisites.
FL 178 Intermediate Russian I...............
FL 179 Intermediate Russian Il

FL 190 Intermediate Japanese |

FL 191 Intermediate Japanese Il............ 3
FL 192 Intermediate Chinese I.............. 3
FL 193 Intermediate Chinese IlI............ 3
FL 220 Intermediate German I.............. 3
FL 221 Intermediate German Il............ 3
FL 230 Intermediate Spanish I.............. 3
FL 231 Intermediate Spanish Il............. 3
FL 240 Intermediate French |
FL 241 Intermediate French Il.............. 3

C. History

HIST 124 Community Life/Values............. 3
HIST 125 Western Civilization I............... 3
HIST 126 Western Civilization Il.............. 3

HIST 130 European History from 1750.....3
HIST 135 Eastern Civilization...................
HIST 140 U.S. History to 1877.........
HIST 141 U.S. History Since 1877
HIST 151 World History I:

The Traditional World.............. 3
HIST 152 World History II:

The Modern World...................
HIST 160 Modern Russian History....
HIST 162 Modern Latin America..............

D. Humanities

ART 180 Art History:

Ancient/Renaissance................. 3




ART 182 Art History:
Renaissance/Modern.................. 3
HUM 122 Introduction to Humanities......3
HUM 136 The Human Experience
HUM 145 World Humanities I........
HUM 146 World Humanities Il......
HUM 164 Civilisation...........c.cccoeivrennne.
MUS 121 Introduction to Music Listening3
MUS 125 Introduction to Jazz Listening...3

PHOT 140 History of Photography ............. 3
PHOT 141 Issues of Contemporary
Photography.........ccccovveicninnnn. 3
REL 120 Exploring World Religions........ 3
E. Philosophy

PHIL 121 Introduction to Philosophy.......3
PHIL 124 Logic and Critical Thinking.....3

PHIL 143  EthicS...ccccoomeieiiiicciiiine, 3
PHIL 154 History of Ancient Philosophy .3
PHIL 176 Philosophy of Religion.............. 3

Social Science and/or Economics — 6 hours

Two courses from any of the following categories
may count toward the six required hours.

A. Anthropology

ANTH 125 Cultural Anthropology.............. 3
ANTH 126 Physical Anthropology.............. 3
ANTH 130 World Cultures........c.ccoeeeeee. 3
ANTH 210 Peoples of the World ................ 3
B. Economics
ECON 130 Basic ECONOMICS........cccovvrvnnnne 3
ECON 132 Survey of Economics................. 3
ECON 230 ECONOMICS | wooovevvveirciciiiiiienne 3
ECON 231 Economics H......cccoceviirirnnnnne 3
IDSP 175 Global Resources from Geologic
and Economic Viewpoints......... 3
C. Political Science
POLS 122 Political Science...........ccccouvuuee. 3

POLS 124 American National Government3
POLS 126 State and Local Government....3
POLS 132 Introduction to Comparative
Government .........cccoeeevieieeinnens
POLS 135 International Relations
D. Psychology

PSYC 121 Applied Psychology........c.c....... 3
PSYC 130 Introduction to Psychology.......3
E. Sociology

SOC 122 Introduction to Sociology......... 3
SOC 125 Social Problems..........cccovvnnee. 3
SOC 131 Marriage and the Family ........... 3
SOC 160 Social Power:

Motivation and Action ............ 3

Science and Mathematics — 12 hours

Must include at least one course in mathematics
and at least one in a lab science.

A. Mathematics

The mathematics requirement will be satisfied by
any mathematics course except Fundamentals of
Mathematics and Introduction to Algebra.
Note: MATH 173 is not available for credit to students
who have completed MATH 171 and/or MATH
172. Students who have credit in MATH 173
will not receive credit for MATH 171 and/or
MATH 172.
B. Science
The laboratory science requirement will be
satisfied by any of the following:
1. Life Science
BIOL 122/3 Principles of Biology/Lab...3/1
BIOL 124 Oceanus: The Marine

Environment...........ccoceoeeene 3
BIOL 125 General Botany..................... 5
BIOL 127 General Zoology........cccccue.... 5
BIOL 130/1 Environmental Science/Lab3/1
BIOL 140 Human Anatomy.................. 4
BIOL 144 Human Anatomy/Physiology5
BIOL 150 Biology of Organisms............ 5
BIOL 225 Human Physiology................ 4

BIOL 230/1 Microbiology/Lab
2. Physical Science

ASTR 120 Fundamentals of Astronomy 3
ASTR 122  AStronomy.......cccceoeevereereenns 4
CHEM 120 Chemistry in Society..........cc....... 4
CHEM122  Principles of Chemistry........ 5
CHEM 124/5 General Chemistry I/Lab...4/1
CHEM 131/2 General Chemistry Il1/Lab .4/1
CHEM 140 Principles of

Organic Chemistry............... 5
CHEM 227 Introduction to

Quantitative Analysis........... 5
GEOS 130 General Geology.........ccocun... 5
GEOS 132 Historical Geology................ 5

GEOS 140/1 Physical Geography/Lab....3/2

GEOS 145 World Regional Geography..3

IDSP 175 Global Resources from
Geologic and Economic
Viewpoints (nonlab science)...3

PHYS 125 Technical Physics I............... 4
PHYS 126 Technical Physics II.............. 3
PHYS 130 General Physics I.................. 5
PHYS 131 General Physics Il................. 5
PHYS 220 Engineering Physics I........... 5
PHYS 221 Engineering Physics Il.......... 5
PSCI 120 Physical Science........c.......... 4

Any remaining hours for this requirement beyond the
one math and one lab science requirement may be
satisfied by taking additional courses from the approved
math and lab science courses with the addition of
Pathophysiology and General Nutrition or Energy
Alternatives (a technology option).
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V. Health and/or Physical Education — 1 hour

HPER Any Activity CouUrse.........ccccereuenee. 1
EMS 121 CPR - Basic ResCuer..........ccccouvne... 1
HLT 260 Lifetime Wellness ........cccccevevvrnnen. 3
HMEC 151 Nutrition and Meal Planning ......... 3
HPER 192 Wellness for Life......c.ccccvevvivieinienen, 1
HPER 200 First Aid/CPR........cccccoevveicieierennnn. 2

HPER 202 Personal/Community Health.......... 3
HPER 205 Individual Lifetime Sports
HPER 240 Lifetime Fitness ..........ccocvvvrririnen.

HPER 255 Introduction to Physical Education....3

Associate of Applied Science Degree

(available for career programsonly)

The 64 hours of credit necessary to complete the
associate of applied science degree shall include 15
credits of general education distribution requirements
plus the courses listed for the specific career program.
At a minimum, the distribution must include:

Communications . ................. ... 3 hours
Humanities. ........... ... .. 3 hours
Social Science and/or Economics ........... 3 hours
Science and/or Mathematics............... 3 hours
Health and/or Physical Education ........... 1 hour

Specific courses that meet the associate of applied science
degree requirements are:

I.Communications — 3 hours

A.ENGL 121 Composition l........cccccceeervruennnn. 3
or
COM 125 Oral and Written
Communications *.........cccee.n. 6

* Satisfies both Composition | and Oral
Communication requirements.
B. Communications Elective — 3 hours
(one of the following)
ENGL 122 Composition Il ........ccoccevvnnnee
ENGL 123 Technical Writing |
BUS 150 Business Communications......... 3
SPD 120 Interpersonal Communications.3
SPD 121 Public Speaking..........cccccoerunee.
SPD 125 Personal Communication
Il. Humanities — 3 hours
One course from any of the following categories
may count toward the three required hours.............
A. Literature/Theater
Note: This course has a prerequisite of ENGL 121.
ENGL 130 Introduction to Literature......... 3
Note: These courses have a prerequisite of

ENGL 122.

ENGL 230 Introduction to Fiction.............. 3
ENGL 231 American Prose........ccccoevevveenns 3
ENGL 235 Drama as Literature................... 3
ENGL 241 British Writers

ENGL 250 World Masterpieces.........c........ 3

ENGL 254 Masterpieces of the Cinema......3
ENGL 256 American Poetry.........cccccceounee. 3
THEA 120 Introduction to Theater............ 3

. Foreign Language

Note: These courses have prerequisites.

FL 178 Intermediate Russian I............... 3
FL 179 Intermediate Russian Il............. 3
FL 190 Intermediate Japanese I............. 3
FL 191 Intermediate Japanese Il............ 3
FL 192 Intermediate Chinese I.............. 3
FL 193 Intermediate Chinese Il............ 3
FL 220 Intermediate German I.............. 3
FL 221 Intermediate German Il............ 3
FL 230 Intermediate Spanish |

FL 231 Intermediate Spanish Il............. 3
FL 240 Intermediate French I................ 3
FL 241 Intermediate French Il.............. 3

. History

HIST 124 Community Life/Values ............ 3
HIST 125 Western Civilization |I............... 3
HIST 126 Western Civilization Il.............. 3

HIST 130 European History from 1750.....3
HIST 135 Eastern Civilization.......
HIST 140 U.S. History to 1877

HIST 141 U.S. History Since 1877............ 3
HIST 151 World History I:

The Traditional World.............. 3
HIST 152 World History II:

The Modern World................... 3
HIST 160 Modern Russian History............ 3
HIST 162 Modern Latin America.............. 3

. Humanities

ART 180 Art History: Ancient/Renaissance .3
ART 182 Art History: ....cccooevveieieiiiiiiennns

Renaissance/Modern.................. 3
HUM 122 Introduction to Humanities......3
HUM 136 The Human Experience ........... 3
HUM 145 World Humanities I................... 3
HUM 146 World Humanities Il ................. 3

HUM 164 Civilisation
MUS 121 Introduction to Music ................

LiStening......cccoveveverneniiincns 3
MUS 125 Introduction to Jazz Listening...3
PHOT 140 History of Photography............. 3
PHOT 141 Issues of Contemporary

Photography.........ccccoceviiiiiniannne 3

REL 120 Exploring World Religions........ 3

. Philosophy

PHIL 121 Introduction to Philosophy.......3
PHIL 124 Logic and Critical Thinking.....3

PHIL 143  EthicS....cccccooieveiniiiiiiene, 3
PHIL 154 History of Ancient Philosophy .3
PHIL 176 Philosophy of Religion.............. 3



Social Science and/or Economics — 3 hours
One course from any of the following categories
may count toward the three required hours.

A. Anthropology

ANTH 125 Cultural Anthropology.............. 3
ANTH 126 Physical Anthropology.............. 3
ANTH 130 World Cultures..............
ANTH 210 Peoples of the World
B. Economics
ECON 130 Basic Economics...........ccceevenenee. 3
ECON 132 Survey of Economics................. 3
ECON 230 Economics | ......ccccceee.
ECON 231 Economics II....
IDSP 175 Global Resources from Geologic
and Economic Viewpoints......... 3
C. Political Science
POLS 122 Political Science...........cccocueneee. 3
POLS 124 American National
Government ..........ccocevevereeens 3
POLS 126 State and Local Government....3
POLS 132 Introduction to Comparative
GOVErNMENt ......ccoovvvvieniinieniens 3
POLS 135 International Relations............. 3
D. Psychology
PSYC 121 Applied Psychology..........c........ 3
PSYC 130 Introduction to Psychology.......3
E. Sociology
SOC 122 Introduction to Sociology......... 3
SOC 125 Social Problems ........ccccccevveeeneen. 3
SOC 131 Marriage and the Family........... 3
SOC 160 Social Power:

Motivation and Action ............ 3

Science and Mathematics — 3 hours

Any mathematics course except Fundamentals of
Mathematics or Introduction to Algebra will
satisfy this requirement, or the requirement can

be satisfied by any of the following courses.

MATH 173 is not available for credit to students
who have completed MATH 171 and/or MATH 172.
Students who have credit in MATH 173 will not
receive credit for MATH 171 and/or MATH 172.

A. Life Science

BIOL
BIOL

BIOL
BIOL
BIOL
BIOL
BIOL
BIOL
BIOL

122/3 Principles of Biology/Lab........ 3/1
124 Oceanus: The Marine

Environment..........cccooovevniene. 3
125 General Botany..........ccoevvnen. 5
127  General Zoology.........cccecvvnnen. 5
130/1 Environmental Science/Lab...3/1
140 Human Anatomy........c.cccceeeenene 4
144  Human Anatomy/Physiology....5
150 Biology of Organisms................. 5
230/1 Microbiology/Lab.................... 3/2

B. Physical Science
ASTR 120 Fundamentals of Astronomy.....3

ASTR 122 AStron0my........ccccceevvevereeennnnn 4
CHEM 120 Chemistry in Society................. 4
CHEM 122  Principles of Chemistry............. 5

CHEM 124/5 General Chemistry I/Lab........ 4/1
CHEM 131/2 General Chemistry Il/Lab......4/1

CHEM 140 Principles of Organic Chemistry .5
CHEM 227 Introduction to Quantitative
ANALYSIS....ooieiiiieeee e 5
GEOS 130 General Geology........ccccovrvevruene 5
GEOS 132 Historical Geology..........cc........ 5
GEOS 135 World Regional Geography.......3

GEOS 140/1 Physical Geography/Lab......... 3/2

IDSP 175 Global Resources from
Geologic and Economic
Viewpoints (Non-lab science)...3
PHYS 125 Technical Physics I.................... 4
PHYS 126 Technical Physics Il................... 3
PHYS 130 General Physics |
PHYS 131 General Physics Il
PHYS 220 Engineering Physics I................. 5
PHYS 221 Engineering Physics Il............... 5
PSCI 120 Physical Science...........ccceeneee. 4

V. Health and/or Physical Education — 1 hour

HPER Any Activity Course........c.c....
EMS 121 CPR | - Basic Rescuer...
HLT 260 Lifetime Wellness ..........cccoeuen..
HMEC 151 Nutrition and Meal Planning....3
HPER 192 Wellness for Life.........cccccoeenene 1
HPER 200 First Aid/CPR
HPER 202 Personal and Community
Health........ccooooiiiniiee, 3
HPER 205 Individual Lifetime Sports......... 2
HPER 240 Lifetime Fitness......c.ccccoveueenne 1
HPER 255 Introduction to Physical
Education.........ccccocevvvevcenenene. 3

KansasAVSTC Articulated
Associate of Applied Science Degree

This degree is designed to facilitate student transfer of
technical education programs under the provisions
outlined in the Transfer Agreement and Articulation
Guide for Kansas Community Colleges, Area Vocational
Technical Schools and Technical Colleges for the
Associate in Applied Science, dated September 1999.
Specifically, this degree may be earned by a student
wishing to transfer a completed eligible technical program
(which JCCC does NOT offer *) from a Kansas area
vocational technical or Kansas technical college. At least
12 credit hours must be earned at JCCC before the
technical hours will be recorded on the student’s
transcript. No more than 43 credit hours shall be
transferred in a technical area based on a minimum of
1,080-clock-hour completed program. Students must also
meet JCCC admissions, residency, and graduation
requirements. Interested students should contact the
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JCCC Student Success Center for further information
prior to transfer and enrollment.

* The provisions also outline the process for transfer of
individual technical course competencies if a parallel
program exists at JCCC. Interested students should
contact the JCCC Student Success Center.

KansasAVS/TC Articulated
Associate of Applied Science Degree

Sequence of Courses
Transferred AVTS/TC Program..........cccccoveevveveirereennnns
ENGL 121 Composition 1I............
ENGL 123 Technical Writing |
Humanities Elective
Social Science and/or Economics Elective 3
MATH 133 Technical Math l...........cccocovvnnnnninn 4
PHYS 125 Technical Physics | ......ccoooevrniciniiine, 4
Health and/or Physical Education Elective...1
TOTAL PROGRAM
CREDIT HOURS.......cccooiiiiiienn 64

Certificate of Completion

To earn a certificate of completion at Johnson County
Community College, you must have demonstrated the
basic skills competencies as outlined. In addition, you
must have successfully completed an approved certificate
program with both a cumulative grade point average of
2.0 or better and a JCCC GPA of 2.0 or better. You must
complete a minimum of 50 percent of the required
coursework at JCCC. Exceptions to this policy may be
authorized by the vice president of Student Services. All
appeals must be in writing. You must be enrolled at the
college during the time you anticipate completing
certificate requirements. An application to complete
certificate requirements must be filed in the Success
Center by the following dates:

= Feb. 15 for spring graduation

= June 15 for summer graduation

= Oct. 15 for fall graduation

Requests for deadline extensions may be made to the
registrar in the form of a written appeal.

Certificates will be issued at the end of each semester or
term. Commencement exercises will be held once a year,
at the completion of the spring semester. Students who
have completed the requirements for a certificate in prior
semesters during the same academic year will be invited
to participate in commencement. Specific course
completion certificates will be awarded as appropriate and
as specified in the college catalog.

Approved certificate programs are:

Automotive Technology
Automotive Technology Vocational Certificate
Business Administration

Supervision Management Vocational Certificate
Business Entrepreneurship
Business Entrepreneurship Vocational Certificate
The Business Plan Vocational Certificate
Business Office Technology
Office Careers Vocational Certificate
Administrative Support Specialist
Vocational Certificate
Medical Office Assistant Vocational Certificate
Medical Transcription Vocational Certificate
Virtual Home Office VVocational Certificate
Owning/Managing a Virtual Home Office
Vocational Certificate
Virtual Medical Office Vocational Certificate
Civil Engineering Technology
Construction Management VVocational Certificate
Engineered Plumbing Systems Vocational Certificate
Communication Design
Computer Information Systems
Interactive Media, Advanced Certificate
Database Vocational Certificate
Mainframe Programmer/Analyst Vocational Certificate
Microcomputer Programmer/Analyst
Vocational Certificate
Desktop Publishing Applications Specialist
Vocational Certificate
Personal Computer Applications Specialist Certificate
Web Applications VVocational Certificate
Web Developer Advanced Vocational Certificate
Cosmetology
Cosmetology Vocational Certificate
Esthetics VVocational Certificate
Nail Technology Vocational Certificate
Dental Assisting Vocational Certificate *
Drafting Technology
Computer-aided Drafting (CAD) Vocational Certificate
CAD Network Administrator Vocational Certificate
Early Childhood Education
Early Childhood Postsecondary Certificate
Electrical Technology
Electrical Technology Vocational Certificate
Industrial Maintenance Vocational Certificate
Electronics Technology
Industrial Controls Vocational Certificate
Emergency Medical
MICT Vocational Certificate
Fashion Merchandising and Design
Visual Merchandising VVocational Certificate
Health Occupations
Cardiopulmonary Resuscitation
Certified Nurse Aide
Certified Medication Aide
Home Health Aide
Certified Medication Aide Update
1.V. Therapy



Rehabilitative Aide
Heating, Ventilation and Air Conditioning
Commercial Service Technician
Postsecondary Certificate
Residential Service Technician Postsecondary Certificate
Installation Technician VVocational Certificate
Horticulture Certificate
Information Technology
Networking Administration: Windows
Vocational Certificate
Networking Administration: Unix
Vocational Certificate
Network Connectivity Vocational Certificate
Interior Design
Interior Products Sales Representative
Vocational Certificate
Interior Design Retail Sales/Manufacturers
Representative VVocational Certificate
Interpreter Training
Sign Language Communication
Postsecondary Certificate
Legal Studies (for legal nurse consultant and
paralegal students)
Legal Nurse Consultant Postsecondary Certificate
Paralegal Postsecondary Certificate
Marketing and Management
Retail Sales Representative Vocational Certificate
Sales and Customer Relations VVocational Certificate
Teleservice Representative Vocational Certificate
TeleTrac Vocational Certificate
Metal Fabrication VVocational Certificate
Nursing — Practical Nursing
Practical Nursing VVocational Certificate
Power Plant Technology Vocational Certificate
Railroad Electronics
Railroad Electronics Vocational Certificate
Railroad Industrial Technology
Maintenance of Way Welding
Postsecondary Certificate
Railroad Carman Welding Vocational Certificate
Railroad Machinist Welding Vocational Certificate
Structural Welding Vocational Certificate
Supervisors Welding VVocational Certificate
Track Welding Vocational Certificate
Science Technology
Biotechnology Vocational Certificate
Surgical Technology Vocational Certificate *
* Cooperative program
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Career and Certificate Programs

Accounting

Administration of Justice/Law Enfor cement
Automotive Technology

Business Administration

Business Entrepreneur ship

Business Office Technology

Chef Apprenticeship

Civil Engineering Technology
Communication Design

Computer I nformation Systems
Interactive Media Advanced
Mainframe Programmer/Analyst
Microcomputer Programmer/Analyst
Web Applications
Web Developer Advanced
Database
Desktop Publishing Applications
Personal Computer Applications

Construction Management

Cosmetology

Dental Asssting

Dental Hygiene

Drafting Technology

Early Childhood Education

Electrical Technology

Electrical Technology Option
Industrial Maintenance Option

Electronics Technology

Emergency Medical Science
Fashion Merchandisng and Design
Fire Services Administration
Grounds and Turf Management
Health Infor mation Technology
Health Occupations

Heating, Ventilation and Air Conditioning

Technology

Horticulture

Hospitality Management
Food and Bever age M anagement
Hotel/M otel Management

Information Technology
Interior Design

Interpreter Training

Legal Studies

Marketing and Management
Metal Fabrication

Nursing
Associate’'s Degree — Registered Nurse
Practical Nursing

Occupational Therapy Assistant

Power Plant Technology

Physcal Therapist Assistant

Radiologic Technology

Railroad Electronics

Railroad Indugtrial Technology

Railroad Operations

Respiratory Care

Science Technology
Biotechnology Option

Surgical Technology

Travel and Tourism Management

Veterinary Technology
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Career Program Descriptions

Career programs are described in detail in this section
and in the career brochures available in the Student
Success Center. You are encouraged to see a counselor
before enrolling.

Accounting

Accounting is a crucial part of every business operation.
The job outlook in accounting, according to the U.S.
Bureau of Labor Statistics, is better than average. Two-
year graduates may find jobs as bookkeepers and
accounting clerks.

If you have no plans to transfer to a four-year institution,
the associate of applied science degree program is
designed for you. The program focuses on practical skills
often required for entry-level paraprofessional positions.
It features field study courses in which you gain on-the-
job experience working in an approved business.

If you are interested in transferring to a four-year
institution in an accounting program or beginning the
associate of applied science degree program, you should
contact a JCCC counselor.

Associate of Applied Science Degree

First Semester CR
ENGL 121 Composition | .......cccooeeviiiiiieenee, 3
Social Science and/or Economics
EIECTIVE....vi i 3
ACCT 121 Accounting Lo 3
MATH 120 Business Math............cccecevveveiiiciennnn, 3
or
MATH 171 College Algebra (or higher)................. 3
BOT 101 Computerized Keyboarding.................. 1
Business EIeCtiVes........ccccceevveiveireennnnns 3
TOTAL CREDIT HOURS................ 16
Second Semester
ACCT 122 Accounting ... 3
BUS 150 Business Communication..................... 3
BUS 261 Business Law L........ccccoevvveiviinicenienns
Business Electives
BOT 115 Electronic Calculators..............cccvene.ee. 1
TOTAL CREDIT HOURS................ 16
Third Semester
ACCT 222 Managerial Accounting *.................... 3
or
ACCT 231 Intermediate Accounting | *............... 3
ACCT 278  Accounting Internship I..........c.c......... 1
ACCT 140 Computerized Accounting Problems...3
BUS 225 Human Relations ...........ccccceveveivennene. 3
PHIL 138 Busingss Ethics ........ccccoevvvveivevieveiiiinns 1
HIST 141 U.S. History Since 1877.......ccccovvvenee. 3

Business EIeCtiVes........ccoovvivriecnnne 2
TOTAL CREDIT HOURS................ 16

Fourth Semester

ACCT 115  Accounting for Nonprofit
Organizations *...........ccoveerrereienerene. 3
or

ACCT 221 Cost Accounting *......cccoevevveiviennenenn 3
or

ACCT 232 Intermediate Accounting Il *.............. 3

ACCT 131 Federal Income Taxes l......cccccceeevnene. 3

ACCT 135  Computerized Accounting Applications 3

ACCT 285  Accounting Capstone...........ccccevruenean. 3
Business EIeCtiVes.........covvvivriicnne 3
Health and/or Physical Education
EleCtiVe. ..o 1
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS..........ccoeeveenee. 64

Note: Business electives are any courses with the BUS,
BUSE or ECON prefix.
* The student is required to complete two of the five
following accounting courses: ACCT 115, 221, 222,
231 or 232.

Administration of Justice/
L aw Enfor cement

More than 1 million people are employed in the
administration of justice/law enforcement fields in the
United States. Employment opportunities are expected
to grow as fast or slightly faster than average for all
occupations in the field.

JCCC'’s administration of justice/law enforcement
program provides you the opportunity to specialize in law
enforcement, corrections or investigations. Successful
completion of 64 hours of credit in this two-year program
leads to an associate of arts degree. You should contact
a counselor when developing a program plan.

Associate of ArtsDegree
First Semester

ENGL 121 Composition | ................
Social Science Course *
ADMJ 121 Introduction to Administration
of JUSEICE **™ .. i, 3
ADMJ 124 Criminal Justice and Corrections........ 3
ADMJ 127 Criminology.......c.oveeririeerineecnae 3
TOTAL CREDIT HOURS................ 15



Second Semester

SPD 120 Interpersonal Communication............. 3
ENGL 122 Composition 11.... 3
PHIL 143 EthicS .o w3
ADMJ 140 Constitutional Case Law ***.... w3
ADMJ 230  Criminal Behavior...........cccccocovvveiinenne. 3
ADMJ Program ElectiVes...........ccccorrevrerinnan. 3
TOTAL CREDIT HOURS................ 18
Third Semester
FL 130 Elementary Spanish I............cccccoonnne. 5
ADMJ 120  Writing Across Disciplines ..................
ADMJ Program Electives............cc.......

Science and/or Math Elective
TOTAL CREDIT HOURS................

Fourth Semester

Humanities Course

(cannot be a philosophy course).......... 3

Social Science COUrSE........cccoevverveeinnne 3

Police and the Public.........cc..coocevene. 3

Science and/or Math Elective **......... 3

Health and/or Physical Education

EIECTIVE...ccvvicteeciecec e

ADMJ Program Electives.........cc.ccoevevreieirennnne.
TOTAL CREDIT HOURS
TOTAL PROGRAM................
CREDIT HOURS.........cccovvveveienns

Required Program Electives (9 hours — any three courses)

ADMJ 136

ADMJ 130 Crime Prevention............ccccceevveeenennne
ADMJ 133 Juvenile Delinquency
ADMJ 141 Criminal Law.........cccoevevveveveieiecei,
ADMJ 145 Fundamentals of Private Security........ 3
ADMJ 146 Retail SECUrity........oocvvvrveeriniccn 3
ADMJ 148 Family Violence and Sexual Abuse.....3
ADMJ 154 Fundamentals of Criminal
Investigation........c.coeveveienenicieneecenn 3
ADMJ 170 Introduction to Substance Abuse........ 3
ADMJ 221 Introduction to Criminalistics............. 3
ADMJ 281 Readings in Police Science.................. 3
ADMJ 285 Administration of Justice Internship...3

* You must take two courses from the following list, but
not more than one course from each group may count
toward the required 6 hours:

Group 1:
American National Government
State and Local Government

Group 2:
Introduction to Psychology

Group 3:
Social Problems or Sociology

** You must complete a minimum of 9 hours in math
and science. See associate of arts general education
requirements, page 68, section IV.

*** |If you are certified under the Kansas Law Enforcement
Training Act, you are eligible to receive assessment of
prior learning credit for some or all of these courses.

Automotive Technology

Automotive technicians generally begin their careers in
service repair shops, with continually expanding industrial
and service career advancement opportunities.
Technicians work with experienced professionals and
have frequent contact with the public. This field requires
good mechanical aptitude and manual dexterity skills.

The two-year associate of applied science degree, which
is certified by the ASE, covers all major areas, including
diagnosis and tune-up, chassis, electrical/electronic and
hydraulic systems, automatic transmissions, engines and
emissions. Students work on developing the skills
needed to advance to a supervisory position, such as
customer relations, estimating materials and labor costs,
and managing the work of others.

Associate of Applied Science Degree

Prior to admission to the automotive technology associate
of applied science degree program, the student must have:

AUTO 125 Introduction to Automotive

Shop Practices........c.ccoevvrneivirnecninnns 3

or

Approval of division administrator
First Semester CR
AUTO 163  Automotive Steering and Suspension .3
AUTO 234  Automotive Electrical Systems....
INDT 125 Industrial Safety.........ccoooeenenne
MATH 120 Business Math..........c.ccoceoveininnicnnns
ENGL 121 Composition | ....ccceevevicicieieiics

TOTAL CREDIT HOURS................
Second Semester

AUTO 165 Automotive Engine Repair.................. 4
AUTO 167 Automotive Brake Systems.................. 2
AUTO 168 Automotive Manual Drivetrain
and AXIes.......ccoevvennene
ENGL 123 Technical Writing |
Technical/Related Electives
Health and/or Physical Education
EleCtiVe. ..o, 1
TOTAL CREDIT HOURS................ 16
Third Semester
AUTO 250 Automatic Transmissions and
TransaxIes......ccovvvevevenieeii e 4
AUTO 254 Automotive Engine Performance........ 5
MFAB 127 Welding ProCesses.........ccouvvreveerinvenene 2
Humanities Elective...........ccocevvevrennn. 3
Social Science and/or
Economics Elective..........ccccoveevevneennn. 3
TOTAL CREDIT HOURS................ 17
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Fourth Semester

AUTO 230  Automotive Heating and

Air Conditioning........ccoceeeveveninennnens 3
AUTO 260 Automotive Service Management.......3
AUTO 261 Automotive Service Techniques.......... 3
BUS 140 Principles of Supervision...................... 3

Technical/Related Electives................. 3

TOTAL CREDIT HOURS................ 15

TOTAL PROGRAM

CREDIT HOURS..........cccveennene 64
Technical/Related Electives
AUTO 121 Small Engine Service.........ccccoevruenene. 3
AUTO 122 Introduction to Auto Glass.................. 3
AUTO 123 Motorcycle Maintenance and Repair..2
AUTO 128 Automotive Parts Specialist................. 2
AUTO 130 Diesel Fundamentals.............cocoevenene. 2
AUTO 201 ASE Certification Seminar.................. 1
AUTO 210 Advanced Engine Repair............cccc.... 3
AUTO 271  Automotive Technology Internship ...3
AUTO 291 Independent Study.........cccccoveeenne
MATH 133 Technical Math L...........ccoooiviiiininnn.
PHYS 125 Technical Physics L.......ccocoevvirieennnn.
BUSE 140 FastTrac Feasibility Plan....
BUSE 142 FastTrac Business Plan............c.cc.cc.....
CIs 124 Introduction to Computing Concepts

and Applications.........ccocoeeerrieicrenins 3
CPCA 105 Introduction to Personal

Computing: Win.......ccovvernieiennnnns 1
DP 124 Introduction to Computing Concepts

and Applications.........c.ccoeeveiicienne 3
ELEC 120 Introduction to Electronics.................. 3
RRT 165 Railroad Safety, Quality and

ENvVIronment .........ccccccvveeiiccinnenas 3
INDT 155 Workplace SKills ... 1

Automotive Technology Vocational Certificate

The automotive technology certificate program is
designed to meet the needs of today’s beginning and
experienced auto technicians. With the completion of the
certificate program, the student will have a well-rounded
background in the repair required for dealership and
independent service personnel. Completion of courses
should assist students in preparing for ASE certification
tests. Most automotive trades expect applicants to pass
one or more of the ASE tests, which will enable them to
qualify for technical positions in service repair.

Prior to admission to the automotive technology vocational
certificate program, the student must have :
AUTO 125 Introduction to Auto Shop Practices..3
or
Approval of division administrator
Required Courses
INDT 125 Industrial Safety.........ccccovviviiriiiiinnns 3

INDT 155 Workplace SKills .........cccoovieiviirienenn. 1
AUTO 163 Automotive Steering and Suspension .3
AUTO 165  Automotive Engine Repair.................. 4
AUTO 167 Automotive Brake Systems.................. 2
AUTO 168  Automotive Manual Drivetrain

AN AXIES.....covieiiiiieee e 3
AUTO 234  Automotive Electrical Systems............ 4
AUTO 250 Automatic Transmissions

and Transaxles.........cocooeeeveieiennienenens 4
AUTO 254  Automotive Engine Performance........ 5
AUTO 230 Automotive Heating and

Air Conditioning.........cccoveevirneennn, 3
MFAB 127 Welding ProCesses.........covvreerervnvnnene 2

TOTAL CREDIT HOURS................ 34

Business Administration

Business is more competitive than ever before. People
running businesses will be judged by how well they
manage change, stay ahead of trends and learn the
latest theories. JCCC’s business administration career
program can train you in the many skills required to
manage a variety of businesses.

Focusing on the development of decision-making,
organizational and supervisory skills, the program offers
professional courses in management, marketing,
economics, accounting, finance, communications,
business law and data processing. These are combined
with a core of general education courses to ensure that
students receive a well-rounded curriculum.

Graduates have opportunities in entry-level management
and supervisory positions in a variety of businesses.
Johnson County’s continued growth as the business center
for the area means job opportunities are available.
Associate of Applied Science Degree

First Semester

ENGL 121 Composition | .....cccccvveevieriiieecee,
MATH 120 Business Math or higher.....
BUS 121 Introduction to Business...
BUS 225 Human Relations...........cccccovoiiiiennnne
CIS 124 Introduction to Computing Concepts
and Applications...........c.ccoevvieienninns 3
and
CPCA or Choose 1 credit hour from CPCA or
CDTP CDTP course selections higher than
CPCA 105 and 106
or
CPCA or Any 4 credit hours from the CPCA or
CDTP CDTP course selections
or
CIS 134 Programming Fundamentals................. 4
TOTAL CREDIT HOURS................ 16



Second Semester

ACCT 121 Accounting L. 3
BUS 141 Principles of Management ................... 3
or
BUS 145 Small Business Management................ 3
BUS 150 Business Communications
ECON 230 ECONOmMICS L...coovveeeeiiiecieecieeee e,
HIST 141 U.S. History Since 1877......c.ccccccevune.
Health and/or Physical Education
EIeCtiVe ..o 1
TOTAL CREDIT HOURS................ 16
Third Semester
ACCT 122 Accounting ..., 3
PHIL 138 Business Ethics .......ccoccovvierviieneiesicnnns 1
ECON 231 Economics H.....ccoovveviiciicicciceciee, 3
BUS 230 Marketing........ccocooveieniieieneieeeee, 3
BUS 261 Business Law l........ccccoovevveeeeiicireeinnnn, 3
HUM 122 Introduction to Humanities

TOTAL CREDIT HOURS................
Fourth Semester

ACCT 222 Managerial Accounting ..........ccccvvee. 3

BUS 123 Personal Finance..........cccoovveirininen, 3
or

BUS 215 Savings and Investments............cccc.o.... 3
or

BUS 250 Introduction to Corporate Finance .....3

BUS 263 Business Law Il.......ccovevivneieniininnene, 3

BUS 243 Human Resource Management............ 3
or

BUS 235 Introduction to International Business3

BIOL 130 Environmental Science...........c.ccceuenee. 3
or

IDSP 175 Global Resources from Geologic and
Economic Viewpoints ..........ccccceevvennnne. 3
EleCtiVe....cooovveieiceeee w1
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS.......ccccceevvvienn. 64

Recommended Electives

BUS 120 Management Attitudes and Motivation...3

BUS 140 Principles of Supervision...................... 3

Supervision Management Vocational Certificate

The supervision management certificate is a 25-credit-
hour program designed for students who desire to be or
have been designated as managers. The certificate
meets the basic core competencies of being a manager
Or a supervisor.

BUS 121 Introduction to BUSINESs.............c........ 3
BUS 140 Principles of Supervision...................... 3
BUS 141 Principles of Management................... 3
BUS 150 Business Communication *.................. 3
BUS 230 Marketing™........ccooveeieieenieni e 3

MKT 202 Consumer Behavior..........c.coccovevrvreenene. 3
BUS 120 Management Attitudes and Motivation .3
or
BUS 225 Human Relations ...........cccccccvviinnnae
MKT 234 Services Marketing
MKT 284 Marketing and Management Internship I .1
TOTAL PROGRAM
CREDIT HOURS..........ccoeeveenee. 25

* Courses with prerequisites/corequisites

Business Entrepreneur ship

The small business sector is one of the fastest growing in
the nation’s economy. With one in eight adults today
self-employed, many residents in Johnson County either
work for a small business or plan to start their own.
JCCC’s business entrepreneurship program can help
prospective entrepreneurs launch new ventures. If you
are an entrepreneur who already has your business
established, you can strengthen your managerial and
business skills to grow your business.

You will learn the fundamentals of starting and operating
your own business. The program includes basic business
skills as well as specific courses in starting and managing
an entrepreneurial business. Course work covers evaluating
a business opportunity, preparing a business plan, legal
issues for small business, planning advertising and sales
promotions, marketing a product or service, developing
an accounting system and financial management for the
entrepreneurial company.

You also will complete an internship in a small business.
You can apply what you learn in the classroom to your
job and take your work experiences back to the
classroom for analysis.

Associate of Applied Science Degree

First Semester CR
BUSE 140 FastTrac Feasibility Plan..............c........ 2
BUSE 180 Seminar: Opportunity Analysis........... 2
ENGL 121 Composition | or higher............c........ 3
MATH 120 Business Math or higher...................... 3
BUS 230 Marketing........ccccooeveneieieiencieneeae 3
BUS 225 Human Relations...........cccocecevvieennn. 3
TOTAL CREDIT HOURS................ 16
Second Semester
BUS 145 Small Business Management................ 3
ACCT 111 Small Business Accounting................. 3
or
ACCT 121 ACCOUNEING Lo 3
ECON 130 Basic ECONOMICS ISSUES........ccevvruerennene 3
or
ECON 231 Economics H.......ooeevnvieinncccen 3
or
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ECON
BUS
BUSE
MKT

MKT

MKT

Third Semester

BUS
CIS

BUSE
BUSE
PHIL

HPER

132
140
160
133

134

234

150
124

210
131
138

Survey of ECONOMICS.........ocovvvrviecrinnns 3
Principles of Supervision...................... 3
Legal Issues for Small Business............. 2
Salesmanship........cccoveiiniennciniens 3
or

Creative Retail Selling............ccccccovnne. 3
or

Services Marketing........cc.ccoeeevcienennn. 3
TOTAL CREDIT HOURS................ 17
Business Communications................... 3
Introduction to Computing Concepts
and Applications .........ccocceeevvieicrennns 3

AND choose 1 credit hour from CPCA
or CDTP course selections higher than
CPCA 105 and CPCA 106................. 1
or

any four 1-credit-hour courses from the
CPCA or CDTP course selections......... 4

Entrepreneurship Internship I.............. 1
Financial Management/Small Business ..2
Business Ethics ........cccoveviriciirininnnn, 1
Health and/or Physical Education

EleCtiVe.....coooiiice e 1
EIECHIVES. ..o 3
TOTAL CREDIT HOURS................ 15

Fourth Semester

BUSE

BUSE
BUSE
HIST

190

215
142
141

Entrepreneurship Seminar: Small

Business Analysis..........cccoevevviereerennn. 2
Entrepreneurship Internship Il............ 1
FastTrac Business Plan..........c.c.ccoo... 3
U.S. History Since 1877......c.cccccevneee. 3
Humanities Elective............cccoevenenene 3
EIGCHIVES......cviieicieree e 4
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM

CREDIT HOURS........cceevvveeee. 64

Recommended Electives

BUS

BUS
BUS
BUS
BUS
BUS
BUS
BUS
CPCA

CPCA
CPCA
CPCA
CPCA

120

121
23

235
141
243
261
263
105

108
110
111
114

Management Attitudes and

Motivation.........ccccoveiieciccecce e 3
Introduction to BUSINESS...........cccv..... 3
Personal Finance.........cccooveeveevevnennnne 3
Introduction to International Business3
Principles of Management................... 3
Human Resource Management............ 3
Business Law L........ccccevvevveieevivciieiinnns 3
Business Law l........cccccovevveeeeveicirennnne 3
Introduction to Personal

Computing: Win........ccccocvvvviienncnnne. 1

Word Processing on Microcomputers 11
Spreadsheets on Microcomputers I......1
Spreadsheets on Microcomputers I1.....1
Databases on Microcomputers I........... 1

CPCA 115 Databases on Microcomputers 11 ......... 2
CPCA 141 Internet L. 1
CPCA 148 Financial Applications — Business.......1
CPCA 151 Internet 1.

FASH 132 Marketing Communications
FASH 231 Merchandising Planning and Control .3
HMGT121 Hospitality Management Fundamentals ..3
MKT 121 Retail Management...........ccccoccoeeenenne

SPD 120 Interpersonal Communications...........
SPD 121 Public Speaking.........ccccovvvvveriiniiennan.

Business Entrepreneur ship

Vocational Certificate Program

Students in business entrepreneurship certificate programs
learn the fundamentals of starting and operating their
own businesses. Course work includes evaluating a
business idea, preparing a business plan, financial
management, marketing research, marketing a product or
service and developing an accounting system.

First Semester CR
ACCT 111 Small Business Accounting.................. 3
or
ACCT 121 Accounting L., 3
BUSE 140 FastTrac Feasibility Plan............c........ 2
BUSE 180 Seminar: Opportunity Analysis........... 2
BUS 230 Marketing.......ccoceoveerieneieieieeeecsene 3
CIs 124 Introduction to Computing Concepts
and Applications *.........ccccccceevvieniennns 3
or

Any three 1-credit-hour courses from
CPCA or CDTP course selections.......3

MATH 120 Business Math or higher............c.......... 3
TOTAL CREDIT HOURS................ 16

Second Semester

BUS 145 Small Business Management................ 3

BUSE 131 Financial Management/Small Business2
BUSE 160 Legal Issues for Small Businesses......... 2
BUSE 190 Entrepreneurship Seminar: Small

Business Analysis.........c.coceeeveierennnenn 2
BUSE 210 Entrepreneurship Internship I.............. 1
or
BUSE 211 Entrepreneurship Internship Il............ 1
BUSE 142 FastTrac Business Plan..........c.c.cccecen.e. 3
MKT 133 Salesmanship.......cccccocereiiniciencien 3
or
MKT 134 Creative Retail Selling............cccocev.e.. 3
or
MKT 234 Services Marketing..........coccoeevrieinnne 3
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS.........ccoeveinnene 32



The Business Plan Certificate

The business plan certificate program focuses on
evaluating an idea for a business and concludes with
writing a business plan to start and/or grow a business.

BUSE 140 FastTrac Feasibility Plan.......................
BUSE 142 FastTrac Business Plan............c.ccuc......
TOTAL PROGRAM

CREDIT HOURS......ccooevieeeeeeee. 5

Business Office Technology

Technological innovations are revolutionizing the
office. Office professionals contribute to the efficient
management of business offices worldwide and play
a pivotal role in a knowledge-based economy.
Understanding and using new procedures and
technology are requirements for job placement

and advancement.

Essential skills and knowledge include computer literacy,
word processing, desktop publishing, databases, spread-
sheets, electronic mail, networking, teleconferencing,
information systems, organizing and training.

Our program prepares students for both entry-level and
advanced positions, future learning and productive
employment in this rapidly changing environment. The
number of jobs easily exceeds the number of qualified
applicants. The best positions will continue to go to the
well-trained specialist with a solid business and general
education background.

The business office technology program offers a degree
for administrative assistants or executive assistants, as
well as other degree options titled administrative
assistant with legal emphasis and administrative
assistant with medical emphasis. Vocational certificate
options are office careers, administrative support
specialist, medical office assistant, medical
Transcription, virtual home office, owning/managing a
virtual home office and virtual medical office.

Prerequisite

Prior to admission to the business office technology
vocational certificate programs or associate of applied
science degree, you must have completed BOT 105
Keyboarding/Formatting | or equivalent.

Associate of Applied Science Degree
Administrative Assistant

The program prepares students for administrative
professional positions as supervisors and managers in
office environments. Emphasis is on the development

of communications, decision-making, organizational and
management skills and knowledge of software options,
hardware components, applications and concepts. This

program is designed to prepare students to function in the
business office by using a combination of technical and
academic training.

First Semester

MATH 120 Business Math..........c.coceovvvieiinnnnnnn,
ENGL 121 Composition | ........cccceevrenee
BOT 110  Skillbuilding I *
BOT 155  Word Processing Applications | *.......2
BOT 130 Office Systems Concepts..........cceveee. 3
BUS 225 Human Relations...........cccoccovvvieennn. 3
CPCA 114 Databases on Microcomputers | *........ 1
Health and/or Physical Education
EleCtiVe. ..o, 1
TOTAL CREDIT HOURS................ 17
Second Semester
ACCT 121 Accounting L. 3
CPCA 110 Spreadsheets on Microcomputers 1......1
ELEC 124 Microcomputer Hardware *................. 3
BUS 121 Introduction to BUSINESS..........ccccovnnee 3
BOT 125 Document Formatting *
BOT 150 Records Management..............ccccceueuee.
CPCA 138  Windows for Microcomputers *........... 1
TOTAL CREDIT HOURS........cccooviiiiiiiinans 15
Third Semester
BUS 122 Introduction to LaW.......cccocevevvinnnee.
CPCA 118 GroUPWArE *....ccviiieesieesienree e
CPCA 141 Internet | *.....ccooovniiiiie
BUS 140 Principles of Supervision
or
BUS 141 Principles of Management ................... 3
BOT 255 Word Processing Applications 11 *......2
BUS 150  Business Communications *................ 3
CPCA 123 Presentation Graphics I........c.c.ccceenee. 1
Humanities Elective..........ccccccoevenenene 3
TOTAL CREDIT HOURS................ 17
Fourth Semester
ECON 130 Basic ECONOMIC ISSUES........cccvrveeruenne 3
or
ECON 230  ECONOMICS l..cvvviviririniriirincise, 3
BOT 275 Office Internship | *.......ccovveiinnnnnn. 1
BUS 243 Human Resource Management............ 3
BOT 265 Computerized Office Applications *...3
BOT 260 Desktop Publishing for the Office *....3
BOT EIECHIVES.....ovieei 3
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS..........cceeeeee. 65

* Courses with prerequisites/corequisites
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Associate of Applied Science Degree
Administrative Assistant with Medical Emphasis
The administrative assistant with medical emphasis
degree program prepares students to pursue an
administrative career in the medical profession. The
program combines training in business office and
computer skills with specialized coursework unique to
the medical profession. Both beginning students and
employed medical personnel will find this program
invaluable for careers in a medical office environment.

First Semester CR
AAC 130 Medical Terminology..........c.cccervvunen. 3
ENGL 121 Composition | .......cccooevnviniierce, 3
BOT 155  Word Processing Applications | *.......2
BOT 130  Office Systems Concepts.........ccccovvee. 3
CPCA 138  Windows for Microcomputers *........... 1
CPCA 118 GroUPWAre *.....covviieieireesreneeesreeeeee 1

CPCA 114 Databases on Microcomputers | *........ 1
Health and/or Physical Education

EIECHIVE....cvecvecececece e 1
BOT EIeCtiVe.....cocvevvereiecicieiecreien, 1
TOTAL CREDIT HOURS................ 16
Second Semester
BOT 110 Skillbuilding I *.....cccovviiiiiieici 1
BOT 170 Medical Coding and Billing *.............. 3

BOT 150 Records Management............ccccccovrvnee
BOT 125 Document Formatting *
MATH 120 Business Math..........ccocoeeiiiicnccnn.
BUS 225 Human Relations............c.cccovvnnine.

BOT 115 Electronic Calculators.... vl
BOT Elective......c.ccovevvecviieiiiciciie. 1
TOTAL CREDIT HOURS................ 16

Third Semester

ACCT 111 Small Business Accounting *............... 3
or

ACCT 121 Accounting Lo
BUS 122 Introduction to Law..................

BUS 150 Business Communications *
BOT 255  Word Processing Applications Il *......2
CPCA 110  Spreadsheets on Microcomputers | *...1

CPCA 141 Internet | *. ..o 1
Humanities Elective...........ccccocevevnene. 3
TOTAL CREDIT HOURS................ 16

Fourth Semester

ECON 130 Basic ECONOMIC ISSUES...........covvvrirnne. 3
or

ECON 230 ECONOMICS L.ovceiiiiciiccecce 3

BOT 165 Medical Transcription *...........c.coc...... 3

BOT 265 Computerized Office Applications *...3

BOT 275 Office Internship 1 *.........cccooeiinenennn 1

BUS 140  Principles of Supervision...................... 3
or

BUS 141 Principles of Management................... 3

BOT EIeCtiVES......ccvevvevreieeiecreeere 3
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM

CREDIT HOURS........cccvvvvvverenns 64

* Courses with prerequisites/corequisites

Associate of Applied Science Degree
Administrative Assistant with Legal Emphasis

This administrative assistant with legal emphasis degree
program prepares students for administrative duties in the
law office and other legal settings. The program combines
training in the current office and technical skills with
specialized coursework unique to the legal profession,
including exposure to legal practices, preparation and
practical application of documents and terminology used
in the legal office.

First Semester

BUS 122
BOT 155
BOT 130
ENGL 121
CPCA 138
BOT 115
CPCA 114

CR
Introduction t0 Law........ccccoeevriveeerennne 3
Word Processing Applications | * ....... 2
Office Systems Concepts..........cccceuenee. 3
ComposItioN | ....ccooevviiiiieciee 3
Windows for Microcomputers w1
Electronic Calculators...........ccccceeurnnnes 1

Databases on Microcomputers | *........ 1
Health and/or Physical Education

EIECTIVE. ..o 1
BOT ElecCtiVe.....cc.ccovevvvieviieciecieecinee. 1
TOTAL CREDIT HOURS................ 16

Second Semester

BOT 110
BOT 150
MATH 120
ACCT 111

ACCT 121
BOT 125
BOT 160
CPCA 118

Third Semester
LAW 223

BUS 150
BUS 225
BOT 255
CPCA 141
CPCA 110

Skillbuilding I *.......ccoevieeeiceecen
Records Management
Business Math..........c.cococeonnciiniinnene.

Small Business Accounting.................. 3
or
Accounting L. 3

Document Formatting *
Legal Transcription *........c.ccccovvveenne

GrOUPWATE.....cvvivierieiesiieniesiee e sie s 1
BOT EleCtiVe......cccoeeveviviieciecieceniee, 1
TOTAL CREDIT HOURS................ 16

Computer Applications in the Law

OffiCe .ottt
Business Communications....
Human Relations..................
Word Processing Applications I *......2

Internet | *......ooooiii 1
Spreadsheets on Microcomputers | *...1
BOT EIeCtiVes.......cccovvirirvririninnn, 3
TOTAL CREDIT HOURS................ 16



Fourth Semester

ECON 130 Basic ECONOMIC ISSUES.........cccvvererurnnne. 3
or

ECON 230  ECONOMICS L.

BOT 275 Office Internship | *

BOT 265  Computerized Office Applications *...3

BUS 140 Principles of Supervision...................... 3
or

BUS 141 Principles of Management ................... 3

Humanities Elective
General Electives.........ccoocveuen.

TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS..........cceeee 64

* Courses with prerequisites/corequisites

Office Careers Certificate

At the completion of this 13-credit-hour certificate,
students will be able to demonstrate proficiency in office
skills, including computer and word processing
knowledge. This certificate program prepares students to
enter an office career in a minimal time period.

BOT 102 Business English...........ccccooieiiiennnnn.
BOT 105 Keyboarding/Formatting |

BOT 110  Skillbuilding I *.......coeevnnee.

BOT 125 Document Formatting *..............cccvcu...
BOT 130  Office Systems Concepts.........cccoeuenene
BOT 155 Word Processing Applications | *.......2
BOT 115 Electronic Calculators...........cc.cooeevnne
BOT 120 Machine Transcription *

TOTAL PROGRAM
CREDIT HOURS.......cccvvvvieienennn. 13
* Courses with prerequisites/corequisites

Administrative Support Specialist

Certificate Program

This certificate program prepares students for executive
and/or administrative assistant duties in the office. The
program provides training in the latest technical and
software skills.

BOT 110  Skillbuilding I *.......cccoooviviiiiiiciinnne 1
BOT 130  Office Systems Concepts.........ccccovvee.. 3
BOT 125 Document Formatting *..............cccvev... 1
CPCA 110  Spreadsheets on Microcomputers | *...1
CPCA 114 Databases on Microcomputers | *........ 1
CPCA 138 Windows for Microcomputers.............. 1
BUS 225 Human Relations...........cccccoveiiiennnne
BOT 155  Word Processing Applications | *

BOT 115 Electronic Calculators.............c.cccco.....
BOT 120 Machine Transcription *..............

BOT 150 Records Management..................
CPCA 118 GrOUPWAIE *.....ovviiiieeieeciieieienie e
CPCA 141 Internet 1 *. ... 1
BOT 255  Word Processing Applications 1l *......2

BOT 265  Computerized Office Applications *...3
BOT 260 Desktop Publishing for the Office *....3
BOT 275 Office Internship | *......c.ccoeevernennn. 1
BOT EIECHIVES......coeveviiiiciciiiiieiciiinines 2
TOTAL PROGRAM
CREDIT HOURS..........cccveveenee. 31

* Courses with prerequisites/corequisites

Medical Office Assistant Certificate

This certificate program prepares students for work in
doctors’ offices and hospital offices. The curriculum
provides training for students in entry-level positions as
well as for those who are upgrading existing skills.

Required Courses

ACC 130 Medical Terminology.........ccoceevreennene 3
BOT 102 Business English...........ccccocoviviiiiiinnns 1
BOT 110  Skillbuilding I *.......ccccvvvvvvnnne.
BOT 125 Document Formatting *
BOT 155 Word Processing Application | *......... 2
BOT 165 Medical Transcription *...........c.c.c..... 3
BOT 170 Medical Billing and Coding *.............. 3
TOTAL PROGRAM
CREDIT HOURS..........ccceevennnne 14

* Courses with prerequisites/corequisites
Medical Transcription Certificate

The certificate program prepares the student for entry-
level employment as a medical transcriptionist by
providing the basic knowledge and skills required to
transcribe medical dictation with accuracy and clarity,
meet timelines, and apply the principles of professional
and ethical conduct.

BOT 122 Medical Keyboarding *...........cccccvovnne. 1
BOT 130 Office Systems Concepts..........ccceeuenee. 3
BOT 155  Word Processing Applications | * ....... 2
BOT 255  Word Processing Applications Il *......2
BOT 102 Business English ....................
LC 130 Medical Terminology............
BOT 165 Medical Transcription *
BOT 270  Advanced Medical Transcription *.....3
BOT 170 Medical Coding and Billing *.............. 3
BOT 220  Pharmacology Terminology *............... 2
BIOL 140 Human Anatomy.........ccocvevvienieninnnnns 4
BOT 275 Office Internship | *.......cooevivniinnne. 1
TOTAL PROGRAM
CREDIT HOURS..........ccceeeeinne 28

* Courses with prerequisites/corequisites

Virtual Home Office Certificate

The certificate is designed for students who want to
conduct all or part of their job duties from a home office.

First Semester
CPCA 105 Introduction to Personal

Computing: Win.......cccocevvinnincnennn 1
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BOT 130  Office Systems Concepts...........cocvuee. 3
BOT 102 Business English.........c.ccocooienniencnnn. 1
BOT 155 Word Processing Applications | * ....... 2
CPCA 141 Internet L.
ACCT 111 Small Business Accounting
CPCA 110 Spreadsheets on Microcomputers I
EXCEl *.oeieieeee e 1
Second Semester
CPCA 151 Internet 1l *......ccoooviiiiii 1
BOT 275 Office Internship | *......cccovveiinnene. 1
BOT 255 Word Processing Applications 1 *......2
CPCA 114 Databases on Microcomputers I:
ACCESS * .. 1
TOTAL PROGRAM
CREDIT HOURS..........ccceiinnene 17

* Courses with prerequisites/corequisites

Owning/Managing a Virtual Home Office Certificate

The certificate program is designed for students who

want to own and/or manage a home office. This includes
training in entrepreneurship, business planning, marketing
and managing as well as Web page creation and desktop
publishing skills.

Prerequisite: Completion of Virtual Home Office
Certificate (first and second semester courses) as well
as BOT 105

BUSE 140 FastTrac Feasibility Plan............c........ 2
BUSE 180 Entrepreneurship Seminar:
Opportunity Analysis............ccceeeereenene. 2
BUS 230 Marketing........ccocooeerinenencieeee 3
BUS 145 Small Business Management................ 3
CPCA 161 Introduction to Web Pages *............... 1
BOT 260 Desktop Publishing for the Office *....3

TOTAL PROGRAM
CREDIT HOURS..........ccceeeene. 14
* Courses with prerequisites/corequisites

Virtual Medical Office Certificate

This certificate program is designed for students who want
to work in the medical field but conduct all or part of their
job duties from a home office.

Prerequisite: Completion of Virtual Home Office
Certificate

BOT 165 Medical Transcription *...........ccco....... 3
LC 130 Medical Terminology..........cccccoevevnene. 3
BOT 170 Medical Coding and Billing *.............. 3
BIOL 140 Human Anatomy.........ccceceevvvevniinnncne 4
BOT 270 Advanced Medical Transcription *.....3
TOTAL PROGRAM
CREDIT HOURS...........cccevnene 16
BOT Electives
BOT 102 Business ENnglish.........ccccoceoiiiniennnene. 1

BOT 118  Skillbuilding I1 *....ccccvriiiine 1
BOT 175 Conflict in the Workplace................... 1
BOT 180 Business Spreadsheet Applications *...1
BOT 185 Business Database Applications *........ 1
BOT 205 Professional Image Development......... 1
BOT 210  Working in Teams........ccocoevvvvrieerennne 1
BOT 280 Office Internship 1l *.....cccoveiinninne. 1
* Courses with prerequisites/corequisites

Chef Apprenticeship

The chef apprenticeship program at the college is
sponsored by the American Culinary Federation and the
U.S. Department of Labor. The three-year program has
special admission requirements. You must be 18 years old
and have a high school diploma or the equivalent. You
must successfully complete all entry-level examinations as
prescribed by the Apprenticeship Committee of the
American Culinary Federation Education Institute.
Special consideration will be given if you have had food-
service training in high school or on-the-job training.

The career program features formal coursework along with
the opportunity to actually practice such skills as baking,
menu planning, food purchasing, beverage control and
food preparation. After job placement, you join the
American Culinary Federation Educational Institute for
registered apprentice membership. Likewise, you register
with the Department of Labor and will be officially
indentured to supervising chefs and the sponsoring
American Culinary Federation affiliate chapter for 6,000
hours. The program consists of 74 credit hours and leads
to an associate of applied science degree.

Associate of Applied Science Degree
First Semester CR

HMGT 121 Hospitality Management Fundamentals ..3
HMGT123 Basic Food Preparation ...........cc.cco.....
MATH 120 Business Math or higher
CPCA 105 Introduction to Personal
Computing: Win........ccocooeevveiinnienne 1
or
CPCA 106 Introduction to Personal Computing:
MaC o 1
HMGT281 Culinary Practicum L......ccccooovvvvnnnnne. 2
TOTAL CREDIT HOURS................ 12
Second Semester
HMGT273 Seminar in Hospitality Management:
ACCOUNTING....cveviirecie e 3
HMGT230 Intermediate Food Preparation............ 3
HMEC 151 Nutrition and Meal Planning
HMGT282 Culinary Practicum I........ccccoccovrenene

TOTAL CREDIT HOURS................



Summer
ENGL 121
SPD 120

SPD 125

Third Semester

Composition | .......cccooeviiiiiieee e, 3
Interpersonal Communication............. 3
or

Personal Communication .....
TOTAL CREDIT HOURS

HMGT130 Hospitality Law........cccoeoevvverirnieencnn 3

HMGT271 Seminar in Hospitality Management:
PUrchasing.......ccccoeveieeiviiiiene e 3

HMGT145 Food Production Specialties ................ 3

HMGT285 Culinary Practicum ... 2
TOTAL CREDIT HOURS................ 11

Fourth Semester

HMGT226 Garde-manger.........ccovveenenneerenenenns 3

HMGT?223 Fundamentals of Baking...................... 3

HMGT277 Seminar in Hospitality Management:
Menu Planning ........ccccceevvviiieenennnn 3

HMGT286 Culinary Practicum IV.........cccoeevevennen. 2
TOTAL CREDIT HOURS................ 11

Fifth Semester

HMGT231  Advanced Food Preparation................ 4

HMGT279 Beverage Control

PSYC 121  Applied Psychology.........cccccoeeiirinnnen 3
or

PSYC 130 Introduction to Psychology.................. 3

HMGT287 Culinary Practicum V........ccocoovvienne 2
TOTAL CREDIT HOURS................ 12

Sixth Semester

HMGT128 Supervisory Management..................... 3

HMGT228 Advanced Hospitality Management....3

HMGT?288 Culinary Practicum Vl.........c..ccoernee. 2
Humanities Elective............c.coccevrvnnen. 3
TOTAL CREDIT HOURS................ 11
TOTAL PROGRAM
CREDIT HOURS.........ccevveeeenn 74

Civil Engineering Technology

Civil engineering technicians use theory and practical
application in planning, designing, construction,
inspecting and maintaining civil engineering projects.
These projects include roadways, buildings, sanitary
sewers, treatment plants, power distribution, bridges
and land development.

JCCCss civil engineering technology program offers a
broad base of instruction in mathematics, engineering
design, drawing interpretation, computer-aided drafting,
construction methods and communication skills. The
program will qualify graduates for a variety of entry-level
position in design firms, construction companies or
public agencies. Successful completion of 66 hours from

the civil engineering technology curriculum will lead to
an associate of applied science degree.

Associate of Applied Science Degree

First Semester

DRAF 129
ENGR 131
MATH 133

MATH 171
MATH 172
MATH 173

CET 125
CET 105

Interpreting Architectural Drawings...2

Engineering Graphics.........c.coeevvvninee. 4
Technical Mathematics I..........c........ 4
or

College Algebra..........ccoveviieicciniennnn 3
and
TrgoNOMEtry......cccovveieeiiiiciesecieeis 3
or
PrecalCulus.........ooeerirneciiiceee 5
Construction Specifications................. 2
Construction Methods............ccccevnee. 3
Health/Physical Education Elective.....1
TOTAL CREDIT HOURS................ 18

Second Semester

CET 129
DRAF 225
ENGL 121
PHYS 125
PHYS 130

PHYS 220
MATH 134

MATH 181

MATH 225

MATH 241

Third Semester

CET 127
CET 211
ENGR 180

ENGL 123

Construction Management.................. 3
Civil Drafting

Composition |

Technical PhySIiCS........cccoveiiniicinns 4
or

General Physics ... 5
or

Engineering Physics l.....ccccocoevviiviinnnae 5
Technical Mathematics Il.................... 5
or

SEAtiStICS. ..o 3
or

Math as a Decision-making Tool......... 3
or

Calculus Lo 5

TOTAL CREDIT HOURS.......... 16-19

Construction Estimating..........c.c.ccce.e.. 3
Technical Statics and Design............... 3
Engineering Land Surveying................ 3
Technical Elective from list................. 3
Technical Writing L..........ccccooevvevinennan. 3
TOTAL CREDIT HOURS................ 15

Fourth Semester

CET 140
CET 270
DRAF 252

Civil Engineering Materials................. 3
Fluid Mechanics..........coocuu......
Structural Drafting.........

Humanities Elective
Social Science/Economics Elective.....3

Technical Elective from list................. 3
TOTAL CREDIT HOURS................ 18
TOTAL PROGRAM

CREDIT HOURS.........cceeeeenl 65
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Approved Technical Electives

BIOL 130/1 Environmental Science/Lab.............. 31
CET 120 Engineered Plumbing Systems I........... 3
CET 122 Engineered Plumbing Systems Il......... 3
CPCA 105 Introduction to Personal Computing ..1

CPCA 108  Word Processing on Microcomputers 11
CPCA 110  Spreadsheets on Microcomputers I......1
CPCA 114 Databases on Microcomputers I........... 1
CPCA 121 Introduction to Project Management..1
CPCA 128 Personal Computer Applications......... 3
CPCA 138 Windows for Microcomputers.............. 1
DRAF 124 Technical Drafting

DRAF 140  Topics in CAD l....cccooniicirniiinan
DRAF 230 Intermediate CAD

DRAF 231 Computer-Aided Drafting 3-D ............ 3
DRAF 242  Topics in CAD Il....ccoovvvennnecinn 2
GEOS 130 General Geology.........ccovevvveivierienennnn, 5
GEOS 140/1 Physical Geography/Lab.................... 3/2
HVAC 155 Workplace Skills

INDT 125 Industrial Safety........cccccooeoviiiiinnenn 3

Construction Management Vocational Certificate

The construction management certificate is a two-semester
program designed to address the management training
needs of supervisors in the construction industry. Necessary
management skills include construction methods,
estimating and management; personnel supervision;
business management; and financial and data management.
Construction management practices are directed toward
those encountered by small- to medium-sized contractors.

First Semester CR

DRAF 129 Interpreting Architectural Drawings...2

CET 105 Construction Methods............ccccevnnee. 3

ACCT 111 Small Business Accounting.................. 3
or

ACCT 121 ACCOUNEING Lo

BUS 140 Principles of Supervision....

MATH 120 Business Math or higher............cc.........
TOTAL CREDIT HOURS................ 14

Second Semester

CET 125 Construction Specifications................. 2

CET 127 Construction Estimating..........c.c......... 3

CET 129 Construction Management.................. 3
Management Electives..........cccocevne. 4
Computer Electives........cccocevvierienennnn. 3
TOTAL CREDIT HOURS................ 15
TOTAL PROGRAM
CREDIT HOURS..........ccccveennene 29

Approved Management Electives

BUS 141 Principles of Management................... 3

BUS 145 Small Business Management................ 3

BUS 243 Personnel Management............c.c......... 3

BUS 261 BuSinNess Law l.......cccoeeveienenneninenes 3

BUSE 131
BUSE 160

Approved Computer Electives

Financial Management/Small Business2
Legal Issues for Small Business............. 2

CPCA 105 Introduction to Personal Computing:
WIN 1
CPCA 108  Word Processing on Microcomputers 11
CPCA 110 Spreadsheets on Microcomputers 1......1
CPCA 114 Databases on Microcomputers |I........... 1
CPCA 121 Introduction to Project Management..1
CPCA 128 Personal Computer Applications......... 3
CPCA 138 Windows for Microcomputers.............. 1

Engineered Plumbing Systems Vocational Certificate

This certificate is designed to address the needs of
engineers and technicians in the plumbing design
industry. Successful completion of this certificate will
help the student prepare for the Certified in Plumbing
Engineering (CIPE) examination.

First Semester

CET 120 Engineered Plumbing Systems I........... 3
Second Semester
CET 122 Engineered Plumbing Systems 11 ......... 3
CET 270 Fluid Mechanics.........ccoovevvevvevievierianns 3
TOTAL PROGRAM
CREDIT HOURS........ccoviieevivin 9

Communication Design

The communication design field is highly competitive for
both salaried and freelance positions. There is a demand
for artists with above-average talents and graphic art
skills. Opportunities in the field range from entry-level
layout and production to art director positions.
Demonstrated abilities are most often the key to obtaining
a position in the communication design field. JCCC has
structured its communication design program to help the
student develop a comprehensive portfolio. The student’s
work will be critiqued by a team of professionals every
semester. These professionals working in the field, along
with the faculty, will help develop the student’s skills in
creative problem solving and in the use of materials,
processes, tools and equipment. Outstanding studio and
computer facilities are available for working on class
projects. The two-year curriculum consisting of 69 credit
hours leads to an associate of applied science degree.

Associate of Applied Science Degree

Transformation Semester (summer, fall and/or spring —
prior to fall start of first semester)

ART 124 Design 2-D....c.coeveeiiiiieniensese e 3

CD 120 Introduction to Communication
DESIGN.c.veviveeieciei e 3

CDTP 131 Desktop Publishing I: QuarkXPress.....1
TOTAL CREDIT HOURS.................. 7



First Semester (fall)

ART 129 Design Color ..o
CD 130 Representational Drawing I.................
CD 132 TYPOGraphy.....cccceovvvereernenianenn
PHOT 121 Fundamentals of Photography

ENGL 121 Composition | .......cccoveviirnenenn.

TOTAL CREDIT HOURS................
Second Semester (spring)

ART 127 DesigN 3-D...vovveeecieicecesee e

CD 131 Representational Drawing I1I....

CD 134 Layout Design.........cccovvrvveennreererennans

CD 140 Technical Processes.........cocoevrevreneas
Humanities Elective.................
TOTAL CREDIT HOURS................

Third Semester (fall)

CIM 135 Electronic Photography/Digital Video.3
or

PHOT 123 Studio Photography.........ccccovveeninnnns 3

CD 230 Illustration Techniques.........c.c.cccvvvenes 3

CD 231 Advanced Typography........cccceeeeeeenene 3

CD 235 Production Methods............ccccceeeenee. 3
Social Science and/or
Economics Elective..........ccooovecinnnes 3
Health and/or Physical Education
EleCtiVe......coooviiicce 1
TOTAL CREDIT HOURS................ 16

Fourth Semester (spring)

CD 236 Electronic Production.............ccccouvvuee.

CD 244 Communication Systems......

CD 245  Advanced Design Practice....

CD 272 Professional Preparation.......................
Science and/or Math Elective.............. 3
Technical/Studio Elective.................... 1
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS..........ccoveveenen. 69

Technical/Studio Electives

CDTP 151 Desktop Publishing I1: QuarkXPress....1

CDTP 171 Desktop Publishing 111: QuarkXPress..1

CDTP 135 Desktop Photo Manipulation:
Photoshop........cccooeriiniiiiiiceece 1

CDTP 145 Desktop Illustration I: lllustrator......... 1

CPCA 123 Presentation Graphics...........c.coceevrenae. 1

PHOT 122 Advanced Photography...........c.ccccce.... 3

PHOT 127 Color Photography..........cccceevvernnnnnne. 3

CIM 135 Electronic Photography/Digital Video.3

ART 135 Painting L. 3

ART 136 Painting Il

ART 172 Watercolor Painting ..........ccccccovevennn 3

ART 231 Life Drawing L.......cccccovveeninnccrinnnenn 3

ART 232 Life Drawing ..o 3

CD 275 Communication Design Internship *..1

* A communication design major may apply to this

internship course if the student is also enrolled in or has
completed all fourth-semester studio courses.

Part-time Students
Students who wish to enroll on a part-time basis (fewer
than 12 hours) should enroll in the following courses in

the sequence listed or consult the academic director,
the career program facilitator or a JCCC counselor.

CD 120 Introduction to

Communication Design..........cc.ccceeee.. 3
ART 124 DesigN 2-D....ccovereeieriiiieneeeeeee 3
CDTP 131 Desktop Publishing I: QuarkXPress.....1
ENGL 121 Composition |
ART 129 Design Color
ART 127 Design 3-D.....ccevvevennne
CD 132 TYPOGraphy......ccooeeeeniieie e
CD 130 Representational Drawing I.................
PHOT 121 Fundamentals of Photography
CD 131 Representational Drawing Il........
CD 134 Layout Design........ccoevvvrvrvennes
CD 140 Technical Processes.........ccoevvervrinnenn.
CD 230 Ilustration Techniques .........c.ccceuee...
CD 231 Advanced Typography
PHOT 123 Studio Photography.........cccoeeevirinnnene.
CD 235 Production Methods..............c.coevrinne.
CD 236 Electronic Production...........c.cccceenee.
CD 244 Communication Systems.....................
CD 245 Advanced Design Practice....
CD 272 Professional Preparation.......................

Technical/Studio Elective....................
Humanities Elective.........ccocovvevvevinnnns
Economics and/or Social Science

EIECTIVE...c.viieececececee e 3
Science or Math Elective..................... 3
Health and/or Physical Education
EIeCtiVe.....cviici e 1
TOTAL PROGRAM

CREDIT HOURS........ccvvvvvveeeeeen. 69

Computer Information Systems

Employment opportunities for programmer analysts
will continue to grow as the need for sophisticated
information systems increases in the business
environment. Increased demand will focus on the
areas of object-oriented programming, database
management and client-server applications.

JCCC’s information systems program focuses on
developing the skills needed for entry-level programmer
analysts and related positions. The associate of applied
science degree in information systems offers an integrated
program of study designed to prepare professionals with
skills that are equally applicable to the different hardware
platforms — microcomputer, mainframe computer or

91



92

minicomputer. With its emphasis on practical experience
and on currency in the areas of software and curriculum,
the program has much to offer the information systems
professional who wishes to upgrade or broaden his/her
knowledge of the field.

The associate of applied science degree is awarded for
successful completion of 68 or 69 credit hours.

Associate of Applied Science Degree

Prior to admission to the information systems program,
the student must take the following prerequisite or have
taken an equivalent transfer course:

CIS 134 Programming Fundamentals................... 4
Required Courses

First Semester

CS 200 Concepts of Programming
Algorithms Using C++......cocovnvrininnene. 4
or
CS 205 Concepts of Programming Algorithms
USING JAVA ..o
CIM 133 Screen Design.......ooeevecvenineneeeee
ACCT 121 Accounting 1.......
ENGL 121 Composition | .....
MATH 171 College Algebra
or
Any Precalculus/Calculus Course........ 3
TOTAL CREDIT HOURS................ 16

Second Semester

CS 210 Discrete Structures I...........

CIs 162 Database Programming

CIS 242 System Design and Analysis................ 3
or

CIS 243  Object-oriented Analysis and Design..4

SPD 125 Personal Communication .................... 3
or

ENGL 123 Technical Writing..........ccoccovveviienienns 3

TOTAL CREDIT HOURS.......... 17-18
Third Semester

OPLiON ..o
CIS 258 Operating Systems
or
CIS 204 Unix OS and Perl.........ccccoveevvecreennnnen. 3
IS Elective......cccoveveennnnne. e ——— 4
Humanities/Art Elective...........cccucu... 3
Social Science and/or Economic
EIECTIVE. ..o, 3
Health and/or Physical Education
EIECTIVE...ccvvicveeceecee e 1
TOTAL CREDIT HOURS................ 18

Fourth Semester
Level Three Programming Language

OPLION. ..t 4
CIS 264 Application Development and

Programming.........ccccoceveveiennsnnenineen 4
CIS 260 Database Management..............cc.c.c.... 4
CPCA 121 Introduction to Project Management..1

IS ElectiVe.....ccoovviiiiiiiiiiiic 4

TOTAL CREDIT HOURS................ 17

TOTAL PROGRAM

CREDIT HOURS........ccooeevrininas 68-69

Each student should select one option area from the
following list. All three levels of programming language
must be from the same option area.

L evel One Programming L anguage Options:
CC++

CIS 235 Introduction to Object-oriented
Programming Using C++........cc.cce.ee. 4
or
Cs 250 Basic Data Structures Using C++........ 4
COBOL

CIS 148  Cobol ..o, 4

CIS 140 Editor for COBOL......c.ccovvvvrririennnn 1
JAVA

CS 255 Basic Data Structures Using Java......... 4
VISUAL BASIC

CIS 138  Visual Basic for Windows..................... 4

L evel Two Programming L anguage Options:

CC++
CIS 235  Object-oriented Programming
USING CHt.eeeeee e 4
or
CS 250 Basic Data Structures Using C++........ 4
COBOL
CIS 248  COBOL Il oo, 4
JAVA
CIS 240  Javal ., 4
VISUAL BASIC
CIS 238  Visual Basic Intermediate Topics......... 4

Level Three Programming L anguage Options:

CC++

CIS 269 GUI Programming..........cccceeeereeereenenn 4
COBOL

CIS 253  CICS .o 4
JAVA

CIS 280 JaVa Il o 4
VISUAL BASIC

CIs 275 Web-enabled Database Programming:

ACtive Server Pages .......cccoveeernnenenns 4



Eight hours of information systems electives are to be
selected from the following list:

CS 200 Concepts of Programming Algorithms
USING CH+.cvviccccecee e 4
CS 205 Concepts of Programming Algorithms
USING JAVA .o 4
CS 250 Basic Data Structures Using C++........ 4
CS 255 Basic Data Structures Using Java......... 4
CS 211 Discrete Structures ........ccoceevreennene 3
CIS 138  Visual Basic for Windows *.................. 4
CIS 145 Assembler Language for
MiCrOCOMPULEYS.......cveiveiiiricicirieee 4
CIS 148  COBOL | ™. 4
CIs 204 Unix Operating System *
CIS 215 OS/VS Job Control Language.............. 3
CIs 235 Introduction to Object-oriented
Programming Using C++........cccco.... 4
CIS 238  Visual Basic Intermediate Topics......... 4
CIS 240  JAVA Lt 4
CIS 248  Cobol ..o, 4
CIS 253 Customer Information Control System
Command Level Cobol...........ccccvuuee. 4
CIS 254 Unix System and Web Administration4
CIS 258  Operating Systems *.......c.coccoevrveennn. 3
CIS 269 GUI Programming.........cocceeoeenveeenrennns 4
CIS 270 Information Systems Internship * ....... 3
CIS 275  Web-enabled Database Programming..4
CIS 280  JAVA L.,
IT 200 Networking Technologies
IT 210 Network Administration.....................

* Suggested information systems electives

Mainframe Programmer/Analyst Vocational Certificate
Prior to admission in the mainframe programmer/analyst
vocational certificate program, the student must take the
following prerequisite or have taken an equivalent
transfer course:

CIS 134 Programming Fundamentals................. 4
Required Courses
First Semester CR
CIS 140  EditOr .coovvveeieeseeeveseeer e 1
CIS 148  COBOL lueoioieiiieeiieseieenne !
TOTAL CREDIT HOURS.................. 5
Second Semester
CS 200 Concepts of Programming
Algorithms Using C++.......ccccveevvennnn 4
CIs 242 Introduction to System Design
and ANalysiS........cooovevereiiireere e 3
CIS 248  COBOL I coceiiceiieeeiseeeees 4
TOTAL CREDIT HOURS................ 11
Third Semester
CIS 253 Customer Information Control System
Command Level COBOL.................... 4
CIS 258 Operating Systems .3

CIS 260 Database Management...........c.coevvune. 4
CPCA 121 Introduction to Project Management..1
TOTAL CREDIT HOURS................ 12
TOTAL PROGRAM
CREDIT HOURS.........ccceveeiene 28

Microcomputer Programmer/Analyst

Vocational Certificate

Prior to admission in the microcomputer programmer/
analyst vocational certificate program, the student
must take the following prerequisite or have taken an
equivalent transfer course:

CIs 134 Programming Fundamentals................. 4

Required Courses

First Semester CR

CS 200 Concepts of Programming Algorithms
USING CH+.vvicceccee e 4
or

CS 205 Concepts of Programming Algorithms
Using Java .......ccccoceeeenene

Cs 210 Discrete Structures ...........

CIs 162 Database Programming
TOTAL CREDIT HOURS................ 11

Second Semester

CIS 235 Introduction to Object-oriented
Programming Using C++.........ccccueveeee. 4
or*

CS 250 Basic Data Structures Using C++........ 4
or **

Cs 255 Basic Data Structures Using Java......... 4

CIS 242 Introduction to System Design and
ANAIYSIS....cveii e 3
or

CIS 243 Object-oriented Analysis and Design..4

CIS 204 Unix Operating System and PERL......3
TOTAL CREDIT HOURS.......... 10-11

Third Semester CR

CIS 269 GUI Programming..........cccceeeevereeeennnn 4
or

CIS 240  JAVA L 4

CPCA 121 Introduction to Project Management..1

CIS 260 Database Management..............cccccue... 4
TOTAL CREDIT HOURS.................. 9
TOTAL PROGRAM
CREDIT HOURS.........ccueene 30-31

* CS 200 students must take either CS 250 or CIS 235
** CS 205 students must take CS 255

Web Applications Vocational Certificate

This certificate is designed for those seeking entry-level
positions and those who are currently employed and
want to improve their job skills and career
opportunities relating to Web-oriented applications.
This certificate gives an employer tangible evidence

of Web-based software skills and competencies.
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Prerequisite:
CPCA 105

First Semester
CWEB 101

CWEB 111

CWEB 102

CWEB 112

CPCA 114
CWEB 106
CWEB 116

CWEB 105

CWEB 115

CWEB 230

Introduction to Personal

and

Computing: IBM......cccocovivvirinienininnn 1
Introduction to the Web

Using Internet Explorer..........c.coc.ee.... 1
and

Intermediate Web Concepts and
Techniques Using Internet Explorer....1
or

Introduction to the Web Using
Netscape Navigator............cccecvvrvrvenene 1
and

Intermediate Web Concepts

and Techniques Using Netscape

NaVIgator........cooevverieineresesee e 1
Databases on Microcomputers I:
ANCCESS.....vereeere e 1

Introduction to Microsoft FrontPage...1
and

Intermediate Microsoft FrontPage.......1
or

Introduction to Web Pages:

Dreamweaver...........ccoeeeieveeeneeeennnns 1
and

Intermediate Web Pages:
Dreamweaver.........c.ccovvvveiineninninnans 1
Introductory E-Commerce
Applications.........cccovevveieiinieneieen, 1
TOTAL CREDIT HOURS ............... 7

Second Semester

CWEB 135

CWEB 145

CWEB 240

Web-enabled Databases | —

USING ACCESS....cvevereieeeeiesieesieseeienienens 1
Web-enabled Databases Il —

USING ACCESS ..oveveieieeieiesieesieeeiesienens 1
Intermediate E-Commerce
Applications.........ccooovveiieieniireees 1

Select two of the following three courses listed:

CDTP 135

CDTP 145
CWEB 130

Desktop Photo Manipulation I:

Photoshop.........ccccceveviiiciiec 1
Desktop Illustration I: Illustrator......... 1
Introduction to Flash.........ccccoevunen. 1

Select two of the following three courses listed:

CPCA 161

CWEB 160
CWEB 107

Introduction to Web Pages:

HTML e 1
Introduction to Javascript.................... 1
Web Tools: Microsoft Office................ 1
TOTAL CREDIT HOURS ................ 7
TOTAL PROGRAM

CREDIT HOURS.........cccvvvvvvvrnnns 14

Web Developer Advanced Certificate

CIS 134 Programming Fundamentals 4 credit hours
is the prerequisite to most CIS/CS courses.

Courses that are prerequisites to the Web developer
advanced certificate:

CPCA 161 Introduction to Web Pages Using

HTML o 1

CDTP 130 Desktop Publishing I: Pagemaker ........ 1
or

CDTP 131 Desktop Publishing I: QuarkXpress........ 1
or

CDTP 140 Desktop Publishing I: InDesign............... 1

CIS 162 Database Programming.............cccceueuee. 4

CsS 200 Concepts of Programming Algorithms
USING CH+ e 4
or

CSs 205 Concepts of Programming Algorithms
USING JAVA ..o 4

CIs 235 Introduction to Object-oriented
Programming Using C++..........ccceenne 4
or

CS 255 Basic Data Structures Using Java......... 4
First Semester

CIM 133 Screen DESIgN ....c.evvevveeeireieiceneienene 4
CIS 204 Unix Operating System with Perl ....... 3
CIS 240  Javal . 4
CIS 260 Database Management..............cccccue.e. 4
TOTAL CREDIT HOURS................ 15
Second Semester
CIM 130 Interactive Media Concepts * ............. 4
CIS 254 Unix System and Web Administration .4
CIS 280  Javall ..o 4
CIS 275  Web-enabled Database Programming..4
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS..........ccccceeninne 31

* Permission from the CIS academic director required
Database Vocational Certificate

Completion of this certificate, offered through the
computer information systems program, will help to
prepare students for future careers as database specialists
or for one of many other information systems careers in
which knowledge of database concepts, products and
technologies is important. Students will be able to
design and build personal databases using Access. The
student will acquire a strong foundational knowledge in
an object-oriented programming language (Visual Basic)
and will work with Web-enabled databases, SQL and
other database products, as well as attaining formal
systems analysis and design skills.

Prior to admission in the database vocational certificate
program, the student must take the following prerequisite
or have taken an equivalent transfer course:



CPCA 105 Introduction to Personal

Computing: WIN......ccocooiiiiiiri 1
First Semester CR
CIs 134 Programming Fundamentals................. 4
CPCA 114 Microcomputer Databases |

USING ACCESS -.oveveeererrerrrireeseeseessessessesseeenees 1
CPCA 115 Microcomputer Databases |1

USING ACCESS.....vevereriereieireeieeninieeeiens 2
CPCA 141 Introduction to Internet ............cccce.e. 1

TOTAL CREDIT HOURS.................. 8
Second semester
CPCA 138  Windows for Microcomputers.............. 1
CIS 138 Visual Basic for Windows..................... 4
CWEB 135 Web-enabled Databases | —

USING ACCESS.....vevererieriiriiereiiessieianens 1
CWEB 145  Web-enabled Databases Il —

USING ACCESS....cveveriireireierinieiecnenieeenes 1
CPCA 117 Databases on Microcomputers 111 —

AACCESS. ...ttt 1

TOTAL CREDIT HOURS.................. 8
Third semester
CIS 238 Visual Basic Intermediate Topics......... 4
CIS 162 Database Programming...........c.cccceueuene.

TOTAL CREDIT HOURS
Fourth semester

CIS 260 Database Management..............c.cocuev... 4
CIS 242 Introduction to Systems Design and
ANAIYSIS....ccviee 3
TOTAL CREDIT HOURS.................. 7
TOTAL PROGRAM
CREDIT HOURS........cccvvvvnnn. 31

Desktop Publishing Applications Specialist
Vocational Certificate

Individuals with or without a college degree whose goal
is to acquire or improve their personal desktop computer
application skills will accomplish that goal in this
program. Emphasis is on acquiring results-oriented career
business and industry skills. The program is intended for
those seeking entry-level positions as well as those
currently employed who desire to enhance their job skills.
It provides current employers or prospective employers
with tangible evidence of computer competency.
Application courses for the certificate are based on a
combination of the Windows and Macintosh operating
environments. Students will be encouraged to develop a
“cross-platform” mastery.

Required Courses

CPCA 105 Introduction to Personal

Computing: Win......c.cocoevverveennnnnnn 1
CPCA 106 Introduction to Personal

Computing: MacC........ccoceevvevirennnenne. 1
CPCA 134 Managing Your Macintosh................... 1

or
CPCA 138  Windows for Microcomputers ............. 1
CPCA 123 Presentation Graphics: PowerPoint.....1
CDTP 135 Desktop Photo Manipulation I:

Photoshop........ccccevvviencciicscc 1
CDTP 155 Desktop Photo Manipulation I1:

Photoshop.......coveiiriciecee 1
CDTP 145 Desktop Illustration I: lllustrator......... 1
CDTP 165 Desktop Illustration I1: Illustrator........ 1
Select five courses of the following eight:
CDTP 140 Desktop Publishing I: InDesign........... 1
CDTP 160 Desktop Publishing II: InDesign.......... 1
CDTP 131 Desktop Publishing I: QuarkXPress.....1
CDTP 151 Desktop Publishing Il: QuarkXPress....1
CDTP 185 Desktop Illustration I1: Hlustrator ...... 1
CDTP 130 Desktop Publishing I: PageMaker........ 1
CDTP 150 Desktop Publishing Il: PageMaker.......1
CDTP 175 Desktop Photo Manipulation I11:

Photoshop.........ccccoviniiiiinic 1
Select one course of the following 13:

CPCA 108 Word Processing on Microcomputers |1
CPCA 134 Managing Your Macintosh................... 1
or
CPCA 138 Windows for Microcomputers ............. 1
CDTP 140 Desktop Publishing I: InDesign........... 1
CDTP 160 Desktop Publishing II: InDesign.......... 1
CDTP 131 Desktop Publishing I: QuarkXPress.....1
CDTP 151 Desktop Publishing 1I: QuarkXPress....1
CDTP 171 Desktop Publishing I111: QuarkXPress..1
CDTP 130 Desktop Publishing I: PageMaker........ 1
CDTP 150 Desktop Publishing I1: PageMaker....... 1
CDTP 170 Desktop Publishing I111: PageMaker.....1
CDTP 175 Desktop Photo Manipulation I11:
Photoshop.........ccccoviniiiiiiiic 1
CDTP 180 Photoshop for the Web: ImageReady..1
CDTP 185 Desktop Illustration II: Hlustrator ...... 1

TOTAL PROGRAM
CREDIT HOURS............cceeen. 14

Personal Computer Applications
Vocational Certificate

Individuals with or without a college degree whose goal
is to acquire or improve their personal computer
applications skills will accomplish their goals in this
program. Emphasis is on acquiring results-oriented career
business and industry skills. The program is intended for
those seeking entry-level positions as well as those
currently employed who desire to enhance their job skills
and take MOUS (Microsoft Office User Specialist)
certification tests. It provides employers and current or
prospective employees with tangible evidence of
computer competencies.
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Required Courses

First Semester

CPCA 105 Introduction to Personal
Computing: Win........ccoccevvvvviienenennn, 1
CPCA 108  Word Processing on Microcomputers 11
CPCA 110  Spreadsheets on Microcomputers I......1
CPCA 114 Databases on Microcomputers I:
ACCESS...c.eiieirererere e 1
CPCA 138  Windows for Microcomputers ............. 1
Second Semester
CPCA 111 Spreadsheets on Microcomputers 1l..... 1
CPCA 115 Databases on Microcomputers II:
ANCCESS.....eeeieere et
CPCA 123 Presentation Graphics
CPCA 125 Word Processing on Microcomputers I1....1
CPCA 141 Internet ... 1
CPCA Elective.......coovverinniiiine, 1
TOTAL CREDIT HOURS................ 12
CPCA Electives
CPCA 118 GrOUPWATE. ....ovievieiesireie e 1
CPCA 121 Introduction to Project Management..1
CPCA 151 Internet ... 1
CPCA 161 Introduction to Web Pages.................. 1

A student can elect to take CPCA 128 Personal
Computer Applications in lieu of CPCA 108, CPCA
110 and CPCA 123. An additional elective can then
be substituted for CPCA 105.

Interactive Media
Advanced Certificatein Interactive Media

The certificate in interactive media provides instruction
in the development process for different types of
interactive media (e.g., screen, CD-ROM, Web, kiosk);
acquiring and managing assets (text, images, sound,
video); the history and theory of communication forms;
authoring for interactive media; and interface design.
The certificate is designed to build a common
foundation of experience while allowing the student to
elect asset and authoring courses that best serve his or
her individual needs. Depending on the background of
the student, completers should be prepared for
employment in a variety of positions within the
interactive media field (e.g., writer/editor/researcher,
graphics professional, music/sound professional, video
professional, animator, programmer, information
designer and/or interface designer).

Prior to entering CIM courses, a student must have
completed at least a two-year degree in one of five related
fields (communication design, English or journalism,
information systems, music or audio, photography, or
imaging or video) * and demonstrate basic computer

competencies. Applicants for admission to the advanced
certificate in interactive media program must demonstrate
competency in the following areas: 1. using a Macintosh
or Windows personal computer systems — this requirement
may be met by completing either CPCA 138 OR CPCA
134; 2. using page layout software, such as PageMaker,
QuarkXPress or InDesign — this requirement may be met
by completing either CDTP 130 or CDPT 131 or CDTP
140; 3. basic authoring using Hypertext Markup Language
and basic Internet browsing and research skills using FTP,
HTTP, Gopher and newsgroups — this requirement may be
met by completing CPCA 141. These competencies may
be demonstrated by certified transcripts, examinations or
portfolios, individually or combined as appropriate.
Proficiency in using Adobe Photoshop and Illustrator
software is strongly recommended but not required.

Entry Tier

CIM 130 Interactive Media Concepts..........c.o..... 4

CIM 140 Interactive Media ASSEtS........covvevrerenene 4

CIM 200 Interactive Communication Forms........ 3

Authoring Requirements

CIM 152 Interactive Authoring I: Authorware ....4
or

CIM 154 Interactive Authoring I: Director........... 4
and

CIM 156 Interactive Authoring 1. Web................ 4
ASset EIECHIVE ... 3-4

Advanced Tier

CIM 230 Interactive Media Development ............ 4

CIM 250 Interface Design

CIM 270 Interactive Media Project...........ccceue.... 4
TOTAL PROGRAM
CREDIT HOURS ... 34-35

Asset Electives

CIM 133 SCreen DESIGN ....vviececeeierieeeeeveieessienas
CIM 135 Digital Imaging and Video..

CIS 138  Visual Basic for Windows.............c.ceeenes
CIS 162 Database Programming ........c.c.cocceeeeens
ENGL 140 Writing for Interactive Media

MUS 156 MIDI Music Composition | ....................

Construction Management
(See Civil Engineering Technology, page 89.)

Cosmetology

The field of cosmetology relies on creative people
who use their ability to visualize shapes and forms for
hair design and personal care. Cosmetologists need
manual dexterity, an understanding of chemistry and
superior client communication skills. This program
provides theory and skill development in shampooing,




cutting, shaping, curling and coloring hair, as well as
manicuring and esthetics.

Employment opportunities are available in beauty
salons, department stores, health care and hotel
facilities. Entrepreneurship opportunities are also
available for cosmetologists who choose to pursue
this pathway. Additional employment choices include
nail artist, complexion care, cosmetic or beauty
supply sales and services, manufacturing technician
and color chemist.

Three options are available in the cosmetology program:
nail technologist, cosmetologist and esthetician.
Enrollment is limited in these programs. Admission
requires an interview, testing and a physical examination.
Contact the AVS office at 913-469-8500, ext. 4139, for
additional information.

Nail Technology Vocational Certificate
350 contact hours
AVCO 102 Nail Technology

Cosmetology Vocational Certificate
1,500 contact hours

AVCO 110 Introduction to Cosmetology
AVCO 112 Clinical Cosmetology
AVCO 114  Advanced Cosmetology

Esthetics Vocational Certificate
650 contact hours

AVCO 118 Esthetics
Data Processing

(See Computer Information Systems, page 91.)

Dental Assisting

One of the most exciting features of a dental assistant
career is the variety of work experiences you'll have
including working chairside with dentists, taking
radiographs, mixing dental materials, performing
laboratory procedures, taking dental impressions, creating
models, fabricating bleaching trays and mouth guards.
The demand for dental assistants and other professionals
that dentists rely on to serve patients has increased
dramatically. JCCC offers the cooperative dental assisting
certificate program with Penn Valley Community
College. The dental assistant program at Penn Valley
Community College has accreditation from the American
Dental Association (ADA), Commission on Dental
Accreditation. Graduating from and ADA-accredited
dental assisting program allows you to take the Dental
Assisting National Board examination without the two
years of full-time work experience that would otherwise
be required.

You must be accepted into the program and must
complete registration at both JCCC and Penn Valley

Community College. Contact Penn Valley Community
College for an application packet. Program courses and
credit hours are subject to change by the certificate
granting institution. It is your responsibility to check
with a JCCC counselor before enrollment.

Dental Assisting Vocational Certificate
Prerequisite
Admission to the dental assisting program and:

ENGL 121 Composition | ....ccceevevviiiieieices 3
First Semester, Fall
KDA 100 Developmental Dentistry..................... 3
KDA 105 Dental Laboratory Procedures.............. 2
KDA 110 Chairside ASSIStING | ...covevevreiciine 5
KDA 115 Dental Radiology I.......cccccccoieiniennnne 3
KDA 125 Clinical Practice | ......c.ccocoovvviiiinnnnn. 2
KDA 126 Dental Assistant Seminar | ................. 1
SPD 125 Personal Communication .................... 3
TOTAL CREDIT HOURS .............. 19
Second Semester, Spring
KDA 200 Body Structure and Function............... 2
KDA 205 Dental Biomaterials..........c.cc.ccoererunee 2
KDA 210 Chairside Assisting ..o 2
KDA 215 Dental Radiology II........ wed
KDA 225 Dental Office Management ................ 2
KDA 250 Clinical Practice Il ......cccoovvvveiiinne. 4
KDA 260 Dental Assisting Seminar Il................. 1
PSYC 130 Introduction to Psychology

TOTAL CREDIT HOURS
TOTAL CERTIFICATE
CREDIT HOURS..........covviren. 36

Dental Hygiene

The dental hygienist is a preventive health professional,
a licensed member of the dental health team and is
qualified to provide services needed to obtain and
maintain total health through good oral health. These
preventive services are provided in a variety of health
care settings: hospitals, school systems, specialized
institutions and private dental offices.

A growing concern for oral health and the availability
of prepaid dental plans are generating an increased
demand for dental care. That makes the employment
outlook for dental hygienists better than average for
the next several years. Dental hygienists earn a
competitive salary and enjoy flexible work hours.

A preventive professional may function in many roles.
These include working in a school system as a
preventive educator, conducting oral screenings in
nursing homes, writing textbooks, working in sales

for dental suppliers or providing preventive services in
a private dental office.
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As a JCCC dental hygiene student, you gain valuable
practical experience in the college’s dental hygiene
clinic located on campus. You work under the
supervision of licensed dentists and registered dental
hygienists, developing efficiency in preventive dental
hygiene services.

This challenging program is demanding and rewarding
and requires full-time involvement. Enrollment in this
program is limited; the deadline for fall semester
applications is Feb. 1. If you are interested, contact the
Admissions and Records office for an application packet,
which includes deadlines, admission requirements and
options for meeting academic criteria.

The dental hygiene program at JCCC is committed to
quality education. Fully accredited by the American
Dental Association’s Commission on Dental Accreditation
and designed with the assistance of a community advisory
committee, the program comprises four semesters and a
summer session, totaling 80 credit hours, leading to an
associate of applied science degree. The program Web page
can be found at web.jccc.net/academic/dentalhygiene.

Associate of Applied Science Degree
Before beginning clinical courses

CHEM 122 Principles of Chemistry...........ccccco.....
ENGL 121 Composition | .......ccovvevrnne.

SOC 122 Introduction to Sociology.....

PSYC 130 Introduction to Psychology...

BIOL 230 Microbiology *........ccccccvvvevnnne

TOTAL CREDIT HOURS................
* Prerequisite: CHEM 122
Note: CHEM 122 or BIOL 230 and one of the other
prerequisites must be completed by Feb. 1.

First Semester

DHYG 121 Clinical Dental Hygiene I................... 5
DHYG 125 Developmental Dentistry..................... 2
DHYG 135 Dental Materials...........cccccoevennenccne. 2
BIOL 146 General/Head and Neck Anatomy......4
TOTAL CREDIT HOURS................ 13
Second Semester
DHYG 136 Dental Materials Laboratory................ 1
DHYG 140 Clinical Dental Hygiene Il.................. 4
DHYG 142 Dental Radiology.........cccocoeeeirieiennne 2
DHYG 146 PeriodontiCs........coooevrenieeneeeeeene 3
DHYG 148 Dental Health Education..................... 2
BIOL 225 Human Physiology **........ccccevvennnne 4
TOTAL CREDIT HOURS................ 16
** Prerequisite: BIOL 140 or BIOL 146
Summer
BIOL 235 General Nutrition ***...........cccoee.e. 3
Humanities Elective...........ccccocvcvvenne. 3

Mathematics Elective
(MATH 116 or higher).......c.cccoeevrueneee. 3
TOTAL CREDIT HOURS.................. 9
*** Corequisite: BIOL 225
Third Semester

DHYG 221 Clinical Dental Hygiene IlI................. 6

DHYG 225 Pathology.......ccoccoeiiiiinirecee

DHYG 230 Dental Therapeutics

DHYG 240 Community Dental Health.................. 2
TOTAL CREDIT HOURS................ 14

Fourth Semester

DHYG 245 Nitrous Oxide Analgesia...........cc.ccc.... 1

DHYG 250 Clinical Dental Hygiene IV................. 6

SPD 120 Interpersonal Communication............. 3
or

SPD 121 Public Speaking.........cc.ccoceereeinenncnns 3
or

SPD 125 Personal Communication ................... 3
Health and/or Physical Education
EleCtiVe. ..o 1
TOTAL CREDIT HOURS................ 11
TOTAL PROGRAM
CREDIT HOURS.........ceovvieen. 80

Drafting Technology

Drafting technicians are engineering communication
specialists who apply mathematics, computer applications
and manual skills to develop specifications and drawings
for the manufacture and construction of virtually
everything made in industry.

JCCC's two-year curriculum enables students to use the
latest computer-aided design (CAD) equipment.
Students choose one of two options: the civil option or
the machine option.

A technician in the civil option does detailed drawings,
land plots and erection drawings for civil engineering
projects and designs for commercial buildings and site
construction. An associate of applied science degree is
awarded upon successful completion of 65 credit hours.

A technician in the machine option produces detailed
drawings and designs of components, assemblies and
systems used in manufacturing products. An associate
of applied science degree is awarded upon the successful
completion of 65 credit hours.

Prerequisites

Before admission to the associate of applied science degree
program in drafting technology, the student must satisfy
the following prerequisites.

DRAF 120 Introduction to Drafting...................... 2
BOT 101 Computerized Keyboarding.................. 1



Asxociate of Applied Science Degree— Civil Option

First Semester
DRAF 124
DRAF 130
CPCA 105

CPCA 138
ENGL 121
MATH 133

Technical Drafting..........ccccovveeninnnne 4
Introduction to CAD Concepts .......... 3
Introduction to Personal

Computing: Win........ccccoovvvvvienncninne, 1
Windows for Microcomputers.............. 1

Composition | ......ccooevveiiiiceee
Technical Mathematics |
CPCA EleCtiVe.....cccovevivieiieieieren,

TOTAL CREDIT HOURS............... 17

Second Semester

DRAF 129
DRAF 230
CET 105
ENGL 123
MATH 134

Third Semester

DRAF 225
DRAF 231
CET 211
PHYS 125

Interpreting Architectural Drawings...2
Intermediate CAD 2-D........cccecvruenee. 3
Construction Methods
Technical Writing I............
Technical Math Il.........cccooeeviiiiiennnn,
TOTAL CREDIT HOURS................ 16

Fourth Semester

DRAF 250
DRAF 252

First Semester
DRAF 124
DRAF 130
CPCA 105

CPCA 138
ENGL 121
MATH 133

Civil Drafting........ccocooeeennviiirnicenne 3
Computer-aided Drafting 3-D...... w3
Technical Statics and Design....... 3
Technical Physics L.......ccccoovevrieniennns 4
Technical Elective..........cc.coooeveininnne. 3
TOTAL CREDIT HOURS................ 16
Electrical Drafting..........ccccocoveervrinnne. 3
Structural Drafting.........ccccooeeiiiiiencns 3

Social Science and/or

Economics Elective..........coovvivvivennnnn.
Humanities Elective
Health and/or Physical Education
ElectiVe.....c.coovevveereciee,
Technical Elective
TOTAL CREDIT HOURS................ 16

Second Semester

DRAF 230
MFAB 152
ENGL 123

TOTAL PROGRAM
CREDIT HOURS..........covvveeinn. 65
Associate of Applied Science Degree —Machine Option
CR
Technical Drafting........cccccoceeeveieniennn 4
Introduction to CAD Concepts .......... 3
Introduction to Personal
Computing: Win.......cocooeevnviiinnene. 1
Windows for Microcomputers.............. 1
Composition |
Technical Mathematics I ..................... 4
CPCA EleCtiVe.......ccovvvviiriniine, 1
TOTAL CREDIT HOURS................ 17
Intermediate CAD 2-D.......cccccvrrunnee. 3
Manufacturing Materials and Processes..3
Technical Writing L. 3
Technical Math .........cccooivivrnennn. 5

MATH 134

Technical Elective.........ccccoovivirneene. 3
TOTAL CREDIT HOURS................ 17
Third Semester
DRAF 222 Mechanical Drafting...........cc.cocoeenne. 3
DRAF 231 Computer-aided Drafting 3-D.............. 3
CET 211 Technical Statics and Design............... 3
PHYS 125  Technical Physics L.......c.ccoovviirinnnnen. 4
Social Science and/or
Economics Elective..........cccovveennnn. 3
TOTAL CREDIT HOURS................ 16
Fourth Semester
DRAF 250 Electrical Drafting........cc.coevvveiviernnnn. 3
DRAF 252 Structural Drafting.........ccccooeeevvrinenne. 3
DRAF 228 Industrial Design Applications............ 3
Humanities Elective..........c.cccccoevenenene 3
Health and/or Physical Education
EIECtiVe.....cooor e,
Technical Elective
TOTAL CREDIT HOURS................ 15
TOTAL PROGRAM
CREDIT HOURS..........ccceceeinne 65

CPCA Electives
CPCA 108  Word Processing on

Microcomputers l........ccccooeviiininnneae 1
CPCA 110 Spreadsheet on Microcomputers I....... 1
CPCA 114 Database on Microcomputers I............ 1
CDTP 130 Desktop Publishing I: PageMaker........ 1
or

CDTP 131 Desktop Publishing I: QuarkXPress.....1

Technical Electives (Civil Option)
CET 127 Construction Estimating.............c.......
CET 129 Construction Management...
CET 270 Fluid Mechanics...........ccccovneiiiirinnnen.
DRAF 140 Topics iN CAD L.
DRAF 232 CAD Applications Workstation
Environment .........cccocevvviinniinne
DRAF 242 Topics in CAD oo,
DRAF 271 Drafting Internship |
DRAF 272 Drafting Internship H........ccccovvennne.
ENGR 180 Engineering Land Surveying
MFAB 121 Introduction to Welding.............cc.......

Technical Electives (Machine Option)

DRAF 140 Topics in CAD |

DRAF 225 Civil Drafting..........ccocoevoviiiiinnnne,

DRAF 232 CAD Applications Workstation
ENvironment .........ccoccevveeiiicienenns

DRAF 242 Topics in CAD ll...........

DRAF 271 Drafting Internship I......

DRAF 272 Drafting Internship 11

ELEC 120 Introduction to Electronics.................. 3
MFAB 121 Introduction to Welding..................... 3
MFAB 240 Metallurgy .......cccevveeveiieeeeseieseen 1
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Any of the Following Programming Cour ses
(Civil or Machine Option)

CS 200 Concepts of Programming Algorithms ..4

CIs 134 Programming Fundamentals................. 4

ENGR 171 Programming for Engineering and
SCIENCE....cveiiiecice e 3

Computer-aided Drafting (CAD)
Vocational Certificate

This certificate makes it possible for those students who
already have a drafting or engineering degree, or those
who have sufficient work experience, to obtain
certification in CAD.

Prerequisites

Prior to admission to the certificate program, the student
must have completed an associate’s or bachelor’s degree
in drafting, engineering or a related discipline, or the
student must have two years of drafting work experience.

Sequence of Required Courses

CPCA 105 Introduction to Personal

Computing: Win........ccccooevvevieincnnne, 1
CPCA 138 Windows for Microcomputers... Ll
CPCA EIECtIVE ..o 1
DRAF 130 Introduction to CAD Concepts .......... 3
DRAF 230 Intermediate Computer-aided Drafting ..3
DRAF 231 Computer-aided Drafting 3-D.............. 3

TOTAL PROGRAM

CREDIT HOURS.........cccovvieen. 12

Computer-aided Drafting (CAD) Network
Administrator Vocational Certificate

This certificate is designed to cover the duties of a local

area network administrator in a computer-aided drafting and
design environment. It is directed toward the individual who
has other primary job responsibilities but also must support
the network. It provides instruction in specific network
products, as well as a hands-on investigation of utilities and
tools not permissible in a production environment. It
provides instruction on topics, procedures and issues
necessary for someone to manage a CAD department.

Prerequisite

Prior to admission to the certificate program, the
student must have completed the 12-credit-hour
computer-aided drafting vocational certificate or have
division administrator approval.

Required Courses

IT 200 Networking Technologies.................... 3

ELEC 124 Microcomputer Hardware.................... 3

IT 205 Implementing Windows Client........... 3
or

IT 220 Implementing and Supporting
Windows Workstation...............c.c........ 3

IT 221 WINAOWS SErver........ocoovveeenenneennenn, 3

DRAF 232 CAD Applications Workstation
Environment ........cccoocoeveeiieeeecieeeen 2
DRAF 233 CAD Administration.........c...cccccveeveenn. 2
TOTAL PROGRAM
CREDIT HOURS........cccovvvvvvvrenens 16

Early Childhood Education

The early childhood education associate’s degree program
is for those students who currently are employed or aspire
to work in early childhood care and educational programs.
Completion of JCCC's associate of science degree program
provides students the credentials to advance in quality
early childhood care and education settings. The program
has three areas of specialization — administration, care and
education of young children with special needs, and
infant/toddler care and education. Credits will transfer to
most Kansas universities. Excellent practical education
opportunities are available to students in the program.

Associate of Science Degree

Prerequisite

Students must meet the requirements for employment
in early childhood care and education centers in Kansas
(stated in the Kansas Licensing Regulations for
Preschools and Child Care Centers).

First Semester CR

EDUC 130 Foundations of Early Childhood
EdUCAtioN.......coovviiiercce e

ENGL 121 Composition | ......cccovevvieviiiieecee,
Math *......cooooviiieiieeee

PSYC 130 Introduction to Psychology

SPD 121 Public Speaking.........ccccceverrvririnnnens

TOTAL CREDIT HOURS
Second Semester

EDUC 131 Early Childhood Curriculum I............. 3
EDUC 250 Child Health, Safety, Nutrition........... 3
Health and/or Physical Education **1-2
Science course with Lab ***............ 4-5
PSYC 215 Child Development..........cccccoeeevevennen. 3
or
PSYC 218 Human Development............cccccevvnnnee 3
TOTAL CREDIT HOURS.......... 14-16
Summer
ENGL 122 Composition ..o
Humanities Elective
TOTAL CREDIT HOURS.................. 6
Third Semester
EDUC 231 Early Childhood Curriculum Il............ 3
EDUC 210 Creative Experiences for Young
Children........cocoieiiieiee, 3
EDUC 260 Observing and Interacting with
Young Children.........c.ccocoincvninnennn 3



ANTH 130 World Cultures.........cocoovevrveiirineenn, 3
or

ANTH 125  Cultural Anthropology........cccccccceeeeni. 3
or

SOC 131 Marriage and Family............ccccoevvinnne. 3
Science or Math ... 3-5

TOTAL CREDIT HOURS.......... 15-17
Fourth Semester

EDUC 235 Parenting........ccoccoeeveneieneneieeeeee
EDUC 284  Seminar: Early Childhood .......
EDUC 285 Internship: Early Childhood ....

Humanities Elective..................
Specialization COUrSES..........ccovrereruennn.
TOTAL CREDIT HOURS................
TOTAL PROGRAM

CREDIT HOURS............ccn.e. 69-70

Area of Specialization (select one)
Child Care Administration

ACCT 121 Accounting L., 3
EDUC 280  Administration of Early Childhood
Programs........ccoevenenieeneneene e 3

Children with Special Needs

EDUC 220 Survey of the Exceptional Child......... 3
EDUC 215  Young Children with Special Needs....3
Infant and Toddler Care and Education

EDUC 270 Early Childhood Development............ 3
EDUC 225 Infant and Toddler Education and Care...3

Recommended Cour ses

* The mathematics requirement will be satisfied by any
mathematics course except MATH 111 Fundamentals
of Mathematics and MATH 115 Introduction to
Algebra. Recommended:

MATH 171 College Algebra........cccoeoiiiiiicicncne 3
** Recommended if the student is not certified in CPR:
HPER 200 First AId/CPR.......cooviveeeiceee e 2
*** Recommended

Life Science

BIOL 122/123Principles of Biology/Lab.................. 3/1
BIOL 130/131Environmental Science/Lab.............. 3/1
Physical Science

ASTR 122 ASTIONOMY....cvviieieie e 4
GEOS 130  General Geology........ccoeeerirviieeriniennn. 5

GEOS 1401141 Physical Geography/Lab
PSCI 120 Physical Science.........ccccooveneieninnnnene. 4

Early Childhood Education Postsecondary Certificate
This certificate is for students who are seeking
employment in early childhood care and educational
programs and for current early childhood care and
education teachers/administrators who want to upgrade
their skills and increase their knowledge in this area of
study. The program does not need to be completed in
one year.

Students must be First Aid/CPR certified to receive
the early childhood education certificate. The First
AIid/CPR certification may be obtained through
agencies such as The Johnson County Child Care
Association or your local hospital; you may also enroll
in HPER 200 First Aid/CPR at JCCC. Students must
meet the requirements for employment in early
childhood care and education centers in Kansas
(stated in the Kansas Licensing Regulations for
Preschool and Child Care Centers).

First Semester CR
EDUC 130 Foundations of Early Childhood
EdUcation..........ccoovvveveivnine e
EDUC 131 Early Childhood Curriculum 1.....
EDUC 270 Early Childhood Development............
ENGL 121  Composition | .......ccoceevrevveenirinieeenns
SPD 120 Interpersonal Communications *........ 3
or
SPD 121 Public Speaking........c.cocoevevneiirenrenne 3
TOTAL CREDIT HOURS................ 15
Summer Session
EDUC 210 Creative Experiences for Young
Children........ccoocvvoeieniiieeeee, 3
Second Semester
EDUC 231 Early Childhood Curriculum Il............ 3
EDUC 250  Child Health, Safety and Nutrition ....3
MATH 120 Business Math...........ccocoveennienenicennn, 3
EDUC 235 Parenting.........ccccooevoeneieneieeeeeen 2

Select one of the following courses:

EDUC 205 Concepts In Early Childhood
Education ** ........cccccoviviiveiiieceies 3
EDUC 280  Administration of Early Childhood
Programs.........ccocevivnnininieeeee 3
EDUC 215 Young Children with Special
Needs/Lab.........ccoevvrivrnineineieesens 3
EDUC 225 Infant and Toddler Education and
Care/Lab........cccocvvieviiec e 3
TOTAL CREDIT HOURS................ 14
TOTAL PROGRAM
CREDIT HOURS.......c...cccvvveneen. 32

* Course is not considered credit in the associate of
science Early Childhood Education degree program.
** Course is not considered credit in the associate of
science Early Childhood Education degree program.
Credit for experience is available.
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Electrical Technology

The use of electrical technology in residential,
commercial and industrial applications continues to grow
rapidly. Electricians install and maintain electrical systems
for a variety of purposes, including lighting, appliances,
climate control, security and communications.

JCCC offers a 64-credit-hour associate of applied science
degree program and a 28-credit-hour vocational
certificate program. Both programs emphasize hands-on
training integrated with a knowledge of theory and study
of the National Electrical Code that prepares students to
take a national licensure exam.

The associate of applied science degree program
prepares students to enter the electrical trade in four
types of electrical occupations: residential, commercial,
industrial and maintenance. The program also prepares
students for continued education in electrical
contracting/management, electrical design and
industrial/electronic controls.

Electrical Technology Option
Associate of Applied Science Degree

First Semester

ELTE 122 National Electrical Code |

ELTE 125 Residential Wiring *.............

ELTE 123 Electromechanical Systems

INDT 125 Industrial Safety..........ccccovriiiirnnnenn.
TOTAL CREDIT HOURS................ 15

Second Semester

ELTE 200 Commercial Wiring * ...........cccecevvnnnee. 4

ENGL 121 Composition | ......ccoveevrieiiiiecene 3

MATH 133 Technical Math I...........ccooovveiiiininn. 4

CPCA 105 Introduction to Personal
Computing: Win......cccoovienvneiennnnnn. 1
Related EleCtives........cccooveeeveirviriniennnn 4
TOTAL CREDIT HOURS................ 16

Third Semester

DRAF 129 Interpreting Architectural Drawings...2

ELTE 205 Industrial Electrical Wiring

ELTE 210 Code Certification Review

ELTE 271 Electrical Internship |

HPER 200 First Aid/CPR......covvvveieeceeee e
Social Science and/or Economics
EIECHIVE....ovcvececeee e 3
TOTAL CREDIT HOURS................ 17

Fourth Semester

ENGL 123 Technical Writing L. 3

ELTE 215 Generators, Transformers and Motors .4

CET 105 Construction Methods.........c..cceveurenen. 3

Humanities Elective
Related Electives.........cocoveevevvvivrennnne

TOTAL CREDIT HOURS................ 16

TOTAL PROGRAM

CREDIT HOURS........cceevvrenee. 64
Related Electives
ELTE 272 INEErN e 6
ELTE 291 Independent Study *..........ccccovreenen. 1-4
CPCA 128 Personal Computer Applications......... 3
DRAF 120 Introduction to Drafting...................... 2
DRAF 130 Introduction to CAD Concepts .......... 3
DRAF 150 Electrical Drafting..........cccccovevevrinnan. 3
ELEC 120 Introduction to Electronics.................. 3
ELEC 125 Digital Electronics I .......ccccoceveivreenne. 3
ELEC 131 Introduction to Sensors and Actuators3
ELEC 133 Programmable Controllers................... 3
ELEC 165 Advanced Programmable Controllers * 3
ELEC 185 LAN Cabling and Installation............. 3
HVAC 121 Basic Principles of HVAC....................
INDT 155 Workplace Skills ...................
MFAB 121 Introduction to Welding...
BUS 140 Principles of Supervision......................
BUS 145 Small Business Management................ 3
BUSE 140 Fast Trac Feasibility Plan..................... 2
BUSE 142 Fast Trac Business Plan
PHYS 125 Technical PhySiCs........cocooviiiiiiiinns
RRT 165 Railroad Safety, Quality and

ENVIrONmMeNt ........cccceovvvcenirneciene 3
* Requires prerequisite/corequisite or approval of
academic director.

Electrical Technology Vocational Certificate

The electrical technology vocational certificate program

is a one-year program that students can complete in two
semesters. Designed to give students the basic skills to gain
employment as a construction or maintenance electrician,
the curriculum includes an internship with local employers.

First Semester

ELTE 122 National Electrical Code I...........
ELTE 125  Residential Wiring Methods *
ELTE 123 Electromechanical Systems..................
INDT 125 Industrial Safety..........cccooevervnciiiiinnns
TOTAL CREDIT HOURS................
Second Semester
ELTE 200 Commercial Wiring Methods *........... 4
ELTE 210 Code Certification Review *............... 3
ELTE 271 Electrical Internship I *
Technical Electives..........cccccoveneinnnne.
TOTAL CREDIT HOURS................ 13
TOTAL PROGRAM
CREDIT HOURS..........cocveerinn. 28
Technical Electives
ELTE 205 Industrial Electrical Wiring ................ 4
ELTE 272 Electrical Internship Il.......cccccovevenee. 3
ELTE 291 Independent Study *...........ccvveeen. 1-4



ELTE 215
ELEC 185
CET 105
DRAF 120
DRAF 129
ELEC 120
ELEC 124
ELEC 125
ELEC 131
ELEC 133
ELEC 165
HVAC 121
INDT 155
MFAB 121

Generators, Transformers and Motors .4

LAN Cabling and Installation............. 3
Construction Methods.............cccccue..... 3
Introduction to Drafting...................... 2
Interpreting Architectural Drawings...2
Introduction to Electronics.................. 3
Microcomputer Hardware.................... 3
Digital Electronics | ........c.ccoeovreinene. 3
Introduction to Sensors and Actuators..3
Programmable Controllers................... 3
Advanced Programmable Controllers * 3
Basic Principles of HVAC.................... 4
Workplace SKills ... 4
Introduction to Welding...................... 4

* Requires prerequisite/corequisite or approval of
academic director.

Industrial Maintenance Option

Associate of Applied Science Degree

Industrial maintenance requires people employed in
the field to be trained in a variety of areas, including
welding, electricity, HVAC, gasoline or diesel engines
and generators. Often, the needs will change because
of growth in a company or the expansion of services
provided. This degree option will allow a student to
choose from numerous courses to custom build a
program that will fit the needs of an employer. It
will also allow students employed in an industrial
maintenance position to broaden their skill areas
and earn an associate of applied science degree.

First Semester CR

DRAF 129 Interpreting Architectural
Drawings.......ccoevveerieiineneiesessesiesns 2
or

MFAB 180 Blueprints and Symbol Reading
for Welders.......ccoceveveveiiesienececienns 2
or

HVAC 143 Reading Blueprints and Ladder
Diagrams........ccccevvevviieveiiieiese e

ENGL 121 Composition | ........ccccooeuee

INDT 125 Industrial Safety

HVAC 123 Electromechanical Systems.................. 4

MATH 133 Technical Mathematics I ..................... 4
TOTAL CREDIT HOURS................ 16

Second Semester

CPCA 128 Personal Computing.........ccccoceeerereennne 3

ELTE 122 National Electrical Code..................... 4

ENGL 123 Technical Writing.........ccccooeevievevennen, 3

INDT 155  Workplace Skills ........ ol
Technical Electives........ccoccovvcvrviiriennne. 5
TOTAL CREDIT HOURS................ 16

Third Semester

ECON 130 Basic ECONOMICS.........ocvvrvrrreeiriinene 3

MFAB 121

MFAB 127

SPD

120

Introduction to Welding............cc........ 4
or

Welding ProCesses........ccoooevereneeenienens 2
Interpersonal Communications ........... 3

Related EleCtives..........cocooveerniicinnn. 3

Technical Electives........cccccovvvienienene 3-5

TOTAL CREDIT HOURS................ 16
Fourth Semester
EMS 121 CPR | — Basic Life Support Health

Care Provider........cccovveienrieicninienn, 1

Humanities Elective...........c.cccccovrennne. 3

Related Electives..........cccccovvennennnnn. 3

Technical Electives..........cccccovvenennnnne. 9

TOTAL CREDIT HOURS................ 16

TOTAL PROGRAM

CREDIT HOURS.........cccceveeniinne 64
Technical Electives
AUTO 165 Automotive Engine Repair *............... 4
AUTO 210 Advanced Engine Repair *
CET 105 Construction Methods............ccccovrvnvee.
ELEC 120 Introduction to Electronics
ELEC 133 Programmable Controllers...................
ELEC 165  Advanced Programmable

Controllers * ......cocoevevveierineeee 3
ELTE 200 Commercial Wiring Methods.............. 4
ELTE 205 Industrial Wiring Methods *................ 4
ELTE 271 Electrical Internship | *........c..ccooceenne 3
HVAC 150 Refrigerant Management

and Certification...........ccoceevevvirennn 1
HVAC 121 Basic Principles of HVAC.................... 4
HVAC 146 Plumbing Systems Applications........... 3
HVAC 221 Commercial Systems:

Air Conditioning *........cccoovvernnnenns 4
HVAC 223 Commercial Systems: Heating *.......... 4
HVAC 271 HVAC Internship *......c.ccccooevviennnne. 3
MFAB 125 Advanced Gas and Arc Welding *......4
MFAB 170 Basic Machine Tool Processes.............. 4
MFAB 240 Metallurgy ......ooevvvvvieerincesees 2
MFAB 140 Maintenance and Repair Welding *....3
MFAB 271 MFAB Internship........cccccocoovrvevicinnne 3
Related Electives
BUS 140 Principles of Supervision...................... 3
BUS 141 Principles of Management ................... 3
CET 129 Construction Management.................. 3
CET 140 Civil Engineering Materials

(Concurrent with Math 133) * ........... 3
CPCA 105 Introduction to PCs........ccccovvveiiinnnnns 1
CPCA 121 Introduction to Project

Management *.........cccocvevenenenninnne 1
CPCA 141 Internet | *....cooooiiii 1
IT 200 Networking Technologies.................... 3

* Courses with prerequisites/corequisites
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Industrial Maintenance Vocational Certificate
The certificate is designed for students who want

to enter the field of industrial maintenance and those
individuals employed in industrial maintenance who
need to upgrade their skills.

Required Courses

DRAF 129 Interpreting Architectural Drawings...2
or
MFAB 180  Blueprints and Symbol Reading
for Welders ... 2
or
HVAC 143 Reading Blueprints and
Ladder Diagrams.........c.coeeevrerveeereninnnns
ELTE 123 Electromechanical Systems
INDT 125 Industrial Safety .........cccovveriiiiiinnene
MFAB 121 Introduction to Welding............c.........
or
MFAB 127 Welding ProCesses.........cccovrvevrervnvanene
Technical Electives
TOTAL PROGRAM
CREDIT HOURS..........coccvveenen. 24
Technical Electives
ELEC 120 Introduction to Electronics
ELEC 133 Programmable Controllers...................
ELEC 165  Advanced Programmable Controllers .3
ELTE 122 National Electrical Code.............
ELTE 200 Commercial Wiring Methods *...
ELTE 205 Industrial Wiring Methods *................
HVAC 121 Basic Principles of HVAC....................
CET 105 Construction Methods............ccccevnnee.
MFAB 125  Advanced Gas and Arc Welding *......4
MFAB 140 Maintenance Repair Welding *........... 3
MFAB 170 Basic Machine Tool Processes
MFAB 240 Metallurgy .....cooeeeernenceieeeeeee
INDT 155  Workplace SKills .........ccccooeiiiniininnnn

* Courses with prerequisites/corequisites

Electronics Technology

Electronics technology influences almost every aspect
of modern life. Skilled electronics technicians are
needed to support growth in this industry. These
technicians must be able to fabricate, test, install,
operate and maintain highly technical systems, such
as communications systems networks, medical
delivery systems, computers and computer networks,
and industrial process control systems. The program
focuses on the underlying principles of electronic
devices, circuit analysis and digital electronics, and
will provide a broad systems view of electronics.

Students in the electronics technology program
will work with outstanding facilities and the latest
laboratory equipment. Graduates of the program
will have the opportunity for employment in one of
today’s most challenging and exciting career fields.

Program graduates also have the opportunity to pursue

a baccalaureate degree (B.S.E.E.T.) in electronics
engineering technology through the transfer of JCCC
electronics technology and other courses to participating
four-year institutions. Students contemplating this option
should seek early counseling and prepare a program plan
with specific course selections in anticipation of four-year
institution requirements. Students should be prepared to
enroll in higher-level math and physics courses when
compared with current electronics technology program
requirements.

Students who are transferring to JCCC with significant
numbers of electronic technology credits should be aware
that at least 9 credit hours of approved electronic
technology courses must be completed at JCCC before
the A.A.S. degree will be awarded. In addition, because
of changes in technology, students who desire to graduate
using electronics technology courses completed more
than seven years ago should seek counseling regarding
the current relevance of those courses.

Associate of Applied Science Degree

First Semester CR
ELEC 120 Introduction to Electronics.................. 3
ELEC 124 Microcomputer Hardware
ELEC 125 Digital Electronics I ......c.ccccocevvevervennnns
MATH 133 Technical Mathematics | (or higher) 4
ENGL 121 ComposItioN | ..o 3
TOTAL CREDIT HOURS................ 17
Second Semester
ELEC 122 Circuit Analysis L.......ccccoevvviiienninnnne. 3
ELEC 225 Digital Electronics Il..........cccoceovrennne. 3
MATH 134 Technical Mathematics Il (or higher) ...5
SPD 125 Personal Communications
Humanities Elective.................
TOTAL CREDIT HOURS................ 17
Third Semester
ELEC 130 Electronic Devices l......cccccoevevieriirennns 4
ELEC 140 Circuit Analysis H........ccccooeevveriinnan. 3
ELEC 175 Telecommunications...........cccceevvevuneanns 3
ENGL 123 Technical Writing L........cccooooveviinnene 3
Social Science/Economics Elective.....3
TOTAL CREDIT HOURS................ 16
Fourth Semester
ELEC 230 Electronic Devices Il........c.cccoeevennee. 3
ELEC 240 Communication Systems.............c....... 4
ELEC 245 MICrOPIOCESSOTS. ....vveveverieereiseereseeeens 3
PHYS 125 Technical Physics | (or higher)............ 4
Health and/or Physical Education
EIECTIVE....ceveiee e 1
TOTAL CREDIT HOURS................ 15
TOTAL PROGRAM
CREDIT HOURS........ccvvvvveeeeen. 65



Industrial ControlsVocational Certificate

This certificate is designed to focus on programmable
logic controllers and a variety of input and output
devices. The certificate is a 9-credit-hour, three-course
sequence involving both the hardware and programming
aspects of controllers used in industrial processes.
Lectures provide a theoretical basis, and laboratory
projects offer experience in controller program planning,
documentation and troubleshooting.

Required Courses

ELEC 131 Introduction to Sensors and Actuators..3
ELEC 133 Programmable Controllers................... 3
ELEC 165 Advanced Programmable Controllers .3

TOTAL PROGRAM
CREDIT HOURS...........coeiiiie 9

Emergency Medical Science

People who work in the field of Emergency Medical
Science (EMS) often enter people’s lives during critical
times of illness and injury. Their ability to act
knowledgeably, compassionately, quickly and calmly can
stabilize chaotic, frightening situations.

JCCC offers three progressively intensive options for
learning the skills of emergency medical science. All three
options prepare you for state certification examinations.

JCCCss financial aid program includes scholarships, grants
and loans if you are eligible. Financial aid is particularly
important in the MICT program, since long hours usually
prohibit you from holding a full-time job.

EMSFirst Responder Course

EMS First Responder students receive classroom and
skills training in cardiopulmonary resuscitation (CPR),
patient assessment, and fracture and airway management.
This class is recommended for:

= people without a medical background who wish to
enter the EMT program;

= anyone who wishes to learn basics of emergency
medical care;

« firefighters, police officers, lifeguards and others from
agencies involved in public safety;

= employees involved in company safety programs.
Students successfully completing this course will be allowed
to sit for the certification examination administered by the
Kansas Board of Emergency Medical Services.

The EMS First Responder class is offered as the need
arises — in general, once each semester.

EMS 128 EMS First Responder...........ccccovovveinnen. 5
TOTAL CREDIT HOURS.................. 5

Emergency Medical Technician Course

This program is designed for individuals interested in
providing medical care to patients in the pre-hospital
setting. It will provide the participants with opportunities
to gain information, skills and attitudes necessary for
certification and practice as an emergency medical
technician (EMT) in the state of Kansas.

This program has been approved by the Kansas Board

of Emergency Medical Services. It addresses information
and techniques currently considered to be the
responsibility of the EMT, according to the United States
Department of Transportation, National Standard
Curriculum. The program consists of lecture instruction,
practical skill training and clinical experience.

Classroom instruction includes anatomy, physiology,
recognition, and care of actual medical emergencies
and trauma-related injuries. Skills in performing CPR,
bandaging, splinting, childbirth techniques and other
emergency care procedures are taught. An extrication
session will give students hands-on experience with
auto accident situations and provide the opportunity to
observe an air evacuation of a patient. Upon instructor
recommendation, students will participate in a clinical
observation in a hospital setting. Additionally, students
will arrange to participate as an observer with a local
EMS service. Students participate in 7 hours of lecture
and two hours of lab a week. Students are also required
to attend approximately two Saturday classes lasting
between four and eight hours each. Saturday dates and
times will be announced during the first class session.

Students successfully completing this course will be
allowed to sit for the certification examinations
administered by the Kansas Board of Emergency
Medical Services.

Prerequisites

EMS 128 or equivalent, or be an active member in a
health-related occupation (firefighter, rescue, ambulance,
law enforcement, industrial first aid personnel or other
health-related field), or attained the minimum of an
associate’s degree.
EMS 130 Emergency Medical Technician Course...9
TOTAL PROGRAM
CREDIT HOURS.......cccocvveiiiiienne 9

EMT Practicum

EMT Practicum is designed to give the EMT-B, recently
certified or those with limited field experience, the
additional skills and confidence needed to successfully
compete for a position as an EMT-B with an EMS service.
Skills will include ambulance operation, driving, map
reading, insurance billing and unit maintenance. This
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course will also provide high-fidelity scenario training in
all aspects of the EMS call, as well as extensive field lab
time with a local EMS service.

Students will become directly involved in their own
training by leading and participating in realistic medical
emergency scenarios with “actors” playing life-like
patients and bystanders. Numerous field internship shifts
on a licensed ambulance are part of the training. Students
will work through all phases of an ambulance call. They
will be presented with complex patient care situations
that require the development of critical thinking and
decision-making skills. Students will be tested on their
ability to lead a team of pre-hospital caregivers in the
diagnosis, proper treatment and evacuation of a patient.
Scenario simulations will be set up to be as life-like as
possible.

Prerequisite

EMS 130 EMT-B or equivalent and a copy of current
EMT-B card

EMS 133 EMT PractiCum.......cccoeeveereeeeresecreennennns 3
TOTAL PROGRAM
CREDIT HOURS.....ccooeiiiieeeeeee. 3

Mobile Intensive Care Technician
(Paramedic) Program

This advanced emergency medical care program consists
of four courses, including a clinical rotation in a hospital
setting and a field internship with an ambulance service.
You learn emergency procedures such as cardiac
monitoring and defibrillation and the administration

of medications and 1V fluids. Successful completion of
this program and subsequent certification exams will
enable graduates to work as skilled paramedics and to
provide sophisticated, advanced prehospital life support.

JCCC'’s MICT program is fully accredited by the
Committee Accreditation of Educational Programs
for the EMS professions (CoEMSP). If you are
interested, contact the Admissions office for an
application packet, which includes deadlines,
admission requirements and options for meeting
academic criteria.

This is a selective admission program with limited
enrollment. If you are accepted into the program, you
take classes in the spring, summer and fall, completing
the program in December.

Students successfully completing this program will
be allowed to sit for the certification examinations
administered by the Kansas Board of Emergency
Medical Services.

MICT Vocational Certificate

Prior to beginning professional courses

An associate’s degree or higher, successful completion
of an EMT course, and successful completion of a
college-level anatomy/physiology course are required.

First Semester

EMS 220 MICT | oo
EMS 225 MICT 1l
TOTAL CREDIT HOURS................ 20
Second Session
EMS 230 MICT HI (clinicals).......ccccovrvrvrrerenene. 12
Third Semester
EMS 271 MICT 1V (field internship)............... 15
TOTAL MICT PROGRAM
CREDIT HOURS........ccvvvvvvveieeens 47

Associate of Applied Science Degree

Prior to beginning professional courses
Successful completion of an EMT course and successful
completion of the following courses:

BIOL 144 Human Anatomy and Physiology........ 5
or
BIOL 140 Human Anatomy........c.cccceevieiecinnnns 4
and
BIOL 225 Human Physiology.........cccccevveriiinnenens 4
ENGL 121 Composition | ......cceovvveinnieiinenenen 3
SOC 125 Social Problems........ccccocoviiiciiiinnne 3
or
Social Science/Economics Elective.....3
PHIL 143 Ethics....ccooviviiiiie i3
or
Humanities Elective..................... 3
Health/Physical Education Elective.......1
EIECHIVES ..o 0/2

(depending on which science
class[es] are taken)
TOTAL GENERAL EDUCATION

CREDIT HOURS.........ccvvvveeee 17/18
First Semester
EMS 220 MICT Lo
EMS 225 MICT 1l
TOTAL CREDIT HOURS................ 20
Second Semester
EMS 230 MICT Il (Clinicals)......c..cccvcvervevennen. 12
Third Semester
EMS 271 MICT IV (Field Internship).............. 15
TOTAL PROFESSIONAL
CREDIT HOURS.......c..covvvevveeeiie 47
TOTAL PROGRAM
CREDIT HOURS.................... 64/65



Fashion Merchandising and Design

Rome, Paris, New York and Tokyo are centers of the
fashion world. In today’s fast-paced fashion market,
these cities aren’t that far ahead of your local shopping
mall. Fashion is on the move — in New York, Paris and
Johnson County.

At JCCC, the fashion curriculum is designed to
prepare you for a career in retail management, retail
sales, apparel and textile design, promotion, display,
illustration, and representative positions.

The program includes professional courses in
merchandising, design, apparel construction,
management, visual merchandising, creative selling

and merchandise evaluation. To complement your
education, you will also study important basic subjects
such as business math, English, economics and marketing.

An associate of applied science degree is awarded after
successful completion of the 64-credit-hour curriculum
in fashion merchandising or fashion design. The program
also offers an 18-credit-hour certificate in visual
merchandising. Seminars in career options and industry
topics are available. Required work-study internships in
the fashion business of your choice will give you
experience in technical, creative and merchandising
skills and make you more marketable in the industry.

With an associate’s degree or certificate, you'll be ready
to apply your energy and creativity in an industry that
rewards both. Or, if you prefer to continue your
education, you can complete a bachelor’s degree
through a transfer program to a college or university.

Associate of Applied Science Degree, Fashion
Merchandising Option

First Semester CR
FASH 277 Seminar; Career Options..................... 2
FASH 283 Fashion Internship I..........
FASH 121 Fashion Fundamentals....
FASH 220 CAD Apparel Design.........
MKT 134 Creative Retail Selling...........ccccoceeee.
ENGL 121 Composition | ..o,
FASH 135 Image Management
TOTAL CREDIT HOURS................ 16
Second Semester
FASH 242 Consumer Product Evaluation............. 3
FASH 284 Fashion Internship I.........c.ccccovevrinnnne. 1
Health and/or Physical Education
EIECHIVE......cvieeeiceee e 1
MATH 120 Business Math or higher w3
FASH 150 TeXHIES v 3
FASH 125 Visual Merchandising...........c.cocccvevnenne 3
BUS 150 Business Communications................... 3
TOTAL CREDIT HOURS................ 17

Third Semester

BUS 225 Human Relations...........cccccoeveinennnne 3
FASH 285 Fashion Internship Hl...........cccocoeneen. 1
FASH 132 Marketing Communications................ 3
MKT 121 Retail Management................... w3
ECON 130 Basic Economic ISSUES...........ccccevrenene. 3
or
ECON 230 Economics | ....cccovveiniiiiiceee 3
EICHIVES. ... 3
TOTAL CREDIT HOURS................ 16
Fourth Semester
FASH 286 Fashion Internship IV....
BUS 230 Marketing.......ccoceverereieieiencceseeee
FASH 231 Merchandising Planning and Control .3
FASH 280 Capstone: Industry Topics
Humanities Elective..............
EIECHIVES. ...coeeeieeeeee e
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS.......c...cccvrenee. 65
Recommended Electives
FASH 123  Apparel Construction I..........cccccceeuenee 4
FASH 130 Fashion Illustration |
FASH 140 Garment Design .......ccccccvevenen.
FASH 224 History of CoStume........ccoevevrirvevnnene
FASH 268 Field Study: The Market Center.......... 3
Suggested Sequence of Required Courses
FASH 121 Fashion Fundamentals............c.ccccouce.... 3
FASH 277  Seminar: Career Options...........ccccce.... 2
FASH 283 Fashion Internship l......cccccoeviviiiinnnae 1
ENGL 121 Composition | .......cccovveiinneiiinne, 3
FASH 220 CAD Apparel Design.........ccccoeevreenne. 3
MKT 134 Creative Retail Selling............ccoceevni. 3
FASH 135 Image Management
FASH 284 Fashion Internship Il..........c..cccceoeeeneen. 1
FASH 125 Visual Merchandising...........c.ccccoceevnnene 3
MATH 120 Business Math or higher *................... 3
FASH 242 Consumer Product Evaluation............. 3
FASH 150 Textiles.....cooovviiniiiiee w3
FASH 285 Fashion Internship Hl............ccccovvnee. 1
BUS 150 Business Communication..................... 3
BUS 225 Human Relations...........cccccoieinennnene 3
FASH 132 Marketing Communications................ 3
MKT 121 Retail Management
ECON 130 Basic ECONOMICS.......cccoeevveriiiiirinienae
or
ECON 230 Economics | *....ccooceervvciininecnnne 3
FASH 231 Merchandising Planning and Control .3
FASH 280 Capstone Industry Topics........cc.cevueee. 3
FASH 286 Fashion Internship IV.............. ol
Physical Education Elective................. 1
Humanities Elective..........cc.ccccocvvvnnnnnne 3
Fashion Electives..........cccovviriincnenne. 5
TOTAL PROGRAM
CREDIT HOURS.........ccocvieiinnn 64

* Recommended for students who intend to transfer
to a baccalaureate degree program.
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Associate of Applied Science Degree
Fashion Design Option

First Semester

FASH 121 Fashion Fundamentals...............c...c.......

FASH 123 Apparel Construction |
FASH 135 Image Management...........

FASH 220 CAD Apparel Design..........

FASH 277 Fashion Seminar: Career Options........ 2

ENGL 121  Composition | .......ccceovvervrnieenirininen. 3
TOTAL CREDIT HOURS................ 16

Second Semester

FASH 124  Apparel Construction Il............eoeeee. 4

FASH 130 Fashion Ilustration |
FASH 150 Textiles......ocovvevveiiennenns
FASH 224 History of Costume............

Health and/or Physical Education

Elective.....coccocvveeveeciecnee,
Fashion Elective.................
TOTAL CREDIT HOURS

Third Semester

FASH 127 CAD: Pattern Design I......
or

FASH 140 Garment Design |...............

FASH 283 Fashion Internship I...........

MATH 120 Business Math or higher

Fashion Electives................

EICHIVE....cveieeeceeceecee e
TOTAL CREDIT HOURS................ 15
Fourth Semester
FASH 242 Consumer Product Evaluation............. 3

FASH 280 Capstone Industry Topics...

FASH 284 Fashion Internship II.................

BUS 150 Business Communications

Humanities Electives.........c..cccovvennenne.
Social Science and/or Economics

ElectiVe.....c.coveeeveeceeceen,

TOTAL CREDIT HOURS
TOTAL PROGRAM
CREDIT HOURS...........

Suggested Fashion Electives
FASH 128 CAD: Pattern Design Il.....
FASH 143 Tailoring.....c.ccoceeeeeeecnen
FASH 230  Fashion Illustration Il

FASH 268 Field Study: The Market Center.......... 3

BUS 225 Human Relations...............
MKT 134 Creative Retail Selling.......

Suggested Sequence of Required Courses
FASH 121 Fashion Fundamentals........
FASH 123 Apparel Construction I......
ENGL 121  Composition | ........cccc.......
FASH 220 CAD Apparel Design.........
FASH 130  Fashion Illustration I..........
FASH 277  Seminar: Career Options..
FASH 224 History of Costume...........
FASH 124 Apparel Construction Il.....

FASH 135 Image Management.............

FASH 283 Fashion Internship l..........cccooviiinne 1
FASH 150 TEXHIES. ..o 3
FASH 127 CAD: Pattern Design I........cccccovennee. 4
or
FASH 140 Garment Design l.....cococeevvvviiirnnnenn. 3
FASH 242  Consumer Product Evaluation............. 3
MATH 120 Business Math or higher *................... 3
BUS 150 Business Communication..................... 3
FASH 280 Capstone Industry TOpicS........cc.cccvuee.. 3

FASH 284 Fashion Internship Il...........ccooeinenenn.
Fashion Electives.........c..ccov.....
Humanities Elective............ccoooevvevvennns
Physical Education Elective
Social Science and/or Economics

EIeCHIVE. ... 3
Open Elective.......ccccooveneienenieennn 4-5
TOTAL PROGRAM

CREDIT HOURS.........ccccvvennene 64

* Recommended for students who intend to transfer to
a baccalaureate degree program.

Visual Merchandising Vocational Certificate

The visual merchandising certificate provides students

with the opportunity to prepare for positions in the

retail and wholesale market as display designers or

visual merchandise managers.

FASH 121 Fashion Fundamentals.............cccccccee.. 3

FASH 125 Visual Merchandising
Fashion Elective.............

MKT 121 Retail Management............cccccevvverienne.

ITMD 127 Elements of Floral Design.................... 1
ITMD 147 Lighting Design and Planning............. 1
FASH 283 Fashion Merchandising Internship I....1
FASH 225 Store Planning.........ccocoevennneecrninnenns 3
TOTAL PROGRAM
CREDIT HOURS.......c..cccveeneee. 18

Recommended Fashion Electives for Certificate
FASH 130 Fashion Hlustration I..........c.ccceevevvenene.
FASH 132 Marketing Communications................
FASH 150 TeXtlES. ..,
FASH 242 Consumer Product Evaluation

Fire Services Administration

The fire science program at Johnson County Community
College is a comprehensive program committed to
providing training and education specifically designed to:
1. promote the academic and professional development of
fire service company-level officers; 2. prepare persons
seeking employment with fire service agencies of Johnson
County. The program serves to provide higher academic
education, technical training and lifelong learning for



members of Johnson County fire-related organizations and
those seeking employment in those organizations.

The fire science program at JCCC, in close cooperation
with the Johnson County Fire Chiefs Association and
the University of Kansas fire service training program,
has developed a degree for advancement in the fire
service and for further study toward the baccalaureate
degree at a four-year institution, should you elect to
pursue your education goals beyond the associate’s level.

The program emphasizes general education in addition to
technical education and is built around a core of fire
science courses carefully selected by the members of the
Fire Science Advisory Committee to prepare you for
career growth. Technical electives may be pursued
through courses available under a continuing cooperative
agreement between area fire science programs or through
other degree granting institutions that are accredited by
the International Fire Service Accreditation Congress.
The transfer of credit from other institutions is governed
by JCCC policy. You may fulfill technical education
requirements through the advanced standing credit
process (see page 44).

JCCC also offers coursework that will prepare you to take
the Fire Fighter | and 1l certification examinations offered
by the University of Kansas Fire Service Training
program. This coursework includes FIRE 175 Essentials of
Fire Fighting, EMS 130 Emergency Medical Technician
and HPER 240 Lifetime Fitness | or equivalent.

HPER 240 Lifetime Fitness | is the prerequisite for

HPER 175 Essentials of Fire Fighting.

Note: Mechanisms have been developed to compensate
for the effect of students working 24-hour shifts.
Associate of ArtsDegree

Prerequisite

Prior to admission into any FIRE course, the
student must possess an International Fire Service
Accreditation Congress certification as a firefighter
or be an active member in a fire-related occupation.

First Semester CR
ENGL 121 Composition | ... 3
BUS 140 Principles of Supervision...................... 3
MATH 171 College Algebra (equivalent or higher) ..3
FIRE 162 Fire Tactics and Strategy..........c.c..... 3
Social Science Elective..........cccoceeenee 3
Health and/or Physical Education Elective.1
TOTAL CREDIT HOURS................ 16
Second Semester
ENGL 122 Composition ...
BUS 141 Principles of Management ...................
FIRE 224 Incident Command Systems....

Humanities Elective...........cccceveevvennnn.
Physical Science, with lab....................

TOTAL CREDIT HOURS................ 16
Third Semester
FIRE 135 Building and Fire Codes...........cccevunee 3
FIRE 130  Fire Investigation.............. wed
FIRE 222 Fire LaW...ooivceiiieciciccece e 3
Technical Electives *........cccocvevvvevnnns 3
Oral Communication...........ccccceeuvnnen. 3
Science and/or Math Elective.............. 3
TOTAL CREDIT HOURS................ 16
Fourth Semester
FIRE 220 Fire Administration...........ccccecveeveenenne.
FIRE 250 Instructional Methods...........

Technical Electives * ............
Humanities Elective..............
Social Science Elective

TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM
CREDIT HOURS...........ocee 64

Food and Beverage Management
(See Hospitality M anagement, page 113.)

Groundsand Turf Management

The grounds and turf management program is a
cooperative program with Longview Community
College leading to a certificate and/or an associate
of applied science degree. The degree is granted by
Longview Community College. The program offers
training in professional grounds management and golf
course management, providing a study of soils,
fertilizers, grasses, trees and pesticide application
procedures. The program also prepares grounds
professionals to take the state of Kansas pesticide
applicator’s exam.

You must be formally accepted by both JCCC and
Longview to be admitted to this program.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. Contact Longview Community College for
an application packet, which includes deadlines,
admission requirements and options for meeting
academic criteria. It is your responsibility to check
with a JCCC counselor before enroliment.

Associate of Applied Science Degree
Degree granted by Longview Community College

First Semester CR
HORT 140 Turfgrass Management | ...........cccoc.e.... 3
HORT 120 Introduction to Urban Agribusiness....3
ECON 130 Basic ECONOMIC ISSUES.......ccovevreeeaecnnns 3

TOTAL CREDIT HOURS.................. 9



110

Second Semester

CHEM 122 Principles of Chemistry...........cc.cccoue.. 5
PSYC 130 Introduction to Psychology.................. 3
SPD 125 Personal Communication
TOTAL CREDIT HOURS................ 11
Summer
KAGB 200 Occupational Internship..........c.......... 3
Third Semester
ENGL 121 Composition | .....c.ccoevevieieiiiecne, 3
BIOL 125 General Botany..........ccccoevvvevveriieenne, 5
History or Political Science Elective...3
TOTAL CREDIT HOURS................ 11
Fourth Semester
KAGB 129 Deciduous Trees and Shrubs................ 3
KAGB 106 Landscape Design and Maintenance...2
KAGB 145 Irrigation/Installation...........c.c.ccceeeenne 3
TOTAL CREDIT HOURS.................. 8
Fifth Semester
MATH 120 Business Math..........cccccocvviiiviieiinenns 3
HORT 250 Turf and Ornamental Plants:
Pest Management...............
HORT 240 Turfgrass Management 11

Health and/or Physical Education
EIECHIVE. ...
TOTAL CREDIT HOURS

Sixth Semester

KAGB 115 Soil Fertility and Fertilizers.................. 3
BIOL 250 ECOIOQY ..o 5
KAGB 206  Advanced Landscape Design............... 2
TOTAL CREDIT HOURS................ 10
TOTAL PROGRAM
CREDIT HOURS.........cccvvvvviiinnns 62

Health I nformation Technology

A health information technician has the technical
skills needed to maintain the components of health
information systems consistent with the medical,
administrative, ethical, legal, accreditation and
regulatory requirements of the health care delivery
system. Area hospitals and a variety of other health
facilities in the community offer field experience in all
procedures performed by the health information
technician. This is a cooperative program between
JCCC and Penn Valley Community College. You must
be formally accepted by both JCCC and Penn Valley to
be admitted to this program.

When the 69-credit-hour program has been completed
and the associate of applied science degree obtained, you
will be eligible to take the accreditation examination of
the American Association of Health Information
Management. Contact Penn Valley Community College
for an application packet, which includes deadlines,
admission requirements and options for meeting
academic criteria.

Program courses and credit hours are subject to change
because of requirement changes at the degree-granting
institution. It is your responsibility to check with a
JCCC counselor before enroliment.

Associate of Applied Science Degree
Degree granted by Penn Valley Community College

First Semester CR
BIOL 144 Human Anatomy/Physiology............... 5
CIS 124 Introduction to Computing Concepts
and Applications...........ccocvvveiiiennennn. 3
KMRT 160 Introduction to Medical Records Profession ..2
KMRT 161 Health Record Systems Analysis and
CONtrolS.....cooiieeieeeeeeee 3.5
KMRT 151 Medical Terminology for Medical Records.3
TOTAL CREDIT HOURS............. 16.5
Second Semester
BIOL 210 Pathophysiology........ccccoeeeveieiencnien.
ENGL 121 Composition | ...
KMRT 162 Health Care Statistics
KMRT 169 Legal Aspects of Medical Records.......2
KMRT 166 Directed Practice l.......ccccoceovririnnnen. 25
KMRT 171 Pharmacology..........ccceovvviriinnenne 15
TOTAL CREDIT HOURS................ 16
Summer
SPD 121 Public Speaking.........ccccoevvvriecnininnnn 3
KMRT 200 Introduction to Classification Systems 1
American Institutions Requirements *3
TOTAL CREDIT HOURS.................. 7
Third Semester
KMRT 164 Quality Management............ccccceeveene. 3
KMRT 163 Classification, Nom., Ind. and Reg. I..4
KMRT 167 Directed Practice Il.......ccccoeevvvrinnnnnne 2
KMRT 210 Classification Systems and
Nomenclatures for Ambulatory Care..3
BOT 155  Word Processing Applications I........... 3
TOTAL CREDIT HOURS................ 15
Fourth Semester
BUS 243 Human Resource Management............ 3
KMRT 170 Introduction to Medical Insurance
and Office Procedures...........cccovrvuee 15
KMRT 175 Specialized Health Record Systems.....2
KMRT 180 Classification, Nom., Ind. and Reg. 11.3
KMRT 168 Directed Practice Hl.........cccooeeinnen 2
PSYC 130 Introduction to Psychology.................. 3
TOTAL CREDIT HOURS............. 14.5
TOTAL PROGRAM
CREDIT HOURS.........ccocveerinn. 69

You may be a full-time or part-time student. The
sequencing given above is required in order to complete
the program in four semesters.

* All graduates from Penn Valley must meet the
American Institutions requirements. See a JCCC
counselor about courses.



Health Occupations

The field of health care continues to grow as the
average age of the population increases. According to
the Department of Labor, employment opportunities
in health are among the fastest-growing occupations
in the nation.

The health occupations programs include training
for employment as a certified nurse aide, certified
medication aide, home health aide and rehabilitative
aide. All programs satisfy requirements for training
and certification in Kansas. These courses, taken in
sequence, provide a career ladder for experience and
training in health occupations.

Most health occupations require continuing education
following completion of basic programs. Advancement
opportunities and certification in many careers depend
on additional training. The certified medication aide
update and an intravenous therapy training course for
practical nurses at JCCC/AVS provide support for
competence and safety through continued education.

Certified Nurse Aide
96 contact hours

AVHO 102 Certified Nurse Aide

Certified Medication Aide

80 hours of instruction

AVHO 104 Certified Medication Aide
Home Health Aide

21 contact hours

AVHO 106 Home Health Aide

Certified Medication Aide Update

10 contact hours

AVHO 108 Certified Medication Aide Update
I.V. Therapy for Licensed Practical Nurses

48 contact hours

AVHO 115 L.V. Therapy for LPNs
Cardiopulmonary Resuscitation

8 contact hours

AVHO 110 Cardiopulmonary Resuscitation
Rehabilitative Aide

32 contact hours

AVHO 112 Rehabilitative Aide

Heating, Ventilation and
Air Conditioning Technology

Modern residential, commercial, institutional and
manufacturing operations depend on carefully monitored
temperature conditions and well-trained installation and

service technicians. Government researchers say graduates
of training programs that emphasize hands-on experience
will have a definite advantage when seeking employment
in heating, ventilation and air conditioning technology.
JCCC provides the opportunity to work on actual
equipment while pursuing a degree or certificate program.
The 64-credit-hour associate of applied science degree
program focuses on developing an awareness of basic
mathematical and scientific principles. The curriculum is
concerned with the manner by which these principles
affect the control of temperature and the quality of air,
design, testing, installation and development of heating
and cooling systems.

Associate of Applied Science Degree
Commercial Service Technician

First Semester CR
HVAC 121 Basic Principles of HVAC.................... 4
HVAC 123 Electromechanical Systems.................. 4
HVAC 143 Reading Blueprint and Ladder Diagrams...2
HVAC 155 Workplace SKills .........ccoeviiriiiiinne 1
INDT 125 Industrial Safety.......cc.ccocvvevnienciienn 3
ENGL 121 Composition | ................ 3
EMS 121 CPR 1-Basic ReSCUEr..........ccoovevrieennnne 1
TOTAL CREDIT HOURS................ 18
Second Semester
HVAC 146 Plumbing Systems Applications........... 3
HVAC 150 Refrigerant Management/Certification .1
HVAC 205 Pneumatic Control Systems................. 2
HVAC 218 Electronic Control Systems ................. 2
HVAC 221 Commercial Systems: Air Conditioning .4
HVAC 231 HVAC Rooftop Systems...........cccceuenee 3
TOTAL CREDIT HOURS................ 15
Third Semester
MATH 133 Technical Math I.........cccooevviiiiiine 4
Sacial Science and/or Economics Elective ..3
HVAC 223  Commercial Systems: Heating............. 4
ELTE 122 National Electrical Code I................... 4
CPCA 105 Introduction to Personal
Computing: Win..........ccoovvvencnnnenne 1
TOTAL CREDIT HOURS................ 16
Fourth Semester
HVAC 228 DDC/Microprocessor-based Controls..3
ELTE 205 Industrial Electrical Wiring
Technical Elective.................
Humanities Elective.................
General Education Elective................. 3
TOTAL CREDIT HOURS................ 15
TOTAL PROGRAM
CREDIT HOURS.......cccvvvveieienennn. 64
Technical Electives
HVAC 125 Energy Alternatives...........ccocovveeenne
HVAC 271 HVAC Internship.........ccccoovvevrnnnenn.
HVAC 291 Independent Study...................
ELTE 125 Residential Wiring Methods

111



112

General Education Electives
ENGL 123 Technical Writing L..........ccocooieinenen. 3
SPD 120 Interpersonal Communication............. 3

Associate of Applied Science Degree
Residential Service Technician

First Semester CR
HVAC 121 Basic Principles of HVAC.................... 4
HVAC 123 Electromechanical Systems.................. 4
HVAC 143 Reading Blueprint and Ladder Diagrams .....2
HVAC 155  Workplace SKills .........ccccovvriieninnnnn 1
INDT 125 Industrial Safety...... 3
ENGL 121 Composition | ......... 3
EMS 121 CPR [-BasiC RESCUET.........cccervrvereienns 1
TOTAL CREDIT HOURS................ 18
Second Semester
HVAC 146 Plumbing Systems Applications........... 3
HVAC 150 Refrigerant Management and
Certification .......coccceovveiiniicicnne, 1
HVAC 137 Residential Systems: Air Conditioning ..4
HVAC 124 Equipment Selection and Duct Design4
HVAC 167 Sheet Metal Layout and Fabrication...3
TOTAL CREDIT HOURS................ 15
Third Semester
MATH 133 Technical Math I.........ccccooveiiieeenen 4
Social Science and/or Economics
EleCtiVe.....ccoooviiiceeee 3
HVAC 127 Residential Systems: Heating............... 4
HVAC 148 HVAC Installation and Start-up
Procedures .......ccoccovveneeneereeeeseeeee 3
Technical Elective.........cccoeevnennnnne 3
TOTAL CREDIT HOURS................ 17
Fourth Semester
HVAC 235 Residential Heat Pump Systems.......... 4
Humanities Elective...........cccccovrennee. 3
Technical Electives...... 4
General Education Elective..... w3
TOTAL CREDIT HOURS................ 14
TOTAL PROGRAM
CREDIT HOURS.......c.ceevvrenen. 64
Technical Electives
HVAC 125 Energy Alternatives............cccoeeeerenen 2
HVAC 271 HVAC Internship ...... w3
HVAC 291 Independent Study.................... Ll
ELTE 125 Residential Wiring Methods................ 4
General Education Electives
ENGL 123 Technical Writing l.........ccocoevniiiinns 3
SPD 120 Interpersonal Communication............. 3

Commercia Service Technician
Postsecondary Certificate Program

The postsecondary certificate program is designed to
prepare you for the basic job skills needed to service
and maintain heating and air conditioning equipment.
Students who elect the commercial service technician

certificate option learn the theory of operation and how
to service, repair and design rooftop air conditioners,
cooling towers, steam boilers and commercial systems

air conditioners. This knowledge is reinforced by working
on actual equipment in the laboratory. Completion of
this program will allow the student to seek employment
as a commercial maintenance and service technician in
the heating/air conditioning trade.

Required Courses CR
ENGL 121 Composition | ..., 3
HVAC 121 Basic Principles of HVAC.................... 4
HVAC 123 Electromechanical Systems.................. 4
HVAC 143 Reading Blueprint and Ladder Diagrams...2
HVAC 150 Refrigerant Management and
Certification .........ccoovveiinncieiinene, 1
HVAC 218 Electronic Control Systems ................. 2
HVAC 221 Commercial Systems: Air Conditioning..4
HVAC 223 Commercial Systems: Heating............. 4
HVAC 228 DDC Microprocessor-based Controls..3
HVAC 205 Pneumatic Control Systems................. 2
HVAC 231 HVAC Rooftop Systems...........ccceueeee. 3
INDT 125 Industrial Safety................
HVAC 155  Workplace Skills ............
MATH 115 Introduction to Algebra

TOTAL PROGRAM
CREDIT HOURS..........cccieee 39

Residential Service Technician
Postsecondary Certificate Program

The postsecondary certificate program is designed to
prepare you for the basic job skills needed to service
residential heating and air conditioning equipment.
Students who elect the residential service technician
certificate option learn the theory of operation and how
to service, repair and design gas furnaces, central air
conditioners, heat pumps and rooftop air conditioning
systems. This knowledge is reinforced by working on
actual equipment in the laboratory. Completion of this
program will allow the student to seek employment as a
residential maintenance and service technician in the
heating/air conditioning trade.

Required Courses CR
ENGL 121 Composition | .......ccccovvrciiiieiinen 3
HVAC 121 Basic Principles of HVAC.................... 4
HVAC 123 Electromechanical Systems.................. 4
HVAC 124  Equipment Selection and Duct Design.4
HVAC 150 Refrigerant Management and
Certification .........ccoovvvernnciiiiienen, 1
HVAC 137 Residential Systems: Air Conditioning ...4
HVAC 127 Residential Systems: Heating............... 4
HVAC 235 Residential Heat Pump Systems.......... 4
INDT 125 Industrial Safety
HVAC 155 Workplace Skills
MATH 115 Introduction to Algebra



Technical Electives..........ccccccoevennenee. 4

TOTAL PROGRAM

CREDIT HOURS........cceeevveeenee. 39
Technical Electives
HVAC 125 Energy Alternatives.........ccccccveervevenen. 2
HVAC 143 Reading Blueprints/Ladder Diagrams...2
HVAC 271 INternship......ccocooeviiieiie
HVAC 291 Independent Study
CPCA 105 Introduction to Personal

Computing: Win........ccoooenrvennnnieenne 1

Installation Technician Vocational Certificate Program

The heating, ventilation and air conditioning
vocational certificate program is a one-year program
you can complete in two semesters. The program is
designed as a fast track to employment for both new
students into the job market and those who have
been displaced from their jobs because of changes in
the employment market. Upon successful completion
of the program, you will be equipped with the entry-
level technical skills necessary to enter the job
market as an installation technician in the heating/
air conditioning trade.

Required Courses

HVAC 121 Basic Principles of HVAC.....

HVAC 123 Electromechanical Systems

HVAC 167 Sheet Metal Layout and Fabrication...3

HVAC 155 Workplace Skills

INDT 125 Industrial Safety

HVAC 148 HVAC Installation and Start-up
Procedures .......ccoveernnenninnecene 3

HVAC 146 Plumbing Systems Applications........... 3

HVAC 143 Reading Blueprint and Ladder Diagrams .2

HVAC 124  Equipment Selection and Duct Design.4

HVAC 150 Refrigerant Management and Certification .1

TOTAL PROGRAM
CREDIT HOURS...........cooii. 28

Horticulture

Horticulture Certificate Program

Programs in some career areas are made available

by means of cooperative agreements with other
educational institutions. These cooperative
arrangements have resulted in the sharing of
programming, curriculum and staffing in the Greater
Kansas City area and have promoted increased
economies of operations for cooperating institutions.
The horticultural certificate program is a cooperative
program with the Metropolitan Community Colleges.

Essential Courses at MCC

AGBS 106 Landscape and Design Maintenance ..3
(equivalent to JCCC HORT 130)

AGBS 107 Deciduous Trees and Shrubs................ 3
(equivalent to JCCC HORT 214)

AGBS 135 Turfgrass Management I...........cccoc..... 3
(equivalent to JCCC HORT 140)

BSAD 135 Small Business Management................ 3
(equivalent to JCCC BUS 145)
TOTAL MCC CREDITS.............. 12

Essential Courses at JCCC

HORT 220 Herbaceous Plants...........c.ccccoceerenenene 3

HORT 215 Woody Plants |1

HORT 225 Plant Problems

HORT 230 Landscape Maintenance Techniques...4

HORT 150 Vegetables, Fruits and Herbs

HORT 160 Garden Center Operations......

TOTAL JCCC CREDITS.............

Hospitality M anagement

The hospitality management program at JCCC is a

comprehensive study of the food service and public

lodging industries. The program is accredited by the
American Culinary Federation Educational Institute
Accrediting Commission.

Associate of Applied Science Degree

Food and Beverage Management

The JCCC food and beverage management program
prepares graduates to enter restaurant, club or food
service management as a trainee or assistant manager.
Courses in the 65-credit-hour program include
supervisory management, hospitality accounting,
hospitality law, food management, design techniques
and advanced hospitality management. In addition,
students learn food preparation skills through courses
in basic and intermediate food preparation, menu
planning, purchasing, nutrition and beverage control.
Individuals considering this field should enjoy a very
active environment and a lot of contact with people.

First Semester CR
HMGT121 Hospitality Management Fundamentals..3
HMGT123 Basic Food Preparation
ENGL 121 Composition | .........c.........
HMGT271 Seminar: Purchasing...........
MATH 120 Business Math or higher...................... 3
CPCA 105 Introduction to Personal
Computing: WinN.......cc.coovevernernsiesneriesis 1
or
CPCA 106 Introduction to Personal Computing: Mac .1

TOTAL CREDIT HOURS................ 16
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Second Semester

HMGT230
HMGT128
HMGT273
PSYC 121

PSYC 130
HMEC 151

Summer
HMGT275

Third Semester

HMGT277
HMGT145
HMGT221
HMGT279
HMGT130

Intermediate Food Preparation............ 3
Supervisory Management.............c....... 3
Seminar: Accounting
Applied Psychology ..........ccoevenicrninee
or

Introduction to Psychology ...........c.c....... 3
Nutrition and Meal Planning.............. 3
TOTAL CREDIT HOURS................ 15

Hospitality Management Internship....3

Seminar: Menu Planning.............cc......
Food Production Specialties ....

Fourth Semester

HMGT126
HMGT228
HMGT250
SPD 120

SPD 125

Design Techniques...........ccoeverieennenene 3
Beverage Control.........ccccccvevvveieiiennane. 3
Hospitality Law
TOTAL CREDIT HOURS................ 15
Food Management............ccoccoerereniennn 4
Advanced Hospitality Management....3
Introduction to Catering..........ccc.cuc.... 3
Interpersonal Communication............. 3
or

Personal Communication .................... 3
Humanities Requirement..................... 3
TOTAL CREDIT HOURS................ 16
TOTAL PROGRAM

CREDIT HOURS.......c..cccveenee. 65

Postsecondary Certificate Program

ENGL 121
HMGT121
HMGT123
HMGT126
HMGT128
HMGT230
HMGT271
HMGT273
HMGT275
MATH 120

Composition | ........coceverrieiiiiicene 3
Hospitality Management Fundamentals ..3
Basic Food Preparation ...........ccccccevene.
Food Management.............cc......
Supervisory Management
Intermediate Foods....................
Seminar: Purchasing...........cccovvveenn.
Seminar: Accounting............cccceeceeenene
Hospitality Management Internship....3
Business Math...........cc.coevevnniciinnnnns 3
TOTAL CREDIT HOURS................ 31

Associate of Applied Science Degree

Hotel/Motel M anagement

The JCCC hotel/motel management program prepares
the graduate to enter hotel/motel management, usually
as a trainee or department supervisor. Courses in
supervisory management, hotel accounting, food
management, hotel sales and marketing, and advanced
hospitality management provide a comprehensive
management background. In addition, the students
learn basic skills through courses in housekeeping,
front office management, basic and intermediate food
preparation, food production specialties, nutrition, and
beverage control.

Individuals considering this field should enjoy a very
active environment and a lot of contact with people.

First Semester CR
HMGT121 Hospitality Management Fundamentals..3
HMGT123 Basic Food Preparation ..........cc.ccceevene. 3
HMEC 151 Nutrition and Meal Planning.............. 3
CPCA 105 Introduction to Personal
Computing: Win........ccocoovvevnenncnnene. 1
or
CPCA 106 Introduction to Personal
Computing: Mac .......cococeeevvreiernienenn.
ENGL 121 Composition | .......ccceovveneee.
HMGT132 Seminar in Housekeeping
TOTAL CREDIT HOURS................ 16
Second Semester
HMGT271 Seminar in Hospitality Management:
Purchasing ..........ccocevvveviieviiiceiens 3
HMGT230 Intermediate Food Preparation............ 3
HMGT265 Front Office Management.................... 3
MATH 120 Business Math or higher............c......... 3
HMGT128 Supervisory Management..................... 3
TOTAL CREDIT HOURS................ 15
Summer
HMGT275 Semina